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Hopmatuenl BpemeHn na paGorbt nO HayuHO-TEXHHUECKOHd MHQoOpMaAUmM,

HopmaTtusn npepHasnauennt aas pacyera HOpM BpeMmedy na PaboOTH, Bbl-
fnonsReMble HHQOpMAUKOHRLUIMK pPAGOTHHKAMM, YCTAHOBJNEHHS HM HOPMHpPOBAH-
HEIX 334anufl, 8 TaKXKe pacyera HX UYHCACHHOCTH B UCHTPaAbHHIX (mgameab:x.
pecny6/IHKAHCKHX H MEMXOTpacleBHX TEPPHTOPHANbLHLIX OpFaHax H, ortne-
nax (6iopo) nayuno-texuuucckofi mupopmannn HHHU, Kb u coorsercTByiownx
um HTD,

COODHHK COAEPMHT HOPMATHBL BpeMenyn Ha paboTu, cBA3aHHbie ¢ naa-
HHPODAHHEM, YYeToM H oTyeTHOCTbl0o B opranax HTH, ananururo.cuxterhue-
ckoft nepepaborkoft HioOpMauHOHHHX MaTepHa/oB, o6paboTKofl AUKYMEHTOB
B cnpaBouno-yrdopmaunoHuoM ¢oHAe, CnpasoyHO-HHpOpMauHOHRHM obecne-
MEHHEM, HABYYKO-TEXHH'UECKOIl NponaranfAofl u pacnpocrpaienneM NEepefoBOro
OnKTY.

CGopunx #HopMarnsoB BpemeHH na paGora no HTH cocrour ua caenyio-
IWHX Pa3aenos:

i}, O6ian yacTs.

2. Opranusauns Tpyaa.
3. HopmaTusnasa vacrts.

Hopmatusn spemenn paspabotains LlenHTpasnbibiM Glopo HOopMaTHsos no
Tpyay locynapcreeunoro komurtera CCCP no TtpyRy # counanabHbiM BOpPO-
caM H coraacoBanbl ¢ [ocymapcrsennsiM komutetoM CCCP 10 nayke

TeXHHKE,
HenocpeacrBennoe yyactHe B paaﬁaﬁome HOPMATHBOB rymmmanu cie-
a.

uaanerst BHUUQ3HTIa, UTTKWUPa, BUHHUTH, LHAWUTINUP

COop HCXOAULX AANKLIX H TNPOBCPKA HPOCKTa cOOpitiiKa B NPOUIBOACT-
BEHHLIX YCAOBHAX OCYLECTBAEHB HAYHHO-HCCACAOBATENLCKHMYU  HHCTHTYTaMH,
HODMATHBHO-HCCACAODATEALCKHMHE  OPraHH3aUNAMH MUHHCTEDCIn H BEAOMCTB:
KHT CCCP, Toccrpos CCCP, Taccuaba CCCP, Tlocobpaassanus CCCP,
lN'ockuwo CCCP, Muunpu6opa CCCP, Muuasronpoma CCCP, Munrasnpoma
CCCP, MI'A CCCP, Muumeatbnonpoma CCCP, Munnedrenpoma CCCP, MIIC
CCCP, Musuceanxozmawa CCCP, Munaecnpomg CCCP, Munupermera CCCP,
Mundepmera CCCP, Munmacomoanpoma CCCP, Muusysa CCCP, Muureo
CCCP, Munpubxoza CCCP, Munsnuepro CCCP, Munaapasa CCCP, Miun-
Heprexumnpoma CCCP, Muunuwenpoma CCCP, Munyraenpoma CCCP, Muu-
munkomxoza PCOCP, ¥YxpHHUHUHTH, DBeaHHUUHTH, MoanHHUHU u T3IH,
KaaHHUHUHTH, ApMHUUHTH.

3amedanun 1 npeasoxeHust no c6OpPHHKY npock6a otnpasadTs Ho apn-
pecy: 109028, Mockea, )K-28, ya. Coasnka, 0. 3, crpoedue 3, L[GHT.

© HayuHo-HcCAeN0BATENLCKHA HHCTHTYT TPYAA
['ocynapersentioro xomurera CCCP no Tpyay u couHanblbM BOIPOCAM
(HHH 1pyna), 1989



1. OBUIASA HACTHD

|.1. HopmaTtusbl Bpemety npeiHasHauens fast pacyera HOPM
ppemenn Ha paboThl, BHinoaHseMble pa0OTHHKaMH OPraHoB Hayu-

No-rexinueckoit HHGOpPMAUHKH, YCTAHOBJEHHS HM HOPMHPYEMBIX
:aanamxffi, ONpeUCACHHSI HX YHCJCHIIOCTH H pel(omeliﬂ.yro'rcn AJ181

npHMeHnelHs B UEHTPAJbHBIX OTDACJEBLIXs pecnyOJHKaHCKHX H

MEOTPACACRBIX TeppHTopHaaniibix opradax HTH, ornenax (610-
po) undopmanun HHMU, KB # coorsercrsyromux um HTBD.

1.2. COopnnk conepMHT HOPMATHBLI OHEpaTHBHOTO BpeMeHH

b JeAOBEKO-M3aCcAX Ha NMPHHATYIO eAnHiuy H3Mmepelus obbema pa-
N0,

.3, HopmatusaMi oxsauciinl caciyloutiie HanpabaeHus ne-
gregashocTn opravos HTH:

NJaHIpoBalne, yuer H OTHETIIOCTh;

ANaNNTHRO-CHHTETHYECKAR nepepaborka HIIQOPMALUHOHHBIX
MaTepHaJIoB,

cnpanoyHo-uHPopMaLIOlHbIA (OHA;
cipapoulto-iHQopManoHHoe obecneuesne;

HayyHO-TEXHHYECKan nponarakia H pacnpocTpaHeHHe nepe-
JIOBOr'O OMNbITA.

HopmarTusbl nacrosimiero c6opnuka paspaboTaHbl (e3 yuera
3aTpaT BpeMellH Ha MHOXHTENbHO-KONMHPOBAaJbHbBIE H MAalUHHO-
nucHbie paGoTh!, AeJIONPOH3BOACTBEHHOE ¥ OubauoreyHoe obcay-
KHBAHHE, PeJaKIHOHHO-II3laTeNbCKHe NpoLeccs M NepeBo] HHO-
CTpallof Hay'uHO-TeXHHuYecko#t JutepaTypsl. HopMbl BpeMeHH Ha
914 paboThl yCTaHaBAHBAIOTCA MO AEHCTBYIOUIHM HOPMAaTHBHBIM
MATCPHAIAM.

}.4. B ocnoBy paspaboTxn HOpPMATHBOB BDEMEHH NOJIOXEHH
CJCJLYIOWIHe AaHHBIE:

PC3yJsibTaTH aHaJH3a H HCCJAEAOBAHMA 3aTpaT BPEMeHH Ha HH-

QopMalHoHHBIE NPOUECCH H BJAHAKOIIHE HA HHX (AKTOPH;
Aattnpie oboOUIeHHA, M3YYEHHS H OLCHKH Pa3JIHYHLIX HODMa-

FIRo-MeTONHYECKHX AOKYMEHTOB, OTHocswmuxcs k HTH:
(ororpaduu (camogororpadguu) paborero BpeMeHH;

PE3yAbTaTHl aHaJau32a TPYAOBLIX NPOUECCOB H OPTAaHH3AIHH
thnyiX MecT.

1.5, [Ipn paspaborxe cbopinka ucnoanvioBannl THnoBuie no-
q lak. 198 3



JIOJKeHHst OO opraHax HayyHO-TexHHYeCKOH uHpopmauuu, Kna-
AHPHKaUHORHHHA CNIPABOYHHK [OJIKHOCTEH CJYXalllux H Ap.

1.6. O6paboTKa HCXOAHHIX AAHHBIX OCYLIECTBJieHa mMeTojaMH
KOPPEJNAUHOHHOIO H perpecCHOHHOrO aHaJH3a ¢ TNpHMelenHeM
9BM, B peayasraTe ycTaHOBJIEHH MaTeMaTHUECKHe 3aBHCHMOCTH
3aTpPaT BPEMEHH OT (AKTOPOB, BJAHAOIUIHX Ha NPOAOIKHTEJb-
HOCTh HHQOpMaUHOHHLIX palor.

1.7. HopMut BpeMmeHit na phinoaneHie eAHHHUB HOPMIIpyeMO#
paboThl paCcCYHTLIBAIOTCA 11O HOPMATHBY ONEpPaTIBHOrO BPEMeHI

H onpepeasiorca no gopmyne:
Hep=H.K, (1.1)

rae Hap— 3aTpaThl BpEeMEHH Ha BLINOJIICHIIE KOHKPETNOro HO-

MHpyeMoro Buaa palboThl, u;
H — dopMaTHB OnepaTHBHOrec ApPEMEHH Ha  BLINOJIHEHHE

NalHo# paboThl, ycTaHOBJEHHbIH NO COOPHHKY,;

K — kosadpduuuent, yuuThBaiolyit 3aTpaTbl BpeMelllt 1
Oprani3allHOHHO-TeXHHYyeckoe ob6cykHBaHHe palboue-
ro Mecra, OTABX (BkJiodas (HIKYJLTYplble Nay3nl)
H JHRYHbIe HAOOHOCTH DB npoueHTax ONepaTHBHOrO
Bpemenu, {lo pesyastaraM aHagansza Kapr ¢otorpa-
¢buil u camogortorpaduii pabouero BpeMenn pabOTHH-
kon K npuiunmaercs paBHeM 1,12

1.8. I'ononast Tpynoemxocts Hopmupyemuix (Tx) pa6or onpe-

nesafercs ¢ yyerom oOb&Ma KaXJAOro BHAA BLIOJHAEMBEX paloT
no ¢opmyne:
Tu':'—-'EHap'Vl, . (]2)

rae Ty — rogosas TPyAoeMKoCTb HOPMUDPYeMbIX palor, i;
V)—obbeM xonxperHoro sija paloTel, sBbilOJIHSEMOlT 3a
rOA.
1.9. TonoBas tpynoemkocts wenopmupyomnix (T,,) pa6or
onpefesfercd METOAOM IKCNEPTHLIX OEHOK C yyeToM 06beMa Bbl-

noJsleHubIx paboT no hopmyae:
THH=ETJHII'VJ, (13)

rae Tusw— rofoBaft TPYAOEMKOCTb HEHOPMHPYEMBIX BHN0B paloT;
V; —ronoBoll 00beM HEHOPMHpYeMbix BHAOB pabor.
1.10. O6mwas ronosas TtpyRoemkocts (To) paboT paccuuth-

BaeTcAa no popmyJe:

T0=T1|+Tnu. (]4)

1.11. Yucaenroctb paGOTHHKOB omnpeaensercs no ¢dopMmyac:
. T1|+Tuu_:____T_g__ -

4 . o " (1.0}



e YU — uncaennocts paGoOTHHKOB, yed.;
(b, — noJse3uniii ¢pouAa paboyero BpeMeHH OAHOro pabOTHHKA
33 TpA B 4acax (npuHuMaeTcs B CpeflHeM paBHLIM
1910 yacam).

IFcan B oprane HTH nanannpyembie o6pembsl pabOT KauyecT-
NCHIO  BLINOJSNOTCH MEHLUIAM  KoJinuccTBuM pabOTHHKOB O
CPABIICIHIO C pacCUlITAHHBIM Ha OcClloBe HOPMATHBOB IACTOAULEIO
cBopitinka, To AasLle OPMATHBLY 1C SBAAIOTCH OCHOBAHHCM RIS
IMONCHES (PaxTHIECKOIT MHCACHNOCTI.

1.12. HopMaTHnbl npemeHn Ha paGoTh MO HaY4HO-TEXHHUECKOI]
IMIPOPMAILHIH MOTYT HCNONL3OBATHCA NI NipH paboTe ¢ AOKYMEHTA-
M1 HocTpanubx g3skax. Hpn arom HHOCTpaHubLIe R3BIKA pa3d-
eJichnl Ha 4Be rpynnbl,

|.12.1. Tpynna 1. 3anajnoesponeicKiie sSI3blKH: alrAHACKHA,
HEM ORI, (Ppavtiy3CKiil, NCNauCKHil, HTAJLAHCKNI, PYMBIHCKRIL
noaLckiidi, uetncknil, Soarapcxknil, cepObCKOXOPBATCKHH, cJOBal-
KNIt HOPTYIraNbCKIl.

1.12.2, T'pynna 2, 3anapnoesponeiickiie W JipesiiHe  $3bi-
Kil: wenrepexndl, ¢mickuil, aabancknil, rpeveckHi, UIBEACKHH,
JULTCKINT, NOPBENXCKIIL, TOJJAINCKHE, JUITHHNCKI, SITOHCKIHA, KiI-
TaiteRnit, Kopeiickuil, BLETHAMCKI, MalalcKuil, HHAOHE3IUINICKHI,
APOOCKHIL, MOHI'OJNBCKHI, UEPCHACKHN, TYpeuxiu, a TakKxe Apy-
e a3k Asnn, Adgpuxy, Ui,

1.13. Tlpx paGoTe ¢ nokymeHTaM1 Ha HHOCTPAHHBIX A3bBIKAX K

IIOMATHBAM BPEMENH NPHMEHRIOTCA noBbiUaouiHe KO3pDHUH-
CHTDI:

AR A3LKOB 1-11 rpynnbl — 1,1

AJst siaukos 2-# rpynnut — 1,10,

|.1-J. B xaprax HOPMaTHBHOM yacty cOOpIIHKA npHBEAEHL! Ha-
IIMEHOBAIHS N CcojiepiKatiHe BbIIDANAEMIX paGoT H paccuHTal-
HLIC HOPMATIBLI BPEMEHI, KOTOpbie cBeAleHbl B Ta OJIHILbI.

1.15. TIpusejileHHbIe B HODMATHBHLIX Ta6AHUAX YHCJAOBLIE 3HA-
VEINA C yRa3anHeM «J10» CJeAYET IONHMATL «BXJIOYHTEAbHO®.

1.16. TIpuaoxenust x c60plHHKY copepixat TalJaHiubl nepecye-
T4 MHUHYT B Yachl H MAWIHHOMKUCHBIX JIHCTOB B aBTOPCKHE JIHCTHI.

1.17. o sBeAcHHsT HOPMATHBOB BpeMeHH 11e06GXOAKMO NpHBe-
CTII OpPraHH3alHOHHO-TEXNNYCCKHEe yCAOBHA B NOApPAa3feseHUAX

opranos HTH u na paGounx mecctax B COOTBETCTBIIE C 3aNPOEK-
THPOBA!HLIMH B HOPMAaTHBAX.

1.18. Ha paboThl no HayuHo-texHuueckKo# HHQPOpPMaUHH, lie
NpEeLAYCMOTpPEHHbIE  HACTOAWIHM COODHHKOM, YCTaHaBJHBAIOTCS
MCCTHbIE HOPMbl METOZIOM TEeXHHUYECKOr0 HOPMHPOBAHHS.

1.19. [Ipumep pacueTa HOpMB!I BPEMEHH.

101, Hexoanbie naunnie. Onperesnts HOPMY BPEGMCHH HA

llojirorosxy pedepara, ec/nt o6veM peceparta cocrasafer 900 ne-
HATIIBIX 3HAKOB.

1.19.2, Pacuer.



[To xapTte 24 «3aTpaThl BpeMeHH Ha MOArOTOBKY aHHOTAlHH,
nedepara» onpejenfeTcsi HOPMAaTHB BpeMeHH, KOTOPBIA COOTBET-
cTBYeT 3ajJlaHHOMY o6beMy pedeparta, T. e. nopmaTus Ne [0. Cue-
AoBaTeJbHO, HOPMAaTHB ONEpaTHBHOrO BPEeMEHH Ha MNOATOTOBKY
pedepara B 900 meyaTtHbix 3nakos Oyuer cocraBaath 1,1 wen.-u.

Coraacro n. 1.7 ofweil yactu cOOpHUKa AJs oOnpeaesieHHA
HOPMHE! BPDEMeHH Ha BLINOJIHeHIle paGoThl yCcTAlIOBJEHHLIN llOpMa-
THB ONMEpaTHBHOrO BPEMEHH YMHOXAaeTcA Ha KOIDQHUHEHT

K=1,12 (cM. dopmyay 1.1):
1,1 X1,12=1,232 yea.-u.

Takum o6GpasaoM, HOpMa BpeMeHH Ha NOATOTOBKY pedepara
B 900 neyaTHwix 3HaKOB ycraHaBJHBaeTca paBHod 1,232 uen,-u.

2. OPTAHHU3ALNA TPYIA

2.1. HesttenntiocTs paGoTHukoB opravos HTH pernamentu-
pyercs AO/KHOCTHBIMH HHCTPYKUHAMI!, pa3palboTaHHLIMH B COOT-
BETCTBHH C KBaJH(PHKAUHOHHBIMHE XapaKTepHCTIIKaAMH CIIpaBOYHNH-
Ka ZOJDKHOCTEH CcAyxKaulHX ¢ yuetoM GyHKUUM, 3ajay, npas, QT
BETCTBEHHOCTH H OPraHH3aluHH HHQPOPMAUHOHHOIO0 OpraHa.

2.2. Hacrosmuit cO0OpHHK HOPMATHBOB BPEMEHH OPHEHTHPO-
BaH HA KOMIUIEKC OpPraHH3alHOHHO-TeXHHYECKHX YCINBHH, KOTO-
prie o0ecrneyupaldT BO3MOMHOCTh HOPMaNbHOHX paloOThl B COOTBET-
CTBHH C JAEHCTBYIOLUIHMH CaHITAPHO-THTHENHTeCKHMHE CTAHAAD-
TaMH.

2.3. Ilnowanps noMelleHns cayxOul HHPOPMAINI{IT ONpeReNs-
eTCA Ha OCHOBe CaHHTAaPHLIX HOPM C yueToM TpeOORAHH(I PAUHO-
HaJIbHOrQ paaMeuwendn Heob6xoauMmoro obopyaoBauund. [Iph sTom
PeKOMEHAYIOTCH TOMeUleHHs PAMOYroJbHod (opMbl ¢ COOTHO-
ienneM cropon 1: 1,15 u wnpruHo# He meHee 2,5 M,

2.4. Tlpu paccranoske mebenn B pabouem NOMEULCIIHY CNeay-
€T YYHTHIBaThb yA0OCTBO NMOAXOAA K KaXKAOMY paloueMy mecry,
nfecneyeHHe pauHOHAJBLIIBIX CXeM ABHIKENIHS JIOKYMEHTOB C yue-
TOM CNCIHANH3AUHH HCNOJIHTENeH.

2.5. PaGoyee mecTO.

2.5.1. Croanl cnenyer pacnoJsarath nNepneHAHKYJISPHO K OK-
Hy; IPH 3TOM JIYUUIHM NOJIOKEHHOM CUHTaeTCH, KOrjla OKHO pac-
NOJIOJKEHO CJieBa.

2.5.2. IToBepxiocTh CTOMA AOMKHA OHITh TBEpPAON W rjajxofl,
NnpeHMyllecTBeHHO H3 aepepa. He caeayer moxpuiBaTh CToN CTEK-
JioM, 6J1ecTAllas nOBEPXHOCTb KOTOPOro BpeAHO AefCTBYeT HA 3pe-
HHe. PaGouas noBepXHOCTh CTOJIa AOJKHA HaXOAHTHCA Ha BBICOTE
oxoJio 330 MM Hal cHleHbeM.

2.5.3. Llenecoo6pa3no NPHMEHATh CTYJbsl H Kpecda c peryJis-

pyeMofi BHICOTOH cHAeHbf, uMeloullte ¢opMy, KoTOopas no3BoJgser
NPHABHIaTh UX BMNJIOTHYIO K CTOJY.

2.0.4. Ha xaxxaoMm slllnKe cToJa 1lesecoo6pas3no  yKpensaTh
6



CHCUHAJILUYIO KaAPTOUKY, YKA3LIBAIOWYIO BHAL JOKYMEHTOB, KO-
TOpLIE TaM XPaHATCH.

2.5.0. Ha paboueM crose pa3MellaloTCH KapTOTEKH, CBsI3aH-
lible ¢ onepaTHBHOR palOTOH HCNOJIHHTE/A, MEepeKHAHble KaJeH-
JapH H CPEACTBAa OPITEXHHKH.

2.5.6. Bce ueoOxoanmble anas pabOTbl npe/METHl  AOJKHBI
IMCTL onpejesieHHoe mecTo. UeM vale ucrnogabayercsi B pabore
KaKoii-an0o npeamer, teMm OJike K paforaiomeMy OH LOJKEH
pacnoararthes.

2.5.7. TenedoHublH annapar, NHWyiKne HJIH BHIUHCAHTEAbLIBE
MO ULl YCTaHABJNBAOTCS B 30HEe pabouero mecta HCNOJIIKTE-
JS1 Ha cToge-lipucTaBke. EciH 3THMH CpPEACTBAMH TOJb3YIOTCA
HeCKOAbKO HCnoJHUTeJeld, TO TenedOllbli annapat H Apyrue
CpelUCTBA OPrTeXHHKH YCTAHABJHBAIOTCA CTAUHOHAPHO B CHELH-
2JIbHO OTBEAEHHOM MecTe.

2.58. Ha pucyHke npeacrasnena pexoMmenjyeMas cxeMa
opranusauny pabouyero mecra paboruuka HTH.

Ne [Tpennypuntue-
A ;
n/n HauMenoBanue Tun (Monenb) 13FOTOBHTEND

I | Cron paGount OH-4-895/1 Mock. Me6, k-7 Ne 4
«Huxmebenb»
2 | Jlotok nas nokymexton| 1-7/000 r. Pura, IITO HOTcHab
3 |[lloacrasxa ans Gymar,| MO-105.100 r. Opexoso-3yeso, 3-2
KapaHaaweR, pyuex «KapGoanr»
4 | Kanenaapbp nepexkna- |4811/1 r. MockBa, Kapavapos-
HOfi ¢ noacTabKoit CKHA NAacTMacCODMIT
3aBOA
9 | Kaproreka HK-1 r. Kyraucu, CKB «IIpo-
eKkTnpnbop»
G | Tenedon TA-72ATC r. Pura, 3.5 B29®
7 | Crya paGounfi 0C-03-257/4 r. Mocksa, 3-21 MeTaJH-
yeckoft MeGean uM. Ka-
JHHRHA

2.6. ¥YcaoBust Tpyna.
2.6.1. B cayxe6HbIXx noMelmteHHAX MOryT NPHMEHATHCA JlaMIIbl
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HaKaJdHBaHKA 1 JoMiHecucHTuie Jgamnbl. Hanboablee pacnpo-
CTPAHEHHE NOJIYYHJH JIOMHHECUEHTHbIe Jamrbl ((HEBHOro CBeTd
(J1C), Geaoro csera (BC), xonoauno-6esnoro ceera (XbC) u ren-
no-6esoro ceera (TBC). Ilo cpaBHeHKIo ¢ JslaMnaMH HaKaJIHBa-
HHA JIIOMUHECUEHTHBIE JlaMObt 1103BOJSIOT CO34aBaTh MArKYIO,
DOBHYIO OCBEIEeHHOCTb, OJHIKYIO K €CcTEeCTBCHIIONH, BLIACANIOT He-
JHAUHTeJAbHOE KOJHYCCTBO TCNAAd, HMCIOT B 3—9 paa 0osbluyio
NPOAO/MMKUTEALHOCTh cJyNObl It 34 cueT pPa3anunoil MHIbl 11 Gop-
ML MOTYT MPHMEHNTBLCA B BHJAC CBCTAILNXCS TMOTOAKOL, n0JIOC,
JHHHUK.

2.6.2. llseroBoc odopmienne paGoyHx noMelleHHi AOMKHO
obecneynBaTh CTabHAbHYIO paboTOCNOCOGHOCTL HCMOJHUTENeH
B TeyeHHe Bcero pabouero aus. IloaToMy cooTiiouleHHe 1BETOB
ROJIXKHO CTPOHTLCA C YUETOM TOrO,HTO KpacHbil, OpaHIKEBHHK H
XeJATHA lBera CO3NAlOT OllylileHHe TenJa, OKa3bnlBasgs OAHOBpe-
MeHHo Bo30yXkapalouiee i1 CTHMyaupyloutee so3pedcrBue. [oay-
Go#t, CHHHR # (PHOJMETOBLIt UBETA CO3A3IOT OLLYLIEHHe [POXJIdAH.
B noMeuleHusnx, UMeloliuX HH3KHE MOTOJKH, CTEHbI A0 HbLI ObIThb
OKpalleHbl TONLKO B cBerJble ToHa. EcaH oxHa pabowvero nome-
ueHus oOpallleHl K ceBepy, TO OKpACKa CTCH MOJIXKHa OBITb Tell-
JBIX TONOB. B nomciuienusix ¢ OKHaMil 4 10r croihl  OXpaiu-
BalOTCA B X0JI0AlMbBle TOllA.

2.6.3. Tlpu oszeseneunu noMeuleHni pekoMeHayercs He 3a-
'POMOXKAATh NPOX0OAbl 1T 11¢ 2ar0PasHBaTh OKOHHbIE 11POEMBL.

2.6.4. Yposenwv ocsemedhoctH pabounx MecT, XpaTHocTh 00-
MEHa BO31yxa H TeMmnepatypa B palbouyuX [OMEIMEHWURX AOJKHbI
HaXOAMTbCA B 1pejenax, JpelycMorpeliiblx COOTBECTCTBYIOUIHMH
CAHHTAPHLIMH HOpMaMIL.

2.7. O06cayxuBanue paboucto mecTa.

2.7.1. ¥Yponreunr obcayxupauns pabouiix mecr s cayxitax HTH
B 3HayHTeJbHOIN MeEpe BJAHACT 1A NPON3BOAHTEALHOCTL  TPYyAa
pa0OTHHKOB. DoJbluoc 3HaYEGHHC HPH ITOM (IMCET QPTAHH3d LT
HHPOPMAUHOHHOrO OOCAYMUBAHIIA KaXKA0To cnenuadicra. OHO
BRAOYaeT pa3paboTKy M BhnoJilenne rpagukon  nocTynJaeHust
HeoOXoANMBIX ns1f paloThl HHOpMAUHOHHLIX MaTepuaJon (n0-
KYMEHTOB), 3a cuer uero olecneunsacresl puTMHYHOCTb paboTht.

2.7.2. Ba)XHLIM 3JIeMEHTOM, CnocoOCTBYIOU{UM  NOBBILIEHHIO
MPOH3BOAUTE/ILHOCTH TPYAA, AABJAAETCS MAaTEpPHAJbHO-TEXHHYECKOE
H xo3sfictBeHHoe 0OO0CAyXKHBaHite nolApasdenednit oprava HTU.
JTH BHAW OOCJAYMHBAHHA BKJIOYAWT B ce6A MEPONPHATHR 1O
ofecneyelnio B nJAaHOBOM MNOpPANKEe CHEUHAJNHCTOB JOCTaTOUYHKM
KOJIMYeCTBOM KaHUEeJAPCKHX mpHHaJe}IoCcTeA, cpefcTBaMHu Opr-
TeXHHKH H 000pYyAOBaHHEM, a TaK)<€ CBOEBDeMEeHHYI0 CHCTEeMaTH-
yecKyio Y60pKy nomelueHHn i, obecnuijyBaHie o60pYNOBaHUS U T. II.

2.8. Pexxum Tpyma u otasixa paGotHukos HTH xeoGxoaumo
CTPOHTb TaKHM 00pa3oM, 4TO6bH HaHOoJ€e HaNpANKEHHHE YMCT-
BeHHble PalOThHl BRNOJNHANHCD B liePBOH MOJOBHHE AHSI, Koraa
y paboraioutix omeuaercs GoJsiee BLICOKAA NPOU3BOAKTEABHOCTD.
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3. HOPMATHUBHASA Y4YACTH

Paspnen 1. 3ATPATHI BPEMEHH HA PABOTHI NO NJIAHUPOBAHHUIO, YYETY H OTUETHOCTH

Kapra 1.1. 3ATPATH BPEMEHH HA PA3PABOTKY MNEPCHEKTUBHOIO (NATHAETHErNO) NJAAHA
OTPACJIEBOR (PECNYBJIHKAHCKOA) CHCTEMbB! HTH

Conepxauue paboru. CGop, H3yyeHHe u ananns NOKYMEHTOB, Ha OCHOBAHHH KOTOPHX COCTaBJAETCA nuaH. Paspa-
6oTKa OCHOBHWX HaMmpasJeHHR pa3zsATHA oTpacnesoft cucremid HTU. Cocrasnenue npoexkra naaHa M0 OCHOBHHM HaNPaBJICHHAM
AEQOpDManHOKHOR NeATeNBHOCTH ¢ pa3paborkoit # oGocHoBanueM meponpuatufi no cosepumencrsoBanuio OACHTH/PACHTH. ¥Yrou-
deRAe II0Ka3aTejaefl W NO3HUHA NJAaHa, COCTaB2 HCNOJAHHTeJeff H CPOKOB BHMONHEHHR Meponpuatait naawa. [loaroroBka oxoHua-

reJJbROr0 BapHAHTA OPOEKTa M/laHa M Nepeaada ero B mawnHonucHoe Giopo. [Iposepxa u cyuTnBaHue MawnHonucu. [Ipeacrasae-
HHE MJaHa HA COIJIaCOBARHE M YTBEDIKIAEHHE,

Koanye- Koaugecrso no3uuust naana® ,
CTBO Op- _ =
raHos { | c.
HTH, |nmo 10 | 11—13 | 14—17 | 18—22 | 23—30 | 31—40 | 41—50 | 51—70 | 71—8i |91—12=) 121—1501 2
OXBaTH - - : | A
BaeMLIX % 3
N3aHOM HopmaTtus BpeMeny Ha pa3paboTKy OAHOro MAaHa, Yestl.-y o =
Ho 10 21,9 25,2 29,0 33,3 38,3 44,0 50,7 ,3 ‘ 67,0 | 77,1 88,6 1
11—13 25,2 29,0 33,3 38,3 44,0 50,7 0 l l 88,6 102 2
|

|
l
Hunexc t a I 6 | B I r ! I , e I H l 3 ‘ H K I a
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Koange- KonugecTBo mo3aued mrara® _
CTBO Op- s
TdHOB o
HTHU, | zxo 10 l 11—13 l 14—17 I 18—22 | 23—30 ‘ 31-—40 ' 41—50 l 51—70 | 71—90 '91—1201121—150 =
OXBaTH - i o
BAEMHEHX g g
ILTAHOM HopmaTtus Bpemesin na pa3paGOTKY OAHOrO IJIAHA, 9€J.-4 < -
14—16 29.0 33.3 38.3 44 0 50,7 | 58 .3 67.0 7.1 88,6 102 117 | 3
17—21 | 33,3 | 383 | 4.0 | 507 583 | 67.0 | 7701 88.6 | 102 117 135 | 4
22—26 — 44.0 50,7 | 58.3 67,0 | 77.1 88.6 | 102 117 135 155 5
27—35 — — 58,3 67,0 77,1 88,6 102 117 135 155 178 6
36—45 — — — 77.1 88,6 | 102 117 135 155 178 205 7
46—959 — — — — 102 117 135 155 178 205 236 8
<6—70 — - — — — 135 155 178 05 236 271 9
71—90 _— —_ — — —_— — 178 05 236 271 312 10
91—100 — — — — — | — 205 236 271 312 359 i
111—150 — — —_ — - — — 271 312 359 | 412 12
151—190 | — _ — _ —~ | _ 312 359 42 | 474 | 13
191—240 | — — — — —~ | - — 359 412 | 474 | 545 14
241—300{ — — —_ — — § - — — 474 | 345 627 | 15
301—400| — — — — — - — —_ 545 | 627 721 {16
401—500 | — — — _ i - | - — _ 697 ] 721 | 829 , 17
| | | |
i ; .
Hunexc a 6 B r z I e e 3 It K I J :

| | ,

* [Tox <Oo3umAe# NAaHa» NOHHMAETCA COBOKYNHOCTL CTPOK (HAH OAHA CTPOKA), He EMEUad NOANYHKTOB H OMHCHB210LIA7
ONHO ONpeAeNeHHOe MEpPOUPEATHE, OroBapHBaeMOe CpPOKaMH HCITONHEHUS.



861 Bg [

il

Kapra 1.2. 3ATPATblI BPEMEHHW HA PA3PABOTKY MNEPCNEKTHBHOIO (RATHIJIETHEIO) AJAHRA
LLEHTPAJIbHOIO OPTAHA HTH

Conepxanue pabotu. CO6op, H3yuYeHHe M aHAJAH3 NOKYMEHTOB, Ha OCHOBAaHHH KOTOPWX cocraBasaercs miad. Cocras-
JIeHHE JIpOEKTa N/AaHa NO OCHOBHHM HanpaasJeHnAM HHGOPMAUH)IHHOM NESTENBHOCTH ¢ Pa3paboTKOA H 0GOCHOBaHIEM MEPONPHATHH
10 CcOBEepIIeHCTBOBaHMIO (yHKUHOHMpOoBaHKA oprana HTH. VYrosunenne noxasateneis, cocTasa HCNOANHTENeN ¥ CPOKOB BHINOJHEHHA
MEPONpHATHH njaaxa. IlOAroTOBKa OXOHYaTENBHOrO BaPHANTAZ NPOIEKTA NIaHA ¥ Nepejava ero B MawmnHonucnoe Giopo [Iposepxa
H CYHTHBaHHe MawuHONMcH. [IpeacraeaelHe M208KTa NAZHA HA2 COr.JIaCOBaHHEe H YTBepIKAEHHE.

KoJsH9ecTBO NO3BUMA naaxa®

KoangecTso noapasaenenkit
opraia HTH, a0 12
OXBAaTHBaeMHX NJaHOM

02—69 61—70

| |
23_25i27—3o]3145 37—1 3i44—-51

]3——14i]5—|5 17—19|20—22
l

Homep Hopma-

&3
l HopMaTtus BpeMeHH HA pa3paloTKy OAHOIO Nnaana, de.l.-y g
o 10 71,4 | 82.1194.4] 1090 | 125 | 144 | 165 | 190 I 218 | 251 | 289 ! 3392 i
11—12 82,1 | 94,4 1109 [ 125 [ 144 | 165 | 190 | 218 [ 251 | 289 | 332 ! 382 2
13—14 94 41109 [125 | 144 | 165 1 190 | 218 | 251 | 289 | 332 | 382 ] 439 3
15—16 109 (125 (144 | 165 { 190 | 218 | 251 { 289 | 332 | 382 | 439 | 305 4
17—19 125 [ 144 1165 | 190 | 218 | 251 | 289 | 332 | 382 | 439 | 505 | 58l 5
20—29 144 (165 1190 | 218 | 251 | 289 ( 332 { 382 { 439 { 505 { 581 | 668 6
I
| ' | | | | | | ' {
Nraexc I a l 6 , B  F A e l X I 3 H l K Jl M
, | , ;

* CM. cHOCKY K Kapre 1.1.



Kapra 1.3. 3ATPATbHI BPEMEHH HA PA3SPABOTKY
NMEPCNEKTUBHOIO (NATUIIETHEIO) NIAAHA
MECTHOT'O! OPTAHA HTH

Conepxanne pabGoru, CO0p, n3yyenHe H aHAJIH3 JIOKYMEHTOB,
HA OCHOBE KOTOPHIX cocTaBsfieTcs njaH, Pa3paGoTka MEPONPHATHH N0 coBep-
wenctBoBaynilo  uudopmannonnofl aearenwroctit HTHM u cMetm  sacpar
Ha coZepxanue pHbopMauHonHoro oprana, CocrasaeHHe UPOEKTa NASHA
C Y4eTOM TCMATHKH opraha HTH, yrounenue nokalatesell, COCTaBa HCRGANMN-
Tenell ¥ CPOKOB BHINONNHEHHST MEpONpHATHR naana,

[ToaroToBK2 OKOHYATENBHOTO BapHAHTA [POEKTA NAaHa K Nepefava eru
n MawrKonicuoe Giopo. [lponepka H CUYHTHIRAHHE MAILKIIOMHCH,

el S—————————r s e B gl o - oalh & agiele L Sl =W

Koangectao Koanuectsn noanund naaya®

nojapasse-

s | o2 37 895 06—90 g‘;’:fall
wa HILX, §{__ | U S | THDBA
OXpaThHipae- HopmaTiB BpeMmenir na paapaborky

MBIX TIJIaHOM CAHOTC NJAaHa, Ues.-!

o 4 58,5 63,9 73 .4 Si.5 I

5 63,9 73.4 84.5 07,1 2

6 73 .4 84.5 97 .1 112 3

7 84.5 97,1 112 128 4

8 97,1 12 128 |48 5

Hupexe l a 6 l B ' r l

* CM. npumeyanne x kapre 1.1,

Kapta 1.4. SATPATDLI BPEMEHH 1lIA PA3PABOTKY
ronoBoro NJAHA LEHTPAJILHOFO OPIrAHA HTH

Coxepxanue pabotu. COop, HIyueHHe ©f aHANH3 AOKVMEHTOS,
Ha OCHOBe Xotophix coctapssercs naaH. [ToAroroska npoexkTa nJaaua, yTouHe-
HHE IoKa3aTeneH, cOCTana HCNOJAHHTENER H CPOKOB BHLINIONHEHHS MEPONPHATHIS

naaka. YTOuHeHHe MpPOEKTa § nepeaaya ero B MaluxHonsicHoe  Giopo.
[IpoBepka u cuntnsaHue wmawunonucH. [IpegcraBneHHe nNpOeKTa nJlaHa Ha

COIJIACOBAHHE H YTBepi(AeHHE,

Konnuectso noapasnenenun oprana HTH,
0XBATHBAEMEIX NJAHOM

Koanueerno |————— —— e~ How
no3uuus — — — _ _ _— oMep
- 1o 10)11 12113—14}15—~16/17—18/19 21!22 20 lopMaTHEA

IHopMaTyuB BpeMeHH H8 paipaloTky
OQHOTQ NJaHa, Uen.-u

o IO 20.7131,9(136,7142,21 — — —_ ]

11—13 31,9136,7| 42,2 |1 48,5 | 55,8 — —_— 2

14—16 36,7 | 42,21 48,61 55,81 64,2 73,8} — g

1721 42,21 48,51 55,8 164,21 73,8 84,9197.6 4

Hupexc a 6 8 r I e y

! Jlanee Beane nom MecTHbIM OPraHOM nONHMAIOTCA OTAeaw, Giopo HTII
8 HUH u KB.
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Koanuecrso noapasgenennii oprana HTH,
OXBAThIBAEMLIX MAAHOM

Konuqecr_uo T — ‘ ““““ T Homep

nnonaanr:laﬂ*u ao 10 'l 1—12/13 l4ll$—-lﬁll'f 18|19 21]22—25 HOpMaTHB2

Hopmatiub ppemersn Ha pa3paboTky
o OAnorQ nAAMA, WO b

22—28 A8 . I 59,8 ! G4,2 | 73.8 I 84.91 97,6 | 112 5
20—35 Rh,8 164,273,858 81,9 : 07,6 112 129 0
36—45 4,2 | 73,8 | 84,9 | 97,6 {112 129 148 7
46—55 73,8 | 84,91 97,6 ‘112 129 148 171 8
56--75 84,91 97,6 1112 1199 1148 171 | 196 9
76—95 a7 6 1112 18 {48 {71 {U6 226 10
96—120 12 129 148 171 196 226 260 11
121 —150 129 148 171 196 226 260 299 12
151 =200 148 17] 196 220 260 299 343 13
201 —260 171 106 1226 1260 1299 343 395 14
261—320 196 226 1260 (299 |343 395 451 15
321 —420 — 1260 1299 1343 |395 4549 h22 16
421—550 — — (343 |395 |454 522 600 17
551—700 - —_ — |451 522 GO0 6H) 18
I hiyexe a 6 B r i} e K

* CM. cHocky K xapTte 1.1,

Kapra 1.5, 3ATPATDLI BPEMEHN HA PASPABOTKY
roaposoro NAAHA MECTHOTrO!' OPrAHA HTH

Conepannue padoru, CoHop, nivueHue 1 anaiia  OKYMENTos,
N OCHOBE KOVOpLIX cocTtiasasieres naai, [logroronka npoekra namia, ytou.
llenste noKasarteaeH, Coctasa HCnodnHrened 11 ¢poKoB BLUIOJHEHHR MEpPONpHH-
Tuit naana. Tlepenaua npoexTa nJaaHa 8 MmawnnonucHoe G6iopo, CUHTHIBIHHME
mMaunsonucit. [Tpeactasnexie npoekTa nnaHa Ka COTAACOBAHHE W yTBEPMIEHHE,

Konnuecrao noapaanenenui oprana HTH,
OXBATHLIBAEMLIX NMAAIIOM

Kaauuectsny | — — ~ =" T T N T o
NO3HUHH an 3 l 4 5 ‘ § 7—8 [9--10 {11—13 14—17 b
naana® L . o Q;'}- S

Hopmartus Bpemernt na pa3paGoTky Le
ONHOTO nAaaHa, Med.-u =

Io 7 15,91 18,31 21,1 — — — — — 1

8—10 83{21,1(24,312791 — — — — .

11—15 21,1 124,31 27,91{32,11369] — — — 3

16—22 24,3127,9132,1 136,9}42,4|48,8| — — 4

23—33 27,9132,1136,9)42,4148,8 56,1 | 64,5 — 5

3449 32,1 136,9,42,4148,8156,1 164,5}174,2185,3| 6

H0—72 36,9 | 42,1 | 48,8 | 56,1 1 64,5| 74,2185,3198,1{ 7

73—106 — 148,8156,1 | 64,5 1%74,2185,3 198,11 113 8

I CMm. criocky k kaprte 1.3,
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Konnuectso noapasaeneiup oprana HTH,
OXBaThiRAMEIX NIJIAHOM

KoanuecTBo ' | x
NO3HUHA no 3| 4 5 6 |(7—8 [9—10 [11—1314—17| _ B
niana® 1 | S S §‘ 3

Hopmatus spemenn 1a pa3paborky C o
OAHOrO NA3Ha, wedA-4 =&

{07—157 —_ — 164,56174,2 1 8>,3198,11113 130 9

158-—230 e — — | 85,3({98,1 113 | 130 149 10

NHpexc a 6 B r i e l K 3

* CuM, cHocky K kapre 1.1,

Kapra 1.6. 3ATPATb! BPEMEHHW HA PABOTLI
MO NPOBEZEHUIO OGH3ATENLHOIrO YUETA NOKA3ATLRNEN
A1 EQUHOBPEMEHHOIO CBOPA AHHDIX
MO ILEHTPANIBHOMY OPTAHY HTH

Conepxanue paboru., [loarotoexka xypHnanos (6aanKon  H
@opM) yudera, [logroroska noxkasartesefl yuera. 3anuch AAHHLIYX, NX CYMMupO-
BaHHe H I'PYNNHPOBKA 1O NOKa3zaTeAsM HAN NO rpynnaM noxasartenefl yuerta,

St il Sl -y e B gy Sl et Sl - —— il A e | S S

Komiltecmo YYHTHBAEMBIX noxaaa're.ueﬂ

HEEEEEEZ:’%EEH R0 ﬁ?_ 66—75 | 76—85 | 86—100 | 101—120 %EE‘
HopmMartun BpeMeny Ha nposeaenie
OZHOTO yuera, 4en,-u

o 9 67,4 77,5 89,2 103 118 ]
10—13 77,5 89,2 103 118 136 2
14—19 89,2 103 118 136 156 3
20-—28 103 118 136 156 179 4
29—40 118 136 156 {79 206 5
41--55 136 166 179 206 237 6
56—80 156 179 206 237 273 7
81—120 179 206 237 273 314 8
Hupexc ‘ a I 6 ' B , r l A I



Kapta 1.7. 3ATPATbl BPEMEHHW HA PABOTLI NO NMPOBEAEHHIO
OBAIBATEJILHOTIO YYETA ITOKA3ATEJIEA
Nl EAUHOBPEMEHHOIO CBOPA JJAHHDBIX IO MECTHOMY
OPTrAHY HTH
Conepxauuwce paGormn, [Toaroroska kypuasons  (bGaauxos

dopm) yuera. [Moaroronka nokasatesell yuctd. 3allHch RAHHBX, HX CyMMIpo-
BaHWe i TPYNHUPOBKA NO NOKA3ATEJAM KJAH Cpynnam noxaldarteacil yuera.

Koanuectao noapaspenenust oprana HTH

KoJiHyecTBo - o HoMmep

YYHTHBaeMbiX fo 2 3—4 o—b6 7—10 1116 HODMa-

nokasareseff |lo—m—m — e THBA

HopMatup Bpemery Ka nposesexnue OAHOro
yyera, 4eJa.-y

Ho 10 7.1 8,1 9,3 10,7 12,3 ]
11—13 8,1 9,3 10,7 12,3 14,2 2
[4—16 9,3 10,7 12,4 14,2 16,3 3
17—19 10,7 12,3 14,2 16,3 18,8 4
20—24 12,3 14,2 16,3 }18,8 21,6 O
20—30 14,2 16,3 8,8 21,0 24 .8 G
31—36 16,3 18,8 21,6 24,8 28,5 7
37—45 18,8 21,0 24 .8 28,5 32,8 8
46—355 21,6 24,8 28,5 32,8 37,7 9
670 24,8 28,0 32,8 37,7 43,3 10
71—85 28,5 32,8 37,7 43,3 19,9 11
86—100 32,8 37,7 13,9 49,9 o7 ,4 12
[lnaenc | 5 I 6 l 8 I r \ a I

Kapra 1.8, 3BATPATbI BPEMEHHU HA NOUTFOTOBKY OTHETA
O BLINONHEHUU NATUNETHEIO MJAHA OTPACJIEBOW
(PECITYBJHUKAHCKOR) CUCTEMD] HTH

Coaepxanne paGoru. CGop, NOATOTOBKA W aHANH3 ROKYMEHTOB
ans oriera. CocrapieHHe oOTyera (cBOAMBe TalaMubl # AHarpaMMb, a Tak-
XKe TIofICHHTEeJbHas JanHucKka K OTYeTy) H nepeaada s MaltHHONHcHoe O6iOpo.

[Iposepka H cuursiBanue Mawugonucd, IIpeAcTasienHe oTYETa Ha COrMacoBa-
HHE M yTBEDXKAEHHe,

e A

KonnyecTpo aBTOPCKHX /IMCTOB B OTYETE

Konuuectso 10 0.7 0,71— | 0,90— 1,14— 1,45— | Howmep
NMo3RUHIE ' 0,89 1,13 1,44 1,84 HOPMa-
B oryeTe® SRS S S E———— R ¢’} .
HopMmaTtus BpeMeHH Ha NOATOTOBKY
ONHOI'O OTuera, Yeh.-y
Ho 15 115 132 — — — ]
16—28 132 152 — — — 2
29—51 152 175 201 231 — 3
02—93 175 201 231 266 306 4
94—170 — — 266 306 352 S
Mnnexc a l 6 ' B l I l h1l I

* «llosanuus oryeras coOTBETCTBYET «NO3HUNH m/1aHad.
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Kapra 1.9. 3ATPATbLI BPEMEHH HA NOATFOTOBKY OTYETA
O BbHIOJIHEHNH NATHIETHEINO NJIAHA
ILEHTPAJIBHOI'O OPTAHA HTH

CozxepxaHue palborTwu., C6op, noarorosKa i aHajH3 QOKYMEHTOB
ans otyera. Cocrasaenue ortuera M nepepaua B MawHHonucuoe Giopo. [Ipo-
BepKa H CyHThBande Mmawnnonucu. Ilpepcrasnenne otuera Ha COryacoBaHHe
H YTBepXAaelue,

W e " e-seyell 2y e e i« ey ey Sy S N - S . p— i e S— e — e Y E—la— gy . a A e W I BTN gy o deelrw ol B R

Koauyecrno Hopmatun epesen
HO3KUKMY i HOATOTOURY ONHNOIO [ToMYy) HopMaTuna
B oTtyere” DTUCTA, YCa.-'l
o 14 69,7 1
15—32 92,0 2
33—72 122 3

* CM. crocky k kapte 1.8.

Kapra 1.10, 3ATPATbI BPEMEIIH HA NOATOTOBKY OTULTA
O BLINOJIHEHHH NATHIETHETO IUVIAHA
MECTHOI'O OPTAHA HTH

Coanepxanue pabotrn, COop, NOArOTOBKAa H aHANH3 ROKYMEHTOB
ana oryera, Cocrasnenue oruera M m}qenaqa ero B MatHHonucxoe Giopo. Ilpo-
BEPKA H CYXTHIBaHue MawuHonucH, Ilpeupcrasnenne otruera na corsacoBaHue
H YTBEpIKACHHE,

KoanuecTBo aBTOPCKHX JIHCTOB B OT'IeTe

e S S T L

L - ]

KosautecTso 0.5 0.51— 0,76— 1, 1H— 1,73— | Homep
nosuuui A0 T 0,75 1,14 1,72 2,59 HOpMA-
B oT!eTe" —_——— e S THBAa
HopMmaTHp BpeMeHH Ha NOAroToBKY
OAHOr0 OT'IeTa, 0.t

o 2 23,3 — — — — l
6—15 30,8 35,4 40,7 — — 3
16—40 — 40,7 46,9 53,9 — 4
Hupekc a 6 B r Jil

* CM. cHocky X xapTe 1.8,
16



Kapra L.1l. 3ATPATHl BPEMEHU HA NOANOTOBKY OTYETA O BLIAQOAHEHUH TroA0BOro (JIAHA
UEHTPAJIBHOFO OPrAHA HTH

Coaepxaunue pabGortu. CO0Op, nOAroTosKa W 2HaAK3 JOKYMeHTOB Aas otyera. Cocrasaexue OTHETa # nepezaya ero
B MawuHOnNCcHOEe Oiopo, [lposBepka u cunTHBaHue wmawitHonHcH. [loeacTasgesHe oTYeTa Ha COrJIacOBAHHE H YTBEp KAEHHE.

i KonuuecTBO aBTOPCKiiA AHCTO3 B OTHETE 'l
Koange- l | f -
i | 0201 | 0293— | 0426 | og2i— | 0at6— | 132~ | 191~ Ingo—|ate—is0—[azs—| 2
3 ore- 10 €20 | o200 0,425 | 0,620 ' 0,905 1,52 1 1,93 2,81 l 311 | 6,0 ;874 | 128 | &
l { | x =
Te | ' : -E E—
l HopMmaTus BpeMeHH HI OAKH OTYeT, Yed.-H — =
| :
Io 5 I 17,9 90,6 23,7 27,2 31,3 35,0 | 11,4 47,6 | 54,7 62,9 ! 72,4 I 8321 1
6—T7 20,6 ; 23,7 27,2 31,3 36,0 41,4 47.6 547 162,91 72,4, 83.2195,7| 2
8—10 23,7 + 9272 31,3 36,0 41,4 47,6 | 54,7 62,9 (72,4 83,2! 95,7 [110 3
i1—14 27,2 | 31,3 36,0 41,4 | 47,6 54,7 | 62,9 72,4 | 83,2 95,7 {110 127 4
15—20 31,3 | 36,0 41,4 47,6 | 54,7 629 | 72,4 83,2 | 95,7 |110 127 ;146 5
21—27 36,0 41,4 47,6 54,7 62,9 72.4 | 83.2 95,7 (110 |127 146 167 &
28—39 41,4 | 47,6 54,7 62,9 72.4 83,2 95,7 | 110 127 }146 ‘167 [193 7
40—54 47,6 i 54,7 62.9 72,2 83,9 95,7 | 110 127|146 |167 ;193 (221 8
55—76 54,7 | 62,9 72,4 83,2 95,7 | 110 127 146|167 193 221 1255 9
77—107 62.9 | 724 83,2 95,7 | 110 127 146 167 |193 221 255 :293 {0
108—150 72,4 | 83,2 95,7 | 110 127 146 167 193 1221 |255 293 :337 1}
151210 83,2 95,7 | 110 127 146 167 193 21 (255 |293 337 |387 12
211300 95,7 | 110 127 146 167 193 | 221 255 (293 {337 387 445 | 13
301—420 110 l 127 146 167 193 221 t 255 293 337 | 387 i445 512 14
| ;l l | -
. \ } i
HHHEKC ' 0 , B I r I ) § l e | p, .8 l 3 ‘H i K ! J1 M
f : l : :

. CM. CHOCKY K KapTte 1.8.



Kapra 1.12. 3ATPATH BPEMEHH HA NOArOoTOBKY OTYETA O BLHLINOJHEHHH TroAOBOro MNJAHA
MECTHOI'O OPTAHA HTH

Conepxange paboru. C6op, NOArOTOBKa H aHaaAH3 AOKYMEHTOB AJaf otdera. CocrasjeHHe OTYeTa H nepepada ero
B MalIHHONRCHOe 6m0po. [Ipomepka u caurThiBanne MawnnonrcH. [IpeacraBiaenne oTyerya Ha COTAacOBaHKE H YTBEDIXKIEHHe.

KonudecTso aBTOPCKHX JHCTOB B OTYeTe

Koargectno Homep
—— 0,201— | 0,285— | 0,403— | 0571— | 081— | 1,16— | 1.64— | 232— | 338— | popua-
B oTgere® no 0,20 | 0,284 0,402 0,570 0,809 1,15 1,63 2,31 3,37 4,64 THBa
Hopmatus BpeMeHH Ha MOATOTOBKY ORHOrO OTYETa, Yes.-4 .
o 4 8,4 9,6 11,0 i — — — I — — — * — 1
5—7 9,6 11,0 12,7 | 14,6 16,8 — — —_ — — 2
8—11 11,0 12,7 14,6 | 16,8 19,3 22,2 25,5 — — i — 3
12—18 12,7 146 ; 16,8 = 19,3 22,2 25,5 29,4 33,8 38,9 | — 4
19—29 14 6 {6,8 19,3 «+ 222 25,5 29,4 33,8 38,9 44,7 - — o
30—48 16,8 19,3 l 22,2 | 25,5 29,4 33,8 38,9 44,7 51.4 § 39,1 6
4980 19.3 | 22,2 | 255 | 2904 | 33's | 389 | 4.7 | 5104 | 5901 | 68.0 :
8113} — — 4 28,2 1 33,8 38,9 14,7 51,4 59,1 68,0 78,2 8
132—217 — — 22 4.7 | 51,4 | 59,1 | 68,0 78,2 | 90,0 9
218—357 — — | = 1 = - | - 68,0 | 78,2 | 90,0 ' 103 10
358—587 — - = —— — — — — 103 . 118 11
N ;
| - ! !
a 6§ ' 8 : T l I i e & 3 q K
: i !
, | .
|

* Cm. cHocky K KapTte 1.8.
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Kapra 1.13. 3ATPAThI BPEMEHHU HA TIPOBELEHHE CBOPA
CBEJEHHN MO OTPACJEBOR (PECNYBJHKAHCKOR)
CHCTEME HTH

Conepxanue pabGorn, Paccunka B MectHuie oprann HTH Gnan-
koB ¢opmu oryera, [Iposepka noayuennsx or opranos HTHU 3anonHeHHHX
6nanxkos. O6paboTka (rpyninHpOBKA, CYMMHpPOBAHIE) H aHaJin3 AaHHLIX NO OT-
pacaepoit (pecnyGaukanckoft) cuctreme HTH. Cocrasncnue oryera ¢ nepenaua

ero B MawwnHonucxoe G6wpo. [lposepxa u cunTwBaHie MauniHonucH, [Ipea-
cTABJICHIlE AallbLIX Ha yTBEpXAelie.

Koauue- Koanueetso no3unwiit o 6sanke oT4eTHOCTI
CTBO OP-

'aHOB 3

HTH, | no 45 | 46—60 | 61—74 | 75—91 | 92—112 l sl @
oTpa¥Ka- %E

EMbIX HopMaTHB BpeMeHyd Ha COCTABAEHHO % a
B OTHETE OMHOTO OTHYeTa, Yed.-u T
Lo 6 18,9 | 21.6 | 24,8 — — — 1
7 21,6 24,8 28,6 — — — 2
8 24.8 | 28,6 129 — _ _ 3
9 28,6 32,9 37 ,8 — — — 4
10—11 32,9 | 37,8 | 43,5 — —_ — | &
12—13 37,8 43,5 50,0 57,5 — — 6
14—15 43,5 50,0 57,5 66, 1 — — 7
16—18 90,0 57,5 66,1 76,0 — — 8
19--21 57,5 66,1 76,0 87,4 —m — G
22---24 66, | 76,0 87 .4 100 — — 10
25—28 76,0 87 .4 100 115 — — 11
2933 874 | 100 115 133 ~ — 112
34—30 100 115 133 153 175 — | 13
40—45 115 133 153 175 202 — | 14
46—53 133 1653 175 202 232 267 | 15
54—62 153 175 202 232 267 307 { 16
63—72 — 202 232 267 307 364 | 17
73—84 — 232 267 307 354 407 | 18
85—08 — 267 307 354 407 468 | 19
99—115 — — 354 407 468 538 | 20
116—134 — — 407 468 538 618 | 21
135—156 — —_ 468 538 618 711 ] 22
157—183 — — 538 618 711 817 1 23
184—213 — — 618 711 817 940 | 24
214—249 — — (A% 817 940 1081 | 25
250—291 — — — 940 1081 1243 | 26
292340 — — — 108] 1243 1430 | 27
341397 — — e 1243 1430 1644 | 28
398—464 — — — 1430 1644 1891 | 29
46H—542 — — —_ 1644 1891 2174 | 30
HUnaexc a 6 B r a e
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Kapra 1.14. BATPATH! BPEMEHW HA NMPOBEAEHHE
EAKHOBPEMEHHOIO CEOPA JAHHbBIX
MO LLEHTPAJIbHOMY OPTAHY HTH

Conepxanne pabGotru., CGop, NOArOTOBKZ H aHANH3 AAHHKIX. 3a-
nofHenne OJaHKa otdetHocTd. [IpoBepka nNpaBHALHOCTH 3anoJiHeHHA Onalika.

[Ipeactasienne AaKHbIX Ha8 YTBEpXKAEHHe.

e —— el S . T e — S N ————— —

HopMmatus spemen

Koanyectso noanuui , |
a NOATOTOBKY [AHILIN ,
B GnanKe OTHETHOCTII i3 MOAreTOBKY A : Homep nopmaTini

fnen.-y
Ho 60 20,8 |
61—74 27.5 2
75—91 36,4 3
02—112 48,1 4
113138 63,7 B

Kapta 1.16. 3ATPATbl BPEMEHH HA NOATrOTOBKY JAAHHDBIX
CTATOTHETHOCTH 10 MECTHOMY OPIrAHY HTU

Conpepmaune pabGorh, CG6op, NOATOTOBKAa H anadu3d AanHuX. 3il-
onlieHne 6J1aHKAa OTYETHOCTH ¥ NMPOBEpKa NPaBHABLHOCTH 33MA0AReHHN GJanKa.
[lpepcrasnerne jaHHBIX Ha yTBEpXKAeHHe,

HopmarTus spemens

Ha MOATOTOBKY AGHHWX, | Homep HOpMaTHBA
neJ. -

KonnuecTBo nosuuiil
B 0/18HKe OTHeTHOCTII

Ho 30 8,0 1
31--34 9,2 2
35~37 10,6 3
38—42 12,2 4
4347 14,0 5
48—52 (5,1 6
53—58 18,5 7
59—65 21,3 8
6673 24,6 9
74—81 28,1 10
8291 32,4 1}
92101 37,2 12
102—113 42,8 13
114—126 49,2 14
127—141 56,6 15
142—158 65,1 16
159—176 74,8 17
177—197 86,0 18



Pasznea 2. BATPATbl BPEMEHUW HA AHAJTUTHKO-
CUHTETHYECKYIO NEPEPABOTKY
HMHOPOPMALLHOHHLIX MATEPHUAIJIOB

Kapra 2.1. 3ATPATbI BPEMEHH HA OTBOP JOKYMEHTOB
0 MOUCKOBOMY NPUIHAKY

Copepxanne pabGoru. [Ipocmorp Mmaccisa pokyMmextos, Otbop
JOOKYMCHTOD o NPHOAINKEHROMY COOTHETCYBHIO NOHCKOROID 00pa3a AOKYMCHTA

noHckosuMy oOpualy 3anpoca. [losropHuii NpPOCMOTP AOKYMENTOB ¢ OKOHYA-

TEALILIM  YCTAIIOBJICHHEM COOTHETCTBIISI NMOHCKOBOro ofpa3a AOKYMEHTa NOuC-
KOBOMY 06pa3y 3anpoca.

m

ITouckoBhiit 06pa3 HopmuTus ppemenn Homep
AR AOKYMEHTS, Nes.-4 THBA

L S

Y 1K 0,0056 ]
Ha3ssauue AOKYMeHTa 0,0075 2
PaMuaua asTopa 0,0077 3
TeMa 0,0556 4
GuGanorpadHueckoe 0,0635 b

OniCaHue
Aunnoranus, pedepar npu
KOJHUCCTBC SHAKOB:

1o 75 0,0205 6
76—-95 0,0236 7
86—120 0,0271 8
121—160 0,0312 9
1n1—190 0,0359 10
191240 0,0413 11
241—300 0,0475 12
30]—360 0,0546 13
361—450 0,0628 14
45]1--550 0,0722 15
H31—=700 0,0830 16

Kapra 2.2, 3ATPATbHl BPEMEHH HA NMOATOTOBKY
BUBJIHOTPAOHUYECKOIO ONUCAHUA

Conepxanne pabotn. H3yyeHne 11 ananH3 ROKyMeHTa, Ha KO-
Topuii cocrasasercs Gubauorpaduueckoe onucanue. Cocrassenne 3arosopka
onncannsn. CocraBnenne Tekera Onbanorpadinueckoro onucanus, [Iposepka,
pliecenie HcnpanjaeHuli B pyxonHcs Oubsinorpagiueckoro onucaung, CuxTHBa-
HIEC § NpaBKa MaUIMHOMKCHOrO TeKcTa Gubauorpadrueckoro OnNKcanus,

i, il g

HopMaTns npemenn
Ha MOArNTOBKY OAHOIO
6ubauorpaduueckoro Howmep HopmaTHBa

KosnuecTBo 31eMeNTOB
OubanorpadHyeckoro

OTfHCAHNI ONHCAHHA, Ye.-y
o 3 0,07 1
4 0,08 2
o—6 0,09 3
7—9 0,11 4
10—13 0,12 5
14—18 0,14 6
20—28 0,16 7
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Kapra 2.3. BATPAThl BPEMEHH HA NOATOTOBKY
BUBJIHOTPAGHYECKOTI'O CITHCKA

Conepxanne paforn, OCHereMarH3anus OTOOpRHHEX AOKYMEN.
ton. Cocrasaenne cnucka Oubnuorpaduueckux onucannst, Ilposepxa u suece-
Hue ucnpasaekuft B pykonuce GubOanorpaduyeckora cnHcka. CHHTHIBaHHe X
npaBKa MalfHHOMHCHOrO TEKCTA.

Hopmatiub BpeMeHH

Kaanvecrso ,
Buarorpaduuecikux “g fOATOTOBRY OANONC Homep Hopmatuna
nbanorpadrueckoro
omHcani CHCKa, ues,-4
Jlo § 0,97 l
7 1,11 2
8 1,28 3
9 1,47 4
10 1,69 5
1] 1,95 6
12—13 2,24 7
14—15 2,58 8
16—17 2,96 9
18—19 3,41 10
20-~22 3,92 11
2325 4,0 12
2629 5,18 13
30—33 5,96 14
3437 6,86 15
38—42 7,89 16
4348 9,07 17
4955 10,4 18
b8—62 12,0 19
6371 138 2()
79—81 15.9 9]
82—92 18,2 22
93—105 21.0 23
106—120 24,1 24
12]—135 27,7 25
136—1585 31,9 26
156—175 36,7 27
176—200 42,2 28
201—230 48,5 20
231260 55,8 30
261-—300 64,2 31
301 —340 73,8 32
341—380 84,9 33
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Kapra 2.4. SATPATHI BPEMEHH HA NMOATOTOBKY
AHHOTAILUH, PEGEPATA

Coagepxanue pabortu. Hayuenne y ananus RoKyMeHTda, Ha KOTO-
PuA cocraBaneTca awHoTelms, pedepar., CocrassnenHe Texcra aHHOTAaUHH, pe-
depata. Paccmorpenite, Bliecenne ucnpasaewuf B pyKonHch aHROTaUuH, pede-
pata. Ilepenava B mamndonucHoe Giopo. CyHTWBaHHe W NpaBKa MaWIHHONHC-
HOro TCKCUd auHoraunu, pedepara.

HopMaTtits spemeny
I1a MOATOTOBKY OAHOM
aHHOTauuu, pedepara,

Koanyecrso
neyaTHLIX 3HAKOB

Homep HOpMaTHBA
annoTaunlu, pedepara

e, -\
Ho 125 0,31 1
126—160 039 2
161—200 0,41 3
201—245 0,47 4
246—310 0,54 5
311—-390 0,62 6
391 —480 0,71 7
4181 —610 0,82 8
611—760 0,94 0
761—950 1,1 10
951—1190 1,2 11
1191—1490 1,4 12
1491 —1870 1,6 13
18712350 1,9 14
2351 —2940 2,2 15
2941—3680 2,5 16
3681 —4610 29 17
461 1—5780 3,3 [8
57817240 3,8 (9
7241—38080 4.4 20
908111400 5,0 21
11401—14300 5,8 22
14301—17900 5,7 23
17901 —22400 7,6 24



ba

Kapra 25. 3ATPATHI BPEMEHH HA NOATOTOBKY <®AKTOTPAPHYECKOHA CIIPABKHK

Conepxauue pabortH. [louck u orbop RokymentoB M1 cocTasierus ¢axrorpadudeckod capasku®. FHsyuesnpe,
aHaNMK3 B ONCHKa ROKYMERTOB, cogepxkamux oaxrorpaduveckue naunue. Or6op ¢akrorpadmieckHx. AAHAHX AAA BKIIOYEHHS B

cnpaBky n Bx uposepxka. Cocrasiense TexkcTa dakrorpaduveckoft cnpaskH. PaccMoTpenHe, RHeCeHHe HCNDABJEHAR B PYKOIHCH
dakrarpadageckoff cixpaBKH.

Koaugecrso Ha3BawA® XOKYMeHTOB, COREpPKAMHX daxrorpaduueckue AaHHLIE
Q6peM paxro-

rpadHIecKon 1 Homep
CNIPaBKH B Ma- Ro 7 I 8—10 l 1116 | 17—24 | 25—36 + 37—o4 | 55—8I l 821201121184} 185—280; wopma.
IHHONMHCHEIX 1 : THBA
IRCTax HopmaTs BpeMeHu Ka NOArOTOBKY ORHOR (pakrorpaduaecKo
CIpaBKY, qe.l.-4
Jdo 1 2.6 i 3.0 — — — — — — — — 1
1,1—1.,4 3,0 3,44 — —_ — — — - — — 2
1.5—1.8 3,44 4.0 4 55 — —_ — — — — — 3
1,.9—2,2 4,0 4,55 5,23 6,01 — — — — — — 4
2,3—29 4,55 5,23 6,01 6,91 7,95 — — — — — 0
30—35 5,23 6,0t 6.91 7,95 9,14 10,5 — — — — 6
3,6—4.6 6,01 6,91 7,95 9,14 10,5 12,1 — — — ~— 7
4,7—5,7 6,91 7,95 9,14 10,5 12,1 13,9 16,0 — — - 8
IR I R R R P R i
e - 15 rl 3: ' ’ ’ ’ T o
93—11,7 — 12,1 13,9 iB.O | 18,4 21,2 24 .3 28,0 — ~— I
11.8—143 — 13,9 16,0 18,4 { 21,2 | 243 | 28,0 | 32,2 | 37,0 — 12
14,4176 ~— — 18,4 21,2 | 24,3 ; 28,0 32,2 37,0 42,5 48,9 13
Huzexce , a ’ 6 B i r : h ! e l b. 4 3 o K I
' |

* Hopmarus BpemeRw Ha JpOBeAeHHe OOHCKa H# OTOOP2 LOKYHeHTOB yCTanaBasBaerTcs DO Kapre 2.1 u cyMMmupyercs c Hop-
MATHBOM, YCTaHOBJCHALIM IO HACTORINEH Kapre.



Kapra 2.6. 3ATPATbI BPEMEHY HA NOA rOTOBKY AHAJUTUYECKOR CHPABKH

ConepxaHue pabGors [Ilouck u orbop TOKYMEHTOB NJAfl COCTaBJCHHA aHaJHTHIeCKOHR cnpasku®. H3ywexHe, aHamu3
H OUEHKA JOKYMEHTOB, CONCPXIAIMHX HHPOPMAUHIO 110 TeMe aHANATHYECKON chnpaBKH. OT60p AaHHNX AJA CAPasSKH, HX CHCTeMa-
TH3aUAA, AHAJIH3 H ouexra, (CoCTaBNeHWE TEKCTA aHAJIMTHYECKON cnpaBKH. PaccMorpenme, BHeCeHHe RCHPAaBAEHHH B PVKOMHCHL aHa-

MHTHIECKOH chipasku. [leperada rtexcra B mawmkonucuoe 6wpo. CuuTHBaHHE H NPABKA MAUIHHONMHCHOrO TEKCTa dHKAJANTHYECKOM
ClHDaBKH.

Koau4ecTno Ha3BaHHA NOKYMEHTOB, COREPKAIHX HHPOPMALHIO

O61eM axAIH- MO TeMe AHAJMHTUYECKOH COPABKH Hoxme
THYeCKOH clipas- ; mpuaq
KH B MaUIHHO- 20 3 6—10 1 11—18 | 19—-26 | 27—35 { 36—45 | 46—>8 | 59—70 l 71—85 | 86—100 THBA
MACHHIX JHCTAX | I

HopwaTtus speMeHd Ha NMOArOTOBKY QAHOH CMPABKY, deh.-d

Ho 2 7,93 8,66 9.95 | 11,4 o — — — — —_ 1
'211""""3 Blm 9195 ll |4 I 13.2 — — — -_— — — 2
3,14 9. 95 11.4 13.2 15,1 17.4 20,0 23.0 —_ —— —_ 3
411—514 ll|4 13;2 15.1 17.4 20,0 23.0 26,5 — — h— 4
5,9—7.2 13,2 15,1 17 .4 2.0 23.0 26.5 30,5 35.0 40,3 46,3 | 5
7.3—9,7 15,1 17 .4 20.0 23,0 26,5 30.5 35.0 40.3 46.3 53.3 | 6
9.86—13,0 17 .4 20.0 23.0 6.5 i 30,5 35,0 40, 3 46,3 53,3 61,3 7
13,1—17,6 200 | 23%0 | 26’5 | 3% | 350 | 403 | 463 | 533 | 613 | 705 8
17,7—23,8 — — 30,5 35,0 40,3 46,3 53,3 61,3 70,5 81,0 9
23,9--31,9 — — -— — 46,3 53,3 61,3 70,5 81,0 93,2 10
32,0—42.9 — — — —_ 53,3 61,3 70,9 81.0 93.2 107 11
43,0—57.9 —— — _— _ i - 70.5 81,0 93,2 107 123 12
58,0—779 — — — — | - - 93,2 107 193 141 l 13
Hunexc l a ' O l 8 II r l I l e K l 3 l K l K I

3 * Cu. cHocky K Kapre 2.5.



Kapta 2.7, 3ATPATbHl BPEMEHHU HA NOATrOTOBKY
PEGEPATHBHOI'O OB30PA

Cozepxanne paborh., [Ilouck # or6op AOKYMCHTOB AJf! COCTaB-
NeHHR petdepatuBHOro o63opal!, Mayuenue, aHanH3 H OUEHKE NOKYMeINTOB, CO-
aepmawux nudopmaukio no teme pedeparusioro o6sopa. IlonGopxa aHnoTa-
1tufk, pedepaToB AOKYMCHTOB B coOTBCTCTBHH ¢ OnbAHOrpadHUecKHM CITHCKOM.
CucreMaTy3allHs ¥ KOMIOHOBKA TEKCTOB aHHOTauui (pedepartoB) B COOTBETCT-
Bu ¢ py6puxatopoM npeamera of3opa. CocraBaeniue Texcta pedepaTHBHOrO
o63opa. PaccMoTpeHHe, BHeceHHe HCOPABJAEHHA B PYKOMHCHL pedepaTHBHOrO
0630pa, CYUHTHBAHME H NpPaBKa MAUIHHONHCHOrO TeKcta pedepaTusHOro o0-

30pa,

KosxyecTBO AROKYMEHTOB, COAEPKAlIHX
HHbOpMaUHK N0 TeMe

pedepatHBHOro 0630pa E
O6reM pedepaTHBHOrO | | >
o63opa B aBropckux | ao 10 11—19120-—29130—41}42—54 5570 2
NUCTaX | | o
e ————— e e ——— = -
Q.
HopmatHs BpemeHt Ha NOATOTOBKY S
| pruoro o0b3opa, ten.- 39
' -
|
Ho 1 101 116 | 13 1563 | 176 | 202 l
,1—1,5 116 | 133 { 183 | 176 | 202 | 233 2
1,6—2,1 133 | 163 | 176 | 202 1 233 | 268 3
2,2—3 | 153 | 176 | 202 | 233 | 268 | 308 4
{
Uunexc a 6 B r I e

Kapra 2.8. BATPATB! BPEMEHH HA NOATOTOBKY
AHAJTUTHYECKOI'O OB30PA

Conepxanue pabGorn, [lonck u o160p AOKYMEHTOB AMA COCTaB-
JeHHHA aHaanTHyeckoro o63opa’, [logroroBka pyO6prKartopa npenmera o63opa.
Hoydenne, aHanus u oOlleHKa ZOKYMEHTOB, coaepaux HHbopMaunuio no reme
ananutiveckoro o6sopa. IloaBopkxa TexcTos anHoTaunu#l, pedepaTos, ROKYMEH-
ros, Or6op, ananu3, oGobutexrue, JOrHUECKOE COMIOCTABJNEHHe, KPHTHYECKas
oueHka nonyuexHnoft undopmaunn. Cucremartusaauuss ¥ koMhoroBka nHbopMma-
UHH Mo Teme aHaauTHueckoro ob63opa. (Coctassenue TEKCTa aHAJAHTHYECKOTrO
o63opa. PaccMoTpeHue, BHeceHHe HCNPABACHHR B DPYKONMHCh  aHAJAHTHYECKOIO
ob63opa. Ilepenaya pykonucu B MawHHOnHcHOe Giopo. CuHTHIBaHHe W NpanKa
MallHHONHCHOIO TEKCTA.

| CM. cHocky K Kapre 2.5.
1 3aTpaTH BpeMeHH HOPMHpYIOTCH N0 Kapte 2.1,
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| KoauyectBo AOKYMEHTOB, CORepM(alnX
| HHPOpPMALLHIO IO TeMe
aHanuTryeckoro ob3opa
O01ueM adaJdHTHUECKOTD

00sopa B aBTOPCKUX | /) 10 {11—11]15—20 2|—27;28—-39 40--54| =

7 L

I =

HopMmatie upeMenit na ROATOTORKY 2 )

oaHoOro o63opa, yed.-y =
Jlo ! 141 | 162 | 186G | 214 | 247 | 284 l
1,1—1,5 162 | 186 | 214 | 247 | 284 | 326 | 2
1,6—2.0 186 | 214 | 247 | 284 | 326 | 375 3
2,1—2,6 214 | 247 | 284 | 326 | 375 | 431 4
2,7—3 247 | 284 | 326 | 375 | 431 | 496 S

Hnexe a ‘ 6 B r 1 e |

Kapra 2.9. 3ATPATDLI BPEMEHU HA UHAEKCHPOBAHHE
NOKYMEHTOB NO yAK

Conepxanne paGoTh. Hayuenle u anania JOKyMEHTOB no 3aro-
asonkam  (ornanaennio), anHotrannu (pedepaty) HAM nyTem npocMoTpa  CO-
aepnanina pasaenon. Onpepescrilic oclioBHOr0 cOACpIKanua # QopMul AOKY-
smenta., owek no tabmunam YUK kagcendpuxantonibx HHACKCOB, COOTBETCT-
WYIONLHX OCHOBHOMY coAepikanHio pokyMmentd, CocTaBherne nuieKca JOKYMEH-
ra 12 ochuse nosyueHnuix (Hanaennu!Xx n tabanuax) uigexcon, Ilposepka
H peansTHposante uuekcos YK,

Hopmatis Bpemenn
na xaaccHpuuipoBaime
11 HUACKCHPLBANHE OTHOTO
NOKYMENTra, e, -1

Koauuectno pyGpnk
3§ KRACCHDHKALHONNBX

Homep nopmatiina
py6puk B Tabanuax YK

Ilo & 0,09 1
6—7 0,11 2
8—9 0,12 3
10—12 014 4
13—16 0,16 5
17—22 0,19 6
23—29 0,22 7
30—39 0,25 8
40—>53 0,29 g
54—71 0,33 10
72--95 0,38 11
46—130 0,44 12
131—170) 0,50 13
5 3ak. 198



Kapra 2.10. 3ATPATHI BPEMEHH HA O®OPMJIEHUE
PETHCTPALLHOHHBLIX H HHOOPMALLHOHHDIX KAPT

Conepxanne paborn, CG6op HCXOAHHIX ABHHHX AJR 33NOANEHHA
6haHKOB pErHcTpanHORHHX, HHPOPDMAIMOHHHX KapT, BllewaThiBanHe JaHHBIX
B cooTBeTcTBYloulHe rpadM OABHKOB perHCTPaUHOHRBIX, HHGOPMAUHOHHWX
kapr. IlpoBepka, Bhecenne HcnpasneHnii B Kaprt. [IpocraHonKa nevartH,

Hopumatups spemenn ua odopsmienHe OAKON perncTpanHOHHO!

Kapta — 0,52 gey.-y,

Hopmatus BpeMennt Ha odopmaenne nupopmattiontoll Kaprol

Hopmarup gpement
na odopMaenne oxHoi
HRPOPMAUHOHHOR KAPTH,
HeJl.-

Ob6nem pedeparta

MeYyaTHHIX 31t3K3X Homep iopmatiina

o 240 0,24 |
241320 0,27 2
321—440 0,31 3
441 —600 0,36 4
601—-800 0,41 5
80]1—-1140 0,48 G

Paspnea 3. SATPATbI BPEMEHH HA PABOThI
B CNIPABOYHO-UHPOPMALLUOHHOM ¢OHJLE

Kapra 3.1, SATPATBI BPEMEHH HA COCTABJIEHUE
NEPCHEKTUBHOI'O TEMATHMECKOTO INIAHA
KOMMJIEKTOBAHHURA (HA 5 JIET)

Conepxanne pabGortu, COop, nayueyne 3asgBOK RPON3BOJICTBEIN-
HRIX H Hay4ubiXx nonpasgenenufl. OnpeaenenHe teM KoMnaextoBaHus, Coctan-
JeHHE TeMaTHYeCKOro pyOpHKATOpa KoMhnektosaHus. Onpeaenexiic shigon it
SK3eMNAAPHOCTH HCTOYHHKOB, CocrasneHue RJARHA KOMMJNEKTOBAHHR, YTOHllC-
HHe ero Mo3uuufi, NOATOTOBKAa OKOHYATENBRHOrQ BapHanTa nJalia K nepenata
ero B Mawuknonkchoe Giopo. IlposepKa # cyHTEIBaHHe Mmautnuonucit. [Ipexcray-
JeHHe NJAaHA Ha COTVIZCOBAHME H YyTBEpPIKAEHHe,

% pgp—

KoanuecTso ToM, BIATLIX na obecnedesse

Koanyecrso no 8 9—20 | 21-—52 | 53—130 | 131—330] Howmep
NNosRuUN naaHn 1123:';1-

HopMaTtup BpeMerH 11a coCTaBjeHHe OMOTD
TEMATHYECKOTO MJ1aHa, Yesl.-

1218 32,3 _— ~
1928 37,1 42,7 —
29—44 42,7 49,1 6,

Hunexc ‘ a l 5 '
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| KoniyecTBo TeM, B3ATLIX KA ofecnieyenye

| ‘
Koanvectso zo 8 l 9—-20 I 21—52 l53—130 131—330| Homep
noswwd qpapa |t {4 | wOpMa.

THBA
HopMaTHBR BpeMEHH HA COCTaBAEHHE ONMOFO
TeMaTH4YecKoro nJjaaua, yes.-y

45—T0 49 .1 Hhe,5H 65,0 74,7 e 5
71—110 56.5 65,0 74 .7 85,9 08 .8 6
111—180 65,0 74 .7 85.9 08.8 114 7
181285 74,7 85,9 98 .8 [14 K] 8
286455 —_ — 114 13} 150) 9
456-—725 — — 131 1580 173 10
726—1160 — —_— — — 199 2|
Hunexe l a l 6 1 l r l i I

Kapra 3.2. SATPATDL! BPEMEHH HA COCTABJIEHUE
ONEPATHBHOTIO NJIAHA TEKYLWENr0O KOMNJIEKTOBAHUA
(HA1 TO11)

Coxnepxanve paboru. Cocrabnense AONoaxenyuft i H3IMeHeHHH
K TEePCNEKTHBHOMY TEMAaTHUECKOMY IINAHY KOMIleKTOBaHHR., AHanus Gubawo-
rpapayeekx B pedepaTHBLLIX HIAANEA B oupe/leaenne KOJIUIECTBA ADKYMCH-
TOB, HAMeEYaeMbIX K HPOCMOTPY 1 OTGOpPY B TeuenHe naanupyemoro roga. Co-
CTanJieHi® CMETbH PacXOA0R Ha KOMNJAGKTOBaHHe B TeYEHie NaaHupyeMoro
rona. Cocrasiiciye ONEPATHBHOrO NNaHa TEKYILEro KOMIJIEKTOBAHHA, yTOUHe-
nie no3xHA naaHa, NCATOTOBKA €ro OKOHWATENbLHOTQ BapHaNTa H nepefans
n Maunmonucioe 6iopo. [iposepka it ctliiTHBakRRe MAIHIIONKCH,

gl

O6bem niaka TeKyuero
KOMIIJIEKTOBAHHR B aBTOPCKHX JHETAX

A e e ——— Syl e - -y

KoauuectTno TeMaTiIecKHX
py6puk B nepcnektus- | o 10,35—|0,61—(1,21—{2,31—4,3]1—

HOM tnane xomnnex-  [0,34 0,6 [,2 23 | 4,3 8 m
TOBAH S o
TR
HopmaruB Bpemesn ua cocraBienne % a.
i O/IHOTO NJaHa, Yed.-4 T 2
Ilo 11 17,0 | 19,5]922,5|25,91929,7| 342 1
1294 19'5 122519259207 34°2( 393 2
25—52 22,6 1 25,9129,7] 34,2 39,3 45,2 3
53—110 25,9 129,71 34,2139,3| 45,2 52,0 4
111—245 29,7 134,2139,3] 45,2 ] 52,0 | 59,8 5
246—533 342 39,3452 520 |59.8!688]| 6
1 |
Hugexe a ! 6 B r R e
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Kapra 3.3. 3BATPATbl BPEMEHH HA COCTABJIEHHUE TUIAHA
PABOTbHI IO KOMNJIEKTOBAHHWIO (HA 1 FOX{)

Conepxanune paboTs., Pa3paboTka TEeXHOJOTHH TeKYILErO KOM-
naextopanA. CocrabjenHe rjiaka paloThl 10 KOMNAEKTOBAHMIO ¢ YCTAllOBRJe-
HHeM CPOKOB H OTBETCTBEHHLIX WCROAMHTEACH, yTOYlieHHe NMO3IHUMIT RJala, noa-
IOTOBKA ero OKOHYATeJAbHOrO BapuanTa H nepefgaua B MaulHHONHcHoe OGiopo.
[TposepKka H CYHTHIBEHRE MAIUIHKONHUCH.

e Ly " Eaw *i r - T F U meeee—e— L

O6bem naana B aBTOPCKHX JMCTAN

Koandectro .

no3uuufl B naa- -loMep
0,16— 0,3— 0,58— 1,2—
He pafornn | no 0,15 ' ' ' ' OpMa-
xon?nnex-ro- 0,23 0,57 L1 2,2 |  THBA
BAHHKIO
HopmaTtus BpeMeri Ha cocTaBiieHue
OAHOI'O NJIaHa, 4es.-u

ﬂﬂ 4 6|7 - — - - ;
0—12 10,2 11,7 — — — 4
13—17 11,7 13,6 15,4 — — 5
26—36 15,4 17,8 20,5 23,5 27,1 7
37—b2 17.8 20,5 23,5 27,1 3l ,1 8
63-+76 20,5 23,5 27,1 31,1 39,8 g
77—110 — — 31,1 35,8 41,2 10
111160 - — 35,8 4] ,2 47 .4 I
161-—230 — — — 47 .4 54,4 12
Hunexc a 6 B r il

Kapra 3.4. SATPATbI BPEMEHU HA MPOCMOTP
HHOOPMALLMOHHDBIX (BUBJHOrPAGUYECKHX
U PEGEPATHBHDBIX) H3JAHUMA, OTEOP LOKYMEHTOB
ILJI 3AKA3A U OOOPMJIEHUE 3AKA30B (MOJNUCKH)
HA MOJIYYEHUE JOKYMEHTOB

Coanepxanune paGorm. [lpocMoTp H pasMeTKa npocnekTos, KHH-
rotoproBux Gubanorpaduuecknx noco6uft, Tekymnx Gubanorpaduueckux noco-
Ondt, TeKymux Oubanorpagpuueckux it pedepaTHBHLX HIZAHHA, PeTpOCHeKTHBHHX
Oubauorpadpnueckux ykasarenefl. Onpesenenne 3KIEMNAZPHOCTH 3aKa3HIPaCMbIX
RoxymentoB, CBeépka 0TOOpAHHHX ANA 33aKa3a ROKYMEHTOB €O CJYH(eOHHME
KapToTexaMiu H anQaBHTHRIM KATAJOrOM. YTOUHeHHe 3KIEMMNAPHOCTH 3aKA3H-
BaeMHX AOKYMEHTOB.
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KoaxyecTBO TeMaviiyeckhx pyOpHk
B NEepCeKTHBHOM TeMaTHYeCKOM MJIaHc

Koanvectno

3aKa3auBaeMbix no 3 [4—7 |[8—14 [15—3){32—07 145 l 315 Z
JIOKYMEIITONR o 0 %E
Hopmatis speMeHy Ha NpPOCMOTP o a

OQHOI'O npocliexra, uen.-u e X

|

o 11 053(0,6110,70{0,81(0,93(1,07 11,23 ]
12—13 06110,7010,8 10,931,071 1,23¢} 1,4] 2
14—16 07010,8110,9311,0711,231| 1,411 1,62 3
| 7-—20) 08 ({093|1,07}11,23|1,411,62;1,87 4
21-—-24 093ft1,0711,2311,4111,6211,8712,15 5
26--29 1,07 11,23 t,41 11,621,877 ] 2,151} 2,47 6
30—306 f2311,4111,6211,8712,1612,47 1 2,84 7
37 —44 1,41 11,62 1,87 | 2,151 2,47 | 2,84 | 3,26 8
45—54 1,6211,8712,1512,4712,8413,26} 3,75 9
50—6H 1,872,151 2,47 12,84 3,26 | 3,75 | 4,32 10
(56— 81) 21512,4712,8413,2613,7014,3214,97} 11
&1 —98 247 12,843,261 3,75 4,32 (4,97 | 5,71 12
00— 120 28413,2613,7514,3214,9715,7116,57] 13
12{—145 326013,7514,3214,97 165,71 16,57 7,85 14
146— 180 375 11,3214,97157116,5717,85{8,68}1 15
181—215 432149715, 711{6,57[7,5856|8,68(9,991 16
216—265 49715,7116,5717,5518,68] 9,9 (11,5 17
266—320 2,71 16,57 | 7.551 8,68 { 9,99 111,56 |13,2 18
32 1-—30h 6,577,551 8,68 ) 9,99 111.5 13,2 |15,2 19
106—480 . 7,55 18,681 9,99 ‘11,56 (13,2 (15,2 |17.5 20

[ nexke

Kapra 3.5. SATPATbHI BPEMEHH HA COCTABJIEHHE
CAYXXEBHOTO AININAPATA B NOMOIllb PABOTE
N0 KOMNJEKTOBAHHIO

Coanepxannre paborn. CocrasneHue KapTOYEK TEKYIIEr0 KOM-
[IMTEKTOBAHUA, pPETPOCNEKTHBHOrO KoMnJjekrosanusn., CocTaBieHue perucrpaui.-
NHHOIl KAapToTeku MNEepHOAHYECKHX H NPOAOMKAIOWHMXCR HK3panufl. Cocrasieque
KapTOTeKH aApecoB H3AZWWIHX, PACAPOCTPARAIOWIHX ¥ KHHFOTOProsbiX Opra-
nudawni. llonGop xaprouex no aniaaury B PacCTaHOBKA #X B KapTOTEKH.

IllopmMarue BpeMeHu Ha opopmaenne oanolt kaproukH— 0,083 yen.-u,

Kapra 3.6. SATPATbI BPEMEHHU HA YUET NOCTYHHBUIHX
NOKYMEHTOB (NEPBUYHbIX)

Conepxanne paborTh, [logGop u cHcTeMaTH3alHst AOKYMEHTOSB
o BuAaM. CRepKa TOAYYeHHHX JOKYMEHTOB € CONPOBOAHTENLHWMH ROKYMEH-
TaAMH H cAY)XXeOHBIMH KaptoTekamn. Brecenwne oTMmeTok B cayxeGunle xapro-
TekH. CyMMapHuifl yuer CYeTOB, HaKAAAHWX M aKTOB y4eTa B KHHre «CyMmap-

Hetfl yuer», MHAHBHAY2/bHHA yyer ROKYMEHTOB B MHBCHTapHLIX KHHrax, Xyp-
HaJNaxX 1l perucTpauHORHBIX XKapTOTeKax.
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KoaHuecTBO Ha3Banuf [Hopumartus speMent

HA yueT OAHOro ,

NOCTYNHBIIAX AOKYMEHTOB | . . TYNACHHA ROK HoMep topsartinu
a YMCHTON,
(B ofHOM ROCTYNASHHHK) Yo

oo 100 0,42 1
101—120 0,49 2
141160 051 :
161—185 0,74 5
186210 0,85 6
211240 0,98 7
241--280 1,13 8
281—-320 {,30 9
P i y
426490 197 12
491-—-560 2,27 13
061-—660 26! 14
65 750 3,00 15

Kapra 3.7. 3BATPATbI BPEMERH HA YYET NOCTYNHUBLWIUX
BTOPHUYHBLIX JOKYMEHTOB (KAPTOYEK)

Conepxanne paborn., CyMmapHEfl yuer K4pTOHeK B XKYDHAAE
yyeTa NOCTYNAEHHR H BHOWTHA, B perucTPalHOHHHX KaproTekax, BHABAEHHE
HeBHINOJHEHHHX 3aka3vs. Cocrapaenve pekaamaunfi na HepuinojleHHue 3a-

Ka3Ll,

el —— -y Sl

—

HopMmatus Bpemenn
O/1H4eCTBO NO B
K CTYRHBWIRX 11a nposenciuc oanoro | Homep HopMaTHBA

RapTOHCK yuerta, 'tes.-y
o 110 0,60 1
t11—130 0,69 2
131—150 0,79 3
151—170 0,91 4
171190 1,04 5
191220 1,20 b
221260 1,38 7
261—300 1,59 8
301 340 1,82 g
341400 210 10
401460 2,41 B
461--530 217 12
531—600 3,19 13
601700 3,67 14
701800 4,22 15
801--900 4,85 16
901—1050 5,58 17
1051—1200 6,42 18
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Kapra 3.8. 3ATPATH BPEMEHU HA NPOCMOTP NOCTYNHUBIUUX
HHOGOPMALLUOHHBIX (BTOPUUHLIX) HOKYMEHTOB W OTBOP UX
[J1 BKJIIOYEHHUS B CIIPABOYHO-MOUCKOBBIA ANMAPAT
(NEPBUYHBLIA OTEOP)

Conepxxanne pabGoru. IlpocMorp nindopMauHoHHbX H3Aannf
(R TOM HHCNe KapToyeK) H 0oT6Op H3 HHX AOKYMeHTOB AAR BKaAlouenHa B CIIA.
Pesxa u nakaefka Ha XapTOukH oOToOpaHHHIX XokyMenton, CHcremMarH3auus
KapToyeKk NO THnaM Kartajaoros u Kaptouek, Beaymuxcs B CITIA. [Iposepka
nupekcon YK u paccranoska Kaprouek B KaTanor.

HopmaTtub Bpemenn

Konuuectso
Ha NPOCMOTP AOKYMEHTOD
npo;;c;;ﬁg:;?: - OJHOTO :?::Tﬂmemﬂ' HoMep nopMmaTHBa
No 10 0,32 :
11 —12 0.37 !
13—14 0.43 2
1516 0.49 3
17—1G 0.57 :
20—22 0.66 o
23—25 0.75 :
26—28 0.87 ’
23—d3 1,00 9
34—37 1’14 ¥:
38—43 132 1€
44-—50 1’52 Y
51—97 174 12
58—606 200 12
6776 230 14
7787 265 15
88—100 304 18
101—115 350 17
116—132 402 18
133—152 463 19
153—175 5'32 2
176—200 612 21
201—230 704 22
231—-265 810 23
266—305 931 24
306—3500 10.70 2

Kapra 3.9, 3ATPATbl BPEMEHH HA NTPOCMOTP H OTBOP
JOKYMEHTOB B CINIA C LEJIBIO H3DBATHA
HIAH NEPEMEIEHHUA (BTOPHYHBIR OTBOP)

Coaxepxanne paboTh, Or6op H3 Karajoros Kaproyek aJs YHiY-
TOAEHHA N3 ROKYMEHTH, cHcaHHue u3 ¢ouaa. [Ipocmorp 6ubanorpaduueckux
i ¢axkrorpadHyeckux Kaprouexk H otlop H3 HHX KaproueK Ha HOKYMEHTH, IIO-
TepABUine ueHHOCTb, [lepeBoa Kaproyex B apxMBHBle KaPTOTEKH (HAH HA YHHY-
tonenuc). BHecenne OTMETOK B MypHanH yueTa u perHcTpauHoRHHE Xap-
TOTEKMN.

IllopMaTnus BpeMEHH Ha OAHY KapTouky — 0,028 ues.-u.
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Kapta 3.10. SATPATH! BPEMEHHW HA IPOCMOTP U OTBOP
NOKYMEHTOB B ¢OHJIE NEPBOUCTOYHHKOB C ILEJILIO
H3DBATHA UK NEPEMEWEHNSA (BTOPHYHDBIA OTEOP)

Coacepxanne paboru. [IpocMorp Aokymentos B thouge n orbop
BeTXHX, YCTAPEBWHX [0 COACPMCAHING, UTEPNAWHX WEHHOCTh, AYGJeTHLIX 3K-
JCMIVIANOB H PBAKO HCIOAB3yeMbIX A0uyMeHTaB. HabATHe ithHMHBLIX (opMy-
ARPOB U clepra HX C HCTOUNHKAMY, MOAGOpP KnpKuux opMmyanpog no Hu-
HeHTEPHLIM HOMEpaM, H3BATHE KOHTPOAbHWX Taxouod. CocTaBJ/ieHRe AKTOB
CTUCKOB HA HNOKYMEHTW, OTOOpaHHble AJs HCKAIOuUEeHns), u nHceM (KapToueg)
12 AOKYMEHTH, nepeaaBaempic B Aeno3utapufll, Ilepesaya cnucannba poxymen-
T0B Ha yHuuro)kenue, OTMeTKa D HHBEHTADHOA H CYMMapHOfl KHHTaX o crauc
B MaKyJAaTypy H npedbaBicHie KBHTAHUHH B 6yXraarepio.

Cocrapaenne axTf Ha BuiOnpuine

[IpocMOTP H 0TO6OP AOKYMEHTOR ROKYMEHTH!
Koanuectso [ o0 vonn | Home Kosnnectso | 00 o
npocMaTpH. aggmeuu m;:;:vmal1 0T0Gpanihix Bpgmeun Howmep
BaeMuIX A0- ' iid CTIHCanHe o HOpMATIIBA
KYMEHTOB Hea.-H THAL AOKYMEHTOUD et P

Ilo 75 {,65 1 o 22 { 0,31 21
7686 1,90 2 2325 0,30 22
87--99 2,18 d 2629 0,41 23
100—114 2,01 9 30—33 0.47 24
1156—131 2,88 0 34—38 0,51 25
132—151 3,32 6 39—44 0,62 26
152—173 3,82 7 45—o() 0,71 27
174—200 4,39 8 H1—38 0,82 28
201229 5,05 9 5967 0,94 29
3 0—264 5,80 10 6877 1,08 30
265—303 6,67 11 7880 1,25 31
304—349 7,68 12 00—102 1,43 32
350—400 8,82 13 103118 1,65 33
401-—460 10,2 14 {13 —135 1,90 34
46]—530 11,7 1o 130—105 2,18 39
631—610 13,4 i6 1566—179 2,50 30
611—700 15,4 {17 180203 2,88 37
701—807 17,8 18 207 —237 3,31 J8
808-—-928 20,4 19 238272 3,81 39
928~-1067 23,9 20 H27T3—313 4,38 40

Kapra 3.11. 3ATPATbHl BPEMEHH HA TEXHUMECKYIO OBPABOTKY
JOKYMEHTOB, BBOAUMbBIX B CHO

Coxepxanune pabormu., [Ilpoctasopka iwrtamnos, Onpenesenne
aBTopckoro 3naka, IIpocrayosxa wndpos, 3anoanenne gopuynspa. Hakaefika
KapMalika, KOHTPONIBHOTO JIHCTKA CPOKa BO3BpPATa M APJAHKA.

Hopuarns Bpemenn ua o6paborky ofHoOTo RoKymenta— 0,157 uea.-u,

Ans pacuera HOpM BPeMeHH BBOAATCA KOPPEKTHPYIOmHE KodbHdHumenThH
B 3aBHCHMOCTH OT oObeMa $OHAA.
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el - sl . 0 e T ——peley e et n A B w S R el P e e 0 e S —— ol gl S S

I KoppexkTHpylolne
O6beMm thouna, THC., 1A3BaHu | K03¢¢‘HHHEHTH

Ho 25 !
26—35 0,95
J6G—56 0,89
$3-—-8b 0,83
131 100 0,69
Il D 0,63
(] 1) 0,58
Tal  fIN) 0.55
uutne 0 052

Kapra 3.12. 3ATPATbI BPEMEHHW HA TrpYIINOBYIO
OBPABOTKY NOKYMEHTOB

Coacpmanue palbotu, Or6op u3 yHesa nOCTYHAOMUX AOKY-
MCHTOB ORHOTHIHNX HaAauuft, noanemamux rpynnosoit obpaborrxe. Cymmap-
st yvyer otoOGpanubix uanauuil, CHcremaTH3a!HS JOKYMEHTOB H cBepKa HX C
y'eTHO-perHcTpaukoniofl kaprorexoil. Ilepenoc unnekcos. I'pynnosoe olKCaKtle
LN clicTeMativeckoro Kataaora, Odopmaenne cnpasotnoli KapTe na Tinosqe
tiraasne aas andaBuTHOro KataJora,

_.-—_h-——__.- el ey Tropges sl el Sl S el

4 -

T T A ol sl slsees res e R oS sy

Hopmaius BpeMmenn
114 o6pAGOTKY IpyIii [Tonep riopmatHBa

ROKYMENTOB, Y€1.-'

I\oJniecTnio noKyMen-
rop n irpynne-

Ho 9 0,76 l
0 11 0,88 2
9 13 1,01 3
4 {h 1.6 4
16 |# 1,34 y
Yl 1,54 6
I*If Y 1,76 7
My 20 2,03 8
i 4 2,34 9
i, .30 2,68 10
10 46 3,09 11
WY 3 hA 12
nh —63 4,08 13
(i ~74 4 70 14
1h—87 5,40 15
88—100 6,21 16

35



Kapra 3.13. SATPATH] BPEMEHY HA PACCTAHOBKY
HOKYMEHTOB B XPAHUJIHUIUE

Conepxainne paboru, CucTeMaTH3alUHA NOCTYNHBUIHX AVKYMEH-
TOB NO BHAEM M THRAM. PacCcTaHoBKa KHHr (cHcreMaTHyecKH-aa(aBHTHasn).
Paccranopka nepuoanueckux wuapaHuft (andasutHo-xpoHoaoruyeckan). Jloa-
WHBKA Ca3eT N0 Ha3BaHHAM M HOMepaM. PacCTAHOBKA OTYETOR, IJIEpCBOAOB,
AOKYMEHTOB H& MHKpOHOcuTeasx (HHBentrapuas n HyMepaturonsasn). Paccra-
HOBKA ONUCAKARA n3oOpereHud X aBTOPCKHM CBHACTEALCTBAM W IaTeuTaMm, Hop-
MATHBHO-TEXHHUYECKOR AOKYMEHTAaLHH, NMPOMBLIIEHHHX KaTaJjoros # T. . (no
cTpaHaM, HHAexcaM wJjaccudnxaunsy, jiomepaMm). OdopMmaeie 11 paccTaHoBKa
nosoYNKY pasaeanresneh.

KonnyecTBO IOKYMEHTOB
B ORHOM NOCTYNJEHHH
(kHHr, XYpHANOB, ra3er,
JIePEBOAOB, OTUETOR

Hopmatns BpeMenn
Ha PaccTallOBKY ORHOTO

KOMMACKTA NOCTYNHBLUHY Homep nopmarnsa

HT N.) JIOKYMEHTOB, 4cJ.-\
Ao 45 (,85 ,
46—55 0.97 -
6680 1'% 3
81—100 13 5
101—130 170 :
191240 259 0
241—300 2o 9

Kapra 3.14, 3ATPATH! BPEMEHU HA [IPOBEPKY
MPABHJIBHOCTH PACCTAHOBKHW NOKYMEHTOB B XPAHHJIHUIUE

Corepxanue paGorw. [Ilposepka npaBHALHOCTR  pPACCTAROBKN
AOKYMEHTOB B OTAeNbHMX BHAOBHX MaccuBax ¢ouna. [TepecTranoska NoKyMeH-
TOB B XpaHHJHLLE,

Hopmatus spements

[{oauuecTno nposepsne.

MBIX AOKYMEHTOB Ha oﬂ"l?’e :‘Pl?“l’“y' Homep nopMaTtiba
Jo 200 0,55 1
201—230 0,63 92
231-—265 0,73 3
066-—305 0.84 y
306—350 0,96 5
361—400 1,11 6
401—460 1,27 7
461—530 1,46 8
B31—&G!10 1,68 9
611705 1'94 10
7106—810 93 11
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________—_—_——-_-——_——__—-___‘-—_—'-—_-_

HopMoTnn apuMenn

Kodiuectdo nposepse-
RpaBEPKY, _
MLIX ROKYMCHTOB #a OAMY RpOUBEPKY Homep nopmatnsa

Hea. -4
e —
§(1--930 2,56 1 2
931 1070 2,95 13
1071—1230 3,39 14
1231 —1415 4,90 1o
1416—1630 4,48 16
1631—1870 9,15 17
18712150 9,93 18
21612475 6,681 19
24762845 7,84 20
2846—3275 9,01 2]
3276—3765 10,4 ?2
3766—4330 11,9 23

IKapra 3.15. 3ATPATbLI BPEMEHK HA NPOBEPKY HAJIHYHUA
AOKYMEHTOB B ©®OHAE

Conepxmanne pabortu, [lpopepxa ¢oHaa no niBeHTapHHM KHH-
UM, KypHaJaM, DerucTpauHoHHHM KaprorexaM. CocTabiieHHe akTa Ha BHOM-
Baloulve AOKYMEHTH,

L o

LATHE BDEMEH!
KoJuecTso nposepaemMuix HopmaTup sp

NOKYMEHTOR Hd m*?er:'ﬂ?“m‘yf Homep nopmariisa
Jlo 50 1,86 |
n]—08 2,14 2
09—66 2,47 3
67—706 2,84 4
77—87 3 26 5
88—100 375 6
101 —115 4,32 7
i[6—135 4,96 8
136—155 5,71 0
156—175 6,56 1D
176—200 7.55 11
201-—230 8,68 12
231—270 9,98 13
271—310 11td 14
J11—385 13,2 o
356—410 15,6 16
411—470 17.5 17
471—540 20,1 18
541—620 23,1 189
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Kapra 3.16. 3ATPATHI BPEMEHH HA TEKYULHA PEMOHT
ROKYMEHTOB W CAHUTAPHDLIE PABOTH B $OHAE

Coanepwanne pabors. OrGop AoKyMeHTOB 13 OHUA 11 [VATO-
TOBKa HX AAst nepenneTHHX pabor, OdopmaenHe 3akasa H liepelauya AOKyMen-
TOB Ha nepenaetnne pubotu. Ilposexcnne mesxoro Texkyiuero peMONTa JOKY-
Merton. QuncTka oT mblan it Aeandtexuns A0OKyMeHTOS.

Hopsmatuue spemeust ua orfop, noarorosky u Iepesany

ORHOrO JOKYMCHT:! AN ncpenneTHHX pa0oT — 0,04 uesn,.u
HopMatTup BpeMmMeuil Ha npueM ORHOro JOKYMEHTI (D

Nepenicra — 0,036 ven.-y
HopmatTup sBpeMetn ua Ttexyuufi pPeMOHT  OAHOIO

AOKYMEHTA — 0,014 nea,-y
HopMaTis BpeMEHH ua OYICTKY OALOTO ROKYMCHTA QT

et 1 ae3nndexunio — 0,003 vea,
KoMnieKcHbfi HOpMaTHD ~— 0,098 yed.-y

Kapra 3.17. BATPATbH! BPEMEHU HA COCTABJIEHHLE KAPTOYHOFQ
AJNNCGABHTHO-NIPEAMETHOTO YKA3SATENA (AIlLY)

Conepwanue pabGorwm, Onpeaeneintie npeaMetHoli pyGpHkh, He-
OGXOAUMOR Aast Bsclentsn B yKasaTedb. 3amich npeAMeTHufi pyOpsKn Ha Kap-
royky. CooTHecenue npeamerHolt pyOSpHk# ¢ pasdenams KaTajoros H Kapro-
TEK ¢ TOHATHAMM H BONPOCAMA, coOmepcaltuMucs B Aokymenrax, Hauncanne
IR KAPTOWKE HMACKCA H Ha3DANHA KaTahora H KAPTOTEKH, B KOTOPLX OTpAXA-
19TCR ROKYMEHTH!, COOTBETCTBYWLLHE COAEPXKaHiNO npeaMerHoit pybGpuxu. Ou-
Elene.neuue CCHJIOK, OTCHNIOK M CBA3ell Mextly otaeabnbimi pybGpuxamu, Qdcop-

Nelide CNpaBOYHHX KapTOYEK, COAELPIKAUIHX CCHIKH, OTCHAKHE it Heo6XoAuMhule
NORAcHeHHN, AR noucka B andaBuTHO-NPesMeTHOM yxalaTtene. PeAakTHpoBayue
anaBHTHO-NPeAMETHOr0 YKA3aTEAn ¢ BBefEHHEM HOBHX II H3MeHeHiieM cyule-
CTDYIOWHX pyOpIK.

HopMatus spemennt na oany Kaprouxy — 0,05 yen.-u.

Kapra 3.18. 3ATPATbBI BPEMEHHU HA OPFAHU3AULHIO
AJTPABUTHOI'O KATAJIOTA

Cosnepxanune pabord, [loabop xaprovex ¢ GubanorpaynyeckH.
MH ONMHCAHHAMH NO pPYCCKOMY H JAaTHHCKOMY andasutaM. PaccraHoska Kup-
TOYeR ¢ OQOpMJERHEM KaTanora: janncaiiie pasgennreseil H  CNpaBOYHBIX
kaprouek. PelaxTHpoBayHe KaTaJord ¢ NpPOREPKO# NPaBUALHOCTH PACCTAHOB-
KH H HCNPaBACHHEM OMIHOOK.

HopMarus BpeMeHH Ha oauy xaprouky — 0,05 yean.-u.

Iins pacuera HOPM BpPEMeHH -BBOAATCA KOPPeKTHPYIOlHE KO3DPHIHeHTH
B 3aBHCEMOCTH oT ob6bema douzaa.
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O6beM $oraa, THIC. HA3BAHRKMA I KoppekTupyomHue x09pPHUHEHTH

Oo 2hH 1

2635 ‘ bk
36—55 0,80
66—8h 0,83
8h— 130 0,77
131—190 0.69
191—300 0,63
301 —456( 0,08
45 1—700 1,50
Cowme 700 0,52

iapta 3.19, 3ATPATbDl BPEMEHH HA PEKATAJIOTH3ANHIO

Cornepxanne paGorTr. Csepka kaprouxn c xunrofi. }enpanse-

e craporo onucannst, Cocrasienne yosoro onsncanuy. [lepenoce widpa, nn-
uenrﬂmux HOMEPOB I MOMETOKX.

OPpMAaTHNB RpeMeH N Ha oftHy xaprouky — 0,11 uen.-u.

Kapra 3.20. 3ATPATbl BPEMEHH HA OPTrAHH3AUHIO
CUCTEMATHYECKOI'O KATAJIOTA

Coaxcpxanne pabGorTn. I[loaGop naprui waprouex no HHABKCAM
(YOK, BBK). Paccranobxa Kaprouek B Katansore. OjpopMmiaeHue rKaranaora ¢
HanmpcaneM pasgeadrteneft H MX paccTaHOBKOA, PenaxtupoBaHHe  KaTajaora
C NPOBCPKOIt NPABHJALHOCTH HHAEKCALHH 1 pPACCTAHOBXHM, HCNpaBNeHHeM OIUH-
Cox, ¢ nerasu3aunefl pasfesnoB H HaNHcaHieM HOBHIX pa3RenHTenef,

fHlopMaTus BpeMmMeHH HA OAHY Kaprouxy— 0,09 ven.-u.

JdAngs pacvera nopm BpeMeHl BBOARATCH XoppeKkTupyoulte Ko03GdIUHEHTH
R JaBHCIIMOCTH oT ofOnheMa GoOHAA.

e e s w sl LaEs——— S [T T p—— - o o — =ik — - A= = & L T e— - -

O6venm Qonaa, Thic, HAIBAHNI KoppekTtpytoutne Ko3phnriiveHT

o 25 ]

26—35 0,95
36—5H 0,88
H6—85 0,83
86— 130 0,77
131100 0,69
191—300 0,63
301 --450 0,58
451—-700 0,55
Cauitte 700 0,52
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Kapra 8.21. 3ATPATH! BPEMEHH HA PEKJIACCHO®UKALLHIO

Cone }g Kane palborw. Iloabop kaproueK. YAanexHe cCTapbix
uaexcos, Hanncanue (uuAaexcaunusa) xobnx uuaexcos, [lepeéHoc HHAeKCOB Ha
KapTouky andaBHTHOro KartaJjora.

HopMaTns B r eMeHH Ha pexsaccHOHKAUHIO OQHOR KAPTOUKH (OA-
HOTO AoKyMenTa) — 0,1 4en.-y.

Kapra 3.22. BATPATbI BREMEHH HA OPTFAHH3AILHIO
NNPEAMETHOTI'O KATAJIOTA

Conepxanne palGortn, [Jloa6op xaprouek no INpeAMETHHM pYO-
puxaM. IlonGop xaprouek ¢ OHOaHorpadHyecKHMH ONHCAHHAMK BHYTpPH INpexn-
MeTHHX py6puK (o pycckoMy M JAaTHHCKOMY aagasuram). PaccTaHoBka xap-
TOYEK H o?opu.neuue KaTaJora ¢ HanpcaHdeM pasjenutenci H cNPaBOYHBIX

KapToueK. PefaKTHpoBaHHe KaTtajora ¢ nposepkoft npasHAbHOCTH PAacCTaAHOBKH
KapTOYeK, HanucaHHeM HOBLIX pa3jaenuTesefR H CHPaBO'HLIX KapToHek,

HopMatus BpeMmenH Ha ORHY KapTouky — 0,07 uen.-u,
Hns pacyetra HOpM BpeMeHH BBOARTCA KOPPEKTHpyIOUlHe KOS G HUMeHTH
D 3aBHCIMOCTH OT o0beMa oy,

_““m_-‘“ﬂ*# g S —

O6bvem douaa, thic, Ha3BaHHI I Koppextupyoutne xosdpguittentn

Jo 25 l 1

26—35 0,95
36—55 . 0,89
56—85 0,83
86— 130 0,77
1311080 0,69
191300 0.63
301-—450 0,68
451—700 0,55
Caute 700 0,62

Kapra 3.23. 3ATPATbI BPEMEHH HA OPTAHH3ALHIO
HYMEPALLHOHHOT'O KATAJIOTA ONHCAHHA H30BPETEHHNA
K MATEHTAM H ABTOPCKHMM CBHIAETEJIbCTBAM

Coaepxanne paborn. Iloabop xaprouex no crpaHaM H HOMe-
paM n3oOperenufi. PaccranoBka kKaprouek, OdopmaenHe Karajdora ¢ Hanuca-
HHeM pasjiesnteiefl. PelarTHpoBaHHe KartaJsiora ¢ npoBEpPKOfl npaBHALHOCTH
6nbsanorpadugeckux onucanufl, KcnpasneHHeM OIWHGOK # NPOBEPKOfi NPABHIB-
HOCTH PACCTAHOBKH.

HopMmMaTus BpeMeHH Ha ofHy KapTouky — 0,05 yea.-u.

LA pactera HOpM BpeMeHH BBOAATCA KOpPpeKTHpylotiHe Ko3(piuieqTs
B 3aBHCHMOCTH OT o6beMa (oHAA,
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O6beM donpa, THC. Ha3BaHHA KoppekTrpyouine K03$pPHUHCHTH

Jlo 25 |

26—35 0,95
JO—5O 0 89
56—85 0,83
86—130 0,77
131—180 0,69
191—300 0,63
301—450 0,58
451 —700) (0,55
Couie 700 0,52

Kapra 3.24, BATPATH! BPEMEHH HA OPTAHU3AUNIO
HYMEPALLHOHHOTO KATAJIOFA HOPMATUBHO-TEXHHUYECKORN
JOKYMEHTAUHHU

Coaepxanne pabGoru, IlonGop xaprouex 1o BHAAM AOKYMEHTOB,
YCAOBHLIM IHDpOBHM 0003RaueHHUAM, anpaBHTY COXpalleHHHX Ha3paHnfi pec-
nybank, JsarinckoMy anadasuty (aas :moc'r(gaﬂuhlx CTAHAAPTOB) H NO HOME-
paM JokymentoB, PacctraHoBka kKaptouex, Odopmaenne xatajnora c lanuca-
HIteM 11 paccTaHOBKOM pa3genuvesefll. PelakThpoBaHnHe xartanora c¢ nposepxofl
npasisbioctn Oubanorpadueckux ONMUCAHHHA, ucnpabaeiiieM ouiHOoOK i npo:
BEPKOK AIPAnHIALHOCTI paccTauoBKit, Buecenne ponosHenufl ¥ u3aMeHeHHit B Ka-
tajor (ormena, 3aMena, H3MEHEHMH, NPOAJeHHe CPOKa AeficTBIA) ¢ yKala-
HHEM HCTOYMIIHKA.

HopmMaTus speMeHH Ha ofHy Kaprouky — 0,07 uyen.-u.

JList pacyera HOpM BpPEMEHM DBBORRATCH KOPpeKTHpyiotHe KO3pDHIIHOHTLS
B 3asucHMocTit ot oO6beMa dOHAa.

O6bem (orna, THIC. HA3BAHMNI KoppekTupyouwire K03bGHIHEHTH

Ho 25 1

26—35 0,95
36—5h 0,89
Hh6—85 (0,83
86— 130 0,77
131—1680 0,69
191—300 0,63
301—450 0,58
4151700 0,55
Ceriure 700 0,52
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Kapra 3.25. SATPATbl BPEMEHH HA OPTAHHU3AHMUIO
INIABHOR CNPABOYHOR KAPTOTEKH (I'CK)

Corepxanne a00TH. [IpoCMOTP HCTOYHHKOB KOMIJEKTOBaHIIS
FCK. Odopmaenne I'CKP C HanucaHHeM H paCcCTAHOBKOA pasgeaiTencil,
HopMmartnus BpeMelln Ha ofny Xaprouky— 0,05 vea,-u.
Ins pacyetTa HOpPM BpeMEHH BBOARTCR KOPpPeKTHpyiouwHe ROIPituHeHTL

8 3aBHciMocTH OT o0beMa QoHza.

O6vem donna, ThC, HazmaHRh 1 Koppektupyiomse xo3pduunentu

Jlo 25 1

26—35 0,95
36—5D 0,89
56—85 0,83
86—130 0,77
131180 0,69
191--300 0,63
301—450 0,58
451700 0,05
Cseuite 700 0,52

Kapra 3.28. 3ATPATD! BPEMEHH HA PEJAKTHPOBAHHE
FJIABHOW CITPABOYHOA KAPTOTEKH

Cornepxanne paborr. Hckmouenne usa I'CK xaprouex nHa aoky-
MEHTH ycrapesiuise H HenpopuabHble AJAA mnepeBojaa B apXxHpryio uacte,, [le-
TaJAH3auuA pa3fesoB H HANHCAHHE HOBLIX pasfesiyTeseH.

Hopmarns BpeMeHH HA OAHY KapTouky — 0,02 uen.-u.

HOns pacuera HOpM BpPEMEHH BBOAATCA KOPpeKTHpyioulHe xo3QOUUHEHTH
B 3abHcuMocTi OoT oObeMa doHAaa.

O6wem ¢ouza, Thic. Ha3BaHN | KoppexThpyioue kosdduunent

Ho 25 l

26—35 0,96
3655 0,89
56—85 0,83
86-~130 0,77
131— 180 0,69
19]1—300 0,63
301—450 0,68
451—700 0,55
Canime 700 0,52
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Kapra 3.27. 3ATPATbl BPEMEHHW HA OPTAHHU3ALHIO
KAPTOTEKH NMEPCOHAJIHUN

Comnepxanue paborTh. Onpenenexne u cocraBjeHHe NEPEUHA JRU-
CleLnasuCTOB, CBEAEHHA O KOTOPHX OYARyT orpa)athcs B Kaprorexax. [Ipo-
CMOTP HH)OPMAUHOHHBIX HM3AAHHA, NEPBHUYHLIX ROKYMEeHTOB H OTOOp u3 HHX
MOKYMEHTOB AJf BKJIONMEHMS B KapToTeKy. Texmiiieckaa # COACpXKaTenbHas
06paGoTKa NOKYMEHTOB NJAA BKJIOYEHHA B KapToTeKy, PacCTaHoBKAa AOKYMeH-
TOB B KapToTexe ¢ NOAGOPOM KapToueK ¢ GaMHAURMH aBTOPOB RO andaBury
W no Buxam AorymenToB. OdopMiexne KaproTeku ¢ HanHcaHHeM M paceCra-
HOBKOIl pa3apeantenefl.

HopmaTtus BpeMelH Ha OLHY KapTouky — 0,33 ves.-4,

Kapra 3.28. SATPATbI BPEMEHH HA OPFAHU3ALLUIO
GAKTOrPAGHYECKOR KAPTOTEKH (¢K)

Conepxanne pabGors. Onpenenenne teMmu, npeamera, o6bexTa
H OCHOBHLIX NMPH3HaKoB AnA oTpaxeHHd B OK, Pa3paborka Makera Kaprhi-HO-
curenn unpopmaunu B OK. INpocMOTp HCTOUHHKOB XOMMIeKTOBaHHR H oTOOD
M3 HuX cBegeHnft Ans Bxalouenus B DK, 3anecenne oToGpaHHHX CBEACHHA HA
xapTht HHpopMauHoHnoro Maccupa ®K ¢ BHeceHHeM COOTBETCTBYIOUIHX OTME-
T0K # nouckosbifl mMaccus PK. OdopMmacune OK c nanncanwem 1 paccTaHos-
koil pa3neautenc. Pepaxtuponanune OK clposepxkoft npasnaniocTt BHeceHus
ceegexuit n yxkasauns Oubanorpaduueckux cuesexufi of uncTOuUHHKAX HHPOP-
Malliy

FlopMmatrus Bpemenn Ha ofiny KapTouxky — 0,2 ueit.-u.

Kapra 3.20. 3ATPATbHlI BPEMEHH HA LLEHTPAJIH3OBAHHOE

KOMNJEKTOBAHHUE HTBH OTPACJIIU H3AAHHUAMMU,
NMPHOBPETAEMbIMH HA BAJIIOTHBIE ACCHITHOBAHHA

Cornepxanne paboth. OdopmieHue 3aKa30B Ha BHINHCKY HKHO-
CTPAHHBLIX NEPHOAHYECKHX HIXAHHA, BeaeitHe KapTOTeKH TeKyllero XOMNJEK-
TOBAHMA HHOCTPAHHLIX (BAaJIOTHHX) mnepuonHveckHX nazauwuid. Cocrasaenue
KapToTeky AJ KONHPOBAHHA HHOCTPAHHBIX (BaNIOTHHX) NEpHOAHYECKHX H3-
nanuft, CocraBsneHHe KapTOTEKH RJAA PacCHIKH HHOCTPaHHHX (BaJIOTHLIX) ne-
pHOAMYECKHX  H3IAaNUN. BoicrabnedHe cyeToB OpraHH3alHAM — REDIKATENAM
CpHIHHANOB.

e Wil m_w—

KonuyecTso opraHusaunfi Hopmatun spemenn
OTpaciy, 3aKa3dhiBaoIuX Ha KOMIIJeXxToBauue, HoMmep HOopMaTHBa
HIOCTPAHHBIE HIAAHHS yes. -y

o 11 18,4 |
12—13 21,2 2
14—15 243 3
16—17 27,9 4
18—20 32,2 5
2]1—23 37,0 6
24-—27 42.6 7
2831 48,9 8
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Koantecrso opraunaannii IlopMatus spemcnt
OTpac/H, 3aKa3nBaloulnx Hd KOMNACKTOBIHNYC, Homep HopmaTHsi
HHOCTpaHIILIe HILABHA uea.-

3233 LR Y

36—40 61,7 10
41—47 744 1

48—54 8,6 12

65 —62 98,4 13

63—71 13 14

71282 130 15

Kapra 3.50. 3ATPATbI BPEMEHHW HA BEAEHUE
DEMNO3IUTAPHOIOo ®0OHJIA

Copepxanue paboru. [lpocmoTp cpefieHRrit o  MAJIOHCHOJb-
3YEMBIX JOKYMCITEX H OT6OpP AOKYMEHTOB A/l BKJIONEHHs1 B AENOo3HTapHil.
Bbcrakonxka miraMna Ha oTo6paHHLIX KaproTeKax (Ha AOKYMEHTH, NMPHHHMA-
eMue Ha XpaHEHHE B ACNO3{UTapHA) H OTNpaBKa HX B COOTBETCTAYIOWHE opra-
HRaauun. [IpueM nocrynaiomux ROXKyMmMeHToB, Yuyer palorn aelo3nTapus no
IIpHEMY MalOHCHONLIYEMOR ANTEPATYPH I JOKYMeHTalnnH. Bkaouenne B cnpa-
BOYHLIA annapaT KapToueKk H3a NpHHATHe AoKyMeHTH:, PaccraloBKa BHOBL NipH-

HATHX H BO3BPALIEHHHX ZOKYMCHTOB.

e =il - el —— el g SN vull o W LR w "% ey =T "—ya

[ A R T

KoJsiyiectBo AUKYMEHTON,

NPHHRMACMEIX
Ha XpaHeHie Hopmazm.:.' "PEREHI, HomMep HopmaTHBa

B ACNOIHTAPHI et

8 Teuenite rona
Ho 25 30,1
2635 36 0
36—50 30,8 3
51—65 15,8 4
66—90 52.7 5
91 —130 60,0 6
131—170 69,7 7
171—240 80, | 8
241—320 92,1 9
32]—450 106 10
451—600 122 11
601—850 140 12
851—1200 161 13
{20 1600 185 14
1601—2100 213 15
21013000 245 16
30014200 282 17
4201—5500 324 18
5501—8000 373 10
8001—11000 429 20
11001—15000 493 21
15001 —20000 067 22
20001—28000 652 23
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Paznesn 4. 3ATPATbHBI BPEMEHU HA PABOTDI
Mo CNIPABOYHO-UHPOPMAUUOHHOMY
OBECIIEYEHHUIO

Kapra 4.1. 3ATPATH] BPEMEHHU HA BbIABJEHHUE
HHOOPMAILLHOHHBIX NMOTPEBHOCTEN CNNELLUANTUCTOB
METOAOM AHKETHPOBAHUA

Conepxatine paGorn. Onpenenense xonTHurenta norpeGurened
nnpopmaunyn. PaspaboTKa 3anBOK AARN onpeReseHHs uHDOpPMAUHOHKHX noTped-
nocreft (3anpocos). Paccuaxka (pacnpocrpanexne) 3aspok. O6paGorka noay-
tennbix 3aasox, CocrtabicHHe Ha 0a3de NOAYYEHHLIX QAHHBIX KAPTOTCK KOUTHI-
renta l)lorpeﬁme.ueﬁ nudopmauny B ux wndopMaunonnbix norpebxocreit (3a-
npocos).

Koauuectso HopMmaTiB BpeMeKH
iorpeburenei ia npoBefeHHe OAHOID Homep nopmartiba
HHPOpMaLHH AHKETHPOBUHHA, Yen.-y

o 14 14,5 ]
15—17 16,7 2
18—20 19,3 3
2[—28 22,1 4
0—30) 20,4 5
3130 29,2 6
37—44 33,6 7
45—53 38,7 8
54—63 14.5 0
64—77 51,1 10
78—93 58.8 11
94110 67,6 {2
111—135 77.8 13
130—160 81,5 14
161—200 103 15
201 —240 118 16
241—290 136 17
291 —350 156 18
351 —420 180 19
421 —510 207 20
511—610 237 21
611—-740 274 22
741—890 315 23
8931 — 1080 362 24
1081 —1300 416 25
1301 —1580 470 26
1581—1900 050 27
1801 —2300 633 28
2301 —2780 728 29
2781 —3360 837 30
J361-—4060 863 31

45



Kapra 4.2. 3ATPATbI BPEMEHH HA BbISABJEHHE
HHOOPMALLHOHHDLIX NOTPEBHOCTERN CNEUHAJIUCTOB
HA OCHOBE ABAJIU3A NIIAHKOBO-OTYETHON HJOKYMEHTAUUH

Coxepxanune paboru, Orbop, ysyyenne, aHasu3 naaHOBO-OTYET-
RHX AOKYMeNTOB H (OopMHpOBaRNe TEMATHKK CNPABOYHO-HH(OPMAUHORKOTO
O6CAYMHDAHMA B pasSHHX pexcumax. Pacnpeaeneise temaruyieckux pyOpHK HH-
¢opMauHOHKHX norpelHocTell no noapassenenyad, yuacTBYOIHM B Cnpapoy-
Ho-nupopMannonHom ofcayKuBanny,

g el W S S a—— W e -l i e - B g g el ey A

A e e e ey s e s S e e L

KoJsiHyecTBO HauMelo-

Hopsmatis spemens,

BaHHA na8HOBO-0TYETHO . Me MaTHBA
ROKYMEHT a1 1} aen.-. rioMep HopMath
Ho 2 16,2 i
3—4 18,6 2
5—9 21 4 3
{10—19 24,6 4
00—39 28,3 o
4082 32,6 6
83170 37,5 7
171—360 43,1 8

Kapra 4.3. 3BATPATb! BPEMEHH HA ®OPMHPOBAHHE CETH
ABOHEHTOB CHCTEMbI HPH

Cozepwanne paGoTH. Onpesenciine KOHTHHreHTa alOHEHTOB
enctemMit. UPH. Buspnenne TunosHX M AHAHBHAYaAbLHHX 32NnpocoB alOHEHTOB.
Hayvenre, knaccuduunponanue, wupexcupopanue saupocos, Begenue RauHbIX
0 3anpocaX B aAPECHYK KapTOTeKy.

Koauuectso HopMatus Bpemens,
abOHeHTOB el N Homep sopMaTtiba

Ilo 8 6,4 {
9—10 7.4 2
1]—12 3‘5 3
|13—1% 0.8 4
16—18 w 5
59—-—21 12,9 6

—26 14,9 7
2731 17 8
32— 37 19,7 9
38—44 22,6 10
45—53 26,0 1]
34—54 29.9 12

3—76 34,4 13
17—91 39,5 14
161—180 69,2 (8
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KoaHyecTBO HopMarynbs BpemMeHH,

aboHeRTOB nes..y HoMep HOpMaTHB2
N AU S .
V711—320 105 21
321 —390 121 09
1491—470 139 23
17 1—56{) 160 24
alal-—0670 | B4 08
(71 —800 211 26

Kapra 4.4, 3ATPATbI BPEMEHH HA MOArOTOBKY CHUTHAJIbHOTO
ONOBEWEHHSA B CHCTEME HUPH

Coanepxaune paboru. [loHck, npocMotp # orfop MaTtepHanon

na Tekylqnx noctynaennf, Pacnpenenerie oroGpaHubX martepinanos no a6o-
HHOHTAM.

KoanuecTao 3/eMEHTOB CHFHANBHOA HHDOPMAUHH

O6vem nep-
BHUHLIX JLOKY - N
\EHTOB B A a0 6 l 7—9 \ 10—13 14—10 E
ropeKIIN MHCTAX ';’Lg
HopMaTHB BpeMeHH Ha OAHO ONOBELIeHIe, Yes. Eg
Jo 0,04 0,172 0,198 0,227 0,262 |
0,041—0,08 0,198 0,227 (),262 0,300 2
(,0c 1—0,061 (),227 0,262 0,300 (0,346 3
,062—0,076 0,262 0,300 0,346 0,398 4
0,077 —0,095 0,300 0,346 0,398 0,457 5
0,096—0,117 0,340 0,398 0,457 0,526 6
0, 118—0,145 0,398 0,457 0,526 0,605 7
(,146—0,18 0,457 ,026 0,605 0,696 8
(),181—0,224 0,526 ,605 0,696 0,800 9
0,225—0,277 0,605 0,696 0,800 0,920 10
0,278--0,344 0,696 0,800 0,920 1,08 11
),345—0,427 0,800 0,920 1.06 1,22 12
0,428—0,528 0,920 1,06 {,22 1,40 13
),530—0,656 1,06 1,22 1,40 1,61 14
,667—0,813 1,22 1,40 1,01 1,85 15
0,814d—1,01 1,40 1,61 1,85 2,13 16
|,02—1,25 1,61 },85 2,13 2,45 17

S I I e e
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Kapra 4.6. SATPATbHl BPEMEHH HA NOATOTOBKY NOJABOPOK
CHTHAJIbHBIX ONOBEIIEHNA B CHCTEME HPH

Conepxarune paborTHh.

Konndectso
CHIHEALHLIX
ononseiiensf

no 2

L e 8

X

3anonxenne 6naHKa-3akala Ha THPAXKH-
popanre, Perscrpauns nocTynsieHsR Konufi, npoBepKa KX KauyecTBa I 3IKIEM-

NASPHOCTH, 3anOJHelle CONPOBOAHTENLHOR JORYMEHTAIHH.
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Konuuectso 3anpocos
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Kapra 4.0. 3ATPATbBl BPEMEHH HA KOPPEKTUPOBKY CUCTEMDLI
HPHU 110 PE3YJIbTATAM AHAJIH3A KAPT OBPATHOH CBA3H

Copepanne

¢ns3n, Bueceune oueHKH CHTHANBHOTO ONOBElEHUN B YUeTHYIO XapTy aGoHen-
Ti. KoppekTuponka cucreMit Ha octiose anaansa xapr o6patinoii cussil.

pabord. OOpaGotka u anama xapr oOpathoii
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Kosugecrso a6oHeHTOB
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Kapra 4.7. 3ATPAThl BPEMEHH HA BbIIAYY
H3JAHHSA 1O 3ANIPOCY

Copepxanne pabGotTu., [lonck ¥ or6op H3RaHni (ROKYMEHTOB)
N0 sanpocy B cnpaBoyHO-yHQOpPMauHOHHOM ¢oHAe, odopMieHHe BHIRAYH H3-
RanRR B yCTaHOB/MEHHOM NOPAAKE H BHAa4a.

HopmaThs BpeMeHH Ha BbAayy oaHoro H3gauus — 0,12 ues.-u,

Kapra 4.8. 3ATPATb! BPEMEHH HA BbIZAHY H3JAHMUSA
M0 ME)XBUBJIHOTEYHOMY ABOHEMEHTY (MBA)

Conepxanne paGoTH, 3anoniense Gnanka gorosopa Ha Ou6-
nHoTeYHOe oObcayxcuBanve no MBA, Ilpuem u HayueHne 3asgor Ha noaywye-
HHe ROoKyMeHnToB no MBA, yrounenne ouﬁworpaémecxux RAHHKIX O AOKY-
MeHTax. llonck # orGop soxkymentos no asanpocaM. Odopmaende suigaun (HAH
OTNPaBKH) AROKYMEHTa, KOHTPOJNbL 3a CBOEBPEMEHHHM BO3BPATOM HOKYMEHTOR

B yCtaHOBaeHHhe CPOKM (BeeHHe XYpHA/JOB ydYera 3aKa30B H BHAayH MAOKY-
MenToB no MEBA).
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Mouck B ocHosHOM ¢onae

O6uvem ouna
(nanMenoBan il
NOKYMENTOD)

Hopamatun npemcein

’ B
14 OMLY BBIAANY, YCJL-it Homep nopmati

Jlu 30000 0,45 1
10001 — 100000 0,02 2
| 000G1 —360000 0,60 3
0001 —1HOMNO 0,69 4

Mouck B nenosurapHom donpe

O6nem donna
(HauMenosanni
TOKYMEeHTOB)

Hopsmatnn spemen

] ’ -l
Ha ONHY BLINAYyY, 4en.-y ”UMLD HOPMATHIB.

"lo 40000 0,39 1
10001 —160000 0,45 0
160001 —650000 051 7

Kapra 4.9. 3ATPATbI BPEMEHU HA BbIJIAYY TEXHHUECKOR
AOKYMEHTALLUU NO 3ANPOCY

Coacpaxanne paGortwn, [loayyende n perucTpaunsa 3sanpoca, ero
viotenne. Tloueck n or6op nweoGxonnMbix AOKymMenTos (uepreskell, cxeM, TeK-

cloBbix Marepuanon ¥ ap.). Odopmienie suiaaun (Han oTnpaski) AOKYyMej-

Ny C OTMETKONl B JKYpPHase yuyeTa 3aKa30B H BHAauy AOKYMEHTOB Mo 3a-
HI‘UC-H".

[fopMaTnus BpemMeH#u Ha BHAayy oAHOro AOKymenTta — 0,17 uen..u.

Kapra 4.10. 3SATPATbl BPEMEHH HA OPFAHHU3AUHIO
H TIPOBEAEHHE YCTHBLIX BHBJIUOrPA®HYECKUX OB3OPOB
HOBLIX INMOCTYIINIEHHA JIUTEPATYPb!

CoaepxaHue abotrn. Ot60p HOBHIX nocTynAeHuit JurepaTypH
Iy 3apaHee 00bABJeHHOR TemaTnke. CHCTeMaTH3aUHA HCTOYKHKOB NO TeMaM,
IHPOCMOTP H aHaAH3 JHTepatTypH. [lop6opka OubauorpacdHyecKux ONMHCaHHIL,
KpaTKNX aHHOTaLKR, pedepaTtos Ha orTobpasunune Hcroynuky, Iloarorosxka py-

xonucu Oubnunorpaguyeckoro o63opa. Ilposesexre ycrioro Gubaxnorpaduue-
¢koro o63opa no TeMe.
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KonuyecTBO HAHMEHOBaHHR AOKYMeHTOB,
npocMoTpenykix ¥ otobpanustx anas o63opa
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Kapra 4.11, SATPATHI BPEMEHU HA OPrAHU3AUHIO
U NIPOBEREIHE BBICTABKH HOBLIX MOCTYIJIEHUHH
(TEMATHUYECKOR BbICTABKH) JIMTEPATYPDI

[lpueM HoBHIX noCTYRJAEHUR JAHTEDATYpHI

i orSop no onpepencHxof rtematHke, Paamelnedne orTofpaiHbXx HCTOUHHKOH

JAATEDPATYPH B BHTPHHAX, Ha CTeHAAX, CTOJAX,
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Kapra 4.12. 3ATPATbl BPEMEHH HA NOUATOTOBKY BIOJJIETEIA
HOBbLIX TTOCTYNJIEHIHRA JINTEPATYPbI

Coaepxanne paboTh., Yrtounenne (onpesenchne) TeMaTHUCCKHX
'pranull toncka ® ot6opa mokymenton. Co3panme pyGpHkatopa GroanereHs.
[loick n or6op AOKYMEHTOB B MacCHBE TEKYIIHX HOCTYIJCHHA NHCTOYNNKOB
nugopmaini, TlonGopka anuoTauuft, pedeparos H X CcHCTeMaTH3awIsL.
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KoanyecTdo Ha3BaHHIl AOKYMEHTOB,
NPOCMJTPHBAEMBIX AAN NMOATOTOBKK Glodaetens
(MaccHn TeKyutux nocrynaequi)
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Konuqecmo KoJtHuecTBO HadBaHHH MOKYMECHTOB,

OrbaHorpa- IIpoCcMAaTPHBAEMBIX AAR NOArOTOBKH OGlosncTouy
(pruecinx (MaccHa TeKYWHX noctyniacuii)
(pnucaunﬁn e e
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HopMatub npeMeri Ha o4Hn Gro/eTeRb, "ell.-th
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7983 —_— — 5.9 6,8 7,81 9,0 12
84—97 — — — 7,8 9,0 10,4 13
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Koasuectso Koaugecrso Ha3paHill NOKYMEHTOB,

Gibanorpa- NPOCMaTPHBACMBIN AN NOATOTODKY GIONMNE rens

dHUECKHUX (MaccHB TEKYUMN Nocrynaexrit)
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21—24 — — — — — — 4
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39—44 — — — — — — 8
46—52 — — — -— — — 9
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Konnvectso KonanyecTBo Ha3BaHHA AOKYMEHTOB,
610Jmorpa- APOCMATPHUBAEMEIX RA51 NOATOTOBKH GIONJCTEHSN
P ryecKHX (MaccHB TeKywHX nocrynaexnfi)

ONHCAHIA

9

m

aHHOTaUHR, l - | _ >
;(Jetbepa'roal, 38!-—600‘ 601—960 061—1530) Y I R 13(33(1)0 o3
BKJIOTACHMbIA I_________l 38
n OtoaneTenlh q o~

151 —180 20,9 24,0 27.6 JU,7 | 36,4 141,91 17
181—210 21.0 27.6 3,7 36,4 | 41,9 | 48,2 | 18
211—2456 27.6 31,7 36,4 41,9 | 48,2 (65,4 19
246—290 31,7 36,4 41,9 48,2 | 55,4 163,81 20
291 —330 36,4 41,9 48,2 55,4 | 63,8173,3]| 2I
331 —300 — 48,2 55,4 63,8 | 73,3184,3| 22
391—460 —_ 55,4 63,8 73,3 | 84,3197,0] 23
461—530 — 53,8 73,3 84,3 | 97,0 (11! 24
531 —620 — 73,3 84,3 97,0 {1!1 (128 25
(21—730 — 84,3 97,0 11} 128 147 26
Fhineke l Pl14 \ 3 | I i i€ J1 M

I(apra 4.13. SATPATblI BPEMEHH HA OPTAHHU3ALLKIO
H NMPOBEAEHHE AHA HHPOPMALHH

Conepxanne pabGortw, Otfop AOKYMEHTOB 113 TEKYUHX NOCTYyn-
JeHult no onpenenerHbiM TemaM. JlOATOTOBKA 3KCMOIHUMH BHICTABKH HOBBLIX
NOCTYIARHNN AuTepaTypn (B BUTPHHAX, Ha cTenaax, crosax), Onosewenne
u nucraske, [Iponeaenne gus nHdOpMauHH: HayuHO-TeXHMYECKHe KOHCYJbTa-
Wiy ¢ npUeMoM 3aKa3os Ha nepesolb, Konuu, MuxpodiibMut 11 T. A.
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QonHuecTBO HA3BAHHA AOKYMEHTOB,
IpocMaTtpHBaeMblx anasa orbopa
(MaccuB nocTynaeHii)

KosveeTno

oGenyKil- | — | B
BaeMhIX cle- =
wiascTon | Ao %0 I 21—59 | 60—170 171-soo|5f’,}7"5 ,‘;’ggg g3
SIS S U S N S &

l Hopmatus upemenu, uen..v _i_m_
Ho 10 2.7 3,1 3,6 — —_— — |
]]—"‘117 311 3|6 4|2 — - — 2
18—-28 3,0 4,2 4 8 5.5 6,3] — 3
9047 4.2 4 8 5,5 (6,3 73| — 4
4879 4,8 5,5 6,3 7.3 8,41 9.6 5
80—'—'130 515 613 7.3 814 9'6 ll,O B
131220 6,3 7.3 8,4 9.6 11,01 12,7 7
221_-—375 — — 9.6 11,0 12,7 1 14.6 8
076—630 —_ — 11,0 12.7 14,6 | 16,8 9
63 —1050 — — — — 16,8 1 19,31 10
1051—1770 — — — — 19,3 122,21 11

Mitneke l a l 0 l B l r )i | e




Kapta 4.14, BATPATHI BPEMEHU HA OPTAHUISALILHIU
H NPOBEAEHHE AHA CNEWHAJNHUCTA

Coaepxaue palorTw, DBuapieque HIyyexue, augilit 1 utietin
Hite MATepHaN0B nNo HOBefiluHM aocTHxXenuaM., Onpenesexue TCMU, Il
reHta YYacTHHKOB M cneunaaucra, nposopsiuiero Meponpuartite, Cocrumimenme
nporpaMMu, odopmaeiiie XHHXKHON Buictasku, [Iposesende AHs ChEINAME T
H conyrerByioulnx MeponpusatHf (noka3 xunonudopmaunny, o630p uCTOMIHKNN,
NpeAcTaBAeHHbIX HA KHHXXHOR BWiCTaBKe, T, A.).

KOARMECTBO YHaCTHHKOB, Yen.

E 1

KosinecTso no 30 | 31—H0 | 61 - 86 l 86150 | 151.—250] Homep
CONYTCTBYIONULSX nopMa-
MeponpHATHA T e e e S - THBA

HopmaTuB BpeMenH Ha OAHH JIeHs
¢nenHaJHcTa, Yen,-y

oo 2 36,8 12,3 48,8 56,0 64,4 l
3 42,3 48,8 56,0 64 .4 74 0 2
4 48,8 56,0 64,4 74,0 85,1 J
5 56,0 64,4 74,0 85,1 98,0 1
G 64,4 74 .0 85,1 08,0 112 b
7 74,0 85,1 98,0 112 129 (!
8 85,1 98,0 112 129 [49 7
Hunexe ‘ a ‘ 6 l B l r | A ‘

Kaprta 4.16. JATPATH! BPEMEHII HA TOATrOTOBKY
TEMATHYMECKORM NMOJIBOPKH

Conepmantne pacGoru. FHayuenne 3anpoca, [Touck u otGop no-
KYMCHTOB B peTpocnieKTiiBliOM ()OHAE WX B MaCCHBE TeRKYULHX ROCTYNJEHHI .
onfopka B coorsBercTBHH ¢ GHOanorpadiuecKHM CNHCKOM alHOTalUHi, pede-
patos, Rokymcutos?®, lloaroToBxa MaTepHanoB IR KonupoORIHHA §i clicre-
MaTH3IAIHY NOATOTOBMEHHNX RaRHBIX.

. b o Konnuectno Ha3Bannit [OKYMEHTOB, i
53ab BK/AIOYEHHEX 8 NOAGOPKY =
e ST T el
E-:aé '?‘ C C'L ﬁﬂ,-—-ﬁﬂ&mﬁé% %ﬁlwg 8—2% :
X QU
E 3 [ Hopmariis BpeMent Ha ORHY TEMBTHYECKYIO E
¥ B AR noAGopKy, uen.-y T
e o | |
Io 46 3,7 4,2 '4,835,556,39.7,34/8,45| — [ — | — | — | -+ |
46—160 14,2 14,835,556,39.7,34[8,45/9,71!11,212,8/14,8)16,9 )
161—570 4,839,050 6,39 7'34.3-45i9'7' P) .2Il2,8||4,3 16,9'19,5 4 9 £ I

Huneke l al G‘ Bl !‘l nl el ml Sl HI Kl .ui

! Tlouck u oT60p ROKYMeHTOB HOPMHPYIOTCR no xapto .1,

¢ 3atpaT BpEMeHH Ha MNOArOTOBKY HeAocTaoutlx (Mo prufonre i
onucaunR, anxorauut H pedepatoB PHKCHPYIOTCSt B TADMIIINX ot threnn oplin
JUTHKO-cuHTeTHUECKAST nepepaloTka HHOOPMALHOHIILIX Ml )i fralym=
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Paanea 5. 3ATPATbl BPEMEHH HA PABOThI
M0 HAYYHO-TEXHUYECKOH NPONATAHJE
U PACITPOCTPAHEHHIO NEPEAOBOIO OIbITA

Kapra 6.1. 3ATPATb! BPEMEHW HA OPTAHHU3AUHIO H MNPOBENENHE
HAYYHOW KOH®EPEHILHH, COBEIIAHHS, CEMHHAPA

Coaepxanne palbotn, Onpexeneitde coctaBa OprkoMiTeTa I
KONTHAFCHTA yuacTiiikon., Pa3pa6oTia it yTBepxaciiie nNporpaMmbi  KoHe-
nenusy,  concianng, cemunapa, [lposepeune opravusaunodibx  Mepoupus-
i (oopMmieHne INHCEM, HIBOUGHH{, NPHraalmewnH, NOArOTOBKA  NOKAD
KHIIOHRDOPMUILHI I APYLHX couyTersyioniix  Meponpuariil), [loarotoska K
H3AAHHIO TesHCOB AnKkaagon. Buipaborka npoexta petcnns. [lpobBeaexne Kou-
depeHitiy, coBeitadns, cemunapa. Axadnd u oueHxa paboTsl KonrgpepeHuus,
copeutatiily, cenifinapa.

Tl el - i S

gl wy- SN -

- S S UL [ E— e — e % s B wnge ¥ ar wm W . el Sl e o Sl el T S S

HopMaTus speaen
1y OPranmZiniio ool
hotpepu L, CONCULTHI,
COMUIAPpA, oA, -

KoanueceTno yuacTiitkon
hOotpepenjiyi, coBelLantin,
CeMIIAPA, HeA.

Howmep HOpMaTHBa

o 5 J2 1 l
H1—058 M RY 2
5966 2.5 3
87—76 48 R 4
T7—87 n6,2 D
$8-—10() 01,6 &
1'{G-4135 9,4 8
136—160 08,2 Q
156—175 11,3 10
176—20{) 130 11
201 —230 149 12
231—-270 172 13
271310 197 14
3] 1—-350 227 15
356—410 26| 16
411470 300 17

[IpumMeaanmne,

Ilopmatns spemenn na nposenecinie Koudepenui,

CoBEILaHIA, ceMiliapa onpeaenseTcs Kak NpoH3BejeHile NPOAONIKHTEALHOCTI!
PaboTH KOHPENEHUNH K T. M. B AHRX 112 ANUTEABLHOCTL paloyero AHA (nanph-
mep, 3 a#aX8,2 4=24,6 u).

KoMniekennii HopMaTHs BpeMenH cKJaALBIETC H3 HOPMATIBA BpEMEHH

Ha OPraHH3alIO KOHDEPCHUHH 18 T, Il 1f HOPMATHEA BPEMCHI! HA MPOBEAEHHE
KOH(epeHu 1 7, n.
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Kapra 6.2. 3ATPATbI BPEMEHH HA OPTFAHH3AUHIO
U NPOBEAEHUE WIKOJIbl NEPELOBOIO OfIbLITA

Conepxanne pabGoru. Onpeneneiue XOHTHHIEHTA Y4aCTBYIOULHX,
PYKOBOAKTENA LIKOJAHW, BpeMeHM H Mecra ee nposesieHus. Paapaborka npo-
rpaMMbl OpPraHH3alHH § fNposefeHus WKOAN nepegoBoro onbita, [ToATOTONKY
TEXHHYECKON! ACKYMeEHTalUIN H CONYTCTBYIOULHX MeponpuuaTHil (1OKazh Kinio-
dussMa, nposesenHe NpPON3BOACTHENNO-TeXIINMECKON 3kekypenn u T, 1.), [lpo-
BefeHHe WKoaW nepeposnoro onkita. [loaBeAerue HTOroB paloThl HIKOMN 1 CO-
CTEBJIEHIIE peKOoMeHaallil.

gl iYL TrE E »w Sk - L FL L ]

KoJsHyecTBO yuyacTBYIOIHX B 1uKonae, ven.

[lpogonsem- | ____

TRALHOCTH 0] — 3
paboTi Ro 25 | 26—35 | 36—50 | 51—65 66—90l 190 <
HIKOJb B &
B ARAX = X

HopmaTyB BpeMeHH Ha OAHY LUKOAY, Yeda.- n:o 2

Ho 2 47,6 04,7 62,9 72,4 83,2 95,.7l ]
3 54,7 62,9 72,4 83,2 95,7 | 110 2
4 52,9 72,4 83,2 95,7 ({110 127 3
o 72,4 83,2 95,7 110 127 146 4
6 83,2 95,7 110 127 146 167 0
7 95,7 110 127 146 167 192 i
8 110 127 146 167 162 221 7
9—10 {27 146 167 ] 192 221 203 8
Mugexc l a l 0 | i , r i ¢

Kapra 5.3. 3BATPATbI BPEMEHU HA OPTAHH3AILHIO
W NPOBEXEHUE CMOTPA-KOHKYPCA MO HTH

Coaepxanune paborth. OnpegeneHue KOHTHHTENTa yUACTBYIOULHX,
coctaBa XIOpH M padpaborika ycanBufi npopefeHHAa cMoTpa-kohkypca. [lpope-
AEHHE CMOTpa-KOHKYpCca ¢ MoAsefeHHeM HTOYroB. [loarotroska  HHGOPMaIlKH
O pe3ynbTaTax CMOTPa-KOHKYypca.

- lies s gy fewe sl o ol wf s ey g oy = Epeannn  gen e e a-eprages gy W - —#--—-.—-—_— - -y e N Pe—l— — —

KoninuectTBo opranuaaiiii
(noapasaenennft), yua-
CTBYIOUIHX B CMOTpE-

HopmaTius Bpemens
Ha OANH CMOTP-KOHKYPC,
e,

Howmep nopmartiipa

KOHKYpCe
Ho 25 193 1
26—40 142 2
4160 163 3
6195 188 4
06-—150 216 5
151—240 248 6

o8



Kapra 54. 3ATPATbl BPEMEHH HA OPTAHH3AUUIO
KOMIIJNEKCHONR BPUTAADBI MO HUIVYHEIHIO ONbBITA PABOTHI
NEPEJOBOTO NPEANPUATHUS U IIA EE PABOTY

Cosmepmanne pabGotu, Oupesesenne coctasa u PYKOBOAHTEN

Gpuranm., CocraBrieHue faaHa paGot no HPOBE/CHING OPTaHNIdRU KOMIAEKC-
woii Opurannt, HMaytenue Oprirasofl onsita paoThi NepesoBOI0 NPCANPUATHA.
[ToATOTONKA OTYETA 1 pPeKoMeHgaull 1o BleAPEeRKIo 3AUMCTHOBMINIOTO ONMTA.

iy E—

el

[TpoRoJixsTenbitocrs pafort Gpuraln, Aned

Uncanemai Homep
COCTAN an 3 | H—0 7—8 N HE
Opurann, |——-—— — | THBa

HopMaTns speMerst 1a OANY KOMIJCKCIYIO
Gpurany, ued.-u

YyeJl.

Io 4 38.0 43,8 50,3 57.9 1
5 43,8 50,3 57.9 66,6 2
6 50.3 57,9 66,6 76,6 3
7--8 57,9 66,6 76,6 88,0 4
9—10 66, 6 76,6 88,0 101 5
11—13 76.6 88.0 10] 116 6
14—16 88.0 10} 116 134 7
17—20 10} 116 134 154 8
2] —95 116 1314 154 177 0
| lnaeke a O B r

Kapra 6.5. 3ATPATbl BPEMEHHW HA HPOBEAEHUE
NMOATOTOBUTEJIbHLIX PABOT
HJ1 HAYUHO-TEXHHUUYECKON BbBICTABKH

Coaepmanne pabGorh. Onpesenenne coctaba OpPrikOMHTETa, OP-
raHu3auuil 1 KOMTHHIERTa yuacTByOWHX B Bhictasxe, Iloaroroska meron-
ekiIX  MaTepnanos, teMartudeckoro (II1) #  TemMayYnKo-3kcho3HUHOKNOFO
(TOFI) naanos. IlonGop QoTonamocTpaTsHOry MarTepyasa, opransaanng i
nporcaenme $orocLeMoK.

e e B LR R T — - gt & SRS ek Sw o gk e M S F Sgem ¥ e v

Koaityeciso [IponosmkuTentiocTh Eéﬁqr'rkﬂ! BHICTAaBKH, MeC é-
wifyamer- | A0 1 | 11—15| 16~25 | 26-35 | 3.6-5[5,1—8 55
1HIIKON - -1

nr HopmaTup Bpemeny Ha noAroTosaTensHbe paGOTH -y
AR | a5 onol pcTamen, vern | % =
Jlo 1 77,2 | 88,8 102 17 | 135 | 155 | 1
h 88,8 102 117 135 186 | 178 p
! 8 102 117 135 155 178 | 205 3
011 117 135 155 178 205 | 236 4
1210 135 165 178 205 236 | 271 5
16—22 155 178 205 236 271 | 312 6
23—-30 178 205 236 271 312 | 359 7
J1—A42 205 236 271 312 359 | 413 8
43—H0 230 271 312 359 413 | 475 9
61—85 27} 312 3590 413 475 | 546 10
86— 120 312 | 359 413 | 475 | 546 | 628 | 11
Hunee . , a ' 6 l B I r I A l c I

¥
O



Kapra 5.6. SATPATbI BPEMEHH HA OPTAHH3SALLKOUILIY
PAGOTbI MO JIPOBEAEHHIO HAYYHO-TEXHHYECKOR BHICTANKIH

Coaepxaknue paGorw. CocraBaenne, opopmaenne, afipnlioiwun
OTHpaBka puceM-H3BCWeHHR, upuraautenyt st 3anpocos. Co3aanue 11 opruiu-
agius paGotrh cnpasouxo-uudopmauronkoro uenrpa. llogbup w lwAraroniy
HHPOPMALHOHKHLIX MaTepnanos (mpocncxtos, xataaoron w Ap.). loaroronka
K SKCHOIKUKI CTEHAOS, NAAHUWETOS, RAAKATOBR, AALO0OMOB, 3KCHOHATOB It T, \t.
[ToaGop KORCY/BTANTOB, 3KCKYPCOBLAOB, cTeHAHCTOB. [TonGop ananoInTHLON,
KHHODWIbMOB, MarnuTosanucelt n orpaboTka pPersaMeuTs W augapaTypia
Bocnponasenefinn. [Ipobeseline BrCTABKH,

Koanrvectso HopuaTits Bpemetin
opranusaunfl—yuactith- Ha OJULY BLCTARKY, | loMtp nHopmMiTHBA

KOB BHICTABKH HeH.

Ho 10 21 4 !

11-—-20 216 2

21 —40 283 J

41—-75 325 4

76—140 374 0

141--280 430 0

Kapra 06.7. 3ATPATbLI BPEMEHU HA JAKJIOUYUTENLRBLIE PABOTDHI
Nney NPOBEAEHUUN HAYUHHO-TEXHUHUECKOHN DBAICTABKH

Cuonepamanne paborTw. Anasus u oucnuka nponenennofi nayuo.
rexdauyeckoll scrask. Tloarotoska akTa o paGore BHICTaBkH I MEPONPl-
ATHAX HAay4yHO-TeXHHUecKofi nponaraWab, npoBefeHHHX na puicranke. Ilogro-
TOBKAa Npeanoiennii 0 uueApewHn NOBIECTE H 0 NOOUWPeHIY YUACTHHKOB BH-
CTaBKH.

—— sl o -

HopMaTHR ppemenH
H2 JAKANIONNTENbHHE
naborit No 0AROI

Konuyecrso oprauusa-

WHA—YYaCTHHKOB Howmep nopMaTHBa

BRICTaBKH DRICTABKE, HEJ,. M
Jdo 6 13,0 ]
78 16,1 2
010 18,4 3
1113 M.,3 4
14—16 24 4 N
17—21 28,1 0
22—28 32,3 7
29—35 37,2 1
36-—45 42.8 ()
46—60 49,9 ()
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Kapra 5.8. SATPATb! BPEMEHH HA OPTAHH3ALLHIO
K NPOBEREHUE PALUONEPEILAUYMN, TEJNENEPENAUYH

Conrepxauite paboru, Papaborka T€MaTHYECKOro n/aaxa NoOAro-
ropki 1t nponeaenns nepeaaun. Orb6op MaTepHanoB NO TEMe liepeaaun, {loaro-
TOBK3 ClIIEILAPHH, [IPOBEACGHHE peneTHUNH, 3aMHCh NepefayH H4 MarHHTHYIO JAC€H-
ty. Tlposeileniic onosellleRHR O nNpeacrosiuedt passonepedave, Teaenepenade.

pogenensic pajionepcaayun, rehenepeunalil,

L

Hopmatns spesment
Ha OAHY paAHO-, TenC-
nepefauy, uen.-u

IIponos: AuTeabIoCT
PIAHO- TesenepenayH,
M

HoMep Hopmavuba

i

h '
S |

5.5 1
D 6,4 2
G 7.3 3
7 8,4 4
8 9.7 5
3 1, 6
10 12,8 7

Kapra 5.9. SATPATbHI BPEMEHH HA NOATOTORBRY
ONEPATUBHON KUHOHHPOPMALLHH

Coancpmanue paboTh. AHAIH3 323ABUK HA BLINYCK GREpPaTHBNOI
Kimonpopmatid. Paspabotkd TemMaTiKkH BHNYCKOB OnepaTuBHoN KHHOHH(DOp-
Masutn, PaspaboTka nmaHa cleHapHOro BHITYCKA.

e et S S i i

[KoanuecTso BHIIYCKOB OnepaTHBHON

e w5 S L

e S -

Koawueerno K_‘f_’_{?""d_’?_'_)fau“ B_I?f!}__________ e
2aHVOK ! (g
HA BRIYCR {0 2 l3—-tl 0—7 l;—ll 12—18 19—29|30—50181—75 <
Koo ! ak
SELUT T T T e 1 ¥ %
HopMaTHD BpeMeHH Ha NHOATOTOBKY = A
ORHOTO BHNycKa, ven.-u T 2

Io 6 62,0 | 71,2| 81,9( 94,2/ 108 | 125 | 143 | 165 | 1
7—8 71,2 | 81,9] 94,2[108° | 125 [ 143 | 165 | 189 | 2
9—10 81,9 94,2{108" {125 (143 | 165 | 189 [ 218 | 3
11—12 94,2 (108 |125 |[143 |165 | 189 | 218 |251 | 4
13—15 108" (125 [143 (165 | 189 [218 | 251 288 | 5
16 19 125 143 165 1189 ) 218 | 25) | 288 |33 | 6
20 24 143 |165 (189 218 [251 (288 |331 {381 | 7
T 165 |189 (218 {251 | 288 (331 |38 | 438 | 8
3 189 |218 |251 |288 | 331 |381 [438 |504 | 9
37 A 218 1251 (288 (331 {381 |438 | 504 |580 | 10
46 i 251 (288 |331 {381 {438 | 504 | 580 {667 | 1
56 /0 288 (331 (381 {438 |504 | 580 [667 767 | 12
71 331 (381 438 |504 | 580 |667 |767 |882 | 13
4 Ill}ll"hl' I tl l 6 B 'y A e K 3
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Kapra 6.10. SATPATbBI BPEMEHH HA NOATOTOBKY BbINYCKA
ONNEPATHBHOA KHHOUHSOPMALUHK

Coanepxanne paboth., [logroroBka cuenapius KHHoHHGpOpPMAaUKH.
Coemxa dnanMma. Ilepesaya dnabMa Ha THpaXiipoBanue.

HopmaTus ppemelns
14 NOATUTOBKY OAHOIO
BRITYCKA KHHOUHGOD-

KoJsnuecTBo T€M RHINIYCK

onepaTHBHOR KHHO- HoMep ntopMatiua

giidopMmattu M, vea..u
Hdo 3 268 1
4 J08 2
O 3o4 J
6 407 4

[Ipumevaune HopmaTus spemedn paccyuTan ua NOArOTOBKY (idb-
M2 C NPOAOCJKHTEABHOCTbIO AeMoucTpaukn ‘10 MHH # ne yuntToisaeT 3aTpa-
TH BPEMEH) HAa 03BYuHBaMHC.



APHJIOXEHHA

Mpunomenne |
TABJIHUA AJ19 ONPENEJIEHHUSI OBBEMA NEPEBOJA

AsrTopcxifi  samncT —KOHKpeTHLi 06beM TeKCTa, oTnevaTannLly Ha
KanHuenspckoit nuwyulefi mamnuHke, papHbift 40 000 nevatnuix 3xakos, K oa-

HOMY aBTopcKoMy aucTy npupasHuBaerca 3000 cm? rpaduueckoro MartepHana
(ueprexcu, cxemul, rpadHky u T. A.).

e,

3HaAKH Ant. anerw || Tlev, anakn | Ant. et | Tew. snan | AnT. AHeTH

_—-—“-__-_-—-—-——_—_-—___-_..__‘__

100 0,0025 10000 0,250 28000 0,700
200 10,0050 11000 0,275 29000 0,725
300 (,0075 12000 0,300 30000 0,750
400 0,010 13000 0,3% 31000 0,775
500 0,0125 14000 0,350 32000 0,800
600 0,015 15000 0,973 33000 0,825
700 0,0175 16000 0,400 34000 0,850
800 0,020 12600 | 0,425 35000 0,875
900 0,0225 18000 NAH0 JGOON 0,9C0

1000 0,125 19000 0,475 37000 0,925

2000 (3,050 20000) 0,500 38000 0,950

J000 0,075 21000 0,525 39000 0,975

1000 0,10 22000 0,550 40000 1,000

GOOO 0,125 23000 0,573

8000 0,150 24000 0,600

7000 0,175 25000 0,625

8000 0,200 26000 0,650

9000 0,295 27001 0,675

I[Tpumeuanne, JledatHbiMy 3Inakamun (Uan yarapaMmu na Mauike)
cYBTaloTCA Bce BHAKMMHE 3HaKK (OykBs!, UH(PH, 3MAKK [PENHHAENIIA, CHMBO-
NH) i KaMAWiT npobes Mexay croBamil,

A3



Mpuaomenne 2
TABJIHILA NMEPECYETA MUHYT B YACHI

S - I I gy S

MHRYTH Uack Munytu acu
{ 0,017 31 0,517
2 0,033 32 0,533
3 0,050 33 0,550
4 0,067 34 (LDH67
b 0,083 35 0,583
6 0,100 30 0,600
7 0,117 37 0,617
8 0,133 38 (1,633
8 0,160 39 (1,650

10 0,167 40 0,667
11 0,183 41 0,68
12 0,200 42 0,7 04)
13 0,217 43 017
14 0,233 44 0,733
16 0,250 15 0,750
16 0,267 46 0,767
17 0,283 47 0,783
18 0,300 18 0,800
19 0317 49 0,817
20 0,333 50 0,833
21 0,350 §) 0,850
22 0,367 62 0,867
23 0,383 63 0,883
24 0,400 54 0,900
25 0,417 D9 0,917
26 0,433 16 0,833
27 0,450 07 0,950
28 0,467 58 0,967
25 0,483 N9 0,983
30 0,600 G0, 1,000



COJIEP)XAHHE

. OBLUAY YHYACTDL . . . . . + « « « « .
2, OPTAHIZAUUR TPYIAA .
. IHOPMATIHBHAA YACTD

Paapnea 1. 3atparsl apemenit ua paGoTu! no MJABHHPOBAHHIO, Y4eTy
M OTUCTHOCTH e e e e e

Kapra 1.1, 3arpatsl Bpemeny Ha pa3paBoTKy MepcrncKTHBIOTO (NATH-
Aeriero) naana orpacacoofi (pecnyGankauckoil) cneremst HTH .
Kapra 1.2, 3arpatul spemenn nia pa3paGoTRy nepcnekTusHoro (naTu-

CJdelnetv) ndada gestpaabporo oprama HTH . . . . .
Kapra 1.3, Jarparst ppemedn pa paapaloTky nepcleKTHBHOTO (NATH-
Aviiteto) unaua Mcectioro oprana HTH . . .

[Cupra {4, 3atpaTel BpeMenil Ha pa3paGoTky TOAOBOrO mnjgaHa IEHT-
paapuoro oprana HTH . . . . . . . . .+ . . .

Kapra 1.5. Jarpatul npeMedn na  pa3paloTky TroA0BOro  nJjaua
MeeTnoro oprana HTH . . . . . . . . .+ o o .

Kapra 1.6. 3atpaTis npemenn na paloTw 10 npopejenxio o0naatesnbd
lolo yuetra nokasartenefi gis edntHospemennoro cbopa pauibx no
Iteurpasbiomy oprauy HT4. . . . . . . . . . .

Kapru 1.7. 3atparu BpeMedH Ha palGoTH no nposeieHnio obs3arenb-
HOro YyveTa nokalartedsell Ans egunonpemennoro cbopa ABHHLIX [0
mecruQmy oprany HTH . . . . . . o . .+ + .

Kapra 1.8. 3arpatbl ppeMeHn HA MOATOTOBKY OTHETa O BHINOJMHEHHIL
nstuseTHero naana orpacaenofi (pecnyGankauckod) cncreyu HTH

Kapra 1.9, 3arpartil BpeMeNH Ha NOATOTOBKY OTYETA O BLINOJHCHHH
nAaruaeTiero naana uentpaabioro oprana HTH

Kapra [ 1) 3arparel BPEeMEeHH Ha NOATOTOBKY OTYETA O BLITIOJHERHH
narnaetiera nnana Mcecrioro oprana HTH

Kapra 1.{] 3arpatu spemeny ua nonmmm{r OTHETE O BRNTOJAUECHHN
FOAUNOrD nAang newrpaanyoro oprawa HTH Ce

Kapra 112 3atpatut ppemenst na nOArOTORKY OQICTA O BRROANEHIH
roaonoio waana mecrgoro oprava HYKH . . . . . . .

Kapra 1.3, 3atparii spemenit ua uponegesite c6opa cnegesuft no of-
pacacnoil (pecnyGanxailickoft) cucremve HTM ., . . . . .

Kupra 1.14. 3atparrt ppemen Ha npoBeAeHxe caiHonpemennoro cbopa
Aunusix no ueurpaabuomy opravy HTH :

Kapra 1.15. 3atpaThl speMeHn KA NOACOTOBKY AaHHBIX CTATOTYETHOCTH
iy Mecriomy oprany HTU Ce

Paainen 2. 3atparil BPEMCHHM Ha AHAJHTHKO-CHHTETHYECKYIO nepe-
putiorky wndopmManHoORHBX MmarTepuagsos ., ., . .,

Kapiat 1. 3atpaiia nmpements na or6op AOKYMCHTOB N0 MOHCKOBOMY
PSRy . . : : . . . : e e e e
Kupst 2 3arpatel BpeMeHH Ha NOAroTOBKY  GHGanorpadiyeckoro
L
Kupaa 211 SarpaT BpeMeHH Ha noArotoBky — 6ubauorpadmuyeckoro
NHICH T ’
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Kaopra 2.4, 3atpars BpeMeHsl Ha NOATOTOBKY RHHOTauUMH, pedoparil
Kopra 2.5. 3arparu Bpemenn ua noarotosky  axrorpaduueckal

CHPABKH . . . «  « v« 4 e e e e
.“.:l;:va"fiJ 2,6. 3atpaTnl BpeMeHH Ha NOATOTOBKY AaHAJHTHYECKOR copauKIl
apra 2.7. 3aTpaTil BpPeMeHK Ha ROATOTOBKYy pedepatusHoro o0030pi
apra 2.8, 3aTpathl npPeMEHH NA MOArOTOBKY aHaJRTHuecKoro o0aopi
apra 2.9, 3aTpaTh BpCMenH Ha HHAeKcHpoBbanse gokyMentos no YLK
Kapra 2.10. 3arparn BpeMeHH Ha odopmJaenne  perscTpamuolliifg

H BRQOPMAUNOHHKX KapT . . . . .« ¢ e« s

Pasaea 3. 3arparut spemenn na palorm B cnpasovuio-nHQOpMA-
uxonoM GoHAE . . . . . ¢ e e e e e e

Kapra 3.1, 3atpars! ppeMeHH ia COCTaBJEHHe NEPCNEeXTHBHOro TEéMA-
THUGCKOrOo njaaHa xoMmrackroBanua (Ha 5 Jaer) e e e
Rapra 3.2. 3atpathl BPeMCHH Ha COCTABJICHHC ONCPaTHBIIOrO NAANA
Texyulero Komnaexrosauuwsi (va 1 rop) . . . . . . .
Kapra 3.8. 3arpatnl BpeMeHy Ha cocraBjaenue njaana pabormt 10
KoMnjexroBaHHio (ua l roa) . . . . . o o« o .
Kapra 3.4. 3arpatn Bmpemenn Ha npocmotp HHbopmauuonhsx (640-
anorpaduueckuXx H pedepaTHBHBIX) H3pauunfl, or60p AOKYMEHTOB JUIH
3aKa3a H 0QOPMJICHHC 32KA30B (NOANHCKH) HA NOAYUEHHE AOKYMENTOB
Kapra 3.5. 3atpatn speMedy Ha COCTEBJEHNC CJAYKCOHOrO annapara
B momolk paBoTe no KoMuaexTomaiMio . . . . . ..
Kapra 3.6, 3arpartel BpeMeHit HA  yder nOCTYANBWINX JAOKYMEHros
(MepBHUHLIX) . . . . . . o e e e e
Kapra 3.7. 3atpaTel BpemMeHil HA yueT ROCTYNHBLIIX BTOPNHYNLIN AO-
KYMEHTOB (Kaptouyek) T
Kapra 3.8. 3atpathl BpeMeHH HAa MNPOCMOT) NOCTYNHBWIHX HupOpMalll-
OHHHIX (BTOPHUHKX) AOKYMEHTOB it OT6OpP HX AAR BRAQUEHHS &
CnpPaBOYNO-AOHCKUBLI annapar (acpsuuunfi ov6op) . . . .
Kapra 3.9. 3atpaTht speMeHH Ha OpocMaTp # OTOOpP JNOKYMEHTOD R
CIIA ¢ yenno m3vparna wan nepeMeuwennst (BTopiunusit orGop)
Kapra 3.10, 3arpatel Bpemenn Ha npocMmoTp it otr6op AokymeHTOB
B ¢oHAC NEepBROHCTOMHHKOB C LEAbI0 M3BATIA HAH  NepeMeuleHHA
(sTopuunsi oTGop) . . . . . . o . L0
Kapra 3.11. 3arpatti npemciil Ha TeXuuucckyio o0palboTky AOKYMEN-
toB, BROAuMBIX 8 CH® ., . ., . . . . . o0,
Kapra 3.12, 3atpatii npemcnn na rpynnosylo oGpaboTky Aokymenron
Kapra 3.13. 3atpatul BpcMcHH Ha PacCTaHOBKY MAOKYMEHTOB B Xpa-
HHJAHILE . . . . . v e e e e e e e e
Kapra 3.14. 3arpaTth! ppeMeHH Ha NPOBEPKY NPaBHJBIIOCTH PACCTAHOR-
KH ROKYMEHTOB B XpaHHAHMUlE . . . . . . . . . .
Kapra 38.16. 3atpati BpeMeHH 114 NPOBEPKYy HAAHUHA  AOKYMCHTOR
B donge . . . .. ...
Kapra¢3.!6. 3artpaTtsl BpeMeHH HA TEeKYUIHHA peMOHT AOKYMEHTOB # ca-
HHTapHule padorsl B QouHme . . . . . . . . ..
Kapra J3.17. 3aTpaTH speMeHH Ha COCTaBJACHHe KAPTOYHOFO andaBHT-
HO-npeAMeTHOro ykasateas AILY . . . . . . . . .
Kapra 3.18. 3arpaTk! BpeMeHH Ha opraHu3auHio andaBHTHOroO Karajora
Kapra 8.19. 3atparth! BpeMeHH Ha pexarajorssalo . . . .
Kapra 3.20. 3atparhl BpeMeHH Ha OPraHH3alUHIO CHCTEMATHYECKOro
KATAMOTA . .« v v e e e e e,
Kapra 3.21. 3arpaTHl BpemeHH Ha pexaaccupHKkauuio . , . .
Kapra 8.22. 3arpathl BpeMeHH Ha OpraHH3auHIO NPeAMETHOrO
Katajora . . . . . ..o
Kapra 3.23. 3aTtpatul speMmcnd Ha Oprauusaifiio IyMepawKOHHOro Ka-
Tajnora onkcanuil H3oOperenHfi K nareHraM u aBTOPCKHM  CRil-
AGTENBCTBAM . . . . ..o e
Kapra 3.24. 3arpaThi BpPeMCHH 11a OPraHH3auHI0 HYMCPaUHOHIIOrO Ka-
Tajora HOPMAaTHBHO-TEXHHUECKOH ROKYMEHTaUHK
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Kapra 3.25. 3arpaTii BPCMCHH Ha OPraliH3aliio TIaBROA cnpaBOYHOR
xaprorexu (TCK) . . . . . . . « .+ . . . .
Kapra 3.26. 3atpaTh BpeMeHH Ha peAaKTHpPoBaHWe TJAaBHOA chpa-
BOUHOA KADTOTEKH . . . . « o« « &« o o o s
Kapra 3.27. 3atpaTbl BptMeHH Ha Opranu3aUHI0 KaPTOTEKH nepconaniit
Kapra 3.28. 3artpatnl BpemeHH Ha opraHusaukio  ¢axrorpapuyeckol
kaprotekn (@K} . . . . . . . . o 0.
Kapra 3.29. 3atpaTtn! BpeMclii 12 UCHTPANH3OBAHHOL KOMAJACKTOBAIHC
HTH orpacan u3ganuamu, npHolperaeMHIMH Ha BaJIOTHhHle aCCHr-

HOBAHHA .« + v v e e e e e e e
Kapra 3.30. 3atpath BpeMmenn Ha BejeHHe ACNO3MTAPHOTO (hoHRA .

Paanen 4, 3arpatyt spemenn nHa paGorsl no cnpasouHo-undopma-
uHowHoMy ofecnesexHdHto . . . . . . . . . :

Kapra 4.1. 3atpath Bpemens Ha bpuisBjaenHe KHOOpMausoHHbXx norpeb-
NocTell CHEelRaNHCTOB MeTOAOM aHKETHPOBAHUR C e
Kaprd 4.2. 3atpatnl BpPEMeHH HAa BLSABJACHHC HHOOPMAUHOHHHX [O-
Tpe6nocTel CNEUHANHCTOB HA OCHOBC aHafH3a MJaHOBO-OTHCTHON
AOKYMCHTAUKN . . . . . & v e e e e e e
Kapra 4.3. 3atpatul BpeMcHH na chopmuponanuc cetd aloHCHTOB CH-
ectevet MPW . . . . . . 000
Kapra 44 3atpartnt BpPCMCHK 112 NOATOTOBKY  curilajabioOro onose-
ulesHy s cueremc UIPH . . . . . . o o oo .
Kapra 4.5. 3atpathl BpeMeHH Ha noArOTOBKY ROAOOPOK CHIHANbHLIX
onosewcHdh 8 cneremve UIPH . . . . . . . . . .
Kapra 4.0. 3arpartu sprmenn na xoppektuponky cueremus UPHU o
pcayabTaraMm aHasansa Kapr obparion cBA3M . . . .
Kapra 4.7. 3atpaTiy BpPCMCHH Ha BLIgaty H3ZaHHR NO 3anpocy . .
Kapra 4.8. 3arpathl BpemenH Ha BhIAauy H3fanHa no MmexOuGauorey-
Homy atouementy (MBA) . . . . . . . . . . .
Kapra 4.9. 3atpath! BpemMerd Ha Bblauy TeXHHYeCKOl ROKYMEH-
TAUHH (10 3ANPOCY . . . . . .. e
Kapra 4.10. 3atpaThl BpeMeHH Ha Opramn3ailiio H NPOBEACHHE YCTHHIX
Oubanorpachinueckitx o030p08 HOBLIX NOCTYNAEGHHRA JaHTEPaTYpH
Kapra 4.11. 3arpatbl BPCMEHH Ha OpraHH3auUKIO K NpPOBEAEHHE BLICTAB-
KM HOBBIX TOCTYNAEHHR (TeMaTH4eCKON BLICTABKH) JHTEpaTypH
Kapra 4.12. 3atparut BpeMmenln Ha noarorosxy O0l0A/ieTeHR HOBHIX nO-
CTYNMJIeHKA JIHTEepaTYpH . .. : e e e e e
Kapra 4.13. 3arparn BpeMeHit Ha OpPraHH3aUHIO K NPoOBeleHHe RHA
Hmin;pmaunn..............
Kapra 4./4. 3atpaThl BpeMeHH Ha OPraHH3alHI0 H NPOBEJAEHHE JHA
crieuyaaucra . ., C e e e e e e e e,
Kapra 4.15. 3arpatel BpeMeHH Ha NOATOTOBKY TeMaTHYeCKOii noRGOpKH

Paspnea 5. 3arpatel speMewn Ha paboThl NMO HayYHO-TEXHKYECKO

nponarasge ¥ pacnpocTpaHeHWio mnepexosoro onmita ., .,
Kapra 5.1. 3atparttl BpeMeHH wa OpranN3auHIo i NPOBEAEHHE HayuHOIL
KOHepeHIni, coBeUlanust, ceMHHapa . .

Kapra- 5.2, 3arpars! BpeMeNH Ha OpraHp3auniio H NpoBeaeHHe WKOJM
MepeaoBoro onwra . . . . . .. ...
Kapra 5.3. 3arparn B&QMEHH Ha OpraHu3alUul0 U nposBefeHHe CMOT-
pa-koukypca no HT e e e e C e e e
Kapra 5.4. 3atpaTH BPEMEHH Ha OPraHH3aUMIO KOMIVIEKCHOHI GpHra-

Abl N0 H3YYE€HHIO ONLTa paboTel  NEpefoOBOr0 NPEANPHATHR H
Ha ee pabGory . . v e

Kapra 5.5. 3artpaThi BpeMeHH Ha npoBeAeHHe MNOATOTOBHTENbHHIX pa-
0OT AAA HaYYHO-TEXHHUECKON BLICTABKHK . . . . . . .

Kapra 5.6. 3atpaTel BpeMeHH Ha OpraHH3aUHOHHLIE paboTl no npo-
BeAEHHI0 HAYYHO-TEXHHYECKON BHICTaBKH

Kapra 5.7. 3atpathl BpPeMeHH Ha 3aK/IOUHTeAbHHe PaboTH npH npo-
BERCHHH HAYYHO-TCXHHYECKOR BLICTABKH .
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