MAHUCTEPCTBO TPYJA POCCH.cKOi <=L -PALLTA
H=dTPANBHOE balFO 1:0PWATHBOB IV TPY LY

BCEPOCCMCHMA HAY 0= OIL 03A T2 IbCRIA
VHCTUTYT ILOKYMEHTOSSI-HNA W APXMBRCTO
ALJIA POCKOMAPXIBA

YKDYNHEHHHe HODMH BDEMeHI!

Ha pa0OTH, BHIOJNHACMHE R OOBENNHEOHHKX apXuBax,
XPaHsAIX MOKYMEHTH 110 JMYHOMY COCTABY Y4pex—
Lanull, oprann3dammii, npemivharil

Mockpa 1992
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CoopHix mpsRHASHAYEH IJISI HODMUDOBAHNSA TDyHa DAaGOTHUKOB
O0reNMHeHHNX BONOMCTBOHHHX M MOXBENOMCTBEHHHX apXunoB, He3aBl-
CIMO OT BX NOMUMHEHHAOCTH.

JRDYIIBEHHNG HODMH BpeMPHE Da3padoTanH BcepoccuitickuMm HAYY-
HO=JICCHONOBATENECKIM MHCTUTY TOM HMOKYMEHTOBONCHKA M aDXMBHOT'O
Resa PockoMaDXMBA HOA METOMMYSCKUM DYKOBOACTBOM Ll6HTDAJBHOIO

00pO HOPMATHUBOB N0 TPYAY NpPH y4HaCTNU aDXMBHEX Y4pexneHult Poccmii-
croft Penepaiypt ¥ crTpaH - ywgacthur CHI.

ClopHME coleDXMT HODMH BpeMeHHM Ha clemyiune BUIN DadoT:
¥OMILIOKTOBARHMO aADXWABA JOKYMEHTAMM YYpeXIeHuil; ydyeT NOXKYMSHTOB
apxuea; odecneveHne COXpPAHHOCTH HAOKYMEHTOB apXWBA; HAYYHO~TOX—
Angackas o0padorTa AOKYMOHTOB; MUCIONbL3OBAHUE AOKYMEHTOB apXHRAas
METOINYOCKOO DPYKOBOACTRO U KOHTDPONE 34 IOCTAHOBKOR HOKYMEHTa~
IMOHHOTO O0ecHeYeHMs YIpPaBNeHNnA B VYDORNEHMUAX; METOINYeCK0O I
oprasu3ammonsoe odecnevdeHue padoTH apxupa; TeXHNYSCKOEe O(HOpPMIO=
Rue pacoT,

HopMATHBH YTReDROOHN NMOcTAHOBNSHMeM MuHTpyma Poccuum oT
I8 meradpa I1992r, & 57.



1., ORJAT MACTD

1,I. YxpymHeHHuEe HODMH BpeneHIt peiHasHaAYCHH LT HODMIIPOBAHILS

TpyAa PacOTHIIKOB OCHEIMMIEHIX BCLO..CTBCHHIL: sf [.CRBEIONCTBEHILX
apxrmoBI, XPaisuaX JGOKYMEHTH 10 JOIgiony COCTAaBY YUDERIEeHni, Opra-
wsamnt 1 npe,unpnﬂmi*i‘?' , & Taxike YHNpamiCHUCCKYR AOokYicCHTalgm),
JaHHHIT HOpDMATHEREHEL COOPIIN PEXOMCIUYEeTCS K NpiMencliso IOpy pacueTte
TPYZOEMKOCTH pasoT, COCTABJICHIIN! IUVIQHOB If OTYETOB, YCTalOBNEHIM
HOpMMDYEMHX 3alali{, & TaKke Mg ONpeHeieHILT YICACHHOCTH OCHOBHOIO
NnepcoHala apxuBa. J

1.2. B ocnoby paspadotiy yKpyIlHGHHEX HODPL! BpEMeHH NOJIOXEHH
dororpajum (cemopororpajiy) padouero BpeMeHH, XPOHOMETpaxHHe HAC-
JOINCHNS, HAHHHE YYeTa M OTYETHOCTH, MATEePHAJH J3Y4YeHUA opraHm3anat
TPyZa 1 NEepenoBOT'O OIMHTA PaCOTHIHKOB apXHBOB, JaHHHE NO pes3yJbraTarn
N3YYEHUST HOPMATMBHHX M METORMYECKHX HOKYMEHTOB, PeraMeHTIpYRuiX
pacoTy apancm.4

I,ll.a.uee B TEKCTC: apXlibu, apxus.
< llajice B TEKCTC: YUPCHICHILI.

3 lipy HOpMMPOBAHMIT TpyNa DPAGOTHIIROB apXiBOB CJENYEeT NCIONL30-
BaTh MexoTpaclieBHe HOPMH: 11NMoBHE HOPMH Bgemerm H3 padoTH N0 KO-

IMpOBAINTI0 N Pa3MIOXKEHM0 JOKYLEHTOB.-~ il.: 1986; Emmie HopMH Bpe-
meHu (BHPaGOTIUI) Ha MAUNMOMICHHE DPAGOTH.- 1I.: 1992,

4 lipn nomroToBKEe COOPHMKA MCNONABL30BaHH: IlosoxeHue o6 opramn-
3ali HOPIMIPOBAHMA TPYHA B Haﬁonaor.r X03micTBE. YTBEpREEHO MOCTa-
nonnemwem 'ockomrpyna CCCP u lipesivpryma BLCIC ot 19 wona 1986 r.
i R26/11-6; flexoTpacyieBHe MeTOJUMiECKNe PEKOMEHIAIMM N0 pa3pacoTke

HOPMATUBHIY. MATCPUAJIOB LI HODMIIPOBAHIIA TPYXA B HENMDOM3RONCTBEH-
HUX OTpacT: KapoumHoro xosgiieTsa.- [1.: I1988; IlpmepHoe nosoxerie
00 OO0bLEJIHEHHOM BCMOMCTBEHHOM apxuMbe. Onodgeno peliernen noJUIerigl
Tanasapxiea CCCP oT 22 mag I990 r.- M.: I990; Ksasmdum:aigtoHuit

CIPpABOVHIIK AOJLKHOCTEIf PACOTHMKOB I'OCYJNADCTBEHHID. aDXHBOB CHCTELH
IJ1aBHOI'O apXIBHOTO yHpasieiys impy# Hacuuere Himucrpos CCCP (pyro-
BOIMTEJIEH B CNEeIMAJIICTOB IOCYJapCTBEHHEX apXHBoB) .- I.: I99I.



I.3. CoopHMK COREePXMT HODMH BPEMEHM B YacaX M B JOJAX Yacop

A OpHEATYD EOMHANY H3MepeHms odrema padoTH.
Y.4. O0padoTka RCXOMHLX RaHHHX OCYI{eCTBJIEHA TpafioaHaIUTHIEC~

KIng LeTONOM,
1.5, Pacuer HOpM BpeMeHM NpPOM3BENEH MO QOpMyJe

HBP.—_H.K’

rae H‘Bp -~ SaTpaTH BPEMEHHM HA BHIIOIHEHME KOHKPETHOIO HOPMUDYEMOTO
BHAA pagoTH, 4;
H - HOPMATHB ONEPDATHUBHOI'0O BpEeMEHI{ HAa BHITOJIHEHIte IaHHOI
padoTH, YCTAHORMEHHHI, B mpouecce pacyera.

K -~ xooddemmeHT, YYHMTHBAOURLT 3aTpaTH BPEMEHH la OplraHH3aly-
OHHO-~TEXHWYECKOE OfCHyxVBaMiie padoyero MecTa, OTMX

(BlUmOvass QUIKYJABTYPHHE NAY3u) M JIrYHHE NOTPECHOCTH,

% OT OonepaTMRHOTO Bpememn. [0 pe3yapTaTar anamisa
jororpajmn (camodororpajumi) pacoyero ppemMeHM PaGOTIHIKOB
apaBoB K mpmHyMaercsa paBHHM I,J.

1.6. B TatmnaX HOPMATHEROII ¥acTu cOopiilka NpuBefeHH HAMMe-
HOBaHNE I COZleDRAHUE BHIIOMHAEGMHX PACGOT 1 YCTAHOBICHHHE Ha HUX
HODLIH BpemeHu.

1.7. Haimernopanme ¥ comepxamie padoT, CTENEHDb X YKDYIHein
onpefieneHH McxXons B3 "OCHOBHHX NMpaBWwl pPaCOTH BEAOMCTBEHHHX apxii-
poB" (M.: I986) 1 APYyIrMX HODMATUMBHO-METOMMYECKMX XOKYLIEHTOB.

1.8. KourureKCHHE HODMH IMPHMEHMOTCS NP COCTABRNEHMIl TUIAHOB
! OTYETOB B TOM CJiydae, eCJl Ipu pacyeTe HE O MCMONBIOBAHU
noofeparMoOHHue HOPMH, BOWEIUNE B X COCTaB KaK 3Talu.

1.9. llon emmvuuelt usieperua "peyo" nompas’yreBaercs IeJo B
oGrene 150 JmcTop pastiepor 297 x 210 mm (jopuar A4). Jjiena, co-
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mepxaume Ooublie Wwni neHpwe 150 JCTOB, NEPCCUNTHBANTCA Ha OO
YCJOBHOE AeJio oonheriors 150 JOIcTOR.
1.10. Ja emmungy usnepeinnr oibera pacéoT — OMIH NedaTHRL:
JUCT - mpHHIMaercs matepiiay, colxepxauuni 40 GO0 meyaTHHX 3HAXOB,
YTo cocrawuier [6,7 MAUMHOMICHHX CTpalill, HaNe4arTaHHHX 4Spes
1,5 wmiTepBana, colepxawprx kKaxmas 2450 nevaTHHX 3Hakon. llom omand
neyaTHiM 3HaxoM (yIapon) NOHILMAETCST BOCHPON3BENEHHHI{ MyTen OXHO—
KpaTHOTO HaxaTusa WiaBimi 3fax (OykBa, wwidpa # T.l.) UM HHTEpPBAT,
BeJOrdiHa KOTOPOTrO COOTBETGTBYET ILIOWMANHM,3aBnAaenoil OMHIs) 31aion,
I.1.. Ja emnouly usuepciolt odnena padoTH = KOpOOKY, — HpHiM-
MaeTcsa KopoOKa,  Buenawmas 10 Meu. 1

I.I2. Sa emmHMIy H3nvEpeHs odbperia paGoTil — CBA3KY, = NpUHl-
MaeTca CBsI3Ka, BRmovaouwas I0 meu.
1.13. llo OoTAEeNBIHM BHEaAn DPACOT B KAYeCTBe eMIHIMUN N3NMEepeHilA

o0bema pacoTH B8ATL He 1 emoniuia, a 10, I00. 3To HeoOGXOmMMMO
yUMTUBATL NP pacyeTe BCAHWIHU TPYHO3ATpaT N0 IVIAHIIPYeMM O0Bheria!
pacoT.

I,14, Hopru Bpemellt pacculiTaHH Ha padoTy ¢ JIOKYLIEHTaLl], COC-
TaBNCHHHMI Ha OXIMOM S3HKE.

I1.15. B caydadx 3HAVIITENIBHHX OTIVIOHEHIN: B CONEDPRAMII DadgoT no
CPABHEHMI0 ¢ HACTOANGIM HOPMATHBHH: COODHIIKOM II HCUCJIECOOONASHOC TII
H3MeliCnuT CYllecTByKllell opramsaigal Tpyna, apXammH AMOI'YT paCCUlTH-
BATh MECTHHC HODML.

1 [lepBUYHHE CPEencTBA XpalleHlyT JOKYLIEHTOB Ha OyliaxHOii OCHOBE.

oHCTPYKIORI, YVHI(BOUIPOBAlHUE DA3LICPH, MATEDIANH I TeXHOJOTIA
mrogg elma:yPelcor.ae?Lﬁamm / Fmagﬁm CCCP; BHUDAY.- K., 1985,



1.16, Pacger TPYROEMROCTE padorT, BHIIONHAECMIX paGOTHUIAMY
apxXuBoB, MDOBOIMTCH IO BIaM pacsoT no oprynae

"
T 06 =§_ TP +f THH ’
rae Tyg — oOmas TPYAOEGMKOCTh PacoT, BHIOHAGMEX B apXuee;

Tp - 3aTPATH BpeMeHN HAa COOTBeTCTBYUMit BN paGoTH, MMEKLDIii
HOPOMH 3
n, £ - KoMMYECTBO BYJNOB BHIIOVHAEMHX DPAGOT;
2. - smax cyem;

THH ~ TPYHOEMKOCTH BHIOB pagoT 3a I'OX, HEe OXBAYEHHHX HOPMOii

I.1I7, 3arpaTu BpemeHM Ha KaxAuii BUN HODL.MDYeMOil padOTH pac-
CUMTHBAOTCH 1[I0 Qopuyne ‘
?
T, =2H ¢ Us
_ P 7 »Bp
rre 'D’c - O0neM padoTH £ ~I'0 Buj2, BHIIO/MACMHII 34 I'OX.
I.I8. TpymoemMrocTp IO BHEAM paloT, He MPEAYCHOTPEHHMX HAC-

TOSIEDY HOPMATHERHEN COODHUKON, PaAcCCWITHBAETCA MO QopMyne

T _._.ti ty; L)

rne Hg J - 3aTpaTH BpeMEHUu Ha PaCOTH, He NPeNyCMOTPEeHHHEC HODMA~
TIBHHM COODHIKOM;
0;: - 00beM KOHKpPETHOI'0 Buna padoTH, BHIIOMHAEMEHiT 3a IOX.
1.I9. flnowman wacnerHocTs padorTmuuoB (Y.p) ompenelsierca mo

gopriyne

_ T
Uy = 0
.(J,’H

Ifé Oy - motesHult doHn padoyero BpemeHM OIHOTO padOTHMKA 3a TOf,

v (mpmomsaerca 1858 wes.-u).
Ipmsep pacyera WMCJACHHOCTH M TpPYAOEMKOCTH paGoT B apXmBaX
CM. mpmIOXeHue 1.



I.20. CmicoyHas WMCJIEHHOCThH padoTHitkoB (i, ) apxmsa ompe-
LeNAeTCA 10 HopMyJe
fon= Yap * Ny o
rne K“ - KOS(QWUWEHT, YYUTHBANULN: VIAHIpPYeMEe HEBHXONH padOTHH—~

KOB BO BpCMA OTHycka, OOJC3Hu 1 T.IM.

_;(1 = I + [NIQHIDYCL.ALX HEBHXOIXOB
| 100 ’

THE % IalupyemMD HEeBHXONOB OIPCHC/IIETCS MO JAHHHN GYXTAJTEpCKOTO
yyeTa.



2. OPTAHMBALA TPYJA

2.1. Odrvemmuensiili BeIOMCTBEHHHIt, MexXBENOMCTBEHHHII apoarB

nefCTByeT Kax CaMOCTOSTEeNBHAA OpraHm3amsi, YUCAEHHOCTH PACGOTHUKOR
XOTOpOit ompeneigeTcA HMCXOHAA H3 O0BEMA XPaAHAUMXCH MOKYMEHTOB I

ITPOBOMIMHY. pasoT.
2.2, dymamy o0beIMMEHHEX BeNOMCTBEHHHX, MEXBENOMCTBEHHHX

apoomoB:

- KOMIUTEKTOBAHHME HNOKyMEHTaMU YYpeRNCHU{l, BXOHIAUMX B CUCTOMY
JAHHOTO BeNOMCTEA

- y9eT X ofecnedeHne COXPaHHOCTM NPHHATHX HOKYMEHTOB

- CO3KAHWEe HAYYHO-CIPABOYHOTO amnmapaTa K Xpansupmcsa B apXuBe
ROKYMEHTAM

- OpoBEeNeHye SKCHEePTH3H HAYIHO# M NpakTHYeCKolt meHHOCTH JO-
KYMEHTOB, XpaHAIMXCA B axMBe M OKal3aHue MeTOMMYecKoli noMorm B

€8 NpOBENEHME B OPTraHMIaIMAX ~ MCTOYHMKAX KOMLISKTOBSHNT apmaiba.
-~ paspadorTKa METONMYSCKUX NOoCOoOmit MO pacdoTe ¢ MpOUNIbHEMIA

apxXuey IOKYMEHTaM, OCYmeCTBIEHUEe MeTOTMYEeCKOro PYKOBOJCTBA U
KOHTDOJA 3a OPABMIBHOCTHEN (QOpLMIpPOBAHNA, ONOPMICHMA U COCTOSHME!
XpaHEHNsE Kl B RENONPOM3IBOJICTBE YUPERNEINI — UCTOYHUKOB KOMILIGK—
TOBAHWA apXyBa
HOAT'OTOBKA H Hmepemava JOKYMEHTOB Ha IocyIapCTSeHHOoe Xpé~
HeHWe
~ BCNONBF30BAHAE NOKYMEHTOB, XPaHAMIXCA B apXume.
2.3, DyHRIM, HAMMEHOBAHMA XOJIKHOCTE PACOTHMKOB O0BeIMHEH-
HHX aPXMBOB ONpEAENINTCA JNOKHOCTHHMM MHCTPYKIMAMY, pPa3padoTaH-
HIMM B COOTBETCTBMN C "KBa/mdmKarMoHHEM CHPABOYHUKOM IOJIKHOCTCH
PaCOTHEKOB I'OCYHAPCTBCHHHX ApXWBOB CHCTEMH IJIaBHOI'O apXMBHOIO
yopanremus npu Kasupere Mmmcerpos CCCP (pyroBomTexeii u cneima~



JIICTOB I'OCYHApCTBEHHHX apximoB)".- [l.: I991I.

2.4. Oprami3amjioHHO-TEXHHYECKILd! YCJIOBM.O!, NPIHATILI! B
HacToMUEM HODMATUBHON COODIBIkE, IPEeRyCi ATPUBaARTCH:
palgioHaNbHAA oprami3auss padowix LiecT;

CBOEBDELICHHOC NONYYerile pacOoTanLpL 3 HEOOXOMUI0ii HH. OPLAIRTL,

KOHCYyJIpTAIlOI, MHCTPYRTARA;
CcOOJIolieHIie PaUMOHANBHOTO Ppexiuia Tpyla lf OTHLXa;
ofeclieyeHie YyCTaNOBICHHEX CaHUTapHLX HODLL.

2.9. Jlo BBeMEIMA YKDYIDIEHHLX HOPA Bpeme.ll HeOOXOMUMO ITpilBec-

TH OPrauu3allIoOHIIO-TEX HIMCCKIIe YCNODBILT pACOTUH AQNHOIO ApIIBa B
COOTBETCTBUE C 3aNPOEKTIPODAILILII B COOpPHIKC.

<.0. [loMewemss, B KOTOPHX PACIOJIATANTCS ANXUBOXPAHIUONIA U
padowie KONMHATH PACOTIMKOB APXIBOB, JMNOJDHH OTBevYaTh TPEGOBaHILA
CHIII 2.06.02-65 u llopriasar: mWIolUipOBOVHIX 2JI€i1eHTOB RIUNLX I O0ue-
CTBEHHHX S3JaMIi. ApPXMBH, Bun., HII 5 « 4 » 2 - 74, loiemenn xpa-
IO JOCKHH OHTE M3WINPOBAliH OT PAOOYIX KOLHAT.

2.7. llpyt opramiisaupll padonD: LECT YUMMTHDAETCST JOLIHOCTD
PaCGoOTHMIIG M €I'0 LYHKIGIOHAIBHLC O0A3aHHOCTI. lIpIl paccTaHOBRE Me-
0CJOI B PACOUIX KOIHATAX HEOOXOmMu0 O0ECHCUNTH YHMOGCTBO MOIXOIA
I pacoyMrl pMecTar 11 paAIoONAJILIYID CXeiy JIBIDRCHILT C YyYeTOoN (YHK=-
M BCNOJHIITENC. r

2.8. Padouee mecro crnewmramicta (4 r.:a) OGopyLyeTcd OINHOTY: 00—
BHM CTOJIOM, IJIST PYROBOIMTEJNA JABYXTYMOOBHM 1UOI OIMHMOTYLIGORBRHLI C
NpICTAaBKROM. DHIBIXHHE MIIKU CTOJNA OOODPYLYWTCS CHEINIANBHHL NpHC-
nocodnexHnen Wil xpaHeHIlT MaTepualos.

B padoyinl KorHaTax pastielalTca ltasii 11 CEeRIBRI KapTOTEeYHHX
AUMKOB LI CO3Jallisl KaTaloroB, KapTOTCK.
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Padome secra padoOTHMKOB, 3aHimajupxcs odecreyeHyeMm coXpah-—
HOCTH, JOMXHH HAXOIMTHECS B HENOCPEHCTBEHHOI! (VIM3OCTH OT XpaHu-

Joma,
2.9. OcBemenHoCcTE padodero MecTa NP pPadoTe ¢ TEKCTOBHMU

nokyuerravu JOO JK, OCBemSHHOCTH cTejUlaxei; — 25 JK., OCRelleH-
HOCTE POXOZMOB -~ 50 Jmx.



I1

3. HOP.ATI[SHAA] YACTD

3.1, JOIIVIEKTOREMIE apX3dIBa JAORKY::eHTalll YYDerRAeHMii

licmosHiiTe/ - 3aBerynupr: apXieotl, cTapinfi MeTOmMCT, MeTOIMCT, CTaplbni apXMBKCT, APXUBUCT
1 xareropidi, anximucy Il kaTeropun, CTapioti XpaHITeJNp QOHACB, XDAaHNTENb (OHLOB

X na.eHopam:ie padoTH
HODI

i 2
Jerei. COCTORNEHS DpALKIRA

mieiia S€Ji B andile

Qe
-
»

N\

ipue;t Eex ila xpase-~
Hile¢ B apxiB

ComepxaHile paCoTH

3

COnIaconaHileé CPOKOB I NopAL:2a
ipiena feq €9 CTpPYRIVVENI! nos-
ve3deNeHilal BeloiicTBa i noise-
10, CTBEHEHM YuYpenJelsiA.ni, Ha-
IZICaHie Tpasnia

tiplies LeJ NoemyvHuyHo, Ipie:.! omm-
ce, hHouelMnaTyp neJ, ROHTDOJBHO-
CITPABOYHLX R TLLATHYCTKYX XapTo-

ocl:, UPYTHX 3JICHEHTOR HAYYHO~CNpa-
BOMHOI'O aJmnapara, BUBEPKA YYeTHuX

AMIHMIA N3MEPEHIT  Hoow BperieHI:
o0bpeMa pacdoTH ges,~4q.
4 5
1 Ipacuk g,
16 men 3,0



3.1.3. llepenava fen u3 apxusa Ha
IOCYI2PCTBEHHOS XpaHeHne

3.1.4. CocrannieHile ¥ BeneHue
CIDICKA YYPCKIEHIT -
VIC TOYHUKOB KOMILIEKTO-

BaHMA apxXuBa

3

IOKYMEHTOB, ODOpIICHHE UpUeMa NIeNn B
YCTAHOBIEGKKROM NOpAIKe

HoxroToBKA JeJI K nepenave, ROcTaBKA Xen
B rocylapcTBEeHHHY apxuB, nepepava ned
NOeMMHUIHO, Nepelava ormmcelf ¥ IPyIrEX
aJeMeHTOB HCA Ha nepenasaevHe IeJa, 3a-
ICHh O BHOHTHY JeN B KHHI'e y4yeTa HocTyI-
JEeHMA N BHOHTHA NOKYMEHTOB; OMHOPMWISHHE
nepernavl B yCTAQHORISHHOM MOPANKE

H3yvenre QyHRIpLi yYpexneHms, cOCTaBa I

cojepraHiia ero JOKYyMEeHTOB, OTOOD yYpex-
IeHHit, cocTamileHne, COTNACOoBaNMEe CIMCKA,
IO YTBEpRIEHNE B YCTAHORMEGHHOI! NODANKE;
BHeCeHIe B CIUICOK YTOUHEHM: B IOTOJHEeHUH

I00 mex 10,00

1 yupexnenue - 2,30
KCTOYHIK KOM-
TUIeKTOBAHUA

apXIBa,
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3.2, YueT HOKYileHTOB apxuea

JdCTIWIHNITENM - 3aBemyvirpi: apxison., CTapulli apxXiBUCT, apxus;icT 1 axkaTeropill, CTODMILI XpaHUTENB

LOHLOB

e HawrieHopamie padoTH Conepmamyie padoTH

HODLH
I 2 3

3.2.1. 3ereHne yueta LEeceHile CRejleHn: 00 M3teHeHuAX

LOCTYILISHHS I cucTaBa ¥ ofnelna JIOKYLEeHTOB LOHLA,
BECHTHSA J0i7”. CHTOB  €T0 Kall.eHOBaHiifA, KpaliH¥X 1aT B
JHEeTHEES HOKYi€HTH apxXipa: KHIOY
yiesa NOCTYIUIeIBIA U BHOHTVR EOKY-

L:eHTOB, CIDICOX (NOHNIOB, JIMCT (MOKAA,

RanTOMIY (.OHOA, KaApTOYKY TONorpa ii-
YeCcKCro ynasaTedsi; PelieHMe YYeTHLX

JI0IY1:€HTOB

3.2.2, Bejlenyte KHUIN yueTa JalniChk CReNe}di; N0 yCTaHORNEHHOH

NOCTYIUICHIT ¥ DUCH-~
THS HOKYI:CHTOR

COPLie

Bclgmma H3HEeDeHNS hHoptia BDENEHN
o0seria padoTH yed.~4,
4 o
I 3amich 2,05
10 samiceit 3,30



31213.
3.2.4.

3.2.9,

3i2 lsi

3.2'71

2

14

3

Benenve JoicTa GOHNA  3amMch CBeneHW No yCTaHOBNEHHOH Qopwme

Benmenue KApPTOUKH (JOHEA SamiCh cBejeHHRt MO0 yCTAHOBIGHHOR @opme

Benenme TONOrpadMIeCKMX 3anoviHeHue KapTodyeK nodormosoro (mocren-

yrasaresaeil

Benexye nesa (QOHOA

Cocranienue oTyeTa o
cocTaBe H COLSPRAHIN
JOKYMEHTOB APXMBHOI'O
PoHna PoccuiiCKol w©-
lepainnt, HaxolAul.xcs

JIAXHOT'0) TONOTPafYeCKOr0 YKa3aTeNd 110
YCTaHOBNEHHOX dopMe, CHCTemMaTH3alma Kap-
TOYEeK, BHOCEHMEe B KAPTOYKE H3MCHEHMU H

y rouHeHui

BrmoueHre B [0 YYSTHHX H CHPABOYHHX
TOKYMEeHTOB, QOpMUPOBaHiie HAeJa, BereHue

BHY TpEHHEH OMmICH

COop, aHam3 K O0oO0leHNe CRemeHit o
JOKYlM€HTaX apxXmBa, Halmicakle oTueTa IO

yt

yCTaHOBJIEHHOI Qope

Ha BEIOMCTBEHHOM XPaHeHWH

4

10 samoeit

10 zamnoeit

I0 xrapToyek

I-peno Qouua

I oTyerT

2,90
2,80
1,23

1,25

9,70



15

3.3. OGecneyenme COXpaHHBOCTH KOKYMEHTOB apxuBa

VicnoJHNTe N1 - 3aBelyiulli apxXuBol:, CTapLii apxXMBUCT, apooiencT 1 Kateropun, apxisuct 11 xarte-

ropmif, cTapihfii XpaHnTeJb QOHHOB, XPaHIITENh (QOHIOB

}; HairseHoBaHue OTH Coidepxarie padoTH HIa A3MEpeHNn
HODLTH pag = pa oobema pado'rg
I 2 3 4

3.3.1. Bugava B uMTaNpHW 3an  OsHarolvieHme ¢ 3arkasom (TpeGo-
apxsisa Wi B CTDYKTYpDHOe BaHuel), permsicTpalid 3akasa, On-
ompasieJieHie BEeNOLCTBa  peleseHue MecTa XpaHeHns met Io
e, oIBiceil, HOIMEHKJATYD TONorpacifyeckony yxasatemd, 3a-

e MOJEeHMEe M pasMelleHHe KapT-3aiie-
3.3.I.1. mexn CTUTENE}, BHEMKA JieJ, ITPOBEpKa I0 npen
3.3.1.2. omiceii, HOMEHWIATYD COOTBETCTBUA apXMBHOI'O uMpa N 3a- 10 omxceii
bi(Y IFOSOBKA Ha OOJIOZKe Jesia M B 3axase,  (HOMCHKJIATYD
nMpoBepKka (M3UYECKOT'0 COCTOAHMA BH- neJt)

JiaBaelux neJ, OMOOPIVICHNE JICTOB

MONIB3OBaHUA JieS B yCTAHOBJIEHHO!A
jlopAJKe

Hopita Bpe:ieH:
q eJl ® -4 »

S

I,95
I,0C
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1 2 3 4 S
3.3.2, Npuem nmex, omucel, HOMGH~  PerucTpamua OpEemMa ReAd B YCTAHORICH-
KIaTYp A H3 UMTAIBHOTO HOM MODANKS, KORTPONB HX (HBHYECKOTO

saja apxuBa WM CTDYKTYD- COCTOAHEA, DPOBEPKA MPABWIBHOCTH 38-
HOTO noIpasne/ieHNd BGAOMCTBA IMCEH B JECTAX HCNOJLIOBAHMA XReJl,

3.3.2.1I, xexn TPYOIUPOBKA e 110 JOHmAM, MO  Ollf— 10 -xmex 1,55
3.8.2.2, omice, HOMEHKIATYD TeJ CAM, BHEMKA KapT-3amecTHTeself, pas- 10 ormcett I,00
MelieHne JeNl Ha MecTa XpaHe!d (HomemwiaTyp Aex)

3.3.3. lloITOTOBKA M NepenaYya Il
LT REe3HHQeKIm, DPEeCTaB-
palpm ¥ InepemnneTa
3.3.3.1. §e3 Hyrvepaiyy JUCTOB [lJon6op Ies NnO akTaM MPOBEDKN HaJIIUUA, I00 mex 30, 00
0 KapTOTEKe WIR RYpHaAy y4Yera aMsi-
YeCKOI'C COCTORHUA NOKYMEHTOB, 3aloj-
HeHre § pa3derneHne KapT-salecTuTedeli;
perucTpalyid B KHUTe yYeTa BHIAYM JieJl



3.3.3.2. C HymepaiMej; JMICTOB

3.3.4. Ilpners neq nocjae BesHH(MEHIDH,

pecTaBpaln B nepemieTa

3.3.9. OwopruieHste APILKOB

17

3

M3 XpaHiupnua, 3anoyieHue 3axasa
0 YCTaHORIEHHO) Qophie, neperava
nen

T0 ®e, C Hyuepauue:! JOICTOB

[ToemnuraHuil moaelt feJ, MpoBeDKa

X" QUSIYECKOTO COCTOSHI, KayecThBa
ITDOBELEHHO 00paldoTKYl, NpPUBEpKa Hy-
riepainni, NpaBATbHOCTU pacnoyioRersid
JICTOB B HeJaX, OTIIeTKA B KHIre
y4yeTa. Brlauly nea 13 xXpanwnnia o6

¥IX BO3BparieHip!, I'PYNmIpoBKa XHe.

10 ()0HIAl!, pasiielieHe JeJ Ha 15ecTa
XPaHCHUA, BLELV2 KapT-3aiieCTiITeNe:l

Halmcamte ..a ApIHIKe HOMepoB: Golaa,

OmICKu, Jaes, KOpoOKu

?

4

100 mexn

100 mexn

00 apaKoB

47,00

10, U
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1 2 3
3.3.6, Harineitka APIHKOB HA flpoMasHBaHUe APIHKA KieeM, Hakieiira Ha
KOPOGKY KOPOGKY

3.3.7. ®opmipoBanne CBA30K HeJ

J.3.7.1, mopIexaAIpX XpaHeHM®  I'pymmApoBKa Zes N0 NOPANKY HOMEPOB, Halli-
caHne Ha ApJHKe HOmepoB: (JOHRA, OIMICH, ned,
CBASKH; OpHKpeIieHUe APIHKAE K mmarary, ne-
peBA3HBaHNe el
3.3.7.2. He nQAIexamix Xpane- IpynmUpOBKA Jel B CBA3KK C YYETOM HX @Op-
HII0 MaTa B Beca, NEpeBA3HBaHUE JeJ UnaraToM

3.3.8., KapTomwipopamie HeJ PasmveneHrie JeJi B KOpoCKe NO NODIIKY HOMEDOB,
IPOCTABIICHNe aDXMBHOI'O UMpa Ha KOpPOOKe, Ha-
[MCaHKe Ha APVINKE HOMEpoB: {OHAA, OMICH, Hex,
KOpoOKu; mpoiMasHBaHMe KJeel, Hakiaeika ADVIHKA
Ha KODOOKY; pasMemeHre KOpOOOK Ha cTesuaxax

100 apmxoB

I00 ¢BA30K

I00 ¢BA30K

100 xopodox

(crA30K)

4,00

20,00

11,60

16,90
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1 2 3 4 S

3.3.9. lleperieviermie Led TpaHCLODTITpOBRa KOPOOOK WM CBA30R L&, X

3.3.9.1. BHyTpHM Xpaliila  pas3tieiisiiie Ka cTeniaxax, BHecemie csejeHin. 100 iopodok (oBA3OR) 7,30

3.3.9.2. A3 OIHOI'O Xpa:li- OO0 H3€HEeHIIX B TOLOI'PA iMMeCKHMe YRa3ATeJ 100 ropodor IC,iL
JoL'2 P XDYIoe 1D Inyvivie

YUETHUE TOKYL €HTH (cBa3ON)
3.3.20, CoecnwiniBaHie ged
11 CTeJiaxe.i
3.3. 10,1, rexn OGeczrmipaiiie NLOBEPKHOCTYE: IMENEeCOCO. L] 100 nes b, L
DOTILZa YRIAKICHHOK TKAHER
3.3.10.2. crestaxes IGO0 moronHr 1o,

METPOB

3.3.1i, llpoeepra HaMMJIA
M COCTOAHNA JICJI

3.3.1I,i. oy BHRoJ/MieHVH Bupenla JMaHHLX YUYCTHEX JIOKYiI@HTOB (OHIA, 100 nexn b, L
PacGOTH OIS IPOBETCHNIEe MPOBCPKH HAMMUMA ¥ (GI3ITiECHOTC

COTDYJHUIOM COCTOMYS LeJl Ha 1ecTaX XpadeHlid, CReLRa



1 2

3.3.11.2, Opr BHNOJHEHMH
padoTH AByMA
COTPYRHMKAaMA

3.3.12. KOHTpOJbL 3a TeM-
nepaTypHC-BIARHO~
CTHHM DENIMOM Xpa-
HEeHIA ROKYMEHTOB,
38 IIPOTHBONOXADHH

COCTOQTHUEM XPAHWIVN

20

3

OMmicaTeNbHHX cTaTeit OMmMCH MK ROMSHKAATYDH HeJ

C oImcaHueM IneJ Ha OGJOXKaX, CBepKa (aKTHYEeCKO=-
I'0 HJuuA ReNl ¢ JaHHHMM B UTOI'OBHX SamicAX B
OmHCAX W HOMEHIJIATYpaX IeJ; 3allOJIHEHWE JHCTa
E axTa HNPOBEPKR HamUNA ¥ COCTOSHI NeNr QoHusa,
OTMETKA B. OMICE WM B HOMEHKJIATYpE IeJ O NpoBe-
neHHO#t mbeBepke; OPOPWICHHE PEe3yJALTATOB IMPOBEPKN
B YCTAHORIEHHOM HOPAMIKE

lipoBeneHne u3MepeHumii TeMnepaTrypH 1 OTHOCHTENBHOI
BIAKHOCTH BO3MYXa C NOMOLBY KOHTPOJBHO-H3MEDH~

TeIBHHX OpUOOpPOB, 3alliCh, MPOBEpPKA MPABILTHHOCTH

TOKA3aHi OpUOOPOB, PETryHpPOBRaHNE TeMIepaTypH U

YPOBHA BIAXHOCTY MOCPELCTRO:! KOHMIUMOHEPHHEX YC-

TEGHOBOK, BEHTUIATOPOB, IPOBETPHUBAHIA [OpeLIeHUA,

VRIAXHEHIIA BO3OyXa; HaOMIeHe 3a Hamel: U

COCTOAHMEN CPENCTB RAEAPOTVIEHMA, OXpaHHO. If
IPOTHMBONOMAPHOL CHTHA OI3AlLN

4

100 gex

I raomone-
HRe

13,50

0,950
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3.4. Haywo-Texmiyeckas o6padoTia LOKY!UEHTOB

HeiLoamiTeL: -~ 3aBeqynLBE: apxXmBoi!, CTapuin: [eTONUCT, METONLICT, cTadiiL. apXMBUCT, apXuBliCT I Ka-

Teropimi, apxmeucTt Il karteropms

"
- Hair.eHopainie padoTH
HOp:. W

1 2
3.4.1. Cocramneliie MCTOPIYECKID:

CITPAROK
3.3.1.1. Ha OHIM yUperAeHMii

KpaeBoro 1 oQJacTHOTO
3HAYEHILA—
3.4.I.1.1. 3a nepuoyg ceumwe 10 JerT
3.4.,1.1.2. 32 nepuop oT S Ao
10 JeT
3.4.1.1.3. 3a nmepnon or 1 roma
nC S5 JIeT wul JonoJ-

HelC paHee cocTan-
JA8HHOII CIPABKI

CoJepsasiie pacoOTH

3

A3yyelnte HODLATHBHOIE, NMETOTITNECKO..,
CITPABOYHOI!: JBITEPATVDH, apy3iBHiX HO-
XyMeHTOB, onpeneserye IaT CO3lamliA,
peopramisai;ld, JMKBaipy ¢OH1000~
pa3oBaTeid; HaMCaHMe CHpPaBKy C
XapaKTCPHUCTMIO:i (TYHIUBN. M CTDPVHKTY-
pU yYpexme:dMd, COCTaBa H COACT».aHNA
IOKYI€HTOB (OHNIa, CTENEeHU NOJHOTH MX
COXPAHHOCTH; NOpPaloTK2 CIPaBKH IO
3al:evalingl.

LHna 113i;epe s
o0nel:a pasoTh

4

I ncropnyecran
CNIPABKA

zjopr:a Bpe-
L:eml | qeu‘q e ™

§

64, 00
40,0

16,00
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3.4.1.2. Ba QOHAH YYpexXHEHHN IO~
PORCKOI'0 ¥ PAHOHHOTO
3HAYCHNA

3.4.1.2,I. sa nepuor caume I0 xer

3.4.1.2.2. 3a nepuox or S ro 10 aer
3.4.1.2.3. 3a nepronr or I rozma no

O JeT Wil JOonoNHeHwe

paHee COCTaBICHHOH CITpaBKK

3.4.2. Pa3padoTHa cxem cHCTemMaTR3IaAlmm
IOKYMEHTOB QOHNOB yupexieHuit

Hayyenue MeTOMIMECKO, CrpaBOvHOif

JHUTEepaTyp, apXuMBHHX LOKYMEHTOB, BH-
0Jp OpMMININCB clucTeNMaTH3algnt; Halnl-

caHie cXewrH, IonafoTka
3aMeUaHIAN

CXerd no

4

1 ucropnyeckas
CIpaBKa

I cxena

40,00
24,00
8,00
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3.4.3. llpexBaputenbHass CUCTEia~
TH321019 LOKYLIEHTOB ()OH=-
JOB YUYpeRJeHIL! I
3.4,3.1. NOYOHIOBAA CUCTElIATI=-
3ailid JOKYMEeHTOB
3.4.3.2. BIYTPH.OHIOBAA CHCTE-
MaTII3alla LOKV.IEHTOB
3.4.3.3. cuctenaTH3aAmA NOKY-
eHTOB MO aNCaBRTY

3.4.4. lIpoBelcHie aXCNEepTU3H
Hayu®io0:: i NMparkTHYECKO:;
1IEHHOCTH YPABIEHYECKOx
LOKylsenTalpm
3.4.4.1. G6C3 NMOMWICTHOTO IPOC~
1MOTRA JOKYMEHTOD

23

3

T'pynmipoBKka AOKYLEHTOB MO (OHAOBO:! ITpl-
HalJIeXHOCTH, BHV?DPH OOHOA - IO rona:, Mo
CTPYKTYPHH}: noIpasfiesNeHllsM Wil MO Braal:
JOKYIEeHTOB, N0 ajJOaRNTy aBTODOB, MIEH,
KOPPECNOHLEHTOB

li3yyeHre MeTOMIYEeCKoii, CIPaBOYHOIf Ji-
TepaTYpH, NEpevHeii UOKYIEHTOB CO CpOo-

100 pean

100 pex

I00 nex

2 UG

lipoBomires B CIyMAX GECCUCTELHOTO XpaNeHiul NOKYL.CHTOB B YYDeXieiisy, MPIeeTpyer, o |\ o
s Wellte's, e, 0 2e UV, Je D0 { Ve’ %0

arcnepIii3e Hayulloid u

PAKTHYCCKOsi LUCHHOCTH IOKYL:EHTOB,~ Cli.



<4

I VA 3 4 o

KaMyl XpaHeHKd; BHOODOUHHI OPOCMOTP JReJ,
conepxangrX IyGneTHHe MI¥ TpadapeTHHE no
COZIePXAHNK NOKYMEHTH; OIpeaeneHne HAYUHOIl
H OpakTHYeCKOit HEHHOCTH ROKYMEHTOB, OTOOD
IOKYMEHTOB Ha NOCTOARHOE WIN BpEMeHHOoe
XpaHeHNe B K YHIYTOXCHMI; I'pPymMmMpOBKa RoO-
KYMEHTOB B JeJl B COOTBETCTBMM CO CTATHAME
fiepevunn
3.4.4.2. ¢ nOVMCTHHM mpoc- To xe; C NOMCTHHM IPOCMOTPOM HKOKYMEHTOB, 100 nex 87,00
SOTPOM JOKYMEHTOB  MONIexaumx SKCNepTuae

3.4.5. llpoBeneHte 2XCNEPTHIH
HAY4Hoil ¥ NpakTHIECKOii
L{EHBOCTH HOKYMEHTOB [0
JUTYHOIY COCTaBy yvypex-
OeHI;
3.4.5.1. 8e3 ponnCcTHOTO HPOC— Comepxeaxiie cM, 1. 3.4.4.1. 100 gmex 13,00
110TDa JIOKY:.€HTOB



1 2
3.4.9.2., C NOCTHHL ITPOCiiOTPO;]

IOKY::eHTOB

3.4.6. Cocrapneniie aKkTOR O PBH-

NENEHICI K YHINTOXEHII JO~
KYi:€HTOB, He MNCJIeraljx
X paHeHI T

S.4.7, CipcpesicHue (I0ILEORO,:
IPIGIAJLIC: THOC T EOKYI BY-
TOB M JICJ

20

3

ConepraHue ct:. M. 3.4.4.2.

HemcaHite axtTa N0 YCTaHOBJIEHHO: (opiie,

OfODIJIEHNIE aKTa, LOATOTOBKA K pacChoT-
periny akTa Ha 3aceiaHim ol - .l

[loJme Tl GDOCIOTE JORYi:eHTOB, YycTa-
HOBIeH)e MCTOPHYECHID U JIOTIYECHIX
CEfi3eA NMeRIOy IonyriedTa:dl, onpeuneleHne,
yTouenme nepuoma XMesATEeNLHOCTY (YOHIO-
00DA30BATENA, Y DOHOJOTUYECKIX Paiiok
IOKYL'elITOB (OHIA, PBHJEJEHUEC lienpouu/ib=
HLY, MATepuasoB

4

100 men
I ax°, P~
yawLpt: oo 40

[o31aun;

1060 seq

41,00

8, 0
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3.4.8, Cucremarusaig HOKYMEHTOB

A3 DOCCHIM
3.4,8,1, nmo doHnau IpOCMOTD NMOKYNMEHTOB, I'PYMMMPOBKA M0
DOHIaM, ¢ OpoBeleHHeM SKCHEPTH3H Ha-
YYHOIf ¥ ODPaKTHUYECKO HEHHOCTH JOKY=
1MEHTOB
3.4.8.2. N0 CTPYKTYPHHM [IpOCMOTP IOKYMEHTOB, OoNpefeseHue X
Nompas3 IeNCHUAM BHYTPHQOHHOBOM NMPHHAIASRHOCTH, NpOBEle-

HIle 9KCNEPTI3H HAY4HOil B HpaKTHIECKO:.
{EHHOCTH JIOKYI4€HTOB, YTOUHEHIle CPOKOB
XDaHeHNA JOKYNEHTOB, I'DYIOMOBKA NO
CTPYKTYPHEA NOEPA3JIeNeHuMD!

3.4.9. YopMiIpoRaHHe OeJa U3 poccHIH H3yuyeHMe ROKYMEHTOB, OTOOD HOKYNEHTOB,
X nepejoptaipopaite JeJ CACTeHaTH3aIg JOKYNEeHTOB N0 XLOHWIOTUR,
3.4.9,1. ynpaBneHYeCKasa ROKYMEHTAUMA NO Ipymmar:, N0 al(aBUTY; BHIedeHne Iyo-

I0 kr
JOKYMEHTOB

10 xo
IOKYIMEHTOB

1000 JoicToB

I1,00

18,35

9,00



1 Ve

3.4.9.2, IOKY..€HTHU IO JOIYHOLY
CCCTaBY

S5.4.9.3., TadyadlpaitH IO
3apalboTHON IVIaTe

3.4,10. OCoprsiceHte retl nocrosi-
EHOI'G ¥ BDE:.€EHOI'0 Xpa-
Kelild (CLOpi AIPCRAKHLIY, 2
Leloipoi3Bojictee), 6es

HYt:epelmll JOICTCB

S5.4.1i. Clopruieinie Kesa o Jony-
noty coerapy (cuopai-
POBAHILY, B UEJIONDON3~
BOJICTEC), 6e3 HynMepalpst
JBICTOR

27

3 4

JETHHX J HENP2BEMABLHO IIPHCOSMIHEeHHHX ICO0 smcToR

IOXY!'€HTOB; (OPLIfPORaHie lexX

1000 crToB
1[poEEpPKa COOTEETCTEINA CcOlepraHugd Ho- 100 znex
KYLi€HTOB JeJa elo 3arojoBkyv (mo HoileH-
wIaType Held), PelaxTipozaidie 3aroloBka,
ofgicanie resa .2 OGI0R.C; NOILIBKA
resia Ka 4 TDoKoJaa
10 =e; ¢ NOMNIBKO: JAesa Ha 3 MpoKXoJia 100 mexn

9}

8,00

14,00

ou, ol

33,50
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3.4.12. Cucremataaima JUECTOB B
o8

3.4.13. Cocrannexne IATOJNORKOB Iea
3.4.13,1. ynpaniteH4yeckag XOKYMEH=

Taunsg
3,4.13.2. JuyHHEe Iesa

3.4.14. CocranneHne aHHOTAINTA
Ha JOKYMEHTH

3.4.15. Cucretiarnzaigiss KapTouek
C 3aroJjOBRar¥ JeJ

3.4.15.1. 10 CTPYRTYPHOLY iU
TerATHYECKOMY ITpH3-
HaRka

'‘ATe.
s LY

3

CucremaTysawpis JOICTOB B COOTBETCTBUN
C BHODAHHHM OPMHUMIIOM QODMITDOBAHEMA ReJsa

[Toyc THHIT ITPOCMOTY ZeJla, u3yveHue CoC-
TaBa K Coepxamya INOKYMEHTOB, ompelne-
JICHMe aBTOpPCTBA, KpaiHuxX naT pena;
dopiyIIpoBaKNne TEeKCTa 3QroJloexa, Ha-
IDICaHIie 3aroJIOBKa HA KapTOuKe

YreHnte HOKYMeHTa, M3JOXEeHl1e ero Co-
IepRaHAA, HaIDICaHKe aHHOTAalM!

ToyniorpoBra KapToyeKk B COOTBETCTENN C
NPIHATONL CXer10ii CHcTenaTU3alnm ieqd (oHNa

4

1000 mcrom

100 3aronoBkoB

100 3aroioBkoOB

100 aunxoTampui

100 rRapTrouer

8,00

29,00

0,00

33,00

2,30
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3e4.10.2., MO HOLBHANBHOLY, Xpo-

HOJIOT'MYECKOoLY W al-
GaBiITHOLYY Ipl3Haxaln

3.4.16. Cucreisarnsauns hea BHYTOI
(JOHIOB YYDEILSHM. C COC-

TaBJI€HiIe!! 3aroJiOoBliOB 4&ii

3.4.17. Penarntiipopaniie 3arojoe:.0s
IeJl

3¢4.i7.1. ¢ BUCODOUHER! IIPOCL:OT=-
poli neJ

J.4.17.2. 0C3 nmpoctioTpa e

29

4

I00 raprouek

CocTaBileHlse 3arcJoBHOB Ea JeaaX |

Ha KapTovKaX, DECIIONIOREeHMe Iej] B COo-
OTBETCTEIL C AUZXIBHHL.Of L0 ,paidl HA
rapToyxax

AEQTH3 comepraditd 3aroJsoska, yTOuHe-
Hile NOJMHOTH MiyO0Dpilalpid, YIiLr 5:aisld L op-

‘3 JI3NOXEelWsT CEBEICH,, B 3arw/ioBle, BiHE-

cedife HIICHCHIL. E TeICT 3AaI'OJIOBKX

100 nen

100 zaronop-
} 102 =

100U saruiosKop

6,70

3,40
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3.4.18, lipocTanoska apXitRHHX

mdpoB

3.4.18.1. Ha KapTOUKAX Harmmcamite apxXuBHEX IMJPOB HA HpeNBApH- I00 rapTouek I,75
TENBHO OTCHCTEMATUSKPOBAHKHX KApPTOYKAX

3.4.18.,2., HaA odnoxxax JeJ CBepka SaroJyOBKa JeJa ¢ OMCHY W Kap- I00 nmex 2,90
TOUK®il, NpocTaBjyeHne WTAMIOR, HAaImMCaHNe
apXMBHHYX UMPpPOB; MO JBA APXMBHHX IH{pa
Ha Kaxnod OGNOXKe

3.4.19, llomnmxa men [lommBKa DOKYMEHTOB B TBEPIY OGIOEKY

3.4.19.1. Ha 4YeTHpe mpokoJja I00 men 28,00

3.4.19.2, HA TPH MPOKOJA I0D pex 16,00




L 2

3.2.20. OdHopMmnerne OGNOEEK WM
THTYJBHEX JMCTOB AN
3.4.20.1. 023 MPOCTAHOBKII

apXVBHEX LOY)POB

3.4,20,2, ¢ MLOCTAHORKO;

29XGIRIHLY IT! DOB

L
e

JeteZs. OLODIIICISIE OGIAOLCK NG
IOJTORDE! '€HHOTO Xpalie-
HiZ1, C IHOCTaHOBIOM

AUXUDHED, UGl POB

31

3

halmicanne HalRieHOBaruAa (HOHZOGODA30BATENT,
CTPYRTYPHOW 4YactH, 3a-oJao0Biia Jesa, Kpali-
HVMX JFaT, KOJMUYecTRa JIICTOB (Ma OCHOBaMIL!
OIMMCH Wi KADTOYKII) Ha O6J07ie Wi HA TH-
TYJAEHO. JOICTE, H3DPOTOBIEHHEX THITOIDALICKIL
CII0CHN00

10 e, C mPOCTABIeH!E anXIBHEY [G! NCB

Halp:calle BAM €HORANES . 1OHL,o0na30BaTedd,
CTDYKTYDHOIl 4YacTii, 3aI07Bia U218, _}gra_":.-
HIOX Jia%, Ha OCHCBAML JNHHCII, arToMKH wnr
HOU CHANATY LY LeJ; MDOCTABIEHIC apXMBHOTO

LET.TAa Ha oGnoxde, [0 OLHOY) auxiipiouy

IO5IDY Ha Kazjno odvoxd-e

“r 7 -

UL nest

b=
Cw

-3
@]
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3.4.22, Hymepaimsa JUCTOB B
aenax
3.4.22,I. o6remoM 10 250 JmcToB

3.4.22.2. odnenom o 150 smcToB

3.4.22,.3, ogrenmoM mo S0 JoicToR

3.4.23. IlepeHytepainia JUMCTOB

B peJax
3.4.23.1I. of6nemom no 250 JmcTOB

3.4.23.2., odremoMm go 150 smecToB

3.4.23.3. ogwemon; no 50 JoicTom

3

IlomscTHAR Hymepaima nesia, COCTAaPRJeHHe
JIACTA~-3aBSPUTEJA MO YCTAHOBAEHROH opme

lameHne cTapoli Hymepainu JMCTIO B;

nosMCcTHaA HyMepaipid nesa, cocTab-
JICHME HOBOJ 3aBepHUTEJIBHOil 3amicit 10
YCTAHOBJIEHHON GopMe

I neyo, 00b~
eMoM 250 JIECTOB
I nmeno, odre-
moM IS0 JmcTOB
I neno, o0re-
moM S0 JmCTOB

I neno odre=-
MoM 250 JMCTOB
I nejqo odwe=-
mom IS0 JmcToB

I neno o0me~-
mor S0 JmcToB

I,I5

0,70

0,25

I,50

0,95

0,33



e
3.4.24, Ilocpepka Hyl.epaingl

JACTOB B IessX
3.4.24.1. oonenionm Lo 200 mictos

Jed 24,2, 00ner:0L: 50 100 mictee

Ged2d.3. 00%ner:0.. 1o 5 Jjoictoz

3.4.20. CocTaByENNE INEHNCIORIL
K OoIniCcsa. QOHLOB YyUDEeZR—

TeitA

3

llomc THass NMpOBEpKA NDEEWTBHOCTH Hy-
L.epaIniil JMCTOBR Ledsia, IlichipaBieric OLf.-
00X Hy:'epaigsi, COCTaBIeHle HOBO.. 3a-

BEDIITESTHOSL 3amicH

§3YueHe HOP :2TiIRHO,, eTUMMNECHI,,
CHP22OYHOI /mTepaTypH, HCA, apXitBHHX
LCK/1:eITOB NO MCTOPIL! ‘JCHIOUONA30Ba~
TN ¥ QOHNA; BLARICHIE CR2LeHNin O

Hamual 11 coctane 1HCh it oy, 0O OLO-

GO LTSI OIRICaHEA ¢, CHIE M CACTCLATHIR~

101 CI'0O oKy ‘ellrTon, ohvelenceic Jiat

f= s

4

neso o0sne.: 0

e PicauEle

—

[ ‘r.
i "-’3

C,uLo

(,38

15,30



3,4.26, CocrarneHne yrazartegei

KpaTKix, IVIyXuX, K
OIUCAM NNl
3.4.26.1., mpenMeTHHX
3.4.26,2, HaipieHOBaHIi YYpexIeHmis
3.4.,26.3. reorpaiiyecKInx
3.4.20.4. MMEHHHX

34

3

COSIAaHNA, PEeopraHM3aly, JOIKBUIALH

yupesneuni, ero gyuxmt, ocodeunocTteft
ReATEJNHHOCTH, M3MEHOHMI NOMIMHEeHHOCTH;

HaIICaHme TeKCTa NpPemncJIOBHA, ANOpadoTA
No 3aMevaHmAM

JisyyeHme omucyH, BHABNEHHME, OTOOD NOHA-

THA, COCTaBICHNE KAapTOYEK I YKa3a-
TeJNA, COCTABNCHNE OTCHIOUHHX KAPTOYEK,
cHcTeMATASamd KapToYeK B npefiesax
OOHOT'O NOHATHA, IO BAJOBO}i HyMepalmn;
COCTaBjieHie, pelaKkTHpOoBaHMe yKasareds

100 raprouex
100 xaproyex
100 raprovex
100 xaprouek

10,00
7,00
6,70
6,70



3.4.2"7. Cocrariierlie CIACROB
Corpalle:HEY, CJoR K

OTHcilit eJ

39

3

[lpcci:0TO OIDICATeREHEX <CTaTe.. CITic, iCA
I. He., BHARJEHIIE COMDaLEHHW. €78, YCTa-
HOBYeHIle ITX TIOJIHCT'O Hail!CsHIlg, CllcTetarti-
341015 CORNALeiNl. & a7 amiiTio " [psELle,

Halicanlie, NCHARTVIIDORAMLIe CILiCla

3.4.286, CocTangende NeHSROEHIX Hailicaiie CTaprX HOIeDOR 8% C Yxa3aH!eM

Taduily ariGl2RS; 30

2.CA

TOR HOBLY, {IC1€NOB I CBezell. ¢ I2nel1aye

Led B LEpyTrie (OHIL

3.4.,29, CocTarnenlie BHYTDCHEMX EBHeceHlie B OMICEH 3al0JIOBKOB WIA HAIL .eHO-

Qllice,i Moy eHTOR B
Neaax
3.4.29, [, YImaweirit Cras

JOKY I eurailyl

paldl,. IOK7ICHTOB B COOTBRETCTRIA ¢ X
POCHGACS @MY B JieJe, C yra2aisier” Jonc-
0B JHCTOR HEJA&; COCTaBNCHIIC (TGIURN..

3aliicH

4

I ciicoK

I00 norenor

—e.1
W

100> sarusop-

OB JOLY‘CHTOB

Lo, (L



I 2

3.4.,29.2, KOMIUIGKCH WIN HApANH

JOfYHHX XeJ, CPpopMipo-
BAHHHX B OJHO# emniulle

XpaHeHna

3.4.30, CocrapneHue CBOIHHX

orceit mexn
3.,4.30.1. CBOIHHX ormceii uex

ITOCTOAHHOI'0 XpaHEeHMA

3.4.30.4, CBOIHEX ormiceit meu
110 JUTYHOMY COCTAaBy

3.4.31. Katanornsaimma AOKYMEHTOB

C NO/MCTHHM OPOCMOTPOM HeJ
3.4.31.1. TematTUuecKiie KapTOTEKH

36

3 4

100 sarogsop-
KOR NOKYMOHTOB

3anoJieHue OIMCATeNBMID. cTaTel oImcH
B COOTBETCTBIHM C HOMEHKJATYpOR nmedu,

CIATOYHOI] OMICED WIM KApTOYKEMH HA 100 omicareib~

IeJla; HamicaHMe THUTYJALHOI'O JHCTa, HHX cTaTeit ommcu

OIJIARNEeHNA, HyMmepaluus JIMCTOB OIMCH, et

COCTaB/IeHie MTOTOBO# 3aimcH, JHMCTa- 100 omucartenpb-

3aBepuUTeNd HHX cTaTeii ormicH
neJ

Oréop mesn mo HCA M oLucaAM, IOVIHCTHHI

OpPOCMOTD JieJl, BHABJIEHNE NOKYMEHTOB LA
KATAJOTU3AIMY, COCTABJICHUE AHHOTALMA I00 raprouer

8,00

0,00

55,00



L < 3

Jeb.u1.2, IL.CIHHE RApTOTEnRY Ha KapTouiaX, DEeNAKTIIpOBaHIle aHHOTanfi,

3.4.31.3. ar)aRuTENe KApTOTEeXM  JHMIeKc:oBamlie, CHCTe..aTH3auyrs KapTouer:;
NO 1U"€HHIE CIDICRAL: BXIIOYE:D;e KAapTOYeK B KapToTellr

DACOVYID. 1 CJyrannix

3.4.32. Karesgorusaigla poiyuelivoB BHABTE:Ie JoiVi'eHToB N[0 oMicsi:, cocrasle-

CS3 NOSICTHOIO [Ipoc.ioTia  HIle awHITaipi. Ha KapToulkiayd hRa OCHOROMILI
BA 3aronioBiiOoB I B CIICAX, DeianTHDCBallie
CHCTEL.ATL38~

Seb.32,1, TenaTiyeckye EapYoTeKH aiHoT2ILLi, HHAeXCIpoBaMiie,

J.4.32.2, ILICHIN:E RADTOTERN 10LT KapToyeK; BRIIIYEHIe KapTouek B Kap—

TOTECKI]

3.4.33, Cocrapseiiile OTCLUIOYHIL, JCTeHosBACHIe IMICHTIIVHOC T FOHATHI U

KapTOYCK HalMcaliie OTCLIOUHLY, ianTodeln £ yKa-
J.4.33.1. 7enatTuueciic 3AlUE:: BCeX HOHATHI
3.4.33.2. MCHILL,

Jet .34, Cocramaeiiie JyGacTHID, lascarsie BTOLOTO JI3eLIuinpa 1LanToqyKi,

IAGTHMak 107HECTPCHIIGYO OLUTHHATY

4

100 xapTouek
100 KapToYek

100 xarTouei
100 raprouex

10U KapToyexr
10U kaproyer
[0 raprToyer

o
23,900

20, CC

26,0
i4,0C

e T Y,
- -
X8
e
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3.5, Mcnoxp3onanne JNOXKYMCGHTOB &pXiiBa

cnovmntesm - 3apenyoupid apXubBoM, CTapUBh apXMBHCT, A&PXABMCT ]I KATEropiw

5 Hammvenosanue padotH
HODMH

1 2

3.,5.1. NlogroTorka MHPOPMAITIOHHEX
IHiCeM

3.9.2. HenomieHye TemMaTIIYECKIX

3aITPOCOB
3.9.2.,1. mo HCA n mokymeHTamM apxynaa

3.59.2.2., no HCA apxnuBa

Conepxamye padoTH wa nsmegemm

odrema pador
3 4

I nrpopMauoH=
HOEe IBICHEMO

Hsyueune JmrepaTypd, HCA &
JOKYMEHTOB apxupa 10 TeMe; BH-
fABJIeHe, OT6Op MOKYMEHTOB, aH-
HOTHpOBaHUE MX COBEPRaHNA HAa
KApTOUYKAX; cucTemaTRaatma Kap-

TOYEK, HalmcaHne TeKcTa, OROp=—
MIeHHe HHQOPMaIMOHHOIO IMICHhNA

O3HaKowmIEHIle ¢ 3amnpocors, [OHCK,

BHABJEHIIE CReJeHll II0 TeMe; Ha~
I TemaTHyeCKii

3aITpoC
I tenamiruecrut
3aIpoC

MMcaHue TEeKCcTa OTBeTa; perucTpa-
A HCHOTHEHHOrO 3anpoca

HopMa BpemeHMt
q eJI . - .

o
28,00

24,00

6,00



I 2

3.5.3. [loFT0TOBKA BHCTABOR
LORYMERTOB
3.9.3.1. BHCTaBKa, BRIDYaMAT
N0 <9 3KCMIOHATOBR
3.9.3.2. BECTABKA, BRMOYa an
40 50 3KCTOHATOB
3.9.3.3. BHCTEBXa, RRIOMaiLad

1o U0 3HCIIOR2TCE

J.9.4. llogroroska crarexn Mg
NeLKONTYeCck o, nevaTi

39

3

o
L

OnperfesieHue Xpyra apXMBHHX (GOHIOB, ORO/DIOTpa~-
(I51, W3ydYeHlie JHTepaTypH, HCA i JOKyMEeHTOB ap-
XiBa, COCTAaBJIEHIe TelaTHYeCKOro ILTaHa, BHARJEC-
Hite, OTOOD IOKY:’€HTOB, WLTICTDNATIRHHX aTeriia-
J0B, COCTARNEHHMEe aHHOTalpL:, LOLI'OTOBKA 2KCIIO-
3IIDIOHHOT0 IVIaHa, ODIraHH3auill ROIJipoRalsiy UHO-
KYMEHTOB, U3TOTORISHME CXe:r, THaipai.; cHwar,

ZYECZECTREHHCE O/ OPILJICHIE SFCLC3NITNI

Hi3yyeHne JuTeparypud, hCA 4 HOEY..eHTOR apxika,
COCTABACHNEG IUISHA CTaTh.;, H2ITiCaHNe TercqTa,
B0 a00TKa CTaTEN O 3aiicyalisl: DernaKipn:

-

|

BHCTABRA

BLCTEE:: A

BL:CTGBRA

I cra

*

[y |

o

#l

)

"J"'d' ' -



I

2

3.5.5. lcnosnienye SanpocoB COUMANIBHO=-

MPABOBOTO XapakTepa
3.8.5.1., o HCA ¥ ROKyMeHTaM apxwmsa ©

3.5.5.2.

3.9.9.3.

3' 5' 5'4.

NOATBEPXICHAN CTaxa PadoTH,
HarpasieHuy, MecTa XNTeNLCTBA
no HCA ¥ MOKyMeHTaM apxupa,

C NORTOTOBKOY CHPABKA O
pasMepe 3apacoTHOH MIaTH

3a 1 rox

no HCA ¥ noKyMeHTam apxmea,

C NOITMOTOBKOHU CHOpPaBKN O pas-
Mepe 3apadoTHOl mraTH 33

O Jet

1o HCA apx¥Ba 0 DONTBEpXNCHIH
cTaxa padoTH, HarpazkeHuA,
MECTa XUTEJIECTBA

40

O3HaxoMIeHue C SalpocoM,
SasBJIeHNEM; POrpcTpalnd;
NONCK, BHABNECHIE CBEIEHHIl,
BHACHEHHUE MeC TaHaxXoXIeHNIA
IOKYyMEHTOB B cJyyae MX OT-
CYTCTBHA B apXuUBe,; Hamjca-
Hie OTBeTa, PerucTpalfid
HCIIOJIREHHOT'O 3amnpoca

I 3amnpoc COImalbHO-
IpaBOBOI'0 XapaxTepa

I sampo¢ coupanlpHO-
DTpAaBOBOI'O XapaRrTepa

1 3ampoc coumanpHO-
NIPaBOBOTO XapaxTepa

1 3ampoc CoIanbHO-
DTpaBOBOIO Xapaxrepa

3,00

4,00

8,00

1,75



I 2

3.9.0. [lpien nocetitene:d ap-
Xi{Ba C UeJIBY KOHCYJb-

TICOBAMAST

-

3.5.7. J¥er ucrnosHewis saf-
pocoB, MOCTYNAXIMX B_
apx¥a

3.5.8, burava jgen BO BpeliCHHOE

[oJIb30BaHNe

NOHCTAETEPOBAHIIE NOCEeT¥Te 8. NO Bonpocal
COCTaB2 ¥ COJEITAHV.A LOHY:'€HTOB auXiiRa;
iHODISIP0OBAMIIe O HAMMNMIL! LOXRV! SHTOPR LIS
HOJAYyU2iZiT CAN&RO O THYIO2C. ¢Tame, oG-
0a3022LL!, LeCTS FITeNstcTRe 1 T.0O.; MH-
(OPITIDORAMTE O HaAIIVIl: 32T .ZZB28! 1
CREIEHM.I B IDYTMIX amiGiBay; LEeTNCInetniT

Tp¥era NnoceTiTeNd

FerucTpalnia 3anpocod® B XiTAX YYeTa K Han-
TOTEeraY; Befenle yveta, KCHYDOLL 32 CERGe-

BDEIT€HHLI NCHOJIHEHHE: S 3alT 0GR

O3HAKOIJIelMEG C 3anpocori, I'OJir05CBKO JeK

K BuLaye, OuOpiJieHMe BRIV M BUIE: ALl
LeJ B JCTAHORJICHHON NMOLATXE; KUHTDOMIDL Y&
oeclieyeiICt: COXDAHHOCTY, ErJeuac X ek i

1.0y .CHI OR

-

KOBCYIBTAIDA

[ sazmoe

LU nea

(1,26



1 2

3.5.9. lipuem 1 pHIaya HEeBOC—

TPEOOBAHHHX TPYROBHX
RHIXEK

4:

3

[IpiieM TPYIOBHX KHMXEX Ha XpaHeuue, odop-
MWIEHHe IpUema B YCTaHOBJIEGHHOM IIOpAIKe,
cuHCTeMaTU3almMA TPYAOBHX KHIXER N0 asja-
BUTY ¢avwwnii, pasmelleHHe B KapToTeKe, BH-
Ja4ya B OTHeJl KampoB M BjIallenpuaM, ofoprie-
HUe BHOIAYU

4

100 Tpyzmomux
KHEXeK

47,00
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3.6, MeTomryeckoe DYKOBOICTEO M KOKTDOJIEL 3a

NOCT2HOBKOH NOKYL.EHTAIMOHHOTO OCeclieueHna ynpanieifli B VYpeXneHIAX

NCTIOMHUTEN - 3aBeIyHLAfl apXuBo):, CTAPIIE apXMeiCT, CTApLSL. :3€TOmICT, MEeTOMmICT

Ham:eHopaHne pacdoTkH Cozepxayiie p1OOTH EIITHIA HM3MepeHns
00Belia pafoTk

4 rii
Q)
'
73

2 3 4

pad |

3.5.1. llorroToBxa NOMOREHILT OO0  H3yweiile HOM.ATIRHOII, NeTOThries~ 1 n[oJoxrelrsie
apyuee KRO:i, CITDABOYHN: JATEPATYDH, CLo-
TarjeH1e IMaHa padoTH, iHarcaii:c
TeKCTa JOKV!.eHTa; OoOcyxreHie, JC-
padoTKa, COoIVIaCOBaHMNe, OYOpHIieHHE
IOKYlieHTa B YCTAHORJIEHHO:! NOpATLe

3.6.2. llonrorosra npukasa no BON- Conepzanne ct. K., 3.6.1. L mpuKaz

pocasi padoTH CHAYnROW NOKy-
MCHTAID!OHHOTO oOfecnevyenws -

apxyea

HoD::a Bpe-
jseHI, 4Yed.-Y.

>

I1G, (G

6,00
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1 2 3 4

Conepxanse cM. N.3.6,1. 1 mmcTpyamna 72,00

3.6.3. JloOTOTOBKA MHCTDYKIDM IO JOKYMEH-
TALMOHHOMY 00eCIICuC: i YIpaBIeHiA
P yUYpexHeHuxX - NepBuYHas paspadoTKa

3.6.4. [IonTOTORKA MHCTPYKIMM MO JOKyMEH=- Conepxamue cM. n. 3.6.1. I nHCTPYRIMA 92,00

TAUMOHHOMY O(ecCneyYeHN YNpaBrieHusd
B YYDEXISHI¥_ Ha OCHOBE TUIIOBOY MH-
CTPYKIMM JINA JAHHOU CHCTENH W

3B6HA YJYpexmeHni

Comepxamis cMm, I, 3.6.1. I cepomHaa HO- 40,00
MEHRJIATYypa e,
BRIOYaKmas Ho

100 nosmnii

3.6.95. MlonroTorka cBOmHO#t HOMEHRJIATYDH
el yYpexneHus - NepRuyHad
pa3padoTKa



1 2
3.5.6, [lOArOTOBKA C30MHOI HOMEHKIATYDH
nesi y9pexIewiti - Ha OCHOBE THNO-
BOi: HOMEHKJATYDH A& LN Lali-

HO,. ClICTEiLH WIN 3BeHa yypex-
JCeRI.:

3.6.7. 0iI0T0RKE TEDPCYHT ¢ ykagaHier:
CNOXOE YDaiiellsl ROKYMEHTOB -

flep2:ynagd naznacoTia

3.6.8, IlogroToBra nepevyHs ¢ YKa3aHuem
CpPOKXOB XDaHeHMs INOKYNEHTOB -
Ha OCHOBRE THIIOBOT'O {ICPEYHSA
JLIA JAMHOI; CHCTeLH WM 3ReHa
YUPCHUCH: 1t

45

3

Conepranze ci.. . 3.6.1.

H_'-

Corerraine C!4. . 3.0.1,

Cozepranme cMm. n. 3.5.1.

4

1 CBOIHAs HO;i€Y-
®aaTypa JneJ, Brie-
vaniiea po 100
FO3MIGLL:

i meJ.eyeHp, 3KT~
vanigni 1o 100
HO3NLL:

I nepeyeHn, BRI~
yaoupt: no 100

no3Mui

n

Yy
30,
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3.6,9, Cocranjenye sarmoyeHM#t Ha TPOEKTH
HOPMATUBHHX ¥ MEeTOINMYEAKHEX ROKYy-
MEHTOB, ONKCeH# meJ, NpencTaBiCH-
HHX Ha paccmoTpexme 3K, USK, OlIK

3.6.9.1, nonoxexne 0 BEIOMCTBEHHOM apXH-

Be, nojoxexHne 06 IK -~ IRK
3.6.9.2. uHcTpYRuEA no JiOY B yupexmeHym
3.6.9.3. cBomHas HOMEHKJIATYpa XHeJl, HO-
MEHKJIATYpaA HeJd CTPYKTYPHOIO
MOXpa3neNEeHIA

3.6.9.4. omuCh nesl MOCTOSHHOTO XPAaHEeHHA

WM [eJ N0 JOIYHOMY COCTaBY

46

3

O3naxomieHne ¢ AOKYMEHTOM,
IOATOTORKA SaMeyaHnit X
npesioxeHnit, Hanpcanue

TEKCTa SaKINYeHAA

1 sawxnoyenue

1 sawmpouenne
1 3axsmyenne

I saxmoueHne

4,00

10 00
4,00

4,00
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I 2 3
3.6.10. CocranneHite ZOKIAZHEX  HayyeHlie HODIATUBHEX M 1:3TOIIYECKIX
3aIGICOK LO BOMPOCAl. CO~ JOKYMEHTOB ZAHHOTO YYperLeHus, oi-
BepueHeTBoBaHig U0 TOTOBKA 32i€YaHM:l 1 NpsnIc=eHAi, Ha-
nucaHiie TEeKCTAa HOKIANHO.. 3AIMMCKI
(B azipec pYKOBOJCTRA YYDETZEHHS W
DOCYIAPCTEEHHODO apyiis=oTe 0praHa)

3.0.1:, 1lpoBevika cocTosBug L0V 1L.374YHle HOp JATHBHEX, "'eTSuRi3CcHID,

B YyYPEXACHWNA yHETHRX UOKYIMEHTCB, COCITaR/JeILIC TL2-

Ha IpoBepitl; aHa:m3 nocTanoBrl 407,
IONTOTOBKA CIDABKA C 3a'€YaHHAI Y B

GReICKeHiL! 32, OOCyXIeHl e NTCIOB

[IPOBELI
3.6.12, KoHcyapTitpoBanne pa- llpopeneHite HONCYJILTRITN: [O BOIpOCAl
oo cayxs LOY MPa.TEYECKOTO NPIMENHEISLl HOPLATI BHUX

T MCTUIUYOCKUX JOKYIEHTOR, NOLTO-

HOBKY. K COBCPHEHCTRCE:2MLA 10Y

4

I poxjanHas
32IMCRA

L TTPTBEDHRA

I KOHCYJBLTAINA

22, (L

I,20
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3.6.13. DeneHie HaAOmoORATENBHHX
6Nl HE YYpexileHnq -
10 TOYHMKY KOMILIEKTOBAHNA

apxuea

3.6.14. Benexme KapTOTEKH yueTa
nepermMeHoBanilt yypexnerui

3.6.1I5. Benenne KapTOTEKN yyeTa
padoTH C yYpexIeHWIH

48

3

Bivmiyemyie B COCTaB JeNia HOPMATHABHHX H
CHPABOYHHX ROKYMEHTOB, OTHOCAIEXCH R
BorpocaM mocTaHoBkH JOY ¥ padoTH ap-
XHBA JNAHHOIO YYpeXleHMs, - IPHKASOB,
NOVIOXeHWI, HMHCTPYRUMt, MATEpHAJIOB HpO-
BEpOK; COCTaBJIcHHEe BHYTpEHHe# omncH ne-

Ja, BHECemy2 JNONOJHEeHMR BO BHYTPEHHID
OIICH

OaloJIHeHNe KapToveK; BKINYEHME KapTodek
B KApTOTEKY, BHECEHHEe H3MEHEHM! B Kap-

TOYKH

3anosHeHne KapTouyeK 110 yCTaHOBJNEeHHOH

QOopMe; BH/IOYEHHME KAPTOYE€K B KapTOTEKY,
BEECEHle N3leHEeHM{ B KapTOVYKH

4

I Radimona~
TeJABHOS

JeJIO

1 xapTouka

1 xaprouxa

0,23

0,30



UOTIGIDITRMLL ~ 323es .

anyrzIeT 1i

1211, eHORaHI1e padorTH

3.7.1. Cocoansiene reioRem™e
N.iada paooTu ariea

3.7.2, CocranileHi’e 11 BeLeHe
U PURY AT, TLAKGB-

“eTOR

e
&y

3.7. LeTOmMIYecKes U opraHii3aImonsce ofecneyerue padoTH apXiBa

apxiiso::, CTapillL. MeTOaNCT, ["eTCIICT, avXiBICT I RAaTeropull,

KaTeropihl, CTansdl.. XpaiiTeTz [ OHIOR, XpaHiTeab | .OHIOR

Coiepraie padoTk Emmmita U3eDemils  JIonsa
o00s¢iia DA0OTH qyea.
3 4
AHaNI3 paldoTH ary.ma, oiY ereselsie L LTAH 20,

34724 I'0KOBOIO iuvaia, Tacler 0056, -
FEX NoRasatelC. ¥ TpyIaosartpes;

HalllicaMlie TulaHa

Onpenesienye 110 FOJIOBOLY ILiaKy apXiBa I mwnan-oT4yerT 4
PURGOB 1AGOT, Ohixeia padlLuyerd BDE. eis!,

CHCCEHME J8HNLX P :,0TLY) Lhiala-~0TYera

KCNOJIHNMTEJA; 3aNoJiHeHMe OTYeTHLX Ipan

B TeYCHNEC ToJlia

-
-
L
e

i -
L ]
e

d

r,”
' -

, (L

e el
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3.7.3. CocranicHue ronosoro
cTYeTa O padoTe apxmuea

3.7.4. llogroToBKa noxjaana,

cooOUEeHIA

3.7.5., Opramitsaiiid ¥ nmpone-

IeH1e MeTOOIMEeCKNX H
CHYXeOHHX COBeaHmii,
CACEeIaHIL:

3

AHa)m3 pafoTH apxypa, NOonCYeT OUHEMOB
BHNOJHEHHHX padoT B TpyXosarrar, oInpe-
LeseHue CTeNeHR BHUONHEHWA IUiaHa;
HAlDICaHue 0TYeTa

N3ydeHne JyTepaTypH ¥ XOKYMEHTOB OO

TeMe, HallcaHueé TeKcTa JOoK1ala wWol
COoO0meHNA

wOpMITpOBaHME MOBECTKE HNBA COBEIaHHS],

O3HaKOMIEHNe C marepuananm, Honiexa=-
DI PAcCHMOTPEeHHM0, ONOBeLieHle yYacT-
HIIKOB COBe€WAaHNsa, ITpoBelieHHe COBemaHnd;
OQOPMIEHNEe NMPOTOKOJA B IAPYIMX IOKyMeH=-
TOB 10 UTOTai COBENaHus

4

I oryer

I noxiran wm
I coodmenne

I coBemanue ¢

yqacTReM A0
20 yenonek

<0,00

24,00

12,00
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3.7.6, Jyactie B CJYLEOHLX JyacTue B OCCYRISHIL: BOTDOCCE i COReUafre ¢ (, 58
OnlepaTHRHEX COPELISHIITY COBeLax A yyactuel: e
<0 yesyoRexr

3.7.7., Opramssanisg 1. IIpoBene~ Cozerxar:e cr., N, 3.7.D5; C eereune:! 1 saceramme ¢ id, ..
Hile 3acena:nid uil - Juit yueTa YI3enIEeHHHX ¥ COIVIAaCcCBAHMLY yuacrtTie!r ic
IOKY:.eBTCE, - OIuicei: res, axToRr I T.0. <0 yeasae:n:

Je 78, JROCTIIE B padcTe neTo- O3HaRO:LISIIe € LOBECT::C.: 35 CoRens- L CrPerans:e &y

TAYECROrC WM CJYZEeOHOI0  HiMT Wm ¥Eo.3Iccil, yuactlie B O0Cy=ie-
COBECU2HIfI, B 3aceyiaMiml HIilI BOOPOCOB M NOKTOTORKE DeLeHld
ol = Uod
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3.8. Texymugeckoe oQopmielnie pador

Henovupitesms - apxaBucT II xareropim, cTapuMit XpaigiTeandh QOHJIOB, XpaHuTeNs HOHIOB

* HayeroBasme padoTH
HODMH
I 2

3.8.1I. CBepra TEKCTOB NOCJAE Hale-

YaTaHWus
3.8.1.1. TeKCcTOBHE NOKYMEHTH

3.8.1.2. HOMEHKIATYDH REJA, aKTH

3.8.1.3. omacut mena

Conmepxanne padoTH

CBepka HalnevyaTaHHOI'0 TeK-
CTa C OPUTHMHAJIOM, BHECE-

Hile MCITpaBJeHuii B 4eTHpe

PR3EMIUIAPA MaUTHOIMECHOTO

TeKCTa

Emnonie usveperus  Hopma BpeueHE

o6remMa paGoTH yer, -4,
4 o
1 nevaTHuii JHMCT 8,00

rnepenevyaTaHHOr'0 TeK=-
cra wm 16,7 MamHO-

[LICHHX CTpannn, ye-

pe3 1,5 uHTepBaIa

100 mozmupti HoMeH- 4,00
KIaTypH LeJ WM akTta

100 omcaTenpHIX 4,00

cTaTey OmICKE Iea
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3.6.,2, Pei:CHT RCiy. eHTOB

3.8.3. OQopivieHiie -5axa30B Ha
BHLAYY LeJ, Ha ROIDIpC-

3a:iile JOKYIMEHTOB

3.8.4. lloaroToBKa K cpnaye nea
Ha yTIumsalm

3

(ID0CHOTD JOKY:€HTOB, BHARJEHIE NOBPEX-
JeHHED,, Ne ODNMITDOBAHHEX JUCTOB, ng;mei‘:-
X2 RODelKoB JUCTOB, - HapalliBaHue J0
HeOCXomuioro ()opisaTa; odpes3ra Kpaes

J1MCcT03, MpOCYLMBaMiie, nDECCOBHRA JGICTOB

oallviHeHIle OVI2HKa 3aKas3a 0 yCTaHOB-
JEHHOY Honite

BHe.Ka NeJ, HaleYCHHHX K YTWIK3alpn:
(RILTOYEHHNX B aKT O BHIEJEHID! K YHiTU=-

TOZeHI TOKYIIeHTOB, He NOLISFALpD!
YpaHero), QOpLITpoBaHie CBA3CK, Ie-
peBA3uBallie 1ed; opopiuiele 3agBIat
Ha, ‘rpalcnopT, NOrpy3Ka LGN

4

100 smicToB

1l 3axas

100 mea

2

16,50



[Ipmnoxenute 1

PacueT WHCAGHHOCTH OCHOBHOT'O [EPCOHREA apXMBa
(rcxon B3 GaKTHAYECKOR TPYMOEMKOSTHE pPadoT, BHNOJHEHHHX B
HCTeKmeM T'ONy)

12 Hamsenopamme Emmmma O6Bem Hopua Bpe- Hopua-
HOD- PacoTH H3MEpEeHUA  pacdoTH mefm uap 'I‘HIJ;HGH
2 ofrema 3a Tox eIy U3 TPYRO=-
pPadoTH mMepeHua, jYe.~Y. eMIOCTIE
"-IeJI- -y 1

I 2 3 4 o 6

3.1. Koomnexronaume

apx¥Ba ROKyMeH=
Tary yIpexpmeHul
3.1.1. CocTannenne I rpajmx 4 8 32,00

I'padika [IpHEeMa, OO0BeMoN 110
IeJd B apXuB 0,15 m.a.

3.1.2. Ilpuen nen Ha 10 nex 1050 3 315,00
XpalieHue B apxuB

3.1.3. Hepenaua men n3 100 nex 270 10 27,00

apXuBa Ha TOCYIAp-
CTBEHHOE XpaHeHue

3.2.YueT MOKYMEHTOB apXmBa

3.2.1. Benewme yuera noc- I samcy 10 2,05 20,5
TylJeHAd B BHOH- 00 OIHOM
THA HOKYMEHTOB HOCTYIVIE~
M R BH-

OHTHR Ien



I 2 3 4 o o
J.2.6., Benemne uen douna 1 meno hoima 13 1,20 16,20
3.3. Odecneuetltite coxpat-
HOCTH XMOKYMCHTOR
apxXiBa

3.3.1. Bunaya B YMTAALHUI

3aJl apXupa W CTPYK-

TYpPHOE INOIpasNCaciRie

BEIOMCTBA, JIeJ, Olf-

Ceit, HOMEHKJIATYp Jlen
J.3.1.1. leux 10 nex 5350 15,5 U, 20
3.3.1.2. omiceii, noncHiaryp 10 omiceii  <5HV I0 D, L0

e (1o~
£y JNen)

3.3.2. Ilpucm Jeut, omiceii, Ho-

MEHIJIATYD JeJ 113 Y-

TaNBHOTO 32JIa apxXuba

Wit CTOYKTYpHOI'O TOI-

PA3ICNCHNA BellOMCTRA
3e3.2.1. JEJK 10 nexn 8?00 1,95 1I23C,00
3.3.2.2. omiceii, HOMCHIUIATYD IV omicer 213 10 20,13

ne (Hor:cImuIa-
TYp nenu)

Je3.95. Onopmnerue ApIHKOB 100 spa- 105 5 6,30



I 2 3 4 5 6
3.3.7.1. Popumporanme cha- I00 ceaAsoxk  I0S 20 21,00
30K neN, NOIeXA-
X XpaHeHan

T N W N N N RN N NN NN ENENENRENNNN NN NI NN NN N NN N NN NMNNENNN NN NN NN NN N NN NN N

L E N X N N ¥ NEN N F N NN RN NFEXNNZSE NN NN NN NNEJNNENINEN I N W NERMNIMNMNNIN NN NN N NN NN NN N NN NN

3.8. TexAawgeckoe opop-

maeHne pagor
3.8.4. Cnaua nen Ha I00 nmexn 3000 6 180,00
Y TWIH 3D
Hroro 6822,95

Y - [CNeHHOCTh OCHOBHOI'O HepCcoHaNa apxiea

Ty = TPYNOEMKOCTE PaGoOT, pacCHYuUTaHHAA IO NMPUBEeNEeHHHM B COOpHIL(e
opMals BpeMeHE ¢ mpuMeHeHuem xoamdmmmeHTa K = 1,1 (kK0o3(-
QALMEHT, YMTHBaOIMiE 3aTpaTH BpEMEHE Ha OpraHu3alMOHHO--

TeXHHIEeCKOe OOCAYXMBAHHE padodyero MecTa, OTAHX M JMYHHE
noTpedHocTH), = 7504,75 wex.-y.
T ;= TDYXOEMKOCTh pado?, He MPeLYCMOTPEHHIX HOPMATHEHHE COOD~
Hiom (ompegnesieHa MeTOROM 2KCIepTHOM oLleHKu), = 48,0 yei.-y

q — Hone3mmil GOHE padodero BpeMEHM ONHOTO DaCOTHMKA 3a TO.,
npiraaerca paeduM 1800,0 wgeu.~v.

@

T 504
on 1800, 0



&7
ilpiiozenie 2

Tadimua mepepacuyet™a MHYT 11 YaCoB B pacovlie IHII

My TH acH Pagouin: mens, 8,0 wac
12 0,2V
15 U, 20
20 0,33
30 (1,00
45 0,75
60 [,00
120 2,00 U,L0
123 ., UY
180 3,00
240 4,0 0,30
246 4,10
300 5,00
350 0, U ,79
36 G,L5
420 7,00
480 g, 00 1,00
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