MUHUCTEPCTBO TPAHCIIOPTA POCCUVICKOI ®EIEPATIMUA
OEJIEPAJIBHOE IOPOKHOE ATEHTCTBO
(POCABTOJIOP)

PO
)

AET EE@F’
...u' / /

-,

NHCTPYRUUA 11O AEJTOIIPOU3BOIACTBY
B OEJEPA/IDHOM /1IOPOsRHOM AT'EHTCTBE

MOCHKBA, 2007


http://geobases.ru/rubric/%D0%B0%D1%8D%D1%81/0

MHHHUCTEPCTBO TPAHCITIOPTA POCCUMCKOHN ®EAEPAIIN
OEJEPAIBHOE IOPOXHOE ATEHTCTBO
(POCABTOIOP)

YTBEPXJIEHA
NPHKA30M
MenepaibAOro JOPOKHOIO ATEHTCTBA

(Pocapronopa)
or 27 mapta 2007 r. Ne 20

MHCTPYKIIUA 10 JEJIOITPOM3BOJICTBY
B ®EJAEPAJIbHOM JOPOXKHOM ATEHTCTBE

Mocksa 2007



MIEHUCTEPCTBO TPAHCIIOPTA
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Ha NG . — . -

e,

06 UHCTPYKIIMY 110 J€TOIPOU3BOICTBY
B PenepajibHOM TOPOXHOM areHTCTBE

B cooTBeTCTBHMM ¢ NYHKTOM 2.7 Pernamedra ®PenepaiapHoOro
HOPOXHOIO ar¢HTCTBA, YTBEPXAECHHOTO npukaszoM DeaepairHOro
HOPOXHOTO areHTCcTBa OT 15 MapTa 2006 . Ne 10, 3aperucTppoOBaHHOTO B
MunucrepcTBe wctuuu Poccuiickoit ®enepanuu 20 anpensa 2006 r.
Ne 7727 (bonneTeHb HOPMATUBHBIX aKTOB deepalbHEIX OPraHOB
HUCITOJIHUTENBRHOM BaacTH, Ne 18, 01.05.2006), u B cBA3M ¢ yTBepXASHHEM
TunoBoi UHCTPYKUMM IO ACHOMPOMU3BOIACTBY B (pelepanbHBIX OpraHax
UCTIOJIHMTENBHON BaacTH (I1pukas MuHUCTEpPCTBA KYARTYPHI H MACCOBEBIX
KoMMYHHKaAIUA Poccuiickon @eaepanuiv ot 8 HosiOps 2005 Ne 536 «O
TuoBOM MHCTPYKIIMHM II0 JCHOIIPOM3BOJICTBY B (pelepaibHBIX OpraHax
HCIIOJHHUTEAPHONU BIACTH», 3apeTUCTPUPOBAH B MuHwocte Poccuu
27 ssaBaps 2006 ©. Ne 7418), npuka3piBao:

1. ¥YrBepauTts npwiaraeMyo MHCTpYKIIMIO 11O A€IONPOU3BOACTBY B
(DenepanbHOM JOPOXHOM areHTCTBE.

2. IIpnka3 OenepanbHOro A0POXHOIro areHTcTBa OT 14 HOsIOps 2005 1.
Ne 94 «O6 yrsepxaeHrN MHCTPYKIIMY 110 IETIOIPON3BOACTBY B PenepasibHOM
JOPOXHOM arcHTCTBE» TIPU3HATh YTPATHBITUM CIITY.

3. KoHTpONs 32 ucrioaHeHneM Hacrogniero IIprka3a BO3JIOXKUTE HA
samecturesa pykosoaurens E .U . Autpuxa.

PykoBoauTeNnb O.B.beino3epos



I. OBIIME INIOJTOXEHUA

1.1. MaCTpYKIMMS 11O Aenonpon3BoaAcTBY B PesepasibHOM JOPOXKHOM
areHTcTBE (naynee — MHcTpyKuus) pa3padboraHa B COOTBETCTBUHU C
PernaMeHTOM @eAepajIbHOrO AOPOXHOIO areHTCTBA, VTBEPXIEHHLIM
ripuKa3oM PDefepaTbHOro JOPOXKHOro areHTCcTBa 0T 15 MapTa 2006 . Ne 10,
3aperHCcTPUPOBAHHEIM B MuHUCTepcTBe IocTuiinu Poccutickoit @enepauyu
20 anipensg 2006 & Ne 7727 (brosuieTreHb HOPMATHBHBIX aKTOB (peepanbHBIX
OpraHoOB MCIIOJTHUTEIbHOM BracTh, Ne 18, 01.05.2006) (gayee — PernamMeHT
PocaBTonopa), Ha OCHOBE delepaiibHBIX 3aKOHOB, akToB [Ipe3nneHTAa
Poccuiickoit ®Menepauun n IpasurenscrBa Poccuiickoit Penepanuu, a
Takcke TUIIOBOM HHCTPYKIIHH 110 HEJIONPOM3BOACTBY B (pelicpalIbHBIX OpraHax
UCITOJTHUTENBHON BJIACTH, YTBEPXACHHOMN NIpUKAa3oM MUHUCTEPCTBA
xyaeTyphl Poccuiickoit Penepanym or 8 Hoa0ps 2005 Ne 536 (bronneTeHs
HOPMATHBHEIX aKTOB (heliepATBLHBIX OPraHOB MCIHOJHUTENBHON BJIACTH,

Ne 10, 06.03.2006).

1.2. MHCTpYKIIMS yCTaHABIMBacT 001Iye TpeGoBaHU s K QYHKIMOHM-
POBAHMIO CIYXO HOKYMEHTALMOHHBOTIO 00ECIEeYEeHU A YIIPABJICHNA,
TOKYMECHTHPOBAHMIO VIIPABJICHYCCKOM ACATCABHOCTH U OPraHU3aIluA
paloOTHI ¢ IOKYMEHTaMH B PocasTonope.

1.3. PocasToaop opraHHU3yeT ¥ BeAeT ASJIOOPOU3BOACTBO HA OCHOBE
THUIOBOTO pErIaMEHTa BHYTPCHHEN opraHu3anuu GeaepaIbHbIX OpTaHOB
HCIIOAHUTEJIBHONU BAACTH, yTBepXAcHHoro IlocTaHOBIEHUEM
[IpaBurenncTBa Poccuiickoli @enepamn ot 28 urong 2005 . Ne 452
(Codpanue 3akoHozareabcTBa Poccuiickoit Penepaunu, 2005, Ne 31,
cT. 3233), PernamenTa PocaBTogopa, Apyrux HOpMaTHBHO~-METOIMYCCKIX
JOKYMEHTOB M HacToAme MHCTpyKumH.

1.4. Honoxenus Hacrosiieit MHCTpYKUMH pACIpOCTPAHSIOTCA HA
OPTraHU3AITHIO padOTHI C IOKYMEHTAMH HE3ABUCUMO OT BUIIA HOCUTESIA, BKIIIOYas
VIX IOATOTOBKY, PETUCTPALIMIO, YIET M KOHTPOJIB UCIIOIHEHYS, OCYIIECTBIBIEMBIC
C IIOMOII{5I0 ABTOMATH3IHPOBAHHAIX (KOMITBIOTEPHBIX) TEXHOIOTHHA.

1.5. IlpaBuna paboTwI ¢ JOKYMEHTAMM, COAEPKALMUMH CITYyKEOHYIO
HHPOPMALHIO OTPAHUYECHHOTO pacIlIpOCTPAHCHUSI, YCTAHOBJICHLI B
pacnopsaxeHusax Pocasronopa ot 05.10.2004 Ne Bb-285-p-ncn «0O6
yreepXxaeHUn Ilepeyns cBeneHnil, OTHECEHHBIX K KOHPHACHIIUANTEHON
nHdopmaniuu B PeaepanbHOM JOPOXHOM areHTCTBe» M 0T 12.10.2004
Ne BB-308-p-mcm «O6 yreepxneHuu [lonoxeHus o nopsanke obpaimeHuA
¢ KoHdHaeHInanbHoi MHopMaineii, noiexanieH samure B Geaepaib-
HOM JOPOXHOM arcHtTcrBe», [TomoXeHHH O IOpsiAKe oOpameHud CO
CIIyxeOHOH nHdopMaLMeil OrpaHHYEHHOTO PAcpOCTPaHEHNA B peaepaib-
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HBIX OpraHax MCITOJTHUTCIBHOM BIIACTH, YTBEPXASHHOM [loCTaHOBIEHHEM
[Tpasutenncrsa Poccuiickoin Deaepauuu ot 3 HoaOpsa 1994 . Ne 1233
(CoOpanue 3akoHozatenscTBa Poccuiickoint @enepanuu, 2005, Ne 30
(q. II), ct1. 3165).

1.6. OpraHusanus, BeACHUE ¥ COBEPHICHCTBOBAHUE CHCTEMEI
TOKYMEHTAHUOHHOIO 00eCIICUYCH U HA OCHOBE ¢AWHOU UHPOPMAIIMOHHO-
TEXHUYECCKOU NMOJIUTHKY H NPHMCHEHUA COBPEMEHHBIX TCXHUUYCCKHUX
CPEICTB B PadoTe ¢ NOKYMEHTAMU , METOIUUYECKOE PYKOBOACTBO U KOHTPOIE
3a COOMIOIECHMEM YCTAHOBICHHOIO NOpsiKa paboThl ¢ JOKYMEHTAMH B
nogpasneneHuax PocaBToaopa OCYHECTBISIOTCA YIIpABICHUEM JEIaMH.,

I1. NPABWWIA ITOATOTOBKA 1 OPOPMIEHUA TOKYMEHTOB

2.1. lloaroroska 4 oopmiacHne NPOCKTOR
3aK0OHO0aTeabHBIX aKToB PoccHiickoii @enepanun

2.1.1. IloaroToBKa IMIPOEKTOB PeACPATLHBIX 3aKOHOB IPOBOAMTCS BO
UCIIOMHCHHUE aKTOB 3aKOHOAATENLCTBA Poccnitcxoit Denepaninu, MIaHoOB
3aKOHOIIPOCKTHOU NeaTeNbHOCTH IIpaBUTEAbCTBA B COOTBETCTBYIOMMX
NOPYYCHMH, a TAKKE M0 COOCTBEHHON MHMIINATHBE.

2.1.2. 3aKOHONIPOEKTH, NOATOTABIMBACMBIC IJII BHECEHUI B
[TpasurenscTBO Poccuiickoit Penepanmu, negartalores mpudrom Ne 135
Ha CTaHIAAPTHBIX TMcTaxX OyMaru popMmara A4.

Ha nieppoi1 cTpaHuiie 3aKOHOIPOEKTa B IPEAL/IAX BEPXHEH U 1IpaBO#
rpaHuUIl TEKCTOBOIO IOJIS IpOCTaBIgeTCa NomMeTkKa: «BHocHUTCH
[IpasureancrsoM Poccutickoit Depepamum». [Tomerka neyataeTcs yepes
1 naTEpBAT ¥ BHIPABHMBACTCH 110 JICBOH IpaHHUIIE,

Ha paccrosnmy MEXCTPOYHOTO MHTEpBana 24 nT OT NMOMETKHU ¥
IIpaBOM I'PAHUIIBI TEKCTOBOTO IO 11e4araeTca CJIoBo «I1poekT».

2.1.3. 3aKOHOIPOEKT MEET CACAYIOIINE PEKBU3NTHI:

Haumenosanue 2ocydapcmea — POCCUUCKAA OEJEPALINSA —
NECYATACTCS IIPONMCHBIMY OYKBaMU ¥ BBIIENSAETCH TIOIYXKUPHBIM IIPHEPTOM.
BripaBHUBAETCA 110 LIEHTDY.

Houmenosanue suda axma — GDEAEPAJDHBIN KOHCTH-
TYIIMOHHBIN 3AKOH nwm ®EITEPAJIBHBIN 3AKOH — otnensercs
OT NMEPBOTO PEKBU3NTA MEXCTPOYHBIM MHTEPBAJIOM 24 NIT, IIEYaTACTC S
IpONUCHBIMU OYKBaMH pa3MepoM 1IpH@dTa He Oosiee No 17 1 MoXeT OBITh
BBIIENICHO TONYXMPHBLIM IpU(TOM. BEIpaBHUBAETCS I10 IICHTDY.

3a20/4060K OTICHACTCA OT IPEABIAYIIETO PEKBU3UTA MEXCTPOYHBIM
HHTepBanoM 36 nT u mevaraercs 4epe3 1 mHTepBan, BHIEAICTCH
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MOJIYXHUPHBIM MIpUPTOM M BrIpaBHUBaeTcsd NO ucHTpY. Iluimercs c
NpONMCHON OYKBEI H OTBe4aeT Ha BoIlpoc: «O yeM?» U30aH 3aKOH WIH B
HEM IIPUBOAUTCS HA3BAHWE KojfeKca (HanmpuMep: ApOuTpaXHBIN 1Tponec-
cyanbHBIH Kopeke Poccuiickoit @enepanun). Touxa B KOHIE 3ar0JIOBKA HE

CTaBHUTCA.
B 3aronoBke 3aKOHOTIPOCKTa O BHECEHHU U3MEHEHUIM B NEUCTBYIO-

e 3aK0OHbI HeOOX0AMMO HA3H BATh IIDHYMHE BHCCCHHI N3MCHECHUM 1IN
KOHKPETHYIO HOPMY, B KOTOPVIO BHOCATCH HU3MEHCHMS, 4 B CIydae
HEONHOKPATHOTO U3MEHECHHS OJHOM M TOH X€ HOPMHBI JOMOMHUTEJILHO
yKa3bIBaTh, B KAKOM HMEHHO YaCTH OHa U3MEHSETCA.

Hanpumep:

O BHeceHMN M3MEHEeHMid B 3aK0oHoAaTeabAbIe aKThl PoccHiickoii Penepanuu
00 AAMHHHCTPATHBHBIX NPABOHAPYINECHHAX
B CBA3U C NpUHATHEM JeMeIbHOro Koxekca Poccniickoit Meaepanmuu

HWiIn

O BHeCceHMH N3MEHEeHMI B TYHKT 2 cTathu 855 Ipaxnanckoro Kkonexca
Poccuiickoit @enepanuu B YacTy miarTexei B 61010KkeT
M BO BHeO10KeTHBIE (DOHDI

Texcm OTHENSETCA OT 3arojioOBKa MEXCTPOUHBIMY MHTEpBaJIaMHU
36-48 niT 1 rIeyaraeTca 4Yepe3 MeXCTPOYHBIM MHTepBan 24 nT.
TexcToBass 4acTh 3aKOHOIPOEKTa MOXET NMOAPA3HEAIThLCA HA

IIpeaMOyIIy ¥ OCHOBHYVIO YaCTh.
OcCHOBHAA YaCTh TEKCTA 3aKOHOIIPOEKTa MOXET NIOAPA3AeIATHCA Ha

YaCTU, PA3IENbl, HOAPA3NCIBI, VIABH, naparpadnl, CTaThH.

3aroJIOBKM 4acTeN M pa3iesioB NeYaTaloTcs IPONUCHBIMYA OYKBaMH
MOJYXAPHBIM IHPpHUPTOM M BBIDABHUBAIOTCS 11O IEHTPY. TOUKA B KOHIIE
3aroJjIOBKa He CTaBHTCs. HoMepa npocTaBisgioTea pUMCKUMHM HuppaMi.,

Hanpumep:

PA3JEJ ]
IIPABO COBCTBEHHOCTH 1 APYT'UE BEIIIHBIE ITPABA

Iloppaznen uMeeT NOPAAKOBEIM HOMED, 0003HaUCHHEIN PUMCKHAMH
undpamu, v HauMeHoBaHue, O603HauYeHUE NOApa3iesa rmeyaTaercs ¢
nponucHon OykBel ¢ ab3anHoro orcryna. HauMeHoBaHue nmoapasiesia

NIeYaTACTCH MONYKUPHEIM HIpHGTOM.



Hanpunmep:
Hoapasgen 1. O0mue noaoxenns 00 0013aTeRCTBAX

[1aBpl HYMepyroTca apabckumMu nuppamMu ¥ UMEIOT 3aTOJIOBKM,
(O003HaYeHHE [VIaBhl IICUATAETCS ¢ MPONMUCHON OVKBEI, ¢ a03a1[HOTO OTCTYIIA.
3aroJjiOBOXK IJIaBBI TCYATACTCS NOJYXUPHBIM HIpH(PTOM B OOHY CTPOKY C
0003HaYeHUEM HOMEPA, TOCIE KOTOPOT0 CTAaBUTCS TOYKA.

Hanpumep:

[)1aBsa 3. IIpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTD

[Taparpad o0603HayaeTcsi 3HaKOM §, UMeeT MOPSAAKOBHIA HOMED,
0003Ha4eHHBM apaOCcKMMU lindpaMH, ¥ 3ar0JIOBOK. 3aroJioBoK naparpada
NHIHETCS ¢ IIPOIIMCHOMN OYKBBI HOJYXHUPHBIM HIPpH(TOM B ONHY CTPOKY €
o003HaueHHEM HOMEpa Iaparpada, mocie KOTOporo CTaBUTCS TOUYKA.

Hanpumep:

§ 1. Xo3siicTBenHBIC TOBAPHIIECTBA H 00MIECTBA

CT1aThi UMEIOT CAMHYIO CKBO3HYIO HyMepauuio. [lopsiakoBalil HOMep
craTby 00603HAUaeTcd apadckuMu uudpaMu. O6o3zHadyeHUE CTATHH
IIegaTaeTcs ¢ IPONUCHOM OYKBHI ¢ 203aITHOT0 OTCTYIIA. 3aTOJIOBOK CTATHHU
[eqyaTacrTcs C NpONUCHOM 6YKBBI ONYKUPHEIM IIPHMTOM B OJHY CTPOKY C
0003HaYEHUEM HOMEPA, TI0CIIE KOTOPOT0 CTaBUTC TOUKA.

Hanpumep:

Cratpa 33. Cepradpukanus

B HCXIIIOUMTENBHBIX COVYAsIX CTATbS MOXET HE MMETL 3aroJIOBKA.
[Tpu ero OTCYTCTBHHU CIIOBO «CTAThsI» ¥ HOMED BBIACHSIOT MOJYXUPHBIM
MpHGTOM.

B 3aBUCHMOCTH OT COACPXAHUAI CTAThSI MOXET ITOAPA3ACAITRCS HA
yacTH, IMYHKTHI, MOANYHKTHI, a03anel. YacTu 0603HaYal0TCA apabCKUMHA
nudgpamMu ¢ Touko. Hymepaumusga NyHKTOB OCYHIECTBASIETCS apaOCKuUMHU
M dpaMu ¢ 3aKpEIBAIOIICH Kpyrioi CKoOKoi. IToanyHKkTe 0603HaYa10TCA
OyKBaMH pycCKoOro ayipaBuTa ¢ 3aKpHIBaIOIIEH KpyIyiol ckobkoii.

IToonuce OTHENSIETCS OT TEKCTA MEXCTPOUYHBIM HHTEPBAJIOM 36 IIT U
cocTouT 3 cinoB «IIpesuneHt Poccuiickoit Mepepanuu». Ciaonsa
«I1pe3uneHT> U «Poccuiickoil Pencpalun» MevaTaloTca B 2 CTPOKH YEpe3
OAMH MeXcTpouHb¥ uHTepBan. CnoBa «Poccuiickoil Penepanuu»
[1€9aTAXTCA OT JICBOHM IpaHMIBI TEKCTOBOIO TOJIA, A CIOBO «Ilpe3uneHT>
BEIDAaBHHBACTCS 110 IIEHTPY OTHOCHUTEJILHO 3THX CJIOB.



Huuiman umeHy ¥ Gamuud Ipesunenra Poccniickoit @enepanum
YKa3bIBAIOTCA NIPpH O0POPMIICHMM MPUHATOIO 3aKOHA B IoCynapCTBEHHOIM

Hyme.
Bu3bt IpOCTARIAIOTCA HA JNUEBOH CTOPOHE TTOCIEOHETO JIMCTA

3aKOHOIPOEKTA B HIDKHEH €0 YaCTH.

O6pazen; ohopmieHId 3aKOHOITpoeKTa pusoautcs B IIproxerym Ne 1,

2.1.4. TpeOoranusa no oHOPMICHHD NOACHUTEABHOM 3alMCKM K
3aKOHOIIPOCKTY.

[TogcuuresipbHast 3aIIMCKA K 3aKOHOIIPOEKTY redaTaercd mpudpToM
Ne 14 Ha cTaHNaApTHERIX JHUCTaX 6yMarun gopMaTta A4 U uMeeT CeaVvIoIINe

PEKBH3UTHL.
Haumenosanue suda Ookymenma — 11€9aTacTCsa IPONUCHBIMHI OYKBaMHU

HUXE TPAaHHUIIB BEPXHETO MONA CTPAHMUBI HA 24 NT, BRACASETCS
ITOJIY>XXUPHBIM HIPpHdhTOM M BEIPABHUBAETCS 110 LIEHTDY.

3a204060K OTAEISACTCS OT MPEABIAYILIETO PEKBU3UTA MEXCTPOYHEIM
MHTEPBANOM 24 IIT, Ie4YaTaeTCAd CTPOYHBIMM OyKBaMH uepe3 1 uHTepBaJ,
BBIACIIACTCA NOJYXUPHBIM HIPpU(PTOM U BRIPABHUBAETCS IO IEHTDY. TOUKAa B

KOHIIE 3aroJIOBKa HE CTABUTCH.
B 3arosioBke X TEKCTY yKa3eiBaeTCd HOJHOE Ha3BaHUE 3aKOHO-

IPOCKTA, K KOTOPOMY ITOATOTOBICHE MOSICHUTEIbHAS 3aIIMCKA.
Hanpumep:
K npoexry denepaipHoro 3akona «() BaeCeHHH n3Menenmii B crathio 1
3akona Poccuiickoit Penepamun «O nogoxoaHoM Hajore
¢ QU3HYECKHX JIMI»

Texcm oTHenNseTCAd OT 3aroJI0OBKa MEXCTPOYHBEIM MHTEPBAJIOM
24-36 T 1 meyaraercs Yyepe3 MHTEpBaa 18 T Ha paccTosgHNHA 1,25 cM oT

JIEBOU rPAHULIBI TEKCTOBOTO ITOJIS.
TexkeT nommxeH coaepxarh 000CHOBAHNE HEOOXOAUMOCTH IIPUHATHS

3aKOHOIMMPOEKTA, BKIKUAKIOINEE PA3BEPHYTYIO XapaKTCPUCTUKY 3aKOHO-
IIPOEKTAa, €ro LeAEH, OCHOBHBIX [TOJIOXEHUHN, MECTA B CUCTEME NEUCTBYIO~
III€r0 3aKOHOIATEIBCTBA, 2 TAKXKE IIPOIrHO3 COLMATILHO-3KOHOMHUYECKUX ¥

WHBIX ITOCTICACTBUH €TI0 NIPHHATHA.

2.2. lloaroToBKka 1 opopMiIcHHE MPOEKTOB AKTOB
IIpesnaenra Poccuiickoi Denepauyuu

2.2.1. TloaroToBka u odopmiienue nmpoexros akToB (YKA3OB u
PACINOPAXEHUN) IIpesuneura Poccuiickoit Menepaini Npon3-
BOASITCS POCAaBTOAOPOM B COOTBETCTBHHU C MOPAAKOM, YCTAHOBJIECHHEIM
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IIpeaunenroMm Poccuiickon Oenepanun, AamMuaucrpanued Ilpesunenra
Poccuiickoit Penepanuu, IlpasurensctBoM Poccuiickoyt Penepanuu U

Hacrosined MucTpykunei.

2.2.2. IIpoexTrt akToB Ilpesunenta Poccuiickoit Penepauu U
MPUIOKECHUA K HUM I1€9aTaroTcd Ha CTAaHHAPTHRIX JUCcTax bymaru A4
(210 x 297) wmpudTom Ne 15. BepxHee nosie JOKyMEHTa YCTaHABIUBAETCA
rpaHuAiiaMy 61aHKa. Jlesoe mose — 2,75 oM, nipaBoe — 2,25 ¢M 1 HIXXHEE —
He MeHee 2 cM. [1pu opopMIeHH IPOEKTA aKTa Ha ABYX M 60nee cTpaHuIiax
BEPXHEE ITOJIE BTOPOH M MNOCHCAVIONIMX CTPAHHUII COCTABJISIET HE MCHEE
2,5 cMm.

2.2.3. Ilpoexrst akToB I1pesunenta Poccuiickoit Penepaniy AIMEIOT
CHEAYIOINNE PEKBU3UTHL: Haumenosarue suda axma (Yxa3 Ilpe3upeHra
Poccuiickoit @encpannu wid pacnopsexeHue Ilpesunenra Poccuiickoi
MDesiepallinl), 3a204060K 1 meKcm.

3a2041060K TICYATACTCH HA PACCTOSIHUU HE MeHee 9 CM OT BEPXHETO
Kpag JIMCTa, MAINETCA ¢ MPONMUCHON OYKBHI, BEIACHAACTCH MOJYKUPHBIM
wpugToM. ToUKa B KOHIIC 3ar0JI0OBKA HE CTABUTCS. 3aTOJIOBOK, COCTOSTIMH
U3 IBYX U O0JI€€ CTPOK, ITeyaracTcs yepes 1 MeXCTpoYHbI i MHTEpPBaJ.

Havyano 4 xoHen KaXao# CTPOKM 3arojJIoBKa UEHTPUPYIOTCA
oTHOCUTENBHO C10B «I1pesunent Poccuiickoit Penepanuu». B oToenpHBIX
pacnopsxenusax Ilpesunenra Poccuiickoit enepanuu 3aroioBOK MOXET
OTCYTCTBOBATh.

Texcm OTAESIETCA OT 3aTOJIOBKA JOTIOJTHUTEIBEHEIM HHTCPBAJIOM 24 TIT
M IICYATAETCA YEPE3 UHTEPBAT 18 T (IONYCKAETCsl yMEHBIICHME HHTEPBAIOB
MEXIY PEKBHU3UTAMH «3arojIoBoOK», « Iekcm, «Hlommucek» u «Mecto u3ganusa»
IIPH HEOOXOOMMOCTH pasMEllieHHs TEKCTa MPOEKTa YKa3a, PacIopsKeHHU
[Tpesngedta Poccutickoi Deaepaliin Ha OTHOM CTpaHHUIE).

TexcT nevaraercst o1 JICBOM rpaHUIIBI TCKCTOBOIO I10JIST U BHIpaBHH -
BAETCA IO JIEBOM W MpaBoM rpaHHIIaM TeKCTOBOTO moJjid. IlepBas cTpoka
2034113 HAYMHAETCA Ha pacCTOSTHUM 1,25 CM OT JicBOI rpaHMLIH TEKCTOBOIO
OJIA.

TexcToBasA 4acTh MOXET NMOAPA3NCIAATHCS HA KOHCTATHPVIOMYIO
4acTh — HpeaMOyay ¥ MOCTAHOBIAKIOIUIYIO YaCTh (B PACNOPSAXECHHUU —
PACITOPSIAUTEABHYIO 4ACTD).

I[IpeamOyna B ykazax Ilpesunenra Pocceuiickoit Penepauun
3aBEPOIACTCS CJIOBOM «II0OCTAa H O BJ 4 I0», KOTOPOE IedaraeTcs
BPA3PANKY.

IIyHKTH B TEKCTE HYMEPYIOTCS apabCKiMU ndpaMU ¢ TOYKOH H
3aroJIOBKOB HE UMEIOT.



IIyHKTBE MOTYT pasaeiasiThCsd HAa NOANYHKTHI, KOTOPHIE MOIYT
HyMepoBaThcsd apabCckuMu HHppaMu WINA CTPOYHBIMU OYKBaAMH C
3aKPpHIBAIOLUEH KPYTITION CKOOKOA.

Bce naMeHEeHHUS U IOIIOJHEHUSI, BHOCUMEIE B paHee NPUHATLIN yKa3
(pacniOpsAXeHHE), NTOKHB! COOTBETCTBOBATH CTPYKTYPE OCHOBHOIO
HOPMAaTHBHOTO aKTa.

I1py HaMMYW Y NIpUITIOXEHMH K YKa3y {pacniopsxeHuio) IIpesuneHra
Poccuiickoit Peaepalivy B TEKCTE HA HUX 00g3aTeIBHO JeJacTCA CChIIKA.

JlonyckaeTcs neyaTaTbh OpONMMCHBIMHA OYKBAMHU M BRIICIATH IpUPTOM
OpYyroil HaCHIMIEHHOCTH (PaMUJIMK IIPHU MOATOTOBKE NMPOEKTOB YKa30B
(pacnopsxeHuit) IIpesnaenra Poccnitckoit Penepauiuy no BOIPOCaMm
HArpaXXJaeHus ToCylapCTBEHHBIMU HarpajiaMH, IIPUCBOCHUS IIOYETHBIX,
BOMHCKMX M CIICHUANBHEIX 3BaHM Poccuiickoit ®Pegepaliiil (B APYIUX
CIIydasix HE PEKOMEHIYETCH ).

IHoonuce oToensercd OT TEKCTA JOMOJHUTEJLHBIM MHTEPBAJIOM
32 it m coctouT 13 cnoB «IIpesunent Pocenitckoit @enepaliiny , MTHALIAAIA
mMmenn 1 damunuu Ipesuaenrta Poceniickoi @ejtepanum.

Ciosa «Ilpesunent»s u «Poccuiickoil Ddeaepaiuu» 11€4aTaAIOTCS B
IIBE CTPOKH Yepe3 OOUH MEXKCTPOUHBIN HHTEPBAIL. OT rpaHULIbI JIEBOTO IOJIS
reqgaTalwTcs cioBa «Poccuiickoit Menepanmuy», a cioBo «IIpe3anucHT»
INEeHTPUPYETCH OTHOCUTEIBHO 3THX ¢a0B. MHAIMAN UMEeHH B paMuius
IIpesnaenTra Poccuiickoit Penepanny neqyaTaroTcsd v IpaBoM IpaHUIILL
TEKCTOBOTIO IO,

Mecmo uzdanus otnensieTcsa OT HOANMCH, KaK IIpaBWiiC, JOIOJIHU-
TEABHBIM MEXCTPOYHBIM MHTEPBAJIOM 48 NT M 1eyaracrcsa OT TPaHUIIE
JIEBOTO MOJIA:

Mocksa, KpeMJib.

Ha pacnopsaxeHusIX MECTO U3JaHUSI HE TI€YATACTCA.

Jlama ipocTaBisieTca NOCe IMoAMMCAaHNA JOKYMEHTa, OPOPMILETCA
CJIOBECHO-LIU(POBHIM CITOCOOOM M OTHENSETCS OT pEKBU3UTA «MecTo
U3AaHUSA» MEXCTPOYHBRIM HHTepBajioM 18 OT. IleyaTtaeTcsd oT JIeBOK
IpaHA LBl TEKCTOBOTO I1OJIA.

Homep 1ipocTaBasieTcsa 1oche NOAITUCAHU, 1TeJaTaeTcs OT JIeBOM
I'PaHULB TEKCTOBOIO ITOJA U OTHEHAETCA OT PEKBHU3MUTA «[laTa» MeEX-
CTPOYHBIM UHTEPBAIOM 18 1T,

K nmopsnkoBoMy HoMepy pacnopsokeHus Ilpesunenta Poccuckou
(Denepanyi yepes geduc Jo0aBIIIOTCA CTPOYHEIE OYKBHI «PII».

ITpunoxcenus X NpoeKkTaM yKa3oB M pacnopsoxkenuit [lpe3nneHra
Poccuitckxoit ®@eaepaunu obopMILIOTCH Ha OTAEIbHBIX JIMCTaX OyMaru.



Pa3Meprl MoJied, IPpUPTH U MEXCTPOUHBIE HHTEPBaJAbl NpHU
rneyaTaHud NMPUIOXCHUH HACHTHYHEBI pa3MepaM, MPUMEHAECMBIM TIPpU
[IeYaTAHHAHU TEKCTOB YKa30B (paciiopsakeHHiH).

IIpriIoXeHUAMH ABISIOTCA TMOJOXEHUA, PETTIAMEHTHI, NIEPCYHH,
CIIMCKH, TPa@UKU, TaOIMIEL, 00pa3lbl JOKYMEHTOB U Jp. IIpuinoxeHns
BHU3UPYIOTCA PYKOBOAMUTEIIEM OPraHa, BHECILIETO IIPOEKT.

Eciu B TeKCTE 12€TCS CCHUTKA «COIVIACHO NMPIUIOXEHNIO», TO HA TIEPBOM
CTPAHHIIE MPUIOXECHUAA B IPABOM BEPXHEM YINy NUIIETCS CIOBO
IMPUTOXEHME, Hixe yepe3 MeXCTpoYHHN HHTEpBan 18 T gaercs
CCBhUIKA Ha yKa3 iy pacnopspkeHue I pesunenra Poccutickoit Dejepanuy.
Bce cocTaBHBIE YaCTH PEKBH3UTA UESHTPYIOTCS OTHOCHUTEIBHO CaMoOM
JUVIMHHOW CTPOKH U Nedyaraitcd depe3d 1 Mexcrpounsii uarepsan. Ilpu
HaJIMYHUH HECKOJIBKUX IMPWIOKEHUI OHM HYMEPYIOTCH.

Hanpumep:
TIMPUNOXEHUE Ne i

K Yka3zy IIpesnneHra
Poccuiickoi Penepariny

No

gy S ———

IIpunoxxeHus 3aKaHYUBAIOTCS UEPTOI, pACHOJIOXKEHHOM IO HEHTPY
TEKCTa Ha pacCTOSHHH HPUMEPHO 3 MEXKCTPOYHEIX MHTCPBAJIOB. HIHMHA
gepThl COCTABIACT 2-3 CM.

I1py HamuMy B TEKCTE aKTa QOPMYIMPOBKH « YTBEPAUTE» (IIpHMiara-
€EMO€ ITOJIOXKEHHE, COCTAB KOMMCCHUH, NepeyecHb MEPONTPUITHI U T.11.) HA
CaMOM TIPHJIOXKEHHWH B IIPABOM BEPXHEM YIJY paclioyaractcsd CIoBo
VTBEPXIEHO nau YTBEPXJIEH co ccruikoil Ha HOpMaTHBHEL aKT,
ero JaTy, HOMEP.

HanpuMep:
YTBEPXJIEHO

Yka3omMm IlpesuneHTa
Poccuiickoit @enepannu

No

S —— g -

Cnosa YTBEPXIEHO u YTBEPXIIEH B npiioxXeHHAX COIIACY-
IOTCA B POJE U YHCJIE C BHAOM YTBEPXIAEMOro NOKYMEHTA: ITOJIOKCHUE —
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YVTBEPXIOEHO, nmporpamMa — YTBEPXJIEHA, meponpusaTus —
VIBEPXIEHDI.

3arojIoBOK K TEKCTY MPHUIOXKEHUS IedaTaeTcs HEHTPOBAHHEM
crtoco00M. HanMeHOBaHUE BUAA HOKYMEHTA - IIPUIOXKEHHUA (IIEPBOE CJIOBO
3aroJioBKa NPWIOXKEHHUA) BHIACIACTCS NPONUCHBIME OYKBaAMH, IMTONYXUD-
HeIM MmMPUPTOM ¥ MOXET OBTH HamedaTaHO BPa3PAIKY
(IMOJOXEHWUWE, HEPEYEHD, CIINCOK u 1.1.).
MeXCTPOYHBI UHTESPBAJ MEXAY [IEPBOM CTPOKOM 3aroyioBKa v IOCIIEAYIO-
HAMH CTPOKAMHU MOXET OBITh YBEAMYEH Ha 6 IT.

3aroJIOBOK IIPWIOXEHMUS OTIEHIeTCS OT AAaThl 1 HOMEpa axKTa Jo-
ITOJTHUTEITLHEIM HHTEpBATIOM 70 IIT, MHTEpBAJIaMM OT TCKCTA IIPHUJIOXKECHUSA —
TOTIONTHUTEJILHBIM MHTEPBAJIOM 24 NT.

IIp1 HamMYMM B TEKCTE MPWIOXECHUS HECKOABKHMX Pa3ieioB HX
3aroJIOBKY I1€4YaTa10TCs HEHTPOBAHHEIM CITOCOOOM (OTHOCUTEIBHO TPAHUIL
TekcTa). ToYyka B KOHIIE 3aroyioBka He cTaBurca. JJONyCKaeTCa BLIICHATD
3aroJIOBKH pa3fca0B HONYXHUPHBIM IIPHQPTOM.

TekcT NpuIoXKEHUsI MOXET ObITh 0POPMIICH B BUAE TAOAMIEL, Ipadrr
U CTPOKHU TAOMULDbI JOMXHEl UMETh 3ar0JIOBKH, BRIPAXKCHHEE UMCHEM
CYIIECTBUTENLHEIM B MMEHUTENRHOM nanexe. Iloa3aronoBky rpad v cTpok
IPAaMMAaTHYECKH JOJDKHEB OBITH COIJIaCOBAHbI C 3ar0JIOBKAMU.

Ecnu tabnuny nevararwT 0oJiee yeM Ha OJHOM CTPaHHUIIE, 3arojo-
BOYHAA 4YacTh TaOaUUB (HaMMeHoBaHue rpad) MoBTOpSAETCA Ha KAXIOMH
CTPaHHILE.

JIUCTHI NPHIOXKEHUI HYMEPYIOTCS CAMOCTOSITEJIBHO HAYMHAas CO
BTOPOI'O JIACTA.

Ilpn HanuuuM B TEXCTE NMPHIOXKECHUMN CCBHIJIKUM HA CHOCKY OHA
opopMisgeTcs 3Be3004YKOoH MU 1iudpoii co CKOOKoM. TeXCT CHOCKH
riegaTaercs yepe3 1 MEXCTPOUYHBIN MHTEPBAA B KOHLE Ka&XKAON CTpaHUIIE
WY TI0CJIe NPWIOXKEHHUS B LeJIOM IO YepToil. 11ocne cuMBOAa CHOCKH €€
TEKCT NeuaTtaercs ¢ MponHCcHOr OykBhl. B KOHIIE TEKCTA CHOCKH CTABUTCA
TOYKA.

Ha onHoii cTpaHuie HE AO/DKHO MPOCTABIATECA D0Jiee TPEX CHOCOK.

B nomoxeHuUsx, MporpaMMax, ycTasax 1 APYTrHX NOHNOOHBIX
JOKYMEHTAX pa3denabl U I'IaBbl HYMEPYIOTCs, KaK NMpPaBujio, PUMCKUMHU
IUdpaMu, a OVHKTH ¥ NOONYHKTE — TaK X€¢, KaK ¥ B TEKCTE yKa3a
(pacrtopaxeuns) Ilpesunenra Poccniickoit @enepanun. B yKazaHHEBIX
NOKYMEHTAX UX COCTABHBIC YaCTH (pa3leisnl, MoApa3nesabl, NYHKTHI,
TIOANYHKTRI) MOXHO TaKXe HyMEpoBaTh apabCckumu uudpamu. Ilonpas-
IEBI HYMEPVIOT B Iipenesiax pasaena. Homep nmoapasgesna XTOJKeH COCTOSATD
U3 HOMepa pa3jicjia ¥ HOMEpa moapasiena, pasieIeHHBIX TOYKOH
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(HanipuMep, 1.2.). HoMep nyHKTa JOJCKEH COCTOSTh U3 HOMEPA pa3necia,
IoApasaciia ¥ MyHKTAa, pa3aeIeHHBIX TOYKaMHU (HanpuMmep, 2.3.1.). IIyHKTEI
IIPpU HEOOXONMMOCTHA MOTYT MOAPA3ACAITHCS HA MONIYHKTHI, KOTOPHIE
IOJKHEI UMETh MOPAAKOBYIO HYMEPALUIO B IIpeAcaax KaXIoro NyHxKra

(Hanipumep, 1.2.2.1.).
Bu3zb: ipoCTABASIOTCA Ha 000pOTHON CTOPOHE MOCIEAHErO JUCTA

IPOEKTa yKa3a (paclopsKCHMA ) B HUKHEN €ro 4acTH.
Ha npujoXeHusaxX K IPpOEKTaM VKa30B (PacHoOpsSKEeHWIM) BU3HI
NPOCTABALAIOTCA TaKXe Ha O00OPOTHOU CTOPOHE NMOCACIHEro NUCTA

NPUTOXKEHHS.
Obpa3en; obopmiaeHUS npoekrta ykasa Ilpesunenra Poccuiickoi

Dencpanyuu npuBeicH B ITpunoxeHuu Ne 2,

2.3. IloaroroBka H oopMiicHHE NPOEKTOB AKTOB
IpasurensctBa Pocchiickoi Penepanuu

2.3.1. lloaroroBka M oQOpMIEcHHUE TIPOEKTOB aAKTOB
(MOCTAHOBJEHWUM u PACIIOPAXEHWH) IIpasutenbcrsa
Poccusickoil Peliepaud NPOU3BOOSITCA B COOTBETCTBUU C IOPSIKOM,
yctaHasiauBaeMbIM [lpaBurensctBoM Poccniickoii Penepamun.

2.3.2. ITpOEeKT NOCTAaHOBJICHUS WIH pacriopsixkenud [IpaBuTeIpCTBA
Poccuitickon Peaepanyy neyaTaeTcs Ha CTAHNAPTHOM JIKCTE Oymaru
dopMmara A4 mpudToM pasmepoMm Ne 14, IIpoexr akTa nMeeT CAEAYIONIHE
PEKBHU3UTHI:

Haumenosanue euda axma — nocra"vosneaue Ilpasurenncrpa
Poccuiickon @enepauuu unu pacrnopsckeHue 1Ipasurensctra Poccuiickoit
Denepanun.

Ilama axTa OTHEASAETCS OT HAUMEHOBAHHUS BUIA aKTa, KaK MIpaBUIIO,
MEXKCTPOYHBIM MHTEPBANIOM 24 NT, 0OPOPpMIALIETCI CIIOBECHO-LUH(PPOBBIM
CIIOCOOOM, IeYaTaeTCsa HEHTPOBAHHBIM CIIOCOOOM, IIPOCTABJIACTCS NPH
MMOAIIMCAHUY aKTa.

Huoexc (nomep) neyataercsa apabckuMu uudpaMu ¥ COCTOUT U3
3HaKa «No» ¥ ITIOPSIAKOBOTO HOMEpPa JOKYMEHTa, Hanpumep Ne 143,

K nopssnxoBoOMY HOMEPY PACHOPSXECHHS yepe3 aepuc nobapisaercs
OykBa «p», HaripuMep Ne 153-p.

Mecmo uzdanus — otmensierca ot peksusuToB «lara» u «Homep»
MEXCTPOYHBIM HHTEPBAIOM 24 NT U 0POPMIISETCS IIEHTPOBAHHbBIM

CIIOCOOOM.
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3azonoeox — NOPANOK OPOpPMIIEHHUS 3aroJIoBKa aHAJOTHYCH
o(OpMJICHHIO 3TOr0 PEKBH3HUTa B IIPOEKTAX YKAa30B (pacIlOpsAXEHU)

[TpesuneHTa Poccuiickoit Gegepauun.
Texcm OTHEHAACTCH OT 3aTrOJOBKA MCKCTPOYHBIM HHTECPBAIOM

24-36 it ¥ nneuaraercya mpudroMm pasmepoM Ne 14 ¢ unrepsasiom 18 11t

TekcCT regaTaeTcs OT JIEBOM I'PaHUIIBI TEKCTOBOTO ITOJISL H BEIPABHH-
BaeTcd I10 JIEBOM M IIPpaBO¥ rpaHUIAM TEKCTOBOTO 1osst. Ilepsast crpoka
a063a11a HAYMHAETCHd HA pacCTossHuM 1,25 CM OT 1€BO# rpaHuIb O,

TekeT MOXeT MOAPAZACAATHCH HA KOHCTATHPVIOWVIO YaCcTh
(rmpeaMOyiy) ¥ IOCTAHOBJSIOULYIO YACTh (B PACTIOPSIKCHUSIX — PacHops-
AHUTEIBHYIO).

Ilpeambynia B npoekrax mnocrtaHoBacHHM IIpaBurenbcTBa
Poccuiickoit DeaepauMy 3aBepliacTca caoBaMu «IIpaBUTENBCTBO
PoccHUCKON Peicpalidi NOCTAHOBJI A € T>, IOCHEAHEE CICBO

[I€4aTACTCA HONYXKMPHBIM IPpUhTOM Bpa3psaixy.
I1peamOyiia MOXET OTCYTCTBOBATS, €CITH MIPEANIMCHIBAEMBIC JICUCTBUA

HE HYXIAI0TCS B pa3bACHEHUH.

ITocranoBagwomasg (pacHnoOpAAMTEIIbHASA) YacTh IIPOCKTOB
NOCTAHOBACHUM (pacnopaxeHuun) [Ipasurenbcra PoccUUCKOHA
Pegepaliuu, Kax IpaBWwiIo, OAPA3REIAETCH HA IIYHKTHI.

ITyHKTH HYMepyIoTCS apadbckuMu HudpaMu ¢ TOYKOHN ¥ 3aroJIOBKOB
HE HMEIOT.

Ilpyn HaIMYUN NPWIOKECHUHA K HOCTAHOBJIECHUIO (PaCIOPIXKECHUIO)
[Ipasutenncrna Poccuiickoi MDenepaiiy B TEKCTE Ha HUX OOSA3ATEABHO
JEIaeTCs CChLIKA.

Ilodnuce otrensieTcs OT TEeKCTa MEXCTPOYHBIM HHTEPBAJIOM 36 T K
cocTouT U3 ¢oB «IIpeacenarens IlpapurenncrBa Poccuiickoit Menepanivin»,
uHUIMana uMeHn 1 damMwiun [Ipencenarens IpasurenncTsa POCCHACKOU
Oenepannmn. Ciosa «IIpencenarens [IpaButensCrBa» M «PoccuMuckKoun
Menepauuy» Me4aTaloTCsd B IBE CTPOKH 4Yepe3 OAMH MEXCTPOYHBIN
uHTepBa. Ciosa «IIpeacenarens IIpaBUTeabCTBA» IIEYATAIOTCH OT JIEBOM
TpaHuUIlBl TEKCTOBOTO NIOJA, a cyioBa «Poccuiickoit ®enepaniun» NEHTPU-
PYIOTCSI OTHOCUTEJIBHO NMEPBOM CTPOKHM peKBH3UTA. MHHIHMAT UMEHU U
dbamunng Ipencenarens Ipasurenscrsa Poccuiickou denepannu
11€9aTaI0TCA Y IpaBOM rPaHMUIIEI TEKCTOBOTO 11014,

IIpunoxcernus X IpoeKTaM aKTOB (TIOCTAHOBICHUH ¥ paCIIOPSXCHHUN)
IIpaBurenncTBa Poccuiickoi @enepaninil 1eYaTarTCs Ha OTACBHEBIX JIKCTAX

OyMaru ¥ BU3HPYIOTCS.
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PaaMepn noneit, mpudTe ¥ MEXCTPOYHBIE UHTEPBAIH IIpU
nedaTaHUY TEKCTA HACHTUYHEI pa3MepaM, IIpMMEHIeMEIM ITpH 0(popMIIe-
HUH TEKCTOB ITIOCTAHOBJICHUH (pacIIOpsDKEeHUH).

[lopsnok oopMIeHUA NPUIOXKEHHH K IPOEKTY ITOCTAHOBJICHUSA
(pacriopsxenuda) [pasurensctBa Pocceuiickoit Pegepalilnyd aHAJIOTMYEH
OPOPMICHHUIO MPUJIOXKECHUN K NMPOCKTAM YKa30B (pacIopsaXeHuil)
[IpesunenTa Poccuiickoin Oenepanum.

Buzu ipocTaBisiiorcs Ha 0OOpPOTHOM CTOPOHE MOCASAHErO JIHUCTA
MepBOro 3K3eMIisgpa (NOJJIMHHHUKA) NpOEKTa IIOCTAHOBJIEHUS
(pacnOPSKEHMS) B HIDKHEHN €ro 4YacTH.,

O6pa3serr opopmieHus moctadHosneHud IlpasurenncTra Poccuiickoit
denepanuu npuBeneH B Ipunoxennnu Ne 3.

2.3.3. Ecitu B Texcre npoekra akta IIpaBurenncTBa Poccuiickoi
Dencpallud YIOMHHAIOTCS paHee IPpUHATHIe akTH Ilpe3duaeHTa
Poccuiickoit Oeacpauuy uim IpasurensctBa Poccuiickoit Penepanniy,
TO IENAETCI CCHUIKA HA COOTBETCTBYIOUIHI ODUIHATBHBIN UCTOYHUK UX
onyosuKoBauusa, HanpuMep: «(Cobpanue 3aKkoHonarebcTBa Poccniickoit
MDenepanmn, 2005, Ne 3, ct1. 6)».

Ecau noxarorasiausacMmeiit akT IlpasurensctBa Poccuiickon
Denepanuu BACYET 32 COOOM BHECEHUE M3MECHEHUN WU OONOJHEHHHA B
npyrue akTel [IpasurensctBa Poccuiickoit Menepanyny, 31tv MU3MCHEHUA
WINA JONOJHECHUAS BKIIOYAKIOTCH B MPOEKT NOATOTABIMBAaeMOr0 aKTa WIH
IIPEJCTABIAIOTCH B BUIAE CAMOCTOSTENRHOIO AKTa ONHOBPEMEHHO C HUM,

[Ipoekr akta IlpaBurenscrBa Poccuiickoit Penepanuy 110 OPraHu-
321U UCIIOJHCHHUA (PencpanbHOro 3akoHa wiau akrta [IpesmoeHTa
Poccuiickoit Denepanun NOMKEH CORSPXATh CChUIKY Ha COOTBETCTBYIOIIMMA
deepAIBHELN 3aKOH WiIH akT Ilpe3nnenta Poccuiickon Penepanmm,

2.3.4. B nmpoexkTtax nocranosaeHui [IpasnrenpcTBa Poccuiickoit
Pepepaltuu ynoTpeOassloTCs MOJMHble opNUHaIBHLIE HAUMEHOBAHHS
OpPTaHOB M OPTraHM3aIUM, B IIPOEKTAX pACHOPSKEHUN — UX COKpALLICHHBIE
oUIKANBHEIE HAUMCHOBAHM L.

2.3.5. JOKYMEHTHI (IIpOrpaMMBbl, IOJIOXKEHHS, PETJIaMEHTE], IUTAHHI,
HOPMHBI H T.I1.), KOTOPHRIE NPEAJIaraeTCd YTBEPAUTL MOATOTABINBACMBIM
npoexToM akKTa I Ipasutenscrsa Poccutlickoit @enepaiiiu, B 0043aTeIbHOM
NOPSAAKE IPUIATAOTCA K JaHHOMY IIPOEKTY aKTa.

2.3.6. CopaBka K IpPOEKTY IIOCTAHOBJIEHUS (paCHOPSIXEHUST)
o(pOpMIAETCH Ha CTAHHNAPTHHIX JINCTaxX OyMaru dopMata A4 U UMeEET

CACHAYIONINE PEKBU3HUTHI:
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Haumenosarue euda doxymenma — NEIATaCTCA MPONMMCHBIMHU OYKBaMH
NBYMSI MEXCTPOYHBIMH HHTCpBAIaMU HIXE BEPXHEH rpaHUIE] TEKCTOBOTO
110J151, BELACIBIETCS ITOMYXXUPHBIM HIPUPTOM ¥ BHIPABHUBAETCS ITO LIEHTPY.

3az04060K OTHENAETCA OT NPEABIAVIIETO PEXBU3NATA ABYMS MEX-
CTpOYHBIMM MHTEPBaAIaMM, IIEYaTAETCA CTPOYHBIMU OyKBaMU Yepe3 OOUH
MHTEPBaJI, BBELACIACTCA MOJNYXHUPHBHM MpUdTOM U BRIPABHUBACTCS IIO
peHTPpY. TOUKa B KOHIIE 3ar0JIOBKA HE CTAaBUTCH.

B 3aros10BKe YKA3BIBAECTCA ITOTHOE HA3BaHME IPOEKTA HOCTAHOBJICHUS
(pacNoOpPsXKEHNA), K KOTOPOMY NOATOTOBJEHA CIIPaBKa.

Texcm OTHENAETCS OT 3aroJIOBKa TpEMS MEXCTPOYHBIMU HHTED-
pajiaMi, IiedaTaeTcs mpudToM pasmepoM Ne 14 yepes 1,5 nHTepsana.

[Teprast cTpoKa a03ana nnevaraercs Ha pacCcTostiun 1,25 cM OTJ1eBOM
IpaHHIBI TEKCTOBOIO MOJIS.

B TeXCTe KpaTKO U3/1araoTca MOTUBEI BHECEHHA IIPOCKTA, OOOCHO-
BaHHUE U CYTh IIPOEKTA, HAIMYHE PA3HOIIACHH, PE3YJIETATH ITPOPaAbOTKU U
SKCIICPTUSHI,

Iloonucs OTHENAETCH OT TEKCTA TPEMSA MEXCTPOYHBIMYA MHTEPBATIAMH.

[Tognuce BKIKOYAET HAUMEHOBAHUE JOJIKHOCTY ULA, NOANMUCHI-
BalOLIEro CIpaBKy, €ro JUYHYIO HOANUCH ¥ pacIInPpPOBKY NMOANHCH
(MHHAIMANB M (PAMIUJIHIO).

HauMeHOBaAaHHE MONKHOCTHM II€YATAECTCA OT JICBOM I'DAHHIIH
TEKCTOBOTO IIOJIS YEPE3 OAMH MEKCTPOUYHBIN MHTEPBAJI U LIEHTPUPYETCA
OTHOCHUTENIBHO CAMOM JUTMHHOM CTPOKH.

PacimiidpoBKa MOANUCH pacIoNaracTCss Ha YPOBHE IOCHEAHEN
CTPOKM HAaMMEHOBAHUA HODKHOCTH O6¢e3 npodeia MEXny MHUIUAIaMU 1
damunueil. ITocnenuss 6yksa B pacmndpoBKe NOATTHCH OrPAHUYNBACTCS
IIPABBIM I10JIEM.,

IIpu HATMYU Y HECKOMBKUX ITOXIMCEH OHH PACTIONaraiorcsl OHa ok
IpPYroi B COOTBETCTBUH C 3aHMMaeMbIM# HOJDKHOCTSIMH.

[Toamnmcy OTASIIIIOTCS OfHA OT ApYro# 1-2 MycCTeIMHU CTPOKAMM.

2.4. IToaroroBka " opopMiieHHe NPOEKTOB HOPMATHBHBIX NIPABOBLIX AKTOB
DeiepaiabHOT0 JOPOKHOIO ATEHTCTBA

2.4.1. HopMmaTuBHBE IIPaBOBLIE aKThl DPenepanbHOTr0 JOPOXHOIO
areHTCTBa HM3HAI0TCA B IpPEaeaaX €ro KOMIETEHHUH B COOTBETCTBHHU C

[ToJIOXEeHEM 0 PocaBToope B BUJIE NPUKA30B WIHU B CJIyYasX, yCTaHOBIICH-
HEIX 3aKOHOAATEILCTBOM Poccuiickoil @eaepalinu, B BUAEC MHBIX aKTOB.
2.4.2. U3panye HOPMATHBHEBIX IIPABOBEIX AKTOB B BUIE NUCEM M

TCJIErpaMM HE NOMIYCKACTCA.
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2.4.3. ITopsanok nmoArotroBku U odopMiecHus PocaBTomopoM
HOPMATUBHHBIX IIPABOBHIX aKTOB YCTaHapaKuBaeTcs IIpasuiaMu oaroroBKuU
HOPMAaTHUBHEIX IIPABOBHIX aKTOB (hefepaibHBIX OPTAaHOB NCIIOJHUATEIbHOH
BJIACTH U HUX TOCYIAPCTBEHHOW pPETHCTpALHNM, YTBEDXKIACHHBIMU
[TocranoBneuneM IpasurenscrBa Poccuiickon Penepariuu ot 13.08.1997
Ne 1009 (Cobpanue 3akoHonmatesibcrsa Poccuiickoit @enepauuu, 1997,
Ne 33, crt. 3895) u PernmamenTom @eepanbHOTO JOPOXHOTO aTeHTCTBA.

2.4.4. IIpu noaroToBKe JOKYMEHTOB PCKOMEHYETCS TIPUMEHSATD
TeXCTOBLIN peaakrop Word for Windows Bepcun 6.0 1 BEIIIIE C UCITONB30-
BaHueM mpudToB Times New Roman Cyr pasmepoMm Ne 12 (ans
opopmieHus TabIMYBBIX MaTepuanoB), 13, 14, 15, Times DL pa3zmepom
Ne 12, 13, 144gepes 1-2 nutepnana.

2.5. bianku A0KyMeHTOB

2.5.1, HoxymeHTH PocaBTOnOpa HOJDKHBI, KaK HpaBujiIo, 0popM-
JATECA Ha OJIaHKAaX M UMETh YCTAHOBACHHBIN KOMIUIEKC 00s13aTCIbHBIX
PEKBU3UTOB U IMMOPSIOK UX PACIIONOXCHUS.

baHKY JOKYMEHTOB M3rOTABIUBAIOTCS HA CTAHAAPTHHIX JIUCTAX
oymaru ¢opmaroB A4 (210 x 297 mMm), AS (148 x 210 mm).

Kaxapiif TUCT noKyMeHTa, 0popMIIeHHBIN KaK Ha O1aHKe, Tak 11 6e3
HEro, IOJDKEH MMETH MOJis:

20 MM — J1eBOE;

10 MM — TIpaBoe;

20 MM — BEpXHEE;

20 MM — HULKHEe.

2.5.2. B Pocasrogope NnpuMeHII0TCA cienyiourue OJaHKU:

ONaHK IMHCHhMA;

OJ1aHK PYKOBOJUTES,

0J1aHK KOHKPETHOTO B2 HOKYMEHTA.

B 3aBHCUMOCTH OT pacHoJI0XKEHUS PEKBU3UTOB YCTAHABIMBAIOT IBA
BapHaHTa OIAHKOB — YIJIOBOH M IIPOIOJIBHBIN,

PexBHU3NTEI O/1aHKA ¥ OTPAHUYNTE/IBHBIC OTMETKH IJIS1 PEKBU3HTOB B
Ipeaciax rpaHuIL 30H PACIOIOXEHUS PEKBU3UTOB Pa3MEIAIOT IEHTPOBAHO
(Ha9aJ10 ¥ KOHEL KAXNOH CTPOKM PEKBU3HTOB PaBHO VIAJICHEI OT I'paHHULI
30HH PACHOJOXEHUSI PCKBU3UTOB) WM (PJIarOBBIM CIIOCOOOM (Kaxnad
CTPOKAa PEKBU3WTOB HAYUHACTCA OT JICBOH I'PAHUIIHI 30HEI PACIIONIOXEHNSA

DPEKBU3UTOB).
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CoctaB BuJioB 4 hopMEI OTAHKOB, NpuMeHAEMEBIX B DellepaibHOM
IOPOXHOM areHTCTBE, VTBEPXAAIOTCA €ro pyYKOBOAUTENIEM 10 IPEACTAB-

JIEHUIO YIIPABACHUS NeJIaMMU.
2.5.3. bnasku ¢ BocnpousseacHueM JocymapcTBeHHoro repba

Poccuiickoit Ddeaecpanuy U3roTaBMUBaIOTCA NMOMUTPpaPUIECKHUMHU TIpel-
IpUATAAMHA, UMEIOIIUMM JIHLIIEH3UH HA COOTBETCTBYIOIINUHN BUI ACATEh-
HOCTH, 110 3aKa3aM PeacpabHEIX OPraHOB HCITOMTHUTEIbHOI BIACTH.
2.5.4. biranxku DOoKyMeHTOB Pocasronopa nomnexat yuery. Ha
repOOBBIX OyTaHKaX TUITOTPAPCKUM CIIOCOBOM WM HYMEDPATOPOM TIPOCTAB-

JISIOTCS MOPAIKOBEIE HOMEDPA.
2.5.5. blaHKH JOKYMEHTOB JHOJDKHE! MCHOJIb30BaThCsl CTPOTO MO

HA3HAYCHUIO U 06€3 COOTBETCTBYIOLIETO Pa3pelIcHHUA HE MOTYT NIEpeaBaAThCA

IPYTUM OpTaHU3ALIMSIM U JULAM.
2.5.6. Beenenue B obpaineHHe 1Mo Mepe HEOOXOIUMOCTU HOBEIX

OJIAHKOB JOKYMEHTOB OCYIUIECTBISICTCS 10 paspCHICHUIO (ITOPYYECHUIO)
pykosopurensa Pocasrogopa. COOTBETCTBYIONIME MPEIJIOXCHUS BMECTE C
oOpasuaMu OpeaaraeéMeix OJIaHKOB BHOCSATCS HAYAJILHUKOM YIIPaBICHHA

NeaMu.
O6pa3sel 61aHKOB npuBeacHH B [ Ipmnoxennsax Ne 4-5 u Ne 9-10.

2.6. Odopmiaense peKBH3HTOB B IIpoLiecce
HOArOTOBKH AOKYMEHTOB B ¢eiepaibHbIX OPraHax
HCHOJHATEIHLHON BJAACTH

IIpH OATOTOBKE OPraHMU3allMOHHO-PACTIOPIIUTEBHBIX JOKYMEH-
TOB paboTHUKHU Pocarroaopa o(popMIISIIOT pEKBU3UTHI IOKYMEHTOB C YYETOM
TOCT P 6.30-2003 «YHHDHULIHPOBAHHEIC CUCTEMBl IOKYMEHTAIMH.
YHuDUUIHMPOBAHHASA CUCTEMA OPTraHU3AIIMOHHO-PACHOPAAUTENILHOHU
JOKyMeHTauuu. TpeboBaHMA K opOpMACHUIO JOKYMEHTOBY.

2.6.1. TocynapcTBenubIii rep6 Poccuiickoit Penepanu,

TocynapcrBeHHBIH repd Poccuiickoit @encpanyiy moMenawnT Ha
6J1aHKaxX JOKYMEHTOB B COOTBETCTBUH ¢ PenepaibHBIM KOHCTUTYHHOHHBIM
3akoHOM OT 25 aexkabps 2000 r. Ne 2-PK3 «O JTocynapcTBeHHOM repbde
Poccutickoit Oeaepanun» (Cobpanue 3akoHomgateabcTBa PoccHACKON
Denpepannn, 2000, Ne 52, gacts I, c1. 5021).

2.6.2. HauMeHoBauue (eaepajlbHOTO OpraHa UCIIONMHHUTEIBHOM
BJIACTH.

YKka3neIiBaeTcsd I0JHOEe HaMMEHOBaHHE — DefepaabHOoe JOPOXKHOE
areHTCTBO, COOTBETCTBYIOHIEE €I0 HAUMMEHOBAHHIO, YKA3aHHOMY B

IOJIOXCHHUY O POCaBTONIOPE.
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CoxpallieHHO¢ HauMeHoBaHue — PocasTogop — IMOMEINAIOT B
CKOOKaX HUXKE ITOJTHOTO.

Hax sanMeHoBaHHEM PocaBronopa ykaseiBaeTcs I10JIHO€ HAaIMEHO-
BaHuE PeNepaILHOrO MUHHUCTEPCTRA, B BEICHUH KOTOPOTO OH HAaXOMUTCH, —
MunucrepcTBO TpaHcnopTa Poccuiickoit @eaepanum.

2.6.3. CnpaBoyHbie faHHKIE O (heaepalipHOM OpraHe MCHOJJHU-
TEJIbHOM BJIACTH.

CrpaBoYyHBIE JaHHBIEC 0 POCABTOAOPE BKITIOYAIOT MOYTOBHI afpec,
HOMEDp TeneoHa U HoMep (akca (Homepa paxcoB, TENEKCOB, anapec
JIEKTPOHHON ITOYTHI M T.1.).

2.6.4. HanmeHOBaHMe BHIa JOKYMEHTA.

HaumenoBaHue BUIa ZOKYMEHTa, CO3/IaBaeMoro PocasTomopoM,
NOJIXHO COOTBETCTBOBATh BHAAM HOKYMEHTOB, NPEAYCMOTPEHHBIM
O0mepOCCHHCKUM KJIACCU(PHUKATOPOM YIIPABACHYECKOM JOKYMEHTAIIHH
(OKY).

2.6.5. JlaTa TOKyMeHTA.

JaToil TOKYMEHTa SABJFIETCS aTa €ro MoAnucaHus (paciopi-
IUTENBHBIC JOKYMEHTHI, MNCHMA) WM COOBITUS, 3a(DUKCUPOBAHHOTO B
JOKYMEHTE {IIPOTOKOJI, aKT), A/ YTBEPXKAACMOTr0 ZOKYMEHTa (perjiaMeHT,
IJIaH, MHCTPYKIHMA, INOJIOKECHNAE, OTYET) — JaTA YTBEPXICHMA.

JlaTa JOKYMEHTA TIPOCTABIISIETCS JOJDKHOCTHRIM JIMLIOM, NNOATTH-
CHIBAIOIIUM HAM VTBEpXAalomMM JoKyMeHT. HIpu monroroske npoekra
JIOKYMEHTa [1e4aTacTca TOJBKO 0003HaYeHUE Mecaua 1 TOMaA.

Bce ciyxebHpIie OTMETKH Ha JOKYMEHTE, CBSA3aHHAIC C €0 IPOX0XK-
IEHUEM U UCIIONTHEHUEM, NOJDKHBI JaTUPOBATHCS ¥ NOAITACHIBATHCA.

JOKYMEHTHI, H3JaHHbIE COBMECTHO ABYMS Wi 60stee penepaIbHBIMU
OpraHaMmy UCTIOMTHUTENLHOMN BJIACTH, JODKHB UMETh OAHY (EIHHYIO) AaTYy.

Haty noxkyMenTa odopMiIgioT apabCKuMu mUdpaMu B I1OCHE-
IIOBATECAbHOCTH . HeHbh MecAlla, MecAall, roA. JleHb Mecaua u Mecall
obopMISIOT ABYMS IapaMu apabckux nudp, pasfeJcHHBEIMHA TOYKOH,;
ro — 9eTEIphMA apabckyMy IndpaMu.

HarnpumMmep:

14.03.2005

JTOMIYCKaeTCs1 CI0OBECHO-IH(DPpOBOH criocob opopMAECHMUA NaTHl,
Harpumep: 14 Mapta 2005 ..

2.6.6. PerncrpaltiOHHBI# HOMEP AOKYMEHTA.

PermcrpaliMOHHEBIH HOMEP JOKYMEHTA COCTOMT U3 €ro INOpsAAKOBOTO

HOMeEpa, KOTOPHIH MOXHO JOMOJHATh MHACKCOM J¢jIa O HOMECHKIATYPE
nej1, nHopMalHen 0 KOPPECIOHACHTE, HCTIOTHUTEAX H AP.
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PerucTpaliMOHHBIN HOMED IOKYMEHTa, COCTABIIEHHOTO HECKOIBLKMMU
IOPUOINYECKHAMHU THIAMH, COCTONT M3 IIPUCBOCHHBIX UMK perucrpa-
IIMOHHBIX HOMEPOB JOKYMEHTA, IICPCUMCIICHHBIX B HOPAAKE IEPEUYUCIACHUS
aBTOPOB JOKYMEHTA Yepe3 KOCYIO UePTY.

2.6.7. Ccruika Ha peruCTPaliHOHHEBIM HOMED U IaTy JOKYMEHTA.

(CcrBUIKa Ha perucTpalilHOHHBIM HOMED M JATY JOKYMEHTA BKJIIOYAET
pPETHCTPAllHOHHBIN HOMED M JaTY AOKYMEHTA, Ha KOTOPBIN JOJDKEH OBIThH
J1aH OTBET.

2.6.8. MecTo cocTaBlIeHNS WM U3AaHUs JOKYMEHTA.

MecTO U3iaHUA NOKYMEHTA YKA3BIBAETCSA B TOM CJiydae, €CJIH
3aTPYAHEHO €T0 OIIPEeACIICHHUE 10 PEKBU3UTaM 001ero OJ1aHKa My O71aHKa
KOHKPETHOTO BHUAA JOKYMEHTA. MecTO cOCTaBACHUS MU HU3HAHUS
JOKYMEHTA YKA3HIBAIOT C Y4ETOM NIPHUHATOrO aAMUHUCTPATHBHO-TEPPUTO-
PUAJIBHOTO ASJICHNS, OHO BKIIIOYAET TONABKO OOIETIPHUHSTHIE COKPAHICHHS.

2.6.9. Anpecar.

JIOKYMEHTE aIpeCyIOT OpraHM3alsIM, UX CTPYKTYPHBIM ITOApa3-
IeNeHHUSIM, NOJDKHOCTHBIM WK PU3NUECKHM JIHLAM.

[Ipn agpecoBaHuu HTOKYMEHTA OpPraHM3ALMU, €€ CTPYKTYPHOMY
NOApA3NCIEHUIO 063 YKa3aHMA JTOJDKHOCTHOTO JMIA MX HAUMEHOBAHUA
NUINYTCSI B MMECHUATEIBHOM I1aJIEXKE.

LJOITyCKaeTCAa UEHTPHUPOBATH BCE CTPOUYKH PEKBU3NTA «AIpecar» 1o
OTHONIICHUIO K CaMOH INTMHHOU CTPOKe.

Harnpumep:

MunucTepcTBO TPAHCIIOPTA
Poccuiickoit @enepanuu

JlenapraMeHT yIIpaBJIeHUA ACIaMHU

IIp¥ HanpaBACHUM JOKYMEHTA KOHKPETHOMY JOJDKHOCTHOMY JIUILY
HAaUMEHOBAHUE OpPraHM3alyy ¥ MOJAPA3ACIACHHUS YKA3hIBAeTCad B UMEHM -
TEJILHOM HaAcXKe, a JOJCKHOCTh M GaMUIng — B HATEILHOM.

Hanpumep:

MuHHCcTEPCTBO 00OPa30BaHMUI U HAYKH
Poccuiickoit @enepaiiun
enapraMeHT YIIpaBRJACHUA JENaMU
KOHCY/IIBETaHTY

A.M. ITeTtposy
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llpu agpecoBaHuM JOKYMEHTA PYKOBOLMTENIO OPraHU3AlMU €€
HAMMCECHOBaHUE BXOONUT B COCTAB HANMEHOBaHMS HO/DKHOCTH aipecara.
Hanpumep:
[cHEpATBHOMY AUPEKTOPY
o0penuHeHua «POCTEKCTHIIE»

B.Ji. UBanoBy

B cocraB pekBM3nTa «AIpecars» MOXET BXOAUTH [TOYTOBBIH anpec.
DIEeMEHTHI HOYTOBOIO aapeca yKa3plBaloT B IOCHEA0OBATEIbHOCTH,
YCTAHOBJICHHOM NpaBuiiaMy 0Ka3aHUA YCAYT HOYTOBOM CBSA3H.

IIpu anpecosanum MUChMa B OPraHHU3aIMI0 YKA3bIBAIOT €€ HauMe-
HOBAaHUE, 3aTEM MMOYTOBBIN aApPEC.

Hanpuwmep:

[ocynapcrBeHHOE yUpexneHue
BcepocCHiCKTi HayYHO-UCCIIeJ0OBAaTEThCKUH
WHCTUTYT IOKYMEHTOBEACHHS
M apXMBHOTIO Iena

IIpodcoroznas viu., o. 82, Mocksa, 117393

IIpu anpecoBaHHM NJOKYMEHTa (PU3UUYECKOMY JHUIY VKA3bIBAIOT
baMUINIO U HHUIIMAJIB ITOYYaTeNst, 3aTEM — IOYTOBLIN aapec.

Hanpumep:
beanposoit M.B.

Hoposcenesckuit npocn., a. 12, k8. 32
Mocksa, 117574

IIpu agpecoBaHNM JAOKYMEHTA JO/DKHOCTHOMY JIMIY MHHLIHAJIE]
craBaTcsa nepen paMuaneil, Ipy aapecoBaHuy GU3NYeCKOMY JIHIY — MOCIIE
HEe.

2.6.10. YrBepXxneHHe HJOKYMeHTA.

Ha noxyMeHTax, [OIICXKAIINX YTBepXACHNIO, IPH( YIBEPXKACHYS
IPOCTaBJSLETCS CIIPaBa Ha BEPXHEM I0JIE HEPBOTO JHCTA JOKYMEHTA.

Tpud yreepxacHusi 0pOopMIIaeTcs CeAyIOHM 00pa3oM:
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YTBEPXIIAIO

PyxoBoautens DenepajibHoOro
JOPOKHOI0 aTeHTCTBA

Tmnéﬂ IMOATIMCH) @ﬁﬁnﬁnﬁ, @EMHJIHH)
00.00.0000

[Ipy yTBepXIACHHH NOKYMEHTA ITOCTAHOBJICHHUEM, pEIIEeHUEM,
IIpHKa3oM, MNPOTOKOJOM rpud yTBEPXKIACHHUS COCTOUT U3 CHOB
YTBEPXAEHO (YIBEPXIEHA, YITBEPXIEHDI wm YTBEPXIEH),
HanMEHOBaHWS YTBEPXKHAIONIETO JOKYMEHTA B TBOPUTENLHOM ITAIEXeE, €10
naTel B HoMepa. Cinoso «YTBEPXKITEHO» cornacyeTrcss B pojie ¥ YUCHE C
BUJIOM YTBEPXKIAEMOT0 JOKYMEHTA.

YTBEPXAEHO

ITpukasoM Pocasrogopa
or 16.03.2005 Ne 150

2.6.11. Pesomounus.

B cocTaB pe30oa0nuHd BXOASAT CIEAVIOIIME 3JIEMEHTH: paMWIng
VICIIOJTHUTEINA (MCIIOTHUTENCH ), CONEPXAHUE ITOPYYEHHA, CPOK UCIIQJIHE-
HHUS, NTOONNCH, AaTa.

B ciyuasx, xorma mopyd4eHue JaeTcst ABYM WIIM HECKONBKHUM JIUIIAM,
pPaBHBIM 10 HOJEKHOCTH, OCHOBHBIM HMCIIOJHHUTEJIEM ABISETCH AUIIO,
yKa3aHHOE B HNOPYYCHMH NepBBIM. EMY IpefoCcTaBisIETCS ITPAaBO CO3BIBA

COHUCIIOTHHTENEN U KOOPAMHAIIUA UX PAOOTHI.
OCHOBHOU UCTIOJIHATENb U COUCIIOTHUTEII L BOPaBe aBaTh IIopy4e-

HUS B BUAE PE3OTIOLUN TULHAM, HETTOCPEACTBCHHO UM MOAYNHEHHEIM.
Ha noxkyMeHTax, He TpebyrIIuX YKA3aHUH 110 UCTIOJTHECHUIO U
UMCIOIMX THIIOBBIC CPOKHM MCHOJHEHUS, B PE3OAIOLUN YKA3BIBAIOTCA
UCIIOJTHUTENb, HOAIIUCH aBTOPA PE30TIOLMH, HaTa.
Pe3omonus Moxer opopMIITECA HA OTOEJABHOM JILCTE C YKa3aHUEM
PETUCTPAUMOHHOI0 HOMEPA U JATH ACKYMEHTA, K KOTOPOMY PE30NIONH

OTHOCHTCH.
2.6.12. 3aronoBOK K TEKCTY IOKYMEHTA.
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3aroJioBOK K TEKCTY JOKYMEHTA NOJIKEH OBITh KPDaTKHUM, TOYHO
[1epEaaBaTh COAEPXAHUE JOKYMEHTA. 3aroJIOBOK I0DKEH OBITh COTIaCOBaH
C HAMMEHOBAHMEM BH/12 IOKYMECHTA.

3aroJIOBOK JO/IKEH OTBEYaTh 1Ha BOITPOCHI:

«0 JeM?» («0 KoM ?»), Hanpumep:

IIPHUKA3
00 H3MeHeHH TITATHOTO PACTIMCAHHS

«gero?» («Koro?»), HarIpuMep:

JomxHOCTHAS HHCTPYKIIUS
rTaBHOro oyxranrepa

3arosIoBOK COCTaBASACTCS AHUOM, TOTOBAIHHUM MPOEKT NOKYMEHTA.

K rexcty mokyMeHTOB, OQOPMICHHBIX Ha OaHkax ¢dopMara A3,
3aroJIOBOK MOXET HE COCTABJISITHCS.

2.6.13. OTMeTKa 0 KOHTPOJIE.

OTMETKY O KOHTpPOJIE 324 HCHOJHEHMEM NJOKYMEHTa 0003HA4YAI0T
ByxBO# «K», CTOBOM WIH IITAMIIOM « KOHTPOJIB».

2.6.14, TexcT NOKyMeHTa.

TexcT 1oKyMeHTa OOpPMIIIIOT B BUAE AHKETH, TAaOJNHILBI, CBA3HOTIO
TCKCTA WX B BUJE COCAMHEHHMA STUX CTPYKTYP.

IIpu coCTaBIICHUM TEKCTA B BIIC AHKETHI, HAMMEHOBaHNSA IPU3HAKOB
XapaKTEPHU3YEeMOro 06beKTa JO/DKHBI OBITH BRIPAXCHB HMEHEM CYIIIECTBH-
TeJIbHBIM B MMEHHUTEABHOM IaZicKe WIM CJIOBOCOYECTAHHEM C IJIarojioM
BTOPOTO JIMIIA MHOXECTBEHHOTIO YMUCJIa HACTOSIIETO WIM NPOIICAIIETo
BpeMEeHHu {uMeeTe, OBIAY, HAXOAHUIUCHh U T.4.). XapaKTEPUCTHKH,
BLIpAXXEHHBIC CIIOBECHO, JOJDKHEI OBITH COTIACOBAHEI C HAMMEHOBAHASIMU
ITPH3HAKOB.

[padu1 ¥ CTpOKM TACIUIIBI HOJDKHEl UMETE 3ar0I0BKH, BRHIPAXXECHHEIC
MMEHEM CYHIECTBUTEIHHBIM B MMEHHUTENRHOM Itagexe. floa3aromosku rpag
H CTPOK NOJXHBI OBITH COTIACOBAHBI ¢ 3aronoBkaMu. Ecnu tadbauny
[1e4YaTaioT bojree yeM Ha ONHOM CTpaHHIE, IpadBl TRONMUIIBI JOJDKHEI OBIThH
[IPOHYMEPOBAHEI M HA CIICAYIOIIMX CTPAHMITAX (B SYCHKAX 3ar0JIOBKa HITH
TO/13aT0JIOBKA) NOJDKHBI OBITh HalleYaTaHEl TOILKO HOMEpa 3THX Irpad.

Ces3HEBIN TEKCT, KaK IpaBUiIo, COCTOMUT U3 IBYX yacTei. B nepsoit
4aCTH YKA3BIBAIOTCS NIPHYHHEI, 11€JI4, OCHOBAHUS CO3JAHKA JOKYMEHTA; BO
BTOpO# (3aKIIIOYMTENRHON) — pelleHusa, BHIBOILI, IPOCHOBI, PEKOMEH-
Hay. TeKCT MOXET COACPXATh OHY 3aKITIOYUTENBHYIO YACTh (HAIIpHUMeED,
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MpUKas3bl — PaCHOPSIAUTEIBPHYIO YaCTh 663 KOHCTATUPYIOLIECH, MUChME —
npochdy 6€3 MosICHEeHUa). B TekcTe AOKYMEHTa, ITOATOTOBJEHHOIO Ha
OCHOBAHWH WIH BO UCMIOJIHEHUE paHEE U3TAHHOIO JOKYMEHTA, YKa3bIBAIOT
€0 peKBU3UTH: HANMEHOBaHUE TOKYMEHTA M OpraHM3allu-aBTODA, JaTV,
pErucTpaiHOHHBIA HOMEDP, 3aT0JIOBOK K TEKCTY.

Ecny TEKCT CONEPXKUT HECKOJIBKO pelIeHW i, BHIBOJOB U T.J., €T0
MOXHO pa30dUTh HA pa3Nejbl, IIYHKTHI, KOTOPHIE HYMEPYIOT apabCKMMMU
nnudpamu.

B pacniopsimuTeIbHEIX JOKYMEHTAX OpTaHU3AL U, 1€ICTBYIOIIHX Ha
OPUHIIAIIAX CAVNHOHAYAIHUA, 2 TAKXE BO BHYTPEHHHUX JAOKYMEHTAX,
aipeCOBAHHBIX PYKOBOJACTBY, TEKCT M3JIaraiOT OT IIEPBOrO JIHAIA ¢AHHCT-
BEHHOT'O YHCJIA («IIPUKA3BIBAIO», «IIPEAIATaIO» , «IIPOIIY» ).

B 10KYMEHTAaX KOJUIETHAIBHBIX OPTaHOB TEKCT M3J1araloT OT TPETHETO
JIMIIa €EAMHCTBEHHOrO Y ciia («IMOCTAHOBISIET , «PEUINII» ).

B COBMECTHBIX NOKYMEHTAX TCKCT M3JaraloTr OoT NEPBOro Juiia
MHOXECTBEHHOIO YUCia («IIPUKA3bIBAEM», «PEHINIIU» ).

TexcT MpoTOKOJIAa M3JAraloT OT TPETHETO JIULA MHOXECTBEHHOTO
qucaa («CAYyNIAIA», «BBICTYIIVUIH», «PEIIIIN» ).

B muceMax Mcnoap3yioT caeayoiye GopMHBl U3JT0XEHU:

OT MEPBOro JHLA MHOXECTBEHHOIO YHnCia («HPOCHUM IPEHO-
CTaBWTh...», «<HaIIpaBisgeM B Baii aapec»);

OT IICPBOTO JIUIIA EAMHCTBEHHOTO YHCNA («IIPOINY BEICIATE» , «CUUTAIO
HEOOXOAUMBIM» );

OT TPETHETO INIIA CAMHCTBEHHOI'O UM CIIa («areHTCTBO HE BO3PAXKAET» ).

2.6.15, OT™METKa 0 HAMMYMHK TPWIOXEHUHA.

Eciau nuceMo MMeEET IPUIOXEHUS, HE Ha3BaHHEIE B TEKCTE, TO
YKAa3bIBalOT €r0 HAUMEHOBAaHME, YHCI0 IUCTOB U YHUCJIO 3K3EeMILIAPOB, IIPH

HaJINYU U HCCKOJIBKHUX HprUIO)KBHI'IfI UX HYMCPYIOT, HAIIPDUMCD.

IIpwnoxenue: 1. CripaBka o . .. Ha 3 J1. B 2 3K3.
2. Ilpoekt ... Ha 8 1. B 3 2K3.

Ecim npuwitoxeHus cOpOITIOPOBAHEL, TO YMCJIO JINCTOB HE YKA3BIBAIOT.

IIpMI10XKeHusI NOJCKHBEI UMETh BCE HEOOXOAMMEIE IS JOKYMEHTA
PEeKBU3UTHI (HA3BAHUE, 3aTOJIOBOK, TTOAIUCH JIML[, OTBETCTBEHHEIX 3a MX
collepKaHue, JaTy ¥ T.11. ). I Ipyioxenus cornacoBpIBaloOTCA BCEMU JIULIAMH,
coTacyiomuMu OCHOBHOH TOKYMEHT.

Ecmm K JOKYMEHTY IPWIAraeTcs ApyroM NOXYMEHT, TAKXKE UMEIOITHUHY
MIPIWIOXEHHE, OTMETKY O HAJIMYMUM NPHUIOXKEHUA OPOPMIIAIOT CIIENYIOIIHM

00pa3oM:
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Hpuwroxenue: mucemMo Pocasronopa ot 05.06.2005 Ne 02-6/172 u
NPWIOXKEHUE K HEMY, BCEro Ha 3 J1.

Eciu npunoXeHne HaapasasioT He BO BCE YKa3aHHBIE B JOKYMEHTE
anpeca, TO OTMETKY O €0 HAIRYUY OPOPMIISIOT CIEAYIONUAM 00pa30M:

TIpwioxenue: HAa 3 J1. B 5 9K3. TOJIBKO B IIEPBBIH afpec.

B npujoxeHHy K paCOpAOUTEABHOMY HOKYMEHTY (IIPpUKAaA3hI,
PACITOPSKCHUS, IPABUIA, MHCTPYKIIHH, ITOJIOXKCHUS ) HA TIEPBOM €TI0 JIUCTE
B ITPaBOM BepXHeEM yriry Uyt «HIpunoxeHue Ne » ¢ ykazaHueM HAaUMEHO-
BAHUA PACIIOPAAUTEIILBHOINO JOKYMEHTA, €r0 JaThl 1 PErMCTPaliMOHHOTO

HOMepa, HanpuMep:

[Ipunoxenune Ne 2
K IIpuxasy PocaBTomopa
oT 16.03.2005 Ne 261

Homnyckaerca BerpaxeHne «ITPUJTOXKXEHUWE Ne» eyarats npomnuc-
HBIMH OYKBaAMH, 2 TAKKE HEHTPHPOBATH 3TO BHPAXeHHe, HAUMCHOBaHUE
JOKYMEHTA, €ro AaTy ¥ PEeruCTpalHOHHBIA HOMEP OTHOCHUTEIIBHO CaMoi
IVIMHHOM CTPOKH, HAIIpHMEP:

IHPUIOXEHHUE Ne 2
K [Ipukasy PocaBroaopa
oT 18.03.2005 Ne 23

2.6.16. ITognuce.

JlOKyMeHTBI, HAMIpABJISAEMEIE B BHIIICCTOSIIIME Opratsl, QenepaibHEIC
OpraHB! NMPEACTABUTEIBHON N CyacOHOM BIACTH, NOAHNMCHIBAIOTCA
pykoBoauTeixeM POCaBToA0pa UM 110 €70 NOPYUEHUIO 3aMECTHUTENIEM
PYKOBOJJUTEIA.

JLOKYMEHTHI, HANpaBJIsIEMble MOMYMHECHHBIM U JPYITUM OpraHu-
3aLMIM, I'paXIaHaM, IIOAIHCEIBAIOTCS PYKOBOAKUTENEM, €10 3aMECTUTCIIAMH
WIH PYKOBOAUTENSIMH CTPYKTYPHBIX NOAPA3ACIIEHAH B COOTBETCTBHH € HX

KOMIIETECHIMEH .
B cocTtas noanucH BXONAT. HAUMEHOBAHUE HOJDKHOCTH JIMUA,

MOAINMCABIIETro NOKYMEHT (IIPH MCHONMb30BAHMHU JODKHOCTHOrO OJIaHKa
HaUMEeHOBaHMUEe NOJXHOCTH HE VKa3bIBACTCH), JIUYHAS MONIIVCHh U €€
pacmu@poBKa (HHHULHAIH X PaAMIIHA).
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Ecam JOMXHOCTHOE JULIO, NOANUCH KOTOPOTO 3aroToBJIEHAa HA
[IPOEKTE JOKYMEHTA, OTCYTCTBYET, TO JOKYMEHT ITOAIIUCHIBAET JULO,
HCIIONHAIOUIEE €r0 OOA3aHHOCTH, WIH €0 3aMecTHuTeNb. [Ipu 3TOM
0043aTENBHO YKA3BIBAETCS PAKTUIECKAS JOJLKHOCTE JIMIA, IMOAITHCABILIETO
JOKYMEHT, U ero aMuiausd (MCIpaBiCHHUS MOXHO BHECTH OT PYKH WIH
MAIIMHOIIUCHBIM CITOCOO0M, HAIPUMED: «M.0.», «3aM»). He pomyckaercs
NOANMCHBATh JOKYMEHTHI C MIPEIOTOM «33» WIH IPOCTABICHUEM KOCOM
4epTh! Nepel HAaMMEeHOBAHUEM JOJDKHOCTH.

IIpn mopanmucaHuM JOKYMEHTA HECKOJBKUMH JOJKHOCTHBIMU
JUaMH X IOATTUCH pacTioNaraioT Ha OHOM YPOBHE MY OJHY ITOJA APYTOH
B IIOCIEAOBATEIILHOCTH, COOTBETCTBYIONIEH 3aHMaeMOIl JOXKHOCTH.

[Ipy noxnucaHuM HOKYMEHTA HECKOJIbKMMH JTUI[aMU, pABHBIMHU I1O
NOJDKHOCTH, HO TIPEACTABASIOIIUMY Ppa3HbI€ OPraHH, IOOIIUCH pacrioia-
raloT Ha OHOM YPOBHE.

2.6.17. CornmacoBaHHe NpoEKTa JOKYMEHTA.

CorjiacoBaHHE IIPOCKTA AOKYMEHTA INPOBOAUTCS IIPH HEOOXO-
AUMOCTH OHEHKM OOOCHOBAaHHOCTH NOKYMCHTa, COOTBETCTBHS €TI0
[IPaBOBBIM aKTaM ¥ PaHEE HPUHATHIM PEIICHHUAM.

IlIpencrasisieMbie Ha MOJINCE JOKYMEHTHI BU3UPYIOTCS HCHOJIHU-
TeNEM (OTBETCTBEHHBIM MCIIOIHUTEIIEM ) X PYKOBOIUTEIIEM NOAPA3ACIICHIS,
rae roTOBIICS IPOEKT NOKYMEHTa. JIOKYMEHTHI, coepXallnue NOpyIeHUs
paboraukam PocaBronopa, MMM JO/KHBI ObITh 3aBH3HPOBAHHI.

CornacopaHue npoexra JOKyMeHTa opopMIgeTCs BA30OHU Ha
NOKYMEHTE (BHYTPEHHEE COTIJIACOBAHME) UM rpudOM CoracoBaHMA
(BHELIHEE COIJIACOBAHMUE).

Bu3a BrtiouyaeT B ce6s JOJDKHOCTS BUSUPYIOUIETO JOKYMEHT, THYHYIO
MOIIIHCH, pacCIIMPOBKY NOATTUCH (MHUIIAAJBI, paMUINA) U JaTY.

Bu3a ripocTaBisIeTCd B HUXHEH 4aCTU O0OOPOTHOM CTOPOHHI
IMOCHeJHEr0 JUCTA JOKYMEHTA. BU3BI pPYKOBOIUTEISA NOAPa3nEACHUs,
[IOATOTOBHUBIIErO JOKYMEHT, HOJDXKHEI OBITH IIPOCTABJICHEI HA OOOPOTHOH
CTOPOHE KaXIOT0 JIUCTA HOKYMEHTA M, IPH HANHMYNM, KaXIOOTo JIMCTA
npuiaoxeHus., Ha npoekre 3aKOHOOATEABHOIO aKTa, Ha BHYTPCHHEM
TOKYMEHTE ¥l HA KOTIUHY OTIIPABIIEMOr0 JOKYMEHTA BU3bI IIPOCTABIAIOTCA
Ha JUHEBOU CTOPOHE NOKYMEHTA.

3aMeganusd, 0co0ble MHEHUS M TOTIOTHEHUS K [IPOCKTY HIOKYMCHTA
oOpPMILIOTCSA HAa OTACJBHOM JucTe. B 53TOM ciryyae Bu3a 0(pOpMILIETCS

CIAEAYIOIIHUM 00pa30oM:
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3aMedaHud MpUaaraloTcqa

HagansHuk YupasiieHUAS UMYHICCTBA ¥ IPAaBOBOTO O0OECIIEYEH A
JW4Hast TOAMNACH E.XO. po6riiiieB

Jlara

3aMeuyaHusl JOKJIAABIBAIOTCA PYKOBOIUTENIO, IOANMUCHIBAIOIIEMY
JIOKYMEHT.

CornacoBaHHe IPOCKTA NOKYMEHTA ¢ PeaepaIbHLIMHA OpraHaMu
HCIIOJHMUTENLHOM BJIACTH M OPTaHM3ALIUAMM, MHTEPECH KOTOPHIX B HEM
3aTpAruBalOTCs, — BHEIMIHEE COrjiacoOBaHue.

BHemHee corjlacoBaHMe AOKYMeHTa odopMisieTcd rpudom
COTJIaCOBaHMA, KOTOPHH Brio4YaeT B cedsa cinoBo COTNTACOBAHO,
HanMEeHOBaHHE TOJDKHOCTH JIKLA, C KOTOPBIM COIJIACOBBIBACTCS JOKYMEHT
(BKJII0OYasd HAUMEHOBAHME OPraHU3aLIHMM ), JIMYHYIO HOANUCE, pacIIu(ppOBKY
MOAITHACH ¥ [aTy COITaCOBaHMUSL.

Hanpumep:
COI''TACOBAHO

3aMecTUTe b MUHHACTDA IOCTHIINH
Poccuiickoit @enepauum

U el

tHH;HaH noxxnﬁcaj_ (HHHIIPI&JII:I, (baMIfiﬂHﬁ)
00.00.0000

Ipud corrmacoBaHU pacIoNaracTCs HKe peKBu3uTa «lloqnuce» B
JIEBOM HMXKHEM ITOJIE JOKYMEHTA.

I'pucrl cornacoBanust MOTYT pacrioniaraThbcs Ha OTACIBHOM «J1HMCTe
COTJIACOBAHMHS», €CIIM COZepXaHUe NOKYMEHTA 3aTparuBacT MHTECPECHI
HECKONbKHX opraHusanuii. Ha noxyMeHre genaercss OTMeTKa «JIMCT
COITIACOBAHUSA IIPHIATACTCH».

CornacoBaHHE AOKYMEHTA OCYHIECTBIISAETCS B CACAYIOIHEH Iocie-
NOBATEABHOCTH:

C JOJDKHOCTHBIMU TUiaMy Pocasronopa;

C PYKOBOAUTEAIMH NOAIMHEHHBIX OpraHu3allHi, HHTEPECHI KOTOPBIX
3aTPAaruBaloTCsa B 1IOKYMEHTE;
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C (peAcpabHBIMUM OpraHaMy HCTIOJTHUTEALHOMN BJIACTH, HHTEPECH
KOTOPBIX 3aTparuBacT colepXaHue NOKYMEHTA,

IIPH HEOOXOMMMOCTH € OpraHaMu, OCYIIECTRIAIOIIMMHY TOCYIapCT-
BEHHBIA HAABEAOMCTBEHHEI KOHTPOJIb (HAA30D) B ONIpeaeie HHOM 00nacTH
(9KOJIOrMYECKHA, MOXAPHEINA H T.11. ), C 00NIECTBEHHBIMHM OPraHM3a U AMH,;

C BEIICCTOSIIIUMM OpraHaMi — B CIIy4asiX, KOTAa 3aKOHOIATEIFCTBOM
IpeayCMATPpHBACTCI BOSMOXHOCTH COBEpHICHHUS YIIPABICHUECKUX IeHCTBHIA
TOJBKO C COIVIACHS 3THX OPraHoOB.

2.6.18. OTTHCK nevaTy.

Pocasronop nmeer mevars ¢ u3o0paxenuemM locyaapctBenHoro repba
Poccuiickoit Peaepaniyin, MHEIEC IeYaTH, VKa3aHHBIE B MOJOXECHUHN O

PocaBroznope.
OrTHCcK nevyaT! ¢ n3obpaxeHueM TocynapcTBeHHOro repba

Poccuiickoyt Denepaiiuy CTaBUTCS Ha JOKYMEHTaX, Tpebylommux ocoboro
YEOCTOBEPEHUS HX NOAJMUHHOCTH. IIpocThie Xpyrinle negyatu (6e3
U300paxXeHUs TOCYNAPCTBEHHOW CUMBOJHKH) CTaBATCH Ha KOIMUIX
IOKYMEHTOB N1 yIOCTOBEPEHUS NX COOTBETCTBHSA NOMIHHHNKAM. OTTHCK
IICYATH JOJDKEH 3aXBATHIBATH OKOHYaHHE HAMMEHOBAHUA JOJDKHOCTH JIMLA,
ITOANTMCABILIETO AOKYMEHT.

2.6.19. OT™MeTKa O 3aBEepeHHUHU KOIINMN.

JI1st 3aBEpeHMS COOTBETCTBHA KONTUH JOKYMEHTA O TMHHUKY HIDKE
pekBu3uTa «I1oAMUCH» MPOCTABAAIOT 3aBEPUTENBHYIO HAATIMCH « BepHO»,
JOJDKHOCTB JIVIIA, 32aBEPHBILIEr0 KOMHIO, JHYHYIO HOMITHCH, pacIHDPOBKY
MOAITHUCH, HATy 3aBEPEHMU.

Hanpumep:

BepHo

3aMecTUTEIIh HAaYaIbHHKA
YiipaBneHus AcnaMu JInyHasa NOAIIUCH C.M. bimHosBa

Hara

OTMETKa 0 3aBEPEHHUU KOIIHM YAOCTOBEPSIETCS OTTHCKOM IEYaTH
Pocasronopa, a mpxa HEOOXOAUMOCTH — OTTHCKOM TIEYATH C U300paKeHHEM
[ocynapcTenHoro repba Poccuiickoi Penepanium.

2.6.20. OT™eTKa 00 UCIIONHUTEIIE.
OTMeTKa 06 UCIIOMHUTENE AOKYMEHTA IMPOCTABISICTCS B JICBOM

HVXHEM YDy JHLECBOH UM OOOPOTHOM CTOPOHE! MOCHCAHETO JINCTA
MOIMHHHKA JOKYMEHTA.
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OTMeTKa BKIIIOYAaeT HHANANH, QaMIIHIO HCIOJHUTENS 1 HOMED
ero Tesie(poHa, HAIIpUMep:

H.C. MaxcumMmona
334 46 46

Ha goxyMenTe, MOATOTOBICHHOM 10 MOPYUYEHHIO PYKOBOAHUTEINS
rpynrnoi UCHOJIHUTEIECH, B OTMETKE 00 HMCIIOJHUTENE YKA3hIBACTCHA

baMuInAd OCHOBHOIO HCIIOTHUATENA.

2.6.21. OTMeTKa O NMOCTYIUIEHUH NOKYMEHTA.

OTMeTka 0 MOCTYIUIEHUMU AOKYMEHTA B POCaBTOOp COmEpXKHUT
ouyepeAHOU NMOPAAKOBEIY HOMEP H JATYy MOCTVIICHUA JOKYMEHTA (IIpM
HeoOXONMUMOCTH — BpeMs NOoCTYIUIeHUs ). Jomnyckaercs NpocTaBasiTh
OTMETKY O NOCTYIUIEHUH JOKYMEHTA B BUIE IITAMIIA.

2.6.22. OrMeTKa 00 UCITOJTHEHUM XOKYMEHTA.

OtMeTKa 00 UCIIOTHEHHHM AOKYMEHTa M HAMPAaBJICHUM €ro B IO
BKJTIOYAET B CeOsI Cneayroiye faHHbIe, CCBUIKY Ha AATY M HOMED OKYMEHTA,
CBHAETENABCTBYIONIETO 00 ero MCIOJHEHUM, WIH IIPH OTCYTCTBUH TAKOI'o
DOKYMEHTA — KpaTKue cBeeHus 00 UCIIONHeHUN, cioBa «B 1emo»; HoMep
Jena, B KoOTopoM OyaeTr XpaHHUTHCH AOKYMEeHT. OrMeTrka 00 HUCIIONHEHHH
OJOKYMCHTA U HAINpaBiACHUM €ro B JEJI0 MOANMCHIBACTCA H JAaTHPYETCs
UCTIOJIHUTENEM JOKYMEHTA WIN PYKOBOIOUTENEM CTPYKTYPHOTO HOApa3-
IieJIeHHA, B KOTOPOM MCIIONHEH JOKYMEHT.

2.7. OcoGenHoCTH MOArOTOBKM B 0hopMICHHA
OT/ICJILHBIX BHAOB JOKYMEHTOB

2.7.1. 1Ipuka3, pacnopsxenne

2.7.1.1. IlpukazamMy ¥ pacriopsoKCHUSIMH O(DOPMISIOTCS PELICHUSA
HOPMAaTHUBHOTO XapaKTepa, a TAKXE 10 OIIEpaTUBHEIM, OPTaHU3alIHOHHEIM,
KaJIpOBEIM M IPYTUM BolrpocaM pabortsl Pocasronopa.

IIpoexThl IIpUKa30B (PacCIOPSKCHMHA) rOTOBAT ¥ BHOCAT IOJIpa3-
neJIeHUs Ha OCHOBaHWH MOPYYCHUU PYKOBOAMTENS POocCaBTONOpA, €ro

3aMecTuTeNier, Tn00 B MHHIIHATHBHOM IOPAIKE.
ObecnieyeHHEe KAYECTBEHHOW TOATOTOBKY MPOCKTOB IMPHKA3OB

(pacnopstxeHMi) ¥ X COTJIACOBAHHUE C 3aMHTEPECOBAHHBIMM CTOPOHAMHU
BO3JIATAETCS Ha PYKOBOAMTEJICH NOApA3eNeHITi, KOTOPhIE FOTOBAT U BHOCHT

MPOEKT.
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KOHTPOIEL 32 NPaBUALHOCTHIO OPOPMICHUS IPOEKTOB MIPUKA3OB
(pacnopLKECHHI) OCYIIECTRISIET YIIPaBJICHHUE ICJIaMH.

2.7.1.2. IlpoexTnl HpHKA30B IO KaAPOBHIM BOIIPOCAM I'OTOBHUT
YnpasineHHUe XaApOB H OPraHM3allMOHHOIO pa3BUTHA B COOTBETCTBUH C
TpeOOBAHMAMY HOPMATHBHEIX JOKYMEHTOB 10 BOTIPOCAM I'OCYXAPCTBEHHOM
CJIYyXOFBI M KaJApOB.

2.7.1.3. IIpoeKTE! IIpHKa30B (pacnopssKeHNH) 1 MPWIOXKEHUS K HUM
BU3UPYIOTCA UCTIONTHUTEIIEM H PYKOBOANTEIIEM NOApa3eIcHNS, BHECIIAM
IPOEKT, PYKOBOAUTEIIAMU NOAPA3ACNCHUN, KOTOPEIM B IPOECKTE IIPEAyCMAT-
PHUBAIOTCS 3aJaHUA ¥ TIOPYYEHHMA, 4 TAKKE PYKOBOJHUTEIEM YHpaBiIcHUA
JeJIAMH ¥ YIIPaBjIeHUSI UMYLIECTBA U IPaBOBOro obecrieyeHus (IpOBOJUT
IIPABOBYIO 3KCHEPTUIY IIPOCKTOB), 3aMECTHTECIAIMNA PYKOBOIUTEIA
DenepanbHOro JOPOXHOI0 areHTCTBA B CAEYIOMEM HOPAIKE 09€PETHOCTH:

1) pyRoBOIHTEb NOAPA3ACTIeHUS, BHOCAIIEro NNPOCKT;

2) pYKOBOAMTEL YIPABJICHHA HMYIECTBA M IIPABOBOTO 06ecneyenns;

3) PYKOBOHTEAL YIIpABJICHHA JEeNaMu;

4) pyROBOAMTEIb (PYKOBOAMTEIM) HOAPA3ACACHNS, KOTOPBIM B IPOEKTE
npenycMaTpPHBAIOTCH 3a1aHHA H HOPYICHNS,;

5) Kypupyromumii 3amMecTiTels pykosoauTtest PocasTonopa;

6) 3aMecTuTeM pyKoBsoautesa Pocasronopa.

BH3bl BKIIOYAIOT AOJDKHOCTH BUSHPYIOLIUX, JUYHEIC TTOANHUCH,
paciindpoBKy noanucei ¥ aary. Ha Bcex npoexrax npmka3oB (pacnopsi-
XEHHIT), Ha 000pOTE MOCIIECAHETO JUCTA, IIPOCTABIAIOTCI BM3A U ITAMII
KOPPEKTOpA.

Ha xaxnoM mcTe fpoeKTa IpuKasa, pacropssKeHUs ¥ IPHIOKCHAN
K HUM, ¢ 000OPOTHOM CTOPOHE!, JOJDKHA IMTPOCTABISATHCS BU3a PYKOBOIUTEIS
(nMu1a, ero 3aMelialoInero) YmpaBieHUsI MMYHMECTBA U NPaBOBOTO
obeCIICUeHUA.

Bospaxennsi o npoexTy npukasa (pacnopsoKeHHUs ), BO3HUKAIOINe
IIpM COVIACOBAHMH, U3JIAral0TCA B CIIPABKE, KOTOpAs IIpHjIaracTcs K IPOEKTY.

Eciau B npoitecce cornacoBaHus B IPOEKT NMPUKa3a BHOCATCH
U3MEHEHHS IPUHUMITHAIBHOTO XapaKrepa, TO OH MOJICXKHUT nepenevarke
1 TIOBTOPHOMY COIJIACOBAHUIO.

[TpoeKTEI NPHKA308B (PacOPSIKCHUMN ), IpeACTaBIsIEMbIE PYKOBOIHX -
TEJIO Ha MOANUCH, BUBUDPYIOTCH 3aAMECTHTCIAMM PYKOBOJAHUTENS B
COOTBETCTBUM C PACIIPEICIICHUEM 0053aHHOCTEH.

2.7.1.4. TIpoexTHl NpukKa3oB (paCIOPAXECHMM) MeUYaTaOTCA HA
CTAHAAPTHBIX OAHKAX YCTAHOBACHHO GOPMBI M JOKNAABIBAIOTCA IS
MOAIMCH IIPH HEOOXOARMOCTH CO CIIPaBKOH, KOTOpast JOJLKHA COACPXKATD
KpATKOE UITOXEHAE CYyTH NpuKa3a, 060CHOBaHNE er0 HEOOXONMMOCTH, a
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TAKKEe CBEACHUA O TOM, Ha OCHOBAHUM YEr0 IMOATOTOBJICH IIPOCKT U C KEM
cornacoBaH. JlaTtoi nmpyuKasa aBisiercst 4ara ero nNoAIucaHusl.

[Tpuxassl HyMepyioTCa NOpAAKOBOH HyMepaHnHeH B Ipeneiiax
KAJICHAAPHOTO roJia; NpHUKa3s! 110 OCHOBHOM JeATEIBHOCTH, 110 THYHOMY
COCTaBY M pacCHOpSLXCHUMS HYMEDYIOTCS OTOECABHO.

2.7.1.5. Konuu npukaszoB (pacnopaxeHui) HAIIpaBASIOTCS
YnpasiieHHEM JeJIaMH aIpecaTaM B COOTBETCTBHM C YKA3aTeJIEM PACChUIKH,
KOTOPHH COCTABNAETCA M IMOANUCHIBAETCA MCHONHUTENEM. Konmus
00513aTEJILHO HaNpaBiIgeTCs B YIpaBicHUe UMYIIECTBA U TPAaBOBOIO
obecrmedeHusd, a TakXe McHnoaHurtenwo. HoanuuHUMKM IIpHKa30B
(PacHIOPSIKEHUN ) XpaHSATCA B YIIPaBJICHHUH JIeJIaMU,

2.7.1.6. IIpuka3s (pacnmopsiXeHHe )} UMEET CICAVIOIIHE PEKBA3HUTHI!

lepé Poccuiicxoii Dedepayuu.

Ilonnoe naumenogarue PocaBronopa.

Haumenosanue 6uda doxymenma — IpUKa3 (pacropsoKeHHe ).

Hlamy u Homep npuxasa (pacnopsaxcenusn). Jlata odhopMisercs
CIOBECHO-UHPPOBEIM CIIOCOOOM, HOMEP COCTOUT U3 3HAKA «No» U
IOPAAKOBOTO HOMEPA NPHKA3a (PACTIOPAXKEHMSA ).

3a204060K DOJCKCH KPAaTKO U TOYHO OTPAXATh COLEpPKAHUE TEXKCTA
1puKasa. Touyka B KOHIIE 3aroJIoBKa HE CTABUTCS. 3aroJIOBOK NEYaTacTes
NOJYXUPHBIM IPUGTOM Yepe3 1 MeXCTpPOYHBIH HHTEPBAJL.

HamnpuMmep:

00 yrsepxaennn HHCTPYKIHHA IO J1eI0KPOH3BOACTBY
B PenepaibHOM J0POKHOM aTeHTCTRE

3aronoBOK K JOKYMEHTAM, ODOPMJICHHAIM Ha O71aHKAaX C IMTPOAOJIh-
HBIM PACIIOI0XEHHECM PEKBU3UTOB, BEIDABHUBAETCS I10 LICHTDY.

PacrniopsskeHus1, Kak Npasuwio, 3arof0BKa He UMEIOT.

Texccm OTAEISIETCA OT 3aroJIOBKa 2-3 MEXCTPOYHBIMY MHTEPBAIAMHU
1 nevaraercd mpundrom pasmepoM Ne 14 vepes 1,5 udTepBana or jieBoH
rpAHKLbI TEKCTOBOTO OIS M BHIPaBHUBAECTCA 110 JIEBOM M IIPAaBOY I'PaHHLaM
TeKcToBOro mos. IlepBast cTpoka ab3anma HAYMHAECTCA HA PACCTOSHHUH
1,25 cM ot AeBOil rpaHUIIBl TEKCTOBOTO ITOJIA.

TekcT npHKa3a MOXET COCTOATh U3 2 YacTeil: KOHCTATHPYIOEM
(1peaMOyiIbl) B pacriOpIIUTEIBHOIN.

B KOHCTAaTUpPYIOLICH YACTH KPAaTKO H3JaralorTcd Lead W 3aadu,
(baxkThI 1 COOBITHA, ITOCIYXUBILKE OCHOBAHUEM I U3RAHNA IpuKa3a. OHa
MOXET HAUMHATBLCA CIOBAMM «B IIEJIIX», «BO HMCIIONHEHHE» W T.4. Ecau
IpUKAa3 N34aeTCd Ha OCHOBAHUH IPYTOTO JOKYMEHTA, TO B KOHCTATHPYIOIIEH
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YacTH YKA3RIBAIOTCSI HAMMEHOBAHME 3TOr0 JOKYMEHTZ B POAHUTEIHLHOM
I1aJIe>Xe, €TO aBTOp, AaTa, HOMEDP M 3arosioBOK.

[IipeamOysia B npoeKrax INpHKa30B 3aBepliaercd CJAOBOM
I p MK a3 bl B A 10, KOTOPOE NeYaTacTCsa Bpa3pAaKy.

PacnopsaauTesibHas 9acTh AOJXHA COAECPXAaTh IIEpEeYUCIIeHHE
[IPEAIUCHIBAEMEBIX ICHCTBHH C YKa3aHHEM HCIIOMHUTENA KAXKAOTO NeHCTBUSA
H CpOKOB UCHOJHEHHA. PacropsinuTenbHasg 4acTh MOXET HEAUTHCHA Ha
NYHKTH H NOANYHKTHI, KOTOPHIE HYMEPYIOTCA apabCKUMH UudpaMu.
JlelicTBHSI OMHOPONHOrO XapaxTepa MOIyT ObITh JIEPEYMICIACHE! B OJHOM
NMyHKTE. B KauecTBe HCMOMHUTENEH YKA3BIBAIOTCA CTPYKTYPHBIE MOAPA3-
ACACHNA UIM KOHKPETHBIC NOJDKHOCTHRIE nuiia. [locneaHuit nyHKT
pPacropsAINTeTLHON YaCTH MOXET COLEPXKaTh CBEAECHUS O IOAPA3CIICHUM
YOIU DOJDKHOCTHOM JIMIIE, Ha KOTOPOE BO3JIAracTCs KOHTPOJIb 32 UCIOM-
HeHHEM IIPHKA3a.

Ecmu npuka3 U3BMEHSET, OTMEHAET WM JOTIONHACT paHee U3NaHHBIA
JTOKYMEHT WIH KaKMe-TO €ro IONMOXEHUA, TO OMUH M3 MYHKTOB paciops-
JUTEILHONA YaCTH TEKCTA AOJLKEH COHEPXKATEk CCBHLUIKY Ha OTMEHSEMEBIA
NOKYMEHT (IIYHKT HOKYMEHTA) C YKa3aHUEM ero JaThl, HOMEPa ¥ 3aroJIoBKa.
TeXCT MYHKTA J0JDKEH HAaYMHATbLCA CiIoBaMu «IIpH3HATh yIpaTuBIIUM
CUITY...».

B npuka3 He ciaeAyeT BKIIOYATH INYHKT «[Ipukas noBecTn 1o
cBenenusd...». [loapasgeseHUS (ROJDKHOCTHBIE JIMIIA ), O CBEACHMS KOTOPHIX
IOBOAUTCS IIPUKA3, NEPEUUCHIIOTCA B yKa3arele pacChUIKM, KOTOPHH
KCTIOTHUTEINh TOTOBUT BMECTE C ITPOEKTOM IIPHUKA3a.

Buzst BKJIIOYAIOT ZOMXHOCTH BH3HPYIOIIHX, THYHEIE NOANHCH,
paciinpoBKy moanuceil ¥ gary. BU3H pacnosaralorcss Ha 00OpOTHOH
CTOPOHE HOCNEIHET0 JIMUCTA IIOJTMHHUKA PACIIOpSIXEeHNA,

IToOnuce COCTOMT U3 HAMMEHOBAHHUS NOJDKHOCTH JIMLA, ITOAIIUCAB-
11ero JOKYMEHT, JIMYHOM ITOMITHCH U PaCIIU(MPOBKH IMOATTUCH (MHWLIH AL,
bamMung).

HauMeHOoBaHHME AONXKHOCTH NMEYaraecrcd OT JIEBOM TpaHHUIBI
TEKCTOBOTOQ OS], MHUIIMATH M PaMWINsI — OT IpaBOM rpaHU Bl TEKCTOBOIO
MOJA.

[Ipyxasel (pacrnopsiXeHHA) IMOANUCHBAET PYKOBOAHUTCID
PocaBTomopa, a B €ro OTCYyTCTBUE — JIMIIO, €ro 3aMeIalouiee.

[Ipu HanMYMM HECKOJNBKMX HOPHUIOXEHUHM X NPHUKa3y, OHH
HYMEPYIOTCcH N0 nopsaaky (npmioxenue Ne 1, npunoxenne Ne 2 ¥ T.4.).
Buecenue usmenenuii ¢ noOnucanuslii npuxa3, pacnopaxcenue, a maxyce 8
CO2AACOBARNBII npoexm 00KyMmeHma He 00NyCKaemcs.
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2.7.1.7. CoBMecTHbIC NPHUKA3H (eiepanbHBIX OPraHOB MCIIOTHU-
TeJILHOHU BJIACTH II€YATAIOTCH Ha CTAHAAPTHRIX JIKCTaX 6yMaru dopmara A4
(210 x 297 MM).

Ilpu opopMIIEHUH COBMECTHOTO IIPHUKA3a:

naumeroganus (PenepaJIbHBIX OPraHOB UCIOJIHUTEIBHOMN BJIACTH

pacIiojiaraloTcsa Ha OLHOM YPOBHE;
HauMeHoeaHue guda dokymerma — NPHKa3 — paclrojaraercs

LIeHTPOBAHO;
dama coeMeCmHO20 npukasa — eINHasi, COOTBETCTBYeT Aarte 0oJee

MO3XHEN TIOAIIUCH,
PecUcCmpayuoOHHbili HoMep O0KymMerma, COCTABIIECHHOIO COBMECTHO

ABYMS H 60Jiee OpraHu3alusIMi, COCTOUT U3 PETUCTPAIMOHHBIX HOMEPOB
JNOKYMEHTA KaXION M3 2TUX OpraHM3allMid, TIPOCTaBIIIEMEIX Yepe3 KOCYIO

qepTy B IOPSAAKE YKAa3aHUI aBTOPOB B IOKYMEHTE;
noonucu pyKOBOIUTENCH (peaepabHBIX OPraHOB NCTIOIHUTENBHOMN

BJIACTH PACIIONATaloTCS HIDKE TEKCTAa Ha OJJHOM YPOBHE.
O6pa3us 0POPMIICHHS IIPUKA30B M PACHOPSKECHHUM ITPUBEIEHE] B

[Ipwioxenusax Ne 4-5,
2.7.2. Ilo1oxeHne, NPaBHJIA, HHCTPYKITMA

2.7.2.1. IlonoxeHue NpuHUMAETCAd B TOM CJIy4yae, €CJIM B HEM
YCTAHABAUBAIOTCS CHUCTEMHO CBA3aHHBIC MeXay coboil mpaBuia Ho
BONIPOCAM, OTHECEHHHIM K KOMOETCHIUM PelepanbHOro Z0poXHOro

areHTCTBA.
B nmpasunax ycraHaBIMBalOTCI HOPMHEI M TpeOoBaHUA, 0013aTe/ILHEIE

IUIST BEINOJTHEHUA.

B MHCTPYKIIMHM U3/aracrcs nopstioK OCYIISCTBICHHA KaKon-Iubo
IEATCABPHOCTH WIH ITOPALOK NIPUMECHEHUS MOJOXEHUMN 3aKOHOAATEIBHEIX
¥ MHBIX HOPMATHUBHEIX aKTOB.

[Honoxenusa (nMpaBwia, MHCTPYKIIHH ) HPUMEHAIOTCS KaK CaMOCTOS -
TeNbHBIE IIPABOBLIC AKTHI, KOTOPHIE MOANMUCH BAIOTCS PYKOBOAUTEIICM, HIIH
KaK aKThl, yrBepXaacMbic PocaBpTonopoM; yresepxaeHue opopMIsSeTCa B
hopMe rpuda yrBepXKACHUS WIH NIYTEM N3NAHHA PacHOPSIIUTECIBHOIO
OOKYMEHTA 00 HUX YyTBEpXIAcHMU. PCIIEHHE O HOPSIIKE TIPUHHATUA
ITOJIOXECHWM, TPaBHJI M HHCTPYKIIMIT HaX0AuTCA B BeAcHUH PocasToopa.

2.7.2.2. IlopsagoK nmoAroToBKH NPOEKTa IMONOXEeHUI (IIpaBu,
UHCTPYKIIMH) COOTBETCTBYET OOHIEMY IOPSIKY HOATOTOBKHM IIPOSKTOB
HOPMATHBHBIX aKTOB.
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2.7.2.3. Texct npoexkra monoXeHUA (IpaBujil, HHCTPYKLI W)
1eyaTaeTCst Ha CTaHAapTHOM ymucte OymMaru dopMata A4 1 yrBepXuaercs
pacnopsaauTeIbHEIM HOKYMeHTOM PocaBTonopa.

TeKCT H31araeTcd OT TPETHLETO IRIA ENHHCTBEHHOTO WX MHOXECT-
BEHHOTO YUCHA. B TeKcTe MCIOIB3YIOTCS CII0BA: «HOJDKEH», «CIERYeT»,
«HEOOXOAMMO», «3aIIpeIlacTCSI», «HEe AONTYCKAETCS».

3aroJIOBOK K TEKCTY NOJOXEHUA (TIpaBWI, MHCTPYKLUHH) OTBEYAET
Ha BOIPOC «O 4eM?»; 3aroJIOBOK K MHCTPYKIINH, COAEPXANIeiH JOLKHOCT-
HEIE TPEOOBaHMA M ITOPAIOK MPOBEACHUS paboT (IOJDKHOCTHAS MHCTPYK-
M), OTBeyaeT Ha BOnpoc «Koro?» (JocxHOCTHAS HHCTPYKLMS IIIABHOTO
CHICIHMAIHACTA).

KoHcrartupyomei 9acTsi0 NOMOXEHHI (IIPaByil, HHCTPYKLHHA)
CITYXKUT paspen «O0mue moIoKeHusI» , B KOTOPOM YKa3LIBaIOTCS OCHOBAHMS
pa3pabOTKH, OCHOBHOE Ha3HAYEHUE HOPMATHBHOIO akTa M cdepa ero
pacIpOCTPaHEHMS, OTBETCTBCHHOCTDh 332 HapylleHUe YCTaHOBJIEHHBIX
IIpaBIWI H TEXHOJOTHI.

OCHOBHO# TEKCT NMOJOXEHHS (IMIpaBHJI, UHCTPYKIIMHN) MOXET
OENUTHCA Ha ITIaBEL, IIYHKTHI Y ITOAIIYHKTHI. [J1aBhI AOJDKHEI UMETH HA3BAHUS.

I71aBsl HyMepyloTca puMckuMHU nndpamu. HyMeparmsa MyHKTOB U
[TOJIIYHKTOB MMPOU3IBOAUTCA apabCKUMU MM paMU.

O6pa3zen oopMIIeHIs TOJOXEH S ITpuBeaeH B [IpmnoxeHun Ne 6.

2.7.3. IIporoxoa

2.7.3.1. IIpOoTOKOJI COCTABASACTCS HA OCHOBAHUM 3alIMCEN, IIPOU3BE-
JCHHBIX BO BpeMs COBEIaHMA (3acedaHus), NPEACTABACHHBIX TE3HCOB
OOKJIaA0B U BRICTYIUICHHH, CTIPABOK, ITIPOCKTOB PEIIEHUH U AP.

2.7.3.2. B Pocasro0ope npoTOKOJIBI MOTYT M31aBAaThCA B ITOJTHOH MNIH
KpaTkou opMe, IpM KOTOPOI ONyCKAETCs X0H4 OOCYXACHUS BOIIPOCA U
(PUKCHPYETCA TOJBKO HPUHATOE 110 HEMY DEIICHHKE.

2.7.3.3, TexcT IMOMHOTO TIPOTOKOJA, KaK MPaBUNIO, COCTOUT U3 ABYX
4yacTei: BBOAHOM U OCHOBHOM.

Bo BBOJIHOM YaCTH YKa3BIBAIOTCH:

TIpencenarens wim 1lpencenarensCTBYIOIMMT

Cekperapb

[TpucyrcTBOBaAAM (ITOMYEPKHBAETCA) — CHIUCOK MPUCYTCTBOBABILMX
JJIM OTCHUIKA K NMpHJIaraeMoOMY CIIMCKY NPHUCYTCTBOBABIINX, €CJIHN HX

KOJIMYECTBO nIpeBbiuiaeT 15 yenopek.
BBoaHas 4acTh 3aKaHYNBAETCA ITOBECTKOM HHSA — II€peueHb pacCMaT-
pUBacMBIX BONIPOCOB, NEPEYUCICHHEIX B MMOPAIKE HX 3HAYUMOCTH, C
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YKa3aHUEM JOKIANIMKA IO KAXAOMY IIYHKTY MOBECTKHM IHA. Kaxmwrit
BOIIpOC HyMepyeTca apabckoit undpoii ¥ ero HaMMeHOBaHHE HAYMHACTCA C

npemnora «O» («OQ06») u 1meyaraercqa OT I'paHUIIEL ICBOIO MOJIA.
OCHOBHAA YaCTh MPOTOKOJIA COCTOMUT M3 PA3HCIOB, COOTBETCTBYIOLINX

MYHMKTAM ITOBECTKM OHS. TEKCT KaXIOr0 pasfiesa CTpOUTCS 0 CXEMe:
CIYIIAJIN - BbICTYIHWIIN - [TOCTAHOBHUJIN (PELININ).

OCHOBHOE COIEPXAaHUE NOKNAAO0B U BHICTYIUICHUN ITOMEIIACTCS B
TEKCTE IIPOTOKOJA WIH IIPUAJIATACTCHA K HEMY; B ITOCJICAHEM CIIy4Yac IeIacTCs
B TEKCTE CHOCKa «IeKCT BHICTYIUICHUS npwiaraercsa». IlocranoBnenue
(peieHue) — B TEKCTE IPOTOKOJIA ITEYaTACTCS MNOJTHOCTHIO; IIPH HEOOXOAU-
MOCTHY NIPUBOISATCSA UTOTH I'OJIOCOBAHUS.

ConepxaHue 0cob0ro MHEHHS, BRICKa3aHHOI'O BO BpeMs 00CYX-
NEHUsI, 3alIHCHIBASTCH B TEKCTE NPOTOKOJA NOCHE COOTBETCTBYIOMIETO
IIOCTAHOBJICHUS (pEeILICHUA ).

2.7.3.4. TexcTt KpaTKOro NpoToKOJIa TAKXKE COCTOUT U3 ABYX YaCTEM.
Bo BBOAHOM YacTH YKA3BIBAIOTCS WHUHHAJGI M (PaMWINH OpEICcCeAaTeILCT-
Bytomero (TpeaceiaTens ), a TAKKe JOJDKHOCTH, THAIMAJILL, (PaMWINHU JINLI,
MPUCYTCTBOBABIIINX HA 3aCCAAHMM.

CnoBo «lIpACyTcTBOBAIM» I1€YATAETCS OT TPAHHMIBI JI€BOTO MOJIA,
MMOAYEPKUBAETCS, B KOHIIE CJIOBA CTABUTCSH ABoeTouMe. HiXe yKa3sIBawTCs
HAXMEHOBAHUSA JOJDKHOCTEM, MHHIMAIN U HaMIINK IPHCYTCTBYIOIINX.
HanMeHOBaHU JOJDKHOCTEN MOTYT YKA3hIBaThCA 0000LIEHHO, HAIIpUMED:!

3aMectutenk Munucrpa tpancnopta Poccuiickoit Penepanyu;

3aMECTUTEIM PYKOBOAUTEIS PeepanbHOro JOPOXHOI0 areHTCThA.

MHOrocTpoYHbE¢ HAMMECHOBAHHUS NOJDKHOCTEH NPUCYTCTBYIOLINX
YKA3bIBAIOTCA Yepe3 1 MEXCTPOYHEIM HHTEPBaJ.

Crucox oTaensgercs OT OCHOBHOM YacTH NPOTOKOJIA CHJIOITHOM
YEPTOH.

OCHOBHAas 4YaCTh IPOTOKOJIa BKJIIOYAET pACCMaTPUBAEMEIE BOIIPOCHI
U ONPUHATHIC 10 HUM penieHus. HanMeHOBaHME BOIIPOCA HYMEPYETCH
puMckoi uudpoil u HayuHaeTcsd ¢ npegnora «O» («O6»), mevaraercs
HEHTPOBAHO pa3MepoM pudTa Ne 15 ¥ momuepkuBacTCst OAHOMN YepTOM
HIOKe IociienHe CTpoku. Ilon yeproi yka3eBaoTess GaMHIAN JOJDKHOCT -
HBIX JIMII, BLICTYIMBIHHX IIPH 00CYXIEHUH JaHHOTO Borpoca, PaMuwinmu
[e9YaTaioTcs yepe3 1 MeXCTPOYHBIA HHTEPBAI.

3aTeM YKa3bIBACTCA IPHUHATOE 10 BOIIPOCY pEIIeHUE.

J1o yTBEpKIECHMS HPOTOKOMA COBEIIAHHS Y PYKOBOIUTEIIA CEKPETAPh
COBELIaHUS COINTACOBRLIBAET GOPMYIUPOBKH IOPYUYCHHMA € TIPHCYTCTBYIO-
IIUMM HA COBCILIAHUH.
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2.7.3.5. IlpoToxon nmoamuceBaeTcsd NpercelaTeIibCTBYIOIUM HA
3aceHaHNH U ceKpeTapeM (IODKHOCTHBIM JHUIIOM, COCTaBUBIIIUM TIPOTO-
K0J1). JlaTo#l mpOTOKOMIA SABISETCS NaTa 3aCCAaHHS.

ITporoKonaM npucBaudBalOTCs IOPSIKOBEIE HOMEDPa B NpeAenax
KaJICHAAPHOTO Irofia OTAECIHHO IT0.KAXKAOHN IPYIITIE IPOTOKOJIOB: IIPOTOKOJIH]
COBCINAHWUHA, HPOTOKOJIbI TEXHUYECCKHUX, HAYYHBIX U 3KCIICPTHRIX COBETOB U
ap. IIpoToKoNMBI COBMECTHRIX 3aCEeHaHUM MMeEI0T COCTaBHBIE HOMeEpa,
BKITIOYAKONME MOPALKOBBIC HOMEpPA TIPOTOKOJIOB OpraHv3aliiil, IpyuHHMAaB-
IIHX Y9ACTHE B 3aCEaHUU.

Homepa nocraHoBieHuii (pelicHY), NPUHATHEIX HA 3acelaHusX,
COCTOSIT U3 HOMEPA NPOTOKOJA, HOMEPA pacCMaTPUBAEeMOro BONpPOCa B
[IOBECTKE AHA ¥ MOPAAKOBOIO HOMEPA IOCTAHOBIEHUS (pCIICHHS) B
Ipenesax BOnpoca.

K HOMEpaM HPOTOKOJOB M NOCTAHOBICHUN (pEIICHUI) MOTYT
NpHOaBaAITECS OYKBEHHEBIE KOAB! B COOTBETCTBUY C IIOUCKOBOM CHCTEMOI,
npuHATOU B Pocasronope.

2.7.3.6. Konuu NpoToKosioB IMpH HEOOXOAMMOCTH PacChUIAIOTCS
3aMHTEPECCOBAHHEBIM OPraHKU3alMIM U JOJDKHOCTHBIM THLIAM B COOTBETCT-
BUM C YKa3aTEClAEeM PACCHIJIKH;, YKA3aTelIb COCTABIASET U NMOAMUACHIBACT
OTBETCTBCHHBIH MCIIOTHUTED IOAPA3AEIACHUA, FOTOBUBIIETO PACCMOTpE-
HHE BOIIpOCa.

[TpuHaThIc peuicHUsE JOBOAATCS N0 MUCHONMHUTENIEH B BHAEC KOIIUM
IIPOTOKOJIOB (BRIMUCOK M3 IPOTOKOJOB), KOTOPHIC 3ABEPSIOTCA NEYATHIO
(DegepanbHOro JOPOXHOTO aTCHTCTBA.

2.7.3.7. IIpoTOKOJIBI IeYaTaloTCAd HAa CTaHAapTHOM OJaHKE MPOTO-
KoJjia pasmepoM HipudTa Ne 14 ¥ UMEIOT CIEAyIOmMe pEKBU3HTHI:

Haumenoeanue doxkymenma — cnopo I1 P O T O K O Jl neuaraercs ot
rpaHNIbl BEPXHETO OIS IPOIIMCHBIMUA OYKBAMH BPA3PAIKY, IOy XUPHBIM
mpudToM pazMepoM Ne 17 ¥ BEIpaBHMBACTCA 110 LUEHTPY;

Bud zacedanus, coeewganus — oTIECNACTCS OT NPESABIAYIIETO PEKBH3UTA
2 MEeXCTPOYHBIMU VMHTEPBAJIAMH, I1€4aTAETCA MOJYXUPHHIM IIpUDTOM
yepe3 | HHTepBal M BEIPABHUBACTCH I10 LIEHTDY.

Mecmo nposedenusn 3acedanusn, cosewjanus — yKasbiBaeTcs (IpH
HEe0oOXOAUMOCTH )}, V KOTO IIPOBOAUTCH COBEHIAHNE, BRHIPAaBHUBACTCA IIO
LEHTPY U OTHEIICTCH OT PEKBM3UTOB «IaTa» U «HOMEpP» IIPOTOKOJIA
JIMHEHNKOH.

Tlama u nomep npomoxoaa. Jata ohopMIISIETCA CIOBECHO-ITHMPOBRIM
CIIOCOOOM U HeyaTtacTcs 4epesd 2 MEXCTPOYHBIX MHTEpBala HHXE
IIpEABIAYINEro peKBH3UTa. HoMep NpOTOKOa neyaTaeTrcad apadbCKHMH
I paMu ¥ COCTOUT U3 3HaKa «No» ¥ MOPAIKOBOro HOMEPa IIPOTOKOIA.
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OcHOBHAs 4acCTh IIPOTOKOJIA TTedaTaeTcs depe3 1,5 MeXCTPOUHEBIX

HHTEPBAJIA.
IToonucs oTACHAETCSA OT TEKCTA 3 MEXCTPOYHBIMY UHTEPBAJIAMHU H

BKTIOUAET HAMMEHOBaHNE HOJDKHOCTH JIMLA, NIPENCeIaTeIhCTBOBaBIIETO Ha
3acelaHuy (COBEMIAHMN), ero JIMYHOR MOANUCH, pacINPPOBKH NOAIUCH

(MHM LML ¥ paMuINs ).
HanMeHOBaHME JOJXHOCTH II€4YaTAETCA OT JIEBOM I'DAHUIIE

TEKCTOBOTO I0JA Yepe3 1 MeXCTpOUHBIH HHTEpBANI U LEHTPHUPYETCA

OTHOCHTEJIIBHO CaMOY JJIMHHOH CTPOKH.
PacmudpoBKa DOAMUCH PACHONaracTcad Ha YPOBHE INOCICIHEH

CTPOKM HAMMEHOBAHMUS JOJLKHOCTH C IPOOEIIOM MEXINY MHHIINATIAMHU H
dbaMunuein. I1Ipy odopMaeHuy paciudpoBKH MOANKMCH, BKIIOYAIONUICH
TOJIBKO HHUIHMaA UMEeHH ¥ hpaMuinio, nipoben MexXIay TOYKO# mocne
HHNLINATa UMEeHH U paMuiauein He craBurcs. [locaennsas 6yksa B
pacumudpOBKE OTPAHUIMBACTCS IPABBIM TTOJIEM.

O6pa3eny odopMIcHHUSI NOJNHOIO NPOTOKOJIA IPHUBEIECH B

IMpunoxenun Ne 7.
O6pa3en ooOpMICHHS KpaTKoro HPOTOKOJa IPHUBEACH B

[IpuroxeHnu Ne §.

2.7.4. CayxeOHbIe MICbMA

2.7.4.1. CinyxebHbie mucbMa PocaBTo0opa FrOTOBSITCSI:

KaK OTBETHI O BBINOJHEHNH nopyiueHuil Ilpesunenra Poccuiickoit
Oenepaunu 1 [Tpasurenscrea Poccuiickoit @enepalivu;

KaK oTBeTHI POCaBTONOpA Ha IOpYYEHNSI MUHHUCTEPCTB;

KaK UCTIONTHEeHUe riopyyeHuii [1pesunenra Poccuiickoi @enepanuun
1 I1pasureascrBa Poccuiickoit @enepaniuu mo oOpamieHUsIM TPpaxXiaH 110

BOIIPOCAaM, OTHOCSIIMMCSI K KoMIieTeHIMH PocasTonopa;
KaK CONPOBOIOMUTECIBHBIE ITHCEMa K IIPOCKTaM 3aKOHOIATEIHHEBIX

akT0B Poccuitckoit Peaecpauuu, npoektoB akToB I Ipesuneura Poccuiickoi
(Denepauu 1 aktoB [IpasutenscTBa Poccuiickoit Peaepanuu;

KaK OTBETH HA 3aIPOCH Pa3iMYHEIX OpTaHU3ALMHA, HPEATIPUATHN 1
YAaCTHBIX JIUL;

KaK MHULIMaTHBHBIE THCHMA.

2.7.4.2. Cpoxu NMOATOTOBKH OTBOTHBIX MUCEM YCTAHABIHUBAIOTCS
pe3oniogue pyKoOBOIUTEIS Ha OCHOBAHMH MMCIOIIMXCA CPOKOB MCIION -
HEHHA NMOPYYEHHU !, 3anpOCOB WIM IO PCIIEHUIO aBTOPA PE30TIOIIHH.

TeXCTH OTBETHRIX ITUCEM JODKHEI TOYHO COOTBETCTBOBATE ITOpYYE-
HUAM, 3aPUKCHPOBAHHBIM B pe3oaionuy pykoBoauTesiss. CpoKH 1OAro-
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TOBKM MHUIIMATHBHBIX ITHCEM ONIPEHEIIAIOTCS PYKOBOAUTEISIMU CTPYKTYD-
HBIX ITOAPAa3IECIICHU.

2.7.4.3. CnyxebHbie IMMCHEMA IIeYaTaloTCs Ha CTAHJApPTHRIX OJ1aHKax
(bopMara A4; U3TOTOBJICHUE OJIAHKOB IMMUCEM C M300paXECHHEM IrOCYyIapCT-
BEHHOTro repba Poccuiickolt ®enepanyid cpeacTBaM¥ 3J€KTPOHHO-
BEIYMCIANTEILHON TEXHUKY 3alIpEHIACTCA.

CrnyxebHbie mUCbMa, TTOAIMCHIBAEMbIE PYKOBOOUTENIMHU ABYX U
6onee peacpajabHbIX OpTaHOB UCIIOJIHUTEBHOM BJIACTH, 0OpMIILIOTCS Ha
CTaHIZapTHOM Jucte 6ymaru popmara A4. ITpu 3ToM aHHBIE O HAMMEHOBA -
HUU (peaepabHBIX OPraHOB MCIOJHUTEIBHOH BAACTH, IMOAITMCABIINX
NMUCHMO, BKAIOYAIOTCSI B HAMMEHOBAHUE JOJXHOCTHU B PEKBH3HUTE
«ITOIITHACH»,

Ilpu opopMIICHUM NHCHhMA HA ABYX M 00Jiee CTpaHHIIAX BTOpasA U
ITOCAEAYIONIHUE CTPAHNIIB HYMEPYIOTCS IO CEpEeAMHE BEPXHETrO ITOJISt TUCTA
apabckuMH nudpamu.

CayxebHoe THCbMO PocaBronopa, HanpapJisicMOC BHYTPH CTPAHBI,
COCTABJISICTCS Ha PYCCKOM S3BIKE. TEeKCT CiIyKeOHOro MUChMa, KaK IIpaBuiIo,
IOJDKEH KacaThCs OMHOI'0 BONPOCA WIH HECKOJIBKHUX BOIIPOCOB, €CIIH OHU
B3aMMOCBSI3aHE M OVIYT pacCMaTpHBATHCS B OIHOM CTPYKTYPHOM
NOApAa3REJICHUM OPraHU3auHu-apecara.

Ecim cnyxebHOe nMHCbMO Hanpanisaerca He Hosee YeM B 4 anpeca,
TO ITOAIINCHIBACTCHA KAKABIHA 9K3eMILIAD.

Ecny KOMMYECTBO aApecaToB NMUChbMa 0osiece 4, TO HCIIOJIHUTEIIEM
COCTABJIIECTCS YKA3ATEIb PACCHIKH M Ha KAXIOM SK3EMILISPE MUCHMa, KakK
IIPABIWIO, YKA3BIBACTCS TOJIBKO OIMH aJipecart.

IIpu HanpaBneHUU CIykKeOHBIX ruceM B [IpasuTesmeTBO POCCHMCKOIM
Menepanuy, AiMuaHMcTpanuio [Ipesunenta Poccuiickoit denepanuu He
AONMYCKaeTCa OAHOBpEMEHHOE VX alpecoBaHye IPYTHM opraHu3anusaM. B
cjaydac Takou HEOOXOAMMOCTH B aJpeC OpraHu3aiiuy roToBUTCH
CAMOCTOATEILHOE ITHCBMO, a B TEKCTE MIHCHMA, aIPECOBAHHOTO YKA3aHHOMY
OPraHy, J1OKJIAABIBACTCS O HANIPABJICHUH 2aHAJIOTUYHOr 0 JOKYMEHTA APYTOMY
afgpecary.

OpuruHan (Ha 61aHKe) ¥ KONWY IpOcKTa JOKYMEHTA, MIPeACTaBIsiC-
MOTO Ha TOAIINCH, NOJXHBI OHTL UACHTUYHEIMH 110 COACPXAHHIO H
dopmaty (pa3Mepsl moJsei, mpudToB, MEXCTPOYHBIX MHTEPBAJIOB H T.1. ).
PacxoxXIeHHs B YKA3aHHBIX NapaMeTPax OPMIrHHAJIAa M KONIHH NPOEKTa
JOKYMEHTA He A0MYCKAIOTCH.

2.7.4.4, CnyxeOHBIE NHCHbMA, TIOATOTOBJIECHHBIC HA NOAIUCH
pPYKOBOICTBY PocaBTOHOPA, JOJIKHBI OLITh 3aBU3MPOBAHBI MCITOJTHUTEIIEM,
DYKOBOAMTEJNEM TOApA3NCICHUL, PYKOBOOMTENAMHU 3aMHTEPECOBAHHEIX
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CTPYKTYPHEIX ITOAPA3AETICHAN , KYPUPYIODIUMHU 3aMECTUTECNSMHA PYKOBOIH-

Tesst PocapTonopa.
CornacoBaHHuE CIyXKeOHOro NUCHMa OCYNIECTBIsIETCA B dopMe

BU3NPOBaHUA. BH3a BKIIOYaeT B ceOs1 TUYHYIO ITOANNUCH BU3UPYIOIIETO,
paciiuPPOBKY NOANINUCH ¥ AaTy. BM3Hl IPOCTABAAIOTCS HAa BTOPHIX
JK3EMIUISIpax, oCTaIIuXcsa B PocasTonope, Ha ITOCICHHEM JIUCTE HUXKE

pexkBH3UTA «IIoONKUCEY.
3anpenaeTcsa BHOCUTD UCTIPABICHUA U U3MEHEH NS B ITOAIMUCAHHBIN

JIOKYMEHT 0€3 pa3penieHu4d AUIia, ero NoanucasIlucro.

2.7.4.5. TexcT nucbMa u3naraercss oT 3-ro 1uua eZWHCTBEHHOTO
quCa.

HanopumMmep:

«DenepalbHOE AareHTCTBO PACCMOTPEIIO, . . »,

Ecan mucsMo opopMiieHO Ha 61aHKe AOJCKHOCTHOTIO JIMIIA, TO €T0
TEKCT HM3JIaraercst or 1-ro juna eAMHCTBEHHOTO YHUCIIA: «IPOIY...»,

«HAMNPAaBJIO.. ».

Texcr muceMa, Kak nmpasusiao, COCTOUT U3 ABYX 4acteii. B repBoil
YaCcTH UIAracTcd Npu4YmHa, OCHOBAHUE Wi O00CHOBAHHE COCTABICHUSA
ITUChMa, IPUBOAATCSH CCHUIKH HA JJOKYMCHTHI, SBAAIONUECH OCHOBAHUEM
ITOATOTOBKY nuchbMa. Bo BTOpO¥M YacTH, HAUMHAKWIIEeNca ¢ ab3ala,
NOMEIAIOTCA BEIBOIBI, MPEMIOXECHUS, NPOCHOBI, pelicHUS K T.11.

2.7.4.6. CnyxeOHbIe MHChMa TEYATAIOTCS B 3 3K3eMIUIApaAx:

- IEPBEINA 3K3EMILAD, OTIIEYATAHHELIA Ha OJaHKe, OTIIPABISICTCH
anpecary,

- BTOPO¥ BU3OBOM 3K3EMILISAP OCTACTCA B YIIpAaBJICHM M ieIaM U,

- TPETHH IK3EMIUIAD BO3BpalllacTCA MCTIOTHHUTEIIO,

HenpasnjapHao odopMIeHHEIe JOKYMEHTH HONJEXKAT BO3BPATY
MCHOJHITEJIO0.

YrpasicHue acjiaMHM NpoOU3BOAUT OTHPABKY KOPPECHOHISHUNH
COIJIACHO PEEeCTPY PAaCChUIKM JOKYMEHTOB.

OTBETCTBEHHOCTD 33 CBOEBPEMEHHYIO H KAYECTBEHHYIO IIONFOTOBKY
CJIYXeOHBIX MMUCEM, B TOM YMCJE 338 UX COACPXAaHHME, COTIACOBAHNE,
aKKypaTHOCTbh, TPaMOTHOCTS, COOIONeHHE TpeOOBaHU I 110 0(POPMIICHMIO,
BO3JIaraeTCcAd Ha Ha4YaJIbHUKOB YHpPaBJICHHHI, a NIEPCOHANIbHAS OTBETCT-
BEHHOCTD — HA HENOCPEACTBEHHBIX UCNIOJTHHUTEIICH.

2.7.4.7. OdopmieHrie IpUNTOXEHHUH K NOKYMEHTY,.
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LIpnaoxennsa NOJKHBI HMETh BCe HeoOXoauMble AJA JOKYMEHTA
PEeKBM3HNTHI (Ha3BaHHE, 3ar0JI0BOK, NOANMCH JHI, OTBETCTBEHHBIX 32 MX
cojiepxanme, AaTy u T.01.). IIpiwioxennsa cormacoBhIBalOTCA BCEMM JHIIAMM,
CONIACYIOMIMMH OCHOBHOH JOKYMEHT.

OTMETKY O HAIMYHH IIPIIOXKEHNS, Ha3BaHHOTO B TEKCTE, OPOPMIA~
IOT CJICAYIOIIMM 00Pa3oM;

[Ipunoxenwne; 1. CripaBka 0... Ha 2 J1. B 3 5Ka3.
2. IIpoexT ... Ha 5 1. B 3 3K3.

Eciv npiwioXxeHus COpOIOpOBaHbl, KOJMYECTBO JIUCTOB B HUX He
VKa3hIBACTCH.

2.7.4.8. lara muchMa — J1aTa NIPHHATHS peHieHus, 3a(pHKCHpOBaH-
HOTO B TEKCTE. /J1aTOM MUCHMA ABJIASTCH JAaTa €ro NOANMUCAHUA.

IpaBo moanncu CayxecOHBIX ITMCEM YCTAHABINBACTCS B [TOJIOXECHUH,
B TOM 4MCJi€, B ITOJOXKECHHAX O CTPYKTYPHBIX MTOAPA3ACIeHUAX, B JOJDK-~
HOCTHBIX HHCTPYKIHAX ¥ B JOILKHOCTHBIX peraaMeHTax, B Ha3BaHHBIX
NOKYMEHTAX AOMXEH OLITh NPEAYCMOTPECH NOPAXOK MOAIHUCAHUS TIpH
OTCYTCTBUH PYKOBOAANINX AOJKHOCTHBIX JIMII.

II. OPTAHUA3AILINA TOKYMEHTOOBOPOTA 1 UCITOJTHEHUA
HJOKYMEHTOB

3.1. Oprauu3saums J0KyYMEHTO000pOTa

3.1.1. IsuxeHue noxymeHToB B PocaBTonope ¢ MOMEHTA UX CO3MaHMs]
WM TIOAYYE€HMS 10 3aBEPIICHUS UCIOJIHEHUS WIH OTIpPaBKA 00pa3yer
JOKYMEHTOO0ODOT.

3.1.2. ITopgoox npoxoxneHNss NOKYMEHTOB ¥ ofiepaliuy, MPOU3BO-
IVIMBIEe C HUMHU B POCaBTONODE, PEITIAMEHTUPYIOTCS TUIIOBEIM PEIVIAMEHTOM
B3auMoJeicTBUS delepaldbHBIX OPraHOB MCIIOJTHUTEJABHON BIACTH,
yrBepXxaeHHHM IlocrtanosnenuneM IlpasureascrBa Poccuickoi
Qepepanuu ot 19.01.2005 Ne 30 (Cobpanue 3aKOHOIATEIBCTBA
Poccuiickoit ®enepanun, 2005, Ne 4, ¢t 305), TunoBeiM permaMeHTOM
BHYTpEHHEH Opranu3aliiy beaepatbHbBIX OPraHOB HCTIOMHUATETLHOM BIIaCTH,
yrBepXneHHBIM IloctanoBaenueM llpaBurenscrtBa Poccuiickon
Denepanud oT 28 uwoas 2005 r. Ne 452 (CobpaHue 3aKOHOAATEABCTBA
Poccmitckoit Penepaunu, 2005, Ne 31, ct. 3233), Mucrpykuue# no
HERONPON3BOACTBY B PesicpanbHOM HOPOXHOM areHTCTBE, PeriiaMeHTOM
@enepanbHOTO JOPOXKHOTO ATCHTCTBA, IMONOXECHUSIMU O CTPYKTYPHBIX
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NoApasAeeHUus X, JOJDKHOCTHEIMY HHCTPYKIIMSAMU U JOJIXXHOCTHBIMH
perlaMeHTaMH.

3.2. Oprasu3anms 10CTABKH JTOKYMEHTOB

3.2.1. locTaBKka JOKYMEHTOB B POCaBTOAOP OCYIIECTBISIETCS
CPEACTBAMH IMOYTOBOM, (DEIbABErepCKOM, IKCHIESAUTOPCKON U 3JICKTDH -

YEeCKOHM CBS3H.
C noMompio NOYTOBOH CBSA3K B POCaBTOXOp HOCTaABISAECTCH

IMACHMEHHAA KOPPECHOHASCHIIUA B BUAC IIPOCTHIX ¥ PETUCTPHUPYEMBIX ITHCEM,
ITOYTOBHIX KAPTOUEK, DAHIECPOeil 1 MEAKHUX ITAKETOB, 2 TAKKE N1€YATHEIE

M3NaHUS.
3.2.2. Ilo xaHa/laM 3JIEKTPHYECKOH CBA3M NOCTYNAawT: (paxco-

IrpaMMBl, TEICHPOHOIPAMMBEI, JICKTPOHHEIE JOKYMEHTHI.

3.3. IIpunem, 00paboTKa ¥ pacnpenesicHAe
HOCTYHAIOMINX JJOKYMEHTOR

3.3.1. JJloxymeHTHl, nocrynampomniue B Pocasronop Ha OyMaXXHBIX
HOCUTEJIAX, NPOXOAST MEPBUYHYIO 00pabOTKY, IpeABapUTENBHOE pac-
CMOTPCHHE, PETUCTPALIMIO, PACCMOTPEHUE PYKOBOICTBOM U JOCTABJISIOTCS
UCIIOTHUTEISIM.

IlpreM 1 nepBuyHasgd obpaborka MOKYMEHTOB OCYHIECTBISIOTCS

paOOTHUKAMY YTIpABJICHHNA JAE/IaMHU.
KOoHBEPTH ¢ JOKYMEHTAMH BCKPHIBAIOTCH (332 UCKIIOUEHHEM

KOHBEPTOB C ITIOMETKOM «JIMYHO» ), IIPOBEPACTCA IPAaBHIBHOCTE JOCTABKH,
I1€JIOCTHOCTD YITAKOBKH JOKYMEHTOB., Ommb04YHO JOCTABICHHBIE NOKYMEH -
TBI IEPECHIIAIOTCSA 110 HPUHALJIEXHOCTH WIH BO3BPANIAIOTCA OTIIPABUTEIIO.
[Tpu oTCYTCTBHH HA NOKYMEHTE aipeCa OTIIPABUTENS KOHBEPT MIPHJIATAETCH
K JOKYMEHTY.

[TonyyeHHBIH JOKYMEHT PETUCTPUDPYETCA B PErUCTPANIMOHHO-
KOHTpOJIBHOU dopme (mance uMeHyercsd — PK®)., Ha nony4eHHOM
OOKYMEHTE NMPOCTABISIETCH PETUCTPALUMOHHBIN 1IUTAMII. PETUCTPALIMOHHEII
IIITAMII OPOCTaBJSICTCA B IIPABOM HIDKHEH YaCTH JIXIEBON CTOPOHEBI TEPBOH
CTPAHMUBL JOKYMEHTA, PerucTpanyoHHbIN WTAMII COACPXUT HAUMEHO-
BaHue PocaBsronopa, 1aTy ¥ perucTpallMOHHBIA HOMED.

3.3.2. JokyMeHTHI, aipeCOBaHHEIE pyKoBoauTesnio PocaBsTonopa, a
TaxKe 0€3 yKa3aHUsI KOHKPETHOTO JIKIA MITH CTPYKTYPHOTO NNOAPAa3ACIICHUSI
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NPpEABAPUTEIIBHO pacCMaTpPUBAIOTCSH YIIpaBJICHHEM AcaMH, a 3aTeM
HANPaBJIAIOTCS] PYKOBOOUTENIO HIU B IIOAPA3AETICHUE.

IIpeapapureIsHOE PACCMOTPEHHE FOKYMEHTOB POBOANTCA C HENBIO
pacnpeneIeHUA IOCTYITUBINTNX JOKYMEHTOB HA TPpeOYyIOIIME 0043aTEABHOTO
pacCMOTPEHHSA PYKOBOAHUTEIEM M HAIpaBiAdeMble HEIOCPEICTBEHHO B
CTPYKTYPHEBIE NNOAPA3RETICHUA U OTBETCTBEHHEIM UCTTOTHUTEIISIM.

IIpeaBapHuTeIbHOE PACCMOTPEHHME OCYIECTBASETCS, HCXONd U3
OLIEHKH HX COAEPXAHWs, Ha OCHOBAHUM YVCTAaHOBNSHHOro B Pocastronope
pacrpenencHns 00s13aHHOCTEH.

be3s npeaBapUTeIbHOTO pPACCMOTPEHIA NIEPENAIOTCS MO HA3HAYEHHIO
JOKYMEHTH], alIPECOBAHHBIE HEMTOCPEACTBEHHO CTPYKTYPHBIM ITOAPA3neie-
HUSAM WM JOJDKHOCTHBIM JIMHAM.

PaccMOTpeHHEBIEC pYKOBOIHUTEIEM HOKYMEHTHI BO3BPANIAIOTCS B
Ypasinedue neaamu, roe 8 PK® BHocurcd conepxanue pe3olionMH, a
TOKYMEHT IepesacTcss Ha NCIIOJIHEHYE.

HommmHERK IOKYMEHTA, KOTOPHIY HCIIONMHSAETCS HECKOABKAMMU
CTPYKTYPHBIMH NIOAPA3ACTICHUAMHU, ITOJIYYAET OTBETCTBEHHEIM UCTIOJTHH -
TE€JIb, OCTAJIBHBIM MCHOJIHHUTENIAM NEPEHAOTCA KOITH Y.

CynieOHbIe IOBCCTKH, HCKOBRIC TPCOOBAHMSA, ONIPCACHACHUS, PCHICHMS
CYOB HE3aMEINTEABLHO ITOCTYNAIOT B YIIpaBjicHUE UMYHIECTBA M IIPABOBOTO
obecneueHmsa. Konuy yKa3aHHBIX HJOKYMEHTOB pacCMAaTPUMBAKOTCSI
YripaBneHHEM ACIaMH, 4 3aTEM HAIIPaBISIOTCA PYKOBOIAUTEIO.

3.3.3. IloctynuBiiue TejaerpaMMbl IPUHUMAIOTCS 1TOH, PACIUCKY €
MPOCTABJICHUEM JAThl ¥ BPEMECHM TIPMCMA, PETUCTPHUPYIOTCS, 4 3aTeM
[1ePENAoTCs HA paCCMOTPEHME PYKOBOIMTENIO K MCITOJTHEHHE.

3.3.4. Texct nocrynuBimeit tenedoHOrpaMMBI 3aIIHNCHIBACTCA
(rmeyaTtaercs) MoJayvaTeyieM Ha OJIaHKE, PETUCTPUPYETCI U OIEpaTUBHO
EPEAACTCH PYKOBOAUTENIO, KOTOPOMY OHA aIPEeCcOBaHa.

3.3.5. I'lpu nnepenade ¥ IpHeMe JOKYMEHTOB O KaHanaM haxCUMUIIL-
HOM CBSI3M HEOOXOAMMO PYKOBOACTBOBATLCS CACOVIOILIMMHY TPCOOBAHUAMMU

00BeM NEpPEFABAEMOT0 NOKYMEHTA (TEKCTAa, CXEMBI, IpaMIeCKOro
H3006paxeHust), BRIITIOMIHEHHOTO Ha bymare @opMaTa A4 YepHEIM LBETOM,
HE NOJDKEH MPEBHIIATh, KAK IPABUIIO, S IMCTOB;

OTBETCTBEHHOCTD 3a COJIEpXaHHue NnepelaBacMoil MHPOPMAUH
BO3JIATA€TCA HA HCHOJIHUTES, TTOATOTOBUBIICTO JOKYMEHT K Niepeaayve,
DYKOBORHUTEA COOTBCTCTBYIOIIETO TOAPA3aeIeHN,

(bakcorpaMMb! Ha THOCTPAHHBIX S36IKAX OTIIPABIIIOTCA TPU HATMYH A
IIepEBOAA, 3aBCPCHHOIO JUIIOM, MMOANUCABUINM (PaKCOrpaMMmy;

3aripeliaeTcsa IepeJaBarb TEKCT JOKYMEHTOB ¢ IOMETKOM «liaa

CIIYKEOHOTO 110/1b30BaAHUSA»;
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IToMIC KA TIEpeaaye NOKYMEHT PETHCTPHPYETCA B XYPHAJIE ydeTa
(hakCUMIWIBHBIX COOOWeHU A, [1OIMHHUKY TOKYMEHTOB II0CJIE IIEpEaayn
BO3BpalIaIOTCA HCITOJHUTENAM C OTMETKOM 0 BpEMEHH OTIIPABKU,

HOCTYNMBIIKE (PAKCOrpaMMBI PETHCTPUPYIOTCA, MEPEAAIOTCH
afpecaTaM NoJ pacUCKY B 1€Hb UX TIpUEMA, CPOUHEIE — HEMEIJIEHHO,

HOCTYIIUBIIN#A BCien 3a (paKCorpaMMOM IOUIMHHUK NOKYMEHTA

HanpasJd€TCA B COOTBCTCTBYICIICC IIOAPA3ACACHHUE-NCTIOJNHUTCIID,
(I)ﬂKCOFpaMMBI Ha HHOCTPAHHbBIX A3 KAX JOCTABIIAKTCA aApCCaty 0e3

IIEpEBO/A.

KOHTpOJB 32 UCITIONB30BAHMEM (PAKCUMWIBHON TEXHUKH, YCTAHOB-
JICHHOH B IOAPa3ACIICHUAX, OCYIIECTRISETCA UX PYKOBOAUTENSIMH.

3.3.6. JoKyMeHTH B 3JE€KTPOHHOM BMAE, NMOCTYIIAIOOIHE B
PocaBToop, IPOXOAAaT IIPHEM, PETUCTPALIUIO, TIPESIBAPUTEILHOE PACCMOT-
pEeHHUE, PACCMOTPEHUE PYKOBOICTBOM M NOCTABJIAIOTCA UCITOTHUTEIISIM.

[TpueM ¥ perucrpaiyid JOKYMEHTOB B 3JICKTPOHHOM BHIE B PK®,
MOCTYNMMBIIMX HA 3NEKTPOHHEIN aapec PocasTomopa, OCYyHIECTBISIETCA
CTPYKTYDHBIM HOOPA3LeICHUEM, NMPUHABHIUM JaHHBII JOKYMEHT IIO
pacriopsXeHHIo0 pykosoauress GenepaabHOro T0poXHOro areHTCTBa.

3.4. Oprannzanmma 06paboTKH ¥ nepexayn
OTHPABJISEMbIX JOKYMEHTOB

JlokyMeHTHI, oTrpasiasieMbie POcaBTon0poM, NepEIaroTCs MOYTOBOM
Y QJICKTPHUYECKOH CBA3BIO,

O6padoTKa TOKYMEHTOB Uisl OTIIPABKH ITOYTOBOH CBA3BIO OCYIIECT-
BIIETCS YIIpaBJICHUEM AciaMu PesiepasibHOro JOPOXKHOI0 areHTCTBa B
COOTBETCTBUU C AelicTByromuMu IlpaBywiaaMy oKka3aHUA YCIYT MOUYTOBOM
CBSI3H.

C IOMOIIBIO CPEACTB DIIEKTPUUCCKON CBA3HM YIPaBIICHUE [E€NaMHU
OCYILIECTBIISIET Tepenavy teiaerpaMm, dbaxkcorpaMMm, TeacPOHOTpaMM,
AJIEKTPOHHBIX JOKYMEHTOB.

JHoXyMeHTHI, IIepeaaBacMble 10 KaHaJlaM 3JIEKTPUYECKOHN CBSI3H, A
TakcKe HeoOXOAUMOCTDh M IOPAMOK OOCHUIKM MX OYMAXHOT0 OpUrHHAaNA
azpecaTy ONpeaeasaioTCa pacnopsKCHUEM pykosoauTead Pocasroaopa.

JNoxyMeHTHI WIS OTIIPABKH MEPERAITCS MOTHOCTHIO CPOPMIIEH-
HLIMH, 3apEeTUCTPUPOBAHHBIMY € YKa3aHMEM IIOYTOBOTO anpeca (HoMepa
TenedoHa, pakca), 3NEKTPOHHOIO aJipeca WK ¢ yKa3aTeJleM PacChUIKM,

IIpn oTripaBKe NOKYMEHTA 110 3JICKTPOHHOM CBSI3H MCIIOJTHUTEIIEM,
ITOMHMO JOKYMEHTa Ha OyMaXXHOM HoCcHUTEe, JOJDKEH OBITh HPEACTABICH
€rO BApHMAHT B 3JIEKTPOHHOM BUJE (HA UCIIPaBHOM JIEKTPOHHOM HOCHTENIE).
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JOKYMEHTHI, NOUIEXKAINNE OTIIPAaBKe, JOJDKHL 06pabaTHBATECH U
OTHPABJIATHECA B A€Hb X MOANMCAHMA WIM HE MO3OHEE CAEAVIOILETro
pabouero gHs.

B He00XOZUMBIX CIIy4aaxX OpraHu3auust OTIIPaBKU KOPPECTIOHASHIMY
OCYIHCCTBJIACTCH C YBEAOMICHHEM O BPYYCHHH aapecary, Npu 3TOM
HEOOXOOUMOCTE ONPEACIIAETCA B KAXAOM CJIy4ae HAaYaIbHUKOM CTPYKTYP-
HOTO nmoapasnencHus PocasToaopa ¥ NOATBEpXKAAETCI MUCHMOM B
YrpasieBue NeaaMHu.

JloceUIKa WK 3aME€HA Pa30CAaHHOrO paHee JOKYMEHTA OCYHIECT-
BJISIETCA IO YKA3aHHUIO JINIA, ITOANMCABIICIO AOKYMEHT, WM HAYaJIbHUKA
VipasieHus aenaMu OeaepaibHOTo JOPOXKHOI0 areHTCTBa.

3.5. Ilopsanok npoxoxnenns BHyTPEHHNX JOKYMEHTOB

3.5.1. Ilpoxoxnenue BHYTPEHHHUX JOKYMEHTOB Ha 3Talax HX
IMOJTOTOBKHY M O(POPMICHUSA JNOJDKHO COOTBECTCTBOBATH NMPOXOXKACHUIO
OTIIPaBIAEMEBIX JOKYMEHTOB, 2 Ha 3Tan¢ MCHONMHEHUSI — NOCTYHAIONIHX
JOKYMEHTOB.

3.5.2. ITpoeKTHl pacIopsSANTENLHBIX AOKYMEHTOB ITOC/IE ITOATOTOBKY
1 COIVIACOBAHMUA ¢ 3aMHTCPECOBAHHBIMHY NNOAPA3NCACHUAMU ¥ JOJDKHOCT-
HBIMM JIMHAMM, IEPEAAIOTCA B YIIpaBiIeHUE JeIaMH, KOTOPOE OCYIHECTBISET
KOHTPOJIb 33 IPABUIBHOCTHIO UX OPOPMIICHUSI.

OdopMIIEeHHBIE HOKYMEHTHI IIEPEAAIOTCS B YIIpaBjAeHHE UMYIIICCTBA
1 IPaBOBOIo 00ecIeyeHMs Ut NPOBEeACHMA MPaBOBOM SKCIIEPTUIEI.

JTOKYMEHTHI, IIPOINEANIAE MPAaBOBYIO KCIEPTU3Y, HEPEHAAIOTCSA Ha
IIOAIUCH PYKOBOJACTBY B COOTBETCTBUM € IPABOM ITOANTUCH JOKYMECHTOB H
pacnpenencaueM o0g3aHHocTeil. [locne moagnucaHua JOKYMEHTHI
PETUCTPUPYIOTCA.

3.5.3. Pa3sMHOXEHHBIE 3K3eMIUTSIPHI ITOAMMUCAHHEBIX PYKOBOJARTEISIMU
¥ 3aPETUCTPHUPOBAHHBIX PACTIOPAAMTEIIBHBIX JIOKYMEHTOB B 00513aTCIbHOM
IIOPSIAKE PACCHUIAIOTCS B CTPYKTYPHBIE NOAPA3ICICHMS, B BEACHUM KOTOPBIX
HaXOoOSATCA pacCMaTPUBAEMBIC BONPOCH, COTJIACHO JHCTY PaACCHUIKH,
[TOATOTABIMBACMOMY UCITOJTHUTCIEM.,

3.5.4. Ilepenaya JOKYMEHTOB MEXAY CTPYKTYPHBIMHU IOApPA3ACIC-
HMSIMU OCYIIECTBIISICTCS Yepe3 JIMIL, OTBETCTBEHHEIX 3a BEACHUE NEIOIPOH3-
BOJACTBA B KOHKPETHOM CTPYKTYPHOM IoapaspeneHuu. JOKyMeHTH
TIEPENAIOTCS C COOTBETCTBYIONIEN 0OTMETKOM B PK D,
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3.6. Yuer KoJm9ecTBA IOKYMEHTOB

3.6.1. Yuer KoJH4YecTBa JOKYMEHTOB 3a OIpcHeNCHHBINA Hepuon
BpeMeHn (roxa, Mecqai) nposoautca no PK® o MecTy peructpanuu

JIIOKYMCHTOB.
Pes3yapTaThl yyeTa KOJUYECTBA JAOKYMEHTOB 0000mianoTcs

YnpasneHueM JelaMHu U NIPEICTABISIOTCA pykosoauTenio Pocasronopa.

3.6.2. 3a eqgMHMNIY y4eTa KOJIMIeCTBa JOKYMEHTOB [IDHHUMAETCS CaM
JIOKYMCEHT.

VyeT KoIH4eCcTBa JOKYMEHTOB MOXKET IIPOBOOUTLCA ITO PocaBTonopy
B LJEJIOM HJIM I10 OTHCIbHBIM ITOAPA3IAEITICHHUAM.

[locTynaomue 1 co3paomuecs NOKYMEHTHI ITOACYNTHIBAIOTCS

OTHEJBHO.
HToroBsle 1aHHEIE NTONCYETA IPEACTABISIOTCA B TaGIMYHOM hopMe

(ITpunoxenue Ne 11). ITo xaxnoit rpynne y4UTHIBACTCS KOJHUUYECTBO
OOKYMEHTOB.

3.7. PaGoTa ucionaHTEJIeH C JOKYMEHTAMHU

3.7.1. UcnioJiHEHHE NOKYMEHTA NIPEAYyCMAaTpUBaET: cOop 1 006paboTKy
HeoOXxoouMon MHPOpPMALMK, NOAFOTOBKY IIPOCKTA HOKYMEHTA, €T0
o(OpPMJICHHE, COIVIACOBAHME, MPEACTABICHHUE HA IMOANMUCAHUE (YTBEPXK-
IeHUe) pyKoBOACTBOM PocaBTonopa WM PYKOBOIUTEIAMHU CTPYKTYPHBIX

noapasneJcHUuM, MOATOTOBKY K IEPECHUIKE aIpecary.
VicrionmHuTensb onpeaeisieT HeoO0X0aUMOe KOJIMYECTBO S3K3EMILISIPOB

NOKYMEHTa, repenaeT JOKYMEHT Ha THpaxupoBaHue. Ha HOKyMeEHT,
pacchuiaeMbIi 00JIee 9eM B YETHIPE aJipeca, HCIIOJTHUTENb TOTOBUT YKA3aTEIb

Ha PACCHUIKY.
3.7.2. IIpu ontepaTHBHOM pEIICHHUH BOIIPOCOB 63 COCTABICHUS

NOIIOMHUTEIBHBIX JOKYMEHTOB UCIIOIHUATEND AEIAET OTMETKM Ha HOKYMEHTE:
O JaTe MocTYyIuicHuA (ecayu obpa3oBajicsd HMHTEPBAN BPEMECHU MEXIOY
NMOCTYIUICHHEM JOKYMEHTA M €ro JOCTaBKOM MCIIOMHUTENIO), O AaTax
IIPOMEXYTOUYHOI'O MCTIONTHEHHUA (3apoc CBEACHU, TCJICPOHHBIE IICPETOBO-
PHI 4 T.1.), O JATE ¥ PE3YJIHTATAX OKOHYATEIBHOIO HCITOJTHECHUA.

Bce oTMeTKM pa3MeLIaloTes Ha CBOOOJHBIX OT TEKCTa MECTaX.

3.7.3. CtpykrypHOe nojpasnejacHue PocaBTojopa, yKa3zaHHOE B
[OPYYEHUM NECPBHIM MJIH 0003HAYEHHOEC CIOBOM «CO3BIB», SIBJIAETCH

OTBETCTBCHHBIM HUCIONHHUTEIEM MOPYUYCHHUA, PYKOBOOUTENE 3TOI0
CTPYKTYPHOI'O MOApa3deicHUs] OpraHU3yEeT paboTy MO MCIHOAHEHHUIO
[IOPYYEHHS U HECET OTBETCTBEHHOCTD 3a €0 UCIIOJIHEHUE.
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3.7.4. Vi3MeHeHHEe OTBETCTBEHHOTO MCIOJHUTENS U COCTaBa
COMCITOTHUTE/ICH OCYIIECTBIISIETCA B ITOPSAKE, YIBepXiaeHHOM PermaMeHTOM
DeneparbHOro I0OPOXHOTO areHTCTBA.

HU3McHeHHE OTBETCTBEHHOTO HCTIOJMHATENT B COCTaBa COUCITONHH-
TeJIeH opopmiiseTcs (YUMTHIBACTCA) YIIpaBJIeHUEM JelaMii Ha OCHOBaHHH
MHUCHEMECHHOM PEIOIIONMH PYKOBOUTENNA, NABHICTO IOPYYECHHE.

3.7.5. B ciydae, ecnu mo o6beKTUBHEIM MPHYMHAM MCNIONTHEHHE
MOPYYEHHUA B YCTAHOBJIEHHBIN CPOK HEBO3IMOXHO (KpOME CPOYHBIX M
OMIEPATHBHLIX MOPYYECHUN), PYKOBOMAUTEIMN CTPYKTYPHBIX NOAPA3ICNCHUN
O COIrJIaCOBAHHIO C 3aMECTUTENAEeM pYKoBoautelis PocaBroiopa (B
COOTBETCTBUH € paclipeacIcHUEM 00SI3aHHOCTEH) IIPEACTABASIOT B TEUCHHE
10 gHeH ¢ maThl MOANMUCAHUS NMOPYYCHHUA pyKosoauTemo Pocasrozopa
IPEIVIOKECHUE O IIPOMIIEHUH CPOKA ¢ VKa3aHUeM IIPUUYUH NPOILIeHUT U
IJIAHUPYEMOU OaThHl HCTIOTHEHUS NTOPYUYCHUSI.

3.7.6. B cnygae, eciau nIOpydeHHE PYKOBOAMTENS (3aMECTHTES
pyxoBoauTenss) PocaBTozopa He HCIIOMHECHO B YCTAHOBJIEHHHBIN CPOK,
OTBETCTBCHHBIN UCITOJMHUTED B TEYCHME 3 JIHEH MMOCIIEe UCTEYECHMS CPOKa,
YCTAHOBJIICHHOT'O IS UCIIOJHEHUWS MOPYYECHHA, NIPESACTABISIECT PYKOBO-
IUTETIO (3aMeCTUTENO pykoBoauTens) Pocasronopa oOLSICHEHNE O XOIE
VUCIIOJIHEHHUS TTIOPYYECHHS C YKa3aHUEM HOJDKHOCTHBIX JIML[, HA KOTOPBIX
BO3JIOXEHO HCNOMHEHUE NMOPYYEHHUSA, TIPUIYHH €TI0 HEUCIIOIHECHMS B
VCTAHOBJIEHHBIN CPOK M MEp OTBETCTBCHHOCTHU, NMPEAJaracMuIX HIH
IIPUHATHIX B OTHOIICHUH BUHOBHBIX B HEUCIIOJHEHUH MNOPYYCHUA
PabOTHHKOB.

O6bgacHeHHus, IpeacraBisieMeie pykoBoauteno Pocasroxopa,
BU3MPVIOTCS 3aMECTUTEIEM PYKoBOoaAuTe st PocasTogopa (B COOTBETCTBUHU C
pacripeaenecHieM 00sI3aHHOCTE ),

3.8. Opramn3amus paéoTel ¢ 32a0POCAMH H 00palICHHAMH

wieHoB Cosera @enepanyn 1 xenyraroB [ocyaapcTBeHHOM [{ymbl
®epepamnoro Cobpanns Poccuiickoii @enepanun

3.8.1. [ToaroroBKka 1M HAIpaBICHUE OTBETOB HA MapjJaMEHTCKUE
3alIpOCHl, 3anpockl M oOpamenust wicHoB Copeta Peepariviy Wi ACITyTaTOB
TocynapcTBeHHON JlyMBl, a TAXKE Ha 00OpaAlICHHSI KOMUTETOB 1 KOMHUCCHH
nanat PenepansHoro Cobpanus Poccuitckoit Penepannul OCyIECTBISIOTCS
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoi dDeaepaliiu o CTaryce
yieHa Cosera Qenepaunu u craryce genyrata IocynapcrseHHoun JlyMel.

3.8.2, ITapmaMeHTCKHI 3aIIpOC MOXET IIOCTYNAaTs B POCaBTOZOp B
BUJIE TOCTAHOBJECHHS COOTBETCTRYIONIEH ranaTh MeaepansHoro CobpaHus
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Poccuiickoit @enepanyu ¢ COMPOBOAUTENLHBIM ITHCBMOM INPEACCHATEIS
najaTthl WIH €ro 3aMecTuTeNd. B xayecrBe 3anpoca UIU OOpalllcHUS
paccMarpuBaeTca NMUChbMO Ha OyiaHKe wicHa Copeta Pepepalluyl UiH
nenyrarta IocynapcrsenHoit JyMel, MeronIee COOTBETCTBYIOIIVIO HOATIUCH
W AaTy, a JCHyTATCKHUH 3arpoC, KPOME 3TOro, HMEeT 3aroJioOBOK
«J1eryTaTCKMi 3a1poc» WM B TEKCTE COAEPXKUTCS CChUIKA Ha CTAThIO 14
DenepansHoro 3akoHa «Q cratyce wieHa Cosera @eacpallMu U craryce
nenyrata Iocyaapcreennoit Jiymul @enepansHoro Cobpauus Poccuiickoi
Dencpanyun».

3.8.3. HomxuocTHOE auiio PocaBronopa, KOTOpOMY HallpaBJieH
NAapJIAMEHTCKUM 3aIIpOC, NOJXHO AaTh OTBET HA HEro B YCTHOM (Ha
3acelaHuH cooTBeTCTBYIOINEH manaThl PenepanbHoro Cobpauus
Poccuiickoit @enepanyiv) Wik NUCbMeHHOM popMe He no3aHee 15 nHen
CO AHA NOJIYYSH A NapJIaMEeHTCKOTO 3anpoca I B MHON YCTAHOBJICHHBI M
cooTBeTCTBYIONNEH manaTod PeacpanbHoro Cobpanus Poccuitckoit
PDenepanuu cpok. OrBeT DOMXKEH OBITh HOANMUCAH TEM AOJLKHOCTHRIM
JIUIIOM, KOTOPOMY HAIIPABJICH IapAAMCHTCKHH 3aMpoc, JUOO JUIIOM, €ro
3aMEIHAIOIUM.

HorokHocTHOE MO PocaBTonopa, KOTOPOMY HAIIPaBIEH 3aIpocC
gneHa Copera Pegepalin WK AENYTATCKUH 3aIpoc, JOJDKHO JATh OTBET
Ha HEeTro B MIUCbMEHHOM (hopMe He rmo3aHee 30 fHeH co AHS ero IOJIy4eHHU.

3.8.4. IIpu nmoctymnenuu B Pocasroniop obpaieHus wieHa CoBeTa
®enepanuy uiau aenyrarta JocygapcTBeHHOM JiyMbl JO/DKHOCTHBIC JINIIA
PocaBTonopa, B cdepy BeieHUS KOTOPBIX BXOIST 3aTPOHYTHIE B 00pallicHUH
BONIPOCHI, 00SI3aHBI IIPEAOCTAaBUTh ABTOpaM MH(OPMALIHIO, HEOOXOXHUMYIO
IJISE X JeTIYTATCKOM JesTeNbHOCTH, He mo3aHee 30 1HeH co THA NOIyYCHHUA
00pallcHUA WIN B MHOM COINTACOBAHHBIN ¢ MTHHUIIMATOPOM 0OpallieHHUA CPOK.

3.8.5. IlpueM, yueT, perucTpanuio 1 HalipasicHHE HA PACCMOTPEHUE
HOCTYNaKIIUX B POCAaBTOA0p NAapJIAMEHTCKUX 3alIpOCOB, 3alIPOCOB U
obpameHnit wicHoB Cosera @enepanuud M AenyTaToB IocynapcrBeHHOM
JIYMEI, a TaKXK€ KOHTPOJIb 33 MX UCITOJIHEHUEM OCYIICCTBIACT YIIPaBICHUE
AeJIaMU B COOTBETCTBUHM € YCTAHOBJAECHHBIM MHCTPYKIUEH NOPIIKOM
pabOTHI ¢ BXOASIIIMMM NOKYMEHTAMU.

3.8.6. IIpoexTEI OTBETOB Ha NapAaMEHTCKUE 3alIpOChl, 3alIPOCH U
obpanieHud wieHoB Conera Oenepanuy u JenyratoB locyaapcTBeHHOMN
JlyMBl1, a TaKKe Ha o0pale s KOMUATETOB ¥ KOMHUCCHI nanat Denepain-
noro Cobpanusa Poccuiickoit Penepanyiy NOATOTABIMBAIOT ITOAPA3ACIICHUSA
PocaBTrozropa B COOTBETCTBHH C ITOPYUYCHUSIMM PYKOBOIUTE PocaBTonopa
WIHA €T0 3aMECTUTEIICH.
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3.8.7. OrBeTHl Ha TapIaMEHTCKHE 3aTIPOCHI, 3aTIPOCH ¥ 06palIeHUS
ynedoB Cosera Denepanum u genyratoB [ocynapcTseHHoi JIyMBI, a TAKKE
Ha oOpameHnss KOMUTETOB U komuccui nanat Pengepansnoro Cobpauusd
Poccuiickoit Penepaninm NOAIMUCHIBAIOTCS PYKOBOACTBOM PocaBromopa,

3.8.8. [IapnameHTCKHE 3aIPOCH], 3alIpOCH H OOpAIECHUS YWICHOB
Coseta @enepanuun u nenyraros JocygapcTBeHHo JIyMBI, a Takxe
oOpaineHHsI KOMUTETOB ¥ KOMHCCHI nanart @PegepansHoro Cobpanus
Poccuiickoit @eaepanyu ¥ JOKYMEHTH 110 MX pacCMOTPEeHUIO (hOpMUPYIOTCA
B JIEJIa B COOTBETCTBMH C HOMEHKIATYPOI He.

3.9. Opraanzamus padoTs ¢ 00pameHusVMM rpaxnaH

3.9.1. OOGpamenns rpaxiaH MOTYT IIOCTYIIaTh B PocaBTomop Io
HOYTOBOH CBA3H, ITO KaHAIAM 3/ICKTPOHHOMA ITIOYTHI M (PAKCUMWILHOM CBSI3H,
a TaKXe B ycTHOM bopMe B BHIE NNPEeATOXEHHI, 3asBlIeHUH, Xajob.

3.9.2. PocaBromop B penenax cBoeil KOMIIETeHIINY 00ecIieduBacT
pPacCMOTpEHYE O0pACHUHM TPaXIaH, NIPUHATHE IO HUM DPCUICHUNA U
HAITPaBJIEHUE OTBETA 3aSIBUTEIAM B NOPSAKE ¥ CPOKM, YCTAHOBJICHHBIC
3aKOHOHaTeNbCTBOM Poccuiickoit Megepaunn (PegepajibHBIN 3aK0H

Ne 59-®3 ot 02.05.2006).

B ¢iyyae, eciid mocTaBiIeHHEBIEC B 00pallieHHAX IPaXNaH BOIIPOCH! HE
BXOIAT B KOMIEeTeHHNIO PocasToaopa, pyKOBOOIHTEIH CTPYKTYPHBIX
ronpasnencHuil Pocasronopa HANpaBiILIoT TakHe oOpanieHus B 7-XHEBHEIH
CPOK TI0 ITPUHAIIEXHOCTH 1 MH(POPMUPYIOT 00 3TOM 3aIBUTCIICH.

3.9.3. ObecrieueHue CBOEBPEMEHHOI0 pacCMOTPEHUS OOpalicHNH
rpaxjaH U MOATOTOBKY OTBETA OCYHIECTBAAIOT PYKOBOAMUTENIN COOT-
BETCTBYIOIIUX CTPYKTYPHBIX NOAPA3ACIICHUIA.

3.9.4. ITuceMennnie obpameHns rpaxiaaH Poccuiickoit Penepainivu,
rpaXxaH rocyaapcrs- ydacTHUKOB Conpyxecrsa HezasucuMeix [ocynapeTs
U APYIUX HHOCTPAHHEBIX TOCYIAPCTB, IHOCTYIIMBUIME B a0PEC PYKOBOAUTENA
Pocasronopa, ero zamecruresien 1 Pocasrogopa 0€3 ykasaHus KOHKpPET-
HOTrO aapecaTta, noapasaenrcHun Pocasroaopa, a Takxke oOpameHus,
ITOMYy4EHHBIC IIPH MIPUEME TPAKAAH U BO BpEMS KOMAHIMPOBOK PYKOBOACTBA
PocasTojiopa, perUCTPUPYIOTCA B YIIPaBACHUH NCTIAMMA.

3.9.5. [TuceMeHHbBIe O0panieHUd rpaxaaH, NOCTYOUBIOIHNE B
Pocasronop n3 Aamuancrpanni [Ipesuaenra Poccuiickoin Denepanuu,
[MpasutenncTBa Pocculickoit @enepannu, Cosera Oenepauuu H
locyrapcrBeHHOll JyMBl @eacpanprHoro Cobpanua Poccuiickol
Denepalldy C HIOPYYCHHUSIMH PYKOBOJICTBA 3THX OPraHOB, PETUCTPUPYIOTCH
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B cayx6¢ JIOV u noxnanriBamorcsa pykoBoautenio PocapTonopa Wi ero
3aMECTHTEIIO IS IIPUHATHS PEIICHU.

ITuceMenHbie OOpamenus rpaxiaH, MOCTYIMBIINE HEMOCPEACT-
BEHHO B POCaBTOOD, ITOCIIE PETUCTPALIMH B 3aBUCHMOCTH OT MX COIEPXAHUT
HAIIPABISIOTCA YIIPABJICHUEM JCJIAMH B IIOAPA3ACICHHS I PACCMOTPEHS
¥ OTBETA 3aSIBUTCIISIM.,

3.9.6. AHOHUMHEIE OoOpameHnd (0€3 NOAIIMCH aBTOpa, YKA3AHMS
daMWINK U HOYTOBOrO aIpeca U1 OTBeTa), 0OpameHysi, He NOATAIOMIMECS
POYTEHUIO, COJIEpXXAINME HEHEH3YPHBIC BRIPAXCHHA, 4 TAKXKE AyONUKATHLIC
o0panieHuA (BTOPOH U ITOCHACAYIONIME IKIEMIUIAPHI OAHOro 00pameHus,
HAIIPABJICHHBIE IPAXAAHAHOM B pa3IMYHBIE Opratdbl rocyIapCcTBEHHOIM
BJIACTH, WIIH OOpaIleHUA , TIOBTOPLIOINME TEKCT NPEABAYIIETO O0pamIeHHs,
Ha KOTOPOEC JaH OTBET), KakK IIpaBUI0O, HE paccMaTpuBaiotcd. B ciryaae
IHOCTYIUIEHUS AYONUKATHBIX OOpalicHHN MOTYT HaNpaBJISITECS YBEIOM-
JICHHUS O PaHee AAHHBIX OTBETAX WIH KOITUU 3THUX OTBETOB.

CoobuieHusI, B TOM 4YMCIIE aHOHMMHBIE, O COBEPUICHHEBIX WU
TOTOBAUIUXCH NPECTYIUICHMSAX NepechnanTca PocaBTogopoM B COOT-
BETCTBYIOIIHME IIPABOOXPAHHUTEIbHBIE OPTraHHl.

3.9.7. O6pateHust OpraHoB rocyaapcTBeHHoi Baactu Poccuiickoit
@enepanun U cyonexToB Poccuiickoit @exepanini, OpraHoB MECTHOTO
CAMOYIIPABJICHUS WX MHBIX OpraHU3alMH, a TAKXKE I'PaX1aH, COAepXallue
XATOOH Ha HEYXOBACTBOPUTEABHYIO paboTy PYKOBOAUTEIEH TOABEIOMCT-
BeHHBIX PocaBtogopy dbeaepasbHbIX TOCYIapCTBEHHBIX VUPEXACHUH U
(beiepaIbHEIX TOCYIAPCTBCHHAIX VHUTAPHBIX IPEANPUATHI, C COOTBETCTBYIO-
UM 3aKJIIOYECHUEM MOApa3icNeHUA, KYPUPYIOIIEro ydpexaeHue,
IIpeRNpUATHEC, HE TO3AHEEC YeM B 10-THEBHEIN CPOK, €CJIA HE YCTAHOBJIEH
WHOM CPOK, NMPEACTABISIOTCA PYKOBOAUTENW PocaBTomopa MM ero
3aMECTUTCIIO TSI IPUHSITUS PEIIEHUS.

He nonyckaeTcst HAPaBasSTh Xan00sI FpaXaH JUIA UX paspeIieHI
TEM JOJDKHOCTHBIM JIMLAM, JCHCTBUS KOTOPBIX 00XAIYIOTCA.

3.9.8. Ilpu nmonaydeHUM HOBTOPHBIX O0pameHMl rpaxiad UM
IIPUCBAUBAIOT TOT XK€ PErUCTPALIHOHHBIM HOMED, UTO M IIEPBOHAYAIHLHO
MOCTYITHBUIEMY, a4 TAKKE YKA3BIBACTCS, YTO O0PAIEHNE ARIIAETCA IIOBTOPHLBIM.

IToBTOpHBIM cumTaeTcst oOpanieHue, MOCTYIMBIIEE OT OIHOTO U TOTO
K€ rpaxXgaHuHa I10 OJHOMY M TOMY X€ BOIIPOCY, €CJIM CO BpEMEHH IOJAYH
[IepBOro obpanieHust UCTEK YCTAHOBJAEHHEBIA 3aKOHOHATCARCTBOM CPOK
PACCMOTPECHUA U OTBET 3asIBUTEIIIO HE NaH WIH 3a9BUTENb HE VIOBJIECTBOPEH
OTBETOM, JAHHBIM MY I10 NEPBOHAYAIBHOMY 0OpallCHUIO.

3.9.9. lybnukaTom obpamieHusa SBASIOTCS 00panieHUs] OMHOIO U
TOTO K€ JIULIA ITO OJTHOMY ¥ TOMY X€ BOIIPOCY, HAIIPABJECHHEIC pa3jIMdYHbIM
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alpecaraM U NOCTYIUBIIKE B POCAaBTOAOD, WIH O0palIcHUS C OZMHAKOBBIM
TEKCTOM.

Bee gybrmukarsl o0panicHUt perucTPUPYIOT NO4 OAHUM U TEM Xe
HOMEPOM, YTO ¥ IIEPBOHAYANIBHO IIOCTYIIUBHINE O0paIIECHUA.

3.9.10. PemreHust 1o nMCbMEHHBIM OOpaIlleHUAM IpaXXnaH, IIOCTY-
MUABINKM B POCaBTOi0P, AOJDKHEI OBITH MPUHSATEHL B CPOK 10 OJHOTO Mecsilia
CO IHA MOCTYIUVICHUA. PeUICHUS 110 ITMChbMEHHBIM OOpallIeHNIM IPaXIaH,
HE TpeOYIOIUM JOTIQJIHUTEIBHOTO U3YUCHUA U IIPOBEPKM, JOJDKHLI OBITH
IIPUHATHI HE TO3IHee 15 AHel co JHA TOCTYILICHUA.

B Tex cnydaqax, xorma st pacCMOTPEHUS IIPCIJIOXKEHMS , 3asIBJICHUS
WIN XanoObBl HEOOXONMMO NPOBEAECHHUE CIECIIHAJIbHON NMPOBEPKH,
UCTpeOOBAaHUE JOIMOJHUTECIBHBIX MATEPHUATIOB M TIPUHATHEC PYTHUX MeED,
CPOK pacCMOTPEHUSI MUCBMEHHOT0O O0palllecHUA MOXET OBITh MPOJICH
PYKOBOAMTENEM, HABIUUM NOpYYEHUE, HO He Oosiee yeM Ha 30 aueit. O
MIPOAJICHHHN CPOKA PaCCMOTDPEHHUSI COOOMIAIOT aBTOPY HUCHMEHHOTO
oOpalleHUsI 1 B YIIpaBJIeHUE JeTaMU.

3.9.11. O pesynwraTax paccMOTpeHHUA MUCHbMEHHOT0 OOpallcHHUA B
nogpasaesyicHuu PocaBroaopa aBTop obpalneHus U3BEUIAETCS PYKOBO-
OUTENIEM 3TOTO ITOAPA3ACIACHHS, KaK IIPABWIO, B MUCEMEHHOH hpopMme.

[Ipu yBegoMaenuy aBTopa NMUCHMEHHOTO O6pallleHUsI B YCTHOH
dopMe 06 3TOM HEJAIOT OTMETKY Ha MEPBOM JIMCTE IMUCBMEHHOTO
OOpaleHMsI N Ha OTAEILHOM JIUCTE C YKa3aHUEM JaThl YBEIOMIICHHS.

3.9.12. IIuceMma-oTBETHE HA O0OpalleHUs TPAXIaH, NOANUCAHHBIE
pykoBoauteneMm PocaBrogopa WIH €T0 3aMECTATEJIEM, OTIIPABIAIOT Yepea
YrpasicHUEe nAeAaMM, rae IMUckMaM IIPpHUCBAaMBaIOT COOTBETCTBYIOMKE
PEruCTPaAIMOHHBIC HOMEPa. BH30BEIC 3K3EMIUIAPEL 3TUX ITUCEM MEPEAAIOT
I XpaHCHHUS B IoApasiejicHue, B KOTOPOM HAXOAHUTCH MOAJIMHHHUK

00pamcHust rpaxXxaHUHA.
3.9.13. Ilepenauy 3aperuCTpupOBAHHEIX B YIIPABJACHHUHU HENaMU

NUCHbMEHHEBIX 00panIe I rpaXaaH 13 OOHOro roapasaciicaus Pocasrogopa
B IIpyroe nojpasfieicHue IPOU3BOAAT IO COTJIACOBAHUIO C YNIPaBJICHHUEM

HeJIaMM.
3.9.14. KoHTpONb 3a CBOEBPEMEHHBIM U OOBEKTUBHEIM PaCCMOT-

peHUEM IMTUCBMEHHBIX 00palileHU TpaxiaH, MOCTYIIMBIINX Ha HCITOJTHEHUE
B [IOJpa3feNIEHHsI, OCYILIECTBIAIOT PYKOBOAUTEIIN STUX NOAPpA3NeIEHU .
3.9.15. ITuceMeHHOe obpanieHHUe rpaxiaHUHA, 0 KOTOPOMY OBLIIO
IaHO MOPYYECHUE pyKoBoOAUTENEM PocaBTonopa MM €ro 3aMECTUTENIEM C
yKa3aHHueM JOJOXHUTh O PE3yaAbTaTax PacCMOTPEeHUA, CHUMAIOTCA C
KOHTPOJIA N0 PEUICHUIO TUX AOJKHOCTHBIX JHIL, IHOCKIE PACCMOTPEHUA

NOXJana 00 UCITOJIHEHUM.
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ITuceMeHHbBIe 06panieHU I'paxXgaH CYNUTAIOTCA pa3pelicHHBIMH,
€CJI paCCMOTPEHHBI BCE MOCTABJACHHBIC B HUX BONPOCH M JAHK OTBETEHI
3aSIBUTENISIM.

3.9.16. IIncsMeHHDBIE OOpAIIEHHA TPAXAAH, 2 TAKOKE BCE HOKYMEHTHI,
CBSI3aHHBIE ¢ HX PACCMOTpEHUEM, GOPMUDPYIOT B JIeNIa B NOApPA3ACICHUAX
PocasTonopa.

IV. IIONCKOBAA CUCTEMA IO JOKYMEHTAM
4.1. PerucTpanus J0KyMEHTOB

4.1.1. OcHOBOM TOCTPOCHUS INTOMCKOBHX CUCTEM ABJIAETCH PETHCTPA-
IS AOKYMEHTOB — 3aIlIUCh YYETHHIX JAHHHX O JOKYMEHTE 110 YCTaHOB-
JIeHHOH dopMme, dukcHpyoniag (hpakT €ro Co3aaHUS, OTIIPABICHUS HIH
MOJIYICHUA.

4.1.2. Peructpanuy nomiexar BCe JOKYMEHTH, Tpebyrolnue ydera,
MCTIONIHEHUS ¥ MCTIOJIB30BAHMS B CIIPABOYHEIX HESIX.

PervcrpupyloTcs JOKYMEHTH, IIOCTYIIAIOINE U3 APYIUX OpraHU-
3auMii 1 oT GU3MYECKUX JUIl, 2 TAKXKE CO3NaBAEMbIe — BHYTPEHHHUE H
OTIIPABJISIEMBEIE,

JIOKYMEHTHI pETUCTPUPYIOTCH HE3AaBUCHUMO OT CITOCO0a X IOCTaBKH,
nepenady Wik CO3naHus.

4.1.3. JokyMeHTH perHCTPUPYIOTCS OIHH Pa3: NOCTYHAIOIIHE — B
NeHb MOCTYIUIEHMSI, CO3aBaeMbie — B JICHL NOANTMCAHMS VT YTBEPKICHUA.
[Ipm nepenaye HOKYMEHTA M3 OOHOIO MOJApaA3ACICHNAS B NPYyroe HOBBIH
peruCTPallMOHHEI HOMED Ha JOKYMEHTE, KaK IIPaBWIO, HE IPOCTABIISETCS.

4.1.4. Peructpanyst JOKYMEHTOB [IPOU3IBOAUTCS B IIPEAEHAax TPYIIN,
B 3aBMCHUMOCTHU OT Ha3BaHUS BHIA NOKYMEHTA, aBTOPAa M COAECPXKaHU4.
Hanpumep, o1aesabHO pErUCTPUPYIOTCA TOKYMEHTHI, IMOCTYIIUBIONE U3
[IpaBurennctBa Poccuiickoii ®enepanuu, 1npUKa3sl pyKOBOIKTENS
PocasTonopa no OCHOBHOM ASSTEIABHOCTH, IPUKA3HI 11O JMIHOMY COCTABY,
CIYXeOHas nepenucka, o0paiieHus rpaxiaH.

4.1.5. Perucrpauysi pacriopsaauTEIbHEIX, IIOCTYIAIOMIMX ¥ OTIIPaB-
JISIEMBIX JOKYMEHTOB HNPOU3BOIUTCY B YIIpaBacHUM aeaamu. [1poToKobI
(3a HCKIMOYEHUEM IIPOTOKOJIOB OEPATHBHBIX COBEIMAHMAN K IPOTOKOJIOB
COBEHIAHUH y pyKkoBoauteass PocaBronopa), pelIeHUs KOJUIErHabHEIX
OpraHoOB, 2 TAKXE BHYTPECHHHUE NOKYMEHTH! (CIYXCOHBIC M HOKIAIHbIE
3aTTMCKH, CIIPABKY, OTUCTHI ¥ T.11.) PETUCTPHPYIOTCA B MECTAX HCHIOTHEHHA
1 CO3aHUsI JOKYMEHTOB.
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HOKYMEHTEI, cO34aBaeMbie IO HAIIPABJICHUSIM XEATEIBHOCTU
PocaBTojiopa, MOIyT perMCTPHPOBATHCS B CTPYKTYPHEIX ITOPA3ACTICHUSIX.

HOKYMEHTHI, nepenaBaeMble WM NPUHUMAEMEIE IO KaHAJaM
(hpaKCHMUIBHOMN CBA3U, PErACTPUPYIOTCA B YIIPABJICHUM JICIAMH MM B
CTPYKTYPHEIX HOApa3AENCHUASIX, OCYIICCTBAIIONINX UX IIPHUEM H IIepeaavy.

4.1.6. Jokymenrs peructpupyiorcsi B8 PK® — 3nexTpoHHBIX
KapTO4Kax, XXypHaax.

4.1.7. PeructpallMOHHBEIIL HOMED JOKYMEHTA COCTOMT U3 IMOPAI-
KOBOT'O HOMEPA, KOTOPHIM MOXET JOMONMHATHCA OYKBEHHBIM WM 1IM(PPOBEIM
WUHAEKCOM CTPYKTYPHOTIO ITOApa3ieeHUsI, MHICKCOM Jiesia IO HOMEH-
KJIaType nej, KODOM JOKYMEHTA 1O KIIacCuPUKATOPY KOPPECIIOHAEHTOB,
ucnonHutee ¥ ap. COCTaBHBIEC YAaCTH PETHUCTPAIIMOHHOIO HOMEpA
OTHEIIAIOTCS APYT OT APYyra KOCOM YepTOH.

4.1.8. J1ns1 co3paHua MONCKOBBIX CUCTEM U JOCTUCKECHUSE MHPOpMa-
IIMOHHON COBMECTUMOCTHU PETHUCTPALIMOHHEIX JAHHBIX YCTaHABJINBACTCS
CIEAYIOUINI COCTAB OCHOBHBIX PEKBH3UTOB PETUCTPALINH:

HAaMMCHOBaHNE OpraHK3alMy (aBTOPpa WIX KOPPECHOHACHTA);

HAaUMEHOBAHME BHIA JJOKYMEHTA;

IaTa ¥ pEeTUCTPAIIMOHHBIM HOMED JOKYMEHTA,

1aTa 1 HHACKC IMOCTYIUICHHUS;

3aroJIOBOK K TEKCTY (KpaTKoe cogepXaHue NOKYMEHTA),

PE30IONMS (MCITOJTHUTEND, CONEPXKAHME IIOPYYCHU S, aBTOD, J1aTa);

CPOK MCIIOTHEHUSI JOKYMEHTA,

OTMETKA 00 HCIIOTHEHNH JOKYMEHTA H HAIIPABJICHHH €10 B JCJIO.

CocTaB OCHOBHBIX PEKBU3UTOB PETHUCTpALlMY B 3aBUCUMOCTH OT
XxapakTepa JOKYMEHTa ¥ 3alad HMCIOJb30BaHUS MHPOPMALHU MOXET
JOTIONMHATRCA APYIMMHU PEKBU3IUTAMM.

BHYTPEHHSS repeanpecays JOKYMEHTOB IT0 HCIIOJTHUTESM,

KJIIOYEBBIE CIOBA;

JOJDKHOCTHOE JIUIIO, ITIOCTaBUBIUICE NOKYMEHT Ha KOHTPOJIb;

IPOMEXYTOYHBIC CPOKH HCIIOJTHECHUA,

ITOJDKHOCTHOCE JIMIIO, MOAMUCABILEE JOKYMEHT, K JP.

4.1.9. Perucrpauusi IOKyMEHTOB-OTBETOB oCymiecTBisgeTcs B PKO
MHULMATUBHBIX JOKYMEHTOB. JIOKYMEHTY-0TBETY IPUCBaNBACTCI MOPIAKO-
BEIM HOMEP B IIPEAENIaX COOTBETCTBYIOILUECTO PErMCTPAITHOHHOIO MaCCHBA.

4.2. Opragu3anig NONCKOBOH CHCTEMbI IO TOKYMEHTAM

4.2.1. g obecneueHrd 3¢pPeXTHBHOrO UCIMONB30BAHUA HHOOP-
MalHuU IIpH MPUHATUH pemieHuit B PocaBToaope co34aHa NMOUCKOBas

o1



cucTeMa o noKyMcHTaM. IlouckoBas cucTteMa Co3/laHa B JIEKTPOHHOM
BHJE.

4.2.2. Uudopmanius 0 JOKYMEHTaX, NOJYICHHAS NPH HX PeTHCTpa-
IIMM, FIOCTYIIACT B HOUCKOBYIO CHCTEMY, KOTODAS BKIIIOYAET B Ce0S KapToTeKU

1 KITACCU(MPHUKALMOHHBIE CIPABOYHHKH.
4.2.3, DpdexkTnBHOCTL paboTHI MOUCKOBOM CHCTEMBI JOCTUIAETCH

nyreM pas3paboTKy K1aCcCHPUKAUOHHBIX CIPABOYHHUKOB:
Kin1accudrukaTopa BOIpocoB AedaresbHocTH Pocasroopa;
KJI1acCH(PUKATOPA BUAOB JOKYMEHTOB;
Ki1acCH(pHUKaTOpa KOPPECIIOHICHTOB,;
K1accudHKaTOpa pe30MIOLUIN;
KJIaCCU(PMKATOPA UCIIOJHUTECIICH,
KiaccudukaTopa pe3vibTaToB HCITONHECHNA JOKYMEHTOR;

HOMEHKJIATYPHI Je]1.
IloMmrMO TIepeuHCIECHHABIX B 2JCKTPOHHOM ITOUCKOBOM CHCTEME

UCTIONB3YIOTCS M ApYIHe KIIacCHPHUKATOPE! B 3aBUCHUMOCTH OT NOTpeOHOCTE !

BBO/A Y IIOMCKA JOKYMECHTOB H HHPOPMalIHH.
4.2.4. B aBTOMaTH3HMPOBAHHBIX MAaCCUBAX ITOHUCK KOHKPETHOIO

AOKYMEHTA MU NOADOPKY MATEPRATIOB OCYIICCTBIAETCS 10 PEKBU3UTAM
(3arosioBOK, BUO JOKYMEHTA, JaTa MIPUHATANA, HOMED JOKYMEHTA | T.I1.)
WU 110 KOHTEXCTY (110 JJIo60MYy CIOBY WIN (ppase, CoAepXaliuMCS B

HCKOMOM JJOKYMEHTE).
HoucxoBeill 3anpoc MOXET COBEPXKATh JIOOYI0 XOMOMHAIINIO

PEKBU3UTOB U SJIEMEHTOB TEKCTA.
4.2.5. ITouckoBag cucTeMa obecreduBaeT NMOUCK WHHOPMAIIH O
nestebHOCTY PegepaibHOro JOPOXKHOTO ATEHTCTBA.

V. KOHTPOJIb UCITOJTHEHHAA TOKYMEHTOB

5.1. MopsaAOK KOHTPOJIA U CPOKHA UCTIONHEHUS XOKYMEHTOB B
PocasTopope onpeneasiiorcss TUIIOBBIM PErJIAMEHTOM B3aMMONEHCTBUSA
hencpanbHBiX OPraHoB UCHONHATEABHONR BJAACTH, YTBEPKACHHBIM
[HocTtanosnenuem [Ipasurensersa Poccunckon Menepanuu ot 19.01.2005
Ne 30 (Cobpanue 3akoHoaareabcTBa Poccniickoit @eaepanmu, 2005, No 4,
ct. 305), THIOBLIM pernaMeHTOM BHYTPCHHEH oprasu3anuy dbeaepanbHBIX
OpPrasOB UCIIOJIHUTEJIBHOM BIACTH, YTBEPXKIACHHBIM llocTaHOBNCHUEM
[IpasutennctBa Poccuitckoit Penepanmy ot 28 miong 2005 . Ne 452
(Cobpanue 3axoHopnaredbcTBa Poccuiickoit ®enepanuu, 2005, Ne 31,
cT. 3233), n PernamedtoM PeaepalbHOr0 JOPOXHOTO areHTCTBA,
YyTBEPKIAECHHBIM NpuKa3oM Pocasronopa ot 15.03.2006 Ne 10.
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>.2. KOHTPOIb MCHIONHEHHUS AOKYMCHTOB BKJIIOYAET NIOCTAHOBKY
JOKYMCHTA Ha KOHTPOJIb, PETYJIUPOBAHUAEC X004 UCHOJIHEHNS, CHITHE
UCIIOJIHEHHOTO AOKYMEHTa ¢ KOHTPOJIS, HanpaBJIeHHUE HUCTIOJTHEHHOTO
IOKYMEHTA B Jieji0o, yuer, 0000IineHne 1 aHaiu3 X04a U pe3yaAbTATOB
UCIIOJHEHMA NOKYMEHTOB, HH(POPMHUPOBAHME PYKOBOIUTECH O COCTOSIHMM
UCTIOJIHCHHS JOKYMEHTOB.

5.3. KoHTpOmMIO nmomiexar BCce 3apeTrUCTPUPOBAHHBIC JOKYMEHTHI,
TPEOYIOMME HCIIOJHCHUA, NEPEYEHD KOTOPHIX VTBEPXKIAETCH PYKO-
BoouTeseM Pocastonopa.

IIpu mocTanoBke JOKyMEHTa Ha KOHTPOID B ITPABOM BEPXHEM I10JIE
NOKYMEHTA CTABUTCS OTMETKA 0 KOHTPOJIE, KOTODPYIO 0003HAYAIOT OYKBOIA
«K» WIH CIOBOM (1ITAMIIOM ) «KOHTPOJIB».

J.4. KOHTpOJb UCIIOJHEHNA 00eCIIeYUBAECTCS PYKOBOAUTENIMH
CTPYKTYDHBIX IIOApa3ficicHHN U YIIpaBlcHMEM JeiiaMu PenepanbHOTo
NOPOXHOTO ar¢HTCTBA.

3.5. Yupasseuue genaMy €XeHEIAECABHO IMPEACTABISECT PYKOBO-
nuteny PocaBromopa, 3aMECTUTENSIM pyKoBoaureass Pocasronopa U
PYKOBOAUTEISIM CTPYKTYPHHIX NOApa3ACACHUNA HHPDOPMAUMIO O HAXO-
ISIIMXCSE Ha KOHTPOJIE JOKYMEHTaX Imo popMe, OIpeaeICHHON PYKO-
BoguTteneM PocaBsroaopa.

5.6. KonTposs ucnojiHEHU NOKYMEHTOB CTPOUTCA Ha Dase
DETUCTPALIMOHHBIX JAHHBIX.

5.7. Ko"HTponpHas KapTOTEKa CUCTEMATHIHPYETCA MO CPOKaM

HCHOJHEHUA JOKYMEHTOB, IO MCHIOJHUTENAM, TpyHIIaM JOKYMEHTOB.

CpoXHU HUCIHOJHEHUS] JOKYMEHTOB MCHHUCIAIOTCS B KANCHIAPHBIX
OHSAX:

ITIOCTYNMBIIMX M3 BRIIIECTOSIIMX OPTraHOB roCyIapCTBEHHOM BIaCTH —
C AATHI IOONMUCAHMA (YTBEPXIACHUS) NOKYMEHTA,

MOCTYIIMBHINX U3 APYTHX (belepaIbHEIX OPTaHOB UCTTOTHUTEIRHON
BJIACTH, OPraHU3aLMN ¥ OOpalicHMH I'pakaaH — C JATHl HX MOCTYIUICHH .

Cpoku UCHOTHEHNA JOKYMEHTOB OIIPEHCHSIOTCS PYKOBOAUTEIIEM,
HCXOOAA U3 CPOKA, YVCTAHOBIACHHOIO Opranu3alnucii, HanpaBHBIIEH
IOKYMEHT, WM HOPMATHBHBIX CPOKOB.

HHoKXyMeHTHI OAIeXAT UCIIOJHEHHUIO B CJACAVIOIIHUE CPOKHM:

- ¢ KOHKPETHOU AATOM UCTIONHEHUS — B YKa3aHHEIN CPOK;

- 63 yKa3aHHsI KOHKPETHOM JaThl UCIIOJIHEHNS ¥ IMEIOIINE B TEKCTE
NIOMETKY «CPOYHO», «HE3aMEIMTECAbHO» (WK aHAJIOTHIHYIO), UCIIOJN-

HAIOTCA B 3-NHEBHHBIA CPOK;
- YKa3aHHUE «ONepaTHBHO» mpeaycMmarpusaer 10-GHEBHEIA CPOK

MCITOJIHEHHUS IOPYUYEHUS;
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- 10 3anpocaM 4ncHoB Cosera @PeaepalMH, HOCHYTATOB
locynapcreernoi JyMel (IenyTaTcKoMy 3a1ipocy) — He mo3anee 30 aueit ¢

JAATHI [IOTYYEHUSA O0PAICHUSA,
- 10 HOPYYCHMSIM, JAHHBIM BO UCTTOMHEHME NTopyyenu Ilpesunenra

Poccuiickoit @encpauym IpasureascrBy Poccuitckon Denepanyy, IpPOEKT
NOKAaZa 00 MCIIOJTHEHUM NOPYYCHUS VIS TTOCIICAYIOIEro €ro HalpaBieHus
IMpencenaremo IlpaBurensceTBa Poccuiickoi Peneparniy Wi 3aMecTuTesnio
pencenarens Ipasurenscrsa Poccuriickoil Peaepaiiuy MpeacIaBisIcTCs
PYKOBOAUTENIO POoCcaBTO/iOpa HE MEHEe 4eM 33 6 nHEHM 10 UCTeYeHHudd
ycTtaHoBiieHHOTrO IIpe3unenroM Pocculickoit Penepaninm cpoka (eci B
riopydyeHAHA Hpencenaresst [IpasurenscTBa Poccuiickoit Menepanuu umu
3amecturens Ipencenarens [1pasurenncrsa Poccuiickoit Menepaliny He
yKa3aH WHOH CPOK).

Ecan nocneanyic AEHL CPOKA HCNONMHCHUS NOKYMEHTA IPUXORUTCS
Ha HepaOboduM AeHb, TO NOKYMEHT HOMICKUT UCIOJIHEHHUIO HE ITO30HEe
pabouero qHA, IIPEAIECTBYIOIETO HEPpADbOYEMY THIO.

ITopsanok ucnonHeHMs mopydyeHuii B PoCaBTOAOpE, pacCMOTpEHHS
OTHEJLHBIX BHIOB 3alIpOCOB, O0OpamieHuil U OCOOEHHOCTH OpraHM3aluu
HCIOJMHEHUS MOPYYCHUM, copepxamuxca B akrax IlpasutenscrBa
Poccuiickoit Penepanuy M npotokonax 3acenanuit Ilpasurenncrna
Poccuiickoit Penepanyu, a Takke nopydacHnii Ilpesuneara Poccnitckoi
Denepannu, IIpencenarena IlpasurenscrBa poccuiickoit Menepanin u
3amecturens IIpencenarens [lpaBurenncTBa Poccmiickoil @enepanuu
yTBepXIcH PertaMentoM PegepanbHOro NOPOXKHOIoO areHTCTBa (IMPHKAa3
PocaBronopa ot 15.03.2006 Ne 10).

5.8. YrnpasneHue genamMu (B ciay4dae, ecnu PocasToaop gBisdgeTcs
TOIOBHEIM UMCIOJHUTENEM MOPYYEHUA) IIpexpamiaeT KOHTPOAb HA
OCHOBAHMY:

- IpUHATHASA (YTBEPXICHMS) COOTBETCTBYIOIECTO aKTa, pa3paborKa
KOTOpOTro nmopyyasiach Pocasronopy (Ha OCHOBaHHUY JOKYMEHTUPOBAHHOM
nHdbOpMay COOTBETCTBYIOUINX CTPYKTYPHBIX TOAPAa3AeACHUN);

- uHdopManuy, NoCTynuBIeH U3 AnMuHUCTpanuu Ilpesunenra
Poccunitickoit Pepepanun wau Amnrapara Ilpasarenscrsa Poccuiickoi
Degepalinid 0 COOTBETCTBYIOIIEM pellleHUH, npuHaToM lIpesuneHToM
Poccuiickoi Pepepanun (B oTHoOmeHuH nopydyenuit Ilpesngenta
Poccuiickoit @enepauun), IlpencenareneM Ilpasurensctsa Poccuitckoi
Denepannuu, 3amectureneM IIpencenarens [1pasurenscrsa Poccuiicko
®enepaniun, PykosoaureneM Annapara [IpasurenscrBa Poccuiickoi
@enepanu (B otHomeduu nopydeHmit llpencenarensa IlpasurenscrBa
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Poccuiickoit @enepanun wiu 3amecturesnst Hpeacenarend Ipasutenscraa
Poccuiickoit Deaepanun);

- COOTBETCTBYIOLICH pe3omonny pykoponurenda PocaBrogopa uimn
MPEeACTABIICHHON ONpeneNeHHLIMY PYKOBOIUTENIEM Pocasroaopa A0JTK-
HOCTHBIMH JNUIIAMY JOKYMCHTUPOBAaHHOM MHPOPMALIMM O pEelIcHUH,
IIPUHATOM pyKoBoauTedeM PocaBTogopa (B OTHOILICHHUH TTOPYYCHHUIH
pykosonutessi PocaBronopa);

- COOTBETCTBYIOLIECH PE30OJMIOIAN 3aMECTUTENSA PYKOBOIUTEIA
Pocasrogopa (B OTHOIICHUHM MOPYYCHUN 3aMECTHTENS PYKOBOIAUTEIS
Pocastonopa).

3.9. B cayyae, ecnu PocasTonop ABASICTCSA COUCHONHUTEIEM
IMOPYUEHUA, KOHTPOJIH 32 MCHOJHEHHUEM NOPYYCHUHU TIPEKPamiacTcsa Ha
OCHOBAHHMM NOKYMCHTHDPOBAHHOM HMHPOPMAUMAU COOTBETCTBYIOIIUX
CTPYKTYPHBIX IOAPA3ACACHHHM O HAIIPABJIEHUH B YCTAHOBJIICHHOM MOPSIKE
POCaBTOAOPOM T'OJIOBHOMY (OTBETCTBEHHOMY) UCHOTHUTEIIO COOTBETCTBYIO-

IIMX JOKYMEHTOB.
KouTponap 3a paccCMOTpeHHEM IMOCTYIMBIINX B PocaBTomop

00paleHU OCYIIECCTRISIETCH PYKOBOOUTCAIMHU CTPYKTYPHEIX OApa3-
JCJIEHUH 1 YIIpaBJIEHUEM JNEJIAMU.

5.10. OTMeTKa 00 UCHONHEHUHN JOKYMEHTA M HAlIpaBJjcHHUHU €ro B
I€JIO BKJIIOYACT. KpaTKHe CBEeHUS 00 UCIIONHEHWU, €CIIU OTCYTCTBYET
JTOKYMEHT, CBHACTEIABCTBYIOIIUHA 06 UCITONTHEHMHT, HIH IIPU HUTHYUH TAKOTO
NOKYMEHTA CChUIKY Ha €T0 JaTy U HOMEP; OTMETKY «B 1eno», HoMep Aena, B
KOTOPOM OYIeT XpaHWTHCS HOKYMEHT; 14Ty, MOAITHCH MCIIOJIHUTEAS MIN
PYKOBOAUTESI CTPYKTYPHOIO NOJApa3neJICcHU, B KOTOPOM HUCHOITHEH WIIH
OyaeT XpaHUTHCH JOKYMEHT.

VI. OPTAHU3ALIMAA PABOTBI C IOKYMEHTAMMU
B AEJIOINMPOU3BOACTBE

Opranmusanuns paboTe ¢ JOKYMEHTAMH B AEJIONPOU3BOLCTBE
IpencTaBngeT coboil COBOKYNMHOCTh BHOOB paboT, obecneynBalOIINX
COXPAHHOCTb, YYET, CHCTEMATH3ALHIO AOKYMEHTOB, (POPMUPOBAHUE U
odopMIIeHHE €T HA ASONPOU3BOACTBEHHOM CTalWH ¥ X TIEpeaavy B apXHB
PocaBronopa (najiee MMEHYETCS — apX¥B) B COOTBETCTBHH C TPEOOBaHHAMH,
YCTAHOBJIEHHBIMY HOPMATHBHO-METONUUYECKAMH NJOKYMEHTAMHU IIO
aPXUBHOMY IENTy U JCIOMPOU3BOACTBY MUHUCTEPCTBA KYJIBTYDPHI H MACCOBBIX
kKommyHukauuil Poccuiickoit ®enepannu, ®egepanbHOro apXuBHOTO
AreHTCTBA 1 pYINX (peAcpaNbHBIX OPraHOB HCIOTHUTCIIBHOM BJIaCTH.
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6.1. CocraBjicHHe HOMEHKAATYP JeJ

6.1.1. HomeHxnaTypa Jiel — CHCTEMAaTH3MPOBAHHLIA IEpeYEHb
3aroJIOBKOB { HAUMEHOBaHUIT) J1€/1, 3aBOAUMBIX B PocaBTOopOpE, € YKa3aHUEM
CPOKOB MX XpaHeHNs, 0POPMIICHHALIA B YCTAHOBJICHHOM NOPSAKE.

HoMmeHknarypa Aen npefHa3HadyeHa g TpyNnIUupoOBKH UCIION-
HEeHHBIX JOKYMEHTOB B XEJ1a, CACTEMAaTH3aLlUH H y4ETa OCJI, OoNpeleiceHU
CPOKOB UX XpPaHECHHS U SBIACTCA OCHOBOH I COCTABJICHHA OIUCEM e
IIOCTOSTHHOTO ¥ BpEeMEHHOTO (CBhite 10 jieT) XpaHeH U, a TAKKE JUIA y9eTa
JeJ1 BpeMeHHOTO (10 10 neT BRTIOUUTEIBHO ) XPAHECHUS.

6.1.2. IIpu cocTaBieHHH HOMEHKIATYDPHI JACH CIEAVET PYKOBOJACT-
BOBAaThCH IMONOXEHUIMH 0 DenepajibHOM OPOXKHOM areHTCTBE M €Tro
CTPYKTYPHBIX HOApa3AcJACHUAX, IITATHHIM PACIIMCAHUCM, IJIaHaAMHU U
OTYETAMHU O paboTe, HEPEYHSIMHU JOKYMECHTOB C YKa3aHHMEM CPOKOB HX
XpaHeHH!sI, HOMEHKJIAaTypaMH Aell 3a NpeauecTsyomue ronsl. M3y4daiorces
JOKYMEHTEI, 00pa3syiolmecs B AesITe/IbHOCTH PocaBTonopa, ux BUABL, COCTaB
U COEpXKaHHeE.

6.1.3. B PocaBromope cocTaBnsioTcd HOMEHKIATYPHI J1eJI CTPYKTYD-
HEIX noapasiaeacuuit (mpuiaoxeHue Ne 12) 1 CBOIHAs HOMEHKJIATYpA Jie
Pocasronopa (npunoxenue Ne 13).

6.1.4. HoMenxiiatypa IeJi CTpYKTYPHOTO MOApa3iiesiecHUd COCTaB-
ngercs (He mo3aHee 15 HosgOps TEKVHIETO rojia) CEKpeTapeM oAPa3NcIcHU
MU COTPYAHUKOM, OTBETCTBEHHHIM 33 ACIONPOU3BOJACTBO, COIIACO-
BBIBAETCA C apXUBOM M YIIPABJICHHUEM IENaMH, NOAIMMUCHIBAETCS PYKOBO-
NUTEIIEM TIOPA3ACICHNS U NPEACTABISCTCS B YIPABICHUE JIeJIaMH.

BHOBB co3paHHOE moapasiencHue 0643aH0 B MECSIYHBIM CPOK
paspaboTrath HOMCHKIATYPY JEA NOApa3acicHUd U NpEeaCTaBUTh €€ B
YnpasneHue aenamMu PegepanbHOTO JOPOXHOTO areHTCTBa.

6.1.5. CBogHas HOMEHKJIATypa Hed COCTaRsIeTCS YIPaBIEeHHEM
JEIaMH Ha OCHOBE HOMEHKJIIATYp AeJ CTPYKTYPHBIX MOApa3fleeHuil nNpu
METOAMYESCKOHN ITOMOIH apXuBa PocasToxopa.

6.1.6. CBogHad HOMEHKJIATYpa Jej1 PocaBTojiopa NOANHUCHIBAETCH
HAYATPHUKOM YIIpaBiaeHUs NejlaMu, cOrjiacoBriBaeTcs ¢ LleHTpansHOM
IKCcnepTHOit Komuccuen (mance umeHyerca — HOK) Pocasromopa, ¢
IKCHEPTHOM NPOBEpPOYHON KoMUCcHEN (ganee uMenyercsa — DIIK)
deacpaIbHOIO apXuBa, B KOTOPHIM JOKYMEHTH IEPEAAIOTCS HA NOCTOSIHHOE
XpaHeHHE, U yTBepXaacTcs (He MO3MHEE KOHIIA TEKYILEro roZia) pyKOBOAM -
TesieM PocaBToopa. CornacoBaIBacTCA HOMEHKIIATYPA 1€/ C PpeaepaTbHbBIM
APXMBOM HE pEXE OJHOIO0 Pa3a B 3 JIET, €CIIA He ObLIO KOPEHHEIX M3MCHEHHUH

B (DYHKIIMSAX ¥ CTPYKTYpe PeaepalbHOIO ZOPOXHOTO ar€HTCTBA.
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6.1.7. Ilocne yrBepXaeHH S CBOTHOM HOMEHKJIATYPHI ASJI NIOApa3ie-
neHust PocaBroiopa oj1y4yaloT BEIITUCKH 13 COOTBETCTBYIOIHMX €€ PA3IesIOB
17151 UCHIOJIb30BaHHS B paboTe.

6.1.8. Croanass HoMeHKJIaTypa JeJI IIeYaTacTcsd B HEOOXOIMMOM
KOJIMYECTBE 3K3eMIULIPOB. [1epBhIY YyTBEPXKACHHBIHN 9K3EMIUBIP HOMEHKIIA-
TYPBI L& SAABJSAECTCS NOKYMEHTOM IMOCTOSHHOTO CPOKa XpAaHEHHSA H
BKJIIOYAETCA B HOMEHKIATYPY A B pasziesl YIIpaBICHUs ACHaMM, BTOPOH —
UCIIOJNIB3YETCH B YIpPAaBJACHUM JcJaMU B Ka4ecTBe pabouyero, TpeTHU —
IIPUMEHSIETCA B apXuBe PocasTonopa, YeTBEPTHIMA — B (benepaTbHOM apXUBE,
C KOTOPEBIM COIJIACOBRIBATIACh HOMECHKJIATYPA NE.

6.1.9. CBonHass HOMEHKJIATYpa JEN B KOHIIE KAXAOro roja yrou-
HAETCS, YTBEPXAAECTCA ¥ BBOAUTCA B HEHCTBHE ¢ 1 SHBapd CICAYIOLUIETO
KAJICHOAPHOTO roja.

6.1.10. CBogHass HOMeHKIaTypa JieJ COCTaBIAETCd U COrjiaco-
BHIBAETCS 3aHOBO B CJIy4ae KOPEHHBIX U3MEHEHMI QYHKIMHA ¥ CTPYKTYPHL
DeneparbHOro JOPOXKHOTO aTeHTCTBA.

6.1.11. Ha3zBauuamu paznenoB HOMEHKAATyph ziea PocaBronopa
ABIAIOTCA HA3BaHM CTPYKTYPHBIX OApa3ncIcHu. B CBOAHOM HOMEHK-~
JIATYpe Je pasjesibl pacnonaralTCsd B COOTBETCTBUHU C YTBEPXACHHON
CTpyKTYpoil PenepasbHOro JOPOXHOIO areHTCTBA.

6.1.12. B HOMEHKJIATYypy AeH BKIIOYAIOTCA 3ar0/I0BKH ], OTPaXalo-
IME BCE JOKYMEHTHUPYEMHIEC y4acTKu paboTrl PocasTomopa.

B HOMeHK/IaTypy ZeJl HE BKIIOYAIOTCS NePHOIUYECKIE U3TAHMSI.

6.1.13. I'padsr HOMEHKAATYP A€ 3AIOAHAIOTCS CIACAYIOIIUM
o06pa3oM.

B rpade 1 HoMeHKIATYPHL Je] NPOCTABASIOTCA WHAECKCH KAaXI0To
Iieia, BKIIIOYeHHOro B HOMeHKIIaTypy. MHIEKC Aej1a COCTOUT M3 YCTAHOBJICH -
Horo B PocasTogope uudpoBoro 0003HaYeHUA CTPYKTYPHOTO nojApa3-
HeJIeHUS U NOPAAKOBOro HOMEpa 3arojIoBKa Jena Mo HOMEHKIAType B
Ipejeiax CTPYKTYPHOTO noapasaeiacHud. UHIeKCH aeil 0003Ha4aioTcs
apabckumu uudpamu. Hanpumep: 02-035, rne 02 — obo3HaueHHUe
CTPYKTYDHOTO noapasacicHust, 05 — MopsSAKOBEIM HOMED 3ar0JI0OBKa Jeiia
110 HOMEHKJIIATYpE.

B HOMEHKIATYpEe e PEKOMEHAYETCSH COXPaHSTH OAUHAKOBHIE
HHIEKCH IJII OAHODPOIHBIX ACA B TIpEeAcaax Pa3sHBIX CTPYKTYPHBIX
NoApa3aeaeHuH,; JUIS HepeXOonAInX AeJI MHICKC COXPAHICTCS.

B rpacdy 2 HOMEHKJIATYPH! AeJI BXJIIOYAIOTCSA 3ar0JIOBKHM eI (TOMOB,

4acTen).
3aroJoBOK AENia NOJBKEH YeTKO, B 0000meHHOl dhopMe OoTpaxaTh

OCHOBHO€ CO/iepXaHNe U COCTaB JOKYMECHTOB IeJa.
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He nonyckaercsa ynorpebneHye B 3arojIOBKe fena HEKOHKPEeTHLIX
(hOpMYTHPOBOK («pa3HbIe MATEPHATBI» , «O0IHAs IMEPEMUCKa» U T.10. ), a TAKKE
BBOJHBIX CJIOB M CJIOXHBIX 000poToB. He gonyckaercs ynorpebieHHe
COKpallieHHEBIX CJIOB 1 COKPaIEHHBIX HaMeHOBaHH DeacpanbHBIX OpraHOB

UCTIOJIHUTEIRHOM BJIACTH U YUPEXICHUM.
3aros0BOK geJla COCTOUT H3 3JIEMEHTOB, pacrojilaraeMEIX B

cieayionieil NocaenoBaTeJIbHOCTH. Ha3BaHHE BUAA Acna (IIepenucka,
KYPHAI Y T.1.) KU pPASHOBHAHOCTH NOKYMEHTOB (IIPOTOKOJIEI, NPUKA3b K
T.11.); HazBaHue PocaBTonopa WU CTPYKTYPHOTrO ImojapasaeiaeHus (aBTop
TOKYMEHTA), Ha3BaHHE OpraHu3anyy, KOTopo¥ OYAYT aApecOBaHbI WIM OT
KOTOpPOH OyAyT HOJYYEHB! JOKYMCHTHI (apecaT HWJIN KOPPECHOHJICHT
JIOKYMEHTA); KpaTKOe COAECPXAHHUE TOKYMEHTOB JieJia; Ha3BaAHUE MECTHOCTH
(TEpPUTOPUH ), C KOTOPOH CBA3AHO COAECPXKAHUE JOKYMEHTOB Jcja; Jara
(mepHon), K KOTOPHIM OTHOCSATCS JOKYMEHTHI JICJIa.

B 3aronoskax Jgej, COaepXaiiyuxX AOKYMEHTHI 110 OTHOMY BOHPOCY, HO
HE CBA3SAHHBIX IIOCJIEA0BATEIFHOCTHIO UCTOTHEHU A, B KaYeCTBE BHAA JEaa
yIIoTpeOIsIeTCs TCPMHUH «JOKYMEHTEI», 3 B KOHIIE 3aTOJIOBKA B CKODOKaX
YKA3bIBAIOTCH OCHOBHEIE PASHOBHAHOCTU AOKYMEHTOB, KOTODHIC NOJLKHEL
OBITh CTPYIIIIEPOBAHEI B iejie (TUIaHEBI, CITMCKM, CIIPABKH, JOKJIAABI, OTUYETHI
M T.h.).

Hanpumep:

Loxymenmot 0 npogedenuu cemurapos, KOHpepeHyuit no aonpocam
desamenvrocmu DedeparbHoz0 apxXusHo20 dzenmemea (NaaHsl, CRUCKU, 00KAA0bL,
urngopmauuu).

B 3arosioBkax J1€J, cogepXaluX MepernnucKy, YKa3bBaeTCa, C KEM |
10 KaKOMY BOIIPOCY OHA BEACTCA.

B 3arojgoBkax mena, coaepxXamumx NEPEUCcKyY ¢ OOHOPOAHBIMU
KOppECIIOHACHTAMU, ITOCTICAHME HE YKA3BIBAIOTCA, a YVKA3BIBACTCS UX 00111EE
BHUIOBOC Ha3BaHHE.

Hanpumep:

Ilepenucka c apxusnsimu y4pescoeHUAMU 0 KOMNAeKmosanuu Apxusnoeo
doroda Poccuiickoii Pedepayuu Hayuno-mexnuueckoil doxymenmayuell.

B 3aronoBkax jeJi, colepXam¥X NEPECIINCKY ¢ Pa3HOPOIAHBIMH
KOPpPECTIOHACHTAMH, TOCASHHHE HE TTEPEYHCIAIOTCA.

Hanpuwmep:

[Tepenucxa o nazpaxcoenuu pabomHuKoG, NPUCBOECHUU NOYEMHBIX
38aHUL.

B 3aronoBke fe)ia YKa3siBacTCs KOHKPETHR Y KOPPECHOHACHT, SC/H
[IEPEMUCKA BEAETCA TOMBKO C HUM.
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Hanpumep:

Ilepenucka ¢ Tocydapcmeennoil punancosoi axademueil npu
Hpasumenscmee Poccuiickoti Pedepayuu no 6onpocam nodecomosKu Kaopoe.

[Ipu 0003HaYeHNUM B 3ar0J1I0BKaxX A1 AAMUHUCTPATHBHO-TCPPUTODPHU -
AJIbHBIX €IUHULL YYUTHIBACTCS CHEAYIOLIEE: €CIM COAEPXKAHUC JIEJIA KACACTCH
HECKOJBKUX OAHOPOIHBIX AIMUHUCTPATHBHO-TEPPUTOPHUANILHBIX € AMHUIL,
B 3aI'OJIOBKE ZI€/14 HE YKA3bIBAIOTCS X KOHKPETHBIC HA3BAH KA, 4 YKA3BIBACTCS
X 001Ice BHIOBOE HA3BAHYE.

Hanpumep:

Ilepenucka c enaeamu admunucmpauut obaracmeil 0 COYUANBHOU
3quiume HaceneHus.

Ecan conepxaHue geja KacaeTcs OOHOM aMHHHCTPATHBHO-
TEPPUATOPUATIBHOM eTMHHUIBI (HACEJIEHHOTO NYHKTA), €€ (€r0) Ha3BaHUE
yKa3bIBaCTCs B 3aroJIOBKeE Aea.

Hampumep:

Ilepenucka ¢ Yuebnoim uenmpom PedeparvHou Haao2060u cayxnchHbt
(2. Huorcnuit Hoezopod) no eonpocam nodeomosxu xaopos.

B 3arosoBkax get, comepXamux INTAHOBYIO WY OTYETHYIO JOKYMEH -
TAIMIO, YKA3bIBASTCS HepHo (KBapTas, Tol) Ha (33) KOTOPEINA COCTABACHAI
JLJIAHEI (OTYETHI).

Hanpumep:

lodosbie naanvl punarncosvix meponpusmui.

Todosbie cmamucmuyeckue omuemst 0 pacxo0ax Ha COOEPICaAHUe
agmompaHcropma.

Ecin neno Oyaet cOCTOATh U3 HECKOJIBKHUX TOMOB HJIM YaCTEU, TO
cocTaBisieTcsa OoOIIU# 3aroJIoBOK Jena, 4 3aTEM IPH HEOOXOAMMOCTH
COCTABJISTIOTCS 3aroJIOBKHM KaKAOro ToOMa (YACTH ), YTOYHSIOIME CONEpPXKAHUE
3aroJIOBKa IeJia.

3aroJoBOK HPWIOXEHHUA K Ne1y, CGOpMHUPOBAHHOTO B OTHEILHBIN
TOM, JOJIKEH COOTBETCTBOBATH 3aroJIOBKY NOMEHNIEHHOTO B 3TOT TOM
JOKYMEHTA.

[TopsanoK pacmosioXeHUs 3arojJ0BKOB ZieJI BHYTPH pa3lic/ioB U
IOAPA3AENIOB HOMEHKIATYPH €] ONpeaenacTCa CTENEHbIO BaXXKHOCTH
IOKYMEHTOB, COCTABIAIOIIMNX Jea, M X B3aUMOCBA3BI0. B Havase
pPacHoJaraloTCAd 3aroJIOBKH ACN, COmepXalluX OpraHu3aliHOHHO-PacCIIO-
PSLAUTEIBHYIO JOKYMEHTAIIUIO.

3aroy0BKM HeJI MOTYT YTOYHATLCA B Ipolecce (PepMHUPOBaAHUA U
ohopMIeHHA OE.

I'pada 3 HOMEHKIIATYDHI AEJ 3AITOTHACTCA IO OKOHYaHWH KaJIeHAAaP-
HOTO rofa.
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B rpage 4 ykaspiBaeTca CpOK XpaHEHMs Jejla, HOMEpa CTaTei 1o
IIEPEYHIO, & IPU €r0 OTCYTCTBUH — 11O THMOBOM WIM NPHUMEPHOU
HOMEHKIATYPE ACJI WIM COrTacOBaHHKIM ¢ LIEHTpaAIbHON 3KCIEPTHO-
IIPOBEPOYHON KoMuccHed DeacpaybHOro apXMBHOTO ar€HTCTBA CPOK

XpaHeHN.
B rpade 5 «IIpumeyanue» yXa3nBalTCs Ha3BaHUE IepedyHeEH

TOKYMEHTOB, UCIIOJL30BAHHBIX IIPU ONPEACTACHHH CPOKOB XPaHEeHMs e,
IIPOCTABISIOTCS OTMETKH O 3aBEACHMH JACJ, O NEPEXOAAINUX Henax
(HarpuMep, nepexoasaniee ¢ 2003 1), 0 BEILACIESHUH A K YHHUTOXEHHIO, O
JULAaX, OTBETCTBEHHEIX 34 (DOPMUPOBAHHE ALN, O liepenade aen B Apyroi
dbenepaIbHBIM OpraH UCIIOJIHMTEIBHOM BIACTH IS IIPOJOIDKEHHS U JP.

6.1.14. Ecnu B Teyenue roga B PocaBTonope BO3HHUKAIOT HOBEIE
JOKYMEHTHPOBAHHBIE YYaCTKH paboOThl, HENMPEAYCMOTPEHHLBIE AcNa, OHU
JOTIOTHUTENHHO BHOCATCSA B HOMEHKIATYDY. U1 BHOBL 3aBOJIMMEIX 1€ B
KaXKoM pasaene HOMEHKIIATYPhI OCTaBJISIOTCS PE3CPBHEIE HOMEPA.

6.1.15. T1o oxoHYaHUM rofia B KOHIIe HOMCHKAATYPHE el NenaeTcd
WTOrOBasI 3a1IMCH O KOJHYECTBE 3aBEACHHBIX 161 (TOMOB).

6.2. @opmuponanue 1 ohopMiIcHHE eI

6.2.1. ®opMupoBaHue 1eJ1 — rPyIIiHPOBKa UCITOTHEHHBIX TIOKYMEH-
TOB B JicJIa B COOTBETCTBUM C HOMCHKJIATYPO# JeJ M CHCTEMATH3alHs
NOKYMEHTOB BHYTPH Jeia.

6.2.2. Hena dopmupyiorcsd B PocaBrojiope, KakK IpaBWwiIoO, Aell€H-

TPATK3OBAHHO, T.€. B CTPYKTYPHEIX NOApa3NcAcHUAX.
6.2.3. UcnonHEeHHEIe ¥ 3aKOHUEeHHEIE JeJIONPOU3BOICTBOM

NOKYMEHTHI JOJKHHE B 10-AHEBHBIN CPOK CHaBaTHCSA MCIIOTHUTEIIEM JINIIAM,
OTBETCTBEHHBIM 3a BEJICHUE JICIONPOU3BOACTBA B CTPYKTYPHBIX ITOApa3Ae-
JICHUSIX, U1 GOopMHUPOBaHUA MX B Jesa. HoMep aena, B KOoTopoe HOJDKeH
OBITh HMOXIIMUT NOKYMEHT, OIIPEAECISIET PYKOBOAUTEND CTPYKTYPHOTIO
NOAPA3ACTICHNS WIN HCIIONTHUTEND B COOTBETCTBUY C HOMCHKIIATYPOH Je.

6.2.4. KoHTpOJIb 3a MpaBUIbHBIM (POPMHUPOBAHHMEM HEJ OCYIIECTB-
ngercda YipasieHueM nejamMu ¥ apxuBoM DenepajbHOro JOPOXHOTO
arcHTCTBA.

6.2.5. IIpu dopMmupoBanuu aen HEOOXOAMMO COOMOAATH CNIEAYIOLIUE
O0ImNME NpaBWia; IOMEIATDh B JE/I0 TOJBKO NCIOMHEHHBIE JOKYMEHTHL, B
COOTBETCTBHM C 3aroJIOBKaMH JIcJI 10 HOMEHKJIATYPE; TPYIIIHPOBATH B ACIO

AOKYMEHTHI OHHOTO KaJIeHAAPHOro rojia, 3a HCKITIOYCHUEM NTEPeXOASIIHX
IeJ;, pa3fieJIbHO IPYIIIIUPOBATSH B lieJla HOKYMEHTH IOCTOSHHOIO M

BPEMEHHBIX CPOKOB XpaHEHMS; IIOMEIATH B J¢/1a KCEPOKOINU (DAKCOrpaMM,
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TEJIE(POHOTPAMMEI HAa OOLINX OCHOBAHMSX, B AEAO HE JOJDKHBI HOMEUIATHECH
HOKYMEHTBI, MOMJIEXANINE BO3BPATY, TUIIHUC DK3EMILUBIPEl, YEPHOBUKH,
110 00BEeMY €TI0 HE JOJDKHO IPEBRIMATD 230 1ucToB. 11pM HAMMYUHA B jeie
HECKONABKMX TOMOB (Yacteil) HoMep (MHAEKC) M 3aroJIOBOK JI€JIa TIpOCTAB-
JISIIOTCS HA KaXIOM TOMe ¢ TOOABJICHHUEM «T. 1», «T. 2» ¥ T.A.

6.2.6. JIoOKyMeHTBI BHYTPH JI€jia PacnosaraloTcss CBEpPXy BHU3 B
XPOHOJIOIMYECKOM, BOIIPOCHO-JIOFHYECKOM HOCACHOBATEIBHOCTHA MM UX
COYETAHUU.

Pacriopsaurenblipie JOKYMEHTHI TPYHIIUPYIOTCS B AEAA I10 BUAAM U
XPOHOJIOTHH C OTHOCAIMMMUCSH K HUM NNPUITOKCHUIMH.

B oTHeisbHEBIE neia 1o XpOHOJIOTMM, B 3aBUCMMOCTH OT BHIAa
IOKYMEHTOB, (POpPMUPVIOTCA KOIUU IIPUHATHIX DencpaibHEIX 3aKOHOB,
akToB Ilpe3unenra Poccuiickoit enepanun, aktos IIpaBuTenancrTaa
Poccutickoit Denepatiid 1 BHIIMUCKY U3 COOTBETCTBYIOIIHX IIPOTOKOJIOB
3acenanui IIpasurenncrpa Poceniickoit @enepanyy wim ero Ipesuauyma.

Bce 10OKYMEHTH OTYEeTHOTO ¥ MH(MOPMAIMOHHOIO Xapakrepa 1o
ucrnonueHuio akrta Ilpesupernra Poccuiickoit ®enepaluuu HIH
ITpaButennpcTBa Pocculickoit Megepanum, Haxonsimerocsa Ha KOHTpoOJIE,
NOAIIMBAIOTCA B 3aBEACHHOE Ha 9TOT aKT Oejio. ECiIu Ha akT Aeno HeE
3aBOJWIOCH, TO OTUETHRIE XOKYMEHTH IMOAUINBAIOTCS B IEJI0 NEPEITUCKH
IIOCTOSHHOTO CPOKA XPaHEHUS 332 TEKYIIUHA IO,

Eciau uMmeercsi JOKYMEHT O CHATHH ¢ KOHTPOJS HECKOJIBKHX dKTOB,
IIOAIUUTHIX B Pa3HBIC IeJa, TO CACAYET NOAIINTH HEOOXOAUMMOE KOJINYECTBO
KOITMM 3TOI0 JOKYMEHTA B COOTBETCTBYIOUIMEC [eN1a C YKa3aHUEM HOMEpa
Jejia, B KOTOPOM IMOMINUT NOAMMHHUK 3TOr0 JOKYyMEHTA.

JJOKYMEHTHBI KOJJETu# IpYIIMUPYIOTCS B ABa Iejia: NPOTOKOMK U
peieHUs! KOJUIETHHU , NOKYMEHTEI K 3aCeaHHSIM KOJUICTUH.

TlonoxeHusl, HHCTPYKUMUM, VIBEPXKICHHBIE PacOPAAATECIAbHBIMHI
JOKYMEHTAaMH, ABJISIOTCA IIPUIIOXKCHHUAMM K HUM U I'PYITIHUPYIOTCS BMECTE
C YKa3aHHBIMH JOKYMECHTaMM.

[Tpuka3sl 110 OCHOBHOU AECSATEABHOCTH TPYIIIMUPYIOTCS OTIAENALHO OT

IIPHKA30B 110 JIUYHOMY COCTABY.
[IpoTOKOJNEI B fcie pacrnoaaraioTcs B XpOHOJIOTHIECKOM NOPSIIKe

110 HoMepaM. JIOKyMEHTEHI K IPOTOKOJIaM, CTPYNIIMPOBAaHHBIE B OTOEbHBIE

nesa, CHCTEMaTH3HPYIOTCH 10 HOMEPAM IIPOTOKOJIOB.
VTBepKIeHHBIE IUTAHBL, OTIETHI, CMETHI, TMMMUTHI, TUTYJILHBIE CITUCKH

W OPYTHE JOKYMEHTHI TPYIHIUDYIOTCH OTIEILHO OT IIPOEKTOB.
JJoxyMeHTHl B JHYHEIX A€lIaX pacnojaraloTcs Mo MeEpe HX

[IOCTYIUICHHA.
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[Ipeanoxenns, 3agBIcHNA U Xao0b! rpaxaH 1o BOpocaM paboTsl
PocasTonopa U Bce JOKYMCHTHBI 10 HX PACCMOTPCHMIO U MCIOJHECHUIO
TPYHITUPYIOTCS OTHAEJIBHO 0T 3agBACHUHM I'paxIaH 110 JIMYHEIM BONPOCaM.

Ilepenucka rpynmnupyercsi, Kak paBuiio, 3a NepHUoOA KaJCHAAPHOTO
roza U CUCTEeMaTH3HUPYETCS B XPOHOJOIHYECKOH NOCAER0OBATEIILHOCTH,
JOKYMEHT-OTBET MOMENIAeTCs1 32 JOKYMEHTOM-3arnpocoM. T1pu Bo306HOB-
JICHU M NEPENNCKU 110 ONIPEACACHHOMY BOIIPOCY, HAYABLICHACA B IpEeHLIAy-
IEM TOAY, JOKYMEHTEHI BKIIOYAIOTCS B AC/IO TEKYUIETO roia ¢ YKa3aHHueM
WHIEKCA e1a NPEeILIAYILEro roaa.

6.2.7. lena PegepadpHOro ZOPOXHOI0 areHTCTBA MOMJIEXAT
obopMIICHHIO TIPH MX 3aBeJCHHUHM M 110 3aBepmicHUHU roga. Odopmienne
Jesa —II0AroTOBKa jiejia K xpaHeHn10. OQopMIcHUE e)ia BKIIOUYAeT B ceby
KOMIUIEKC paboT 110 OIMMCAHUIO Jej1a Ha 00J10KKe, OponopoBke, HyMepauuu
JHCTOB U COCTaBICHUIO 3aBepuTeabHON Hannucu. OdopMaeHue gern
IIPOBOIUTCH pabOTHHUKAMH YIpaBJICHUA I€JIAMH M COOTBETCTBYIOMIMX
CTPYKTYDPHBIX IOAPA3ncJACHAMR, B 00I3aHHOCTh KOTOPEIX BXOIOUT 3aBeCHHE
¥ (bopMHUDPOBaHHE €I, TPA METOOUYECKOH MOMOIIM H IMOJK KOHTPOJIEM
apxuBa Pocasronopa.

6.2.8. B 3aBUCHMOCTH OT CPOKOB XpaHCHUS IIPOBOOUTCA HOJTHOE WIH
yactugHoe opopmiacHue aen. IloanoMy oDopMACHHUIO ToANEXaT Aeia
TOCTOIHHOrO, BpeMeHHOro (Ceume 10 JeT) XpaHeHus U 110 JIHYHOMY
coctaBy. IlonHoe odopMiieHUE Aeaa NMpeAyCMaTpuBaeT: oPoOpMICHHE
PEKBU3HUTOB 00JI0XKH Jea 110 YCTAaHOBIEHHOM (popMe (puoxeHue Ne 14);
HYMEpaLHWIO JUCTOB B JeJIe;, COCTABJICHHUE JHCTA-3aBEpUTEId Aeja
(mpunoxexnue Ne 15); cocraBiicHUE B HEOOXOAMMEIX ClIy4yasix BHYTpEeHHeEH
OIMUCH NOKYMEHTOB Aena (npuioxeHne Ne 16); mogmnBKy Wi epervieT
IeJia;, BHECEHUE HEOOXOAMMBIX YTOUHEHMM B pEKBH3UTEI 00I0XKKY Aena.

6.2.9. O0n0xxa gena MOCTOAHHOrO, BpeMeHHoro (caoime 10 Jer)
XPaHEHMS ¥ IO IMYHOMY cOCTaBy o(hOopMIIAETCS IO YCTAHOBJICHHOM (hopMe.
Ha obmoxKe zesia yka3sIBaloTCsI pEKBU3UTHI. HAUMEHOBaHUe PocasToopa
(boHI006pa3oBaTensl); HAMMEHOBAHME CTPYKTYPHOIO NOAPA3ACICHUS;
HoMep (MHJIEKC) AeNa; 3aroJI0BOK A¢Ja; AaTa aeia (ToMa, 4acTH); KOJIu-
YECTBO JIKCTOB B JicJIe; CPOK XPAHCHMUS JIe/1a; apXUBHBIN U@ Jena.

PexBu3uTol, npocTaBasgeMbIc Ha 00JI0XKE Aena, opopMIIAIOTCS
CAEAYIO UM 00pa3oM: HAaMMEcHOBaHME POCaBTOAOpPA YKA3HIBACTCH
NOJHOCTHIO, B UMEHHUTEJIbHOM IMafexe, ¢ YKa3aHueM oduumalbHO
[IPAHITOTO COKpAallleHHOr0o HAMMEHOBAHMS, KOTOpPOE AaeTcd B CKOOKax
TOCJIe IMOJIHOTO HAUMEHOBaHUs, HAUMECHOBAHUE CTPYKTYPHOIO HOJ-
pas3fiesieHus — 3alnchIBaeTCd Ha3BaHUeE CTPYKTYPHOTO IOApA3eJIcHUS B
COOTBETCTBHU € YTBEPXKACHHOM CTPYKTYPOH,; HOMED JI€/1a — IIPOCTABJIACTCS
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i poBoe 0003HaYCHKE (MHACKC) Aesia o HOMEeHKIIaType nen Pocasronopa;
3aroJIOBOK Ji€jla — MEPEHOCHTCA U3 HOMEHKIIATYPHI e POCaBTOAOPa,
cornacoBaHHO! ¢ DIIK (enepasbHOro apxusa; 1aTa AC/Ia — YKa3hBacTCa
roa(sl) 3aBeIeHUS ¥ OKOHYAHUSA [ejia B aejornpoussoacree. Jaroi men,
COACPXamMX pacNOPAAUTEIIBHYIO JOKYMEHTALHUIO, @ TAKXE INS He,
COCTOSIIIMX M3 HECKONBKUX TOMOB (YacTel), ABISIOTCSH KpallHHUE AAaTh
AOKYMEHTOB Aeja, T.€. AaThl (4YMCI0, MECAl, rojJ) perucrpauuu
(COCTABJICHHNA) CAMOTO PAHHETO W CaAMOI0 IMO3AHEro NOKYMCHTOB,
BKJIIOYCHHBIX B Aeo. JaToi nIpuioXeHns K aeny, cGopMUpOBAHHOMY B
OTHENABHEIA TOM, IBJISETCS AAaTa PETUCTpallMH OCHOBHOIO AOKYMEHTA,
IIPWIOXKEHHNE K KOTOPOMY ITOMCIICHO B 3TOT TOM. IIpH 3TOM YHCHIO M TON
0003HavYaTCa apabCKUMH HUPpaMy, Ha3BaHUE MECAIA NMUINECTCH
ITOJIHOCTBIO CIOBaMU.

B nengax obecnedeHUss COXPpAaHHOCTH U 3aKPCIJIEHUS NOpsaaKa
PACHONOXKEHHA NOKYMEHTOB, BKIIIOYEHHBIX B ICJI0, BCE €TI0 JIUCTEHI, KpOME
JIUCTA 3aBEPUTENA U BHYTPEHHEH OITicH, HyMepyIoTcA. JIMCTEI HYMEpPYIOTCS
IIPOCTHIM KapaHOalIOM CBEPXY BHU3, HH(PHI MTPOCTABIAIOTCS B IIPaBOM
BEPXHEM YIJIY JIUCTA.

JIuct Gonpmoro dopMata, NOOAMMTHA 32 OANH Kpaid, HyMEpPYETCH
KaK OJHH JIUCT B [IPABOM BEPXHEM YIILY.

JIOKYMEHTHI ¢ COOCTBEHHOM HyMepauuei THCTOB, B TOM YHUCJIE
IEYATHEIE U3JaHUA, HYMEPYIOTCA B OOIIEM HOPSIAKE.

JINCTHI fen, coCTOSIMIUX M3 HECKOJbBKHX TOMOB WU YACTEH,
HYMEPVIOTCS 110 KaXIOMY TOMY MM YaCTH OTACJILHO.

Mortorpacdun, yepTexu, THArpaMMBI B ApYyTUe WUTIOCTPATUBHEIC H
crieuPUIeCKUE JOKYMEHThI, IPEACTaBIAIONIME CAMOCTOATEIbHBIN JIMCT B
nese, HyMEpYIOTCA Ha 000POTHOM CTOPOHE B JIEBOM BEPXHEM VYIIIY.

[ToguiuTeie B BEN0 KOHBEPTEI C BJIOKECHUIMH HYMEPYIOTCA: CHavYala
KOHBEPT, a 3aTEM OYepEAHBIM HOMEPOM KaXkI0€ BJIOXECHHUE B KOHBEPTE.

[IpuioxeHus X ey, IOCTYNUBIINE B IlepeIvieTe, oQpOopMIAIOTCA
KAaK CAMOCTOSTENbHEIH TOM H HYMEDYIOL'CH OTHENLHO.

[locine 3aBepieHHUS HYMEPALIUH JIMCTOB COCTABJIACTCA 3aBEPUTECIIb-
Has HaAMHuCch, KOTOpas pacIriojaracTca B KOHLE Aesia. 3aBepHUTe/IbHasA
HAIIIUCHh COCTaBIIsIETCSA B Jejie Ha OTHOEIbHOM JIMCTE-3aBepuTeNe Aena. B
3aBEPUTENABHOM HANITMCH UM PAMU U IPOITUCHIO YKa3bIBAXOTCSA KOJTMYIECTBO
JIMCTOB B JAHHOM peie, 0CO00eHHOCTH OTACAbHEIX JOKYMEHTOB (YEPTEXH,
doTorpaduu, pUCYHKH H T.IL.).

3aBepUTEAbHANA HAAIIUCH ITOAIIHMCHBACTCA €€ COCTABHTEIIEM C
yKa3aHueM paciimdpOoBKU MOAIMCH, JODKHOCTH ¥ AaThl COCTABICHMS.
KoJ1idecTBO IMCTOB B AeJIe MPOCTABIISIeTCA Ha 00M0XKE fejia B COOTBETCTBHH

C HTOTrOBOM HAOITNCHIO.
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PeXBH3UT «CPOK XpPaHEHHS AEa» NEPEeHOCUTCH HA O0JIOXKKY ieJia U3
COOTBETCTBYIOIICH HOMECHKIIATYPHL ACA NMOCJIE CBEPKHU €r0 CO CPOKOM
XpaHEH!s, YKAa3aHHAIM B IIEPEYHE THUIIOBBIX JOKYMCHTOB HJIM B NEPEYHE
IOKYMEHTOB, 00pa3yioIuuxcs B AeaTebHOCTH PocaBronopa, ¢ yKazaHHuEM

CPOKOB XpaHCHMS.
Ha nenax mocTOSHHOIO XpaHECHUS ITUINETCS . «XpPaHWTh HOCTOSIHHO».

ApxuBHBIA mindp Aesa (COCTONT U3 HoMEpa QPOHAA, HOMepa OIUCH
¥ HOMEpA JieJia IO OIMUCH) Ha 006JOXKAX JcA NOCTOSAHHOIO XpaHCHHUS
IIpoCTaBaseTCd B apxuse PocasTonopa YepHHIMUI YEPHUIIAMHI TONBKO TTOCIS
BKJIIOUCHUS 3THX ASJI B TOJOBEIC PA3JICIIbI CBOAHEIX OITHCEN, YTBEPXKICHHBIX
SI1K coorBercTBYIOIMETO (PEASPATHLHOrO apXyBa (10 STOTO OH HPOCTARIISIETCS
KapaHAanoMm).

Ha o0n10oXxKax nen nmocTosHHOro XpaHECHHS NpENyCMaTPUBAETCH
MECTO IJIS HAMMEHOBaHHUs (PEACPAIbHOTO apXMBa, B KOTOPHIH OYIOyT
IIepenaBaThCAa AeJia, KogoB denepalbHoro apxusa u Pocasromopa no
ObmepoccuilcKOMY KIACCH(PUKATOPY NMPEANPUSITHIN U opraHu3aluil
(OKI10) u ObmepoccHiickoMy K1acCudHUKATOPY OPraHoOB roCylapcTBEHHOIM

BiIacTH 1 ynpasnenusa (OKOTI'Y).
[10 OKOHYAHMH roJia B HAUTHUCH Ha 00J10XKaX AeJl IIOCTOSSHHOTO U

BpeMeHHOro (cBuiie 10 neT) XxpaHeHWs BHOCATCSI YTOUHEHUSA: IIPH
HECOOTBETCTBHUHM 3arojoBKa JAcJ HAa OOJIOXKE COACPXKAHHUIO IMOJIINUTHIX
OOKYMEHTOB B 3ar0oJIOBOK J&j1a BHOCITCS U3MEHEeHN U JONOTHCHHUS,

HaviveroBadus GoHI000pa30BaTes M HOAPA3ACHACHHUS, TOA M HOMED
Je1a MOTYT POCTABAATHECA HA 00JIOXKE IITAMIIOM.

6.2.10. [L1a yaeTa TOKYMEHTOB ONPEACICHHBIX KATETOPHUH ITOCTOAH-
HOT'O U BPEMEHHOTO CPOKOB (cuuinie 10 neT) XpaHEHUs, ydeT KOTOPHIX
BBHI3BEIBACTCA cricliMdUKON NaHHOM JOKYMEHTAaUu (0C000 HEHHBIE, THIHBIE
1eJia M T.1.), COCTaB/BIeTCA BHYTPEHHAS OITNCH JOKYMEHTOB J€J1a.

BHyTpeHHss1 onuch JOKYMEHTOB I€J1a COCTABASETCA TakoKe Ha Jieja
IIOCTOSHHOrO U BpeMeHHoro (cBoime 10 net) Xxpaneuuss, ecnau OHHU
cHOPMHUPOBAHEI 110 PASHOBHIHOCTSIM JOKYMEHTOB, 33aT'0JIOBKM KOTOPHIX HE

PacCKphIBAIOT KOHKPETHOE COACPXAHHE HOKYMEHTOB.
BHYTpeHHSIS ONUCH COCTABIAECTCS HA OTACIBHOM JUCTE MO

YCTAHOBJIEHHOMK hopMe, KOTOpasad COHCPXHUT CBECACHHUSI O MOPAAKOBHIX
HOMepax NOKYMEHTOB Jieja, UX MHACKCAX, AaTaX, 3aTOJOBKAX ¥ HOMEpax
JIUCTOB JieJ1a, Ha KOTOPHIX PACHONOXEH KaX bl JOKYMEHT. K BHYTpeHHEH
OITUCH COCTABJIACTCS MTOrOBAd 3aIMCh, B KOTOPO#l YKa3HBaloTCA MG paMu
Y IIPOITKCHIO KOJINYECTBO BKIIOYEHHBIX B HEe JOKYMEHTOB M KOJINYECTBO
JIMCTOB BHYTPEHHEHN OTIUCH.
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BHYTpEHHS ONTHCH JOKYMEHTOB JieJia MOANMCHIBAETCA COCTABUTEIEM
C yKa3aHHeM paciuudpOBKH MOMIMHUCH, JOJDKHOCTH ¥ JAaThl COCTABICHUS
ONUCH. 3aBEPEHHAA COCTABUTENEM BHYTPEeHHSISI OHYCH JIOKYMEHTOB AEJIA
MOAKJIENBACTCA 3a BEpPXHUH Kpal K BHYTPEHHCH CTOPOHE JIMIIEBOU O0JI0XKKM
aena.

6.2.11. HoxyMeHTHl, COCTaBIIIIOLIME J€eJI0, MOAIIHBAIOTCA Ha YeThIpe
IIPOKOJIa B TBEPAYIO OOJIOXKY M3 KapPTOHA WM IEPETUIETAIOTCS C YUETOM
BO3MOXHOTO0 CBODOIHOTO YTCHHS TEKCTA BCEX HOKYMEHTOB. [1pu noaroroske
JIEJl K IMMOAIUINBKE (MepeIIeTY) METAIUIMYECKUE CKpeEIUIeHUS (OynaBkH,
CKPENKH) U3 JOKYMEHTOB YHANIAIOTCA.

HenagpeMeHHOTO (110 10 JieT BKIIIOYHUTEIIBHO ) XPaHEH M JIOITYCKAETCS
XPAaHUTE B CKOPOCLIMBATENAX, HE NIPOBOIUTH MEPECUCTEMATHUZAIHIO
IOKYMEHTOB B IeJIc, TUCTHI Ae)1a HE HYMEPOBATH, 3aBEPUTEIBHEIC HANITUCH
HE COCTABJIATD.

6.3. Oprany3anus onepaTHBHOTO XPAHEHHA AOKYMEHTOB

6.3.1. C MoMenTa 3aBe/ieHUS U IO Mepeaadyu B apxus PocaBTosopa
Iena XpaHsaTcs 10 MecTy UX GOopMHUPOBAHUS.

PyxoBoauTENAU CTPYKTYPHEIX IMOAPA3AECNCHNH U COTPYLHHUKH,
OTBEYaIolMe 3a JEJIOTIPOU3BOICTBO, 00s13aHb 06ECIIEYUBATH COXPAHHOCTE
JOKYMEHTOB M HEJI.

B ueagax nosbllIeHUs ONEPATHBHOIO MOMCKa XOKYMEHTOB Jeja
paciojarapTcs B mxadax B COOTBETCTBHH ¢ HOMEHKJIATYPO# AEII.
HoMeHxnarypa fes WiIH BBEIITHCKA M3 HEE NMOMEINACTCH Ha BHYTPEHHEMH
CTOpOHE mKada.

Ha xopeuwixax 006710XeK €A YKA3BIBAIOTCA MHAECKCH 10 HOMEH-
KJIaTypeE JEl.

3aBepuieHHEIE Jejia TTOCTOSIHHOTO ¥ JOJTOBPEMEHHOTO (CBRIIIE
10 s1eT) CPOKOB XpaHEHUSA XPAHATCA 110 MECTY X POPMHUPOBAHUA B TCUCHUE
TpEX JIET, 4 3aTeM CIal0TCs B apXxuB Pocasronopa.

6.3.2. Brizaya pes gZpyruM HogpasaeJeHUSsM IPOU3BOAUTCS C
paspenieHus Ha9aabHHAKa YIIpaBJAcHUA AciaMu. Beinada fnej1 CoTpyaAHHKaM
noapa3aenesnii s paboTh OCYMIECTBIICTCS NTOA paciucKy. Ha BeranHoe
IEJI0 3aBOUTCS KapTa-3aMeCTUTENh. B HeH yKa3bIBA€TCA CTPYKTYPHOC
moapasfieICHNe, HHACKC J¢/a, AaTa €ro BeiIayd, KOMY JeJIo BeIIaHoO, AaTa
€ro BO3BpamICHUA, IIpeXYCMATPUBaIOTCA rpadbl I/1g paCCOK B IOMYUYCHHH

1 IpHeMe Iea.
Ilena BHIZAIOTCS BO BPEMEHHOE MOJb30BaHUE COTPYAHUKAM

CTPYKTYPHBIX IOJIpa3fe/icHuit Ha CpOK He Gosiee ogHoro Mecdua. 1locre
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HMCTCUCHNHA YKAa3aHHOTI'0O CpOKa AC/I0 AOJKHO OBIThH BO3BpPdIHCHO Ha MECTO

€ro XpaHEeHMH.
CTOpOHHMM OpPTaHu3auMsiM [e/a BELIAIOTCA HAa OCHOBAHUH MX

IMIUCBMEHHBIX 3aIlPOCOB C pa3peHIeHUsI pyKOBoAWUTeNd PocaBronopa uiu

€ro 3aMeCTHUTENA, KYPHPYIOILEro YpaBjieHHE IeJIaMHM, 10 AKTaM.
M3b9THE TOKYMEHTOB U3 [1eJI HOCTOSSHHOTO XPaHEeH M JOIYCKAETCS

B MCKJIIOUHMTEBHBIX CITY4asiX ¥l NPOU3BOAMTCS C pa3penicHNd PYKOBOAUTEIS
PocasToopa ¢ OCTaBAeHUEM B ZieJIC 3aBEPEHHOM KONWY JOKYMEHTA K aKTa
O NPUYMHAX BLIIAYY IOMTMHHNKA.

VIL. ITIOPAJOK HEPEJAY U JTOKYMEHTOB HAXPAHEHUE
BAPXUB

HoxymeHTH PocaBTonopa AB/I10TCS QenepaIbHON COOCTBEHHOCTRIO
U ITOCTIE IPOBENCHNA SKCIIEPTU3BI X LIEHHOCTH B NOPSIKE, VCTAHOBIEHHOM
QPepepanbHBIM apXUBHEIM aT€HTCTBOM, NMOJIEXAT 0053aTeILHOM Iepeaave
Ha NOCTOSAHHOE XpaHeHHE B QeAcpaIbHBIA apXuB KaK YacTh ApXMBHOTO
¢donna Poccuiickoit @eaecpaiuu.

s xpaneHuss noOKyMeHTOB ApxyuBHOro ¢oana Poccuiickoii
QDenepauny, OTHOCANIMXCH K rOCylapCTBEHHOM COOCTBEHHOCTH, H
JOKYMEHTOB BpeMeHHOro (csolire 10 net) cpoka XpaHeHHusI, UMEIOIINX
IIPAKTUYECKOE 3HAYEHHE, 4 TAKXE JOKYMEHTOB IO JUIHOMY COCTABY, MX
y4eTa, UCIOJIb30BaHUs, OTOOPAa Y NOATOTOBKH K NEpesiade Ha IIOCTOSTHHOE
xpadenue PocaBroaop obpasyer apxus.

IloaroToBKa NOKYMEHTOB K IIe€peraye Ha XpaHCHHE B apXHB
PocaBTonopa Bmodaer padboTy YrpasiaeHHs Je/IaMM M JTHIL, OTBETCTBEHHBIX
B CTPYKTYPHBIX IOApasaeIcHUAX 38 BEACHUE ACNONPONU3IBOACTBA, MO
NPOBEACHHUIO SXCNEPTUIHI LIEHHOCTH HOKYMEHTOB, (GOPMHUPOBAHHIO U
0OPMICHHUIO HEJI, COCTABJIEHHIO OMUCEH /e M aKTOB O BBIACHCHUH K

YHNUYTOXCHUIO JIOKYMCHTOB H AC.

7.1. DKcnepTu3a NeHHOCTH JIOKYMEHTOR

7.1.1. DxcnepTy3a HEHHOCTH JOKYMEHTOB — H3YUEHHUE JOKYMEHTOB
Ha OCHOBAHHMM KPHUTEPHMEB UX LIEHHOCTU B LIEAX ONpeleIeHUS CPOKOB
XpAHEHHUS AOKYMEHTOB 1 0TO0Pa MX Ui BKIIIOYEHNS B COCTAB APXUBHOTO

(ponna Poccuiickoit Meaepanuu.
7.1.2. ®xcnepri3a IeHHOCTH NOKYMEHTOB B POCaBTON0pE HA CTaAVH

JIEJIOTIPOU3BOJICTBa MIPOBONTCH: IIPH COCTABJICHNN HOMEHKJIIATYDHI €)1, B
npouecce hopMUPOBAHUS Al ¥ TIPOBESPKYU NPABMABHOCTY OTHECECHMNA
JOKYMEHTOB K AeJiaM, TIpM HOATOTOBKE J¢id K Iepelnaye B apXub
DenepanbHOro JOPOXKHOIO areHTCTBA.
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7.1.3. Ina opraHu3alyy ¥ MPOBEACHUA AKCIEPTUIHI LEHHOCTH
IOKYMEHTOB B PocaBTonope co34aeTCs NMOCTOSHHO HeMCTBYIOHUIaA
LEHTPaIbHAsA IKCNEPTHAsE KOMUCCHs {nanee nmenyercst — HHOK) u npu
HEOOXOAUMOCTH — 3KCIIEPTHBIE KOMHCCHUH (fanee MMeHyeTcs — DK) B
CTPYKTYPHBIX HOApa3ic/IeHUAX.

7.1.4. Oyuxuuu u npasa IIBK (BK), a taxke oprasuzanmsa ux
pabOTHI OTIPEACIIIOTCS ITOJTOXECHUSIMHU, KOTOPHIE YTBEPXAAIOTCS PYKOBOIH -
tejaeM Pocastopopa (mnas ILBK) M pykoBoauTeneM CTPYKTYPHOrO
noapasneicHus (g DK). IHomoxeHue o IBK no ero yrBepxneHus
NOMJICKUT COIACOBAHUIO ¢ DenecpasibHEIM ApXUBHEIM areHTCTBOM.

7.1.5. DxcrnepTr3a HEHHOCTH JOKYMEHTOB HOCTOSHHOTO U BpEMEH -
HOTO XpaHEHM OCYHIECTBIISIETCS €XENONHO B CTPYKTYPHBIX TOAPA3ICICHUSX
PocaBTogopa HEMOCPEACTBEHHO JIMIIAMM, OTBETCTBEHHEIMHU 32 BEICHHE
aeaonpoussoactTsa cosMecTHO ¢ [HOK (ODK), nox HennocpelcTBEeHHBIM
METOIUYECCKYM PYKOBOJACTBOM apXHBa.

7.1.6. Ilpu npoBegeHUN 3KCIEPTU3BI HEHHOCTU JOKYMEHTOB
OCYIHECTBISETCHA OTOOP [eJI HOCTOSIHHOTO M BpeMeHHoro (cseime 10 nert)
XpaHeHUs JJI4 Iepeaady B apxus PocaBronopa; oTdop Jie/1 ¢ BpEMEHHBIMH
CPOKAMH XpaHEHHUS U C MOMETKOI «JJo MHHOBAaHUA HAZOOHOCTH»,
MOJICKAINX HANBHENIIIEMY XpPaHECHUIO B CTPYKTYPHEIX NOAPA3NCIICHHAX;
BBIZCJICHVC K YHHYTOXECHUIO IS 3a IpeAbIAYIINE oAb, CPOKH XpaHEeHUA
KOTOPBIX HCTEKITH.

7.1.7. O1O60p HOKYMEHTOB VI ITOCTOAHHOTO XpaHECHYS NPOBOIUTCA
Ha OCHOBaHUMU IIepeUHEN JOKYMEHTOB € YKa3aHUEM CPOKOB MX XpaHCHUA U
HOMEHKIIATYph! e PocaBronopa nyTeM IOAUCTHOTO IIPOCMOTpa aeia. B
AeJ1aX OCTOSTHHOTO XpaHEeHKS NTOITEXAT U3BATHIO NYO/ICTHBIE SK3EMILISIPEI
HOKYMEHTOB, YepHOBUKH, HeOQOPMIIEHHEIE KOIIMHA NOKYMEHTOB M HE
OTHOCHIUECS K BOIIPOCY AOKYMECHTHI C BDEMEHHBIMH CPOKAMH XpaHCHUA.
OxoHyaTenbHOE pEHNICHHE MO Pe3YILTaTaM 3KCNEPTU3LI EHHOCTH
nokyMeHnToB npuHuMaet HOK PocasTonopa.

7.1.8. 1o pesynpraraM 3KCHEPTH3BI HEHHOCTH HOKYMCECHTOB
COCTaBISIOTCS OIMUCH JieJI TOCTOSIHHOrO, BpeMeHHoro (cBuinie 10 ner)
XpaHEeHUS M MO JTUYHOMY COCTABY, 4 TAKXKE aKThl O BBHIACICHUH OEN K
YHUYTOXEHHIO.

7.1.9. Onuce gena — apXUBHBIY CIIPABOYHHUK, COACPXKANTHM CUCTE-
MAaTH3UPOBAHHBIN NepeuycHb SNMHUILL XpaHeHUSsT apXxuBHoro QoHaa,
KOJUICKUHMH U [IpeaHa3HaYeHHBIA VI X Y9€Ta U paCKPHITHA COICPXaHUA.
OraensHas OIUCH NPEACTABAIET CO00M NEePEICHBD AEN ¢ CAMOCTOATECIBHOM

BAJIOBO# (ITOPSIIKOBOI1) 3aKOHYECHHOK HyMepalueH.
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7.1.10. OnHucH cocTaBiAsAIOTCa OTACJABHO Ha JEJIa NOCTOSHHOro
XpaHECHHA, AeIa BpeMeHHOTo (CBhlite 10 geT) XpaHeHHA , A [0 THIYHOMY
COCTABY; Ha icna BpemeHHoro (1o 10 net) xpaneHust OIHUCH HE COCTABIAIOTCH.

7.1.11. B PocasTronope B XaXI0OM CTPYKTYPHOM HOJpa3AcyIcCHUU
OIMCH Ha JeJa MOCTOAHHOTO XpaHEeHMsI COCTABAAIOTCH €XETOAHO NOoJ

HETIOCPEACTBEHHBIM METOANYECCKIUM PYKOBOACTBOM apXuBa PocaBToaopa.
I1o 3tM onHCaM JOKYMEHTH CHAIOTCA B apXUB PeepaibHOro J0POXKHOTO
ATCHTCTBA.

Onucy aen, NOATOTOBJACHHBBIEC CTPYKTYPHBIMY IOApA3AEHeHUSIMY,
CIIYXAT OCHOBOM ISt MOATOTOBKH CBOIHOM onucu aecn depepaibHOIo
NOPOXKHOTO areHTCTBA, KOTOPYIO TOTOBHUT apXxus PocaBTOoOpa M IO KOTOPOit
OH CAAaeT Jeja Ha FOCYAapCTBEHHOE XpaHEHYME B COOTBETCTBYIOLINHA
(beaepaILHBIHA apXuB.

7.1.12. Onucy gea CTpyKTYpHBIX HOAPA3ACTACHUN COCTaBIIIOTCS O
yCTaHOBJIEHHOM (hopMe (npunoxenue Ne 17) ¥ npencraBasgioTcs B apXyB
Pocasronopa HE IO3AHEE YeM UEpe3 TPH rojia Mmocje 3aBeplieHUs el B
HEOIIPOM3BOACTEE.

7.1.13. OmucarenbHasg cTaTbd OIUCH AEN CTPYKTYPHOIO TIOApa3ne-
JIEHUSA UMEET CIACAYIOLIUE 3JIEMEHTHI: IMOPAAKOBEIM HOMED Jieaa (ToMa,
JacTH) 110 OIMMCH, MHAEKC Aejia (TOMa, YaCTH ), 3arojIoBOX Heaa (Toma,
YacTH ); 1aTy Jena (ToMa, 4acTH); KOJIMYECTBO JIUCTOB B eJTe (TOME, YaCTH);
CPOK XpaHCHHUSL JEIA.

7.1.14. Ilpu cocTaBieHMH OIMMCH JEJ COOMIONAI0TCS CAeAyonide
TPEeOOBAHUY: KAXIA0C Jesi0 BHOCUTCS B OMUCH NOX CAMOCTOSTEIBLHBIM
[IOPSIIKOBBIM HOMEPOM (€CIIH HEJIO COCTOMT M3 HECKOILKHUX TOMOB (4acTel ),
TO KaXIBIil TOM (4acTh), B TOM 4HciIe CHOPMUPOBAHHOE B OTAEILHBIN TOM
NPUIIOXEHYE K IeJYy BHOCUTCS B OHMCH IO CAMOCTOSTEIBHBIM HOMEPOM;
NOPSANOK HYMEpALlHH J1e]1 B OITUCH — BANIOBBIM; Ipadbi OITMCH 3aIIOTHSIIOTCS B
TOYHOM COOTBETCTBUU C TEMU CREACHWIMU, KOTOPHIE BEIHECEHE! HA O0I0XKY
ACA4, IIPA BHECCHHU B ONUCH NoApsa ACT C OHMHAKOBBIMHA 3aroJIOBKaMi
NMLIECTCS ITOTHOCTDIO 3aroJIOBOK IIEPBOTO AENA, 4 BCE OCTAIBHBIC OMHOPOAHEIE
nena o603HAYaAKTCA CAOBAMMY «TO XeE», IIPH 3TOM JApYTHE CBEICHHUS O Aefiax
BHOCSTCS B OITMCH MOJHOCTHIO (Ha KAXKAOM HOBOM JIUCTE OMUCH 3arojIOBOK
BOCIIPOM3BOIMTCA IMOJTHOCTHIO); Ipada OIMCH «IIPUMEYaHUE» UCTIOJIb3YETCS
IUISE OTMETOK O NPpHEMeE Iell, 0COOEHHOCTAX X (PM3NUECKOIo COCTOSIHUS, O
Nepeaayve Ac APYTUM CTPYKTYPHEIM NOJApPa3fejieHUAM CO CChIJIKOM Ha
HEOOXOOMMBIN aKT, 0 HATHYHUM KONHH M T.II.

7.1.15. B xoH1ie omvcu BCNie 33 IOCIESHHEH ONMUCATEIBHOM CTaThel
IellaeTcss UTOroBas 3aldCh, B KOTOPOM YKa3mBaKTCA (LubpaMu u
MPOIMHUCHIO ) KOIMUYECTBO JE], YHCTANMXCS IT0 ONUCH, TTIEPBLIN U ITOCIICAHWNA
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HOMEpPA AEJ 110 OITUCH, 2 TAKSKE OTOBAPUBAIOTCS OCOOCHHOCTH HYMEpalIuy
71€J1 B OTIMCH (JINTEPHBIE HOMEPA | IIPONYIIEHHbBIE HOMEpa).

7.1.16. Otch Aen CTpyKTYpHOro MOApa3ieeHUs NOAIUCHBAETCS
COCTaBUTENEM C YKA3AHHEM €T0 NOJDKHOCTH, COFAAACOBBIBACTCH C HAYAIh-
HHKOM YIIpaBJICHMUS JICTaMHU H YTBEPXKAACTCH PYKOBOAUTENEM CTPYKTYPHOTO
NOJApa3cJICHUS.

7.1.17, Onuce aAea cTpyKTypHOroO NOIPa3fNeICHHS COCTABIIAETCA B
IBYX K3EMILISIPAx, OOUH U3 KOTOPBIX IIEPEAACTCI BMECTE C ICAaMHU B apXUB
PocaBroaopa, a BTOpPOH — OCTACTCS B KAYECTBE KOHTPOJBLHOIO SK3EMILISIpa
B CTPYKTYPHOM IIOApa3/ic/IcHIH.

7.1.18. Orbop NOKYMEHTOB 33 COOTBETCTBYIOUIMMN IMEPHON K
VHHUYTOXECHHUIO U COCTABJICHUE AKTA O BBIOCACHUH MX K YHHUYTOXEHUIO
(npunoxeHrde Ne 18) npou3BoagTCa Mocie COCTaBACHUA CBOAHBIX ONUcei
1eJI TIOCTOSHHOIrO XpaHEHU s 32 3TOT Xe NEPHUOH. YKA3aHHBIC ONTUCH H aAKThI
paccMarpuBarores Ha 3aceranui IIOK PeaepanbHOro Z0poXXKHOTO arceHTCTRa
onHoBpeMeHHO. CornacosanHbeie HOK PocaBTogopa akThl yTBEPXKIAIOTCS
pykosoauteraeM PenepanbHOro JOPOXHOr0 areHTCTBa TOJNBKO IIOCJIE
YTBEPKHCHUS SKCIEPTHO-IIPOBEPOYHOM KOMUCCHEN (Hajiee HIMECHYETCH —
DI1IK) cootsercTByIoniero dpeneparbHOro apXuBa, OIHCeHR e/l HOCTOTHHOIO
XpaHEHHUSA,; ITOC/HE 3TOTC OpraHN3alusd HMEET MPaBo YHUITOXHTH HeNa,
BKJIIOUCHHEIE B JAHHBIE AKTH] B COOTBETCTBHH C YCTAHOBJIICHHEBIM TTOPAAKOM.

7.1.19. AXT 0 BHIJIEJICHMH JOKYMEHTOB K YHHUYTOXCHHUIO COCTAB-
JISIETCA, KaK IIpaBWIO, Ha Aejia Bcero PenepansHoro JOPOKHOTO areHTCTBa.
Eciy B aKTe YKa3aHHbI J1e71a HECKOJIBKUX CTPYKTYPHBIX HOXPA3SACICHHH, TO
HA3BAHHE KAXIOT0 CTPYKTYPHOTC NMOAPA3ACACHUS YKa3bIBaeTCs Mnepen
TPYIHIIOH 3arOJIOBKOB JEJ1 3TOr0 MOApa3eicHUL.

7.2. HoaroroBxa n nepeada JOKYMEHTOB B apXHB

7.2.1. B apxuB @eaepaipbHOr0 ZOPOXKHOTO arcHTCTBa NepeERRIOTCA
€713 ¢ ACTIOTHEHHBIMH JOKYMEHTAMHU ITOCTOSHHOI0, BpEMEHHOTO (CBBILIIE
10 net) XpaHeHHAa M MO0 TAYHOMY cocTaBy. X nepenavya Mpon3BOAUTCH

TOJIBKO TO OITUCIM JeI.
7.2.2. lena ¢ UCIIOJIHEHHBIMH NOKYMEHTAMH HNOCTOAHHOTO M

BpeMeHHOTo (cBbIIe 10 IeT) xpaHeHUS nepeAanTcd B apxus Pocasrogopa

HE ITO3/IHEe YeM Yepe3 TPY rofa Nocie MX 3aBeplueHUA B ACJIOIIPOU3BOJICTRE.
7.2.3. lena spemeHHoro (mo 10 Jyer BKIIOUMTENIHHO) XpaHCHHUA

nepenade B apxus POCaBTonOpa, KaK IMpaswio, He nomiexat. OHH XpaHATCA
B CTPYKTYPHBHIX IOAPA3ACHEHUANAX U [I0 UCTEYEHNH CPOKOB XpaHECHHUSA

HOJICKAT YHUUTOXEHHIO B YCTAHOBJIEHHOM ITOPAZKC.
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7.2.4. Tlepenaua nen B apxus PocaBTogopa OCYHNIECTBIAETCHA TIO
IrpapuKy, COCTABACHHOMY apXHBOM, COIIAaCOBAHHOMY C PYKOBOIUTENAMH
CTPVKTYPHBIX MOJpa3fAcNeHUN M YTBEPXKIACHHOMY HAYAIBHHKOM

YipasaeHUA NeIaMH.
7.2.5. B nepron noaAroTOBKH ACJI CTPYKTYPHEIM HOpa3iCIEeHNUEM K

nepenade B apxusB PocaBrogopa COTPYAHHKOM apXWBa MPEABAPUTEILHO
IIPOBEPAETCA MPABUILHOCTL UX (popMHpOBaHUA, ODOPMIIEHHS U COOT-
BETCTBHE KOJUYECTBA A€JI, BKIIOYEHHEIX B ONMTUCH, KOJIHYECTBY HEJl,
3aBeJICHHBIX B COOTBETCTBUHM ¢ HOMCHKJIATYpOoil Hen PenepaibHOTO
JOPOXHOI'O areHTCTBa. BCce BLHISIBICHHEBIC NIPH TIPOBEPKE HENOCTATKH B
hopMHUpOBAHNH M ODOPMICHUH N pabOTHUKH CTPYKTYPHOTIO ITOApa3-
AeneHus 00A3aHbl YCTPAHUTD.

7.2.6. IlpueM xaxnporo aejia IPOU3BOAUTCS 3aBEAYIOUINM apXUBa

PocasTronopa B mpucyTcTBUH pabOTHHUKA CTPYKTYPHOIO MOApa3acacHu.
IIpu 5ToM Ha oBoHX 3K3eMNIApaX ONUCH NPOTHUB KaXJIOro Aeia,
BKTIOYEHHOTO B HEE, AENAETCI OTMETKA O HANTMIUU Aejia. B KOHIIe Kaxnoro
3K3eMILISIpa OMUCH YKa3bIBAIOTCA HHPpPaMU ¥ MPOIHUCHIO KOJIHIECTBO
bakTHUECKH IPHHATHIX A1, aTa NpHEMa-IIepeaadH Ae, a TakKKe NOAMUCH
3aBenyiomniero apxuBoM PenepaibHOro JOPOXHOr0 areHTCTBA M JIMLA,
IepeNaBUICTO ACHA.

BMecTe ¢ gesaMul B apxuB PocasTonopa IepenaoTes perumcTpa-
HHOHHBIE KAPTOTEKH HAa JOKYMEHTH U (WJIH) MPOrpaMMHEIC CPEICTBA U
6a3n1 JaHHBIX, coAepXaniue HHPOPMALUIO O PETMCTPALMHM H UCTIONHEHNY
[epefaBacMbIX JOKYMEHTOB, 3arojJIOBOK KaXAo# KapTOTCKM UM Oa3H
JaHHBIX BKIIOYAETCH B OITHUCH.

7.2.7. B cirygae MUMXBHAANUM WM PECOPraHU3alMH CTPYKTYPHOIO
nnoapasneneHusI PenepatbHOro JOPOXKHOI0 arCHTCTBA JIMLIO, OTBETCTBEHHOE
32 BeACHHE ASTONPOU3BOACTBA JaHHOTO CTPYKTYPHOTO 110Apa3AcIcHM, B
IIEPHOL NPOBEAEHMS JUKBHIALMOHHABIX MEPOTIPHATUH (POPMUPYET BCE
HMeroInuecss JOKYMEHTHI B Iea, OPOPMAAET iejIa U IepeaacT UX B apXHB
PocasTronopa, He3aBHCHMO OT CPOKOB XpaHeHnus. Ilepenaua ge ocyiecT-
BJISICTCS 110 OITMCSAM JIeJ M HOMEHKIIAType Jiel.

COT'NTACOBAHO
PyxoBoaurens @epecpajibHOTO
ApXUBHOIO areHTCTBA B.I1. Ko3noB
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IIPRHJOXEHNUA



Mpunoxenue Ne 1
K 2.1.3

BHocurcs
[IpasutenscTBOM
Poccuiickoii Menepanuu
Ipoexr
POCCHUUCKAS ®EJEPAITUA
®EJTEPANBHBIN 3AKOH

006 apxusnoMm gelie B Poccuiickoit @eaepauym

[M1aBa 1. Oomme nojoxenus

...................................

asa 8. Mexagynapoasoe COTpYAHMIECTBO

Crathsa 28. MeXnyHapoaHoe COTPYAHIYIECTBO B 00J1aCTH apXMBHOIO
i ()

Oprassl TOCYVIApCTBCHHOM BJaCTH, OpraHbl MECTHOTO
CaMOVIIpaBJICHUS, TOCYAAPCTBCHHBIE M MYHUIIMOANBHBIE , . . . . . . . . .

[Ipe3upeHT
Poccuiickoit Pegepanuu

O6pa3en ohopMiieHHA 3aKOHOTIPOECKTA

72



IIpunoxenue Ne 2
K11. 2.2.3.

[Ipoekr
YKAS
IIPESUIEHTA POCCHUUCKOHU OEJAEPALIUN
00 yreepxnenuu 11onoxernus 06 Ynpasnenuu Ilpesuenra

Poccuiickoit Penepauyu o BHyTPEHHEH NOJHTHKE

1. VrBepauTs npwiraracmoe Ilonoxenue

2. Ilpu3HaTe yTpaTUBIIAM CHILY:

. T Y " ” el

i, ah PR R L N A
el v, —r — — F

3. Hacrosimuil YKa3 BCTYIIAET B CHJIY CO JHS €10 NOANIMCAHUS.

IIpe3upeHT
Poccuiickoit @epepaniyu

Mocksa, KpeMiib
JlaTa
Homep

Bu3rl (Ha 060pOTHOM CTOPOHE)

Oopasei odopmaenus npoekTa Ykasa Ilpe3nnenra
Poccuiickoit @eaepanyn
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ITpunoxenne Ne 3
K 2.3.2

IIpoexT
[TPABUTEJIBCTBO POCCUUNCKOH OENEPAIINU
[HHOCTAHOBJIIEHHUE

LN

OT«_ »

MOCKBA
O seikyne B 2004 roay y B1agennneB — rpaxkiaan Poccuiickoii @eaepanuu —
MMEIMUXCA Y HEX FOCYAApCTBEHABIX KasHaYeHckux obs3arenscts CCCP
H cepruduxaros Coeperarensnoro 6anka CCCP, pasmemeHAsIX Ha
TeppuTopuM Poccmiickoii @enepanmn g0 1 smeapg 1992 r.

B cootBercTBHHU cO crtaTtheit 137 PepepanvbHoro 3akona «O
DenepanpHoM o6100Xxere Ha 2004 rog» IlpaBurensctBo Poccuiickoit
Denepallu NOCTAHOBJAAE T:

YTBepauTh NpUiaraeMelc:

L TIpaBHIIa BEIKYIA . . .o vt e e it ittt et et enennennnnes

PARN o 1c3.Y (1013 le3 0153 (o o 20O

IIpencenarens [IpaBuTenbCTBA
Poccuiickoit Mepepaiun . Pamunusa

Bu3el (Ha 060pOTHOH CTOPOHE)

O0pasen oopmiieHHs MPOEKTA NOCTAHOBJICHUN
IIpaBureancTBa Poccuiickoi Meaepanym
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Hpunoxenne Ne 4
K . 2.7.1.6.

MUHUCTEPCTBO TPAHCITOPTA POCCUMNUCKOW OEIEPALINU
OEAEPAJIBHOE JOPOXHOE ATEHTCTBO
(POCABTOIOP)

ITPUKA3

Ne

MockBa

00 yrsepxiaenn WHcTpyKuMH IO ACIONPOU3BOACTBY

BceBasuc

(ocHoBaHue)

e ——

‘——

NpPpUKa3H Balo:

1. YTBepauTh H BBECTH B IciicTBue npwiaraemyio MHcTpykuuio no
11eJIONIPOU3BOJICTBY.

2.

L TR bl e,

y—— i —

il el

3. IlpusHaTh yTpaTUBIIUM CHITY npnﬁaa

i N e ——
ko e

e i

L

—

4, KOHTPOJIk 33 UCTIOMHEHUEM HACTOSIHETO MPHKA3a BOJTOXUTH Ha

_ J—

PyKoBOOHUTEND Hommuce PacimumndgpoBka noanmucu

Bu3sl (Ha 000pOTHOHN CTOPOHE)

Oopasen oopmaenus npukasa PocasTonopa
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ITpunoxenne Ne 5
K1 2.7.1.6.

MUHUCTEPCTBO TPAHCIIOPTA POCCUHMCKOU ®ENEPAIIUA
OEINEPAJIBHOE JOPOXHOE ATEHTCTBO

(POCABTOLAOP)
PACITOPAXEHHE
. Ne
Mocksa
Bo ucnioiaeHue _ _ - —
(OCHOBaHHE)
- 1. qYTB—ngHTL - —__________fr ) _:-..-___ —

2. IIpmHaTI; yTpaTHBmfiM CUNy __

——
L ey e ——— P S R ol e . W R —

3aMEeCTUTEIb PYKOBOIHUTENA [Tognuce PacuimgpoBka
HOAITHACH

Bu3sl (Ha 000pOTHON CTOPOHE)

O0pasen opopMaenus pacnopsmkenns Peepanbuoro JOPOXKHOI0 AreHTCTBA
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IIpwioxenue Ne 6

K 2.7.2.3
YTBEPXJEHO
[IPUKA3OM . .. .........
OF v v vt v en v No......
INIOJTOXEHHUE

0 (HauMeHOBaHHEe CTPYKTYPHOIO OAPA3AECIIEHH I )

I. O0nme nojokenns

IV. Oyskunn

V. Ilpana

W y————— e~ e e - p— e e - mame

V1. B3anMoOTHOINEHHS M CBA3M C IPYTHM CTPYKTYPHBIM I10Jpa3aeJcHIEM

g

—— T P — - il e ek

VII. O1BeTCTBEHHOCTD

i Sl
P w w S w e ——r)

PyKOBOAUTEND
CTPYKTYPHOro noapaszaciacHuss Iloanuce Pacmmdponka
HOAMHUCH

Oo0pa3en ohopMICHHA HOJOXKECHNSA
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[Tpwioxenue Ne 7
K 2.7.3.7

MUHUCTEPCTBO TPAHCIIOPTA POCCUMCKOU ®EJAEPALIUU

®EJIEPAJIBHOE JOPOXHOE ATEHTCTBO
(POCABTOJIOP)

MIPOTOKOI

3acenanust Hayynoro Coseta

o

No

Mocksa

ITpencenarenscrByiomuit — U.0. QGamunus
Cexperapp — 1.0, QamMunusg

HpucyrcrBoBanu: 30 yenoBeK (CIIMCOK MPUIATAECTCS )
[TOBECTKA JJHA:

1. O Mepax o peanm3aniny peaecpajabHON 1EICBOA ITPOTPAMMEL . . .
Hoxnan 3amecturens Pykosoaurend . . .

2l0 llllllllllllllllllllllllllllllllllllll + ¥ 8 w

1. CIIYIIAJIM;
H.0. Qamunus — TeXCT JOKIaaa NpuiiaracTes

BbICTYIINJIN:
N.0. Gamunnsgd — KpaTKad 3aIIUCh BHICTYIUIEHHUA
.0, Gamunug — KpaTKad 3alIMCh BRICTYIUICHUSI

[TOCTAHOBHNJIN:
1.1.
1.2. ...

2. CIAVHIAIWN:

BbICTVYITUIN:
ITOCTAHOBUWUIIHA:

HpencenarensCTBYIOIMHT [Toamnuce PacuiugppoBka DOANUCH
Cekperaps [Toaomnuce PacmuhpoBka HOATNCH

Oopasen othopmienus HOJHOTO HPOTOKOIA
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[Tpynoxenue No 8
K 1. 2.7.3.7

HPOTOKO.I

COBEILaHMs y PyKoBoauTe NI PeacpaIbHOro 10POXKHOIO arcHICTBA
N.0. DPAMUINUA

Mockna
No -
[IpucyrcTBOBANN:
HauMeHOBaHue NOTXKHOCTH — N.0. Oamniug
HauMenoBaHue JOIKHOCTH — h.0. Oamunusa

NuAnMans 41 GaMuiun
B A1(PaBUTHOM ITOPIJIKE

e ——— ” il —

. O BRIMTONIHEHY TOOOBOTO ITJIaHA

(Damwus, Oamunus, Pamwing, Pammwins, Gamunus)

1. IIpuHATH K CBEACHHUIO . . .
2. HavansHukaM YpaBJcHHi . . .

I1. O BBEICHUH MED TTO...

(Oamwmga, Qamunusa, Pamunusg, Pamuwua, PamMunns)
2. IIpMHATE K CBEIEHUIO. ..

PykoBoauTtens @enepalbHOrO

IOPOXHOTO ar¢éHTCTBA H.0. PamMmnua
Cekperaps
(TOJDKHOCTHOE JIULIO,
COCTABJISIBILIEE ITPOTOKOJ) Hopmuck N.0.Damunus

Oo6pasen oopMiIeHHS KPaTKOTO BPOTOKO/IA
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MUHUCTEPCTBO TPAHCIIOPTA
POCCUVICKOU ©EAEPALIUN

DOEIEPAJIBHOE JOPOXHOE ATEHTCTBO
(POCABTOI0OP)
yi1. boukoBa, 1oM 4, . Mocksa, 129085

tenaedoH: 687-88-40, daxc: 686-15-50
No

Ha Ne

Oopasen odopmieHns yriioporo 6;1aHKa NHChMA
DelepaabHOr0 JOPOKHOTO AXEHTCTBA

80

IIpnnoxenue Ne 9

K1 2.5.6



[Ipunoxenue Ne 10
KI. 2.5.6

MHUHUCTEPCTBO TPAHCIIOPTA
POCCHUUCKOU OENEPALIMH

OEAEPAJIBHOE LOPOXHOE ATEHTCTBO
(POCABTOLOP)

PYKOBOIAUTEND
yia. boukoBa, oM 4, 1. Mocksa, 129085

TenedoH: 687-88-40, dbakce: 686-15-50
Ne

—

ga No

O6pa3sen odopmieHns OIAHKA PYKOBOAUTE IS
DeepanbHOro J0POKHOIO areHTCTRA
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[Tpumoxenue Ne [ ]

K11, 3.6.2
CITPABKA
00 00peMe AOKYMEHTOO00POTA
34 200
(mepuon)
| Orersmit | Mepmon | e
nepnon |/ cpaBHarnn | Ha_g.leraegue, %,
1 2 3 4
Bxoasuwwe 470 0
UNexopawue 180 0
PacrnopsaguTenbHblie 40 0
WUTOTlo 690 O
HavyansHUK YipaBaeHusd nejiaMu
MenepaibHOTO IOPOXKHOTO areHTCcTBa [loanmucey  Pacurndgposka
[TOANTCH

Jlata

®opmMa CIIpaBKH 0 IOKYMeHTo000poTe



IIpunoxenue Ne 12
Ko 6.1.3

HanmMmenosanue penepaibHOro opraHa
UCTIOJTHUTEJIEHOU BJIACTH

HanMeHOBaHUE CTPYKTYPHOTO
ITOAPA3ICIICHUS

HOMEHKIJIATYPA OEJI
00.00.0000 No

(MECTO COCTABICHYS)
Ha rox

Cpok XpHEHHﬂ I[IPUMEYAHHE

Kos-BoO

3arojIoBOK

unekc

Acia acna hi () nena
(ToMa, (tomoB, | (TOMa, yacTH) u
JacTen) qacTeH) Ne crate#t o :

EPCUHHIO

5

HaspaHue pasjena

HaumeHoBaHME NO/DKHOCTH PyKOBONUTENA

CTPYKTYPHOTIO NOApaA3CICHHS [Tonnmncs  Pacmmdposka
HOAIMCH

Jarta

COITTACOBAHO

HanMeHoBaHME TOJDKHOCTH

pyKoBoaUTENA Ciyx0n1 JLOY [Tonmucy  PacmudpoBka
MOLIIUCH

Hara

3aBeAYIOUIUY apXUBOM

(IO, OTBETCTBEHHOE 32 APXMB) [Tonnmucey  Pacummdponka
TIOXIINCH

Harta
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[Iponomxenue
npwioxeHuss No 12

WTorosas 3anmuchk 0 KATETOPUIX 1 KOJI-Be [ieJI, 3aBEACHHHBIX B roay B
CTPYKTYPHOM IoapasiieieHUuH

B Tom 4uce:
nepexogamux | ¢ orMerkon «21TK»

Bcero

[To cpokam xpaHeHUs

 TlocTogHHOrO

BpemenHoro (CBhiine
10 ner)

BpeMmenHoro (o 10
AeT BKIIOYUTENBHO

I/ITOO:

HauMeHoBaHue JODKHOCTU OTBETCTBEHHOTO

3a IEJOIIPON3BOACTBO IMoanuce PacmudpoBka
TOATIUCH

Hara
Htorosrlie cBeleHUSA niepeaansl B Ciayxoy JOY

HauMeHoBaHUe JOIDKHOCTH NEPEAABIIETO

CBEJICHUA Toamucs Pacuiudpponka
TIOATIUCHU
IaTta
dopmat A4 (210 x 297 mm)

(DopMa HOMEHKIATYDbI i CTPYKTYPHOTO NOApPa3ieJiCHH s
DenepabHOro Z0POXKHOTo areHTCTRA
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[Tpunoxenue Ne 13

K. 6.1.3
PDenrepanbHOE JOPOXHOE aTEHTCTBO
YTBEPXIAIO
HOMEHKIJATYPA AEJI Pyxosonurens
00.00.0000 No | PenepasibHOIO JOPOXHOIo areHTCTBA
[Tonmuceh PacimindpoBka nommnmucu
(MeCTO COCTaBJICHUA ) Jlata
Ha . TOR

Hunexc | 3arosioBok | Kon-so

Cpok xpauenusa | IIPUMEYAHHE

Acia aena aen nena
(toma, | (TomoOB, | (ToMa, 4acTH) u
qyacrtei) yacteit) | Ne cratet mo

HaspaHue pazaena

HaynmenoBaaue JOJDKHOCTH

pyxosoautesst cayx6sl J10OY
MDenepajibHOIro JOPOXKHOIO
AreHTCTBA [Toanuce Pacmudposka
ITONTINCH
Jlara
BH3a 3aB. apxuBOM
(ZM1a, OTBETCTBEHHOTO 33 apXHUB)
COI'TTACOBAHO COI'TACOBAHO
[Iporokon LIDK [Tpotoxkon DIIK ¢penepaabHOTO apXuBa

OT No * OT _ Ne

————
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IIpononxenue
npunoxeHus Ne 13

HToroBsas 3aITMCh O KATETOpUSX U KOJI-BE €], 3aBCACHHBIX B rOIy B
PDeaepaibHOM JOPOXHOM areHTCTBE

B ToM "ucie:

nepexo X C OTMETKOM
«ATTK»

Bcero

I'lo cpoxam XpaHeHHA

ITocTOSHHOTO
BpeMeHHOro (CBBIIIE
10 ner

Bpemennoro (1o 10
JIET BKIHOYHTENBHO

HUTOI'O:

HanMeHoBaHue 10/KHOCTHU

Pyxosogurensa cayxont JJOY ITonmucy Pacmudposka
TIONITMCH

Jata

HtoroBsle ¢cBecHUA TIEPEAAHBI B APXUB
HauMeHOoBaHHE JOJDKHOCTH

[epeaBIIEro CBeeHUsA Hoanuce Pacmiu@ppoBKa
[oaNMCH
Hata
Dopmar A4 (210 x 297 MMm)

MDopMa HOMEHKIAATYPSI AN
(PenepabHOTO AOPOKHOTO ATEHTCTBA
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[Tpwinoxenne Ne 14
K 1. 6.2.8

Ko dbencpaIbHOrO apxXmBa

Ko denepaJbHOro opraHa
HCITONHUTENRPHOM BIIACTH

D, Ne

On. Ne _

HAVIMEHOBAHME ®EHEPAJIBHOIC APXHIBA)

. Ne

(HAMMEHOBAHWVE OEAEPATBHOTID OPTAHA HCTIVTHUTENLHON RIACTY ¥ CTPYKTYPHOIO IOAPAMVIETEHHA)

HEJJONe  TOM Ne _

(3ATOJIOBOK JEJIA)

(HATA)

D. Ne Ha  Jjmct

XpaHHUTH

On. No

. Ne L
| I Mopmar C4 (230x320 Mmm)

PDopma 00/10XKKHU Hea
NOCTOSIHHOTO M BpemenHoro (cBeime 10 ser) XpaneHus
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IIpunoxxenune Ne 15

K1 6.2.8
JIucr-3aBepaTenn aesa Ne
B nene noguiMTo ¥ NMpOHYyMEPOBAHO _cT(oB),
{UE(pPaMK M IPOIHCHIO )
B TOM YHMCJE JINTEPHBIE JIHCTHI MpONyILICHHbIC HOMEpa

+ JIMCTOB BHYTPEHHEH OIUCH

P ¥ iy il e vl U,

OCOBEHHOCTHU ©OU3ZNUUYECKOI'O COCTOAHMUA | NoeNe
N ©OPMHPOBAHNA JIEJIA JTUCTOB

-|

HomxKHOCTB [opnuck Pacimgpposka
[0 AITHCH
Jlara
®opmat A4 (210 x 297 Mm)

®opma ucTA-3aBEPHTENH T€JIA
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Ipunoxenne No 16
K I 6.2.8

BHYTPEHHSA OITUCDH

HOKYMEHTOB Jena Ne
Howmepa Iipumeyanne
JINCTOB

3aroj0BOK

JNOKYMEHTa

Hroro ) | _ —__ IDOKYMEHTOB
(1udpaMut ¥ NPOTTUCHIO)

KOMM4YeCTBO JINCTOB BHYTPEHHEN OTTUCH

(HudpaMu # HPOMTHCHIO)
HauMeHOBaHHE JODKHOCTH JIHIA,
COCTaBHBLICIO BHYTPEHHIOIO OITUCH
NOKYMEHTOB Jic/1a [Toanuch PacmiudpoBka

TIOLTIVICH
laTta
Mopmat A4 (210 x 297 mm)

Mdopma BHYTPEHHEH ONIHCH JOKYMEHTOR Ji¢J1a
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[Ipunoxenue Ne 17
K. 7.1.12

L y nhlleevinielieieneinlisipliokiinnishilh i —— pnlresla—— e ———

(HamMeHOBaHue QEACpaIbHOrQ Oprada UCIIOTHUTEAbHOM BIIACTH )

(HauMeHOBaHUE CTPYKTYPHOTO ITOAPA3IeIIeHUS )

YTBEPXIAID

HauMeHOoBaHNe JOJDKHOCTH PYKOBOIUTES
CTPYKTYPHOTO MOIpa3licsicHud

[Toagnucek Pacmudposka
IHOAIUCH
J{aTa
OITHNCD No

Ipume-
YaHue

Cpox
XpaHCHHA
nena (TtoMa,

3arosno- Komu-

BOK Ziena YECTBO
(ToMa, , | JIMCTOB B

JacTH)

YacTH ) aene
(ToMe,

YaCTH)

1j 2 [ 3 | 4 | s | 6
| HazpaHue paszesna

I R D I I

0t oy

I R I D I

B naHHYIO ONIHCH BHECEHO neacNe
(uudpaMu ¥ NPOIMUCHIO)
10 No , BTOM YHucCJic:

JIMTEpHBIE HOMEDA:

IIPONYHICHHBIC HOMEDA!

HauMeHOBaHMeE JOMIXHOCTH

COCTABUTEIISI ONIUCH [Toanuce Pacumidposka

HOAIIUCH

H-

Jlarta

'Tpada 6 omyckaercs B onuCAX JeA MOCTOAHHOIO XPaHEHM,
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IIponomkenue
NprIoXeHus Ne 17

COI'MTACOBAHO

HanMenoBanue DOKHOCTH

pyKoBOAMTENS CIIyKObI LOY [Toanuck Paciiudponka

MMOATINCH

IlaTa

[lepenan L 1 - ___Jjen
(tndpaMu 1 OpPOITHUCHIO)

H | _

(uudpaMu U IPONHUCHIO)
PErUCTPALIMOHHBO-KOHTPOJEHHIX KAPTOTEK K JOKYMEHTaM?

HanMeHnoBaHye 10JDKHOCTH COTPYIHMKA

CTPYKTYPHOTIO NNoApa3cieHus Moanucse PacinudpoBka
TTOONHCH
JjlaTta
IMpyysin Jenu
(udpaMH ¥ IPOITHCHIO) (uudppaMu 4 IPOITUCHIO)

PETUCTPANHMOHHO-KOHTPONBHBIX KAPTOTCK K AOKYMCHTAM

HauMeHOBaHNE NOJLKHOCTH pabOTHHKA
apx¥Ba beaeparbHOro Oprada

HCTIOTHUTEJILHOM BNACTY Monnuce PacmugppoBka
NOHIINCH
J1larta
®opMma A4 (210 x 297 MM)

dopma onucH Aea NOCTOSHAOr0, BpeMennoro (csoiie 10 J1et) xpanenns u
110 JIATHOMY COCTaBY CTPYKTYPHOIO HOAPa3icICHHS

2 TTepenalorcd BMECTE C AejIaMH KaHIESPUH.
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ITpunoxeHue Ne 18

K 7.1.18
DenepajibHOE TOPOXHOE areHTCTBO VTBEPXIAIO
AKT
Pykosoaurens MenepairsHOro
No JIOPOXKHOIO arcHTCTBA
(MECTO COCTABNIEHNS!) IHoanuce Pacumigpposka

O BBIACJICHUH K YHUYTOXCHUIO ITOAIINCH
IIOKYMEHTOB, HE ITOUIEXALIUX
XpPAHEHUIO Hata
Ha ocHoBanuu

(Ha3BaHUE M BBHIXOOHKE JAHHBIC HIEPCYHA HTOKYMEHTOB C YKA3aHHEM

— e

CPOKOB KX XpaHEHMA)
OTOOPaHEI K YHUYTOXEHUIO KaK HE UMEIONIHME HAYYHO-UCTOPHYCCKON
HNEHHOCTN W VYVTPATUBHIMC IIDAKTHUCCKOC 3HAYUCHHUC HOKYMCHTHI

donna Ne .

(HazsaHue $Houma)

Konngec- Cpokn IIpume-
TBO JIC] XpaHeHus YaHUE
(toMOB, | Aena (Toma,

JacTeit) JaCTH) U
HOMEpa
CTaTeH no

N 3aro- Jara | HoMmepa HNunexc

fin |} JIOBOK nena
Hena (TOMa,
WU YyacTH) no

rpynnoe- HOMEHKJIa~
RO Type
3aroJo- By N gena
110 OTIMCH

NEPEYHIO

HUroro Ien3a. TOObI
(MU paMu ¥ INPOITUCHIO)

OmnucH gen rMoCTOSTHHOTO XpaHeHusI3a

a 110 IMYHOMY COCTaBY corjiacoBaHsul ¢ DI1K

TOMBI YTBEPXICHEL,

(TIPOTOKOJI OT Ne . .,
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IlponomkeHnue
npunoxeaus Ne 18

HaumMmeHOBaHUEe NODKHOCTH JIMLIA,

IMIPOBOMUBHICTO SKCIEPTHIY

HEHHOCTH JOKYMEHTOB Iloanuce Pacmiudponka
MMOANMUCH

Hata

COINTACOBAHO

[Tporoxon LIBK (BK)
OT No

il ey

JJOKYMEHTHI B KOTUYECTBE
ACH,

T il s —

L kil

(mdpaMu ¥ HPOIIHCHIO)
BECOM __KI'CHAaHBIB _

L e i

(HAMMEHOBaHHMEe OpraHH3alHK)
Ha IepepadoTKy no IIPpUEMO-CIATOYHOR HAKIIAZHOH OT
No

o

- —

HauMeHOBaHUE NOJDKHOCTHA paGoTHUKA

DenepanbHOro JOPOXKHOIO ar¢HTCTBA,

CHABUIETO JOKYMEHTHI Ioanuce PacmmugpoBka
TOATIMCH

HU3meBeHus B y4eTHHIE JOKYMEHTHI BHECEHE.

HanMeHoBaHMe T0JDKHOCTH PAaOOTHHKA
apxuBa (cnyx0s1 JIOY), BHECHIETO

H3MEHEHUS B YUETHBIE JOKYMEHTH [Tommck Pacmmdposka
ITOAIIUCH
Jlata
®opmat A4 (210 x 297 MMm)

dopma aKTa 0 BHIIeeHHH K YHHITOXKEHHIO JOKYMEHTOB,
He HOAEKAIMNX XPAHCHHIO

93



OTJABJEHMRE

| B 11 1 T 2
L. OOIME MOJMOIKEHMS .......ccvvververeineinenitiersneessensersserersssnsrossnscossnssnsransns 3
I1. I1paBuia noAroTORKM K 0QOPMIICHNA NOKYMEHTOB .........cenvernvreernnrenns 4
2.1. TToaroroBka 1 oopMIIeHHE ITPOECKTOB 3aKOHOAATEILHBIX aKTOB
PoCCHUCKON DEMEPAIMM .. oeuvvnvennirrreriorineirinrerassrnrresserseensresienserasennses .4
2.2. NoaroToBka ¥ opopMIICHHUE ITPOEKTOB aKToB IIpe3nneHTa
POCCHTACKOM EMEPALIMM ....uvveeieeeirieereniiinissenessreerrnsessisernsrmneeresssnsssnes 7
2.3. [Toaroroska u otbopMmieHME IMpOEKTOB akTOB [IpaBuTenscTBa
POCCHUCKON DEACPALIMI .....ovveervrrrereenrnrrasisreniersieierserrensrssesnrnreessseens 12
2.4. IMoaroroska ¥ 0popMIICHUE IPOCKTOB HOPMATUBHBIX NPABOBBIX
aKToB DenepaTbHOTO JOPOXKHOTO ATCHTCTBA ..vvevnireeenniresrnssiorsnernsrncennss 15
2.5. DITAHXY JIOKYMEHTOB ...vvviirrrererierteriisrseeeistsnsrenmeiisssvssessrssrasensranss 16
2.6. OdopmMienne peXBU3UTOB B IPOLIECCE NMONATOTOBKH JOKYMEHTOB B
deaepaIbHBIX OPraHaX UCIIOMHUTCIBHOM BIACTH ...ovvvevviriirnninerninnness 17
2.7. OcobeHHOCTH NOATOTOBKU ¥ 0OPMIIEHUS OTACIBHBIX BUIOB
J170374 %2 (3 5 4 X 0) : TP 28
2.7.1. TIpHKA3, DACTIOPSIKCHIE ....vvvvrenrenrernersierssescessesserrmernsensensensons , 28
2.7.2. Ionoxenue, NPABUAA, HHCTPYKIIUS .....cvvvvrnrvsrvrnssrnsesrsrnesrncsennes 32
I T B+ T () (0 ) SO O 33
2.7.4, CIIYKEOHBIE TTHCBMA «vvvvvrereriueierenssssssersenssssancseseanssssrssrensssnnns .36
IT1. Opranmn3aums 10KyMEHTO000pOTA H HCTIOJTHEHUS AOKYMEHTOB ......... 39
3.1. Oprau3anyst JOKYMEHTOOOOPOTA .u..vvvnrireirieniirierrerersneeeneeesersons . 39
3.2. OpraHu3ausa JOCTABKY JOKYMEHTOB .vv.vvurenieniineninnrrncnneeerseenenconss 40
3.3. IIpuemM, 006padoOTKa H pacHpeacaCHUE MOCTYIAOLINX

b1003747 (=3 5 13 : TR 40
3.4. Opranunszauusg o6paboTku U nepeaaqyy OTIPaBIsIeMbIX

TIOKYMEHTOB ..euveuieinrrenieseesseenerssonsreeassasressonssssssesarersrassassstssssssnssaseasens .42
3.5. Hopsaox npoxXoxXIeHU BHYTPEHHUX AOKYMEHTOB ...cccvvvvrncennennens 43
3.6. YUET KOJIMUECTBA HOKYMEHTOB ...ceuoviirvirrnrerrrreniemnsersiersnereerencessnss . 44
3.7. PaboTa ucTIONMHATENEN C ZOKYMEHTAMHU ...ovvvivvvnieresirinsnssscnrnrsnnes . 44

3.8. Opranu3anuus padboThl ¢ 3anpoCaMu 1 00 pallcHUSIMHA

yneHoB Cosera Megepanum U aenyraros IocyaapcTBenuon Jymel
PenepansHoro Coopannst PocCUfCKON DEACPALHIMN ...covvcvvenevverennnnnnn, 45
3.9. Opranm3anusg padoTH ¢ OOPAHICHYSIMH TPAXIAH .....cevverrvrennnnennn 47

94



IV. ITOMCKOBAA CHCTEMA TIO AOKYMEHTAM ......vvveernnrrentrnreenenneensrnncensennsns 30

4.1. PErUCTPALIMS HOKYMEHTOB ...vvvuniuerrerrrrernnrrersresrarmenrmrnseensnsransessssnes .50
4.2. OpraHu3anug NOUCKOBON CHCTEMBI IO JIOKYMEHTAM .....vvveenvennsees 51
V. KOBTPOJIbL HCITOMHEHHA NOKYMEHTOB .......ovvvvvereneenrirtrrnsvesscsneenernersrses .32
V1. Opranuszauus paboTni ¢ JOKYMEHTaMH B AEJONPOU3BOJCTBE .............. 55
6.1. CoCTaBACHUE HOMEHKIIATYD JIEIT ..vvvvueirernserereeesersneraansesensserassrnenns . 56
6.2. DOPMUPOBAHHUE V1 OPOPMIICHHE JIEIT vvvvvrreerrnnerenrnrsirrnerenrercrenssennnns 60
6.3. OpraHu3auys oepaTUBHOTO XPAHEHUS JOKYMEHTOB .....v.cuvveenenen. 65
VII. Ilopanok nepenaun JOKYMEATOB HA XPAHEHHE B APXHB..................... 66
7.1. DKCIIEPTU32 HEHHOCTHU JIOKYMEHTOB ..covvenirrirerniversenreserssrnsensencrens . 66
7.2. HloororoBka 1 nepeaayda JOKYMEHTOB B APXMB .....ovvuerrneerrerrenrerenens 69
IMTPIUJTOKEHM ...t erni st taresracera s veaes e e e .71
[Tpunoxenue Ne 1. O6pa3zelr opopMIeHES 3aKOHOIIPOEKTA ................ 72
IHpunoxenue Ne 2. O6pazen obopMmireHnsI NpoeKTa YKasa
[TpesuncHTa POCCUNMCKON DEIEPAIIMU ..vuvvvrivverenerninismiererenercrisisoreenes 73
Ipunoxenue Ne 3. Obpaseir opopMICHHUS MPOEKTA
noctaHoBieHus [Tpapurensctsa Poccuiickoyt @eaepanyu ........oveeeen. 74
[Tpwnoxenue Ne 4. Ob6pazen; opopMIIeHHS
IIPUKA3A POCABTOMOPA «ivvivneririernrrerireseirsernseerarmissssaseasentossersssrsnsssnnssnss 75
ITpunoxenue No 5. Obpasen opopMiIeHUs paCNOPIKEHUS
DenepaTbHOTO TOPOKHOTO ATEHTCTBA ..vvvvvvirievnesrerrerererrurerarannsessseesen. .76
[Ipunoxenune Ne 6. O0pazens 0pOpMIEHHUS TOMOKECHMSA ...ovvvrrnrirnreneen 77
Hpunoxenue Ne 7,06pa3zer] opopMiaCHUS MOJIHOTO NPOTOKONA. . ........ 78
[Ipmwioxenue Ne 8. O6paser; opopMiIeHHs KPATKOro pOTOKONA ........ 79
[Mpmwroxerue Ne 9. O6paserr opopMieHHA YITIOBOTrO 61aHKa
nmucbMa QenepabHOr0 JOPOKHOTO GTEHTCTBA ..ccuuiiririerreariersorsniecnssen. 80
[Tpuwnoxenue Ne 10, O6pasen; opopmiaeHUst O1aHKa PYKOBOOUTEIISA
DenepaTbHOo JOPOKHOTO ATCHTCTBA tvvvveeecrerrentisirsiciniinersscnserrerarres 81
[Mpunoxenue Ne 11, PopMa crIpaBKH 0 AOKYMEHTOO00POTE ................ 82
[Tpwroxenne Ne 12, @opMa HOMEHKIIATYPHI JI€]1 CTPYKTYPHOTO
noapasnesicHust PejiepaTbHOr0 JOPOKHOIO ATEHTCTBA .o.uuvcrevvnecnrusennne 83
[Mponomxesne MPpHAOKEHMSI N2 12 . .ooviirmiiiinremcnr 84
[Tpunoxenre Ne 13. PopMa HOMEHKIIATYPHI eI PenepaibHOro
TTOPONKHOTO ATCHTCTBA +.cvvverrrrerruersrasssenssnaaresssssntrasssenmseurenistatesansesensees .85
ITponormxkeHne NPUITOXEHHA N2 13 Lo, 86

93



IMpunoxenue Ne 14. @opma 0610KKH ic71a HOCTOSTHHOTO

¥ BPEMEHHOTO (CBBIHIC 10 JIET) XPAHEHMS ....uvvvreennienenieniariierneerierneennss 87
ITpmnoxenue No 15. @opma MTUCTA-3aBEPUTENA TENA .ouvvvvinrnnrnnranannnnns 88
Ipunoxenme Ne 16. @opma BHYTpeHHEH OITUCH AOKYMEHTOB Jeia .... 89
IIpunoxenne Ne 17. @opMa ontucH AeA NOCTOSIHHOTO,

BpeMeHHoro (carme 10 eT) XxpaHeHUA | 110 INYHOMY

COCTABY CTPYKTYPHOTO NOOPA3TCTICHHMS cevuvvnrreerrreressrarsersrsssarennenneenersens 90
IIponomkenue mpUIOXKEHHSI NC17 ...onneevicr e, 91
IIpunoxenue Ne 18. PopMa akTa O BHIASACHUH K YHUUTOXEHHIO

AOKYMEHTOB, HE HNOUIEXKAIIUX XPAHCHMIO teuvvvreirriereesvenrrrrnruresnreressnens 92
ITpomomkenne NPMIIOXKEHMSI NO 18 ..oovieiiiiiiiiir e 93

96



ITommucano B nedats 01.08.2007 r. @opmar 6ymarun 60x84 1/16.
Ya.-m3n.1. 5,8. Ilew.n. 6,3. Tupamx 40. Uan. Ne 936.

Agpec PI'YII UHPOPMABTO/OP»:
129085, Mockpa, 3Besnunni 6yasBap, 1.21, crp. 1
Ten.: (493) 747-9100, 747-9105, Texn. /paxe: 747-9113
e-mail: avtodor@owec.ru
Caitr:www.informavtodor.ru



