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CTAHIAPT OPTAHMU3AIINA

OTrpacneBoH poHA HOPMATHBHBIX AOKYMEHTOB.
OcCHOBHBIE T0JI0OXKEe HUS

Jlara BBeaenus 2006-01-01

1 O6nacTb NpUMEeHeHus

CTO pacnpocTpansieTcsi Ha OTpacieBOr (POHI HOpMA-
TUBHBIX JOKYMEHTOB U YCTAaHABJIMBAET OCHOBHbIC NOJOXKEHMS
10 COCTaBYy, KOMIJIEKTOBAHUIO, OpraHMu3aluu (POHIA HOPMATHB-
HbIX JIOKYMEHTOB, IOCHMCTBYRIUX B cucreme PenepalbHOU
ciy>xObl reonesur u kaptorpagum Poccuu U cnpaBOYHO-
UHMOPMAITUOHHOMY OOCHY XKUBAHUKO TTONB30BATENCH.

2. OnpepeneHun

B HacrosimeM CTO npuMeHsIFOTCA ClieayroLue TEPMUHBI
C COOTBETCTBYOLIUMH ONPEACSIEHUSMU.

2.1 0a3a mannbix: HaOop HaHHBIX, KOTOPBIH JOCTATOYEH
[JI1 YCTAHOBJIEHHOM LIEJIM W MIPEACTaBJIEH Ha MAlUMHHOM HOCUTEJIE
B BHMAE, TMO3BOJSIFOMIEM OCYILUECTBIIATL aBTOMATH3MPOBAHHYIO
repepaboTKy coaepkatuercs B HeM uH@opmauuu (I'OCT 7.73)

2.2 0aHK AAHHBIX: ABTOMATU3UPOBAHHAA HMHPOPMALIHU-
OHHO-TIOUCKOBAasi CUCTEMA, COCTOALIAs U3 OOHOH MJIM HECKOJIb-

KHX 0a3 JaHHBIX M CHUCTEMbI XpaHEHUs, 00pabOTKM M MOUCKA
nHpopmanuu B HuXx (I'OCT 7.73)

2.3 oubaunorpadpnueckas o006padorka: COBOKYNHOCTD
npoueccoB popmuposanus OUOMoOrpadIECKON 3annucHU HOKY-
1
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MEHTa ISl IPENCTaBJIeHHsI €ro B OMOIMOTEYHbIX KaTaiorax, OHOIHO-
rpaduyeckux ykasaressix, cnuckax u kaprorekax (I'OCT 7 76)

2.4 onboauorpaduyeckoe onucanue, onucanue. COBO-
KYMHOCTb OubnuorpadhMHeCKUX CBEAEHUM O JOKYMEHTE, ITPHUBEICH-
HbIX IO OINpENeSIEHHbIM NPABUJIAM, YCTaHABIMBAIOLIHUM TOPSAOK
CIEIOBaHUA 00aCTeN U 3JIEMEHTOB, U TPeAHAa3HAYEHHDbIX JUIST UEH-
TUPUKAMH U 001en xapakrepuctuku nokymenTa ([OCT 7.76)

2.5 oubnuoreynass oopadorka; COBOKYNHOCTH MPOLIECCOB
NOATOTOBKU TOKYMEHTOB H OMOIMOrpapuueckux 3anmucei K ux Aaiib-
HEMLIEMY HUCTIONB30BaHMIO U XpaHeHuro (I OCT 7.76)

2.6 onbauoreynoe ob6cayxupanue. COBOKYIHOCTb pas-
HbIX BHUJOB JCATCILHOCTH MO YOOBJCTBOPEHHUIO NOTPeOHOCTEH
ee MOJIb30BaTeJIEN MyTEeM NpPenoCTaBeHHUsT OUONIMOTEYHBIX YC-
nyr (Bbliada JOKYMEHTOB, NPEAOCTaBICHHEe UHPOPMALIMH O HO-
BbIX MOCTYIJIEHUAX, cipaBKH, KOHCynbTauuu U T.4.) (I'OCT 7.0)

2.7 MCTOYHMKH KOMILIeKTOBAHUA. OpraHu3alivy, y4upex-
JEHWsI ¥ OTACJIbHbIE JMIJa, C TIOMOIIBIO KOTOPBIX KOMILIEKTYIOTCS
donap! 6bmorek, MHpopmaMoHHbIX LEHTPOB (I'OCT 7.76)

2.8 kaproreka: COBOKYITHOCTb PACIiONOXKEHHBIX O Onpe/e-
JEHHBIM NpaBwiaMm Oubuorpa@uyeckux 3anMcedl Ha OOKYMEHTHI,
HE3aBUCUMO OT UX HTMUMA WK orcyTcTBUA B poHae (I'OCT 7.76)

2 9xaranor. COBOKYIMHOCTb PACHOJIOXKEHHBIX IO OIpe-
NEJICHHbIM TpaBunaM OuOnuorpaduyecKux 3amuced Ha JOKY-
MEHTBI, PAaCKphIBaIOIiasg COCTaB U coaeprkaHue poHaa OudIHO-
TeKH unu uHpopmauuoHHoro ueHrpa (I'OCT 7.76)

2.10 komnnekroBanue pouaa:. COBOKYIHOCTh NPOLEC-
COB BbISIBJIEHHs, OTOOpA, 3aka3a, NpUOOpETEeHUs, MONYyYEeHUS U
pErucTpalMd IQOKYMEHTOB, COOTBETCTBYKOLIMX 3agadam Oub-
nuoreku, uHGopmanmonHoro uenrpa (I'OCT 7.76)
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2.11 Ha3BaHHe: YCIOBHOe O00O0O3HaYeHUE OMHOro M3a-
HUs, OOpas3ylOLIEro €AUHOE LEJOE U BBINYIHEHHOIO B ONHOM
unu Heckoabkux ToMax ( I OCT 7.20)

2.12 opranmszanusi ponaa: COBOKYITHOCTb MPOILIECCOB
npueMa, ydeTa, TEXHHYECKOU 00pabOTkM, pa3sMelieHHs U Xpa-
HeHust 1okyMeHTOB (I'OCT 7.76)

2.13 ocHoBHOn (GoHA. POHI, BKIOYAKIIMHA OCHOBHYIO
MAacCCy IOKYMEHTOB 10 npodunro Oubimuorexu, MHPOpMaLHOH-
HOT'O LEHTpa U {IpeHa3HAYECHHBINA I UCTIOJIB30BAHUS U XPaHE-

Hus (I'OCT 7.76)

2.14 noacoOubii dona. PoHA, COCTOAIUNA U3 Hauboee
cripainrBaeMbix JokyMeHTOB (I'OCT 7.76)

2.15 npopuian KOMILUIEKTOBAHHA,  TE€MAaTHKO-
TUMNOJIOTHYECKUU MJIAaH KOMIUIEKTOBaHUA. JIOKYyMEHT, periaMeH-
THUPYKOLW OCHOBHbIC HANpaBJC€HHS U OCOOEHHOCTH KOMIUIEK-
TOBaHUsI OMONMMOTEKH, HHQOPMALMOHHOIO LIEHTPA MU Ompeae-
JALUKA TEMaTHKY, BHAbI U 3K3EMIUIAPHOCTb JOKYMEHTOB,

rsrouaeMbix B poua (I'OCT 7.76)

2.16 perucTpauusi JOKYMEHTOB. 3anUCh IOKYMEHTOB,
IPEAHA3HAYECHHBIX JUIsi XPAHCHHWS B WHBEHTAPHYIO KHUTY WIIH

npyryio yuerHyro gopmy (I'OCT 7.76)

2.17 perucrpauHs nepuoaAHYECKHX H3ZAHMH. Pery-
JISIpHAsi 3arlUCb HOMEPOB (TOMOB, BBIIYCKOB) IEPHOAUYECKOIO
W30aHUs], NO3BOJSIFOLIAs KOHTPOJIUPOBATH NOCTYIUICHUST U OMpe-
OenATh, KakoM nocneanu Homep nonyyex (I'OCT 7.76)

2.18 perpocnekTHBHOe KOMILIEKTOBaHHE. KoOMIuiek-

TOBaHUE (POHAA OTCYTCTBYIOLUMMH NPOPHIBHBIMH JAOKYMEHTa-
MU WJIM HEAOCTAIOUIMMM JK3EMILISIpAMM IHOKYMEHTOB 3a IPO-

nisie roas! (I'OCT 7.76)
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2.19 cneunamusnposaudbii ¢oua. PoHA, COCTOALIMH U3
TIOKY MEHTOB, OTOOPAHHBIX TIO KAKOMY-JTMOO U3 TIPU3HAKOB. BUIL J10-
Ky MEHTOB, TeMaTuka, yutaTenpckoe HazHadeHue (I'OCT 7.76)

2.20 cnpaBouno-Oubanorpaduyeckoe o0Cay:KuBaHue:
OOcay>xMBaHMe B COOTBETCTBMHM C 3alpOCaMM ITOTpeOUuTeneH
WH(MOPMALIMH, CBSA3aHHOE C MPEIOCTABJIIEHHEM CIIPABOK H APY-
rux oudbnuorpapuueckux yeayr (I'OCT 7.0)

2.21 cnpaBoYHO-MH(pOPMALIHOHHOE O00CJTYKHBAHHE:
COBOKYMHOCTD MPOLECCOB MO YIOBACTBOPEHHUI0 UHHOPMALIMOH-
HbIX 3anpocoB notpedutenert nupopmauuu (I'OCT 7.73)

2.22 cnpaBOYHO-NMIOMCKOBBIM annapar. COBOKYIMHOCTb HH-
(hOpMaIOHHO-TIOMCKOBBIX MaCCHBOB, COIEP KAIlUX JaHHbIE 00 anpe-
cax XpaHEHHs B HHPOPMALIMOHHO MOHMCKOBOM CHUCTEME JIOKYMEHTOB C
orpeneeHHbLIVIH TOMCKOBLIMU 0Opazamu nokyMeHToR (1'OCT 7.73)

2.23 Texkymee KoMiLiekToBauue: Kommnekropanue GoHaa
BHOBb M3/1aHHbIMH MpodunbsHbIMU 1okyMeHTamu (I OCT 7.76)

2 24 yuyer ¢onaa: KoMruiekc onepauuu, obecrneuyruBaro-
IIUX [IOJYYEHHE TOYHBIX JAaHHBIX 00 OObeEME, COCTaBe, NIBUXKE-

nuu dpouna (I'OCT 7.76)

3. HOpMaTuUBHbIE CCbINKMU

B Hacrosimem CTO uUcnonab30BaHbl CChIJIKM HAa CJIEAYIO-
[IIH€ CTAHAAPTHI:

['OCT P 1.0-92 I'ocynmapcTBeHHasi CUCTeMa CTaHOapTH-
3auuU Poccurickon Oenepanuy OCHOBHBIE MOJOXKEHMUS.

["OCT 2.503-90 ECK]] Ilpaswuia BHeCceHUsI W3MEHEHUH.

['OCT 7.0-99 CUBHM/I. NudopmaunoHHO-OMOIHOTEUHAS

NEATENbHOCTD, Oubnuorpadus. TepMHUHBI U ONpeaeieHusl.
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['OCT 7.1-2003 CHBH/1. bubnuorpaduueckast 3amuce.
bubnuorpagpudeckoe onucanue. OOwKe TpeGOBaHUS U IIpaBUIIa
COCTaBJIEHHUS.

I'OCT 7.20-2000 CMBM . bubnuoteunast cTaTUCTUKA.

[TOCT 7.59-2003 CHUBM]I. HnanekcupoBaHHe IOKYMEHTOB.
O01ne TpeOOBaHUS K CUCTEMATH3ALHMH U NPeIMETH3ALHM.

['OCT 7.73-96 CUbM/I. Ilouck u pacnpocTpaHEeHHUs UH-
dopmanuu. TepMHHBI U OTIPEACJIEHUS.

['OCT 7.76-96 CHUbHM]J. KomnnektoBaHue ¢GHOHAOB 10-
Ky MeHTOB. bubnuorpaguposanue. Karanornzauus. TepMHUHBbI U

ONpeneIICHHS.
I'OCT 7.82-2001 CHBUH, bubmiorpapudeckast 3ammch.

bubnuorpadyeckoe onvcaHyue 3J1eKTPOHHBIX JIOKY MEHTOB.

['OCT 7.83-2001 CUBU]I. Dnexkrponusie uzganus. Oc-
HOBHBbIE BBIXO/b! U BBIXOHbIE CBEHEHUS.

CTO 02570823-1.0-05 Crannapt opranuzauuu. Cnyx0a
CTaHAapTH3aLMUKU B obnacTu reope3ur U kaprorpadpuu. OCHOB-
Hble MOJIOXKEHMSI.

4. 3agayu, cocTtaB U CTPYKTypa poHAA

4.1 OcHOBHOH (poHA BKIIOYAET B C€Os1 JOKYMEHTHI T'OCY-
NapCTBEHHOH CUCTEMbI cTanHmapTuzauuu 1o kareropusm ['OCT
P 1.0, OCT 68-1-93 u n0kyMeHTBbl CUCTEMbI I'€OAE3HUYECKHX,
kaprorpadpuyeckux HUHCTpykuui, Hopm, mnpasun (I'KHHII) u
HOPMATHUBHO-TEXHUYECKUX W Metoauveckux akToB (HTA) no
kateropusm ' KMHII (I'HTA) —-119-94.

4 2 Crneunanu3upoBaHHbIN (POHA BKJIKOYAET B cedsi mo-
KYMEHTBI 10 TIPOU3BOJICTBY TONOrpa@oO-reoIe3NIECKUX U Kap-

5



CTO-02570823-16-05

Torpaduueckux pabor, paspadoTaHHbie OpPraHU3aALUAMHU IO
CTAHIAPTU3ALIMU APYTHUX FOCYJAPCTBEHHBIX CTPYKTYP.

4 3 TlopmcoOHbIH (OHA COCTOUT M3 CHPABOYHUKOB IO
npod i GOHAA U IUTEPaTyPhl O CTAHAAPTH3ALHH.

44 B doHae coaepkarci OOKYMEHTbI B BUAE NEYaTHOH
MPOAYKLHUH U 3JICKTPOHHLIE U3AHHUS.

4.5 MOOHIBI HOPMATUBHBIX JTOKYMEHTOB 0a30BbBIX OPraHu-
3aLMH MO0 CTaHOAApTHU3auM, 0a30BbIX OpPraHU3alui MeTPOJIOTH-
YeCKOM Cny>XObl U MPEeANpPUATHH M OpraHU3alUHi CO3Mar0TCS H
BEIYTCA CAMOCTOATEJILHO.

Cesi3b MeXIy (POHIAMH Pa3JIMYHBLIX NPEANPUSITHA OCyIIe-
CTBJISIETCS] TPAAULIMOHHBIMH CIIOCODaMu U uepe3 cerb IHTepHer.

4.6 Ha3HaueHue OTBETCTBEHHBIX OpPraHM3ALMH 3a BEJCHUE
doHma, oOvenuHEHHE (AeLeHTpaTM3aluM) (POHAOB TOKYMEHTOB CHC-
T€MbI CTaHAApTH3ALHU U JOKyMEHTOB cuctembl 1 KHMHII onpenens-
€TCS 10 PELUeHMIO pyKoBOACTBA DenepanibHOrO OpraHa HCIOJIHH-
TEJILHOH BJIACTH MO reoae3uu ¥ kaprorpadun (Pockaprorpadun).

5. KomnnekroBaHue cpoHAaa

5.1 KoMruiekTOBaHHUE (POHAA HOPMATHUBHBIX JIOKY MEHTOB
MOAPA3ACNACTCA HA HAYaIbHOE, TEKYLIEE H PETPOCIIEKTUBHOE.

5.2 Ilpopunpe KOMIUIEKTOBAHUS WIA TEMAaTHKO-
TUITOJIOTHYECKUM TJIaH KOMIUIEKTOBAHHUs pa3padaTbIBaeTCs Op-
raHu3auued, OTBETCTBEHHOH 3a ero BeAcHUE.

5.3 HcToyHMKaMM KOMIUIEKTOBAHHA (POHNA SBJISIIOTCA
TeppUTOpHAIbHBIE OTAEeNbI pacripocTpanenrs HTJI u HTHU HUTIK
HN3pnarensCTBO CTaHAAPTOB (MarasvHbl CTAHAAPTOB), LIEHTPAJIb-

6
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HbIK Kaptorpado-reone3ndyeckui GoHa, opranuzanuu I occraH-
napra — paspadOTYMKU JOKYMEHTOB, IOJIOBHbIE U 0OA30BBIE Op-
raHU3AUHU 110 CTAHAAPTU3ALMH APYTUX OTPACIEH.

5.4 TlpuoOpeTeHre QOKYMEHTOB OCYLUECTBJISIETCS ITyTEM
MOKYIIKU NOKYMEHTOB, MOANMUCKOH HAa CEPUAJIbHLIC H3JIaHUS,
3aKa30M JOKYMEHTOB MO MNPEeABAPUTENIbHBIM 3asiBKAM a TaKXKe
obmeHa Mexay. QOHIaMH.

5:5 KoMriekroBanue BHOBb pa3pabOTaHHBIMU OTPaC/IEBbI-
MW JOKYMEHTaMM I10 CTAHAAPTU3ALUUU - B YCTAHOBJICHHOM IIOPSII-
Ke.

5.6 KomupoBaHue IOKYMEHTOB - II0 COIJIJaCOBAHHK) C
pa3paboTYMKOM WIH AepiKaTeieM MOAJINHHUKA.

6. OpraHun3aumna doHaa

6.1 Bce nocrynarwinne B GOHA NOKYMEHTBHI TMOMIEKAT
PETUCTPALUU U YUETY.

EOUHHLIEN UHAMBUAYANBbHOIO PErUCTPALIMOHHOIO YYETa
JUIA CTAHAAPTOB, TEXHUYECKHUX YCJIIOBHM, UHCTPYKLUU U T.I1. AB-
JIA€TCA Ha3BaHUE , Ui MEPHOAUYECKHUX M MPOMOJDKANOIUUXCA —
HOMEP, TOM, BBIITYCK.

Ydyer ¢oHza MPOBOAUTCA MO KaTajiory (hoHaa (KapToyHas WiM
MallIMHO4YMTaeMas (popMa) H JOKYMEHTAJILHOM 0a3e NaHHDIX.

6.2 B QoHIe HOpMAaTHUBHBIX AOKYMEHTOB IPUMCHSACTCS
nopsiakoBas (HyMepalMOHHasi) pacCTaHOBKA I JOKYMEHTOB
CAUCTEMbI CTaHAApPTU3ALUU U NOKYMEHTOB CUCTEMbI r€Ofe3Uue-
CKMX, KapTOrpau4eCKuX MHCTPYKLUMH, HOPM, MIPABUIL.

Temarndeckue COOpPHHKH, H3JaHHbIE 0€3 YKAa3aHUS HA TH-
TYJIbHOM JIACTE, 3STUKETKE JUCKETbl HOMEPOB BKJIHOYEHHBIX B HUX JIO-
KYMEHTOB U JIUTEpATypa 110 CTaHAAPTH3aLMHA pacrioararoTcst OT-
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NeJTIbHO B asihaBUTHOM MOC/IEA0BATEIbHOCTH HA3BAHMIA.

6.3 OTnenpHO U3JJaHHBIE TOKYMEHTBI U DJIEKTPOHHBIE U3-
JaHusl JOKYMEHTOB Ha auckerax U guckax CD-ROM xpansarcs
B KOpOOKaxX MJIH CTEUMANbHBIX IaMKax C 3THKETKaMH, Ha KOTO-
PbIX YKa3bIBAKOTCA KATErOPUU M HOMEpA pasMEIIeHHbIX B HUX
NOKYMEHTOB (OT MEPBOro A0 NOCIEOHETO).

[TonHOTEKCTOBBINA OaHK AAHHBIX OPraHU3YETCS Ha CETe-
BOM CEPBEpE.

[Tomewenue, 3anMmaemMoe POHAOM U NPEAHA3HAYEHHOE
JIJIsT XpaHEHUsT JOKYMEHTOB, JAOMKHO ObITh CYXHM, YHCTBIM,
00OPYAOBAHHBIM B ITPOTHUBOMNOKAPHOM OTHOIIEHHU U C CODJIIO-
NEeHUEM IIpaBuiI U pabOThI HAa MEPCOHAJIBHBIX KOMITBIOTEPAX .

6 4 BHeCeHe U3MEHEHHUHU U HU3BSITHE OTMEHEHHBIX H 3a-
MEHEHHbIX JTOKyMeHTOB npoBoautcs corjacHo 'OCT 2.503 u
Ha OCHOBE O(PULHANLHOM HHMOpMALHH, NMyONHKYEeMOH B exXe-
MECSYHBIX MH(POPMALMOHHbBIX YKa3aTeNsaX CTAHIAPTOB H TEXHH-
4eCKUX VCJIOBUH, H3gaBaeMblXx | occraHmapToM, H3BEIICHUH
OpraHu3aurlH-pa3pabOTUMKOB, TUCEM PockapTorpaduu.

7. BuobnuoteuHas odbpadoTka AOKYMEHTOB, OpraHmu3a-
LUA U BegeHue CrnpaBoOYHO-MOUCKOBOIO annapara

7.1 JIOKyMEeHTbI, MOCTyTNMBIINE B (POHJ HODKHBI MPOWTU
OHONMMOTEUHYH0 00padOTKY, BKHOYAKOLIYIO B ceOst Oubimorpadu-
4eCKy 00paloTky (cocrarneHue oudnuorpaduyeckoro onucaHus,
BBIOOP MEPBOro 3jieMeHTa OMOMMorpadHuyeckoi 3amucu, GopMUpPO-
BaHME 3aroJiOBKa, MHAEKCUPOBAHHE, T.€. CHCTEMATH3aLUs H Ipe-
METH3aLlHsl, AHHOTUPOBAHHE M pedepUpOBaHHE) U TEXHWUYECKYIO
OudIHMoTEUHY0 00paboTKy (lUTeMIeneBaHHe, MPOCTABJIEHUE HH-
BEHTAPHOIO HOMepA U wudpa XpaHEHHS JOKY MEHTOB).

3
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bubnuorpaduueckoe ONMUCaHUE U3AAHHBIX HOPMATHBHBIX
noxymeHToB npouzpoaurcsa no I'OCT 7.1,
bubnuorpadhuyeckoe ONMUCAHUE INEKTPOHHBIX H3JAHMI

nokyMeHTOB — 1o T'OCT 7.82 u I OCT 7.83.

7.2 Cucremaruzauusi 1 NPEAMETH3ALUA HOPMATHUBHBIX [10-
kyMeHTOB ocymmecrrisiercss 1o I'OCT 7.59 ¢ npumenenuem OK
001-2000 ¢ y4yeToM 0COOEHHOCTEN NMPEAMETU3ALMH 3TUX JOKYMEH-
TOB.

7.3 IlpenMeTu3aliusi HOPMaTUBHBIX TOKYMEHTOB MPOBO-
NUTCA Ha OCHOBaHMM pa3pabOTaHHBIX TPEeAMETHBIX PyOpUK.
CocTaBneHde IMepedyHs TMPEAMETHBIX pyOpHK (npeaMeTHOro
pyOpukaropa) ¢ yueToM npoduis padoThl NPEANPUATUS TIPE-
Baps€eT NPOLECC MPEAMETHU3aLUH.

7.4 CnipaBOYHO-NTOMCKOBBIN anmnapart ¢oHaa npeacTaBiis-
eT COOOH COBOKYIHOCTh IIJIAHOMEPHO OpPraHH30BaHHBIX, B3au-
MOCBSI3@HHBIX M JOMNOJIHSIOIIUX JAPYr APyra KarajoroB, KapTo-
Tex, 0a3 U DAHKOB HaHHBIX.

Karanor packpbIBaeT COCTaB U cofepxaHue (GoHIa H MOXKET
(yHKLMOHHUPOBATL B KapTOYHOM M MAalMHOYMTaeMOM (opme, Ha
MUKPOHOCHTEJISIX, & TAKKE B (POPME KHIDKHOIO U3JAHUA.

Kaproreka coaep>kuT 3allUCH Ha JOKYMEHTHI, HE3aBUCH-
MO OT UX HaiW4us UJIM OTCYTCTBUA B POHNE.

baza ganubix goJpkHA OBITH NpeAcTaBiIeHa Ha MALIMHHOM
HOCHUTEJIE B BHJIE, MO3BOJSKOLIEM OCYIECTBISITh ABTOMAaTU3UPO-
BaHHYIO IepepaboTKy comep Kaliencs B HeM UH(pOpMaLIUK.

7.5 BHeceHue B KaTaIor, KApTOTEKY U 0a3bl JaHHBIX CBEIIEHUIA
00 OTMEHE WM 3aMEHEe NOKYMEHTOB, WM IPUHSTBLIX U BBEAECHHBIX B
JIEHCTBUE HM3MEHEHMSIX K HMM OCYLLUECTBJISIETCS B TEYEHUE IBITU JIHEH
CO IHS MOJTydeHust OpULIMAILHON HHPOpMatMH ( MHPOPMALMOHHBIE
yKa3aTeJIi CTAaHAAPTOB U TEXHUYECKUX YCIIOBHUH, U3BEILIEHUN OpraHu-

O
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3aLMH-pa3pabOTYMKOB IOKYMEHTOB, nuceM Pockaprorpaduu) ¢ no-
CJIeAYHOIIMM BHECEHHEM U3MEHEHHUH B IOKYMEHTHL.

7.6 PenaktupoBaHWE KaTajiora, KapTOTEKH M 0a3bl JaH-

HBIX TIpeyCMaTpPUBAET CIENyIOLHe ONepaly:
- IPOBEPKY IPAaBUIIBHOCTH COCTaBJIEHUs OuOIHO-

rpaM4ECKOro OMUCaHus;
- YCTQHOBJIEHHE JEUCTBEHHOCTU IOOKYMEHTOB IIO

[IOCJIEAHWUM I'OLOBBIM HUJIU €XEMECSIYHBIM YKa3aTEJsIM;
- NIPOBEPKY IIPABUJILHOCTH 3alIOJIHEHUS Pa3IEJiOB

MPEIMETHOrO KaTajora,
- 3aME€Hbl YCTAaPEeBIINX MPEIMETHBIX PYOPHK.

8. Buabl n oopmbl CnpaBoOYHO-
MHPOPMALIMOHHOIO OOCNyXXUBaHUSA

8 1 CripaBOYHO-UH(POPMALMOHHOE  OOCHY>KHBaHHE

IIPOBOJIUTCH IO CJIEAYFOLIIMM HaIIPaBIEHUSIM:
- CIIpPaBOYHO-OMOMHOrpaduyeckoe 0OCITYKHBAHHE;
- OubnuoreyHoe 0OCIy)KHBAHHE;
- [IOArOTOBKA U u3laHue UHOOPMALIMOHHBIX MATEPUANIOB.

8.2 CrnipaBo4HO-OubONIHOrpadudeckoe 0OCHyKMBaHUE

[IPOBOJIMTCS B CJHEAYHOLIHX (POpMaXx:
- TMPEAOCTaBJCHUE CIPABOK U APYyrux Oudnuorpaduue-

CKHUX YCJIYT B COOTBETCTBUH C 3alIPOCaAMU MOTPEOUTENEH;
-  MOOArOoTOBKA M H3gaHue OuOauMorpadHyeCcKoi HH-

dopmanmu

8.3 bubnuoreyHoe 0OCHy)XHBaHME BKJIIOYAET Clle-
AYIOLIKE POPMBI:
10
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- aDOHEHTCKOe ODCIy KUBAHUE;
- YHWTAJILHBIH 3aJ.

8.4 ITonroroBka u uzganve UHOOPMAIMOHHBLIX MaTe-

PHUAJIOB OCYLIECTBISIETCS MMyTEM HU34AHUs OTPACIIEBBLIX yKa3arTe-
JIed Y IJIaHOB U3JaHHUH Ha ro.

8.5 MubopMauvoHHbIE YCAYTH NPEAOCTaBIAIOTCA
TaKXke norpeduTessiM yepes cetb MHTEepHeT

NMPUNOXEHUE A
(cnpasoYHoE)

bubnuorpadus

1) OK 001-2000 ObLepocCUUCKUU KnaccuukarTop
CTaHAapTOB

2) MHCTpYKUMA 0 nopsaake paspaboTku u
yTBEPXKAEHNA HOPMATUBHO-
FKIRT (THTA) 119-94 TEXHUHECKUX U METOANYECKUX aKTOB
Ha NPOM3BOACTBO TONoIrpado-
reoJe3n4ecknx U Kaprorpadpu4eckux
paboT Ha TeppuUTopu Poccumnckon
depepaumu

11



[loamucaHo B ncyaTh
06.12.05

dopmar 60x90/16
bymara tunorpagckas
IIeyaTs o)ceTHad
Ycia ned. 1.1,00

Ycu kp. orT. 1,13

Yu. u3a. 1. 0,96

Tupax 150
3axa3 10-03

[THHUHI AuK
125413, Mockaa,
OHexckag yi1., 26



