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I1penucnoBue

1 PASPABOTAH Poccuiickoit [ocymapcrseHHou oubdimnorexko, TexHunyeckuM komutetoM TK 1o
cragnapruzauuu 191 «HayyHo-TexHnuyeckass nHpopMalus, OMOINOTEeYHOE U U3IATEILCKOE JIEI0»

BHECEH I occranmaprom Poccun

2 IIPUHAT MexrocymapctBeHHBIM COBETOM II0 CTaHAAPTHM3ALIMM, METPOJIOTUM U CepTU(PUKALIU
(ipotoxoi Ne 17 ot 19—22 mons 2000 r.)

3a IpUHATHE IIPOTOJIOCOBAIN!

HaumMeHnosanue FocyapcTBd HaunmeHosauue HAHVOHAIBHOIO OpPidHd 1O CTdHIAPTH3d1 N
A3sepOaninkanckag Pecniydimka A3roccraHaapT
Pecniybinuka ApMeHus ApMroccralaapT
Pecniyonuka benapych ['occranpapr Pecriybiuku benapych
Pecniybnnka Kaszaxcrau ['occrannaptr Pecnybnuku Kasaxcran
Kunprusckas Pecrniyosnka Kupruscranpapt
Poccuiickas ®enepanust ['occrannapr Poccum
Pecnybnuka Tamxukucran Tamxukroccranaapr
TypkMeHucTaH ['maBrocuHcniekuusa «1ypKMeHcTaHIaApTIaApbI»
Pecniybiuka Y36ekucran Y3roccranmapt

3 MexrocyaapCTBEHHBIN CTaHOAPT COOTBETCTBYET TPEOOBAHUAM MeXayHapoaHoro crangapra MCO
2789—91 «MexnayHapoaHasg OubJINOoTeYHasd CTAaTUCTUKA»

4 llocranosnenueM locymapcrBeHHoro xkomutera Poccuiickoit Penepalin mo craHgapTU3aln
1 Metpogorun ot 19 ampensa 2001 r. Ne 182-ct MexrocymapcrBeHHbIl ctangapt ['OCT 7.20—2000
BBEIEH B JEMCTBUE HEIIOCPEIACTBEHHO B Ka4yeCcTBE rocygapcrseHHoro crangapra Poccutickoit Penepa-

uuu ¢ 1 ausapsa 2002 r.

5> BSAMEH T'OCT 7.20—80, TOCT 7.41—82

© WIIK WM3zpareabctBo cranmapron, 2001

Hacrogmmuit ctaHaapT He MOXET OBITh ITOJTHOCTHIO WM YaCTUYHO BOCIIPOU3BEIECH, TUPAXKUPOBAH U
pacIipocTpaHEH B KadecTBe odulIMaJIbHOTIO U3JaHusa Ha tepputopunl Poccuiickoit Penepauu 6e3 paspe-
meHuda I occranmapra Poccun
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M E XTOGCYITIAPCTIBEHHT GBMNR CTAHIAPT

Cucrema cTaHAapTOB N0 HHPOPMANIMH, OHOJHOTEYHOMY M H3JATEJIbCKOMY €Iy

bUDbB/INOTEYHAA CTATUCTUKA

Library statistics. System of standards on information, librarianship and publishing.

Harta BBeaenns 2002—01-—-01

1 Oo0aacTh npuMeHeHus

Hacrogmuit ctanmapT ycTaHaBIMBaeT €QUHULIBI y4eTa JOKYMEHTOB (pOHIOB OMOIMOTEK M OPraHOB
HaydyHO-TexHU4Yecko uH@opMmauuun (gairee — H1TW) n enunuusl yuera obciayXuBaHusl IToJb3oBaTesiel
oubamnorex 1 oprados HTH.

Cranpapr obgs3areneH g Bcex OMonamorek M opraHoB HTW HesaBuUCHMMO OT BE€IOMCTBEHHOIO
MMOAYUHEHUSI U POPM COOCTBEHHOCTH.

2 Onpenenenns

BbiIa4a JoKyMeHTa: [lpenoctaBieHue mOKyMeHTa MO 3arpocy MoJIb30BaTe/Isl OMOJAMOTEKM Ha a0OHe-
MEHTE, B YHTAJIBbHOM 3aJIe Yepe3 HeCTAallMOHApHbIE (POPMbl OOCIHYVKUBAHUS WIHM 3JIEKTPOHHbIE MHOOPMA-
LINOHHBIE CETU.

roaoBOM KOMILIEKT: (COBOKYIIHOCTH HOMEPOB (BBIIIYCKOB) IIEPUOANYECCKUX M3JAaHUM 3a Ioj, IPUHU-
MaeMas 3a OOHY YYETHVYIO €AMHULLY (pOoHAA.

meponpuaTe: COBOKYITHOCTb JASMCTBUM, OpraHU3alLlMOHHBIX (DOPM, OPUEHTUPOBAHHLIX HA KOHTAKT-
HbIC TPYIIIbLlI IOJb30BATEJAECH B LEJSIX VIOBJIECTBOPEHUS MX IIOTPEOHOCTEM B 3HAHUM, HHEMOpPMAaLIUU,
OOLLEHUH, peKpealll.

MeTponojika: MexnyHapoaHasa e€auMHULA ydyeTa oobeMa poHma, usMepsdeMas Kak 1 M CTe/L1aXHOM
[TOJIKM, 3aHSATOU M3JaHUSIMU WIN APYTUMU JOKYMEHTAMU.

Ha3BaHue: Kaxmoe HoBOE WM ITOBTOPHOE U3aHUE, IPYTOU JOKYMEHT, OTJIMYAIOIMECS OT OCTAJIbHbBIX
3aIyIaBMEM, BBIXOJHBIMU JAHHBIMU WJIN OPYTUMHU BJIeMEeHTaMU O0(pOpMIIEHUS.

oTKa3: HeynoBneTBopeHHBIN 3aI1pocC ITOJAb30BaTE/ISI ONOIMOTEKN.

noAmMBKA (mepemieTHasd eauanna ): CoBOKYITHOCTb HOMEPOB MEPUOINYECKUX U3TaHUN (JTOKYMEHTOB),
CILUTBIX, TIEPEIUICTEHHBIX MJIA CKPEIUIEHHBIX APYTUM CIIOCOOOM B OJHO LIEJO€ W IIPUHUMAEMBIX 3a OOHY
VUETHVIO €IMHULLY POoHA.

N0Jb30BaTeJb OMONMHOTEKH: PU3MYecKoe WM IOPUINYECKOE JULO, IT0Ab3YIOleeCa yCayraMy 0nb/iu-
OTEeKH! (YUTATENb, ITOCETUTEb MEPOIIPUATUN, AODOHEHT).

nocemenne: Ilpuxon mone3zosaressa B oubauoreky win oprad H1W, saperucrpupoBaHHBINA B KOH-
TPOJIBHOM JUCTKE WIN (pOopMYJIApEe YUTATENIA, APYTOM JOKYMEHTALUU, IIPUHSITON B OMOJINOTEKE NI OpraHe
HTHW, a Takxe B 371eKTPOHHOI 0a3e maHHBbIX.

nocroanHo aeicrsyiommii 3anpoc (I1/13): Tema wmHdpopmMaumoHHOro 3arpoca Ha OOCIy:KMBaHUE
A0OHEHTOB B CHUCTEME M30MPATEIBHOTO pacIipocTpaHeHna nHpopMaunu (maiee — MUPI).

K3eMILIAp: Kaxnas ornenbHas eqUHALIA JOKYMEHTA, BKIIoyaeMasi B (pOH/I I BbIOBIBAIOILAS U3 HETO.

3 O0mue noJiokKeHud

3.1 Ob6beM poHpa ouodsamoreku 1 oprada H1TW ucuucinsgerca B yHUDUUMPOBAHHBIX €IMHULIAX.

3.2 OCHOBHBIMUM €OIUMHULIAMHY VUYE€TA IUII BCEX BUIOB JOKYMEHTOB SBJSIOTCS SK3EeMIUIAP U Ha3BaHUE.

3.3 OCHOBHBLIMU €AMHULIAMU y4deTa o0beMa (oHJa ITIeYaTHbIX M3JaHUM, HEOIIYOJIUKOBAHHBIX U
ayIUOBU3YAJIbHBIX JOKYMEHTOB, 3JICKTPOHHBIX U3MAaHUN SIBIAIOTCA SK3E€MIUIAD U Ha3BaHUE.

HN3nanne opuanaibHoe
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3.4 Yuyer obbeMa (oHIA XYypHAJIOB M Ta3eT IMPOBOIUTCA B BK3EMIUIApax, Ha3BAaHUSX, T'OJOBbLIX
KOMIUIEKTax, IMOJLINBKAaX.

3.5 J1ommosiHUTEeAbHBIMUY €AMHULIAMY y4yeTa o0beMa (POHAA SIBJISIIOTCS I'OA0OBOM KOMIUIEKT, METPOILOJI-
Ka, MOMIIUBKaA (IIepervieTHas eqMHULIA).

3.6 Yuer obbeMa (hboHA B HA3BAHUSIX IIPUMEHSIETCS UISI HOBBIX ITOCTVILICHUI.

3.6.1 IloBTOpHOE WM3maHWE VYMUTBHIBACTCS KaK HOBOE€ Ha3BaHUE, €CJAM OHO IOIIOJHEHO U (MJN)
repepadoTaHo.

3.6.2 MHororoMHoe M3IaHNe, O0ObeAMHEHHOE OOILIMM 3aryIaBUEM, YVIUTHIBAETCA KaK OJHO Ha3BaHUE,
34 UCKJIIOYEHUEM TOMOB, UMEIOILUUX MHAUBUIAYAJILHOE 3arjlaBHeE.

3.6.3 Komua n3maHusa Wiy HEOIIYOJIMKOBAHHOIO JOKYMEHTA HE3aBUCHMO OT BUIA HOCUTE/IS VYUTHI-
BA€TCS TaK K€, KaK OpUTHHAI.

3.7 IlpunoxeHnss K WU3maHUAM (KapThl, aTjachbl, TaOJULbI, OOBSICHUTEIbHbIC 3allMCKM, VKa3aTeIn
reorpaduyeCcKUX Ha3BaHUM, HOTHI, IpaMIvtacTUHKU, 11akatel, CD-ROM, nuckersl U T. 11.), HE UMEIOLLLUE
CAMOCTOATEJIBHOI'O 3HAYEHHUS, OTIEIbHO HE VUYNUTHIBAIOTCA.

3.8 CamMmocrosiTe/IbHbIE U3AaHUs, O0OBEeIUHEHHbBIE B OJJHOM IepeIuieTe (KOHBOJIIOTE) YYUTHIBAIOTCS KaK
OTHEJIbHBIE BK3EMIUIAPHI U OTIEIbHbBIE HAa3BAHML.

4 Yyer OTHEJbHBIX BUAOB U3JAHUM U HEONMYyOJHMKOBAHHBIX JOKYMEHTOB

4.1 Knuru u Opounopnl

4.1.1 Kaxnasg xkHUra ujim opollopa, BXOAdIasa B CEPUID, YUUTHIBACTCY KaK OTASJIBHOEC Ha3BaHUE.

4.1.2 Kaxnasg u3 Opoluiop, BBIIIVILEHHBIX B O0OBeAMHSAOLIEN MX M34aTe/IbCKOM Iarnke (00JIoXKe),
VUUTBIBACTCA KaK OTACJILHOE Ha3BaHUE.

4.2 llepuoauyeckue M3TaHUS

4.2.1 OCHOBHBIMU €AMHHULIAMHY yyeTa o0beMa (POHIA XKYPHAJIOB ABIAACTCHA BK3EMILIAD (TOM, HOMED,
BBIINTYCK) ¥ Ha3zBaHMWE U3HAHMA 3a BCE I'Obl €T0 IIOCTYILIEHNA B (DOHI HE3ABUCHUMO OT M3MEHEHMS 3arjlaBusl
KypHaJia.

KpomMe toro, odreM poHma KypHAI0B VUUTHIBAECTCHA B I'OHOBBIX KOMILUIEKTAX.

4.2.2 OCHOBHBIMU €OMHHLIAMU y4yeTa oO0beMa (POHHA Ta3eT ABJSIOTCI TOJOBOM KOMIUIEKT Taser,
KOTOPLIH IIOIEKUT IMOCTOSIHHOMY XpaHEeHUIO B JAHHOM (DOHIE, M HA3BaHME KOMIUIEKTA M3MAHMA 3a BCE
IO/ibl €r0 IMOCTYILJICHUS B (DOHI HE3aBUCUMO OT M3MEHEHUS 3arjaBusl U3JaHUs.

[IpunMeuanne— JOMOJMHUTEIBLHO HOOITYCKAeTCs vueT obdbeMa (poHOa B HOMepax (AJisl HeleperyieTeHHbIX
ra3eT) U MoallinBKax (IeperuieTHLIX €ANHNIIAX).

4.2.3 EnyHUUaMM yyeTa OHHOIHEBHBLIX (Pa30BLIX) Ta3eT CJIyXaT 3K3eMIUIAD (HOMED, BBIIIYCK) U
Ha3BaHUE T'a3€Thl.

4.3 Ilponosxaomuecs U3aaHus

4.3.1 OCHOBHBIMHU €IMHULIAMU yuyeTa 00beMa (PoHAA IIPOHAOIKAKIUMXCI U3JAHUN ABJISIOTCA DK3EM-
IUIAp (TOM, BBIIIYCK) M Ha3BaHUE KOMILIEKTA M3JaHUY 34 BCE I'Obl €0 IOCTYIUICHUS B (DOHJ HE3aBUCUMO
OT U3MEHEHMU 3aTJIaBUs U3MaHUM.

4.3.2 Kaxmnas cepus IIpoao/KaAKLIETOC U3JaHUs, UMEIOLAst CAMOCTOATEIbHYIO HYMEPALIUIO BBIITYC-
KOB, VUMUTBHIBACTCS KaK OTIECJAbLHOE Ha3BaHUE.

4.3.3 Kaxablii caMOCTOSTEJAbHBIA TOM (BBIIIYCK) IIPOOOJIKAIOLLETOCA H3JaHUS YYUTBIBAETCS Kak
OTIEJIbHOE Ha3BaHUE.

4.4 HorHble U30aHUA

4.4.1 EnyHuiiaM¥ ydeTa HOTHBIX U3JaHUM SABJISIOTCS 3K3EMIUIIP M Ha3BaHUE.

4.4.2 OtaeabHbIe TIApTUU (roJIoca), OOBEAMHEHHbBIE ¢ ITAPTUTYPOH (KJIaBUPOM) B OIHOM U3JAaHUM, a
TAKKE MapTUN, OOBEAMHEHHbIEC U30ATEAbCKON ITAlIKOM (O0J0XKOMN), YYMTHIBAIOTCA KAK OAMH SK3EeMIUIAP U
OJITHO Ha3BaHUE.

4.4.3 OtnesibHbBIE MTAPTUM (rojioca) U IapTUTypa (KiaBup), U3JaHHBIE pasieJabHO, YYMTHIBAIOTCA KaK
pasHbIE BK3EMILISAPHI.

4.4.4 CaMOCTOATEALHBIE HOTHBIC U3JAaHUA, OOBECIUHEHHBIE B OJHOM IIeperrieTe (KOHBOJIOTE), YUU-
THIBAIOTCH KaK OTIACJABHBIE SK3EMIUISIPHI ¥ OTASAbLHBIC HA3BAHUA.

4.5 Kaprorpapuyeckue u3naHug

4.5.1 Kapra, n3naHHast Ha HECKOJIbKUX JIUCTaX, OObEANHEHHBIX OOIIUM 3arjlaBUeM, VYUTHIBAETCS KakK
OJIMH 3K3eMIUIAP M OJHO Ha3BaHUE.
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4.5.2 Kaxablii caMOCTOSTEAbHbBIN JIUCT CEPUUHOM KApThl VYUTHIBACTCS KaK OTAC/AbHbBIN 3K3EMILISIP U
OTIEJIbHOE HAa3BaAHUE.

4.6 NU3ounsnanus

4.6.1 JlucroBble M3maHusI, o0ObeIMHEHHbIE M30ATEIbCKOM Iankoy (00J0XKOM, MaHXeTKON, 00epT-
KOM), VUYUTBIBAIOTCS KaK OJMH 3K3eMILIAD U OJHO Ha3BaHUE.

4.6.2 Kaxnplii JUCT CEpUM M30M3JaHUM, HE OObEAMHEHHBINM M3AATEJbCKON ITankou (00JI0XKOMH,
MAHXKETKOM, 00EepTKOM), YVYUTBIBAECTCHA KaK OTHCIbHBIN 3K3EeMIUIAD U OTASILHOE Ha3BaHUE.

4.7 JINCTOBBIC TEKCTOBBIC H3IAHNU

4.7.1 JIncToBblEe TEKCTOBBIE U3JAHUSI, BLINIVILEHHBIE B O0OBLEAUHAIOILECH MU3ATEJIbCKOM ITarke (MaH-
JKETKE), VYUTHIBAIOTCA KAaK OAMH 3K3EMIUIAP U OJHO Ha3BaHUE.

4.8 CnenuaJjibHble BUIbI HOPMATUBHBIX JOKYMEHTORB

4.8.1 CraHmapTbl ¥ KaTajgoTy IIPOMBIILLJIEHHOTIO O00OpYIOBAHUA W M3AEJINN, BBIIIYILIEHHBIE B O0BEIM -
HAIOLEU MX U3JATEJAbCKOM IMarike (00JIOXKKE), IIpU HaJIMYMM Ha Ialike OOILUuEei LIEHBbI, COAECPKAHUS BCETO
M3MAHUA U €IMHBIX BBIXOMHBIX TAaHHBIX, VIUTHIBAIOTCA KAaK OJMH 3K3EMIUIAP M OJHO Ha3BaHUE,.

4.8.2 CraHgapThl U KaTajgoTW IIPOMBILUIEHHOIO OOOPYAOBAHUA Y U3JCIUN, BBINVIUEHHLIE B BUJIEC
OTHEJILHBIX JJUCTOB, €CAU KAXAbIM U3 HUX UMEET CBOU BBIXOJAHLBIC JaHHbIC, LICHY, TUPAXK, YYUTHIBAIOTCS KaK
OTHEJAbHBIN BK3EMILISAP U OTACJILHOE HA3BAHUE, JaXe €CJIM OHU OOBEAMHEHBI OJHOMN ITarnkou (00JOXKON).

4.9 JlenoHUMPOBAHHBbIE HAYYHbIE PAOOTHI

4.9.1 JlerroHupoBaHHasl HaydyHad padora (padoTa B JABYX 3K3eMILIAPaX U COIIPOBOAUTEIbHBIC HOKY-
MEHTBI K HEM), coaepXKallasacs B OTIACIbLHOMN IAIIKe, YYUTHIBACTCS KaK OIMH BK3EeMIUIAP U OJHO Ha3BaHUE.

4.10 Heony0,uKOBaAHHbIE JTOKYMEHTDI

4.10.1 Heony0OiuKoBaHHLIE JOKYMEHTHI, COPOIUIOPOBAHHBIE WIN COASPXKALUMECHA B OTHCIBHOM T1aTIKe,
VUUTHIBAKOTCS KAK OJUH 3K3EMIUISID U OIHO HAa3BaHUE.

4.10.2 Jlnsg KOHCTPYKTOPCKOM JTOKYMEHTALIMM €AUHULEH VyuyeTa ABJSICTCS 4YepTeX WU ITOJIHBIN
KOMILIEKT KOHCTPYKTOPCKUX JOKYMEHTOB, OTHOCSIIUUXCI K OJHOMY H3JECIUIO.

Y Yuer ayiMOBH3YyaJbHBIX JTOKYMEHTOB

5.1 POHONOKYMEHTDI

53.1.1 EpmnauuamMu yyera oobeMa (poHa POHOJOKYMEHTOB ABJIAIOTCS 3K3eMILISAP M Ha3BaHUE.

3.1.2 IxzeMIuiapoM (POHOMOKYMEHTOB ABISIOTCA. AMCK — IS T'paMIUIaCTMHOK, KOMIIAKT-INCKOB;
KaTyilka, Kaccera, 000MHa — 19 MAaTrHUTHLIX (DOHOTPAMM.

3.1.3 OtnenbHO BBIIVILIEHHAA IpaMILIaCTUHKA, KOMITAKT-AUCK YYUTHIBAIOTCA KAK OOMH OIUCK U OJHO
Ha3BaHUE.

KomMiiekT (aibboM) IpaMILIAaCTUHOK, KOMIIAKT-AMCKOB, OOBEAMHEHHBIX OOLUMM Ha3BaHUEM, YYUTHI-
BaeTCS I10 KOJMUYECTBY JMCKOB U OJHOMY Ha3BaHMUIO.

5.1.4 MaruutHaga ¢oHorpaMmMa Ha OJHOM KaTyIUKe (KacceTe) YUYMTBIBACTCS KaK OJHa KaryllKa
(KacceTa) U OJJHO Ha3BaHMUE.

MarnuTtHaga poHorpaMma Ha HECKOJILKMX KaTyiliKaX (KacceTax), O0beAMHEHHBIX OOILUM HA3BAHUEM,
VYUTBIBACTCS 10 KOJMUYECTBY KaTylleK (KacCeT) XU OOHOMY Ha3BaHMUIO.

53.1.5 Ot1nenbHO BBITYIUEHHBIA (POHOMOKYMEHT WM KOMILIEKT (POHOJOKYMEHTOB, OOBEIMHEHHBIX
OO0ILMM 3arjiaBUEM, YYUTHIBAETCSA KaK OJHO Ha3BaHME HE3aBUCUMO OT YUC/A 3aIllMCaHHbIX ITPOU3BEICHUIA.

5.1.6 IloBTOpHO BBIIVIIEHHBIA (POHOMTOKYMEHT VUYMUTBIBAETCS KaK HOBOE Ha3BaHUE, €CJIU HMEeT
ITPOU3BOACTBEHHBIN UM (PUPMEHHBIA HOMED (HOMEDPA), OTJAUYHBIN OT IIPEALIAYILIETO U3MAaHUS C AaHAJIOT Y -
HbLIM Ha3BaHUEM.

5.2 BupeoaokyMeHThI

5.2.1 EmmaunuamMu yuyerta (poHIa BUIACOIOKYMEHTOB SIBJISIIOTCA 3K3EMIUISIP U Ha3BaHUE.

J.2.2 IDK3eMIUBIPOM BUIACOIOKYMEHTOB SIBISIIOTCS KacceTa WU JUCK.

5.2.3 O0mumit odbeM (hoHaa BUAECOOOKYMEHTOB YUUTBHIBAETCS 10 KOJUYECTBY KAaCcCET WJIM OUCKOB.

5.2.4 BupeonokyMeHThl VIUTHIBAIOTCA T10 IIpaBUJIaM, VCTAHOBJIEHHBIM B J.1.3 — J.1.5.

5.3 KHHOZOKYMEHTBI

5.3.1 EmmHuuamu yuyeta doHaa KMHOAOKYMEHTOB SBASIETCSI OOOMHA.

5.3.2 KuHOOUIBM YUYUTHIBAETCS KaK OJHO Ha3BaHME HE3aBUCHMO OT YHMCJIa COCTABJISIOILMX €TI0 YacTei
(OOOMH).

5.3.3 O0mwm#t ooveM poHIa KUHOPWIBMOB VIUTHIBAETCS 10 KOJIUYECTBY OOOUH.

5.3.4 JlnapuiabM yYUTHIBAETCSA KaK OMHO Ha3BaHME HE3ABUCHUMO OT YHCJIA COCTABJIAIOLINX €TI0 YacTel
(DYJIOHOB).

5.3.5 O01wuit o6beM (poHma TMapUILMOB VUUTBHIBAETCA 10 KOJIMYECTBY PYJIOHOB.
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5.4 DOTONOKYMEHTDI

5.4.1 Epmnaunamu yyera poHaa POTONOKYMEHTOB SBJISIOTCS SK3EMIUISAP M Ha3BaHMUE.

3.4.2 DK3eMIUIApOM (DOTOJOKYMEHTOB SABJIACTCA Kaip.

3.4.3 KoMIUIEKT HUAIIO3UTHBOB YUYUTHIBAETCSA KaK OAHO Ha3BaHME HE3aBUCHMMO OT YMCJIAa COCTaBJIS-
01X €70 CIOXKETOB (KaapoB).

3.4.4 O0wwmit o0beM (poHIA AUATIO3UTHBOB YYUTHIBAECTCA 10 KOJIUYECTBY KaIPOB.

5.5 JlokymeHTBI HA MHUKpO(opMax

5.5.1 EnunnuaMu yyeta poHAa JOKYMEHTOB Ha MUKpodopMax SAB/ISIOTCSI PK3EMIUIID U Ha3BaHUE.

3.5.2 DK3EeMIUIApOM NOKYMEHTOB Ha MUKpOMOpMax ABJISIOTC: PUILa — I MUKPOMDUILL, PYJIOH —
U1 MUKPOMDUIBMOB.

5.5.3 KomiuiexTt ¢puil, oObeIUHEHHBIX OOIUUM Ha3BaHUEM, VUYUTHIBACTCS KaK OIHO Ha3BaHME.

3.5.4 O0wmuit odbeM (POHIA JOKYMEHTOB HA MUKPpOPHUILLIAX YVIUTHIBACTCA 10 KOJMYECTBY (PHUIL.

5.6 AymvoBusyaibHble JOKYMEHTHL (AB/l), apiasiomyecs: IpuIoXeHNeM K IPYTUM BUIaM JOKYMEH-
TOB, OTHEJbHOMY Y4€TY HE ITOJ1eXKaT.

[IlpumMedanue— [lpy 3aTpyaHUTEIBHBIX CJIV4asiX OIIpeleieHUsT OCHOBHOIO HocuTeasls uHdopMaluuu U
IMPUJIIOKEHUS K HEMY 38 OCHOBHOM HOCUTEJIb, ITOMJICKALIUN VUEeTY, TIPUHUMAECTCS TEKCTOBBIM JOKYVMEHT.

6 Yuer 3JE€KTPOHHBIX H3AAHMMA

6.1 EnmHunaMy ydera 37€KTPOHHBIX M3MAaHUN SBJISIIOTCS DK3EMIUISIP U Ha3BaHUE.

6.2 DK3eMIUBIPOM IUIS1 AEKTPOHHBIX M3HAaHUN SIBISIOTCA auckeTa U onrtudecKuil a1uck (CD-ROM n
MVJIbTUMEINA).

6.3 BDJIeKTpOHHBIE U3JAHUS YUUTHIBAIOTCS 10 IIpaBUIaM, VCTAHOBJIEHHBIM B J.1.3.

7 Yder nmoJsn3oBareieil 0n0morek u opranos HTU

7.1 EBEnyHuLen yyera yuraTeaeu ABISIETCS YUTATE]Ib.

7.1.1 Ydyer oOmwero yucia yurarejgeil IIPOBOAUTCA II0 YUCIY vUTaTedell, OOCIHYXEHHBIX BCEMU
CTPYKTYPHBIMHU ToJpa3aciacHUIMU OmbOnuoreku win opraHa HITW u 3apeructpupoBaHHBIX B €IMHOM
PETUCTPALIMOHHOM KapToTeKe Miau eauHou b/l ynrartesei.

[IpumMmeuanune— Ilpy Hanuuunm B 6Mbmoreke nian oprave HTHW ennHCTBEHHOrO CTpYKTYPHOIO I10/pa3-
NEJCHUA YYET OOLIET0 YMCiia YUTATEIEM MOXET ITPOBOAUTECA HAa OCHOBE KapTOTEeKU (POPMYIISPOB YMTATENIE .

/.2 EapHuuen yyera abOHEHTOB MEXKOMOJIHOTEeYHOro adoHeMeHTa (najiee — MbA) gaBisgeTcsa oauH
aOOHEHT.

7.2.1 Yder oOiuero ymciaa aboHeHroB MbA mpoBoauTcda 1o yuciay omonanorek win opraHos HTH,
3aperuCTPpUPOBAHHBIX B KaproTeke uan b/l perucrpaumm adcoHeHTOB M bA.

7.3 EmpyHuuein yuera aOOHEHTOB cucteMbl 1P aBisercsa nHanBuayaibHbIA (JIULIO) WX KOJUIEKTUBHBIM
(opraHusalys) a0OHEHT, 3aperucTprUpoBaHHbINA B KapToTeke win b/l perucrpaimun adoHeHTta cuctembl UPH.

7.3.1 Yuder obiuuero uuciaa aboHeHToB cucreMbl 1 PH nipoBoauTcs 110 yucay aboOHEHTOB, 3aperucTpu-
pOBAHHLBIX B Kaproreke Wik b/l 3TOil CUCTEMBL.

7.4 EpmHuLEeN ydyeTa Iojb3oBaresiei, obpalnaromuxcs B onoamnoreky win opraH HT W ygepes niaex-
TPOHHBIE UH(POPMALIMOHHBIE CETHU, IBASETCH KO IOoJAb30BaTe/Ia (JIMLA WX OpraHu3alui), 3a(pUKCUPOBAH-
HBIM Ha cepBepe onomoreku miau opraHa HTH.

7.4.1 Yuer oOl1Iero yucaa IojJb30BaTelIe, oopalnaluuxcsa B oudamoreky win opran HTHW yepes
JIEKTPOHHBIE MH(MOPMALIMOHHBIE CETU, OCYIUECTBISIETCS 10 KOJMYECTBY HEOAMHAKOBBIX KOIOB JIMLL U
opraHu3alil, 3apeTUCTPUPOBAHHLBIX Ha cepBepe Oubamoreku win oprada HTH.

7.5 EpyHULEeN yyeTa IIOCETUTEIC U MEPOIIPUITUN ABISETCA JIULO, IIPUCYTCTBYIOILEE HA MEPOIIPUATUU
M 3apeTUCTPUPOBAHHOE B JOKYMEHTAaX, IIPUHATHIX B Onbnnoreke win oprade HT .

7.5.1 Ydet o011ero yuciaa IoCeTUTENIE MEPOIIPUATUN OCYILLIECTBIISIETCA CYMMUPOBAHMEM KOJINYECTBA
[IPUCYTCTBYIOILMX HA MEPOIIPUIATHAX JHL, 3apeTUCTPUPOBAHHBIX B IIPHMHATHIX JOKYMEHTAX KAXKIBIM CTPYK-
TYPHBIM IIOIpas3iejieHrueM 0Moanorek Wi opradvoM HTHW, tipoBomsinuM MepoIipursaTHE.

[1puMeuaH ue— Huciao rmoceTuresied MEpOIPUITUS, COBMECTHO ITPOBOAUMOI0 HECKOJIBKUMU CTPYKTYP-
HBIMU IToApa3acacHUAMHN oubanoreky uiy oprada HT W, yuuteiBaeTcsa OoHUM CTPYKTYPHBIM I10Jpa3AcicHUEM.

4
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8 Yuer mocemennii, 00pameHuii

8.1 Enynuieil yyera rmocellleHUN ABJSIETCS OOHO ITOCEIEHUE, 3apETUCTPUPOBAHHOE B JOKYMEHTALIUN
vian b/l, mpuHaTeix B bubnauorexke win oprade HTH.

8.2 Enmnuiei#l yyera oOpallleHUH K 3JIEKTPOHHOU OUOIMOTEUYHO-UH(MOPMALIMOHHON CETU SBJISIETCA
OHO OOpallleHHe Ha cepBep Ombanoreky nian oprad HTU.

8.3 Yyer oOiero 4yycia noceiueHuil (odpalleHU) IIPOBOAUTCI CYMMUPOBAHUEM ITOCelleHUN (00-
palleHMIM), VYTEHHbBIX KaXIbIM CTPYKTYPHBIM IIoApa3fcjcHueM oOnoanoreku uin oprasomM HTH.

9 Yuer 3anpocoB HA JOKYMEHTbI H X KONHH

0.1 Enmuuneit yyera 3aripocoB HA JTOKYMEHTBI M UX KOIIMU SBIAETCH 3aIlIpOC HA OMAUH DK3EMILIAP
TOKYMEHTA WM KOIMU, 3apeTrUCTPUPOBAHHBIN B JIMCTKE YUTATEIbCKOTro TpedoBaHus win b/l.

[IlpnmMeuanuue— EpuHnnueil ydyera 3anpoca Ha IMEpUOINYECKOE M3JAaHUE SBISETCS OIUH 3K3EMILIAP
M3JaHUY WKW OIHA IMOIIIVBKA.

9.2 Yuer 001LEeTr0 UMCiIa 3aIIpOCOB OCYILUECTBIAECTCA CYMMUPOBAHUEM JIMCTKOB YUTATEILCKOTO TPEDO-
BaHU WU (PDUKCHUPOBAHHBIX 3aI11pocoB B b/l.

10 Yuer BbIIaYH JOKYMEHTOB M MX KOIIMH

10.1 Emmnnueil yuyera BblIAYM JOKYMEHTOB U MX KOITUH ABJISIETCS K3EMIUIAD, TIOJIYIEHHBIN 1030~
BaTeJIEM II0 €TI0 3aIIpocy.

Il pumMmeugan ue— Enunuiell ydera BblIa4y rMepruoaudecKnX U3NaHUN BJSIETCS 9K3eMIUISIPp WU IOV B-
Ka, MOJIVieHHas I0JIb30BaTelIeM I10 €ro 3aIpocy.

10.2 Yuer BbLIAYM JOKYMEHTOB IIPOBOAMTCA I10 YUCJIY BBLIAHHBIX 3K3EMILISPOB, 3apETUCTPHUPOBAH-
HBIX B (DOpMyJIpe YNTATE/d, JIMCTKE UYMTATEJILCKOIO TpeOoBaHM, OJlaHKe-3akasze 1o MbA, KHMZKHOM
(bopMyJIsIpe WIM ApYyroy IOKYMEHTALUU, IIpUHATOU B Oubinoreke u oprade H1TH, a takke B 2J1eKTPOHHOM
b/I.

10.2.1 ¥Yder BbIIAYM XYypHAJIOB, I'a3€T, HOT, KapT, U30M30AaHUN, ITATEHTOB, CTAHAAPTOB, ITPOMBbILLUICH -
HbIX KaTtanoros, AB/l, o0beIMHEHHBIX WM XPAaHALUMXCA B IAlKax, KOpoOKax, KOMIUIEKTaX, IIOALINBKAX;
MUKPOMPWIBMOB, MUKPOMUILL, IUCKET U APYIUX JOKYMEHTOB, KOTOPBIE COCTOMT U3 HECKOJIbKHMX DK3EMILIA-
POB JJOKYMEHTOB, IIPOBOAUTCS TI0 YUCIIY TE€X SK3EMIUISIPOB JOKYMEHTOB, KOTOPHIE COOTBETCTBYIOT 3aIIpOCy
[I0Jb30BaTEJI4l.

10.2.2 Ilpu Bhlgave u3gaHUM U3 OJHOIO CTPYKTYPHOTIO IIoApas3aejacHus onojaunorekul wiau oprana H1K
B Ipyroe, y4eT BbLAA4YU IIPOBOANTCS CTPYKTYPHBIM IOAPA3ACICHUEM, HETIOCPEACTBEHHO OCYIL ECTBIISIOILNM
BbIAAYY U3JAHUM yuTarTeard win adboHeHty M bA.

10.3 Yd4er 0011€T0 YMCia BEIIAHHBIX JOKYMEHTOB IIPOBOAUTCA CYMMHUPOBAHUEM YUC/IA SK3EMILISIPOB,
VUTEHHBIX KAXIbIM CTPYKTYPHBIM I10[pasiaejaecHueM 0nbanorekyu uim opranoMm HTH.

10.4 Yuer BuIDAUM KOIMUM U JOKYMEHTOB € BBICTABKY BXOAUT B 001LIe€ YUC/IO BBLIAHHBIX JOKYMEHTOB.

10.5 Yuer Bblgau IU1aTHLIX KOIIUM JOKYMEHTOB, IIPOBEIACHHDBIN CIICLIMAIN3UPOBAHHBIM I1OApA3IeIe-
HueM Oomonmorexu mian opraHom HTH, ocyiuecrsasiercsa oTneibHO M BXOAUT B 00Illee YMCIO BBIIAHHBIX
JIOKYMEHTOB.

11 Y4er 3anpocoB H OTBETOB Ha CIPaBOYHO-HH(POPMALHOHHOE OOCIy2KHBAHHE

11.1 EmmHnueit yyera pa3oBbIX 3alIpOCOB Ha CIIPABOYHO-UH@MOPMALIMOHHOE OOCJYV:KUBAHUE (Hajiee
— CHO) aBngercs 3arpoc.

11.1.1 Yuer pasosbix 3anpocoB Ha CHUO mmpoBoauTCsa 110 YUCTY:

- 3aTpe€0OBAHHBIX TeM (I TeMaTUYeCKMX OMOMnorpapnieCcKmx 3arpocoB);

- OubimorpapuyecKux 3armceil, TpeoyINMX YTOYHEeHUd (U1 3alipocoB Ha OubIMorpadpumuueckoe
YVTOYHEHHE);

- JJOKYMEHTOB, HaJIU4YHUE KOTOPBIX B (poHIe OMOmoreku uaum opraHa HTHW tpedOyercss ycTtaHOBUTH
(U1 aIpeCHO-0MOMorpapMIECKMX 3aIIpOCoOB);
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- 3aTpeOOBAHHBLIX (PAaKTOB (U pakTOorpadrUIeCKUX 3aIipoCoOB);

- TEeM, TPeOVIOIUX AaHAJIUTUKO-CUHTETUYECKOTro ITpeo0pa3oBaHUS MOKYMEHTAJIbHOM HMH(pOpMaLUH
(JUId aHAJIUTUYECKUX 3aTIpOCOB);

- METOAMYECKUX KOHCYJAbTALUM 10 PA3bACHEHUIO TIPAaBUJ ITOJb30BAHUA OMOINOTEKOM WK OPraHOM
HTW, o ucnosib3oBaHnio UHPOPMALIMOHHBIX U3JaHUN U 3JIEMEHTOB CIIPAaBOYHO-0MOIMOTpaA(hUIECKOro
arriapara (manee — CbA): Karasoros, ykasareseil, b/l 1 1. 11. (Juig 3a11pocoB OpUEHTALIMOHHOTO XapaKrepa).

11.1.2 ¥Yuer oOwuero yucia pas3osbix 3arpocoB Ha CHUO 1ipoBOaUTCA CYMMUPOBAHUEM 3aIlPOCOB,
3apEeTrUCTPUPOBAHHLBIX B JoOKyMeHTauuy (win b/l), ipuHaToil B 6ubdamnoreke nin oprade HTHA.

11.2 EpmHuuen yyera BBIIIOJHEHHBIX pa30oBbIX 3a1ipocoB HA CHUO aBigerca yeTHas Win IMCbMEHHAaA
CIIpaBKa, colepxKallag CBelIeHUA 00 OIHON TeME, 00 OMHOM YTOUHEHHON OMOJMoTrpapuyecKon 3arucu, oo
OJJHOM VYCTAHOBJICHHOM H3JaHWM, 00 OIHOM BBIABJICHHOM (pakKTe, a TaKXKe YCTHasd WIM IUCbMEHHAas
METOIMYECKAA KOHCYIAbTAlMA 110 OIHOMY BOIIPOCY.

11.2.1 ¥Yder BoInmoHEeHHBIX 3aripocoB HAa CHUO npoBoauTcd 110 4YUCIy:

- TEMATUYECKUX CIIPABOK. OMONMUOrpapuueCcKmux CriUCKOB, TEMATUYECKUX TTOA0OPOK (IIPU BBITIOIHE -
HUM TeMaTUYECKHUX 3aripocoB). L OMOJHUTEIBHO AOIYCKACTCS yYET OMOIMoTrpapUIeCcKrX 3aluceil, BKIIIO-
YEHHBIX B CIIPABKY;

- CIIPABOK, BKJIIOYAIOIUX YVTOUHEHHbIE OUOInorpapuyecke 3armcu (Ipu BLIIIOJTHEHUH 3aIIPpOCOB Ha
oubmorpadpnIeCKe YTOUHEHM );

- CIIPABOK, COAEPXKAILUX CBEACHUA 00 M3JaHUAX, HAJIMYME KOTOPLIX YCTAHOBJIECHO B (POHIAEC ONOIMO-
Teky win oprada HT W (ripu BeIImoJHEHUH aapeCcHO-0MOIMorpapnIeCcKUX 3aripoCcoOB);

- CIIPABOK, BKJIIOYAIOILUX BBLISIBJICHHBIC WIN YTOUHEHHBbIE (DAKThl (IIpY BBIIIOIHEHUU dakTorpadu-
YEeCKUX 3aIpoCcoB);

- CIIPaBOK, BKJIIOYAIOILIUX O030pHO-aHAJIUTUYECKUE CBeACHUS (IIPU BBIIIOJHEHUM aHAIUTUYECKUX
3aIIpOCOB);

- METOAMYECKUX KOHCYJIbTAallMM (IIpY BBHIIIOJHEHUM 3aIIpOCOB OPUMEHTALIMOHHOIO XapaKTepa).

11.2.2 Yuer o01ero unciaa BuIIOJHEHHBIX 3a11ipocoB HA CHO ripoBoanTCa CYMMUPOBAHUEM CITPABOK,
KOHCYAbTALIMM, 3aperUCTPUPOBAHHBIX B AOKYMeHTAUMy (Min b/l), nipuH4aTOM B OMOIMOTEKE WIM OpraHe
HTNA.

11.3 Yyer niepeanpecoBaHHLIX 3aIIPOCOB IIPOBOIAUTC 10 YUCIY U3BEILIEHUI O IepeaapeCcoBKe 3aIpo-
COB B Jipyrue oubguorexu njiu opransl HTH.

[Ipumeuanue— llepeangpecoBaHHbI€ 3aIIpOChl KaK BBLIINOJIHEHHBIE HE VUUTLIBAIOTCS.

11.4 EpuHuneit yuyera rnocrossHHo aercrpyroiux 3arnpocon Ha CHO B pexume UPU asngerca 11/13.

11.4.1 Yuer obmero yucna I1/13 va CHO B pexume WMPKU nposonurcsa cymmupoBanueMm 1113,
3apETUCTPUPOBAHHBIX B JOKYMeHTAUUU (Wwin b/l), nipuHaroil B ounosmnorexke nin oprane HTH.

11.5 EppmHnueit yyera CUTHAJIbHBIX OIIOBELUCHWM, HAIIpaBJIeHHbBIX aboHeHTaM cucteMbl MNP, saBJia-
eTCS OIIOBELLEHNE 00 OJHOM UCTOYHHUKE MH(MOPMALIUH.

11.5.1 Yuer o01uero ynuciaa CUrHaJbHbBIX OITOBEILUEHUN MIPOBOJAUTCS T10 YUCIIY OIOBELUCHUN, HATIpaB-
JIEHHBIX BceM aboHeHTaM cucrtembl MMPU m 3apeructpupoBaHHbIX B fokyMeHTauuu (v b/1), mpunsToi
B onoauoreke uau oprade HTI.

12 VYyerT 0TKa30B

12.1 EpmHunueit yueta oTKa30B Ha JOKYMEHTHI, X Konnuu U1 CHO gaBiisseTcs HEBBITIOJIHEHHBIN 3a11pOC
[1OJIB30BAaTEIS, 3aPETUCTPUPOBAHHBIN B JIMCTKE YUTATEJIbCKOTO TpeboBaHua (wwin b/l), apyroil mokymeHTa-
LM, IIpUHATON B OnOanorexke mian oprade HTH.

12.1.1 Yder oOiuero 4ymcia OTKa30B IPOBOAUTCI CYMMHPOBAHMEM HEBBINIOJIHEHHBIX 3allPOCOB

[TOJb30BaTEJCH, 3apEeTUCTPUPOBAHHBIX B KaXKJIOM CTPYKTYPHOM IT0Ipa3acieHUN OMOIMOTEKY WM OpraHe
HTH.

13 Y4etr MeponpusaTHiA

13.1 EmumHnuen yuera MEPOIIPUITUN ABJISIETCA OJHO MEPOIIPUATIE — BBICTABKA, YVCTHBINM 0030p, IEHb
MHPOpMAaALILY, SKCKYPCUA U T. IL., 3apETrUCTPUPOBAHHOE B JOKyMeHTauuu (Wi b/l), nipuagaroi B 0O10IU-
oreke win oprave HTH.

13.2 Yder 0011eTO YMCIa MEPOIIPUITUN TIPOBOAUTCA CYMMUPOBAHNUEM MEPOIIPUITUN, 3apETUCTPUPO-
BaHHbBIX KaX/IbIM II0ojIpasiejacHueM onoanorek win oprasom HTH.
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[IpuMeuaHui4

1 JdonoaHuTenbHO B IpUHATON 1oKyMeHTauuu (Miu b/l) Benercs yueT 3KCITOHUPYEMBIX U BbIIAHHBIX JOKYMCH-
TOB, a4 TAKXE YYaCTHUKOB MEPOIIpUATUM.

2 MeponpudTye, BKIIOYAWIEe OQHOBPEMEHHOE IPOBEACHUE pas3inYHBIX (HOopM (HAIIpUMEDP BRICTABKY U YCTHBIN
ondnnorpadpruecknui 0630p), YUUTHIBAECTCH KAaK OJHO MEPOIIPUATHE, HO COCTABIMIOIINE 3TON0 MEPOIIPUATUS HA3blBa-
IOTCS B ITpUHATON moKyMeHTauuu (b/l).

3 Meporipusatue, B opraHusaliuy M TPOBEIACHUU KOTOPOTO IIPUHUMAJIU Y4YaCTUE HECKOJIbKO CTPYKTYPHBIX
roapasiaejcHUM, YUUTBIBAETCS OIWH pas.
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