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[lpeaucnoBue

3agadun, OCHOBHbIe NPUHLUMNBLI U NpaBuna npoBeaeHnsa padboT No rocyaapCcTBEHHON CTaHOApPTU3aLUMN B
Poccuinckon depepauun yctaHoBneHol OCT P 1.0—92 «l'ocynapcTBeHHas cuctema ctaHgaptuaauum Poc-
cunckon dPepepaumn. OcHoBHble nonoxeHus» n NOCT P 1.2—92 «locyaapcTBeHHaa cuctemMa ctaHaapTuaa-
umn Poccuinckon Penepaumu. INopsaaok paspaboTkm rocynapCcTBeHHbIX CTaHOAPTOB»

CBeaeHuA O cTaHAapTe

1 NOAIrOTOBJIEH Bcepoccuncknm HayvyHO-UccnenoBaTenbCKUM MHCTUTYTOM cTaHaapTtusauun (Pl
«BHWAcTanpapt), Bcepoccumnckum HayyHO-uccnegoBaTenbCKUM MHCTUTYTOM MNpobrnemMm BbIMUCIUTENbHOW
TEXHUKU U nHpopmaTtuzaumm (BHAUTNBTIA)

BHECEH TexHunyeckum komuteToM no ctaHgaptmsauum TK 22 «/HpopMaLMOHHLIE TEXHONOMMU»

2 YTBEPXXJEH VW BBEOEH B JENCTBWE [Mpukaszom denepanbHOro areHTCTBa No TEXHUYECKOMY
perynupoBaHuio n metpornormm ot 29 aekadps 2004 r. Ne 136-cT

3 HacTroawwmm ctaHgapT naeHTuyeH mexayHapoaHomy craHaapty MCO/M3K 2382-23:1994 «Hopma-
LIMOHHaA TexHonormsa. Cnoeapb. Hactek 23. ObpaboTtka Tekcta» (ISO/IEC 2382-23:1994 «Information techno-
logy — Vocabulary — Part 23: Text processing»)

4 BBEAEH BINEPBbIE

MHbopmayust o6 usMeHeHUsIX K HacmosiueMy cmaHoapmy nybnuxkyemcsi 8 ykazamerse «HauyuoHarbHbie
crmaHoapmbl», @ meKkcm UsMeHeHul — 8 UHGhopMaUUOHHbIX yka3amersix «HayuoHanbHblie cmaHdapmebi». B
c/iyyae rnepecMompa Uil OmMeHbl Hacmosiwe20 cmaHOapma coomeemcmeyroujass UHghopmayusi bydem
onybnukoeaHa 8 UHhopMalyUOHHOM yKa3zamere «HalyuoHanbHble cmaHOapmbi»

© UMK UspatenbcTBO cTaHaapTtos, 2005

HacTosiluuii ctaHpapT He MOXeT ObiTb NMONHOCTBIO UMK YacTUYHO BOCMPOM3BENEH, TUPaXWPOBaH W
pacnpocTpaHeH B kayecTBe ouLmanbHOro naaanus 6e3 paspelueHus GenepanbHOro areHTCTBa Mo TEXHUYEC-
KOMY perynmpoBaH1IO U METPOJIOTNN
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CopepxaHue
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G I @ (o NN 17 =3 (o 5 (0. L= = | = 1
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3.2 CTPYKTYPA CINOBAPHOM CTATBM . . i v ittt ettt ettt ettt e et et e tnta s a e a e a e annenenenn, 1
3.3 Knaccu@muKaLMA CNOBAPHBIX CTATEM . . . . ..ttt ettt it e e sttt e ettt ettt e e et eeeaennn, 2
3.4 BbIOOp TEPMUHOB M (DOPMUPOBAHMNE OMPEAEIEHUM . . . . . . ittt ettt et ettt e et eeaeeeens 2
3.5 MHOXECTBO SHAUEHUM TEPMUHOB . . . . . v it ittt e et ettt et et et e et a e ae e e e e eeeaenn, 2
0 I T O] o 7= 1 11T 7 < 2
3.7 crnonb30BaHME KPYITIbIX CKODOK . . . . o ittt ittt ettt sttt s ettt a et e, 2
3.8 Mcrnonb3oBaHME KBAAPATHBIX CKODOK . . . ...ttt t ittt ettt ettt et et ae e, 2
3.9 ANABUTHBIE YKABATE M. . . . . it v ittt et et e et et e e e et e e e e tn e et e a e a e eennenns 2
4 TepPMUHBI N ONPEOE ICHUS . . . . i ittt it it e et et et e et e et e e ettt ettt e et ettt e et aeen 2
AndpaBUTHLIN yKa3aTeNb TEPMMHOB HA PYCCKOM A3bIKE . . . . .. ittt it ittt ettt e e e e e e e e eneneaenn, 8
AN@AaBUTHLIN YKasaTelb TEPMUHOB HA AHITIMACKOM A3BIKE. . . . . . . ittt ittt it ettt e et e e e et a e 13

[TlpunoxeHne A (cnpaBodHoe) CBeaeHus 0 COOTBETCTBUU CChINIOMHbLIX MeXAYHapOaAHbIX CTaHOapTOB
HaUWOHanbHbLIM cTaHaapTaM Poccunckon @epepauUm. . ... .. .o ot e e e e e 18



F'OCT P MCO/MOK 2382-23—2004

BBeaoeHue

BHeopeHve n npuMeHeHUe coBpeMeHHbIX MHPOPMALMOHHLIX TEXHONOMMU — 3TO KOMMJIEKCHasA U OUHA-
MUYHas Nnpobnema, B peLleHUn KOTOPOW OOHO U3 KNYeBbIX MeCT 3aHUMaeT CTaH4apTu3auma TepPMUHONOIvu,
no3BonsLlas obecnevnTtb OAHO3HAYHOE BOCNPUSTUE Pa3NUYHbIX MOHATMW B 3TOW CNOXHON obnacTtw.

HacTosAWwun cTaHAapT yCTaHaBNUBaEeT TePMUHbI U onpeaeneHnsa NOHATUM B 0bnacTu aBToMaTU3NpOBaH-
HON 06paboTKn TeKcTa.

HacToawun cTaHaapT naeHTnveH mexxayHapogHomy ctaHgapty MCO/M3K 2382-23:1994 «MHdopmauum-
OHHas TexHonornsa. Cnoeapb. YacTtb 23. ObpaboTka Tekcta» (ISO/IEC 2382-23:1994 «Information technology
— Vocabulary — Part 23: Text processing»)

[Tpn pazpaboTke cTaHaapTa 6bInu yuTeHbl TpeboBaHUA MexxayHapoaHbix ctaHaaptToB NCO 1087-1:2000
« TepmuHonorma. Cnoeapb. HacTtb 1. TeopeTnyeckne ocHoBbl M npuMeHeHue» n NCO 1087-2:2000 « TepMUHO-
norns. Cnoeapb. HacTtb 2. [lpyMeHeHne BbIMUCNUTENLHON TEXHUKNY.

\Y)
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HALMWOHAINBbHBIUNW CTAHOAPT POCCUUCKOWN OEOEPALUMN

NMHpopmauMoHHaA TexHonorus
CINOBAPb

YacTb 23
Ob6paboTtka TekcTa

Information technology. Vocabulary. Part 23. Text processing

Nata BBeaeHua — 2005—07—01

1 Obnactb npumeHeHuUs

HacToawmm cTaHaapT yCTaHaBNUBaeT TePMUHbI 1 onpeneneHnsa NoHATUM B 06nacT aBToOMaTU3UpPOBaH-
Hon o6paboTku Tekcta. CTaHOapT NpeaHasHaveH ana obneryeHns MexXxayHapoaHoro obLleHns cneunanucToB
B 00N1acT NHPOPMALIMOHHBLIX TEXHONOMMN. KaxkabIn TEpMUH NpeacTaBneH Ha ABYX A3blkaX: PYCCKOM U aHIMUK-
CKOM.

B HacToswmMn cTaHaapT BKMOYeHbl Haundbonee pacnpocTpaHeHHble TepMuHbl B obnactu obpaboTku
TekcToB. [pn popMmpoBaHun onpeneneHnn TepMuHOB Bbina obecneveHa nepegavya Nx OCHOBHOMO CMbICSIO-
BOr0 3Ha4YeHMA Ha PYCCKOM A3bIKe.

2 HopmaTuBHbIE CCbIJNIKI

B HacTosLeM cTaHgapTe UCNoNb30BaHbl HOPMATUBHLIE CChINKU Ha crieaylolime ctaHaapThl:
NCO 1087-1:2000 TepmunHonormnsa. Cnoeapb. YacTb 1. TeopeTnyeckme OCHOBbI U NPUMEHEHNEe
NCO 1087-2:2000 TepmuHonorunsa. Cnoeapbk. Yactb 2. [puMmeHeHne. BbIMUCIUTENLHOW TEXHUKM

3 O0Owme nonoxeHus

3.1 CnoBapHas cTaTbA

OCHOBHas vYacTb CTaHAapTa (pa3nen 4) npeacrtaenseT cobor COBOKYMHOCTbL CMOBAapPHLIX cTaTen. Kaxnan
CrnoBapHas CTaTbs BKIOYaET B cedbs Habop OCHOBHbLIX 3JIeMEHTOB, K KOTOPbIM OTHOCATCA LIMAOPOBOW UHAEKC,
TEPMWH C ero CUHOHMMaMW U aHIMWWUCKUM SKBUBASIEHTOM, onpeaeneHne. CnoBapHas cTaTbsl MOXET AO0MNOSHU-
TeNnbHO coaepXaTb NpUMepbl 1 NpuMedaHnsa, obneryatolive NoHUMaHEe TepMUHaA.

B psige cnyvaeB B onpeaeneHnax MoryT ObiTh NpyBeaeHbl CChINKU Ha onpeaeneHnsa apyrmx TepM1HOB.

OcHoBononarawuLwiue TepMyHbl (TakMe Kak crnoBapb, NOHATUE, TEPMUH U onpeaeneHue) NnpuMeHeHb! B
HacTosILLIeM CTaHAapTe COo 3HaveHunaMun, onpeaeneHHsimu B UCO 1087-1.

3.2 CTpyKTypa CroBapHOM CTaTbM

CrnoBapHas cTaTbsl BKNIOYAET B cebs OCHOBHbIE U AONONHUTENbHLIE 3NeMeHTbl B creaylLlemM nopsiake:
a) uMdpoBON MHOEKC;

0) TepMWH Ha PYCCKOM Si3bIKE;

B) AHIMWACKNIN SKBUBANEHT (aHIMUNCKUE 3KBUBANEHTDI);

) COKpaLleHus;

[l) onpeneneHve;

e) npumep;

X) npyMevaHue.

U3naHue ohmymanbHoe
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3.3 Knaccucukauuna cnoBapHbIX CTaTeu

LindbpoBble MHOEKCHI, NPUCBOEHHbLIE TEPMMHAM, CNYXaT Ansa UX Knaccugukauun: aee nepsbie Undpobl
0603Ha4aloT HOMep YacTu cTaHaapTa (B AaHHOM crnyqae — 23), cnenywlume Ase undpbl 0603Ha4aloT rpynny,
[Be nocnegHne — rnopsaKoBbI HOMep TepMUHA B rpynne.

3.4 Bbibop TepmMUMHOB U (hopMUpOBaHUe onpeaeneHUn

[1pn BbIOOpe TepMUHOB N DOPMUPOBaHUN onpeneneHun B HacTosiLeM CcTaHaapTe ObinNy ydTeHbl NPUH-
LiMNbI HENPOTUBOPEYUBOCTU N COrMACOBAHHOCTU LLUMPOKO NPUMEHSAEMbIX TEPMUHOB U onpeaeneHnn B obnactu
0bpaboTKM TEKCTOB.

3.5 MHoXecTBO 3Ha4eHMN TePMUHOB

Ecnn kakon-nmbo TepMMH MMeeT HEeCKONbKO 3HauvyeHWW, Bce OHW 0bpasyloT oTaenbHble CrioBapHble
CTaTbM.

3.6 CokpaweHun

[1na HeKoTopbIX TEPMMHOB B HACTOsILLEM CTaHOapTe BBeAeHbl obLllenpuMeHuMble cokpalleHuns (abbpe-
BUaTYpLI), HeUCNonb3yemble B onpeneneHusx, npuMmepax unm npuMedaHmsXx.

3.7 Acnonb3oBaHue KpyrrnbiX CKOBOK

CWHOHNMBI TEPMUHOB W/ NOSAICHEHUSA K HUM 3aKINioveHbl B KPYITible CKODKMW.
3.8 Ucnonb3oBaHue KBagpaTHbIX CKOOOK

AHIMUACKNE 3KBUBASIeHTbl TEPMWHA 3aKMi0YeHbl B KBaApaTHble CKOBKMW.

3.9 AndaBuTHbIe yKa3aTenm

B HacTosiLiem cTaHoapTe npuBeaeHbl angaBUTHbLIE YKa3aTenv TEPMUHOB 151 KaXXA0ro U3 UCNOSb30BaH-
HbIX A3bIKOB — PYCCKOIo W aHrnumnckoro. Ecnm TepmyH sBNSIeTCA CNOBOCOMETaHUEM, TO B andgaBUTHbIN YKa3a-
Tenb BBeAEHbl BCE KNYEeBbIEe CroBa AAHHOMO CrIOBOCOMETAHUSI.

Kaxnoe knoveBoe CIOBO TEPMWMHA, COCTOSILLErO M3 HECKONbKUX CroB, NpYMBENEeHO B andaBUTHOM
nopsiake.

4 TepmMuHbI N onpepeneHun

23.01 Obwume NoOHATUSRA

23.01.01 TekcT [text]: laHHbIEe B oopMe 3HAKOB, CUMBOJIOB, CIOB, (0pa3, naparpagoB, NpeafoXeHUN,
Tabnuuy nNn nx codeTaHun, NnpeaHasHavyeHHble ANs BbipaXXeHUS CMbICINIOBOIO 3HAa4Y€HUA, BOCMIPUATNE KOTOPLIX
(0AHHbLIX) OCHOBLIBAETCSH HAa NOHUMaHUM NONb3oBaTesieM eCTeCTBEHHOIo N UCKYCCTBEHHOIO A3blKa.

lMpumep — [enosoe nucbMO, omnedyamaHHoe Ha 6ymMaze usu omobpaxaeMoe Ha 3KpaHe.

23.01.02 obpadboTka Tekcrta [text processing (word processing)]: Onepauun ob6paboTkKn AaHHbLIX
TEeKCTa, BKNYaa BBOA, TEKCTOBOE pedakTUpoBaHWe, COPTUPOBKY, oObeanHeHne, Nonck, 3anoMuHaHue, OTOo-
bpaxeHue nnn nevaTb TeKCTa.

23.01.03 TexkcToBbLIM Npoueccop [text processor (word processor)]: NakeT nporpamMmm W/mnnu ycTpon-
CTBO C COOTBETCTBYIOLLMM MAKeTOM nporpamMm, NO3BONAIOLLME NONbL30OBATENIO NPOBOANTL 0OpadoTKy TEKCTOB.

23.01.04 pepaxktupoBaHue TekcTa™ [text editing (editing)]: icnonb3oBaHne TEKCTOBOro npoLeccopa
(pepakTopa) ana obpaboTKM TEeKCTOB, BKMOYass NepeKOMMNOHOBKY, W3MeHeHwe, OonorHeHwe, yaaneHuve Wy
nepedopMaTUpoBaHe TEKCTA.

23.01.05 pokymeHT* [document]: TekcT, umelOLWIMW HAMMeHOBaHWe, onpeaeneHHyo CTPYKTYpY 1 060-
3HaYeHWe, KOTOPbIN MOXET ObITb COXpaHEH, OTpeaaKTUPOBaH, HAaNAEH N 3aMeHeH Kak eguHoe uenoe.

23.01.06 npoekT (NnpeaBaputenbHbIX BapuaHT) [draft copy]: [lpeaBaputenbHaa Bepcusa OOKYMEHTa
ONA paccMoTpeHus, oaobpeHus nnu pegakTUpoOBaHKS.

23.02 CTpyKkTypa TeKCTa U AOKYMEeHTa

23.02.01 cTpyktypa aokymeHTa [document architecture]: [lonHbIM HA6OpP B3aUMOCBA3aHHLIX NpaBws,
onpenensitoLlnn BO3MOXHbIE CTPYKTYPbl JIOKYMEHTOB, NMPUHATLIX ANs pAaCCMOTPEHUs B onpenerneHHon cpene
0bpaboTKM TEKCTA.

23.02.02 xapakTtepucTtuka (napameTtpbl) AokymeHTa [document profile]: Habop aTpnbyToB, koTopble
onpenensitoT XapakTepUCTUKN OOKYMEHTA B LIeNIOM, B TOM YuUche ero Tun u popmar.

* 34ecb 1 ganee — TepMUHbI, NPUMEHsiEMbIe Npu obpaboTke TekcTa (in text processing).
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23.02.03 makeT aookymeHTa [layout object]: OnemeHThl onpeaeneHHoOW CTPYKTYPbl MakeTa JOKYMEHTA.
lpumep — CmpaHuua, 6510KkK.

23.02.04 norunuyeckue anemMeHTbl CTPYKTYPbI AOKyMeHTa [logical object]: OnemeHTLl onpeaeneHHOW
NTIOrMMEeCKON CTPYKTYPbl AOKYMEHTA, KOTOpble MOINYT MMETb BaXXHOE 3HadeHue AnS NpUKIagHbIX CUCTEM UNU
nonb3oBarens.

lpumep — Naea, pa3den, napazpaq.

23.02.05 Teno pokymeHTta [document body]: CoaepxxaHvne AOKyMEHTa, BKIIOYAs TEKCT N MAKeT OOKY-
MEHTa, KpOMe XapaKTepuUCTUK (MapamMeTpoB) AOKYMEHTA.

23.02.06 dopmat* [format]: OnpegeneHHas opraHnzaums (MNKU MakeT) TeKCTa B NeMaTtHOM BUAe UNnw
OTODpaXXeHHOW Ha 3KpaHe (bopmMe, UNu 3anucaHHOro Ha HocuTene AaHHbIX.

23.02.07 dopmaTupoBaHue™ [formatting]: BoaMOXHOCTbL TEeKCTOBOro penakropa wnu Apyrnx npo-
rPaMMHbIX cpencTtB obpaboTkm TekcTa, KOTopas NO3BOMSET NOAroTOBUTL MAKET TeKCTa B COOTBETCTBUMU C
KpuTepusimu, onpeneneHHsIMU Nonb3oBaTenem.

23.02.08 cTpoka (cTpoka TekcTa) [line of text]: [locneaoBaTtenbHOCTL 3HAKOB, KaK NpaBMNoO, COCTOALLLANA
n3 crnoB U npobenoB, yctaHaBnuBaemMas npu oopMaTupoBaHUM TEKCTa U NOCTPOEeHHaa OoOLIMHO No H6a30BOM
(ONOPHON) CTPOKe TeKCcTa. [AnuHa CTPOKU 3aBUCUT OT MecCTa, OTBeAEHHOro OT (PUKCUPOBAHHOW TOYKU MpW
doopmaTmpoBaHUN.

23.02.09 6asosan (onopHan) nuHuA [baseline (reference line)]: HWkHAA HavyanbHasa ropn3oHTanNbLHas
NIMHUA CTPOKKN, UCMONb3yeMast s pasMeLLeHNA 3HAKOB U OTCHYETA BEPTUKANbHBLIX PACCTOAHMU MeXOY CTPOKaMM.

23.02.10 mexaycTpo4Hbiv UHTepBan [line spacing]: PaccTtosHne mexay 6a3oBeIMM NVUHUAMU crieay-
FOLLIUX OPYr 3a OpYroM CTpOK.

23.02.11 obnacTtb TekcTa [text area (type area)]: ObnacTb oTAenbLHON CTPpaHULULI NN 3KpaHa, B KOTOPOW
pa3MeLLaloT TEKCT Unu rpadouveckue areMeHThI.

23.02.12 pamka 3Haka (cumBona) [character box (bounding box)]: BoobpaxkaeMbii napannenorpaMmm
Ha 3KpaHe U1 Ha oTneYaTaHHOM TEeKCTe, KOTOPLIM COOAEPXUT BCe YaCTU OOQHOIo 3HaKa.

[TpuMeyaHn e — Bnoku 3Haka MOryT YaCTUYHO NepPeKPbLIBaATLCA AN MBMEHEHUSA PACCTOAHUA MEXOY 3HaKaMu Unu
AN YNNoTHEHUS 3HAKOB.

23.02.13 6nok* [block]: YacTb TekcTa, onpeneneHHasa nonb3oBaTernem, ¢ KOTOpon NPoOBOAAT onepaLum
obpaboTKM TEKCTa.

23.02.14 makeTt (wadbnoH) 3Haka [pictorial character]: OavH 13 onpeaeneHHbIXx HAOOPOB 3HAKOB,
Ncnosnb3yeMblX AN OPMUPOBAHUA rpadnyecknx n3obpaxxeHnmn, Takmx Kak NMHUKN, paMKy, LUMdpbl, ana-
rpamMMbl.

23.02.15 aBTOMaTU4YecKas npuBsi3Kka CHOCOK [automatic footnote tie-in]: OyHKLUKMSA, KOTOpPas NO3BO-
NAEeT aBTOMaTtn4yeckn ycTaHaBNMMBaTb CHOCKU B KOHLIE CTPaHMLLI UK B APYroM onpenerneHHOM MecTe TeKCTa.

23.03 ®OyHKUMM OTOOpaXKeHUR

23.03.01 npokpyTtka [scrolling]: [lBmkxeHne nsobpaxeHna Ha yCTpoucTee OToOpaXXeHUs1 B BepPTUKarb-
HOM MM TOPU3OHTaNbLHOM HanpaBieHn ANA NPOCMOTPA TEKCTAa AOKYMEHTA BHYTPU rpaHunL, 3KpaHa Unm oKHa.

23.03.02 ucnonb3oBaHMe okoH [windowing]: Cnoco® vcnonb3oBaHUA OKOH AnNSA OAHOBPEMEHHOro
OTODOpaXXeHNs pasnNuYHbLIX JaHHLIX UMW ONS peanu3auny ynpaesneHnsa B pasnuYHbIX NPUKNagHbIX CUCTEMaX.

23.03.03 npocmoTp™ [browsing]: bbICTpbIN NPOCMOTP TEKCTa Ha YCTPOMUCTBE OTODpaXeHuna nyTem
NPOKPYTKN.

23.03.04 oToOpaxeHue NONHOMU CTpaHUUbI Ha 3KpaHe [full-page display]: OTobpaxeHne Ha skpaHe
Takoro obbema TeKCTOBOW uUnn rpadouyveckon MHGopMaLMK, KOTOPLIN MOXET ObiTb HanevyaTaH Ha AaHHOW
CTpaHuLLe.

23.03.05 npocmoTp nevatu (NnpeaBaputenbHbIN) [print preview]: OTobpaxkeHne Ha 3KpaHe 3aKOH-
YeHHOW CTPaHWLbl JOKYMEHTAa, NONHOCTLIO COOTBETCTBYIOLLIEN HaneYaTaHHOW CTpaHuLe.

[1puMeyaHun e — OyHKLUMA NPOCMOTPa nevyaTu oCyLLLECTBNAETCA NONb30BaTENEM B PEXMME MOJTHOMO COOTBETCT-
BUSA, NpegycMaTpuBaloLLero otoopaxeHne TekcTa, COOTBETCTBYIOLLIENO PeXUMy neyaTu.

23.03.06 nporpamma npocmoTtpa [previewer]: [lporpammHoe obecneveHne, ncnonb3yemMmoe And npes-
BapUTENbLHOro NPOCMOTPa nevaru.

23.03.07 pexum nonHoro cootBetcTBUA [WYSIWYG (what-you-see-is-what-you-get)]: Boamox-
HOCTb TEKCTOBOIO NpoLieccopa NOCTOSAHHO OTObpaXaTb TEKCT BO BPeMS ero nedvartu.

[TpunMeyaHun e — PeXxnMm nonHOro COOTBETCTBUA NPeaycMaTpuUBaeT NOCTOAHHOE OTODpaXeHWe TeKcTa no 3anpo-
Cy NoJsib3oBaTens.
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23.03.08 ckpbiTbin 3HakK [hidden character]: 3Hak, KOTOpLIM OObLIMHO He nevaTaeTcs Unu He oTobpa-
)KAeTCH Ha 3KpaHe.

lIpumep — BcmpoeHHbIU 3HaK yripaesieHUs.

23.04 PepakTupoBaHMe TeKCTa

23.04.01 yaaneHue [delete]: PyHKUMA nNn pexknm, KOTOPLIN MNO3BONAET NONL30BATENIO YOANAThL paHee
BBeOJeHHbIN TEeKCT UM ero YacTb.

23.04.02 coxpaHeHue [save]: PYyHKUMA UNN PEXUM, KOTOPLIA MNO3BONSAET MOJib30BaTEN0 COXPaHATb
doann Ha HocuTene AaHHbIX U B JanbHeulleM BHOCUTbL UBMEHEHUA B coiepXXaHne oauna.

23.04.03 otmeHa [undo]: PyHKUMA, KOTOpas MO3BONAET NOSib30BaTENi0 OTMEHATbL OeUCTBUEe CaMOM
nocneaHen KOMaHObl UMV HECKONbKUX KOMaHA.

[MTpuMedaHne — HekoTopble KOMaHAbl He NoanexaT OTMEHe.

23.04.04 pobaBneHue B KoHeW* [append]: OyHKLUMA NNn pexum, KOTOPbIA NO3BONSAET NONb30BaTenNto
006aBNATbL HOBLIV AOKYMEHT U Habop 3HAKOB B KOHeL, paHee BBeOEHHOro TEKCTa.

23.04.05 wabnoH (ctepeotmn) [boilerplate]: CoxpaHeHHbLIV TEKCT, NpeaHasHavYeHHbIVW AN NOBTOPHOro
MCMONb30BaHUA B MHOTOYMCEHHbLIX JOKYMEHTaX.

23.04.06 TMnoeoe nucbmo [form letter]: [lncbmo, coaepxallee TUNOBOW TEKCT, COXPaHEHHLIN Ha
HOCUTene AOaHHbIX, KOTOPbIn MOXET ObiTb nepcoHnduuupoBaH nytem aobaBneHus B Hero WHgopmaluu,
cogepXxalleyn HaMeHOBaHUSA U agpeca OAHOro UKW HECKOJbKMX nony4varenen.

23.04.07 koppektop oporpadpum [spelling checker (spellchecker)]: lporpamma B TEeKCTOBOM MpPO-
Lleccope, KoTopas NpoBepseT NpaBUIbHOCTL HanncaHusa (opdorpaduio) CNoB B TEKCTE.

[1puMey aHue — lNpoBepka cnoB MOXeT ObITb BbINOMHEHA MO MEPE X BBOAA UINW NpU nocneayllen oopaboTke.

23.04.08 koHTpoOonb rpammatuku [grammar checker]: lNporpammHoe obecnedeHne, no3BonswLLee
CPpaBHUBATb CMHTAKCUYECKNE XapaKTEPUCTUKN TEKCTa CO BCTPOEHHLIMU rpaMMaTUYeCKMMK NMpaBuUiaMU C yKa-
3aHUEeM NyTU ucnpaeBneHns OLLINOOK.

23.04.09 koHTponb ctunuctukm [style checker]: lNpompammHoe obecneueHune, ocyllecTBnswLlee
CpaBHEHMe CTUIMUCTUYECKNX XapaKTePUCTUK TeKCTa CO BCTPOEHHbLIMU NpaBuUaMmn HanncaHUs TekCTa C yKasa-
HUeM nyTen ynyJleHus CTUns.

23.04.10 BcTaBka [insert]: PyHKUUA UNKN peXUM, KOTOPLIN NO3BONAET NOSbL30BATENO BBOAUTL OOMNOJ-
HUTENbHLIM TEKCT B CYLUECTBYHOLWUA TeKCT. [lpyU 3TOM TeKCT aBTOMaTU4YeCKU neperpynnupoBLIBAaeTCA ANA
pasmMelleHVUs BBOOAUMOIo AOMNOJIHEHUS.

23.04.11 3ameHa [replace]: PyHKUUA NN PEXUM, KOTOPLIN MO3BONAET NONbL30BaTEN 3aMEeHSATh CYLLe-
CTBYIOLLIMA TEKCT UMK ero YacTb Ha APYrov TEKCT.

23.04.12 nowmck* [search (find)]: PyHKUMA N pexxuMm, KOTOPbIA NO3BONAET NONMbL30BaTEN0 OBHAPYXK-
BaTb onpeaeneHHble nocrneaoBaTenbHOCTU 3HAKOB (CUMBONOB), BCTPOEHHbLIE KOMaHAbl UMW 3HaKW C onpeae-
NeHHbLIMK aTpubyTamMun B TEKCTE.

23.04.13 nouck u 3ameHa [search and replace (find and replace)]: PyHKUMA UNKN peXxUM, KOTOPLIWN
NO3BONSET NONb30OBaTEND OOHAPYXUBATb onpeneneHHble nocrneaoBaTtenbHOCTU 3HAKOB (CMMBONOB), BCTPO-
eHHble KOMaHbl U 3HaKN ¢ onpeaeneHHbLIMU aTpudyTaMm B TEKCTE U 3aMEeHATb UX Ha ApYyrne B AaHHOM TEKCTe.

[MTpMMeyaHune— OYHKUMA UM PEXMUM MOXKET ObITb BbINOMHEH MO YacTU UMK NO BCEMY AOKYMEHTY.

23.04.14 pacwuvpeHHbIM NOUCK U 3ameHa [global search and replace (global find and replace)]:
DYHKLUNSA NN peXuM, KOTOPbIA NO3BONAET NOfb30oBaTenNo 0OHapy>XUBaTh onpeaeneHHule nocrnenoBaTeNibHOC-
TN 3HAKOB (CUMBOJSIOB), BCTPOEHHbLIE KOMaHObl UMN 3HAKU C onpedeneHHbIMU aTpubytTamu B OOKYMEHTe U
3aMeHATb UX Ha apyrme B JaHHOM TEKCTe B aBTOMaTU4eCKOM pexnumMe U nog, KOHTPoneM nonb3oBaTens.

23.04.15 nouck B obpaTtHOM HanpaBneHuu [backward search (reverse search, reverse find)]:
DYHKUUA UK PeXNM, KOTOPLIM NO3BONAET NPOBOAUTL NOUCK C NI0OOro Mecta AOKYMEeHTa C BO3BPAaTOM K Havany
OOKYMEHTA.

23.04.16 nepemelwyeHue 6noka* [block move]: PyHKUUA, KOTOpas NO3BONAET NONbL30OBATENHO BLIAENUTL
ONoOK TeKCTa U NepeMecTUTb ero B Apyroe MecTo AOKyMeHTa UM nepeHecTn ero B ApYron AOKYMEHT.

23.04.17 Bbipe3aTb U BCTaBUTb [cut and paste]: PyHKLKA, KOTOpas NO3BONAET NONbL3OBATENIO Nepe-
MellaTb UM KONUPOBaTb TEKCT UMK rpadonKy AOKyMeHTa B OydpepHyo NaMaTb Ana MHopMaLWMoOHHOIo obmMeHa
UNu Ansa Ucrnonb30oBaHWSA B JAHHOM UIMU OPYIroM AOKYMEHTE.

23.04.18 o6ydepHana namaTtb [clipboard]: ObnacTe namAaTM ANA BpeMeHHOro XpaHeHUsi TeKCcTa Unw
rPadouKn C Lenbio NOBTOPHO UCMONbL30BaTh UX B JAHHOM UIMX OPYITOM JOKYMEHTE.

23.04.19 konupopaHue dnoka [block copy]: PyHKUMA, KOTOpas NO3BONSAET NONb3oBaTento caenaTtb
konuio (ayonukat) 6noka TekcTa U BCTaBUThL €ro B Apyroe MecTto JaHHOro A0KyMeHTa Unv B APYron AOKYMEHT.
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23.04.20 nepeHoc cnoBa [word wrap]: PyHKUMA, KOTOpas NO3BONAET aBTOMATUMECKN pasMellaTb
CINOBO Ha creaylLllen CTpoke B clydae, ecnv ANvHa CrnoBa N OTHOCALLUMECS K HeMy 3HakKuM MyHKTyaluwn
NpeBbLILLAT AONYCTUMOE MeCTO Ha CTPOKe.

23.04.21 umknuuyeckum nepexoa” [wraparound]: ®yHKUMSA, KOTOPAsa NO3BOSSIET aBTOMaTUYECKU Nepe-
MeLlaTb TeKCT, BBeeHHbIW B KOHLIe CTPOKW, B HA4Yano criefyloLlein CTPOKM.

23.04.22 BcTpoeHHas komaHaa* [embedded command]: KomaHga npu obpaboTke TekcTa, Npeacras-
NeHHas KaK YacTb TEKCTa, KOTOpas BLIMOMHAETCA, Koraa AO0KYMEeHT OThopMaTUpOBaH AN NPOCMOTpa nevaru
NN POPMUPOBaAHUA haurna ansa neyartw.

23.04.23 Hepa3pbIiBHbIU Npoben [no-break space (hard space)]: MecTo (NpoMeXxyToK, UHTepBarn),
0003Ha4YeHHoe cneuunanbHbiM 3HAaKOM B CTPOKE, C NMOMOLLBLID KOTOPOro TEKCTOBLIM NpOoLLEeCcCCoOp He No3BOonseT
pasnensitb KOHKPETHLIN HAabop 3HAKOB.

TIpumep — Hepa3pbisHbiUu rpobesn e yucne 12 000 unu e ebipaxeHuu George V.
[TpunMeyaHune— HepaspbiBHLI Npoben MOXET Takke ObiTb peanu3oBaH BCTPOEHHON KOMaHOOMN.

23.04.24 Heobsn3aTenbHbin paedpmc [soft hyphen (discretionary hyphen)]: CrneuyvanbHblii 3HaK B
CnoBe, BCTaBNA€Mbl aBTOMATUYECKMN NN NONb30BaTeNeM AN YKasaHMAa MecTa pasaeneHus croBa u oTobpa-
)XaeMbll Ha 3KpaHe Kak aeduc B cnydvae, Korga CnoBO AOMKHO ObiTb pasfeneHO B KOHUE CTPOKU M3-3a
HeJ0CTaTOMHOCTU MecCTa ANs pasMeLLeHns Lienoro Croea.

[TpuMeyaHue— HeobasaTenbHbin AedUC MOXET HE UCMONb30OBATLCH.

23.04.25 obssaTtenbHbi aeduc [hard hyphen (required hyphen)]: edwuc, Heobxoaumeln No npaBu-
Ny HaNMCaHMA CNoBa UMK BbIPaXXeHNs1 He3aBUCUMO OT €ro NMOSIOXKEeHUs B CTPOKeE.

[MTpnMeyaHune — ObasatenbHbi AedrUc He NOANEXUT yaaneHuo.

23.04.26 ypaneHue HeobssaTenbHoOro aedpuca [hyphen drop]: PyHKUKSA, KOTOpPAa NO3IBONAET UCKIIO-
YaTb NpUMeHeHue gegunca, Kkorga HeT HeobBXoaUMOCTU pasaensTh CNOBO.

23.04.27 onpepeneHve Amana3oHa CTpPoku [range specification]: Beibop Havana n KoHUa CTPOKWU
3HAKOB.

[TpuMeyaHune— [JuanasoH CTPOKM MOXET ObITh BbIDpaH UCX0ASA U3 TaKUX 3NEMEHTOB TEKCTA, Kak CNOBO, CTPOKA,
naparpad, npeanoXxeHue Unu cTpaHuua.

23.04.28 nponyck® [skip]: ®PyHKUUS, KOTOpas MNO3BONAET MNONb30OBaTENO MpPonyckaTb (MPonucTaTth)
TeKCT (CTpaHuuy unu naparpad).

23.04.29 nepesanucbiBaTh” [to overwrite]: PyHKLUWA, KOTOpPas NO3BONSET 3aMEHATb CYLLECTBYIOLLMN
TEKCT HOBbIM TEKCTOM B TOM Xe MecCTe.

23.04.30 BocctaHaBnuBaTb [t0o undelete]: ®yHKUuMA, no3BonAloLWass BOCCTaHaABNUBATb TEKCT W/NNw
rpadounKy, KoTopble DbINK paHee yaarneHbl, Npyu yCnoBuKU, ecrnn He Bbina ncnonb3oBaHa KOMaHOA COXPaHEHUs.

23.04.31 mHoroyaapHbiv BBOoA 3Haka [multistroke character entry]: MeTon BBeaoeHUs TeKCTa, KOTO-
Pbi TpedyeT MHOMOUMCIEHHOro HaXXaTua KnaBuLLM oS BBOOA OOHOro 3Haka.

23.04.32 BBeaeHue uaeorpamm [ideogram entry]: Metoq BBeoeHUA TEKCTA, KOTOPLIA NyTEM MHOIO-
YMCIEHHOro HaXaTus KrnasuLl onpeaenser BBo4 POHETUYECKUX TPAHCKPUNLIMOHHBLIX 3HAKOB C KOHBEpPCUEN B
naeorpaMmmbl NyTeM BbINONMHEHUA COOTBETCTBYIOLLMX CUHTAKCUMECKUX NpaBun.

lpumep — KoHeepcusi «Kana-Kanji» Moxem onpedesiamb 8800 SIMOHCKUX 3HakK0o8, KOHeepcusi «Pinyin-
Hanji» moxem onpedensimebs 6800 KUMAaUCKUX 3HAaKOBG.

23.05 TekcTOBbLIe peAaKToOpbI

23.05.01 TekcToBLIN pepnakTop [text editor]: [NporpammHOe obecneveHne, No3BONSOLLEE NONbL30BA-
Ten co3gaBaTh U USMEHATb TEKCT.

23.05.02 pepakTop cTpoK [line editor]: TekCTOBLIN peOakTop, NO3BONAKOLLUA NONb30BaTENI0 NPOBECTU
pefakTUpOBaHWE 3N1eMeHTOB TeKCTa Ha JaHHOW CTPOKe UNu rpynne nocneanyoLwmnx CTPok.

23.05.03 3akpaHHbIY pepakTop [screen editor]: TekCTOBLIN peaakTop, KOTOPbLIN NO3BOSSIET OTODpaXKaTh
N peqakTUpOBaTh TEKCT Ha 3KpaHe C UCMOofIb30BaHUEM MO3ULIMKU Kypcopa.

23.05.04 cuHTakcu4yeCku opveHTUpPOBaHHbLIU peaakTop [syntax-directed editor]: TekcToBLIM penak-
TOp, OPUEHTUPOBAHHbLIX Ha NMPUMEeHeHWe onpeneneHHoro AA3blka NPorpaMMMpoOBaHNA U COMMacoBaHHbLIA C
CUHTAaKCUCOM OAHHOIo A3bika NPorpaMMMUpOBaHKSA.

23.06 ®opmaTupoBaHMe TEKCTOB U AJOKYMEHTOB

23.06.01 obbeauHeHue AokyMeHTa [document merge]: PyHKLMA TEKCTOBOro npoleccopa, KoTopas
NO3BONAET NONb30BaTENK CO3AaBaTbh JOKYMEHT U3 paHee COXpPaHeHHbIX IOKYMEeHTOB UMW YacTen O OKYMEHTOB.
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lpumep — lNodzomoeka nucbMa nymemM o6 beQUHEeHUST POPMbI MUNOB020 NUCLMa U mekcma ¢ (paMuntusimMu
u adpecamMu riosrydamerneu, 3ape2ucmpupo8aHHbIX 8 CITUCKe pacChifIKU.

23.06.02 pexxum yctaHoOBNneHMA napameTpoB TekcTa [adjust text mode]: Pexum, nossonsaowmn
NONb30BaTEN0 UBMEHATL POpMaT TeKCTa B COOTBETCTBMM C 3aaBaeMOV ANTMHOW CTPOKU U/UNn CTPaHULbI.

23.06.03 ycTtaHoBneHue AnNuMHbI CTpaHuubl [page length control (page depth control]: BoamoXXHOCTb
onpenensaTb U yCTaHaBNMBaTb ANTMHY CTPAHULIGI.

23.06.04 chopmaTupoBaHue aokymeHTa [document formatter]: [porpamma, no3BonswLAA NONb30-
BaTEsNi0 CKOMMNOHOBATb JOKYMEHT M NONyYnTb HanevdaTaHHyK KOMNUio JOKYMEHTA.

[TpumeyaHue—Ipn dopmaTMpoBaHUM OOKYMEHTa MOryT ObiTb BLINOMNHEHbLlI U Apyrve (OyHKLUUKW, Takue Kak
HymMepauua cTpaHuL, U naparpadgos.

23.06.05 ropusoHTanbHbiX chopmarT [landscape (landscape format, horizontal format)]: Pasmelle-
HUe TeKCTa Unu rpadukn Ha cTpaHuue B Buae, yoobHoOM ans HoOpManbHOro YTeHus, B criyydae, korga LumpuHa
CTPaHWLbl NPEBLILLAET ee ANnHY (ansb0MHbIN dhopmar).

23.06.06 BepTuUKanbHbIN popmaT [portrait (portrait format, vertical format)]: PasmelleHne TekcTa
nnn rpadouKn Ha cTpaHuue B Buae, yooObHOM Ons HOPMAanbHOro YTeHusi, B cly4vae, Korga AfnvHa CTpaHuLbl
NPeBbLILLAET ee LUMPUHY (KHWXHBLIW doopmar).

23.06.07 6asoBbin chopmaTt [default format (basic format)]: lNpensaputenbHO 3aaaHHbLIN bopMar,
KOTOPbIA YCTaHABMMBAETCS aBTOMATUYECKU, €CNU HET AONONMHUTENbHLIX TpeboBaHU NONL3OBaTENS.

23.06.08 none (ctpanvubl) [margin]: ObLIMHO Hencnonbayemasi obnacTb, KOTOpas HAXOAUTCA MeXay
obnacTblo TeKCTa 1 NOON U3 YeTbipex CTOPOH CTPaHULILI NNN 3KpaHa.

[TpuMeyaHue—Illona MOryT cogepXaTb Takne aneMeHTbl, Kak BepXHUA U HWXKHUA KONOHTUTYNbI, HebonbLUne
nnnKcTpayun, NpuMevyaHns, HoMepa CTpaHuL.

23.06.09 BepxHum KonoHTUTYN [page header (running head)]: bnok Tekcra, HanevyaTaHHbIN B BepXHeEW
4YacTu ogHon unu donee CTpaHuLibl B IOKYMEHTE.

[MTpnMeyvyaHne — BepxHUi KONOHTUTYN CTPaHULIbl MOXET COAEPXaTb Pas3NUYHyd MHGOopMaLMI, HanpuMmep
HOMEpP CTpPaHULIbI.

23.06.10 HwxHUM konoHTUTYN [footer (running foot)]: brnok Tekcra, Hane4YaTaHHLI B HWKHEW YacTw
oaHon unun bornee cTpaHwuLbl B JOKYMEHTE.

[MTpuMeyaHUe — HWKHUA KONOHTUTYN CTPaHWULIbl MOXET COAepXaTb pasnuuHylw MHdopMaLMi, HanpuMmep
HOMEpP CTpaHULbI.

23.06.11 uenTpupoBaTthb [to center]: Pacnonaratb Tekct Takmm 0bpasomM, YTobbl OH ObIN cUMMeTpUYeH
MO OTHOLLEHMIO K Da30BON TOUKE Ha rOPU3OHTANIbHON W/UN BEPTUKAIbHON NIMHUW.

23.06.12 otrcTtynatb BnpaBo [to indent]: YcTaHaBnuBaTb Ha4ano CTPOKU ganblue OT NeBOoro Kpas nons
CTpaHWLbI N0 CPaBHEHUIO C OAPYTMMU CTPOKaMMW.

23.06.13 noavepkuBaTth [to underline (to underscore)]: [levaratb NN oTobpaXaTb Ha SKpaHe NMHUIO
HenocpeacTBeHHO Noj BbigerneHHbIM 3HAKOM UMY rpynnov 3HaKOB.

23.06.14 BbIpOBHEeHHbLIX NO nNpaBomy Kpak [right-aligned (right-adjusted, flush right, right-justi-
fied)]: TekcT, BbIpOBHEHHLIV TONbLKO MO NPaBOMY Kpato Nons CTpaHULbI.

23.06.15 BblpOBHEeHHbLIX NO neBomMy kparo [left-aligned (left-adjusted, flush left, left-justified)]:
TeKCT, BbIPOBHEHHLIN TONLKO NO JIeBOMY Kpako Nons CTpaHULbI.

23.06.16 HepoBHbIM NpaBbiN Kpau [ragged right]: TekcT ¢ HepOBHLIM MpaBbIM KpaeM OTHOCUTESbHO
NPaBoro NosisA CTpPaHuLbI.

23.06.17 HepoBHbLIU NeBbIN Kpau [ragged left]: TekcT ¢ HepoBHbLIM NEBLIM KpaeM OTHOCUTENBLHO NEBOro
Nons CTpaHULbI.

23.06.18 BbipaBHMBaTbL* [to justify]: Pacnonaratb TEKCT roOpn30OHTaNbLHO NO LLUMPUHE CTPaHWULbI TAKUM
obpasoM, YTOOLI NepPBLIA U NOCNEaHUN 3HAKU KaXXO0W CTPOKU ObiN BbIPOBHEHBLI MO COOTBETCTBYHOLLUM Kpasim
NoNsA CTPaHWLbI, NN PacnonoXeHMe TeKCTa BePTUKarbHO Mo ANMHE CTPaHuLbl TakKuM 06pasoM, YTOOLI NepBas
N NoCneaHAsl CTPOKN TeKCcTa Obinv BbIPOBHEHbLI MO COOTBETCTBYIOLLMM KpasiM NOSNS CTPaHULbI.

[TlpuMedyaHus

1 locnegHOK CTPOKY Nnaparpadg)a MOXHO He BbipaBHUBATL.

2 B TekCTe, rae CTPOKU 3anONHAKTCA 3HaKaMy BEPTUKANbLHO (HanpuMep, TEKCT Ha ANOHCKOM fA3blKe), BbipaBHUBAHUE
OCYLLECTBNAETCA NO BEPTUKANLHON NUHUK Kpasi NoNns CTpaHULb.

23.06.19 nuHewuka [ruler line]: JInHMA, yctaHaBnMBarLlas npaBbIv U NeBbIN Kpas Nonsa CTpaHULbl U
nosvuum Tabynsauum.
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23.06.20 aBTOMaTMUecKkas Hymepauusa cTtpaHul [automatic page numbering]: Bo3MOXHOCTb TeKC-
TOBOro npoLeccopa aBToMaTtuyeckn oopMUpPOBaTb UAEHTUMUKATOP CcneayrLluX oHa 3a APYrou CTpaHwL
NOKYMeHTa 3apaHee onpeaeneHHbIM crocobom.

MpuMevyaHne — [JaHHbIN TEPMUH CnedyeT OTNMYaTb OT TEPMMHA «aBTOMaTU4ecKkoe pa3bueHue TekcTa Ha
CTPaHULbI».

23.06.21 aBTOMaTM4yeckoe pasdbueHue TekcTa Ha CTpaHuubl [automatic pagination]: ABTomMaTnyec-
KOoe pasMelleHne TeKCTa Ha CTpaHuLax B COOTBETCTBMM C 3afaHHLIMU NapaMeTpaMun CTPYKTYPbl JOKYMEHTA.

[TpuMmeyaHuns
1 OTa hyHKUMA NO3BONSAET NOMbL30BaTENK BBOAUTL TEKCT 6e3 yueTa HoMepa nocneaHen CTpaHulbl AOKYMEHTA.
2 [aHHbIK TEPMUH CnegyeT oTNuYaTh OT TEPMUHA «aBTOMAaTUYEeCKaa HyMepauus CTpaHUL.

23.06.22 aBTOMaTMyeckasa Hymepauus naparpadgpoB [automatic paragraph numbering]: BoamMox-
HOCTb TEKCTOBOrO npoLeccopa aBToMaTnyeckn oopmMupoBaTb MASHTUMUKATOP cneayloLwiux aApyr 3a Apyrom
naparpaoB AOKYMeHTa 3apaHee onpeneneHHbIM crnocobom.

23.06.23 anuHa cTpaHuvubl [page length (page depth)]: BepTtukanbHeIn pasmep obnactn cTpaHuubl,
BLIBOOMMOW NpU nedaTn nnu otobpaxaemomn Ha 3KpaHe.

[TpuMedyaHue— dnMHa cTpaHuubl TekcTa 06bLIYHO MEHbLLIE peanbHOro pasmepa nucta 6ymaru, HO 3Ta AnNWHa
MOXET NpeBbILLaTh peanbHbIv pasMmep nucta dymarn, Hanpumep Npu co3agaHuM cknagHbIX anarpaMmm (Cxem, rpadukoB).

23.06.24 pa3spbIiB cTpaHvUbl [page break]: OyHkUuA, obecneumnBaoLLas 3aBeplLUeHne nevaT Tekyllen
CTPaHWLbI 1 HA4YaNo NeYyaTu cneaywLllen cTpaHULbI.

[TpuMeyaHue — BepxHue 1 HAKHWUE KONOHTUTY bl MOTYT ObITb Hane4YaTaHbl NPY BbINONTHEHWUN (PYHKLIMN «pa3pbiB
CTPaHULbI».

23.06.25 npuHyautenbHbIU pa3pbiB [hard page break (required page break)]: lpyuHyouTencHbLINA
paspbIiB CTPaHWLUbI, BBOAWMBIN BPY4YHYIO B BbIODpaHHOM TEKCTe U HeEU3MEHSAEMbIV NpU pefakTUpPoOBaHUN TEKCTAa.

23.06.206 aBTOMaTU4YeCKUM pa3pbIiB CTpaHMLUbI [soft page break]: Pa3pbiB CcTpaHWLbI, BbINOSTHAEMBIN
Npyv aBTOMaTU4YECKOM pa3dbueHnn TeKCTa Ha CTPaHWLbl, KOTOPLIN MOXET ObiTb N3MEHEH NpU peaakTUpoBaHUK
TEKCTa.

23.00.27 BepxHAAa Bucsadvan cTpoka [widow (widow line)]: lNocneaHss cTpoka naparpadpa, nepexoas-
LLiasA OTAENbLHO B HAa4Yano cnenytoLlen KONOHKU UNn CTPaHULbI.

23.06.28 HMXHAA BUCAYan cTpoka [orphan (orphan line)]: lNepBas cTpoka naparpada, pasmellaemas
OTAENbHO B KOHLIE KOJIOHKU UM CTpaHWLbI.

23.06.29 noacuyetr umcna cnoB [word count]: Bo3aMOXHOCTb TEKCTOBOIO npoueccopa onpenensitb
YUCINO CNOB B JIOKYMEHTE.

23.06.30 ropusoHTanbHaa Tadbynauusa (popmaTupopaHue) [horizontal tabulation (horizontal for-
matting)]: Bo3MOXHOCTb TEKCTOBOIO pefaktopa pasmMellaTb TeKCT rOPU3OHTaANbHO BHYTPU MpaHuL, YCTaHOB-
NeHHbIX Nonb3oBaTenem.

23.06.31 BepTukanbHasa Tabynsauma (chbopmaTupoBaHue) [vertical tabulation (vertical formatting)]:
BO3MOXHOCTb TEKCTOBOIO pefakropa pasmMellaTb TeKCT BepPTUKANbHO BHYTPU MpaHWL, YCTAaHOBEHHLIX NOJib-
3oBaTenem.

23.06.32 konoHka [column]: BepTukanbHO pacnonoXeHHble CTPOKN TeKcTa (oT AByX u bornee), nome-
LLIeHHble psaOoM ApYyr ¢ OpYroM Ha CTPaHULE MU 3KpaHe.

23.06.33 fA3bIK pa3meTku [markup language]: A3bIK, COCTOSALMNA N3 BCTPOEHHbLIX KOMaHa, obecneun-
BAOLLMM NOAAEPXKKY NPY pasMeTKe TeKCTa B npoLlecce ero oopaboTtkw.

23.06.34 fA3bIK onucaHuA cTpaHul [page description language]: A3bIk, npuMeHAeMbIn Ansa ooOpMu-
POBaHWNA NeYaTHOro NN oTodpaxaemMoro AOKyMeHTa.

23.06.35 wpudT [font]: Habop 3HakoB, MeloLnn eanHyo Da30BYI0 KOHPUIypauuio (an3anvH).

lpumep — 9-nyHkmosabil wpugpm «Kypbep».
[IpuMeyaHne— EgVHbIA LLPUMPT MOXET UMETb pasHble pasMepbl.
23.06.36 kepHMHr [kerning]: OTcyTcTBME NPOMEXYTKA Mexay OBYMS COCeOHUMMN 3HaKaMM.

Mpumep — lNepekpbimue paMoOK 3HaKO8 MPU UCIMO/L308aHUU KypCcUea 80 8peMsi rneyamu ujiu omoObpaxceHust
Ha 3KpaHe.

23.06.37 ctunb [style]: OnpeneneHHbIM HAOOP MHCTPYKLIMA Mo (POpMaTUPOBAHUIO TEKCTA, NO3BONAI0-
LLIUX NONb30BaTento NPUMEHATb pasnuyHbie aTpudyThl C Lienbil YHUOULMPOBaATL (POPMY AOKYMEHTa nyTem
NPpUMeHeHUs eAUHbIX XapaKTepUCTUK ANs pasnUYHbIX YacTen TekCTa JOKyMEHTA.

23.06.38 Habop cTunem [style sheet]: Paa ctunen, coxpaHeHHbIX B (panne, KOTopbkle onpenensioT
doopmMy (MaKeT) AOKYMeEHTA.
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23.07 BbiBOa TekcTa

23.07.01 nevyaTb BbICOKOro KauyecrtBa (BbiCOKOKayecTBeHHas nevarb) [letter quality (LQ)]: lNevaTtb
TEKCTa, Ka4eCTBO KOTOpPON oTBeYaeT TpeboBaHMAM BbINONHEHNA AenoBOW KoppecnoHAEHUMU U O0MKHO ObITb
obecneyeHo NpUMEHEHUEM OMUCHLIX 3ANEKTPUYECKUX NeYaTHbIX MaLLWH.

23.07.02 nevaTb cpeaHero KadectBa (kayecTBeHHas nevartb) [near letter quality (NLQ)]: lNevatb
TEKCTa, Ka4yeCTBO KOTOpoU oTBeYaeT TpeboBaHNAM BbINONTHEHUS AOKYMEHTaUun Ona BHyTPEHHeW nepenmncku u
bonbluoro o6bLemMa NoYTOBLIX OTNPABNEHUA N NO3BONAET UCMONbL30BaThL DoJiee BLICOKYIO CKOPOCThL nevaTu no
CPpaBHEHUIO C PEXVUMOM BbICOKOKa4YeCTBEHHOMN nevaTtu.

23.07.03 neyaTb HU3KOro Kadecrea (YepHoBasa nedvatb) [draft quality]: NeuaTb TekcTta, ka4ecTBO
KOTOPOW He OTBeYaeT TpedoBaHMAM BbINONMHEHNS AENOBOW KOpPEeCnoOHAEHUWN, HO AOCTAaTOMHO ANA AOKYMEHTOB
BHYTPEHHEro nonb30BaHUs, U NO3BONAET UCMONb30BaTh Donee BbICOKYID CKOPOCTb nevaTtn, YemM npu nedartu
cpeOHero KavyecTsa.

ANPABUTHBIU YKA3ATESIb TEPMUHOB HA PYCCKOM A3bIKE

A
aBTOMaTU4YECKUN aBTOMaTudyeckas Hymepauusa naparpadgoB 23.06.22
aBTOMaTU4ecKasa Hymepauusa cTpaHuL 23.06.20
aBTOMaTuyecKkan nNpuBA3Ka CHOCOK 23.02.15
aBTOMaTU4eCKUN paspbiB CTpaHULbI 23.06.26
aBTOMaTuyeckoe pasbuneHue TekcTta Ha CTpaHuL bl 23.06.21
b
0a30BbLIN 6asoBas NUHUA 23.02.09
6a3oBbI hopmMmat 23.06.07
onok onok* 23.02.13
KonupoBaHue Bnoka 23.04.19
nepemMelleHne bnoka* 23.04.16
OycdepHbINA bydrepHaa namaTb 23.04.18
B
BapUaHT npeaBapuUTenbHbIA BapuaHT 23.01.06
BBeAeHUe BBeAeHWe naeorpamMm 23.04.32
BBOA MHOroyaapHbI BBOA, 3HaKa 23.04.31
BepTUKaANbHbIN BEpTUKanbHasa Tabynauus 23.06.31
BepTUKanbHOe popMaTupoBaHue 23.06.31
BEpPTUKanbHbIN oopMaT 23.06.06
BepXHUH BEPXHAA BUCAYaAsA CTpOKa 23.00.27
BEPXHUA KONMOHTUTYI 23.06.09
BUCAYUNA BEPXHAA BUCAYas CTpoOKa 23.06.27
HWXKHAS BUCAYasl CTPOKa 23.06.28
BOCCTaHaBNMBaTb BOCCTaHaBNMBaTh 23.04.30
BnpaBo OTCTynaThb BNpaBO 23.06.12
BCTaBUTb Bblpe3aTb U BCTaBUThL 23.04.17
BCTaBKa 23.04.10
BCTPOEHHbLIN BCTPOEHHas KomaHaa™ 23.04.22
BbipaBHUBAaTL BblpaBHUBATbL" 23.06.18
Bbipe3aTh Bblpe3aTb U BCTaBUThL 23.04.17
BbIPOBHEHHbLIW BLIPOBHEHHbLIN MO NEBOMY Kpalo 23.06.15
BbIPOBHEHHbLIN MO NpaBOMYy Kpato 23.06.14
BbICOKUM neyaTb BbICOKOrO KauecTBa 23.07.01
BbICOKOKa4eCTBEHHbLIN BbICOKOKaYeCTBEHHasaA nevatb 23.07.01
I
rOpU3OHTaNbHbLIW ropusoHTanbHasa Tabynayun 23.06.30
ropusoHTaneHoe popMaTUpoOBaHME 23.06.30
rOpu3oHTanbHbLIN popMaTt 23.06.05



Aeduc
AWana3oH

anvuHa

aodanrieHue
AOKYMEHT

3aMeHa

SHakK

ugeorpamMmma
UHTepBan
UCNofb30BaHue

KayeCTBeHHbIU
KayecTBO

KepPHWHI
KOJFIOHKa
KONMOHTUTYN

KoMaHAa
KOHeL|,
KOHTPONb
KonMpoBaHue

KOPPEeKTop
Kpau

neBbIv

NMUHEeunKa
NMUHUA

norMyeckKkuu

Heobsi3aTenbHbI ageduc
obA3aTenbHLIN aeduc

vaaneHue HeobazaTenbHoro aeduca
onpegeneHue gmanasoHa CTPOKU

OrMHa CTpaHWULb

YCTAHOBIIEHNE ANWHbI CTPAHWULIbI

nodasneHue B KOHel®
OOKYMEHT”

nornyeckue aneMeHTbl CTPYKTYPbI JOKYMEHTa

MaKeT AOKYMEHTA
obbeanHeHue AOKyMEHTa
napamMmeTpbl AOKYMEHTa

CTPYKTypa AOKYMEHTa
Teno AOKYMeHTa

dopmMaTUpoOBaHUE OOKYMEHTA
XapakTepucTuka AOKyMeHTa

3aMEHa
NMONCK N 3aMEHa

pacLUMpeHHbIA NOUCK N 3aMeHa

MaKeT 3Haka
MHOroygapHbI BBO/ 3HaKa
paMKa 3HaKa

CKPbITbIA 3HaK

LLabnoH 3Haka

BBeAEeHWEe ngeorpamMm
MEXOYCTPOYHbIA UHTEpPBAn
MCNONb30BaHWE OKOH

KayeCTBEHHaA neyatb
nevyaTb BbICOKOroO KayecTea
nevyaTb HU3KOro KavyecTBa
ne4yaTb CpeaHero KayecTea
KEPHWHI

KOMNOHKa

BEPXHUW KONOHTUTY
HMXXHUA KONMOHTUTYN
BCTPOEHHasi KomaHaa™
nobaeneHue B KoHeL®
KOHTPOMNb rpaMMaTUKW
KOHTPOSb CTUNUCTUKN
KonupoBaHue 6noka

KoppeKTop opdrorpadun

BbIPOBHEHHbLIW MO NEBOMY Kpako
BbIPOBHEHHLIA NO NpaBOMY Kpato

HEepPOBHbLIW NEBLIU Kpau
HepOBHbLIA NpaBLIA Kpaw

BbIPOBHEHHbLIN MO NEBOMY Kpako

HEepPOBHbLIW NEBLIU Kpau
NMUHENKa

ba3oBas NMHUA
onopHasi NMMHUSA

noruveckmne aneMeHTbl CTPYKTYPbl JOKYMEHTaA
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23.04.24
23.04.25
23.04.26
23.04.27
23.06.23
23.06.03
23.04.04
23.01.05
23.02.04
23.02.03
23.06.01
23.02.02
23.02.01
23.02.05
23.06.04
23.02.02

23.04.11
23.04.13
23.04.14
23.02.14
23.04.31
23.02.12
23.03.08
23.02.14

23.04.32
23.02.10
23.03.02

23.07.02
23.07.01
23.07.03
23.07.02
23.06.36
23.06.32
23.06.09
23.06.10
23.04.22
23.04.04
23.04.08
23.04.09
23.04.19
23.04.07
23.06.15
23.06.14
23.06.17
23.06.16

23.06.15
23.06.17
23.06.19
23.02.09
23.02.09
23.02.04

S
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MaKeT

MEeXAYCTPOUYHbLIN
MHOroyaapHbIu

Habop
HanpaBneHue
HeoOfA3aTeNbHbLIA

Hepa3pbIBHbLIW
HepOBHbLIW

HUXHUU

HU3KUM
HyMepauun

obnacTtb
obpaboTka
oOpaTHbLIN
obfA3aTesribHbIN
OKHO
ornucaHue
OMNMOPHbLIN
onpeaeneHue
opdorpacun
OTMeHa
oToOpaxeHue
OTCTYNaTb
o0beauHeHue

NamMmsTb

naparpad
napameTtp

nepe3anucbiBaThb
nepemeLyeHue
nepeHoc
nepexon

neyaTb

NUCbMO
noacuer
noavYepKuBaThb
NOMCK

none
NONMHbLIN

10

M
MaKeT OOKyMeHTa
MaKeT 3HaKa
MEXAYCTPOUYHbLIN MHTEPBAn
MHOroyaapHbid BBOA 3HaKa

H

Habop cTunein

NOUCK B 0OpaTHOM HanpaBneHun
Heobs3aTenbHbIU aeduc

vaaneHue HeobsasaTenbHOro aeduca
Hepa3spbIBHbLIN Npoben

HEePOBHbIA NEeBbIN Kpal

HepOBHLIA NpaBbIv Kpau

HWXKHASR BUCAYaNa CTPOKa

HWXKHWUA KONOHTUTYN

nevyaTb HU3KOro KayecTea
aBTOMaTnyeckass Hymepauusa naparpadoB
aBTOMaTUyecKasa Hymepauus cTpaHuy

O

obnacTb TekcTa

obpaboTka TekcTa

nouck B obpaTHOM HanpaBneHuu
obsazatencHbIn aeduc
MCNONb30BaHNE OKOH

f13bIK ONUCaAHUA CTpaHUL
onopHasi JIMHUA

onpeneneHne avanasoHa CTPOKW
KoppeKTop opdhorpagum

oTMeHa

oToOpaXeHne NOfTHOM CTpaHWLIbl Ha 3KpaHe
OTCTyNnaTb BMpaBo

obbeanHeHne AOKyMEHTa

I

bydepHaa namaTb

aBTOMaTuyeckana Hymepauusa naparpadgoB
napameTpbl JOKYMEHTA

DEXUM YCTAHOBMNEHUSA NapaMeTpPoB TEKCTa
nepesanucbiBaTb”

nepemMelleHue bnoka*

nepeHoc cCnoBea

LIMKITUYECKUA nepexon™
BbICOKOKaYeCTBEHHas neyartb
KayecTBEHHaA ne4vaTb

neyaTb BbICOKOrO Ka4ecTBa

neyaTb HU3KOro KayecTtBa

neyatb CpeaHero KayecTea
npegBapuUTenbHLIA NPOCMOTP NevyaTu
4yepHoBasd neyaTb

TUNOBOE NUCbLMO

NOACYET Yucna cnos

noaYepKMBaTh

nouck™

NOUCK B 0OpaTHOM HanpaBfeHu

NMOUCK U 3aMeHa

pacLUMPEHHbIN NOUCK U 3aMeHa

none

oTobpaXeHne NOoNHON CTpaHULIbl Ha 3KpaHe
PEXUM NONHOMO COOTBETCTBUS

23.02.03
23.02.14
23.02.10
23.04.31

23.06.38
23.04.15
23.04.24
23.04.26
23.04.23
23.06.17
23.06.16
23.06.28
23.06.10
23.07.03
23.06.22
23.06.20

23.02.11
23.01.02
23.04.15
23.04.25
23.03.02
23.06.34
23.02.09
23.04.27
23.04.07
23.04.03
23.03.04
23.06.12
23.06.01

23.04.18
23.06.22
23.02.02
23.06.02
23.04.29
23.04.16
23.04.20
23.04.21
23.07.01
23.07.02
23.07.01
23.07.03
23.07.02
23.03.05
23.07.03
23.04.06
23.06.29
23.06.13
23.04.12
23.04.15
23.04.13
23.04.14
23.06.08
23.03.04
23.03.07



npaBbINA
npeaBapUTesibHbIW

NpUBA3Ka
NPUHYAUTESIbHbLIW
npoden
nporpamMmma
NPOEKT
NPOKPYTKa
NPoNycK
NPOCMOTP

npoueccop

pa3bueHue
pa3MeTKa
pa3pbIiB

paMKa

peAaKkTUpoBaHue
peaakTop

PeXUM

CUMBON
CUHTaKCUYECKH
OPUEHTUPOBaHHLIN
CKpPbITbIN

CJIOBO

CHOCKa
COOTBETCTBME
coxpaHeHue
cpeaHUIA
cTepeoTun
CTUINIUCTUKA
CTUIb

cTpaHuua

CTPOKa

BbIPOBHEHHbLIA NO NPaBOMYy Kpato
HepOBHbLIA NpaBLIA Kpau
npeaBapuTenbHbIA BapuaHT
NPOCMOTP NeyaTu npeapapuUTenbHbLIA
aBTOMaTuyeckas npmBsiaka CHOCOK
NPUHYOUTENBLHBLIA pa3pbiB
Hepa3pbIBHbIV npoben

nporpamMmMa npocMoTpa

NPOEeKT

NPOKPYTKa

nponyck”

NPOCMOTP NeyaTu npeaBapuUTenbHbLIA
nporpamMma npocMoTpa

npocMoTp™

NPOCMOTP nevyaTun

TEKCTOBLIW NpoLeccop

P

aBTOMaTUn4eckoe pa3dbueHne TekcTta Ha CTpaHuULb
A3bIK Pa3MeTKW

aBTOMaTU4YEeCKUN paspbiB CTPaHULbI
NPUHYOUTENbHbLIW pa3pbiB

paspbiB CTpaHULbI

paMKa 3HaKa

pamMKa cuMBoOna

peaakTMpoBaHue TekcTa®

peaaKkTop CTPOK

CUHTaKCU4YECKN OPUEHTUPOBAaHHLIN pegakTop
TEKCTOBbIUA pefakTop

PEXUM NOJTHOMO COOTBETCTBUS

pPeXXUM yCTaHOBIEHUA NapaMeTpoB TeKCTa

C

paMKa cuMBona

CUHTaKCU4YECKN OPUEHTUPOBAaHHLIN pegakTop
CKPbITbIA 3HaK

nepeHoC cnoBa

nogcyeT yicna CrioB

aBTOMaTUyecKkas rnpmuBsiaka CHOCOK

PEeXUM NOSIHOMO COOTBETCTBUSA

coxXpaHeHue

neyatb cpegHero Kayecrtea

cTepeoTun

KOHTPOMNb CTUINMUCTUKA

Habop cTunemn

CTUNb

aBTOMaTU4ecKasa Hymepauusa CTpaHuLl
aBTOMaTM4YeCKUA pa3pbiB CTPaHULbI
aBTOMaTn4yeckoe pasbueHne TekcTta Ha CTpaHuUb!
OnvHa cTpaHuubl

OoTODpaXeHUe NONHOW CTPaHWLIbl HA SKpaHe
paspblB CTpaHULbI

yCTaHOBNeHWe ANUHbI CTpaHULb

A13bIK ONUCAHUA CTPaHUL]

BEPXHAA BUCAYaAsA CTpOKa

HWKHAS BUCAYas CTPOKa

onpegeneHve auvanasoHa CTPOKK

penakTop CTPOK

CTpOKa

CTpOKa TekcTa
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23.06.14
23.06.16
23.01.06
23.03.05
23.02.15
23.06.25
23.04.23
23.03.06
23.01.06
23.03.01
23.04.28
23.03.05
23.03.06
23.03.03
23.03.05
23.01.03

23.06.21
23.06.33
23.06.26
23.06.25
23.06.24
23.02.12
23.02.12
23.01.04
23.05.02
23.05.04
23.05.01
23.03.07
23.06.02

23.02.12

23.05.04
23.03.08
23.04.20
23.06.29
23.02.15
23.03.07
23.04.02
23.07.02
23.04.05
23.04.09
23.06.38
23.06.37
23.06.20
23.06.26
23.06.21
23.06.23
23.03.04
23.06.24
23.06.03
23.06.34
23.06.27
23.06.28
23.04.27
23.05.02
23.02.08
23.02.08

11
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CTPYKTYpa

Tadynsauus

TEeKCT

TeKCTOBbIM

Teno
TUNOBOM

yAaneHue

yCTaHOBJIeHUe

dopmar

doopmaTupoBaHue

XapaKTepucTUKa

LeHTpUpOBaThb
LUKITUYECKUM

YepPHOBOM
YUCNO

LWadnoH

WpUT

aKpaH
aJIeMeHT

A3bIK

12

NOru4ecKme aNeMeHTbl CTPYKTYPbl JOKYMeEHTa

CTPYKTypa AOKYMEHTa

BEepTUKanbHaa Tabynayus
ropusoHTanbHas Tadbynauus

dBTOMATU4YCCKOC pasGMeHMe TEKCTa Ha CTPpaHWULbI

obnacTb TekcTa

obpaboTka TekcTa

pedakTUpoBaHMe TeKCTa

DEeXUM YyCTaHOBMNEHUs napaMeTpoB TEKCTa
CTPOKa TEeKCTa

TEKCT

TEKCTOBLIW NpoLieccop

TEKCTOBLIA peaaKkTop

TEeno OOKYMeHTa

TUNOBOE NMUCbMO

y

vaaneHue
vaaneHwe HeobasaTenbHoro aeduca
DEXUM YCTAHOBIEHUA NapaMeTpoB TEKCTa
YCTAHOBNEHNE ANMWHbI CTPaHWULb

o

6a3oBbI hopmat

BepTUKanbHbIA doopMaT
rOpuUsoHTanbHbIA hopMart
dopmat®

BEpTUKanbHOe oopMaTMpoBaHue
ropusoHTansHoe dpopMaTUpoOBaHME
dopmMmaTupoBaHue™
dopmMaTUpoOBaHUE OOKYMEHTA

X
XapakTepmcTuka JOKyMeHTa

L
LleHTPUpOoBaTb
LMKNM4eckun nepexon™

Yy
4yepHoBas nevaTtb
NOACYET Ynucna Crnos

11
LLAONoH
LLAONOH 3HaKa
lpndoT

3

oTobOpaXeHne NONHON CTPaHWLIbl Ha 3KpaHe
NOrM4yecKne aneMeHTbl CTPYKTYPbl AOKYMEHTAa

e

A3bIK ONUCAHUA CTpaHuL
f13blK Pa3METKW

23.02.04
23.02.01

23.06.31
23.06.30
23.06.21
23.02.11
23.01.02
23.01.04
23.06.02
23.02.08
23.01.01
23.01.03
23.05.01
23.02.05
23.04.06

23.04.01
23.04.26
23.06.02
23.06.03

23.06.07
23.06.06
23.06.05
23.02.06
23.06.31
23.06.30
23.02.07
23.06.04

23.02.02

23.06.11
23.04.21

23.07.03
23.06.29

23.04.05
23.02.14
23.06.35

23.03.04
23.02.04

23.06.34
23.06.33
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AINNM®ABUTHDbIU YKA3ATESIb TEPMUHOB HA AHITIMMCKOM A3bIKE

A
adjust adjust text mode 23.06.02
adjusted right-adjusted 23.06.14
left-adjusted 23.06.15
alighed right-aligned 23.06.14
left-aligned 23.06.15
append append (in text processing) 23.04.04
architecture document architecture 23.02.01
area text area 23.02.11
type area 23.02.11
automatic automatic footnote tie-in 23.02.15
automatic page numbering 23.06.20
automatic pagination 23.06.21
automatic paragraph numbering 23.06.22
B
backward backward search 23.04.15
baseline baseline 23.02.09
basic basic format 23.06.07
block block (in text processing) 23.02.13
block move (in text processing) 23.04.16
block copy 23.04.19
body document body 23.02.05
boilerplate boilerplate 23.04.05
bounding bounding box 23.02.12
box character box 23.02.12
bounding box 23.02.12
break no-break space 23.04.23
page break 23.06.24
hard page break 23.06.25
required page break 23.06.25
soft page break 23.06.26
browsing browsing (in text processing) 23.03.03
C
center to center 23.06.11
character character box 23.02.12
pictorial character 23.02.14
hidden character 23.03.08
multistroke character entry 23.04.31
checker spelling checker 23.04.07
grammar checker 23.04.08
style checker 23.04.09
clipboard clipboard 23.04.18
column column 23.06.32
command embedded command (in text processing) 23.04.22
control page length control 23.06.03
page depth control 23.06.03
copy draft copy 23.01.06
block copy 23.04.19
count word count 23.06.29
cut cut and paste 23.04.17
D
default default format 23.06.07
delete delete 23.04.01
depth page depth control 23.06.03
page depth 23.06.23
description page description language 23.06.34

13
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directed

discretionary

display
document

draft

drop

editing

editor

embedded
entry

find

flush
font
foot
footer
footnote

form
format

formatter
formatting

full

get
global

grammar

hard

head
header

14

syntax-directed editor
discretionary hyphen
full-page display
document (in text processing)
document architecture
document profile
document body
document merge
document formatter
draft copy

draft quality

hyphen drop

text editing

editing (in text processing)

text editor

line editor

screen editor

syntax-directed editor

embedded command (in text processing)
multistroke character entry

ideogram entry

find

find and replace

global find and replace
reverse find

flush right

flush left

font

running foot

footer

automatic footnote tie-in
form letter

format (in text processing)
landscape format
horizontal format
portrait format

vertical format

default format

basic format

document formatter
formatting (in text processing)
horizontal formatting
vertical formatting
full-page display

G

what-you-see-is-what-you-get
global search and replace
global find and replace
grammar checker

hard space

hard hyphen
hard page break
running head
page header

23.05.04
23.04.24
23.03.04
23.01.05
23.02.01
23.02.02
23.02.05
23.06.01
23.06.04
23.01.06
23.07.03
23.04.26

23.01.04
23.01.04
23.05.01
23.05.02
23.05.03
23.05.04
23.04.22
23.04.31
23.04.32

23.04.12
23.04.13
23.04.14
23.04.15
23.06.14
23.06.15
23.06.35
23.06.10
23.06.10
23.02.15
23.04.06
23.02.06
23.06.05
23.06.05
23.06.06
23.06.06
23.06.07
23.06.07
23.06.04
23.02.07
23.06.30
23.06.31
23.03.04

23.03.07
23.04.14
23.04.14
23.04.08

23.04.23
23.04.25
23.06.25
23.06.09
23.06.09



hidden
horizontal

hyphen

ideogram
in

indent
insert
IS

justified

justify
kerning

landscape
language

layout
left

length

letter

logical
LQ

margin
markup
merge
mode
move

multistroke

hidden character
horizontal format
horizontal tabulation
horizontal formatting
soft hyphen
discretionary hyphen
hard hyphen
required hyphen
hyphen drop

ideogram entry

automatic footnote tie-in
search (in text processing)
block move (in text processing)
to indent

Insert
what-you-see-is-what-you-get

J

right-justified (deprecated in this sense)
leftjustified (deprecated in this sense)
to justify (in text processing)

K
kerning

L
landscape
landscape format

markup language
page description language
layout object
left-aligned
left-adjusted

flush left
leftjustified (deprecated in this sense)
ragged left

page length control
page length

form letter

letter quality

near letter quality
line

line of text

line spacing

line editor

ruler line

widow line

orphan line

logical object

LQ (abbreviation)

margin

markup language

document merge

adjust text mode

block move (in text processing)
multistroke character entry
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23.03.08
23.06.05
23.06.30
23.06.30
23.04.24
23.04.24
23.04.25
23.04.25
23.04.26

23.04.32
23.02.15
23.04.12
23.04.16
23.06.12
23.04.10
23.03.07

23.06.14
23.06.15
23.06.18

23.06.36

23.06.05
23.06.05
23.06.33
23.06.34
23.02.03
23.06.15
23.06.15
23.06.15
23.06.15
23.06.17
23.06.03
23.06.23
23.04.06
23.07.01
23.07.02
23.02.08
23.02.08
23.02.10
23.05.02
23.06.19
23.06.27
23.06.28
23.02.04
23.07.01

23.06.08
23.06.33
23.06.01
23.06.02
23.04.16
23.04.31
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hear
NLQ

no
numbering

object
orphan

overwrite

page

pagination
paragraph
paste
pictorial
portrait
preview
previewer
print
processing

processor

profile

quality

ragged

range
replace

required

16

near letter quality

NLQ (abbreviation)

no-break space

automatic page numbering
automatic paragraph numbering

O

layout object

logical object

orphan

orphan line

to overwrite (in text processing)

P

full-page display

page length control

page depth control

page header

automatic page numbering
page length

page depth

page break

hard page break

required page break

soft page break

page description language
automatic pagination
automatic paragraph numbering
cut and paste

pictorial character

portrait

portrait format

print preview

previewer

print preview

text processing

word processing

search (in text processing)
block move (in text processing)
wraparound (in text processing)
text processor

word processor

document profile

letter quality
near letter quality
draft quality

ragged right

ragged left

range specification
replace

search and replace

find and replace

global search and replace
global find and replace
required hyphen

required page break

23.07.02
23.07.02
23.04.23
23.06.20
23.06.22

23.02.03
23.02.04
23.06.28
23.06.28
23.04.29

23.03.04
23.06.03
23.06.03
23.06.09
23.06.20
23.06.23
23.06.23
23.06.24
23.06.25
23.06.25
23.06.26
23.06.34
23.06.21
23.06.22
23.04.17
23.02.14
23.06.06
23.06.06
23.03.05
23.03.06
23.03.05
23.01.02
23.01.02
23.04.12
23.04.16
23.04.21
23.01.03
23.01.03
23.02.02

23.07.01
23.07.02
23.07.03

23.06.16
23.06.17
23.04.27
23.04.11
23.04.13
23.04.13
23.04.14
23.04.14
23.04.25
23.06.25



reverse

right

ruler
running

save
screen
scrolling
search

see
sheet
skip
soft

space
spacing

specification
spellchecker

spelling
style

syntax

tabulation

text

tie

type

undelete
underline
underscore
undo

vertical

reverse search

reverse find

right-aligned

right-adjusted

flush right

right-justified (deprecated in this sense)
ragged right

ruler line

running head

running foot

save
screen editor

scrolling

search (in text processing)
search and replace

global search and replace
backward search

reverse search
what-you-see-is-what-you-get
style sheet

skip (in text processing)
soft hyphen

soft page break

no-break space

hard space

line spacing

range specification
spellchecker

spelling checker

style checker

style

style sheet
syntax-directed editor

horizontal tabulation

vertical tabulation

text

text processing

text processor

text editing

line (of text)

text area

search (in text processing)
block move (in text processing)
wraparound (in text processing)
text editor

adjust text mode

automatic footnote tie-in

type area
U
to undelete
to underline
to underscore
undo
VvV

vertical format
vertical tabulation
vertical formatting
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23.04.15
23.04.15
23.06.14
23.06.14
23.06.14
23.06.14
23.06.16
23.06.19
23.06.09
23.06.10

23.04.02
23.05.03
23.03.01
23.04.12
23.04.13
23.04.14
23.04.15
23.04.15
23.03.07
23.06.38
23.04.28
23.04.24
23.06.26
23.04.23
23.04.23
23.02.10
23.04.27
23.04.07
23.04.07
23.04.09
23.06.37
23.06.38
23.05.04

23.06.30
23.06.31
23.01.01
23.01.02
23.01.03
23.01.04
23.02.08
23.02.11
23.04.12
23.04.16
23.04.21
23.05.01
23.06.02
23.02.15
23.02.11

23.04.30
23.06.13
23.06.13
23.04.03

23.06.06
23.06.31
23.06.31
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W
what what-you-see-is-what-you-get 23.03.07
widow widow 23.06.27
widow line 23.06.27
windowing windowing 23.03.02
word word processing 23.01.02
word processor 23.01.03
word wrap 23.04.20
word count 23.06.29
wrap word wrap 23.04.20
wraparound wraparound (in text processing) 23.04.21
WYSIWYG WYSIWYG 23.03.07
Y
you what-you-see-is-what-you-get 23.03.07

MMpunoxeHue A
(cnpaBo4HOE)

CBegeHus 0 COOTBETCTBUM CCbINOYHbLIX MeXAYHapOoAHbIX CTaHAapToOB
HauuoHarnbHbIM cTaHaaptam Poccunuckon Pepgepauvm

O6o3Ha4yeHne U HauMeHoOBaHWe COOTBETCTBYIOLLETD

Ob603Ha4YeHue CCbINOYHOro Me HapoOHOro craHgapTa
AAyRapoA Hap HaLWOHaNnbLHOro cTaHgapTa

NCO 1087-1:2000 ¥

NCO 1087-2:2000 ¥

* COOTBETCTBYHOLLMA HaLMOHanNbHbIA cTaHaapT oTcyTcTBYEeT. OpurmHan MexayHapoaHoro ctaHgapta MCO — Bo
BHANKW.
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YK 681.324:006.354 OKC 35.240.20 [185
01.040.35

KntoueBble cnoBa: MHopMaLMOHHbIE TeXHONorum, obpaboTka Tekcra, 0bpaboTka AaHHbIX, CNoBapb, TEPMUH,
onpeneneHne
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