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HopmatTuset speMen pazpaboransl LieuTpasibuniM 010po HOpMa-
THBOB N0 Tpyay MuHucrepcTsa Tpyaa Poccuiickoit @enepaunn n Bee-
POCCHACKHM MHAYYHO-HCCNICAOBATCILCKHM HHCTHTYTOM JOKYMCECHTOBCXE-
HHR H APXHBAHOTO ena PockOMapxHBa.

HopmaTHuasl BPEMEHH COOCOOCTBYIOT YNYHUICHHIO OPraHH3auHU
Tpyna paboTHHKOB B c1yx0ax 0K YMCHTRUHOHHOro obecneucHHs ynpae-
JCHHA, CNYXaT OCHOBOR NONXHOCTHbLIX HHCTPYKUHA, IWUTATHLIX pACNHCA-
HHHA.

CHOOpHHX COACPXHT HOPMATHBL! HA BCC BHILI PAabOT,CBA3AHHBIX C
NOKYMCHTALHOHHMM OOCCNCYCHHEM YITPRBICHHA C MPHUMCHCHHEM CPCICTS
KOMNBIOTCPHIAUHH, H PEXOMCHIYCTCN LA NPHMCEHCHHS B OPraHax rocy-
NAPCTBCHHOO YAPARACHHR, HA NPCANPUXTHAX (OORCIHUHEHNEX) HEIaBU-
CHMO OT GOpPM CODCTICHHOCTH, B YYPEXKIcHHIX H O01IeCTBREHHBIX OPIraHH-~
YALLHAX,

YXpynHeHHse HOpMaTHBL BpEMEHH HA paloTel N0 JOKYMEeHTALMH-
OHHOMY ODCCTICHCHUIO  YTIPABJICHHR  YTBCPAJICHB NOCTAHOBJICHHEM
MuHTpyaa Poccun o1 25 HouOps 1994 r. N 72,

€ Munncrepcrso Tpyna Pocenfickoit Deaepaui
Llentpanbuoe 610po HopwaTHBOB N0 TPYAY, 1995 1.



1. O6wan yactn
[.I. YKpynHEHHbIE HOPMATHBL! BPEMCHH NPC/UIAITHAYCHLI  JUIN
pPacyeTa HOpPM BpeMeHd H opranulaimd pabotel B coiyxbax qokymenta-

uHoHHoro eobecneuernnus ynpaenedns (JIOY), onpenencuns ™DYy-
NoeMKOCTH padoT, YMCNEHHOCTH PabOTHIIKOB H PCKOMCHILYKOTCH JUIS
NPpHMEHEHWR B OpraHax QeaepanbHOi HCNOMHUTE/ILHOH BAACTH, HaA NPCU-

NPHATHAX (OOBENMHEHHAX) HEIABHCHMO OT opM cOOCTIBLCITHOCTH, B yH-
PEXACHUAX H 0OLECTBEHIILIX OPraHi3IaIHAX.

.2, @yuxinun cnyxbul JJOY onpeaenchn Tunosoit HHCTPYKIMERA
no NEIONPOHIBOJACTRY B MIHHCTEPCTBAX W BCloMeTBax Poccuiickoit Pe-
nepauHu, [lpuMepHbIM NonoxkeHHEM O clyk0e HOKYMCHTIAUHOHHOI O
obecnevyeHHs ynpaBlcHHs

1.3. B ocHoby pa3paboTkH HOPMATHBOB BPCMCEHH NONRONXCHbI
MATEPHAJILI UIYYCHNIS OPraHU3aLHK TPYAA U nepeaoBoroe onsita pabor-
nuxos ciyx6 AOY, dororpadun pabouecro nausg, camodororpadum,
IlaHHbIE ONEPATUBHOIO Y4YETA H OTYETHOCTH, DPEIYALIATEI IKCNCPTHBIX
onecHox cneluanucros ciyxd JOY MulucTepCs M BCIOMCIB.

1.4, Tlpy noaroroeke HOPMATHBOB BPCMCHI HCNONILIOBAND)
CREUYIOUIHC HOPMATHBHbBIE M METOLMUECKHE JIokyMeH bl [lonoxenne 0b
opratnzaunii HOPMHPOBANHA TPYUd B HAPOIIOM XOIHHCTBE.
Yreepwjieno nocranosacuem lockomtpyna CCCP u [lpessnatyma
BLICITC or 19 vions 1986 r. N 226/[1-6;

MexOoTpac/ieRbIle METOAHYCCKHUE PEKOMCHAAUMK N0 paspaborke
HOPMATHBHBIX MATCPHANOB JUIS HOPMHPOBAHHA TPY/Na B HENPOHIBOL-
CYBEHHLIX OTPACARX HApOAHOro xoisucraa.- M., 1988,

1.5. MNput HopMmupoBanuu Tpyaa paborHukos ciyx0Ou1 JOVY neob-
XOIMMO HCNOALIORATL MEKOTPACIIEBLIC TUMOBLIC M CAHHBIE HOPMbBI BpE-
MelM: THOBBIC HOPMBI BpeMeHit Ha paboTul NO XONHPOBAHMIO K Onepa-
THBHOMY PAIMHOXEHHIO TOKYMEHTOB.- M., 1990; Eanituiec Hopht BpeMeHit
(BLIpADOTKH) HA MalHHONWCHLIE paboTsl.- M., |988; Tax xax
"YKPYNHEHHbLIC HOPMATHBLI ..." HE YYMTLIBAIOT 3ATPATLI HA MAIIHHONHKC-
Hepie paboTs!l, KONHPOBAHUE H PA3IMHOXEHHE.

1.6. HopMaTHBHAS 4aCThb COOPHHKA COMCPKUT CIEAYIOUINE pa3jie-
Jbl:  34TpPaThl BpeMcHn Ha paboTul NO OKyMeHTAUHOHROMY obecneye-
HIIO ynpasneuds (COCrasnenne W BeacHue noMenknaryp aed, 0o6paborka,
PErHCTPALINA, YY4ET KOJIHYECTBA JTOKYMEHTOB, padoThl no KOHTPOIIO MC-
NOMIeHNS JOKYMEUTOB, CO3RAHHE H BEACHKWE KapTOoTeK, (OopMHPOBaAHHE It
odopMIIEHHE 1eJl B CTPYKTYPHBIX NMOAPAIACICHHAX, IKCIIEPTHS38 HAYHHOH H
MPAKTHYCCKON LIEHHOCTH JOKYMEHTOB ,COCTABACHHE [OJA0OBbIX DPA3INLIIOB
ONMHCCH JIEN, nepenada JAe B BEAOMCTYBEHHBIA apDXHB), 34TPATLI BPEMEHH
a padoTLl apxuHBa opranMlauMH (METOUHYECKOE H OPIaHHIAIIHOHHOE
obectieuetue paborbl, CO3L@HHE HAYMHO-CIPABOYHOIO RIINAPATA K HOKY-
MCHTAM ApXHBA OPraHH3IaUMM, KATANOIH3IAUHE NOKYMEHTOB, HCONbL3O-
BAI{HE JIOKYMCHTOB, HHPOPDMAUMOHHOEt O0CIYWKHBAHHC yupedacHmil it
MPaxian, NPOBCUCHHE KOMIJIEKCHOR (TEMATHYECKOH) NPOREPKH COCTOR-
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HHUR M paboTbl ApXHBA NOABCOIOMCTBEHHOIO YYPEKICHHA, KOHTPONL 34

opraHvilayumed AJOXYMCHTOB B ACHONPOM3BOACTBE CTPYKTYPHLIX noiapas-
nencHuf BEAOMCTBA (OPraHHU3ailMH) M B YUYPCKJICHHAX CHcTeMbl, obecrie-
YCHHC COXPaHHOCTH NOKYMECHTOB, YHET JIOKYMEHTOB, TEXHUYCCKOE
odropmncume pabor).

1.7. COOpPHUK CONECPXMT HOPMATHBLI BPEMEHH B YACAX HA INPH-
HETYK0 CIAHHHLY HIMEPeHHs 00bema paboTel.

[.8. HopMaTHBbl pacCcyHTaHbL! HA OCHOBE PE3ybTATOB H3IMEPEHHUA
1aTpaT pabouero BpecMcHHM B TedcHHe pabouero JHA NPOAOJIKHTENb-
HOCTLIO 8 HaCOB.

1.9. Hopmatussul npenycMaTpHBaloOT BbINOJHEHHE Beex paboT ¢
AOXYMCHTAMH HA OJHOM SR3BLIKE H PACTIPOCTPAHAIOTCA HA paboTbi ¢ 10-
XyMCHTaMH 001ETO AeNonNpOU3BOICTBA.

{.10. HopmaTHBbl paccuMTaHbl HA BRINOTHEHHE Kax0H paboTo!
OIHHM HCTIONTHHTCIICM.

1.11. B Tabnnuax HopMaTHMBHOH 4YACTH COOpHHKE nNPHBCACHMI
HAHMCHOBAHHE H COJICDXAHMC BBLINOTHACMbLIX pPAbOT H YCTAHOBJICHHBLIC
HA HHX HOPMATHBBI BDCMCHH.

{.12. B npenenax tal®aHupl HODMATHBLI PaCrOJIOXCHLI B JIOTH-
YECKOR NMoCneaoBaTCILHOCTH BBINOJIHAEMbIX paboT, HO MNpPH 3ITOM pa-
60THI, BLIMOMHACMBIC C MPHMCHCHHCM ABTOMATHIHPOBAHHBIX TEXHOJO-
MA, pacnonararTca NOCAC AHAMOMHYHLIX paboT, BLINOMHAECMBLIX MO
TPAAHUHOHHOA TCXHOOMMH.

1.13. Cocras aoxymeHTOB, NpaBHiIa HX pa3lpadoTku, oopmie-
HHN YCTAHABAHBAKTCR B COOTHBETCTBHH ¢ TpeboBaHHAMH [oCynapcTBen-
HOfl CHCTEMbI JOXYMEHTAUHOHHKOIO o0eciedeHus ynpapaeHHA, OCHOBHLIX
mrpasHn paboTet BEAOMCTBEIHLIX 8PXHBOB, THNOBOA HHCTPYKLUMH MO He-
AONPOMIBOLCTBY B MHHHCTEPCTBAX K BenoMcTeax Poccuiickoft Penepa-
e (M., 1994).

1.14. HopMma BpeMcHH HA BBINOMHEHHE SAMHHUB HOPMHDyeMOR
paboThl PACCUMTHIBACTCE 1O HOPMATHBY ONCPATHBHOIO BPEMCHM H
ONPEALARETCR NO POPMYNL:

Hep = H - K,
rae Hep - 3aTpaT BpEMCHH HA BLINOJIIHEHHE KOHKPETHOIQ HOPMH-

pyesoro sHIa paboT, 1;
H - HOpMATHE ONCPATHBHONO BPECMCHH HA BLIMTOMHCHHE NAHHOH

paboTai, YCTAHOBICHHMIA N0 CHOPHHXY, 9;

K - x0>pOHUMEHT, YIMTRIBAWLUIHA 3aTPATLI BPEMCHH HA OPraHH-
3JALIHOHHO-TEXHHYCCK OC OOCTymuparHe pabodero Mecra, PTABIX {(BK/TI0OYAS
OraXy IBTYPHBIC NaYIsl) B IHIHME NOTPELOHOCTH, Y ONECPATHBHOMO BpC-

meru. [lo poaymTatam aHamza xapT dororpadun U camodoTorpadun
pabodero spemeHH paboTHHkOB K npHHHMACTCE paBHbIM |1,

1.15. Pex¥ TpyZA H OTHRIXER ONCpPaTropoOB IEKTPOHHO-
AW YHCIHTCIMHMX M BBITHCIHTOILHMX MAMIHH K OPYTHX CTNCLUMANHCTOB,
HETIOCPENCTRCHHO PAbOTRICIIMX ¢ NEPCOHATLHBIMK  KOMNbIOTEPAMH,
IABHCHT OT XapakTepa BunNoMHgeMoRl paborni (BBOZ JAHHBIX, TeEK-
CTOR, PCIAKTHPOBAKUE, FTCHKE MHPOPMALHH C IxpaHa). Henpepsinas
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NPOAOIDKMTEILHOCTE PA0OTHI HE A0NKHA npeabiwiaTh 4 4aca, NPH 3TOM
nocae Kaxnoro saca paborst nepepbid 5-10 MHH., a 4eped 2 yaca - {5
MHH.

§.16. [loa enuuuueli uaMepeHHa "neno” noapazyMeBaeTcs ACI0
p obweme {50 mucros pasmepom 210 x 297 mm (bopmar A4). [ena, co-
nepxaigHe 60abuIe HITH MeHblne |50 THCTOR, NEPecYUTLIBAIOTCA HA OOHO
yoioBHoOe nqeno odneMomM 150 nucros.

i.17. Pabornl ¢ MAIHHOIPAMMAMH B JIEAONMPOHIBOACTBEHHON
cnyxbe nopMupyerca no Tabanue 3.1.2. (Hopmarussr 3.1.2.1., 3.1.2.2).

1.18. 3a eauunny namepenns oObeMa paboTei - ABTOPCKHR IHCT -
NpUHUMACTCR MATEpHAN, cofepXatiuii 40 Teic. NEYaTHBIX 3IHAKOB, YTO
cocranyiser 16,7 MALUHHONMHCHBLIX CTPAHML, HANEYATAHHbLIX yeped |5
HHTCPBANA, colepxalunX Kaxaas 2450 3Hakob.

[.19. 3a equuuuy HIMEpeHHA 00BemMa paboThl - KOPOOKY, NPHHH-
Mmaerca xopobxa, sMmewtaoas 10 gen,

1.20. T1lo oTnenbHbIM BHOAM PA0OT B KAYECTBE €AHHHUbLE HIMEpE-
Hus Baxta He 1, a 10, 100. I10o HeoOXxOMMMO yYHTLIBATL NPH  pacyeTe BE-
JIM9HHBI TPYAOIATPAT MO NIAHKHPYEMLIM 00wemam pabor.

1.2(. B cayqac 3HAYMTOILHBIX OTKNOHEHHA B COMEPXAHHH Ppa-
60T NO CPABHCHHIO C HACTOSIANM HOPMATHBHBIM COOPHHKOM H Heuee-
coOO0paIHOCTH HIMCHCHHN CYUICCTBYIOMICH oOpraHvlauMu TpyJaa MOryr
OLITh PACCYMTAHLI MCCTHBIC HOPMBLI JUIS KOHKPETHOR cnyxObi NOKyMeH-
TALIHH.

1.22. MectHble HOpMbl HA PABOTHI, HE NMPEAYCMOTPEHHDBIC JAHHAIM
HOPMATHBHLIM COOPHHKOM, YCTRHABJIHBAIOTCE METOAOM TEXHHYECKOI'O
HOPMHPOBAHHA.

1.23. Ha ocHOBE YKpPYNHEHHbBIX HOPMATHBOR BPEMEHH TPOH3BO-
OHTCR PACYCT FBOYHON HYHCICHBOCTH pABOTHHMKOB Cnyxbbl NOXYMEHTA-
LIHU.

1.23.1. C s7rofl nens0 ONpeaesineTCa rooBas TPYAOCMKOCTh HOP-
Mupvembix pabor (TH) B yacax ¢ Y4ETOM XaXJOr0o BHAA BLIMOJHRKEMbIX
pabot no popmyne:

Tu = Hap. Vi,

rae Hep - 3aTpaThi BpEMCHH H8 BLINOJHEHHE KOHKPCTHOTO HODMH-
pPyemMoro puaa padboTsl, 4,

Vi- obbem xOHKpETHOr0 BUA paboThl, BHINMOAHAEMONR 3a roj.

1.23.2. 'opopasg Tpya0eéMxoCcTh HEHOPpMHPYeMbIX paboT TH.M B ya-

CAX ONPEAE/IZETCA METOAOM IKCMEPTHLIX OLCHOX € y4eTOM 00hLeémMa Bbl-
NONHEHHBLIX padoT NO popMmyne:

Th.n = Tiun » V|,

rae TjHH - ronopas TPYROEMKOCTS HEHOPMHDPYEMOH paboTbl KOHKDET-
HOI'O BHJIA;

Y) - ronoroft 00bLeM HEHOPMHUPYEMBIX BHIOB paboT.
1.23.3. Obmas roosas TpynoeMxocTs To paboT paccHuThIBAECTCA NO
bopmyne:
To = T + Tu.n,
1.23.4. Slpounax uHcacHHOCTL paboTHuxoB YHse onpenensercs no
bhopmye:
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T + T.n To
Yug = e e = e
n Dn
rac On - noacwstit poxa paboiero BpeMeH 04HOro paborHuka 3a
ron, 4 (npsunmacrca pasrkiM 2006 yen.-y).
[Tpumcp pacyera yMCAcHHOCTH paboTHHkOB CnyxObl DOKYMCHTALHH
NPHBCIACH B NPHAOKCHHH 2.
2.0 pranmanng Tpyaa
Cnyxba noxysmenraumonunoro obecnevens ynpableHHA YHYpEX-
ACHHT HCIABHCHMO OT QOpMbl COOCTBCHHOCTH MOKEr [1eHCTBOBATL HA
paskax CaMoCTORTCALHOIO CTPYKTYPHOrO MOAPAIUENCHHS WM BbINOJ-
HETRCR OLHHM JTHIIOM.
Oyuxiinu paboTHkos cayxbel JOY onpenensorcs AOAXKHOCT-
HBIMH  MRCTPYXIHAMK COCTABACHHbLIMM B COOTBETCTBMH ¢ "TapudHo
KBAHGHKAIHOHHBIMH XaP3XKTCPHCTHKAMH NO OOWEOTPACICBLIM J1I0JIKHO-
CTAM CIy&alunx”; ( YIBepallcHbl NOCTAaHOBACHHEM MHUHKCTCpCTBA TpYyAa
Poceniickoli @eacpaity 10 Hoxbpa 1992 1. N 30- M. 1992) u "TapudHo-
KBANHQHKAUKMOHHLIMI X3PAKTCPHCTHKAMH MO JONKHOCTSM pAOOTHUKOB
60 L& cTbix YUpeA ICHA KW opranulauMit CHCTEMb! I'OCYNAPCTBCHHONA
apxHBHOI Ccayw«Obl Poconiickofl @eacpaunn,” Ipinoxkenne 5 K npukaly
Pockosmapxisa or 09.12.92. N 226, DMy Xe J0KyMEHTAMH ONPEACIAIOT-
CH HaHMCHOBAHNR AonxHOCTel paboTHikos cayx0 AJOVY.
B dyuxuun cnyxout OV nxoast:
Opra’HlIauWioHHO-MeTOYECKO¢ obecneienne pabor ¢ no-
KYMCHTAMH B CTPYKTYPHBLIX NOJAPAIACAEHHAX OPraHHIAUHA H NOABCAOM-
CTRCHHBIX YYPCKICHHAX,
BHCAPCHHC CTAHAAPTOD HA JAOKYMEHTAUMOHHOE olDecneyenne
yNPaBICHHA M APYI HX HOPMATHBHO-MCTOANYCCKIHX IOKYMCHTOB;
NPHCM JOKYMCHTOS,
0bOpaboTxa NOKYMEHTOB M YHCTHO-Cnpaso4kax pabora;
KOHTPOIb HCNOMHCHHE JJOKYMCEHTOB,
odopMIcHNE H PACCLLIKA JOKYMCHTOB,
GOPMHPOBAHHE, XPAHEHHE 1CN H HX HCMOJIBIOBAHMNE,
NOJ OTOBKA H NEPEAYa A/ B PXIB OPraHH3auni B Apyriue.
B ¢ynxunu apxitsa oprasniandd BXOART;
KOMILICKTOBAHME JOKYMEHTAMHA CTPYKTYPHbLIX NORPAIAENEHHH
(P 31HIALIAMN;
y4eT H OOCCNCYCHHE COXPAHROCTH NPHHATBEIX B ADXHB JIOKYMCH-
TOB,
GoIHPOBANIE NPHHATLIX B APXHB NOKYMCHTOB,
CCOCTARNECHHE HAYHHO-CNIPABOMHOrO Arnapara K XPaHSIHMCA B
APYXIBE JTOKYMCHTAM;
NPOBEACHHE IKCNEPTHIL! HAYYHOA H MPAKTHYCCKOH  UEH-
HOCTI  JTOKYMCHTOB, XPAHSUIHXCE B APXHBC, OKAa3aHHC METONHYECKOIL
HOMOLULIM B NPOBCACHAH ITOR paboTsl B HCIONPOH3IBOUCTBEE  OPFanKia-
FisiH,
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MOArOTOBKA W NEPEnava JOKYMEHTOB HA I'OCYNAapCTBEHHOC
XpaHEHHE,

NPEeACTABICHHE B I'OCYNAPCTREHHBIA apXxHB GOPM CTATHCTHUYECKON
OTYETHOCTH:

dopma N5 " Tlacnopt apxHBa YupeXIOCHHA, OPraHH3allHH H Npea-
NPHATHA, XPAHALICIO YNPABACHYECKYID OOKYMEHTALMIO, NOMLIEXALLYIO
nepeaaye Ha rocyfapCcTBeHHOE XpaHeHHe Ha | nexalbps 19... roaa”, dopma
N 6 '"llacnopr apxuBa YyJYPEXICHHA, OPraHH3AUHH H NpeUnpHs-
THA, XPAHALETO HAYYHO-TEXHHYCCKYIO JOKYMCHTALUHIO,NOMLIEXANYH ne-
peiate Ha FOCYAAPCTREHHOC xpaHeHHe Ha | aekabpa 19..rona”, popma N
7  "IMacnopr apXHBA YYPCKACHHMA, OPraHHIBUHH H NPEANPHI-
THA, XPAHAWETr0 KHHODOTOGOHOAOKYMEHTLI, MOUICKALLHE MEpenaye Ha
rocyapcraeHHoe xpaHeHue Ha | nexabps 19..roga”,

HCMOML3IOBAHHE HOKYMEHTOB, XPaHAILHUXCA B APXHBE, NpOBEpKaA

COXPAHHOCTH, NPAaBHILHOCTH (QOPMHUPOBAHHA WM OPOPMIIEHHS Nel B
NEJIONPOHIBOJACTBE OPIraHHIALIMH;

y4acTHE B pa3lpaboTxe HOPMATHBHO-METOAMHECKHX NOKYMEHTOB
(HHCTDPYXIIHHA, peKOMEHIAUHHR, NONOKEHNA H T.11.) MO APXHBHOMY NIEJy H
OPraHH3IAIINH JOKYMEHTOB B AGNONPOU3BO/ICTBE.

OpraHu3auHOHHO-TEXHHYECKHMHN YCIIOBHIMH,  TNPHHATHLIMH B
cOOpHHKE, NPelyCMATPHBAIOTCA:

PALHOHAJIbHAR OpraHHlauHs pabovyHX MECT,

CBOCBPEMEHHOE nonyueHue padboTalouinMu HeoOXOAHMOR HH-
GOopMALIMM, KOHCYAbTALWH, HHCTPYKTAXA;

co0nmoacHue PALIHOHAILHOIO peXUMa Tpyaa H OTAbIXa;

obecrnedeHne YCTAHOBIICHHBIX CAHHTAPDHBIX HODM.

Pabouue mecra paboTHHKOB CnyxOb! JOKYMEHTALUMH 000PYAYIOT-
cA OAHOTYMOOBLIM CcTONOM (C npHCTaBkoil), obecneynBarOUIHM Yya00-
HO€ pa3MelieHHE HA HEM OPITEXHUKN U NPEIMETOB TPY/JAa, & B -
KaX CTONA - XPAHECHHE COOTBETCTBYIOUIMX NOKYMEHTOB M KAHUEIAPCKHX
NPUHALIEXHOCTEN,

Aummxyv crona cnenyer obopyaopats npucnocodliieHnnaMi  nna
yio0Horo pacnonoxeHus nanok. XenatenbHo, 4TOOB! HA KAXIOM
SUIHKE YKPEIUIRIACh XKAPTOYKA C NEPEHHEM HAXOAALLMXCY 8 HEM Nanok.
Jlin xpaneHns cneuransHOR, COPABOYHOH JIMTEPATYPb! H JIOKYMEHTOB
nonaxed Oblth Kad.

PaboTHukn cny¥0bl mokyMmeHTaudH olecneunsaroTca HeobOxoam
MBIMH CNPABOYHBLIMH MATEpHANAMH (B TOM YHCIE: HHCTPYKUMAMM NO
BEUCHHIO NENONPOHIBROACTEBR H APYIrMMHU HOPMAITHBHO-METOAMYCCKIMY
NOKYMEH [aAMH, CMPABOYHHKAMH TI0 ACKCTBYIOINEMY 3AKOHONA1ILCTBY,
CNPABOYHHKAMMH 110 AIMHHHUCTPATHBRHO-TEPPHTOPHAIILHOMY NEJIEHIHIO,
opdorpapit4eCKkHM H TEPMHHOJIOTHYECKHM CJIOBAPAMH, CNPABOYHHKAMH
M0 HAMHCAHHIO OTACAbHBIX C0B, CMHCKAMH PAOOTHHKOB OpPraHH3&UHH H
e¢ CTPYKTYPHbBIX Nojpa3feaeHHil ¢ ykaJaHHEM HOMEPOB TenedoHOB H 8-
pecos, ajJQaBHTHLIMH KHHXKAMH aApecoB H  TelehoHOB pabOTHHKOB,
CBAYAHHLIX C NEATEILHOCTLIO JAHHOR OpPraHHIaALUH, KAPTOTCKAMM-
ykasarenamu k  cOOpHHxaM  NOCTAHOBICHHA Y NPHKAIO0B BLIUIECTOR-
IETO Oprana v ApPyruMmn).
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B cBR3H C BHCNPEHHEM B OeATeILHOCTDL ciyx0 JOY aBToOMaTHIH-
POBAHHBIX TEXHONOrHH paboyne MECTa CNELUMANTHCTOB HOMXKHBI  ObiTh
OCHAUICHB]  NPODECCHOHATBHBLIMHE  NEPCOHATILHLIMH KOMNLIOTEPAMH
(M2BM) Tuna IBM PC XT/AT co cneayioluuMud OCHOBHBIMU apameT-
pasmu: 0OObeM onepaTHBHOR namaTH HE meHee 640 KO u  emkocrmw
BHCUWIHER NaMATH HAa BHHHECTepe He MeHee 20 M6. KoMmnbiotep poaxen
OuITe OCHALICH MPUHHTCPOM C LDHPOKOH NEYATHIO.

[I3BM ocHamaeTcs CTeWIXHHBIM HJIH TUIACTMACCOBLIM OITTHYE-
cxnm GrwintpoM. IxpaH Gonpwofl paspewaroiieRl cnocoOHOCTH YMCHB-
IACT HANPANEHHE IpeHHA. OCBCUCHHOCTL 3IKPAHA JNODKHA PaBHATLCA
OCBCIUCHHOCTH NOMCUWICHHN. JXpaH KOMMLIOTEPA PacnoNaracrcs noa
MPAMbIM YTJIOM MO OTHOLICHHIO X OKHAM palOoYcH KOMHATDI.

PexuMm Tpyna W OTbixa pabOTHHKOB, 3AHKTBLIX JOKYMEHTALHOH-
HeiM O0CCTICSCHHEM YTIPABJICHHR, YCTAHABIMBACTCA MHCXOOR K3 PAChO-
PAAXA IHA C YMCTOM pPCT/IaMEHTAUMHK Beex oba3aTensHbix pabor U BbI-
MONHCHHS HAHGOMEE CJIOXHBIX M3 HHX B Mepsolf MOTOBHMHE [JHN, KOTAA Y
DAabOTAXLIHX OTHCYACTCE BCOKAN YCTORYMBAY TPpynocnocobHocTs. Ha-
DROY € ITHM HEOOXOMUMO MpOoBEACHHE GUIXKYILTYPHLIX NAay3 npoaoJIxH-
TeIRHOCTLIO 5-10 MuH. 338 - 1,5 9. no ofena H 3a 1-1,5 4. N0 OKOHYAHHA
naboTh.

Pexais TPYZR M OTORIXA CHEUHANKCTOR, padoraomux  Ha
IM3BM | onpenecnsercs "BpemeHHBIMH CRHHTADHLIMH HOPDMAMH H TIPa-
BHIAMH Uif palOTHHKOB BRYHCIHTCIBHBIX UCHTPOB,” YTBEPXICHHBIM

3AMECTHTEIEM [ 71ABHOrMO  roCynapCTBeHHOr0  CaHHTBPHOIO Bpada
CCCP, 2.03.1988, N 4559-88.



3 HOPMATHUBHAA YACTD

3.1.3a71paTH BpeMcHHE Ha paboT 10 JOKYMEHTARKROHARONY ODECICue IO yIIpaRneHRL
3.1.1. Cocrannenue H BencHHe HOMCHKIIATYP Aen
Henonnureny - 3apeqyiomHi KaHUGNIPHEH, CTAPLIKA HHCNIEKTOP, HRCNEKTOP ASAOIMPOHIBONETENL, ONIEPATOP ICKTPORHOBBIYHCIHTCIL-

HHI H BLITHTHTCIbHBX MBIEHH JOKYMCETOBC . —

Hawmenonanne pabore

" Conepmauwe paGoTnl

I
{ T T

| | .CocraBsneHne K BeACHRE HO-

| MCHKJTATYPR 0€1 CTPYKTYPHOTO
NOXPA3INCNCHHS

|

NiyueHHe HOPMATHBHEHIX H  MCTONHYECKHX AOKYMCH-

Konngectso NOIMUMHE B HO-

TOB,QYHKUHK  JAHHOTO  CTPYKTYPHOIO  NOJPA3ACAS- | MEHKIATYPC Oel:

HHE,0COOCHHOCTCR €ro ASNOMpOM3IBOACTBA.COCTABA H CO-
ACpXAaHHE DJOKYMEHTOB, ONpeatitHue CPOXOP HX XDBHEHER,
COCTRBNICHHE, CHCTEMATH3 AN 3ArQONOBKOR N¢]] BHIHPOBAHNE
PYKOBOORTENECM CTPYKTYPHOTIO NONPAINCACHHR, KOKTPOIDb 32
MPABKIbHOCTEIO POPMHPOBAHHA AL,

2.CocTaBacHHEe R BCOCHRE HO-

szqmue HOPMATHEHEIX K METOOMICCKHX NOKYMCHTOB,

MEHK18TYPH e OPTAHN3ALNY | CIPABOYHNX NOCOOHH, HOMEHXNATYP [AEN CTPYKTYPHBIX fOA-
| pratcneHnil, GyHXIHH OPTaHM3auRM, OCOGEHHOCTH ALNO-

NPOM3BOACTBA, COCTABA W CONCPXAHHKA AOKYMEHTOB, ONpe-

aAeneHue CpOXOP KX XpaHeHHL, palpaborxa maccuq:mmu-‘

OHHOH CXEMH HOMCHKNATYPLI Aeh, YHHuKauHz, 00llce pe-
AAKTHPOBAHHE TEXCTa BCEX PasA&IOB BOMEHKNATYPH Jaen,
BLIABJICHHE NOKYMCHTOB, HE BOUICTIIKX B HOMCHIIATYPH Aen
CTPYKTYPHHX DOAPA3ICACHKHHU, COCTARACHAC HOMEHKIATYPH
aea (¢ OTNABIICHIICM, ITPETNCAOBHEM, CITHCKOM COKPAINCHKR),
COrnacoOBaHMe ¢ BEACOMCTRCHHEM APDXMBOM, PACCMOTPCHHAC Ha
saceAanHH LienrpamBon axcnepTHo#d xomueony (113K) (DK
OPrasf3anim, COrNAacCOBAHHE € APXHBHLIM YYPEXKIACHHOM
(TOCYAEPCTBEHHHIM APXHBOM), OPOPMICHHE H YTBEPKICHHC
HOMEHX1aTYPhl &1, KOHTPOAb 38 NPABHILHOCTLIO POPMM-
POBAHHK &N B TCHCHHEC ITONR, BHECCHHE YTOUYHCHHE B HOMCH-
KIATYPY A€, COCTABAEHHE HTOTOBOH 38NWCH X HOMEHKIIATY-
pe Oell, NEpeaadya HTOTOBLIX CBEJAEHHH B HHOOPMAIIHOHHO-
NOHCKOBYK) CHCTEMY M BCIOMCTBCHHBIH  2PXHB 1O

| YCTAHOB] EHHOH QOPMNE

nolo 11.00
1125 24,80
26 - 50 46,80
51-75 | 66,00
76 - 100 82,50
KONHYeCTBO NOIHUME B HOA
MEHIIATYPC ACH:
101 - 200 230,00
201 - 300 270,00
301-400 264,00
401-500 296,00
501-600 398,00
601-760 364,04
701-800 384,00
801-900 416,00
901-1000 448,00
1003-1100 480,00
1101-1200 504,00
1201-1300 536,00
1301-1400 568,00
1401-1500 656,00

|8

3. ABTOMATH3IHPOBAHHOE BEfeE-
HH¢ HOMCHKNATYPb Ae€n Opra-

BroUyeHHe XOMNOLIOTEPA, BLI3OB HA NHCTLICH ¢opmaTa n

COOTBETCTBHE C NMPOrPAMMONR, BBOJ Jd3HHKX 06 H3IMEHEHHEX

[ KonnaecTno NOIHLIKE B HO
MCHICIATYPE e

1

|
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HHI AN B HOMCHKARTYC A0n, RIK/IKUCHKC KOMOMIOTCP & ac 100 | 28,00
- ao 00 | 40 .00
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* Pabhors no xonr}mnm I8 ¢'0punpounncu Acn B ﬂtﬂcnpﬁunﬂamc BCACTCR B TONCHML FOLIA.
* HopuaTue npHMeHHM TAKXC 211 ONPCACACHHR IATPAT BPCKCHR HA COCTABNCHHE M BCACKRE HOMENEXRTYPM At
APYDHOTO CTPYKTYPHOTO NONPRIACACHHA (TARBHOTO YRPABACKHNR, YIIPABACHME N T.X.)

3.2

. OGpaboTka. perHCTPAUNA, YHCT KONRYECTIA JOKYMEHTOM

Henonnuvean - saseayromwnft xanuexpresl, 3apeayowHit sxcneanunelt, HHCTIEXTOP, CEXPETAPL -MAIHNKCTKE, IKCNEAXTOP , ACNONPOKI -

BOJHT‘:"I!;_DHQPITDP INCTPON

HO-BLINMHMCTTHTCIbHLIX H BRYHCIKTONLHLIX MEUIMHK, DOKYMENTOREA

Hanmenopanwe paborm

r-—

| O%paﬁann nocrynnm&mx
AOKYMCEHTOR

Concpxanwe paboret

npucu lcc:ppccummcuuuﬂ TpoBCpKa LENOCTHOCTR YTIAKOB KN K BAOXKE-
HRH, MPABHIALHOCTH AQPECOBRHME, RCKPLITHC KOHBCPTE, CRCTEMATNIALMA

AOKYMCHTOP HR PCTHCTPHPYCMBIE H MCPCTHCTDHDYEMME, COCTABICHMC

perncTpaUHOHHMX kapTodex (PK). mpocranosxa, janonucune permcrpa-
NKOHHLIX [UTAMINOB, PACOPEICACHRC ACKYMNMCHTOBD Hi NONICKAUING CPe-

RA%C PYKOBOAHTUIO OPrAHHIZUNK ARL PACCMOTPCHMR X BLIHOCEHRE po-
ICMIOUHK H HA TNOANCKAUIHE NCPCRAve NA HCMIGAHEHNC 3 CTPYKTYPHUNE
NOAPAIRLNCHHUA, NEPCRAYE ROKYMENTOS K2 RCNTOARCHNE *

O6paloTka [OKYMCEHTOB,

>
NONRYNECMI IO QRKLY

[Mpuem curuana. [lonyuexme texcra, acneHne Ha aAncTs Gpopmata A4,

COCTABMCHHE PETHCTPAUNOHHMX xaprovex (PK), nmpocTarOsxa 1anomie-
HKE DETHCTPALHOHHLIX WITEMNOB, NEPEIAYA AOKYMEHTOR HA MCTIONTHCHNE

3. O6patoTxa TelerpaMu |

ARy e S - Sy - f——u—-l-r-..,-.-...u—ﬁ_-_-_

[Tonyyenue TEKCTA OF mcmiir‘ﬂmn cocramnenne PK, npocranonxa w
SAMONHCHHE PCrHCTPALHOHHLIX MITAMNOB, MNCPCAAYS TEOCIPAMM PYXO-
BOLOCTBY HA PE3ONIOUKIO, NOJTYICHHE TEICIPAMMLL, 3RIHCE TEKCTS P3O~
mounn 8 PK, nepeasua teierpaMMs 1 PK senominremo

Euuouts icmepero | Hopaa s
406m pabonui | BpEMeRN, %
10 NOKYMEHTOD 0.65
l amcr _- 0.15

4. O6paBorxa NOCTYTI O LIKX
TCACQOHOTPAMNM

5. OGpaborxs

MMX JOKYMCHTOB

oTTpasse- |

r"“'-—-'-ﬂ—

d

S

[ipiem TenedOHOTPAMMBI, PErHCTPAUMHSE, IAMTHCH TEKCTA B xypume, HH-
dopmupopaHHc (MO TeNc)OHY) HCNOAHHTENR O COACPXAHKNHE MOTYSNCHHOR
TewicHOCHOIPAMMBL, KOHTPOAL 18 cObIoACHKEM CPOKA HCTIONHCHHA
[lonyuyeHue HCNOMMEHHAIX JAOKYMCHIDE, OPOBEPKE NPABHILHOCTH
OQOPMACHHA HOKYMCHTOB, HANHYHE NPHAOKCHHRA, YKE3AHALIX B  OCHOB-
HOM JOKYMCHTE, PEiHCTpAUHS JOKYNeHTOB B PKQ (HoMepa aena, » xoTo-
Phi MOMEUIEH  HCOONHEHHBIH AOKYMCHT), COPTHPOBKR OTNPABRACMBIX
AOKYMCHTOB [10 AIpecaM H BHARM MOYTOELX OTIPABACHHE, HPOCTABRICHNE
Aqpecd HA XOHBEPTE, QaNLUOBRE H BOOKCHHC JOXYMEHTOS B KOHBEPTH,

| mcrpau;a 0,11
i
| TenedoHOrpanma 020 |
10 1OXyMEeHTOR " 0.80
¥ CDE—

JAKJICHBAHHC KOHBCPTOB, HEPKH_POBKE KGI{BSETD!‘ COCTABHACTHNKL

01
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Tna 38XKA3AYI0 NOYTY, YNAKOBKA IHCEM UIS OTHPABXK Ha NOYTY )

;
|

 OTIpaBieMux o ¢axcy OOPMICHHR JOKYMCHTOB HATHINL NPHIOXCHHE, YXA3AHHLIX B OCHOBHOM

6. Obpabotka ,um_c-ymma. IToayyesive BCOONBEHRWX AOKYMCHTOR, ITPOBCPKS MPABNILHOCTH

.

OOKYMEHTE; PErRCTPANHNE JOKYMCHTOD; BIDOUCHRC (BAKCA, YCTRHOBICHHE

—

e

f
.'r

CBA3M C apCCATON, DCPCAaNA TOXCTa, OTXKTOOUYCHAS AlINapaTa

7. Obpaborxka ommpannse-|Ilepenaua Texcra, peruCcTPAUNHS B XyDHANS
MBIX TE1EPOHOTPANN

| TenedoHOrpaMMa

0,03

0,18

F

8§  Odopmienne  xoMan- | OdopuneHne yROCTOBCPEHRHI OO YCTAHOBICHAOH Ppopue, OpOCTAHOBKA H

I KOMARIMPOBOTHOE

~ YAOCTOBEDEHNE

_Tn—-—_

0,10

| IWPOBOYHRIX YAOCTOBEPCHHA |33BEPEHHE OTMETXH O NPKOLITHH (YOI THR) Raﬁomaxa

]

i
f

'
!

]

e

|

b

|

r—.—_-. _—

perncrpanna otupannsemux | PKO undopMmaumn 0 JOKYMEHTE, XpPATXOro CODCpXaHHR (3AronoBKa)
HEHUKATHRHMX AOKYMCHTOR |NOKYMCHTA K [PHIOXKCHHH, BHAA NOKYMCHTA, KOJIHYECCTBA JIACTOB, MpPH-

luocﬂuc O3TH PCrucTPALHK JOKYMCHTA O fate 3anonHesns PKQP; npu-
CBOCHHE PErHCTPAUHOHHOTO HOMEpP2 JOKYMEHTY, BHOOp x0a0B
| (HAMMCHOBAHHKH) OPraHH3IALHH-AAPECATOB, BROI HMHPOPMAUHH O XONIH-
GeCTRE JX3CMIULRPOB, OTHPABRISCMEIX KAKIAOMY AJAPCCATY, CYMMHPOBS-
HHe COLEro KOMHYEeCTBA 3IEMILIRPOB, JanMcy # PKO, pacnevarxa PK,

BLIKIIOYCHHE KOMIBKO ICEE

' 9. ABTOMBTHIHPOBAHHAR | BXNOUYEHHE KOMIILIOTEPA, BL3OB Ha AKCINCH HopMaTa pcrnnpannoﬂnn- 10 poxysMeHTO® 0,40 ]
PETHCTPALKS NOCTYNRKOIOHX | KOHTPOIbHOH QopMi (PKQ), BBOA HHPOPMEIIKEA O BRIC NOXYMEHTR, 10
 JOKYMEHTOD EBTOPE, ODITE R HRHOCKCE IIPHCBOCRHLIX JOKYMCHTY OPIraxM3aiHCH-
| ABTOPOM, O CORCPXAHEM NOKYMEeSTa (3arofoBKE), NTPHIOXCHHEX, KOH-
TPONbLHLIX PEXBHIHTAX, KOJHYECTBC JIHCTOB AOKYMCHTR , NMPHCBOCHHE
| 1aTh! PCTACTPAHEM AOKYMeHTS 0 gare 3anonnerus PKQ®, apuceocHue
L CTHCTPANMOHHOIO HOMEPA AOKYMCHTY, BHKIIOYEHRE KOMOLIOTEPA | o |
|G, ABTOMATHIHPOBAHHAS BxmogesHe XOMObOTEPa, BROB KA Juciner popmata (PKP), BRON B | 10 noxymesToB 0,33
perrcTpauns  aoxyMeHTos, | PKQO nadopuanus 0 BHAC ROKYMCHTA, €TI0 aBTOPe, TeXCTA  KPATKOIO
CO3NABACMKX JUIN BHYTPCH- | CONCPXaHHA JOXYMCRT2 (3aI0N0BKA) W TPHIOXKCHHE, O KOJAYECTRE JIHMC-
HOrD NOMMIOBAHNL TOB AOKYMCHTS; OPRCBOCHHC AT PLTHCTPRUHE ROKYMCHTY RO NATC 3a-
nonHeHus PKQ@; DpHCBOeHRE PErHCTPALMOHHOTO HOMCpa QOKYMCHTY,
Bpoa B PKQ Rujpopuaunn 06 aBTOpax H COACPXAHHE [PE30/MDOUNH, Bhi-
L KOHCHHE KOMIILIOTEPA L ] I
1 L ABTOMATIBHPOBAHRAL Bxmogqesre XOMNLIOTEPE, BLI3OB HA MCILICH dopuata PKO®, smbop ko- 10 noxyMeHTOR 0,38
PLTHCTPALIRS OTHPABASCMBLIX | AOB (HAHMCHOBAHHHE) ajpecaToB, BBON HHPOPMAUKHN O KOJIHYCCTBE JK-
PHYTPCHHHRX AOXYMEHTOB 3EMILITPOS, OTIIPABANEMBIX B KAKILIMA AfpeC, CyMMHEpOBaHMe RHPOPMa- J
IHH O KOAHYECTEBE IXICMIULIPOB, OTITPARNSEMEIX BO BCE AAPeCa; BHKMO-
Y |4CHHC KONTIBIOTEDA L B 1 [ l
| 2. ABTOMETHIHPOBAHHAS { BxmioqeHHe KOMObIOTEPA, BW3OB HR JHCILICH ¢opuats PKQ, BBOA B 10 10X yMEHTOB 0,35

giiierelii

IT



— g T ——— Er— il

Ak \muummm*@naﬂuuﬂ
YNCT KOHHUYCCTBA  NOKYMCH-
TOW, COMIARACMMX N BHYT-
| PCHHOMNO NOALIOBAKKA
14 ARTOMATHIHPDOBAKH WA
 YHET  KOMHYECTBY  OTnIpas-
ANEMBIX BHYTPCHHMX AOKY-
MCHTOB

_'.

15 ApTOMATHIRPOBAHKLIA

YHCT  KORKHu4eCTBa NOCTYy-
NAIOUHY AOKYMEHTOR, N0KY-
MCHTOR-OTBCTOB H8 NOCTY-
NAOLWNHE AOKYMEHTH, OT-
MPABRNACMIWX MHHUKATHBHLIX
 HJOKYMEHTOR

B uoNeHne XOMINBI Tepa, QOPNMPOBAHME Janpoca Ha nowcx PKO no | 100 nany*ucﬂmu 0.04
IIAHHEM PEKBMIHTAM A% NOAYYCHHR HCKOMOH MOZHQPHKAUMK BRIXOA- F
noft ¢opmud, coptuporxa PKQP no jasavHLIN IHAYCHHAM pexpmInTOR,

NOACHET KOAKYCCTBA PK(D BRIXJUOYCHHE XOMNL KO TEPA

—

BIIIOYCHNE KOMNMIOTEPS, (QOPNNPOBAHHE Jampocs Ha nowcx PK® no 0.04

JAAHHMNM PEXBKIKTAN ANR NORAYNCHHE HCKOMOR MOAMPHKAUMM BBIXOA-
HOR dopMbl;, copTrposxa PKQ NO 3a8aHHLIM  IMEYCHNAM PEXBHINTOS,
NOACHCT KOMHYCCTEE  OTNPAALICMMX JOCUIUINPOB JOKYMEKTOB, Bhl-
KINIOYEHHE KOMNLIOTEPA

Brmonesiue xomnsioTeps, ¢opuuponanme janpocs Ha nowck PKP no
JANAHHLIM PCKBHINTAM ANt DOAYWCHMR HEOOXOAMMOR MOANPHKARUMK
suixoaHOR Qopubl; copTwposxa PKQD No YaAXAHHBIN INAYCHNSM PCXBHIN-
TOB, MOACHET KQAMYeCcTSR PKP, BanoqcHne KONILIOTEPA

100 noxymenTOB |

100 aoxymexTOR 0,05

s

(el

16 _Ap wunmuponaﬂnuﬂ
yyer o0beME  AOKYMEHTO-

o0opOTA YUPLKIACHHS
L

BraroscHHe munmwpa Muupouuuc 3mpoca NO 38ARHHMM pur:m-l- 100 ﬁox;ummn 0,09
suTaM, coprHposka PKQ® no YafanHbiM 3IHAYCHHIM PCKXBN3INTOSB,
noacyer xonHuecTsa PK® H onpanicniux 3x3eMNILPOB AOKYMCHTOS, !

ACNICYATKS, BHKIIOYCHHE KOMALIOTEPR

il el Filehieniy i

L o

* B cayxae putnomenid paboT no nOAroTOBKE K PAIMROXEHHIO PK M fOXYMEHTOS AN HCNONKMTEICH HOPMATHS YBEIKIKBACTCE HA 0,45 9 Ha

xaxauie O goxymesntor

3.1.3. PaGoThi N0 KOHTPOMIO HCIIOUHCHHS AOKYMEHTOS
tlenoanuremd - sasenyromuit xanuenspre, CTAPWIKR HHCNEXTOP, MHCIIEKTOP, ACONPOMIBOIMTENL, COXPETAPL-MAUIHRHCTKA, ONCPATODP 3AeK-

TPOHHC}'BI:I‘-IHCJIHTCMHHI H BLIYHCTHTEILHLIX MALUHA, 10 E!ECHTDHC.E

Haomcdosmme pabotul

|. KOHTPORb HCIOTHENHS
 AOKYMCHTOR

Coacpxanne palor Exnaoaa ramepesns | Hopxatus
obressa paboTie R |
Cocrasnctre PK, ecny oxa He nepegaercs M3 cIyXOnl PCIUCTPAUMA, 10 JOXyMeRTOR 0,80

MpOCTABNRCHHKE OTMETKH "K™(KOHTPONb) HA JOKYMCHTE H BA PK, pacnono-
dCeHHe nepeoro axaeMmmnpa PK 3 xapToTexe, HanpanncHne sTOPOTO IK-
’3cunmrpa PK BMecTe ¢ ROKYMEHTOM B CTPYKTYPHOC BOAPAINCACHKC HC-
| DOMHHTETIO, XOHTPOMD HCTIOMHECHRN JOXYMERTR, HAJIOMHHAHHE O CPOKE
| HCDONBCHHA, NONYYCHHE CBCACHHE O PESYNLTATAX HCIOAHCHHA,SAIINCDH
cseaennft B PK, Hadopuupopasie PyxOBOANTEACH O COCTOSHAN NCOOJ-

i HeHH#. CHATHC IOKYMCHTA ¢ XOHTpoAs. COCTamicune CROAKN O JOKYMCH-

¢I
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TEX. HC RCNIORHOHHLIX B YCTAROBNCHHUIC CPOKH, COCTARICHRE CROIEKH 00
HCTIOJIACHAA JOKYMCHTOB, NONNCKAINMKX KOBTpomO, obobinerue peayih-

! ,

TATOB  HCIOJTHEHHA JOKYMEHTOB NO CTPYKTYPHLIN DOIPA3NCAEHHNNM,
_ AHATH3 COCTOANKMT HCUONHEHAR HOKYNCHTOB B OPT2HH3AUHH . |
2. KoHTpoas HCno/DieHKS To xe | 10 NOKyMEHTOBR 0,70

L3aﬂmeuuﬁ I'paXnaH

|

1

3

i}CDHTpDJIB HCOOJHEHHA DO-
CTVRAUIMX AOKYMEHTOE

3 ABTOMATHIHPOBAHHBIN

|
|

u—y

R

|

e

NOXyMEHTA, BBOA B 6aly JAHHHX KOHTPOILRBIX PEKBHIHTOB 33TAHHA
(pesomounn), pacnegatkd PKOD, gouemenne PKP B KOHTPOIBHO-
CITpABONHYIO KapTOTeKy, Nepelada HR HCOOABERHE NOKyMeHATa ¥ PKO,
MOJTY9CHHAC KOHTPOAHPYeMoro aoxkyMenta ¥ PK®, xoHTpOm: 323 npasdniL-
HOCTYIO OGOPMICHNE H CPOKOM HCIIONHCHHR QOKYMCHTA, XKOPPCXTKPOEKaA
PK®; odopunenne ACHONHEHHOTO AOKYMeHTa; 3anomHenne PK® no pe-
3YILTATaM HCNOJHEHRA AOKYMCHTA; pacneqatxa PKQP, ¢popMEpOBANHHe
CBOMXH 00 MCNOJHEHHH KOHTPONMMPYEMEX JOKYMCHTOPR NO OTACTHHLIM |
JATAHALIM PEKBHIHTAM RIH HX KOMOHHALMIM; BEICHHE c:rrpuoqno-'
KHPOPMALHOHOH PpAadoThl, BOTYYCHHE BHXOOQHNX GOPM N0 YIETY H KOH-
TPOO NOKYMEHTOB, BWKGOSEHHE KOMITLIOTEPE

el il

4. ABTOMATH3HPOBRHHBIH
KOHTPOM RCNonHerRa ob-

Lpamcﬂnii [paxiaan

5. ABTOMATH3RPOBAHHMR
XOHTPOIb RACTMIONHEHMHA NO-
XYMCHTOP, CO3ZIRBACMEIX 1713
BHYTPCHHEIO DONB30BANAA

' BROgeHMe KOMMBIOTEPA, MPOCMOTP BOXYMEHT?, BLIIOB HA IXCIUICR PK® | 10 1OoXyMEHTOR t 0,75 |

S —
To xe l 10 NOKYMEHTOB | 060
o - To xe - 10 okyxewtoE | 0,70

§

Sl  —

3.1.4. Co31aHHE H BECHHC XAPTOTEK
Henomiurenm - 3apeqyiomnf xaHue1gpde, CT3PIIHR HHCICKTOP, HHCNICKTOP, ACAONPOHIBOIHTENDL, CEKPETAPH-MALIHHACTKA, ONEPATOP 3NEKTPOH

HO-BLIYHCIIHTENILHbIX ¥ BhJ9HCIHTEILHEX MAUIHH , DOKYMEHTOBER

| KOHTPONMELHO-CITPAROUHOHN
X2pTOTEXH

CHGHXATOPAMH HIIH CXEMOH NOCTPOCHHI KAPTOTEKH, BHECERHE B XKapPTOY-
KH HMIMEHCHWH (3aNHChL CBCCHHH 00 HCNOIHUTEAC, NEPEHOCE CPOXE  HMC-
MOJIHEHHSR H T.M.); OTOOP KapPTOUYEK HR JOKYMEHTHI, CPOKH HCTIOIHEHHS
KOTOPBIX HCTEKAKOT (AN HHPOPMHPOBAHKA HCNOAHHTENEH), NEPECTAKOB-
xa PK Ha HCNOJIHEHHBIE AOKYMEHTL] B COOTBETCTBYIOLUMH PA3AL] KapTo-

- |

Harmenosaruwe paGotes Conepxanne paboTsl Exunnns mmeperns | Hopymarus
| N | _ | Obuvema paloru | mpemenn, 9
1. CocTarneHue n Beaenue CucTemaTH3aung, paccranobka PK B kapToTeke 8 cOOTBETCTBHRM € KiIac- 10 pernecrpos 0,80

¢l
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1CKNK m{u;p PK Ha 20KYMEHTM C MCTEXAXWHMK CPOKSMN RCNORHCHKA J

o | (e HHGOPMUPORIHNNR PYKOBOACTSE) L I o ]
llc_ﬂcrmc un‘-uumu{po- BOIKMeHHE KOMOMIOTEPE, BLITOB HA IKPAN pcuumma AOKYMCHTA, PW3ION {0 KApTOYeK 1,10
HANNMCH DAYkl JaHKMA NO dopmara PKO, 3anonnesne KEPTONKH HE BHOBME NOCTYNIHBIONE AOKYMENT
RORTPOIK HCIIONTHEHKA A0- | H/IK BHCCCHHC B KAPTONKY oMcHeHkR (Aononneuxit), cacaeuxidt ob wuc-
Ky MCHTO®B NORRHTENAX CPOKAX NCMOAHEHNMR (NEPCHOCE CPOKOB), BMOOpPKa KapTOUEK

BHYTPH CHCTCMA (KAPTONKN MB MCMOAMCHHMIC M HEHCNOAHCHHME AOKY-
MCHTBLI, HR JOKYMEKTM C NCTCKXLUMMM CPOKAMM NCTIONHCHNMA) X O pRIgL-
nas; PACHCHEATKE KAPTOREK M2 AOKYMCHTM ¢ NCTEKIUNMN CPOKAMK MC-
NOAMERHA BAX  NHPOPKHPOBARNA PYXOBOANTEREHl, pAcCncqNaTKa KAPTO-

i
|
1
i

| !

= _ qeK; BRIKTOYCHRE KOMITLIOTEPS # -
3 COocTaBNCHHE H BCACHHE 3ANONHEHNE KBPTORCK 10 YCTANORNCHHOH POopMe, CHCTEMETHIALINE, PaC- [0 peructpos |08
KAPTOTCKH MO NPEUIOKEHH- [CTAHOBKE PK 3 cooTeercTenu ¢ xAzCcPuxaTopamn wax cxedofl no-

Flu H Xa100aM rPAXKAAH | CTPOCHHMA KAPTOTEXN, BHECEKHE KIMCHCHHA B XADTOUKN | - ] .
4 Cocrasiexue ¥ BeaeHne 3aNONHCHHKE KAPTOMEX M0 YCTANORICHHOHN POpME, CHCTEMRTIIAUKA, 10 TeMATHYECKHX up~ 1.05
TEMETHYECKHX KAPTOUEK K PACCTAHOBKE TCMATHRCCKNX KRPTOYCK B COOTREYCTBNM C KNACCHPHKATO- TOveX |

BEQOMCTBCHHBIM HOPMATH- | DAMK HIH CXCMOR NOCTPOCHMA KEPTOTEKN, PACCTRHOBKS HOBLIX KAPTOMCK,

_BAM MPHKAIAM, PCUICHHIM | BHCCEHHC KIMCHCHHA B XAPTONKN I - . 3

3.1.5. @opuHpoBaHKe H odOpNNeHHe ACT B CTPYKTYPHEX ROAPAIACACHMAX, IXCNCPINIA HaYYHON ¥ TPAKTHICCKOR UCHHOCTR AOKYMEHTOR, 4y

COCTARNCHHE TIOAOBLIX PAACNOB ONHCell Aen, nepenada Al A BEAOMCTBCHHLIR apX Ny +
Henomrutenn - 188¢ayi0omHA KaHUCHAPHER, CTADIBKA HHCNEXTOP, ACAOMPOMIBOANTCAL, COXPCTAPL-MAUIKHHCTKA, ONCPATOP I1EK-
TPOHHO-BLIYHCANTEALR X H B YHUIHTENLHW X MALUHH, OOKYMCHTOBEA _ . )
Haxmesosarme pabortu Concpxanmve paborus Enmosum momepess | Hoppatus

- L B - _ obrems paGoTue , X
. QopnrpomaHKe Aen no-| [PynnNHPOBRE HCTIONHCHHAWIX JAOKYMCHTOB B Acda, NPOBCPKA COOTBLCT- i aeno 0,75

' CTORHHOFO XPAHCHMR, CO-|CTBHX COACPXAHHSA JOKYMCHTOR 3ArOMIOBEKAN ASH MO HOMCHKAATYPS Aef, :

| CTRRSICHHE JATQNOBKOB, [ NPABHALHOCTH OQOPMIACHHE H MNONHOTH (XKOMILICXTHOCTH) AOKYMCH-
odopmacune aen ( ympae-|TOB, HYMCpPallH® IHCTOR B JeNe, COCTABICHHE BHYTpPeHHER ONHCH JOKY-

ACHYCCK2E JOXYMCHTALME ) | MEHTOB A€/18 H 3ABCPHTCILHOR HAMNHCH, COCTABICHMC K YTOGHCHKE 34T0- !

n _ NOBKOB 1el, ONKCAHKE en Ha obnoxkax _ i )
2. QOpPMHPOBAHHE NLJ IO ] To xe 0,73
ARYMOMY COCTRBY QPTaHH3a- J
LIFMH, COCTARICHHE 34M0ON0B-

| xoB, odopMuetne nen [ . .

3. DopuupoBEBHE AeA Bpe- | To xe o _ 0,56




' MEHHOTrO {CBhilLC L0 neT)

» XPAHCHHA, COCTaRNEHHE 3a-
|

(TONOBROB, OPOPMIIERHE ACh

O —

!

- MCHHOrO (1o 10 ner xpaHe- {
| WA, COCTRBAEHHE 3ArOJCB-|
| XOB. odopmieHne oen
(YlIpaadeHyeckas QOKyMeH-
| TRUMA) ) _

5. [poBedcHHe IKCTIEPTHOW

' HaYYHOH H NPARKTHYECKOH

. UCHHOCTH AOKYMEHTOB H CO-

| CTRRIYCHHE AKTA O BhACIACHAH *
K YERSTOXKSHHKO NOKYMEHTOB
| ¥ IeN, He Mo 1exauHx xpa-
| AEHMIO

| 4 QOpUEPOBAHRE Aen Bpe-| | pynimupoBKa BCHOMHEHRMX JOKYyMCLTOB B IeNa, [IPOBCPKA COOTBETCTRH

OK), yroepsaere axra

COLCPpEAHHY NOKYMCHTOB 3AIrONOBKAM eI NO KOMCHERATYPC Aen, Opa-
BRALHOCTH COOPMACHHEL B BONHOTH {KOMNIEXTHOCTIH) NOKYMCHTOB, CO-

CTARNEHHC M YTOYHCHHC 3ATOAOBKOB AcH, ONHCAHHE Ata Ha o0aoxxax

] neno

——

)

0,43

HsyycHne cocTaBa M COAECPXAHHA JOKYMCHOR, ONPLOLACHAC HX HA3YIHO-
HCTOPHYCCKOE R OPAKTHYCCKON 3HAUHMOCTH, MNONACTHMHE TPOCMOTP
gel, oTOOp ROKYMEHTOB KA MOCTOSRHOC, BPECMEHHOC XpaHEHHE K K YHH4-
TOXKEHHIO, COCTABACHKC 8XTA O PRACACHHH K YHHUTOXCHHIO JOKYMCHTOB,
He NOMICKANIHX XPANCHHIO, PACCMOTPCHHE 3KTa Ha 3acenamum [IDK

A— -

| aeno

i —
.

PR T e e TR

| 6. CocTaBneHHe roJ0BLIX
' P8I1€I0B OfiHCER Zen MOCTOo- |
 AHHOIG H BPCMEHHOLO |
(ceitue 10 ner) xpaHeHHs,
| IOLIeXAIGHX  nepelade B
SPXHE OPraHH3IaLHEN _J

|

CocragneHie rollOBOro pa3fena COHHCH HA Jaia, OpOLOemINHe 3KCILp-
T¥3Y [EHHOCTH, PACCMOTPEHHMC NOArOTORICHHOTO Pa3jecfia HA 3aceaa- |
apy [[IK (FK), 10paborxa 0o 3aMEIBHKHAM, OPOPMIACHHE, YTBEP KIACHHE |
E YCTEHOBRJEHHOM NOPLIAKE, lpoBepka KadecTsa QOPMHMPOBAHHA H
OQOpMsIeHR] AN, COOTBEICTBHA KOJMHYECTBA Aefl, BPROCHMEX B ONHKCh,
KOJMYECTBY 3ABCACHHNX Qe DO HOMCHKNIATYPC ACH; [MPOCTAHOBKA Bpe-
MCHHGLIX K¢ poB (xapaHiamoM) Ha oOaOKKaX Reln

10 onHCATebHBIX CTa-
TSR OOHCH

4+

1,12

3

1

——
Ty

1. ABTOMBTHIHPOBAHHKOE CO-
CTasfeRHe rOJOBBLIX pa3lne-
JIOB ONHCER Jen NOCTOABHO-
o R speMcHHOro (casiue 10
| IET) XPAHCHMA, NONICKA-
WIHX nCpeiade B ApXUE opra-
| HHG A LM H

BrmodeHHe xkOMILXOTEPE, BLIBOB HA NHCIUICH GJOpPMATR OHNMCH, BHECLHHE
OAaHHBIX HA B OPOWCHHe IKCUEPTHIY LCHHOCTH; CTMTKA COCTABJICH-
HOH ONHCH, UpPaBKa; PACNEYATKA; PACCMOTPEHHE TOJOBOIC pa3zjiena
ondcu Ha 3aceganun 13K (B3K): BHeCeHHE HIMSHCHHE B ONHCL B COOT-
BETCTHHH C BLICKAIAHHLINY 33MEHAHHAMH, PACTICHATK2 Pa3qeia  OMNUCH

nociae JopaboTkH, BRIKIIOYCHHEC KOMILIOTEPA

]

g

10 onKcaTeBL HEIX CTA-
TCH OIHMCH

.

|10

e .

B. I cp:;:,aq;,um ngm

OpraHv3alHM H3 CTPYKTYP-
HCIo MOXPA3AENCHHA

[l1epepaya nes1 NOCOHHHYHO MO ONHCAM H HOMCHKIIaTYpaM [Oel, nepeaa-
48 3KIEMIULEPOB ONHCCH, HOMECHXIATYP Ac), KOHTPOIbHO-CIIPABOYHBX H |
TEMATHYCCKHX KEPTOTEK COrNACHO rpaduky, oPopMAEHHE Nepeaadd no

—+

CTAHOBJICHHOH OpMe .

3,25

o il ik

e



3 2 Jatpatw apencun He paloTal ApANSR OPTAHNIALNN
J 21 Mceroanseckoe ¥ opranniziimonnoe abecnevense padboru

Ilmn'nnnc:m pYLIF
gt gl

MO KA IJ_!.H!('IH lPtHlHCT | HBT‘CTOEHH iKHlHCT a KQT‘EI_‘PHH P"LH!HC'T

HanucHonanue paGor
"

Coacpxaunc paboruy

il

e

I Parpa(orae HOpMATHBIO-
METOQHUCCR N NOcobHA
(MHCTPYXURR,  PeXOMCHAM-
UMK, TONOMCHNH)

| MannaM

Cocrannenne GuOanorpadun, HIYUCHRE HAYUHO-NMCTOANYECKOR INTCPA-
TYPhl N AOKYMCHTOB 11O TEME, PbhiFBIEHHE W ¢OOP MATEPHANOR, X AHE-
1Y, COCTARICHNE NNAHA ¥ CXeMBl NOCOOHR, CMCTEMATHIRLURE CICReHMHR,

HAHCAHAE TEKCTS, pedaxThposanne, obcyxaenne, qopalorxa no same-

-

3 2.2. CoraBHHe HAYHHO-CITPABOYKOO ANNAPATE K AOKYMENTAM ADXMAR OPraAKHIALUNN

Henoannrean - 3apeqyrolIHT aPXUBOM, ADXHBMCT ) KBTEIOPHM, BPXKBMCT 2 KATCIODHA, IPXNBACT

!

L

Envnua n;;cpmm

ofmenca paloras BPCMEtIN, M |

| ABTOPCKMA IHCY

‘——_'_T“-ﬂ-ﬂ-“—"'

Hopmans

12,50

"‘r—“"‘P—"” e
Hanmenonarue pabomat Coacpxarne pabom Exotam rameperns | Hopsaus
L———- e — obwenta paGoTw RN 9
| Cocramncume ronoswit | Hanucaune, oopMacHKe OnHCH (MOXOBOrO pasliens CBOANOR onKex) no | 10 onHcaTeapHbIX CTR- .00
Palicnor  cBOAHMX ODMcefl | yeranopnenHoR dopme, paccmoTpeHne Ha acedannp LIDK(DK). Ted ONNCH
AL NOCTORMHOTO XPAHCHMS | TPCACTARNCHHE ONHCH Ha yTeepxueHue I[IK rocyxapersesnoro apxmma,
obcyxacrne, nopaboTKa NO 3AMCYANMAM, YTBCPRNCHHC PYKOBOIRTCAEM |
X a L | OPraniaauMM J_ o a
2 CocTasneHNHEe CROTHAIX Hannrcanne, opopMicHie ONucy (roAOBAro paliens CBOAROR ONHcA) No | 10 ONKCATELHLX CTA- 0.90
OMMcedl &N NO AMYHOMY CO- | ycTaronmeHHod ¢opwe, paccmoTpenye Ra laceaanun LDK (BK), el OnNUCH
CTazy | MpeacTasNeHne ONKCH K3 cornacosaune K rocyaapcrseruoro spxusa,
obcyxaenne, 10paloTxa NO 3IAMEIAHRIM, YTBCPXKACHHE PYKOBOJHTCIEM
J_DPT‘!HH’BEL[HH 1 .
MC- 120,00

i

3. CoCTARIEHHKE IPEIUCNO-
BXE X ONKCEM SPXHBHLX

$ornos

M3ywesne 3axOHOJATENLHOR M HAYYHO-CPABOYHOR LHTCPATYPM,
TOpRR POHIE H €fO0 NOKYMCENTOB € HEIbIO OormpetrelcHAs AaTt odpadopa-
| HHE, pCOPTAHE3ALHY, NEPCHMEHOBANMS, THKBUIALKH $ORN0OOpPa3IOBaTE-

Ax,
| HHC CHCTEMH JEeNONPOHIBOACTBA, XAPAKTEPA H COCTOLHMS AOKYMEHTOB,

cOop B BHAMI CBEACHHH O HAHTHH R COCTABC HAYYHO-CIPABOYHOIO an-

LN JOKYMCHTOB, HANWCAHHE TEXCTA OPLIRCNOBHR, OOCYXAeHHe, AOpa-
HOTXA DO 3aMCYAHAIM

BLISCHEHHE €0 NOXBENOMCTBEHHOCTH, QYHXUME,CTPYKTYDH, H3yue- |

papata (HCAj x pouxy, o0 ocobenHocrax obpaborxy n cucrenmaTMza-

|

] L &BTOEEK}!ﬂmJIHC’T

-

4. CocTarnenne HCTOPRAYS-
CKMX CTPABOK HAR APXHBHRME
porm opranrsannt

Cﬁop JAHHKX MO MCTOPEH doHNOOBPRIORATENS Ba OCHOBANHM CBene-| I ABTOPCKHA TUCT

OPeIUCIIOBHE K ONHCRM AeN 33

HRH, BHIGRACHHLIX NPH COCTRBACHHH
(818 esiMe, nopaboTxa no

ITOT DEPROR, HAMKCAHME TEXCTA CUPABKE

e e e

91
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| PCMCHHﬁTﬁEtﬂTTpHm

JaMCYaHAHUAM

g

15 CocTapieHHue
HuIY, [COrpadPHUCCRAX,
HMEHHLIX YKA3aTeaecHd K 38-
' KOHYCHHLIM OTTHCAM e |

il il

HHEM HA KEXAYKO KAPTOYKY OJHOTO MNOHATHE), COCTABICHHC YKAIATCIR

npenMeT- | [IpocMOTp ONHCH, BLIABICHHE MAHHKIX, HANKCAHHCE KapTO4YeK (¢ BhEece- | 10 xapTogex ykasarens

3.2

3. KaTanoru3auus JOKYMCHTOB

HenoaHXTenx - 3aBeay1ouinii 8pXHBOM, 8PXKHBHCT | KATErOpHH, APXMBHCT 2 KRATCTOPRH, APXKBHCT, ONCPATOP MMEKTPOHHO-BUHYHCTHTEMLHEIX H

BEIMHCIHTCNBH KX MAITHH

!

-

 Hawvcsoesune pabotnt | Cosepxanpe paGoTu Eavuuua wxvepesns | Hopmaus
. obbesa paldoTnd BPEMCHU,
- -  — —— e —
. Cocrasnedue xaprouek 1 [ Hayuenne onucy ¢ yemio orbopa Aen Mt KATRIOTH3ANNH JOKYMCHTOB, 10 kapTOTex 3,00
| 3ecHe apeIMEeTHOI! NOMUCTALIH  NPOCMOTP AeN, BLIZENSHHE JOKYMERTOB, NOLIEXAMAX Ka-
AIpeAMETHC - TEMATHYECKOH | TAZIOTH3AHH, AHHOTHPOBAHHC COACPXAHHE BLUABJICHHHNX HJOKYMCHTOB,
K@PTOTCKH) HADHCAHHC XKaPTO4Y€eK DO yCTaHOBNEHHOH JopMe, TPOCTAHOBKA UITAMIIA O |
KAaTAIOTH3RUMHY HA ODNOXKXAX Jen; [PYNAAPOBKA KEAPTOYEK N0 ANPaBHTY .
MpeaMETHBIX NOHATHH, fanee M0  CXCMe, NPRESTOR AN NaxHOR xapToTe-
KM, P8CHONIOXEHHE KHPTOYEK B KAPTOTEKE B COOTBCTCTBHH ¢ NMPHHITOMH |
_ ~ | CXEMOH CHCTEM BTH3 BIHH . r B L
} 2 Co3zzaune apTOMaTHIKPO- | H3ydenue onuch, oTOOD nen, DOAHCTHRIA  APCOCMOTP Aefl, BLABJICHHC
BaHHOH Da3bl JAHHLIX MO JAOKYMEHTOR,  BKTIOUEHBC KOMMLIOTEPR, BRIIOB Ha mucruie# dopxaTta
OOKYMEHTAM APXHBA  KAPTO4YKH, 38MOMHEHHE €ro, CHCTEMaTHIAUHSE KaPTOYeX B COOTBETCTBHH C
YCTRHOBJIEHHBIMH HHOCKCAMH 10 [TPAHRITOH CXEME, BHKTOICHHE KOMNLIO-
| Tepa, HPOCTaHOBKE MTAMIA O KATAIOTHIAUKH Ha olbnokke fena 1 a .
~ € PaCrie4aTKOHR KapTC YLK To xe 10 kapTOUeK 2,40
- 0es pacneqaTkH KapPTOTEK To xe 10 xapTonex 2,00
- Ha rOCyAapCTBEeHHBLIX, 06~ To xe 10 xaprodek 180
DICCTBCHHBIX, TBOPUYECKHX
JACATENCH
- O JIMYHOMY COCTABY To =xe 10 xapTodex 120
}, _ ] ] | |
3. Cocrasnerne xaprouck H|Mayuenune onuch, o1O0D gen AN KATANOTH3ALUHH AOKYMCHTOB, MOMHCT- G xapTOUYeK 2,30
Be/leHHEe HMCHHOH KAapTOTe- | HbiH NPOCMOTP AC7, BbIABICHHKE JOKYMEHTOB, NMOMLJIEXALUIKX KaTaJlOIH3a-
k¥ (Ha TOCYRapPCTBCHHBIX,|UHH, HIYYCHHE CONCPKAHHA BLIABICHHWX [JOKYMCHTOB, HAaNHCAHHC Kap-
OOUWECTBEHHEIX, TBOPYECKHX | TOYEK 1O YCTAHOBIEHHOR dopMe, IPYNINHPOBKA KaPTO4eK NO dasHIHIM,
| HMEHAM H OTHEeCTBAM B a1QaBHTHOM IOpAIKe, HATICC 110 CXEME, MPHHATOH ]

LﬂtﬂTtﬂCﬁ

e

LI
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4 Cocrapnenne XapTouex I
BCICHME KAPTOTEKM MO JO%-
(HOMY COCTARY OPTANNIALNA

ANR  AANNOR XAPTOTEKXN, DACNOAOXKCENNE KRPTONEKX B KRAPTOTEXE B COOT-
BCTCTBNN C NDHHATOR CXEMOR CNCTEMATIIALINN

To xe

3.2.4. Henoassosanue AoKyMeHTOB. HHPOPMARKOKNOE OOCay XKKBANNE YIPEXKOACKMR M P AR

Henonuutens - 3apeay10ini apXHBOM, BDXKBACT | XATCTODAR, APXHEACT 2 XATETOPRK, APXNBKCT, ADXNBAPHYC

Hanmcriosanwe pabora

%

{ Henonnenne TemMiTHRES

CKHX IZTPOCOD

2 TenamTiuecxoe BLIIRACHNE

M NOJroTOBXA HHPOPMALK-
| ORHOrO ROKYMEHTA

3. Bulnaus aen 30 BPeMENHOS
| NONBIOBAHNE

Coacpxanne pabomu

O3HAXOMICHHE C IRTPOCOM, KIYSCHHE NRYTHO-CITPABOYHOIO AMNDAPATA K
AOXYMCHTOP ADXNBA, BLIARICHNC CREASHKA O TEME JATPOCA, RATMCANRE
TCRCTR OTPETA

[lpocMoTp nen, sxxsaenie cxenenut 1O TEME, COCTRRIZHHE TCRCTR MH-
POPMALUKOHROIO ROKYMEHTS (TENITHYOCKOTO Nepetut, BRGPOPNATROHNEO-
ro nuchMa)

NAM  MECTOHAXOMICHHS Jen, pa3MeieHRe KaApT-
JAMECTNTEACH, TPOBEPKE COOTRETCTRRS WNPPpA N 3aronoexa Ha o8nomxe

Acjia H 3 onMcH (HOMEHXNATYpe AtH), MPOPCPXA RYMCPAUMN IHCTOB K
$HIMIecKkOro cOCTOTNMSE tA, OPOPMIOCHRE AXTA O BhlAage ACI BO BpC-
MEHHOC NONL3IOBANNC, BLLRAYS fen

4. [TpHen noceTnTeNneH ¢
UENBI0 KOHCYTh TRUHAN

" S. HcnonRenwe 3AIpOCOB
COUNRATLHO-HPABOBOTO X &-

L PpaKTepa

6. [Ipren x BLi1A48 HEBOC-

TpeDOBAMHMX TPYIAOBHIX | HHE TPYAOBLIX KHHXCK B NIIEXE KEPTOTEXH N0 ARGARNTY, BHA24R TPY-

'_-_-.q-_llll-_——n-—_.ﬁ

10 xapTOovex 1.50
Exmuan wasecpernm | Hopaano
ohema  pabo BPCMCHR, %

| 3anrpoc 24,10
] neqATHLIE ANCT | 127 .00

OnHaxOMICHAE € 3ARNPOCOM, ONPEALRCENE N0 TonorpaduIecyNN yxazate- 10 gen l 2.90 ‘
BAENMKS |

81

KOHCYIL THPOBARRE O BONPOCAN COCTRRR B COACPKAHNE ,noxyue!ﬁ;n no
TENE 3AnpOca, REPOPMNPOBAHAC O RANNINN B IPIHDE ROKYMEHTOB N1

NONYMECHRS CITPARKH O pabore, cayxOe, yuebe

OzuaxowIcHKe ¢ 3ANPOCOM (ZaxBacHHeN), H3YICHME HAYIHO-

| CITPABOYROTO ANNEPATA K ROXYMCHTOM apXKRPA, BLMBRICHHE CBEACERHA

SHOorpadEILCKOID XA A, HAITRCRHREC TCKCTA IDXABHOR

| noceTHTem

[IpueM TPYAOBMX KHMXXEK Ha IDAHCHNC, OOPMACHAC PHEMA, Pa3Metne-

[ KHHIRCX

* Cencnns BMEBINOTCR 38 DEPHO He GOnee 5 neT

HOBRIX XHHXCK BIAANCALIIAM

0,86

2,42

0,47




3.2.5. [IposeaeHue koMuIeKCHOR (TEMATHYICCXOH) NPOBCPKH COCTOLHAX B paloTul RpXHBE NOABCAOMCTBEHAOIO YIPCEACHHES

Henoasgreny - 3apeayioninil apXHBOM, ADXHBHCT | KaTEIOpHH

' Hauvenosarwe paborue

Conepxaune paborat

obwests  pabGoTa

1. IlpoBencHre KOMILICKCHOR
| {TEMATHUECKOR)  NPOBEpPKH
cocTogHus H padoTsl apxuea
| TOOBCIOMCTBEHROIO YYPEX-
ACHHR (YIBCTHE B NPOBEPKE.
COBMeCTHO ¢ paloTHeKaMK

TOCYARPCTBLHHOIO BpXUBA)

!
f

{

M3yyerue ycnoBHH XPAHEHWS JeN, COCTOSHME YSCTR N HEYHGHO- | KOMIUICKCHAS

COPABOYHOTO ANNapata, 3GPeKTHRHOCTH HCNOABIOBAHHA [AOKYMCHTOR,
MPOBEPKE [OTOBHOCTH ACKYMEHTOB K NEPCAade HR INOCYZapCTRCHHOC N
BEAOMCTBEHHOC XPAHCHHE, NPABKILI OCTH FPOBCICHHR IKCNEPTIM ICH-
| HOCTH, OQOPAUICHHA AL, HHPOPNHPOBAHHE PYKOBOJICTBA OPTaAHH3ALHN O |
pPE3yNLTATAX NPOBEPKH, OOCYXASHEC HTYOTOB MPOBSPKH B APXABE DOIBL-

| IOMCTBEHHOIO YYPEXIcHHA, COCTABICHHE CIPABKHM DO PE3YNLTATAM PO~

BEPKH ;

L.

- .

N c————— el Sy

e .

e kel

g’

e

3.2.6. KonTpons 3a oprasipayued JoKyMeHTOP B ANCTPOH3IBOACTE CTPYKTYPHRIX ROAPR3IRCNCHHE BENONMCTEA (OPrAHKIAIKHE) K B Y4~

PEHICHHAR CHCTEMAI

HcnoguuTeny - Japegyiotinfl xaknensphetl, IaReXYROMHE IKcneIHUEeH, CTAPWHA MACHCXTOP, RACOCKTOP, 3ABSIYIC[IHHE APDXHEOM, aPXHBHCT |

bl

KaTerOpHH, APXHBHCT 2 KATETOPHH

bl

Hanwmenosause paboter ! Coaepzanne pabors Eporis Ksmepesiet HopaxaTue
- - - Jobbems  paboraa | BpeMeHLT |
. Tlposeacuue nporepxn| FHiyyeHne ocHOBHBIX 32884 H GYHKUHE yIPEXKICHMI B LIEJIOM H €10 1 npopepka  OHHOIO 19.60 P
OprasHilaluHe paboTel € J0- | CIPYKTYPHBIX NOJpA3JeAeHl, COCTARICHHKE NJIAHA NMTPOBEPKH, H3Y9e- | CTPYXTYPHOrO nogpaine-
ik}thHTlHH B CTPYKTYPHEIX |HHE paloThl € AOKYMEHTAMH Ha obcheqyeMoN 0ObexTe (COBMECTHO C NIEHHA YHYPEXKIEHHA), HO-
NOJPAINCILHUIX BeZOMCTBA | pabOTHHKAMM JENONPOHIBOACTBLHHON CTYXDn), RHPOPMKPOBAHMCE MEHKJIZTYP2 &1 KOTOPO-
H B YUPEOKOCHHAX €r0 CH-|PYKOROACTEA YYPEXKICHHA (CTPYKTYPHOIO HOAPAIACACHHA) O PL3Yih- | FO BKIOOYACT 40 100 no-
CTCMb] TAaTax NpoBepKH, OOCYKACHKE HTOTOB ITPOBEPKH HA 0OLEXTE, COCTAR- | 3HLUKH
' {1esne CTIPABKY NO HTOTaM IIPOBEPKH ~ _ 1 ]
2. Kontpoas 32 opranylans- [Iposepxa (coBMecTHO ¢ paboTHHKAMM ntnonpemac:ﬂmcuuou | noposepka pabotm ¢ 7,10
| efi paBOTHI ¢ JOKYMEHTAMK B ciy#Onl) MPaBHILHOCTH (QOPMHPOBAHHA M ONHCAHHR AeN1, Oobecnede- | AOKYM cHTBMH OIHOIO
ACIOUPOHIBOACTBE  CTPYK- | HHA COXPAHHOCTH OOKYMEHTOB B OENIONPOH3BONCTBEE COCTABNCHHA ONK- { CTPYKTYPHOIO noapalne-
TYPHBX NOAPIIACNECHHA YH-|Celi, MOFTOTOBKH AT K [CPEAaUt B BEAOMCTEEHHEH 2PXHE, ({IOAIOTOB- | TEHHA, HOMCHKATYypa
PCENLHHL KA MpeANOXKEHHH O COBEPLUEHCTROBAHUN PabOTH € AOKYMEHTAMN Aen KOTOPOro BK/MOYACT

. ~ - B 3 ao 100 no3HuHA 1 B

3. Yemoe xoHcynbTHpoBa-| KOHCYTBTHPOBaHHE MO BOMpocaM GOPMHPOBaHHA nen, cocrammm# 1,20
HHC pabOTHHXOB OpranHla-| HOMCHKNATYP A&, OMHCEeH, MMPOBCACHHN 3KCNEPTHILI UEHHOCTH, | | XOHCYTLTAUHS
| UM H oTOopa AOKYMCHTOB H2 [OCYJAPCTBCHHOC XpaACHHE, NMPAKTHICCKOIO |
| L MPHMCHCHHR METOMMHECKHX 00cOOHH R .
4. Odopmienne koHcynnTa- | Odopmnenue orseTa paboTHHKAM oprauuzauuu 0 BOMpOCaM qu—]l cyxebHO® _nucauoT 2,05 |




s — ke pg—— Sl e ..—T-—-—-‘—-_ i e e sl gt i e e iy T i, - - —— __.___1
uMS 3 nuCARENNOR $opue MHPOBANNA 2€1, COCTERNCHHA HOMCMKAATYP A¢r ONkceR, NPOPEICHRA |OOBEMON B | MALUKHO-

| ICNCPTRIM UCHROCTH, OTOOPA AOKYMEHTOR W4 FOCYASPCTREHHOC [ THCHMA INCT

3 B XPAHENHE, NPAKTHRECKOTO MPUMEHEHRS METOIRYECKRY nocobu 1 i

J 2.7. O6ecneycHNEe COXPANHOCTH AOKYNERTOD
Henoanurean - 1apeI0mni apXRBOM, SPXHBHCT | XATCIOPHN, ADAMBNCT 2 KATSTOPUN, APIMBRCT, CTAPWHR XpanuTens GoNAON, XPAUNTEL

’301110: SPXMBADNHYC

0¢Z

Hasoesosaune pabones Conepxane pabora Eotiee  iameposnm ' Hopmanm
obrema pafoTss BPCMEHN, Y |
l. llpuen nen 3 apxms w3 | O3SHAKOMACHNE € COCTORHHMEN L€, NPOREPKS NPABRNLROCTH OPOpM- 10 aen 3,60
CTPYXTYPHOIO DOAPRIACIS- | NCHKR AcA, NPHENM ZCA N0 ONNCH (MOCTKHNYKO), TPUEM KOKTPOMBHO |
HHE CHPABORHON KEPTOTEKM K AOKYMCHTEM JANHOIO [OQOBOID piijena
ionnu. 3annce (3 DBy XeMnIApax ORHCM) CaeNeRMil O KOANYECTRE
PAXTNYECKH [TPHMATHX AeN, HOMCEPOB OTCYTCTRYIOUINX ACR. pRIMeine- |
HME JER HA MECTA XPAKCHUR, OTMETXA B TONOTPAPHIECKRX YKAIATensX
O PLIMGICHNN oA, JANRCL B KNHIe YHera NOCTyTAenMt N BWOLITRA |
o ROXYMENTOD ]
2. Or60p. noarorosxa u ne- | [loabop nen no AXTaM npoBcpxH HAIRRYML, KAPTOTEXE (XYPRanY) yeeTta 10 nen 4,70
1 pcalu ACKYMCHTOD X A3~ | PHINYECKOTO COCTORHKA AOKYMEHTOS, PCTRCTPANNS B KHHIC BLLAAYHK
wHPexar ACIUHCEXIINM, | NeN MY RPXRBOXPRNWINIIA, OPOPMIICHEC 3AKA3A O YCTAHOBIEHHOMN
Imlnglmm B NEpeniieTa bopwme, ricpensdt nen 1 nabopaTopur N
3. Bunaua (npres) aen Bulaaga A3 OJHAKOMNEHME C 3AKRIOM, ONPEACNcHHE nO TONOIPAdH- |10 aen, BLIAAHHKX HIN k.35
YECKHM YKAIATEASM MECTOHAXOXKIACHHS AN, SHieNXA Aeh, PRIMAUNCHHE | TPHHIATLIX B ApXMB

KapT-3aMecTHTNIeH, Onpenthene COOTBETCTERR LUNGPA H IANOANOBKA

Ha OO0 XKe Jcna W B ONTRCH (HOMEHKIATYpE Ach), TPCBEPKA HYMEDA-

| UNH JMCTOR K (PHIRYSCKOIO COCTOSHME A6, OTMETKSE B KHHIC BRIAYN j

en M3 apXHBOXPAHRNHINA. []pnem nex: Rp3yalLRWE OCMOTP 223,

l MPOBCPXA HYMCPAURM NNCTOR B PKINYECKOTO COCTOIHHA Aen, OTMer-

Xa O BO3BPAIUCHNN A0 B XNHIe BHAAYH , M3IBbATRE KAPT 3AMECTHTCIC],
TAIKA BN HA MECTS XPAHEHRS

]

4K AP TOHNPOBAMKME [CA PrineinecHne xci B mpoﬁu no r;ofau:ry chq)on AATHCAKHE TPALIKA. 1 10 qen 052 ]
HAKTEAXS 10 Ha XOopoOKY
—r - et
3. POpUNPOBIHHE CRE30K l'pyunuponxa A& IO NOPAJKY HOMEPOB, HANHCAHRE Tp-ILXa, OPKH- 10 nexn 0,54
€A, NOANCEAINTHX XDAKREHO qv FRMC FPJILIKE X LUTIArA NCPLBI3bHBANAC ach |
6. CocTanncHne tonorpadn-|3ananucHue rpad X8pToHKH yxasaTenad o yCTAaHORIEHHOR ¢opue 10 xapTOHex 2,85

rPYNOKPORXA KAPTOYEK B DOCAEACBATEILHOCTH PACIIONOKCHRE CTex-
naxel, HOMepOB HOHIOB

QECXRX yRXasxTenefl

ol oS
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| 7.ABTOME (MIHPOBAHHOEC Be- i Bxunogesne KOMILIOTEPS, BL30O8 HA JNcnach GOPMATE; 3ATIOTHCHNE 10 xapTogex 1,25
ACHHE TONOTIPahHUCCHX yKA-{rpPad (YTOYHEHHE JAHNHMX B Ipadax) KAPpTOYKH yK33aTely, [PYNOHPOS- |
38 TeNcH | xa xapTOYex B YCTAHOBACHRO# NOCHCAOBATENLROCTE PACIIONO XCHR;
| pacnesiaTxa ; BNXIDOSCHRE XOMIBIOTEDS 4 J
R.IpoBepxa Hammuus B co- | Chepxa akTHIECKOrO HATMIHSE Jen HY MECTax xp&ncm{: K DO ONNCH 10 nen 3,80
CTOSHHE ROKYMEHTOB (HOMERXAATYPE ALd), OIIHCATSLHOR CTATLH ONACH (HOMEXNATYpH ncn)T
¢ OttMCARMCM HA OOJOmXE REis, MPOBLCPKE PHIHICCKOTO  COCTOXHASL M
TEXHHISCKOTO ODOPMIACHNS e, 3ANONHCHAC AHCTA NPOPCPKR HATH-
| M4 C YK232KHOM 3 HeM JRINIECKOr0 COCTOSHER ACH, COCTARICHRC AXTA
- ¥ HAIRYRA K COCTOSHHMA e~ 3 $OoHAE . , ]
9. 11 -1 e c e | 10 T 1,00
CPLISUR APXMBOM OPri-|iIOATOTORKSE H JOCTEBKS AL, YSACTHC B NEPCAATC ACh, oMunm 10 nen \
HHIAME AOKYMEHTOR HA IO- | OePLAsTB NOKYMSHTOR HO YCTRROBACHAOR HOpPME, 3anHCh O BLOLITHY B
{ CYQBPCTREHAOE XPSHEHHE { KHETE Y9eTR, DOCTYRACHHY & BROWTHY JOKYMENTOR L N {

3.2.8. Yuer AOXYMCHTOB
Hcnonxxrens - sageqyomnull sapXusou, apXHBEHCT | KATCTOPHE, ZPXHBACT 2 KAaTCTOPHH, APXHBHCT, CTAPWHE XpAHHTEIL PORIOE. XPAHHTENE

Eprmius mq-eﬂm obn~ | HopuaTus |
U —— _ *—er paboTI W q
| . CocTanncHue B BeACHHKE Hiyqcnre gcTounNKOR 0o BCTOPHE ¢oHA0O6pR3IOBATENE, COCTRBNIC- [ apXHBHKA POHA |~
yYeTHLIX JOKYMCHTOB apXHBA | HHC M BeAcAHC cnHCKa GOAJ0B, KONHISCTBCHHLA M NOPOHAOBLIK ydeT
OPpravH3IauHH QOHAOB B XONACKUAN, COCTRRICHHC JIHCTRZ POHIA, BHUABICHHC M
| JADHCE CBEACHHA O cocTaBe K obpede POHAA Ha OCHOBE COOTRET-
‘ CTBYIOIHX NOKYMEHTOB, COCTABNICHHES XAaPTOYKH IPXKBHOro $oHIaa no
ycTanOBRAcHROR $opme, NpeacTasncHie KaPpTodxH B ydpexacuune [AC
— Pm —— —t —
2. CocTannieHne 'Hacnt)p‘rn CHop H aHamn cBeneHkA 06 APXHBE, HAMHCAHHE OTYCTE IO YCTAHO- ] oTwer 9,70 |
spXHBa yapexexus..." dop- | Bneunoll dopMe HA OCHOBAHHA JAHHHX YUCTHBIX JOKYMCHTOB i
IiMbt N 567 - 3 — _ - .
3.2.9. Texsingecxoe 0GopuicHRe paboT
Henonnurens - crapusf XpasiTen QOHAOB, XPAHHTCL GOHIOB, APXHBAPHYC . _ -
Coacpxanme pabotus FemAug  Wmepesss i HopmaTHB |
) o . B | obbema  pabor | Bpersen,
). ABTOMATIOKpOBREKL Biunodenye koMnbioTepa, co3fanue daiina, BBOA TeKCTa, pacneyarka, | aBTOpCKHE AKCT |
BBCA TCKCTa B 623y AARHEMX € | BRKTIOYCHHE XOMILIOTEPA |
OPHIHHANE AoxXymcHTA ¢
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- 2 1P CIOXHOCTN
- I rp _caomHOCTH
e ABTOMATHRIHDOBENNOC

KyMEHTaUMR) BDYSHYIO

Aen0 (YITPABACHUOCKARS O~

CM CPRACTS MANOR MCXAHM-

| JauNM_TpyAs
S PemOMTY nen

6 YHMUTOXCHHE ZOKYMCH-
I TOD H3 DYMAXHOR OCHODE C
ITPNMEHCHNCM CPENCTS MA-
NOR MCXAHKIAUMN TPYOR

7 Choaus AOXYMEHTOBD Ha
YTHIHISUHIO

* [pynnu cIOXHOCTN TEXCTA K KOJIMICCTRO IRAKOB HA CTPAHKLY ONpeleacHb "LIBHMMH HOPMAMM BpeMeHd (PPaboTxXH) Ha

MALOHHONKHCHME patoT”™. M., 1588.c.4

e A e et i e e et > e
To xe 510
To we 7,93
To wxe | 915
Brmouenne xOMNMIOTEPA, BRIOD GaRna WA OnchneRk, PEAAKTHPOSS- | aBTOpCKnR nnct 1.60 |
PCIAKTHPORAHNE TEKCTR A0~ |HME TEKCTE ¢ BHOCeKRHEM 40 3 %o HymeHenull, PACNCYATKE TexCTE, Bbi-
| KYMCHTA ' KORCHNE KOMTMIOTED S [ |
} NMoaiumpxa AOKYMEHTOD 3 ' [ PyNNKPOBKA (BROKERME) HCNIOTHENNLIX  JOKYMENTOR B OSROXKY B | reno 0.30
aen0 (yTpapACHueCKaE  AO- Lmoncmnu ¢ NOMEHRXNATYPOR Aea, Npowxsxa Na 4 TPOKGRa |
4 [Mlonmneks ROKyMeHTOD 3 | I PYNNUPOBKA (AROMEHHE) NCNIOANENHME  AOKYMEHTOS B OGAOKXY B | aeno O,USM
JCOOTBCTCTRAN ¢ NOMCHKIATYPOR aen, MPOWINRKA HA OPOLKBOINCE
KYMCHTSUNS) C [TPHNCHERR- | MALBMNRE
____i_____f §
TTpOoCMOTP Denk, BuisBICHNE NOBPEXRCHRMX IHCTOBR, NOMUICRKE KO- | aenco 0.44
| pAUIXOR INCTOS  (HapaunnBakue ao neobxomumoro opuara), obpe-
u | X3 xpas TPOCYIUMEAMHE, TPECCOBKS JCNS - b |
HocTanxi gOXYMERTON, BDOICHHAX 3 RKT O BRHICICHHN X YHNYTO- | 000 nucrToB 1,05
WEHHIO, JATPYIKA, BIVUOHCHAC MALUNHM LT HIMSILUCHRA JOKY MCH- & PO
TOB NOTPYIKA KIMEIRTEHHOR OYMAXHOR MACCH B TAPY ., e
Brienxa aen, BXHOSCHHKX B AKT O BMACACHNN X YHEYTOXEHNIO.CO 100 pen T C6.00 |
CTennAXeH, JOPMHPOBAHNE, YRRIKS CRXIOK,OQOPMICHME JANBKN Ha
TPAHCNOPT, NOTPYIKA DCR, CARRA ACT HA YTRAMSAUMIO B YCTAHOBNCH- | |
N - | BOM nOpsaxe | 1
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Hpwnoxenne 1

Ta6nnua nepecuera MHHYT M 4aCOB B paboume i

R

.

MugHyTa Yac Paboystil neHn
3 0,05
6 0,10
12 0,20
5 0,25
20 0,33
24 0,40 0,05
30 0,50
36 0,60
45 0,75
60 1,00
120 2,00 0,25
123 2,05
180 3,00
240 4,00 0,50
246 4,10
300 5,00
360 6,00 0,75
369 6,15
420 7,00

480 8,00 1,00
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NMpasoxmesose 2

INMpumep pACSCTa SMCEBOMHOCTE OCROBHOTO Nepcovant pabomHuxos cNywObl AOKYMOCHTAUUNK
A. Pacser uncacnnocTd paSornuxos cayxds JOY (ksHUeASpHH) NPOHIBEAOH HCXOAN
DYROCMEOCTN PADOT, BMOOANCHHEMX B MCTEXIDEM T'OT)

waﬁﬂm
MATIE
i e el il
MOMEMKRRTYDM AEX OPTAMIC AN L
ARTOMATIINDOSANNAS poru-13.1.2.9, 0 noxy-
CTPAUKSA BOCTYHAIMIMX SOKYMON- MEUTOS
TO®

AsToManinuposasusll yyer xo-
AMBECTBA DOCTYNANRMX AOKY-
MEHMTOS, AOKYMEHTOR- OTRETOR B4

AOCTYRAKMENG  ROXYMEHTM, OT-
APAMARSCMME KENUMNATMIMMWY AO-

I;lﬂgﬂm
ArTosanoaposasusn il xORTPOAL (0 no:yum- 0,75 375

NCOOANCHRS DOCTYTIAIOIMMX  RO-

KYyMEHTOS
ﬂep-e.ulum: APXME opruu
JALMN M) CTPYXTYPNOIO NOAPAS-
ACACHNE

TH - TPYROCMKOCTS pwo-r. PACCUNTRNNAN N0 NMPKBEAOHMLIM B COOPHHKE HOPNATHRRM lpcueuuc
YWCTOM KOMPPMUNCHTE K = LI yaunsBaociuero Iatpand BPOMEHH HA CPraHMIALROHHO-
Texnaeckoc oScxyusanne pabo4ero MECTS, OTHMX(BKIDONAS $NIKYABTYPHMS IRYIN) N IHIHME N0~
TpeHuocTN - 11698.5 9en.-u;

Tum - TpymoemMxocTh Ppalor, He mpoaAycMOoTpeHHMX OSopHuxoM - 96,8 den.-a (onpenoacua

wenepTuid yTes); ©n - poscyHsll gong paboxnero speserin ogHoro paoTunxa 3a roR, 9
{(TpuMwuMACTCE B CPCAMCM PaBiLin 2006 4.)
11698,5 + 56,3
Y = =58 wen 6wen

2006

b Pacwer acacnnocT™n paloTusMxOn RPXNBA OPTaMK3RUHM NMPOMIBOAOH, HCXOAN HI [UIA-
ACCMKOCTH PROOT, BMIIORHACMM X § TeHeHHE roga

Homep | Ennounm | OF
NOPASRTI- ltmil pnﬂmu
DA 104
p.ﬁ-:n
Cocrasacnne ronossix pasae- { 3 2.2.1 10 onuca- 80

A0S CROAMM Y OnINCEN AcA NO- TCAMHBIX l
CTOAMNOTO XPAHCHNA CTaTeh
OTTHCM

i

Y [Corasmme anTomanowpossn- | 3.232 |10 xapro- 7500 2,4
mos G2l aannMx 0O A0KY- qex
1mmunm ApDA\MBA L _ .

DO IMNHOMY COCTABY Opra- - 10 xap- I 700 t.2 84

if!llluuﬂ TOYCK

= el

il -, el el M
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P Tipuem aen b apxus 13 crpyx- | 3.2.7.1 | 10 nen 200 3,60 72
) PHOTO TOAPAI NEICHHA | , |
4 Beigaya (mpuem) nen 3.2.7.3 10 pen,| 3000 {,55 465
BbUIAHHBIX
HAH [PH- |
HATBHIX B |
APXHB _ B
[Tepeaaua apxupoM opranx- {3.2.7.9 10 pe 600 £,00 60
JAUUN IOKYMEHTOSB HA rocy- : '
AADCTBOHHOC XpaneHne o | 1

Hroro 2985

Tu - r1pynoemxocrs palor, paccYyHTAHMAA MO [TPHBSOCHHLIM B COOPHHKE HOPMATHRAM
BpeMeHK ¢ yaeToM Koddduuuenta K = 1,1, yaHTHBAIOUIETO 3IATPATH DPEMEHH HA OPrAHHIAIHOHHD-
TexHHaecxoe ofcmyxmupanue pabogero Mecta, OTaAMX (BMOMat GHIKYNBTYPHDLIO MAYIbI)} H JTHHHBLIL
norpeSHocv , 3281},5 wan.-v;

Tu.n - TpyaoomxocTs palior, He mpegycMoTpeHnbix cOopuukoMm 47 «9en.-u (onpenencta

sxcniepTHLIM nyTom); ©On - noneyuntfl dony paGoqero npemenu OHOIO pafoTuuka 3a 104,
9 (MpuHHMNeTCE B cpenHen pasHbiM 2006 1)

T + TN 3283,5 + 47

Umn = = 1,66 wen. 2 wea.
n 2006
Ipunoxtenne 3
Cnuxcox coxpauenuii

FAC - rocyaapcrseHHas apxHBHAA cayx0a.

AOY - moxkyMmenTalHOHHOS OGecneyeHHe YPABACHHS.

HCA - HayuHo-cnpABOUHBIH ANNAPAT.

[19BM - nepcoHabHAR )IEXTPOHHRO-BLISHCIHTSLHAR MALOHHA.
PK - perncTpaliHOHHAS KAPTOYKA.

PK® - perucTpaHOHHO-KOHTPONBHAR GOPMA.

[OK - ueHTpampHas 3XKCICPTHAA KOMHCCHA.

DK - 3KcnepTHAR KOMHCCHA.

BK - 3xcnepTHO-MPOBEROTHAR KOMHCCHS.

"K" - KOHTpOML
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COAEPKARHE

I. ObUIAA YACTD
2. OPTAHH3AUHA TPYIA
3 HOPMATHUBHAA HACTDH
3.1. 3aTpaTu spemctn Ha paloTH N0 JOKYMCHTALH-
OHHOMY OfecrnicueHHIO YTPABJICHHA
3.1.1. CocTapncnne ¥ BEACHHE HOMCHIUIBTYD AeN
J.1.2. O6paloTxa, PErUCTPALKHA, YYCT KOJIHYECTER
BOXKYMEHTOS
3.1.3. Paborui 1O XOHTPO/MIO HCARONHEHHA AOKYMEHTOR
3.1.4. Costanme u seacHNE KAPTOTEK
3.1.5. QopuHpoBaHKE K OPOPMASHHE AeN B CTPYK-
TYPHLX ROAPAINCACHHUAX, IKCNCPTHIA HBYHHOR K
MpaxTU4eckOR HeHHBOCTH AOKYMEHTOB, COCTAB/ICHKE
FrOAOBLWX PAIACAOB ONHCEN aes, nepelava aen p pe-
ROMCTRCHHME AP XHD
3.2, 3atpaTu speMesin Ha PAOOTH APXHBA OPraHula-
LURH
3.2.1. Meroamieckoe H oprauksauyontoe obecneye-
nie paborel
3.2.2. CoraanmMe HAYYHO-CITPABOYHOIO ANNAPATE K
AOKYMCHTAM aPXHBA OPranHH3IalUNY
3.2.3. Katanorusauus AOKYMEHTOB
1.2.4. Hcoombionanue noxysedTop. Hndopuaunon-
0t ODCAYKUBAKNHE YYPCKACHHHE W rpaxXaan
3.2.5. Tlpomenetuce xomnmnexcnoh (TemaTHyecxoll)
TPOBEPXH COCTORHHA H PabOTH AP XHAL NOABEIOM-
CYREHHOIO YIYPCKACHUS
3.2.6. KOHTpOAL 32 Opranuiaunel JOKYMEHTOB B Ao
ROMPOMIBOACTEE CTPYKTYPHBIX NOAPA3ACICHHE Be-
AOMCTRA (OPraHM3IAUNK) H B YYPECKICHHAX CHCTEMM
3.2.7. Obecnedennt COXpaAaHHOCTH NOKYMCHTOB
3.2.8. Yuer poxymeHTOR
3.2.9. Texnuuecxoe opopmacune pabor
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MEXOTP AC XRBHE
JKPY(HRHHUR HOPMATWBL BPEMEHY
HA PABOTH [0 ROKYUEMTAUMOHHOMNY

OBRCHEYEHMD YR ABJELHUAA

Poxarrop H, A KYSHMWHA
Hoppexkrop @ .5 UANHUHA

¢opuar 60 x 90 I/i6. Hew.n. 1,75. Tupax 1000 »x».
Saxas # 44 pr

OTneX HAYRHO-GHAMUTUNAOKQOPrO ododmAHMA
K BMYOKA MHQOPUAUMOHHHX MATOPWAROBR UHOTUTYTE T]J N8
Tunorpagun Uvoruryra Tpyra. 103064, Mocksa, yxn.Bavsgpomolt, 6




