I'pymna T54

MEXTOCVYITIAPCTBEHHU BN CTAHIAPT

YHR(HIHPOBAHHBIE CHCTEMBbI JJOKYMCHTAIHM

MIPUJIAHUE IOPUINYECKO CUJIbI TOKYMEHTAM
HA MAIIIMHHOM HOCUTEJIE ¥ MAIIIMHOTPAMME, TrOCT
CO3JABAEMBIM CPEJICTBAMM BLEIYMCJIUTEILHOM TEXHUKHA 6.10.4—84

OcHOBHBIE ITOJIOKECHHSA

Unified systems of documentation. Conferment of legal force to documents
on software and machinogramme created by computers. General

OKCTY 0006

ITocTanoBaenmeM I'ocyzapcreernoro komurera CCCP no cranaapram ot 9 okradops 1984 r. Ne 3549 cpoxk BBeacHus
YCTAHOBJICH

¢ 01.07.87

Hacrosgammit ctaHaapT yCTaHABIMBAET TPECOOBAHUA K COCTABY U COACPXKAHUIO PEKBU3UTOB, IIPUIAIO-
MUX IOPUIAYECKYIO CHIY JOKYMEHTAM HAa MAallIMHHOM HOCHUTCIIC M MAIIMHOIPaAMME, CO30aBACMbIM CPE-
CTBAMM BBIUMCJIHUTCIBHOU TEXHUKHM, 4 TAKXKE MMOPAIOK BHECEHHUI U3MECHECHUM B 3TH JOKYMCHTHI.

Hacrosmmit crangapt o0ga3aTeeH I BCEX MPCANPUATHI, OPTaHU3alMA U YIPECXKICHUM (Janee —
OpPraHM3alii), OCYIICCTRISIOIMX WHMOPMAIIMOHHBIA OOMEH JOKYMCHTAMM HA MAIIMHHOM HOCHTEIC M
MallIMHOIPaMMAaMMH.

Ha ocHOBe HACTOSIILIETO CTAHAAPTA MOTYT OBITH Pa3padOTAHBI OTPACIEBBIC CTAHIAPTHI M CTAHIAPTHI
OPEOIPUATHNA C YUETOM OCOOCHHOCTEM NPHUMEHEHUS NOKYMEHTOB HAa MAllIMHHOM HOCHUTEIEC U MAIlIMHO-
TpaMMBI KaK MEXIY OPraHU3alUusIMM, TaK U IIPHU UCIIOJIB30BAHUU HEMMOCPEACTBEHHO B OPraHU3alluH.

1. OBIIIME I1OJOXEHUA

1.1. JIOKYMEHT Ha MAallIMHHOM HOCHUTEJIC JODKCH OBITh 3aIIMCAaH, U3TOTOBJICH U Pa3MEUYCH B COOTBET-

crBuu ¢ TpedoBanussmu I'OCT 6.10.1—88*, TOCT 6.10.3—83, TOCT 8303—93, TOCT 19768—93,
IT'OCT 20731—86, T'OCT 25465—95, TOCT 25752—83, TOCT 25764—83, OCT 24.958.01—84 —
OCT 24.958.74—84, P 50-54-76—88, a mHpopMaimsa 3aKkoqupoOBaHa B COOTBETCTBUU C OOIECOIO3HBIMHU
KJIACCH(PUKATOPAMH TCXHUKO-3KOHOMMUYCCKOM MH(popMamu. I1pr OTCYyTCTBAH B OOINLECOIO3HBIX KJIACCH -
(pukaTopax HEOOXOMUMOU MHPOPMALIUU JOIYCKACTCA MMPHUMEHSITh KOIBI 3apETUCTPUPOBAHHBIX MEXOTPAC-
JIEBBIX U OTPACJIECBBIX KJIAaCCU(PUKATOPOB.

1.2. ManmHorpamMma A0JDKHA OBITh CO3MaHA C YUETOM TPEOOBAHMM TOCYIAPCTBECHHBIX CTAHOAPTOB
HA YHA(MPUIIMPOBAHHBIC CUCTEMBI JOKYMCHTALIHAH.

1.3. JIOKYMEHT Ha MAaIlIMHHOM HOCHUTEJIC M MAIIMHOTPAMMY CJICAYCT IPUMEHATD TOJIBKO IIPH HAJIMYUHA
COOTBETCTBYIOIIIMX PEIICHUM MUHMCTEPCTB, BEAOMCTB.

1.4. TpancnopTupoBaHHUE (II€pemada, IEPEChUIKA M T. 1.) JOKYMECHTA HA MAIIMHHOM HOCHTECIIC W
MAIMHOTPAMMBI  JTOJDKHO OCYIIECCTBISTECA C  CONPOBOAMTECIBHBIM ITMCBMOM, OMOPMJICHHBIM IIO
I'OCT 6.38—90**, O0pa3el; CONpOBOAUTEIBHOIO MMChMA NMPUBEACH B IMIPUIOXCHUU.

1.5. JIOKyMEHT Ha MAallIMHHOM HOCHUTEIC U MAIIIMHOTPAaMMa IMPUOOPETAIOT IOPUANICCKYIO CHITY TIOCHC
BBITIOJTHCHMSI TPEOOBAHMM HACTOSIIECTO CTAHAAPTA WM NMOAIMMCAHUA COIIPOBOIUTECIBHOIO MMCHMA.

1.6. 3amuch TOKyMEHTAa HAa MAlllMHHOM HOCHMTEJIE U CO3JaHME MAIlIMHOTrpaMMBI JOJKHBI ITPOU3BO-
IUTHBCA HAa OCHOBE JAHHBIX, 3a(DMKCHPOBAHHBIX B UCXOOHBIX (IICPBAYHBIX) JOKYMCHTAX, MOJYYCHHBIX IO
KAHAJIAM CBSI3M OT aBTOMATHYCCKHUX PETUCTPUPYIOIINUX YCTPOMUCTB WIHM B NPOLIECCE aBTOMATU3UPOBAHHOIO
pellecHUs 3a7au4.

* Yrpatun cuiny Ha tepputopun Poccuiickoit Penepainn.
** Ha Tepputopun Poccuiickoit Penepaim aecitcrsyer I'OCT P 6.30—97 (3nechs u nanee).

U3namme opmumanbHoe Ilepeneyarka BocnpemeHna
x Ilepeusdanue.
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1.7. Ilo TpeOoBaHMIO OPraHU3aAUU-IIOJIB30BATEIA IJISI BU3YAIIBHOTO KOHTPOJISI JOKYMEHTA, CO30aH-
HOTr0 Ha MAalllMHHOM HOCHUTEJIe, IIpeodpas3yIoT ero B UEJIOBEKOYUTAEMYIO (DOPMY pa3MYHBIMU TEXHUYECC-
KMMH CPEIACTBAMM OTOOPAXCHMS JAHHBIX (TUCIUICH, ICYATAIOIINAEC YCTPOMCTBA M JIP.).

2. TPEBOBAHUS K PEKBUSUTAM JOKYMEHTOB HA MAHIIMHHOM HOCHUTEJIE
N MAIIIMHOI'PAMMbLI, CO3JIABAEMbIM CPEJACTBAMMUM BBIYUC/IIUTEJIbHOU TEXHUKHA

2.1. JlokyMEHT Ha MAIIMHHOM HOCHWTEIC WJIM MAIlMHOTPpaMMa OOJDKHBI COACPXKATh CIICIYIOILUC
00513aTEJIbHBIC PEKBU3UTHI:

HAWMCHOBAHUE OPraHU3allMM—CO30aTeIsA JOKYMCHTA;

MECTOHAXOXICHUE OPraHU3alMU—CO30aTENs JOKYMEHTA MM TIOYTOBBIM aJIpeEcC;

HAUMCHOBAHME JOKYMCHTA;

ATy U3TOTOBJICHUA JOKYMEHTA;

KOJI JIUIIA, OTBETCTBEHHOIO 33 MPABUJILHOCTh U3TOTOBJICHUSA JOKYMEHTA HA MAILIMHHOM HOCHUTEJIC HUIH
MAIlIMHOTPaMMBbI WKW, KaK IMPABUJIO, KO/ JIMIIA, YTBEPIUBILECTO JOKYMEHT.

Il puMmeganue. Ilo pelicHMIO MUHUCTEPCTB M BEAOMCTB JOIIYCKACTCS MCIOAB30BATH JISI OTACIABHBIX
TOKYMCHTOB Ha MAIIMHHOM HOCHTEJIC M MAILIMHOTPAMME JOMOIHUTCABHBIC PEKBU3UTEI (HOMED TeacdOHa, TCIACTAMUIA,
TO/DKHOCTh M (paMWIMs JIMI@A, UMCIOIICTO IIPABO VAOCTOBEPSATH 3aMMMCAHHBLIA HA MAILIMHHOM HOCHUTEAC JOKYMCHT M
MAllIAHOTPAMMY H JIP.), OTPAXAIOIIUE CICIU(PHUKY CO3TAHUS, UCIIOIAB30BAHUAS U IEPEAAYN STUX JOKYMCHTOB.

2.2. O0s13aTeAbHBIC PEKBU3UTHI JOKYMECHTA HA MAIIMHHOM HOCHTEIE CICAYET Pa3MEeIaTh CIOCO00M,
MO3BOJISIIOIIAM OJHO3HAYHO MICHTU(PUILIMPOBATh PEKBU3MT.

2.3. O0sg3aTeapHbBIC PEKBU3ATHI MAIIIMHOTPAMMEI CICAYET MEYATATh U Pa3MeIaTh B COOTBETCTBUM C
TPEOOBAHUSAMM TOCYIAPCTBCHHBIX CTAHIAPTOB HA YHAU(DUIIAPOBAHHBIC CUCTEMBI JOKYMCHTAIUH.

2.4. PexBusnthl «HamMeHOBaHUE OpraHrU3aiMd — CO30ATEIS JOKYMEHTA» JOJDKCH OBITH 3aIIACAaH B
CIACOYIOIIEM BHMAC. MIACHTH(MUKAIMOHHBIM Koa mo (OOIIeCOI03HOMY KiIacCH(PUKATOPY HPECINPUITHH H
oprann3ammn (OKIIO)* m HamMeHOBaHME OpraHM3anyd. /JlomyckaeTcss MPUMEHATh YCTAHOBJICHHBIC CO-
KpalllcHHbIE HAUMEHOBAHUSI.

JIsst opraHmsalnMi, He O0JIagaloIux IMpaBaMH IOPUIWYCCKOTO JIMIIA, CIACAYEeT VKa3blBaTh KO IIO
OKIIO Toii opranm3aiiim, KOTOpOou OHM TNMOIYUHEHHI.

2.5. PexBusnt «MeCTOHAXOXIECHUEC OPraHU3aUU—CO30aTENsI JOKYMECHTA» JOJDKEH OBITH 3aITUCAH B
CJICAVIOIEM BHJIC: HACHTAPHUKAIMOHHBINA KO o O01iecoo3HoMy Kinaccudpukaropy «CrucremMa 0003Haue-
HUM OOBEKTOB aIMHUHUCTPATUBHO-TCppUTOpHAIBbHOIO aciacHUs Coroza CCP m coro3HBIX pecnyonuk, a
TakKke HaceaeHHBIX MYHKTOB» (COATQO) 1 HaMMEHOBaHME HACCACHHOTO MyHKTA, TI¢ HAXOAUTCS OPraHM-
3aIHsl.

2.6. PexBusur «HamMeHOBaHMe TOKYMEHTA» JOKEH OBITh 3aITMCAaH B CJIEAVIOIEM BHIE: WICHTU(DH -
KAIITMOHHBLIA KO U HauMeHOBaHue (GopMBI JOKYMEHTA 1O OO0IeCOI03HOMY KJIACCU(DUKATOPY VIIPABIICH-
yeckor gokymeHTarmu (OKVY/1)** mis JOKyMEHTOB OOIECOIO3HOTO HA3HAYCHUS WM OTPACICBOMY (BE-
JOMCTBEHHOMY), PECOYOJMKAHCKOMY KJIACCH(MUKATOPY VIPABICHUYECKOM JOKYMCHTAIMM — OJIA
OTPACJIEBHIX (BEIOMCTBCHHBIX), PECOYOIUKAHCKHAX (DOPM JOKYMCHTOB.

2.7. PexBU3UT «/laTa M3roTOBICHUS JOKYMEHTA» JOJDKCH OBITh 3alIMCAH B COOTBETCTBHHU C TPEOOBA-
muaMua ['OCT 6.38—90 m ykazaHo BpeMs 3armicy JTOKYMEHTA, IMO3BOJISIONIeEe WICHTH(MOHUIIMPOBATL €€ C
MAIIIMHHBIM ITPOTOKOJIOM.

2.8. PexBusut «KoJ qu1ia, OTBETCTBEHHOIO 34 MPaBAIBHOCTD M3TOTOBICHUS JOKYMECHTA HAa MAIlIAH-
HOM HOCHTEJIC WA MAallIMHOTpaMMEBI» WK «Koa auia, yrBEpaMBILETO JOKYMEHT» JOJ/DKECH OBITh 3aIIMCaH
B CJICAYIOLIEM BHJC: WICHTU(PUKAIIMOHHBIM KOJ M IOJDKHOCTb, (DaMMIMUA JIAIA, OTBETCTBEHHOIO 34
MPAaBWIHBHOCTh M3TOTOBIEHHUSA NOKYMEHTAa Ha MAIlMHHOM HOCHUTENEe WIH MAIIMHOTPAMMBI, WIM JIAIA,
VTBEPAUBLICTO TOKYMEHT. [IprHAIIEXXKHOCTh KOJAa KOHKPETHOMY JIMIY JOJ/DKHA OBITh 3apETUCTPUPOBAHA B
OpPraHU3aIIMU—CO30aTeNIe JOKYMEHTA Ha MAlllMHHOM HOCHMTENEe WIM W3TrOTOBUBIICU MAalllMHOTpaMMYy, a
TAKXE IOJDKHBI OBITh CO3MaHBI TEXHUYCCKHE, IPOTPAMMHEBIC CPEACTBA M OPraHU3allMOHHBIC YCIOBHA,
WCKJTIOYAIOIIME BO3MOXHOCTD ITOJIb30BAHUA UYXUMU KOIAMMU.

2.9. Opranm3anmum, noanagarolmue Moo ACHUCTBHAC CIICIHUANBHBIX IMOJOXEHUU, NOIKHBI VKA3BIBATH
PEKBU3HUTHI, IPEOAYCMOTPEHHBIC B IM. 2.4; 2.5 B COOTBETCTBUHU C IMPABWIAMH STHX MOJOXCHUMN.

2.10. Ilopsmok oTdopa, mpueMa Ha XpaHCHHUE W BBIIAYM ITOTPEOUTEISIM JOKYMECHTOB HA MAllIMHHOM
HOCHUTEJIE W MAIIMHOTPAMMBI, UX AHHYJIUPOBAHUA W VHHUYTOXEHUS VCTAHABJIMBAIOT MHHUCTEPCTBA W
BEJIOMCTBA.

* JlaHHBIA PEKBU3UT HOIXEH OLITH yBsA3aH ¢ TpeooBanusmMu 'OCT 6.38—90.
** Ha teppuropuu Poccuiickoit Penepammu neicteyer OK 011—93.
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3. IIOIMHHUKU, TYBJIMUKATHI, KOIIUA TOKYMEHTA HA MAIMMHHOM HOCUTEJIE
1 MAIMMHOTPAMMBI

3.1. IlommHaHaUKA, OyOMMKAaThl U KONMM JOKYMCHTA HAa MAlllMHHOM HOCHUTEIIC M MAIIMHOTPAMMBI,
MOJYYCHHBIC CTAHOAPTHBIMM IPOTPAMMHBIMM CPSACTBAMM JAHHOIO BBIYMMCIMTECIBHOIO KOMIUIEKCA, MMCIOT
OMWHAKOBYIO IOPUIAYCCKYIO CHIIY, €CIA OHM OQOPMIICHBI B COOTBETCTBMM C TPCOOBAHWUSAMH HACTOSILCTO
CTaHApTA.

3.2. IlommMHHUAKOM JOKYMCHTA HA MAllIMHHOM HOCHUTEAC SIBISIETCS MEpBasg IO BPEMCHM 3aIUCh
JOKYMCHTA HA MAIIMHHOM HOCHUTEIEC M COACPXKALAd YVKAa3aHUE, YTO 3TOT JOKYMEHT SBJSCTCH MOIJIAHHM--
KOM.

[TomTMHHUKOM MAIMHOTPAMMBI SIBIISICTCS IIEPBBIM IO BPEMECHM HAalle4YaTAHHBIU CPEACTBAMM BBIYMC-
JIMTECIIBHOM TEXHUMKM SK3EMIUISAP JOKYMEHTA HA OYMAaXXHOM HOCHUTEJIC M COIACPXKAIIMM YKA3AHUE, YTO ITOT
TOKYMEHT SIBJISCTCH IMOMJIMHHUKOM.

3.3. JlyommkataM¥u JOKYMEHTA HA MAIlIMHHOM HOCHTEIIC ABISIOTCA BCE 00J€€ MO3MTHHUE IO BPEMCHH,
AYTCHTUYHBIC T1I0 COACPXAHUIO 3aIIMCH JOKYMEHTA HA MAILIMHHOM HOCHUTEJIC U COACPXKAILUE YKA3aHUE, YTO
3TH JOKYMCHTHI SIBJISIOTCS AyOJIMKATAMMU.

JIyOnMKaTaMu MAllIMHOIPAMMBI SBAYIOTCS BCE 00JIE€ NO3MHME 110 BPEMEHM, AyTCHTHMYHBIC IIO
COICPKAHMIO PACTICUYATKHM HA OYMAXKHOM HOCHUTEJC, COACPXKAILIME YKA3AHUE, UTO ABISIOTCS TYyOJIMKATAMM.

3.4. KommsaMu JOKyMEHTAa HAa MAaIIMHHOM HOCHTEAC WJIM MAIIMHOTPAMMBI SABISIIOTCS JOKYMCHTHI,
MEPENUCAHHBIC C MOMIMHHUKA WIM Ay0iIMKaTa JOKYMEHTA HA MAIlIMHHOM HOCHTEIIC WIM MAllIMHOTPAMMBI
Ha OPYIOM HOCHUTEIHb WH(MPOPMAIMH, AyTCHTUYHBIC MO COACPXKAHHUIO W COACpXKAIMUE YKA3aHUE, YTO ITH
TOKYMEHTBI ABJIAIOTCHI KOITUSAMM.

B nyOnukarax ¥ KOImMSaxX AOJDKHBI OBITH COXPAaHEHBI O0S3aTEJILHBIE PEKBU3HUTHI, COACPXKAILMECH B
MOJJTAHHUKE JOKYMCHTA HA MAIIMHHOM HOCHWTEIC WIW MAIlIMHOTPAMMEI.

Ha mammHorpamMme, SBISIOIICHACH KOIMMEUM NJOKYMEHTA HA MAIIMHHOM HOCHUTENE, JOIOJIHHUTEIBHO
TOJDKHBI OBITh IIITAMII MM TIEYATh OPraHU3allvMM, OCYIIECTBUBIICH ITPEOOPA3Z0OBAHUE JOKYMEHTA B UCJIOBE-
KOUMTAEMYIO (DOPMY, YIOCTOBEPUTEIBHYIO HAAIMACH U COOTBETCTBYIOIHAC MOMITUCH.

4. TIOPIIOK BHECEHUS U3MEHEHHWIA B TOKYMEHT HA MAIIIMHHOM HOCHUTEJIE
1 MAIIIMHOTPAMMY

4.1. U3mMeHeHMEe NMONIMHHMKA AOKYMCHTA HA MAIMHHOM HOCHTEIEC MOXXET IPOHM3BOIUTH TOJBKO
OpraHM3alMsa—CO30aTe/Ib JOKYMEHTA ¢ 00SA3aTCIIbHOM PETMCTPALIMEM COACPXKAaHMA M OCHOBAHHUSA M3MCHE -
HUM M JIMIIA, OTBETCTBCHHOIO 34 IIPOMU3BECIACHHBIC U3MCHCHMA.

Perucrpanuio n3MeHEHHUHN OCYILECCTBISICT OPraHU3alMsa—CO3/1aTe/b 3allMCHU JOKYMEHTA.

4.2. Eciy B MOMJIMHHUK MAIIMHOTPAMMBbI BHOCST M3MCHCHHUSI, TO HA HECM JODKHBI OBITh YKA3aHBI
OCHOBaHMS M3MCHCHWM, NATa, BPEMI UX BHECCHMS, JO/DKHOCTh M IMOANMUCH JO/DKHOCTHOTIO JIMIA, CAC/IAB-
IIETO U3MEHCHHUS, U €€ pacIIuPpoOBKa.

4.3. OpraHu3anusi—cCo31aTe/Ib HOLIMHHUKA JOKYMECHTA HA MAIlIMHHOM HOCHUTEJIC WM MAILIMHOTPAM -
MBI 00S13aHa M3BECTUTh OPraHM3ALMM—IIOIB30BATCIM MTOKYMEHTA O BCEX M3MCHCHMIX HANPaBICHUEM
COIPOBOJIUTCABHOTO NMHUChbMA, BKIIOYAIOILICTO WHPOPMAILMIO 00 M3MCHCHMAX M COACPXKAINECTO HAPSOY C
YKAa3aHUEM 00S13aTCABHBIX PEKBU3UTOB COIVIACHO 11. 2.1 ciaemyronmme CBEACHUS:

COIEPXKaHUE U3MEHCHUU

VKa3aHUE HAa OCHOBAaHWE M3MECHCHMWMU;

BPEMSI BHECECHMS M3MCHCHWM;

MMOANMUCH JODKHOCTHOTO JIMIIA.

IIpr HEOOXOOUMOCTH B CONPOBOAMTCIBHOM IHMCHME MOXET OBITH IMPOCTABICH INTAMII WM II€YaTh
OpraHM3aliM, CO3JaBIllEH IMOMIMHHUK JOKYMEHTA HA MAILIMHHOM HOCHUTEJIC WM MALIMHOIPAMMY.

4.4, U3meHeHUA B OyOnMMKaT (KOIMHIO) JOKYMEHTA HA MAIIMHHOM HOCHUTEIC WIM MAIlIMHOTPAMMEBI,
HAXOOAIIMUXCA YV IIOJBb30BATESI, BHOCIT TOJBKO Ha OCHOBAaHWUM MU3BCIICHWA OpPraHM3allMU—CO30aTEIs]
JTOKYMEHTA HA MAILIMHHOM HOCHUTEJIE WX MAllIMHOIPAMMEBI.

4.5. VI3MEHCHHBIM NOMIWMHHUK JOKYMCHTA, 4 TAKXKE AYOJMKAT U KOIIMHA M3MCHCHHOIO JOKYMEHTA
COXPAaHSIIOT IOPUIAYECKYIO CUJIY, €CJIM U3MCHCHHUS BHECCHBI C COOMIOACHUEM TPCOOBAHUM HACTOSILECTO

cTaHIapTA.
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ITPUTOXFEHUE
Cnpasounoe
OBPA3EIl COITPOBOJIUTEJIBHOI'O ITMCHbMA
PeKkBHU3UTHI OpraHU3aALMU—CO3ATEIS I'pud orpaHndcHUS
TOKYMEHTA Ha MAIIMHHOM HOCHUTECJIC TOCTYIIA K JOKYMEHTY
WJIA MAITHHOTPAMMEIL
3aroI0BOK K TEKCTY Anpecar

B cooTBETCTBUH C JOTOBOPOM OT 25.12.84 Hanmpasassio BaM JOKYMEHTBI HA MAITMHHBIX HOCUTEIAX, BKIIOYAIOIIHUE
CIACAYIOIIUEC CBEACHUS:

rNui S{ifﬂﬁiﬁf% ?Izﬁfl CepuiiHBII HOMED TOMA ConepxaHue ToMa

1 95 15734559 Y67890 Brmyck MpoayKIuHu

2 95 12356789 P01234 Peamzaims

3 95 14567385 T15168 TpancmmopTpoBKa
IIpuinoxeHue: MarHUTHAY JICHTa — 3.
HanMmeHoBaHWEe TODKHOCTH JIMaHag mommmch PacummidpoBka nomcu

IIpuMeuvanue. CompoBOTUTEILHOEC MACEMO OQOPMIISIOT HAa OJaHKE OpPraHM3allMd B COOTBETCTBUU C
tpeboBanuamMu 'OCT 6.38—90.

14



