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[lpeagucnoBue

Llenn 1 npuHumMnel cTaHgapTusaunm B Poccunckon ®egepauum yctaHoeneHsl PegepanbHbIM 3aKOHOM
oT 27 aekabpsa 2002 r. Ne 184-P3 «O TeXHNYeCKoM perynmpoBaHn», a npasuna npuMeHeHUs HaunoHanbHbIX
ctaHaapToB Poccunckon ®egepaummn — FrOCT P 1.0—2004 «CTtaHaapTnsaumna B Poccunckon Pegepadini.
OCHOBHbIE NONOXEHUA»

CBeaeHUA o cTaHaapTe

1 PASPABOTAH OTKpbITEIM AKLUMOHEPHBLIM 0bLecTBOM «LleHTp MeToaonormm HOpMUMPOBaAHUA U CTaH-
naptnusaumm B cTpoutenbctBe» (OAO «UHHC») ©n  OTKpbITBIM  akUMOHEpHBIM  OOLLECTBOM
«JIEHMOPHWNIMPOEKT» no npoektrpoBaHuto, U3bICKAHUAM U Hay4YHBIM nccnegoBaH1Uam B 006n1acT MOPCKO-
ro TpaHcnopTa (OAO «JIEHMOPHUWUTMPOEKT») npn yyactum cneunanucToB Apyrx opraHusaunm

2 BHECEH YnpaBneHunem TexHM4eCcKoro perynmposaHuga 1 ctaHgaptusaunm $egepanbHOro areHTCcTBa
Mo TEXHUYECKOMY perynmpoBaHuio U MeTpoormm

3 YTBEP>XOEH N BBEQEH B JEVCTBWE Mpukaszom ®PefepanbHOro areHTcTBa No TEXHUYECKOMY pe-
rynupoBaHunto n metponornn ot 30 Hoabpa 2009 r. Ne 526-cT

4 BBEOEH BINEPBbIE

VIHQpopmauusa 0b UsMeHeHUSaX K HacmosweMy cmaHoapmy rnyornukyemcsi 8 eXXe200H0 u3dagaeMoM UH-
OopMaUUOHHOM yKazamere «HauuoHanbHble cmaHoapmbiy, a meKcm U3MeHeHUU U MornpasoK — 8 exemMe-
CSYHO U30asaeMbixX UHpOpMaUlUOHHbLIX YKalamernsax « HauuoHaneHbie cmaHoapmbly». B cny4dae riepecmompa
(3ameHbl) unu ommeHbl Hacmosue2o cmaHoapma coomseemcemeyrouiee yeeooMrieHue byoem ornybriukoeaHo
8 eXXeMeCSIYHO U3dagaeMoM UHpOopMalUulUOHHOM yKa3zamere «HalyuoHarnbHbie cmaHOapmebly. Coomeemecmay-
rowast UHpopmMauus, yeeooMIIeHUe U meKcmsbi pasMewaromes makxe 8 UHQopMalyUuoHHOU cucmeme obuiez20
nonb308aHUs — Ha obuluanbHoOM caume PedepanbHo20 azeHmemaea rno MmexHU4ecKoMy peaynuposaHuro U
Memporsnoauu 8 cemu MIHmepHem

© CTtaHgapTuHdgopm, 2010

HacTtoawmin ctaHaapT He MOXeT ObITb MOSTHOCTBIO UMM YacTUYHO BOCNPOU3BEAEH, TUPaXXUPOBaH N pac-
MpocTpaHeH B KayecTBe oduLmanbHoro nsganua 6es paspeweHns PegepanbHOro areHTCTBa No TeXHUYECKo-
MY PeryimpoBaHn0 N MEeTPOSIoru
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HAUMWOHANBbHBIWN CTAHOAPT POCCUUCKOWN PEOEPALUMN

Cuctema NpoeKTHOM AOKYMEeHTauumn ans cTpoutenbCcTBa

YYET U XPAHEHUE NMPOEKTHOU OOKYMEHTALUU

System of design documents for construction. Registration and storage rules of design documentation

Nata BBeaeHnsa — 2010—03—01

1 Ob6nacTtb NpUMeHeHus

HacTtoawmi ctaHgapT ycTaHaBnMBaeT o0LWKMe npaBuna No y4eTy U XpaHeHUo NPoeKTHOW, paboven U
MHOW TEXHUYECKOWU AOKYMEHTaUuK, BbIMONHEHHOW B ODYMaXkHON U 3NEeKTPOHHOM hopMe, B apXmMBax opraHusa-
LUN-pa3pabOoTHMNKOB.

HacToqawmn ctaHgapT npeaHasHadeH ana npumeHeHna ropuanydeckumMmm n orusndecknmMmm nuuamm, ocy-
LLIECTBMALWNMMN AEATENBbHOCTL NO NOArOTOBKE MPOEKTHOW AOKYMEHTAaLUM N pa3paboTke paboven AoKyMeHTa-
LIMN Ha CTPOUTENBLCTBO 34aHNA N COOPYXKEHUN, He3aBUCMMO OT POPM CODCTBEHHOCTU U NOAYUHEHUS.

HacTodawmnn cTtaHaapT He yCcTaHaBNUBAET NpaBUn yveTa N XpaHeHUst NPOeKTHOU 1 paboyein JOKYMEHTa-
LA Ha CTPOUTENbCTBO BOEHHLIX N UMHBIX OOBEKTOB, ANl KOTOPLIX onpeaeneH ocobbii pexXnm 6e3onacHoro
PYHKUMOHNPOBAHUA U OXPaHblI.

Ha oCcHOBe HacTosIWero ctaHaapTa MoryT OblTb paspaboTaHbl CTaHAAPTHLlI OpraHM3aL i, oTpaxarowme
OCODEHHOCTU yueTa U XpaHeHMs1 NPOEKTHOW U paboven AoOKYMeHTaLuKM ¢ y4eToOM 0bbemMa AOKYMEHTaLUN, BUaa
HOCUTENSA U YCNOBUWA AOKYMEHTOODOpOTa opraHMsaLun.

2 HopMaTuBHbIE CCbINKN

B HacTodlweM cTaHgapTe UCNoNb30oBaHbl CChINKXA Ha cneayowe ctaHaapThl:

[OCT P 21.1101—2009 Cucrtema npoeKkTHOW AoKYMeHTauun ans ctpoutenbctea. OCHOBHbIE TpeboBa-
HUASA K NPOEKTHOW U paboYvein JOKYMeHTau

[OCT 2.004—88 EamHaga cuctema KOHCTPYKTOPCKoM agokymMmeHTauun. Oblmne TpeboBaHUsA K BbIMOMHEHUIO
KOHCTPYKTOPCKUX U TEXHONOMMYECKUX AOKYMEHTOB Ha nevaTtalwLlmx 1 rpadouiecknx yeTponcTeax Beieoga OBM

[OCT 2.051—2006 EgunHaa cuctema KOHCTPYKTOPCKOW AOKYMEeHTauWW. ONEeKTPOHHble AOKYMEHTHI.
ObLme nonoxXeHus

[OCT 2.102—68 EpgnHaga cuctema KOHCTPYKTOPCKOW AOKYMeHTauun. Buabl  KOMNNEKTHOCTb KOHCTPYK-
TOPCKUX AOKYMEHTOB

[OCT 2.301—68 EpguHaga cnctema KOHCTPYKTOPCKOW AoKyMeHTauun. ¢opmaTthl

[OCT 2.501—88 EpguHaa cuctema KOHCTPYKTOPCKOM AoKYyMeHTauuu. [Npasmna ydeta 1 XpaHeHUs

[OCT 2.503—90 EauHasa cuctema KOHCTpYKTOPCKOWU AoKyMeHTauunu. [paBuna BHeCeHUS U3SMeHeHNN

[Tpumedyanwume—Ilpn Nnonb3oOBaHMM HACTOALWMM CTaHOAAPTOM LenecoobpasHo NPoBEepUTb AENCTBUE CCbINMOY-
HbIX CTAaHOJAPTOB B WHMPOPMALMOHHOW CcUCTEME ODWero nonb3oBaHus — Ha odwuumanbHoM cante PeaepanbHOro
areHTCTBa rno TEXHNYECKOMY PEryrmpoBaHnio U METPONOrMn B cetn VIHTEpHET nnn No exXxerogHo ndgaBaemMomy MHPOpMa-
LMOHHOMY yKaszaTento « HaunoHanbHble cTaHAapThI», KOTOPbLIM ONyDIIMKOBAaH MO COCTOSIHUIO HA 1 AHBApPS TEKYLLLEro roaa,
N/MNn No COOTBETCTBYIOWUM €XEMECAYHO MU3gaBaemMbiM MHPOPMALUNOHHBIM yKa3aTensiMm, onybriMKOBaHHbIM B TEKYLLEM
rogy. Ecnu ccbinoYHbin cTaHaapT 3aMmeHeH (M3MEHEH), TO NPU NMoNb30BaHUM HACTOSIWMM CTAaHOaPTOM CneayeT PyKoBO-
[ICTBOBATbCH 3aMEHSAILWMM (M3MEHEHHbIM) CTaHAAPTOM. ECnn CCbINOYHbIM CTAHAAPT OTMEHEH De3 3aMeHbl, TO MNONOXe-
HVE, B KOTOPOM AaHa CCbINKAa Ha HEro, NPUMEHSIETCSH B YacTn, HE 3aTparvBalowWwen 3Ty CCbITKY.

U3pgaHne odbvumanbHoe
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3 TepMUHbI N onpegeneHus

3.1 B HacTodawem ctaHgapTte npumMmeHeHsbl TepMuHbl o FTOCT P 21.1001,TOCT P 21.1101,TOCT 2.051,
a TaKke cnegyrowme TepMmnHbl C COOTBETCTBYOLLMMK onpeaeneHUsaMu:

3.1.1

3NEeKTPOHHbLIN AOKYMEHT: [1OKyMEeHT, BbIMOSIHEHHbIN KaK CTPYKTYPUPOBaHHbIN HAabop JaHHbIX, co3aa-

BaeMbIX MPOrpaMMHO-TEXHUYECKAM CpeCTBOM.
[FTOCT 2.001—93, ctaTtbsa A.3]

3.1.2

NPoeKkTHbIN AOKYMeHT: CocTaBHad 4acTb NPOEKTHOM U/nnn pabodyen AoOKYMeHTaLUnK, UMetoLLasa ca-

MOCTOATENbHOE 0D03HaYeHne.
[FTOCT P 21.1002, ctaTtba 3.1.3]

3.1.3

NOONTMHHUKM:

B 6ymaxkHon hopMe — AOKYMEHTHI, ohopMneHHble NOASTMHHBIMW YCTAHOBMEHHBIMU MOANMUCSMN U Bbl-
MoNHEeHHbIe Ha NtoboM MaTepuarne, NO3BONALEM MHOMOKpaTHOE BOCMPOU3BEJEHMNE C HUX KON, [lonycka-
eTCHd B Ka4vecTBe MOANMMHHMKA WCMONbL30BaTb OpWUrnHarn, penporpaguueckyto KOmmw WNM 3K3eMNsip
OOKYMEHTa, u3gaHHoro tunorpadpcknm cnocodbom, 3aBM3nMpoBaHHbIE NOANUHHBIMW NOANMUCAMA NAL, pa3spa-
OOTaBLWNX AaHHbIA AOKYMEHT U OTBETCTBEHHBLIX 3@ HOPMOKOHTPOIb.

B anektpoHHOW bopMe — 3NEKTPOHHbIE AOKYMEHTHI, 0POpPMIIEHHbIE YCTAHOBMEHHBIMWN 3NEKTPOHHbI-
MU LMPPOBBIMU NOANMUCAMAN U NpeAHasHauYeHHble Ang nonyyYeHns ¢ HUX KOnun.

[MTOCT 2.102—68, tabnuua 2]

3.1.4 eguHUUa XpaHeHUA OOKYMeEeHTauuun: YueTHas eanHuua, npeacrasngatowas cobon coOpoLlopo-
BaHHBIAN TOM (anbObOM, Nanky), KOTOPLIN MOXET coaepXaTb OANH NI HECKOTbKO NMPOEKTHBLIX UM UHBLIX TEXHU-
YECKUX JOKYMEHTOB, MMEKLLNX pa3Hble 0003Ha4YeHUs.

[MTpumedvanune—KuHbIM TEXHUNHECKUM OOKYMEHTAM, HE BXOASLWMM B COCTaB NPOEKTHOWN N paboven JOKYMEH-
Taunwn, OTHECEHbI: Marepuarnbl MHXEHEPHbLIX U3bICKaHUN AN CTPOUTENBCTBA, NPEeAnpPoeKTHasA JOKYMEHTaUNs, TEXHUYEC-
Kne oT4eTbl O paboTtax, BbIMOMHEHHbLIX B OOOCHOBAHWE MPOEKTHbIX PELIEHUW; PacyeTbl, MNOMNYYEHHbIE OT 3aKa3yukKa
NcxodHble gaHHble, Apyre Buabl 4OKYyMEeHTauuy, noanexalen y4eTy n XpaHeHwuio.

3.1.5

eQuHULAa yvyeTa apXUBHbIX OOKYMEHTOB: EAuHMUAa naMepeHus KonnyecTBa 3apernctprupoBaHHbIX

OOKYMEHTOB B apXMBHOW Cryxoe.
[TOCT P 51141—98, ctatbsa 118]

3.1.6

MHBEHTapHbIN HOMep: Homep perncrtpaunm QOKYMeHTa B ClyXbe XpaHeHus.
[FTOCT 28388—89, Tabnuua 2, ctatba 1]

4 OOwWwune NnonoxXeHus

4.1 B cooTBeTCcTBUMN C PeaepanbHbIM 3aKOHOM [1] opraHusaunm gomKkHbl cbecnevnBaTb yyeT U XpaHe-
HMe OOKYMeHTaLun, obpasyolencs B pesynbtate NMPOeKTHON, U3bICKATENMbCKON U MHON TEXHUYECKON Oes-
TenbHOCTH.

FOpugmnyeckum 1 omsmdecknm nuuam Poccunckon ®egepaun rapaHTupyeTcs NpaBo Ha cos3gaHue ap-
XMBOB B LEeNsiX XpaHeHUs 0bpa3oBaBLUMXCS B NpoLecce NX AeATENbHOCTN apXUBHbLIX AOKYMEHTOB, B TOM YUCHNE
B LleNndax XpaHeHUs 1 UCNONb30OBaHUA apXUBHBIX AOKYMEHTOB, HEe OTHOCALLUXCA K rocygapCTBEHHOW UMM MYHN-
LunanbHoMn cobcTBeHHOCTU. [NMpaBo cobCcTBEHHUKA apXxmBa He3aBUCUMO OT POPM CODCTBEHHOCTU OXpaHSIeTCs
B COOTBETCTBUU ¢ PegepanbHbIM 3aKoHOM [1].

4.2 OpraHmsaLuoHHO-MeToaM4YeCcKoe PYKOBOACTBO U KOHTPOMb 3a COCTOAHNEM, obecrnedyeHnemM coxpaH-
HOCTU U Y4EeTOM NOASTMHHNKOB JOKYMEHTOB, HAXOASALWMXCH Ha BpeMEHHOM XpaHeHUN B apXmBax opraHusaLmn,
a TaKke X oTOOP Ha NOCTOAHHOE XpaHeHWe ocyLlecTBnsAeTca B cooTBeTCTBUM ¢ PeaeparnbHbiM 3akoHoM [1].

2
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4.3 [lepepgaHHble B apXMB AOKYMEHTHI NoaneXaTt XpaHeHUIo B COOTBETCTBUMU CO CpOoKaMU XpaHeHUd,
YCTaHOBNEeHHbIMU peaepanbHbIM OpraHoM UCNONHUTENLHOW BNAcTU B nepedHe [2].

4.4 TMognUHHUKA NPOEKTHOMN N paboyven AOKYMEHTaLWUN Ha CTPOUTENLCTBO 34aHUNA U COOPYXKEHUN (Oa-
nee — NOANMMHHUKA) NOANEXAaT y4YeTy U XpaHeHMo B paspaboTaBLuen nx opraHMsaLm, ecnm MHoe He OroBope-
HO JOrOBOPOM C NOTPebuTenem (3akazumkom) AOKYMEHTALUN.

4.5 B cocTaB AOKyMeHTaUuKW, noanexauwien ydyeTy U XpaHeHUIo B opraHusaLn, BKIOYaoT;

- MOANMMHHUKN NPOEKTHOW, paboven U MHON TEXHNYECKOW AOKYMEeHTaLUmMKn, paspaboTaHHON COOCTBEHHI-
MW CUNaMW;

- KOMWUU NMPOEKTHOWU, paboyen U MHOW TEXHNYECKOW OOKYMEHTAaLUN, NpeACcTaBNAEMON Ha XpaHeHNUE;
- KOMWM NPOEKTHOW, pabo4ven N MIHOWU TEXHUYECKON AOKYMEHTaUuWK, paspadboTaHHOWU APYyrMMM opraHmnaa-
LMAMMW;

- paspelleHns Ha BHeceHne M3MEHEHUN;

- AOKYMEeHTaUM o NOBTOPHOIO NpUMeHeHUs (TUMOBYIO).

4.6 B cootBetctBMK ¢ [OCT 2.102 bymakHble 1 3NeKTpoHHble OPMbl AIOKYMEHTOB B 3aBUCUMOCTU OT
cnocoba BhINOMHEHUA N XapaKkTepa UCNob30BaHWUS noapasaensitoT Ha opurmHansl, NOANUMHHUKA, AyOnukaTel U
KOMUWN.

YUeT U XpaHeHne OAOKYMEHTOB B OYyMaXXHOMW WU/MNWN 3NeKTPOHHOWU opMe sIBNAeTCs YacTbio npouecca
yripaBneHns AoKyMmeHTauueun opraHusauun. lNepedvyeHb PYHKUUW, OpraHn3aUuUOHHYIO CTPYKTYRY, NMOPSAoK U
YCNOBUA OOKYMEHTOOD0pOTa yCTaHaBNMMBaeT opraHu3auns.

YJeT n xpaHeHne nNoagnmMHHUKOB AOKYMEHTOB, BbINMONHEHHBIX B OYMaXXHOWU U/UN 3NEeKTPOHHON bopMaXx,
BeeTCHA B COOTBETCTBUNM C TpeboBaHUAMMK paszgena 5.

4.7 B cny4asix, ecnu B opraHmsaunum oaHOBPEMEHHO NPUMEHSIOT AOKYMEHTLI B OYMa)KHOW U 3NEeKTPOH-
HOW oopMax, AonycKkaeTcsa UX B3aMMHoe npeobpasoBaHne Apyr B gpyra npu cobniogeHun cnegyrowmx npa-
BAN:

- MPOEKTHbIE AOKYMEHTHLI B DyMaXHOW popmMe MOryT ObITb NpecbpasoBaHbl B hannel;

- AOKYMEHTbI Ha DYMaXKHbIX HOCUTENSAX C UCNONb30BaHNEM YCTPOUCTB BbiBoAa OBM BbINOMNHAKT B COOT-
BeTcTBUUN ¢ [ OCT 2.004;

- CHabXXeHHbIe COOTBETCTBYHOLLMMN PEKBN3UTAMIN U NOAMNUCAHHBbIE B YCTAHOBNEHHOM NOPAAKE SNEKTPOH-
HbIMW LdppoBeIMU noanucamn (OUIT) nnu nHeimm aHanoramm cobCTBEHHOPYYHOM NoaNUCKH, 3T dpalnbl cTa-
HOBATCH 3MEKTPOHHBIMU AOKYMEHTaMU (MOoANUHHUKaAMK, aybnukatamu, Konuamm);

- AOKYMEHTbI Ha 3NEKTPOHHBIX HOCUTENAX MOTYT BbITb NpeocbpaszoBaHbl B AOKYMEHTbLI Ha OYMaXKHbIX HO-
CUTENAX C NPUMEHEHNEM CPEeACTB BbIMNCIUTENBHON TEXHUKN U ACIMKHBI ObITb NoAnUcaHbl NOANUHHBIMK YCTa-
HOBNEHHbLIMWX NOANMUCAMN YNONTHOMOYEHHbIX NNLL;

- NpeobpasoBaHne He O0MKHO MBMEHSATL HAMMEHOBAaHME AOKYMEHTA U eroc Buaa B 3aBUCMMOCTU OT Clo-
coba X BbINONHEHUA N XapaKTepa UCNOMb30BaHUA (MOANUHHUK, AYONUKAT, KOMUS);

- JOKYMEHTHI, MOoNyYeHHbIe B pe3ynbTaTte B3auMHOro npeobpasoBaHust, AOMKHbI UMETb COOTBETCTBYHO-
LLIe CChINIKM ApYr Ha apyra,

- AOKYMEHTblI 04HOro BMga U HauMeHoBaHUA, He3aBUCUMO OT (POPMbl BLINMONMHEHUA, ABNAOTCA PaBHO-
npaBHbLIMU N B3aMO3aMeHSeMbIMU;

- B3aMMHOEe COOTBETCTBME MeXAQy OCKYMEHTaMW B 3MEeKTPOHHON KU bymMakHON popmMax obecneymBaet
paspaboT4uK.

[TpumevyvaHune—Ilopaaok oPopMIEHNA IMEKTPOHHbLIX AOKYMEHTOB 3NEKTPOHHO-UMMPPOBLIMM NOAMNUCAMMW
(3UIT), nHhopmaLMOHHO-YyAOCTOBEPSAIOLLMMU NTUCTAMU UM NHBIMU aHanoramm COBCTBEHHOPYYHbLIX MOANUCEN YCTaHABNW-
BaeT opraHmnsaumns-paspadboTyunk.

4.8 [lpwu BbINyCKe HOBLIX MOANTMHHUKOB U Nepegadve UX Apyron opraHnusauum crnegyet yuuTeiBaTh TPebo-
BaHNA HOBLIX, MePeCMOTPEHHBIX U U3MeHeHHbIX cTaHaapToB CUCTEMbI NPOEKTHON AOKYMEHTaLUUn 4Nns CTPOU-
TenbcTtBa (CIAC) n EgnHon cnctembl KOHCTPYKTOPCKOU ackymMmeHTauum (ECKL).

5 YyeT n xpaHeHue NnoaArMMHHUKOB

5.1 NMpuem NnogNMHHUKOB

5.1.1 TlprUHUMaemble Ha XpaHeHWe NOASNIMHHUKA AOKYMEHTOB, BbINOMHEHHbIE B DyMaXkHOMN hopmMe, A0I-
XXHbI ObITb NPUroaHbl AN MHOTOKPAaTHOro CHATUS KOMWUIA (OTCYTCTBUE NPOPLIBOB, NOAKNEEK, NPOTEPTLIX MECT;

HEeYeTKOCTb TeKcTa, JMHUN), penporpadpuyeckon obpaboTkm U COOTBETCTBOBaTb TpeboBaHUAM
FOCT P 21.1101 n FTOCT 2.004.
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[TpHUMaeMble Ha XpaHeHue NoaNUHHUKA SNEKTPOHHbLIX AOKYMEHTOB ACMKHBLI COOTBETCTBOBATL TPEbO-
BaHUAM [OCT 2.051.

5.1.2 ['lpu npnemke nNogMHHUKOB A4 y4eTa U XpaHeHUa NPOBEPSAOT!

- KOMMMEKTHOCTb AOKYMEHTALIMN B COOTBETCTBMU C coaepXaHnem copoLUopoBaHHOro toMma (ansboma,
nankn), BeAOMOCTbIO Ppaboumnx YepTeXen OCHOBHOMO KOMMNMEKTa, BeAOMOCTbIO CChINMOYHLIX U NpuniaraemMsbix 4o-
KYMEHTOB, cneuudpukaumen nsgenmmn, BegoMoCTbio 3NeKTPOHHBIX AOKYMEHTOB UM ¢ APYIrMM AOKYMEHTOM, B
KOTOPOM NnepevncreHbl cagaBaemMble Ha XpaHeHune NoaTMHHUKA;

- Hann4yMe ycTaHOBNEHHLIX noanucen n gat, B TOM 4Yucne noanmcen cneunanncTtoB, OCYLLEeCTBAALWNX
HOPMOKOHTPOMb NMPOEKTHON N pabovein AOKYMEHTaLUWN;

- NMPaBUNbHOCTL 3aMONHEHUs OCHOBHbLIX HaanMcen u opopMneHnst TUTYNbHbIX NTUCTOB AOKYMEHTOB Mo
[OCT P 21.1101;

- NPaBUNbHOCTL 3anonHeHna MHPOPMaLUMOHHO-YOOCTOBEPAOLMX NTMCTOB OAHOIC UM HECKONbKUX 3MeK-
TPOHHBLIX AOKYMEHTOB, HANU4YME 3MNEKTPOHHBIX LGP POBLIX NOANUCEN NN UHBIX aHANOroB CODCTBEHHOPYYHBLIX
noanucemn.

[TpunmedaHnune—PeweHne no BIBOPY BUaa HOCUTENS AOKYMEHTA, Xapakrepa ero ncnonb3oBaHus, opopmrie-

HUA N YOOCTOBEPEHUA MNOAJIMHHBIMU TTOATNMNCAMMN, QJ'IEI{TDOHHO-LI,MCprBbIMH NnoarnncCAMN, VIHd)OpMElLI,MOHHO-y,EI,OCTOBepFIPO-
WM JTIMCTOM UITN MHBIMW aHalnoramum COSCTBEHHOpy‘-IHI:IX I’IO,EI,I’IHCEF’I NMnpuHNMaeT p83p860T‘-IMI{ HOKYMEeHTaUnn.

5.2 Peructpauua n yyet nognMHHUKOB

5.2.1 Bce noannUHHUKKU AOKYMEHTOB, MPUHATLIE Ha XpaHeHue, PerucTpupyoT (YYMThIBaKOT ) aBTOMAaTU3N-
POBaHHLIM CNOCOOOM UMK HEaBTOMAaTU3UPOBAHHBLIM CNOCOOOM (BPYUYHYIO).

5.2.2 [lpn peructpaunn 3anonHAaT cneayiowme PekBU3UTI:

- MIHBEHTapPHbLIM HOMEP OOKYMEHTA;

- gaTy perucrtpauuu;

- 0603Ha4YEeHNe JOKYMEHTA;

- HAaMMeHOBaHWe;

- YACINO NMUCTOB B OKYMEHTE;

- popmart gokymeHTa no [OCT 2.301, npuBegeHHbIN K popmaTty A1l;

- KeM BbINyLleH OOKYMEHT;

- NoANMUCb O NpUeMKe AOKYMeHTa Ha XpaHeHuUe,

- NpUMeYaHme (nNpu HeobxoanuMocTK).

[1pu py4HOU perncTpaynm noaMMHHMKOB NepedncrieHHble PekBU3UTLI OPOPMIAT B MUHBEHTAPHOW KHUTE,
BbINONHAEMOW Ha bymMakHoM HocuTene no popme 1 npunoxernuna 3 NOCT 2.501. Npu aBTOMaTU3NPOBAHHON
perncTpaunm MHBEHTAPHYIO KHUMY BLINOMHSAOT B 3NEeKTPOHHON hopMe.

5.2.3 Ina pernctpaumm noanmMHHUKOB NPOEKTHOW, padbovyein 1 MHOMN TEXHUYECKOW AOKYMEHTALUN BEOYT,
KaK NpaBnNo, oTAeNbHbIe MHBEHTAPHbIE KHUTK. [1p 3TOM MHBEHTapHble HOMepa He AO0IKHbI NOBTOPATHLCSA. [o-
TYCKaeTCHa BECTU OAHY MHBEHTAPHYIO KHUTY ANng NoaMHHUKOB NPOEKTHON N pabovein AoKYMEHTaLNUN.

5.2.4 VIHBeHTapHLINM HOMeP NpUCBanBaloT NMNOAMHHUKY KaXXKO0ro NpPOoeKTHOro AOKYMeEHTa, ABNALLErocs
eanHUUEeN ydeta AOKYMeHTauun, He3aBUCUMO OT KONTMYeCcTBa NTUCTOB B AOKYMEHTE UK KonndecTBa pannos,
N3 KOTOPbIX OH COCTOWT.

[TpyumevyaHmns

1 3a eauHnuy ydeta JOKyMEeHTaUuN, Kak npaBumo, NpUHUMAaroT:

- N5 NPOEKTHOW AOKYMEHTALUNN — TEKCTOBbIE U rpapnyeckne JOKYMEHTbI, COpOLWIOPOBaHHbIE B TOM (Manky);

- Ans pabodven gokymeHtTaunum — rpadpnyveckme N TEKCTOBbIE JOKYMEHTLI, UMEILWNE CaMOCTOATENBbHOE 0D03HAaYe-
HUE;

- AN NHOW TEXHUYECKOW AOKYMEHTauUn — COPOLWIIOPOBAHHBIN TOM TEKCTOBLIX U/MNK rpaPmnyecknx marepuarnos,
NMMELLNX CBOE HAaMMEHOBaHue, Wwndp nnm obosHaveHune.

2 [lpw pernctpaummn 4OKYMEHTOB B 3NEKTPOHHOWN dhopme B rpadhe «llpumevaHmne» MHBEHTAPHOW KHUIMN yYKa3blBalOT
dopmart panna.

3 [Npwn pernctpaunm gOKYMeHTOB B bymaxHon dhopme B rpade «llpumevaHne» ykasbliBaloT CBEAEHNS O BHECEHHbIX
N3MEHEHWUSIX, aHHYINTUPOBaHUN WU BOCCTAHOBNEHNN NOANTMHHUKA.

4 lMoanuck 0 NpUemMKe Ha XpaHeHue TEKCTOBOro JOKYMEHTa, coaepKallero, B OCHOBHOM, CMMOLWHOWN TEKCT, NPUBO-
ONTCH TONbKO Ha CrieayloLlem nocne TUTYNbHOro NUCTe, B COOTBETCTBYOWEN rpade Ha none Ans NoAWMBKY (ANS AOKY-
MEHTOB C OCHOBHbIMW HAAMWUCSIMW) UMW B APYIOM YCTAHOBNEHHOM opraHmaaumen mecrte (Ans AOKYMEHTOB, BbIMONHEHHbIX

H6e3 OCHOBHbLIX HAAMUCEN).
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5.2.5 B nognnHHUKe gokymMmeHTa, COCTOALWEro U3 HeCKONbKMX NMACTOB, MHBEHTAPHLIM HOMEP HAHOCAT Ha
Ka>kablA NMACT.

NHBEHTapHLIN HOMep NoASIMHHUKA 3NEeKTPOHHOIo AOKYMEeHTa yKasbiBaloT B ero PekBM3UTHOWU 4acTu.
NameHeHna, BHOCUMbIe B NOANMMHHMKA 3NEKTPOHHBIX AOKYMEHTOB, NPUBOAAT K UISMEHEHUID COOTBETCTBYIOLLMX
PEKBU3UTOB N aTPUDYTOB U UIMEHEHUIO BePCUU 3TOro aokymeHTta cornacHo NOCT 2.503.

5.2.6 Ecnn nognnMHHUKN HECKOMNMBbKMX OKYMEHTOB CKOMMMNEKTOBaHbI B TOM (anbboM) U1 nanky, MHBEH-
TapHbLIN HOMEP NMPUCBAUBAIOT KAXKAOMY OAOKYMEHTY, UMEIOLLIEMY CaMOCTOsATENbHOE 0D03HaYeH e.

5.2.7 [lonyckaeTcsl B KayecTBe eAUHULblI XpaHeHUA OOKYMEHTALMN y4nTbiBaTb COPOLLOPOBAHHBIA TOM
(anbOoM, Nanky), KOTOPbIN COAEPXKUT HECKONbKO MOANMMHHUKOB MPOEKTHLIX AOKYMEHTOB, UMELLMX pa3Hble
0bo3HaveHUA. B aTom cnydae ToMy, anbbomMmy Unu nanke (Kak apXMBHOMY AOKYMEHTY) NpuUcBanBatoT OauH UH-
BEHTAPHbLIN HOMEP, KOTOPLIN YKa3bIBAOT HA TUTYINbLHOM NUCTE ToMa (anbboma) unmn Ha obnoxkke nanku. Ans pe-
TMCTPAaLIMN TakoWU AOKYMEHTALUN A0MKHA ObIThb NPeaycMoTpeHa oTAenbHast MUHBEHTAPHAaA KHUra.

5.2.8 Ecnun zameHsaA0T nnn 4obasnsawoT oguMH U HECKOMBKO MMCTOB NOANUHHUKA, TO HA HUX COXPaHSAOT
MHBEHTapPHbLIA HOMEP, NMPUCBOEHHLIN NOANMUHHUKY.

[1pn 3amMeHe BCeX NMUCTOB NMOANMHHUKY AOKYMEHTa NpucBanBaroT HOBbIM MHBEHTaPHLIN HOMEDP.

5.2.9 [Nna TeKCTOBLIX YacTen pasaenoB NpoekTHOW AOKYMeEHTaLU MK, a TakKe OTYETHOU TEXHUYECKOWU O0-
KYMeHTaLUMn NO MHXEHEPHBIM U3bICKAHWUSIM, BbINOMHEHHBIX 6€3 OCHOBHLIX HaANMUCen, AONONHUTENbHBLIX rpad K
HUM U paMOoK, MHBEHTaPHbLIA HOMepP N HaMMeHOBaHWe panna AOKYMeHTa yKasbIBaloT B HKHEW YacTu (HMXKHeM
KONMOHTUTYNE) KaXkaoro nucTa.

5.2.10 OgHOBpeMeHHO C perncTpaunen noanMHHUKOB AOKYMEHTOB AOO0MKHbI ObiTh 3anonHeHbl N COOT-
BETCTBYIOLLKME rpadpbl y4eTa, pacnonoKeHHble Ha none Ang NnoaLlnMBky nucTa noanuHHMKa B bymakHou oopme,
NN 3aHeceHbl COOTBETCTBYIOLLNE PEKBU3UTHI B 3NEKTPOHHLIN AOKYMEHT.

[TpnmeyaHune—Illpn aBTOMartn3anpoBaHHOW perncTpaLum MHBEHTApPHbIE HOMepa MOryT ObiTb NPUCBOEHbI A0
NPUEMKN NOANMMHHUKA B apXUB.

5.2.11 Tlo kaxaomy NoANUHHUKY, KOTOPOMY NPUCBOEH UHBEHTAPHLIM HOMEP, OCYLLUECTBMAT YYET ero
OBWXKEHUSA (M3roTOBNEHUE U yYET BblAaHHbIX 3aKa34ynKy KON, BHeCeHUe U3MeHeHUN).

YJeT ABMKEHUA NOANMHHUKOB OCYLLECTBASIIOT BPYYHYIO UM aBTOMaTU3UPOBAHHLIM CNOCODOM B COOT-
BETCTBUM C KapToukamMmu ydeTa no popmam 1, 1a, 2 npunoxkeHua A. KapToukM ydeTa, Kak npaBuno, UMeroT NnuLe-
BYIO 1 ODOPOTHYHO CTOPOHLI, rpadobl KOTOPLIX 3aMOMHAT B Nopsaake, NpUBeAeHHOM B NPUNOXeHUN A.

5.2.12 Ha kapTto4kax ydeTta gokymeHTauum no goopmam 1, 1a pernctpupyrotT NOANTUHHUKA AOKYMEHTOB Ha
CTPOUTENBCTBO 34aHUN U COOPYKEHUN.

5.2.13 Ha kapTouykax ydeTa no dpopme 2 peructpupyoT NoANTMHHUKA TUNOBOM NPOEKTHOW (MOBTOPHO NPU-
MeHAeMOoN pabovein) AoOKYMEHTaLUN Ha U3rOTOBNEHNE CTPOUTENBbHBLIX KOHCTPYKLUWA, U3O0ENNUA N Y3MTOB, HE OTHO-
CALMXCA K KOHKPEeTHOMY 3daHWUl0 UK CoopyXeHuto. [lonyckaeTca KMcnonb3oBaTb opMy 3 ANA ydeTa
NOANMHHUKOB OOKYMEHTOB Ha U3Oenns OTAENbHO OT OCHOBHBIX KOMMMEKTOB pabounx YepTexXen.

5.2.14 Tlpumep 3anonHeHUda rpady kapToukn ydeta no gpopme 1 npueedeH B npunoxeHun b.

5.3 XpaHeHue NoaNMUHHUKOB

5.3.1 TloANMMHHUKN NPOEKTHON, paboyen U NHOMN TEXHUYECKOW AOKYMEHTALLIUN MOTYT XpaHUTbLCH B DyMaXK-
HOW 1 3NeKTPOHHOU POpPME.

[TOONMMHHUKA TEKCTOBBLIX AOKYMEHTOB B OYMaXXHOW popMe XpaHAT Kak B cOpOLIOPOBAHHOM, TakK N He-
cOpolutopoBaHHOM BUae (MONMUCTHO) — B Nankax.

KomMmnnekTtoBaHne 1 ODPOLUOPOBKY AOKYMeHTauuM, caaBaemMonm U NpUHUMMaemMon Ha XpaHeHue, ocylle-
cTBNSAT cornacHo TpeboraHusm FTOCT P 21.1101.

[ToaNUHHUKNK rpaddnvecknx AOKYMEeHTOB B bymaxkHoW popMe Ha nucTax popmarta A1 n MmeHee XpaHsaT B
pasBepHyTOM BUae. [NognmMHHUKKU doopmaTa bonee A1 pekoMeHayeTcsa XpaHUTb CBEPHYTBIMU Ha cKkankax Unu
B pa3BepHYTOM BUAeE.

5.3.2 Honyckaetca XxpaHUTb NOANTMHHUKA JOKYMEHTOB B CINOXeHHOM Ha popmaTt A4 unm A3 Buae (B XecCT-
KX nankax) B cootTBeTcTBUU C npunoxkeHnem 1 NOCT 2.501. Ha nanke ykasbiBalOT MHBEHTapHbIe HOMepa coaep-
KaLMXCAa B HEN JOKYMEHTOB.

5.3.3 lognuUHHUKN OOKYMEHTOB B ByMaXXHOU popMe O0MnyCcKaeTCHa XPaHUTD:

- B nNopgaaKke BospacTtaHuUa X MHBEHTaAPHbLIX HOMepoB. BHyTpK nanku ¢ ogHUM UHBEHTaApPHbLIM HOMEPOM
YepTeXn pacnonararmT N XpaHAT B Nopsaake Bo3pacTaHUA HOMepPOoB NNCTOB, be3 yyeTa popmMaToB;
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- Mo 0bbeKTaM — B NopsaKke Bo3pacTtaHUs 0603HaYEHUN AOKYMEHTOB (MO OCHOBHBIM KOMMIEKTaM pabo-
YMX YepTexen (Mapkam) U npunaraeMmbliM K HUM JOKYMEHTaM);

- B ApYroM yCcTaHOBNEHHOM opraHusaumen nopsaake.

5.3.4 [MoanUHHUKM OOKYMEHTOB B 3NEKTPOHHON popMe XpaHAT B Basax AaHHbIX aBTOMAaTU3NPOBaHHbIX
CUCTEM WU/UNN Ha OTAENbHbLIX 3NEKTPOHHBIX HOCUTENSAX — MO BOo3pacTaHUio 0DO3HAYEeHUN JOKYMEHTOB B Npe-
aenax oobekTa NPOeKTUPOBaHUA. YCNOBUSA XpaHEHNSI AOKYMEHTOB Ha OTAENbHbIX HOCUTENSAX A0MKHBI obecne-
YMBaTb UX COXPAHHOCTL, OLICTPLIN NOUCK U MPUTrOAHOCTL K UCNOMNb30BaHUIO.

[1na obecnevyeHns1 BOCCTAHOBNEHUS 3MIEKTPOHHbIX 6a3 AaHHbIX aBTOMaTU3MPOBAHHBLIX CUCTEM MNpU Xpa-
HeHUX NOANMHHUKOB crneayeT NpoBoAUTL pe3epBHOE KonnpoBaHue. Npasuna BeINONHEHUSA pe3epBHOMO KOMu-
POBaHUA (NepUoCANYHOCTL, perucTpaunio 1 Ap.) yctaHaBnMBaeT opraHnsaunsa-paspadboTymK.

5.3.5 TloaANUHHNKN aHHYNUPOBAHHBLIX U 3aMEHEHHbIX AOKYMEHTOB B DyMaXkHON popMe XpaHAT OTAENbHO
OT AEUCTBYIOLWMX AOKYMEHTOB CNOXXeHHbIMU Ha popmaTt A4 nnun A3 B cneunanbHo oTBedeHHbIX nankax. [oa-
NMAHHUKA aHHYNMMPOBAHHBLIX U 3aMeHeHHbIX 3MeKTPOHHBLIX AOKYMEHTOB XPaHAT OTAeNbHO OT NPUMeEHSIeMbIX
NOANMMHHUKOB.

5.4 lopapok BblagavM NnoaNUHHUKOB

5.4.1 NogNMHHUKM AOKYMEHTOB BblgaloT ANs BHeCeHNa U3MeHeHUN U BOCCTaHOBNEHUA NOANTMHHUKOB,
npylealnx B HeroaHoCTb.

Bbligadvy noanMHHUKOB ANl BHECEHUA B HUX U3MEHEeHWUI NPOoBoAAT Ha OCHOBAHUK paspelleHnsl Ha BHece-
HME N3MEHEHWA, NoA pacnucky W/mnnn no aboHeHTCKOW KapToudke (MpUMeHUTENbLHO K dpopMamM 3 1 3a NpUNOXKe-
Hna 3 TOCT 2.501).

JKypHan peructpaunmm paspelwleHnn Ha BHeceHMe U3MeHEHUN BbINONHAKT No opMe 3 NpUoxe-
H1a B.

5.4.2 Bblgavy nognMHHUKOB ANSA BOCCTAHOBNEHUA NMPOBOAAT MO pacnopsXXKeHUo pykosoanTensa (Unm ero
3aMecTUTeNs) opraHmsaunm — gepxartena noannHHUKa.

5.4.3 llepen BHeCEHNEM U3MEHEHMNA NN BOCCTAHOBEHUEM NOANIMHHMKA AOKYMEHTA B OyMaXKHON pop-
M€ C HEro BbIMOMHAT apXMBHYIO KOMUIO, Ha KoTopon cTasaT wramn «APXUBHbLIV SK3EMIMNAP» B cooTse-
TCTBUN C pucyHkoM [.7 (npunoxeHue ). Hwke wtamna ykasblBaoT NPUYMHY U CTaBAT AaTy MPUHATUA Ha
XpaHeHne apXMBHOU KON OOKYMEHTA.

B apXnBHbIE KOMUU U3MEHEHNS HEe BHOCAT M aboHeHTaM He BblaatoT. VX XpaHAT OTAENbLHO OT APYIMX KO-
M B Nankax (ansbomax) Unn Ha 3MeKTpOHHOM HOCUTENE (PKECTKOM AUCKe).

B cnyyae ecnn AOKYMEHTbI BbINOMHEHBI aBTOMATU3UPOBaHHLIM CrocoboM 1 NOANMUHHUKUA AOKYMEHTOB B
3NEeKTPOHHOU popMe XpaHATCHA B 6asax gaHHbIX aBTOMaTU3NPOBAHHbLIX CUCTEM U/UMN HA OTAENbHbIX 3MEKT-
DOHHBIX HOCUTENSAX, apXUBHYIO KOMUKO HE BbIMOHSIOT.

APXUBHBIE KOMUU SNEKTPOHHLIX AOKYMEHTOB B PEKBU3UTHOW YacTW AOMKHbI UMEeTb COOTBETCTBYIOLLNN
npusHak (byksy «K», Lnudpy nnn gp.)

5.4.4 [lpn aHHYNMpoBaHUM NCANMMHHUKA AOKYMEHTa Ha BCeX aHHYNMMPOBaHHLIX NMTMCTax 3Toro NnognnHHU-
ka ctaBat wramn «AHHYITMPOBAH, SAMEHEH ... PASPELLUEHWE Ne ... oT ...» B COOTBETCTBUN C PUCYH-
oM .2 (npunoxeHne [). Ecnu aHHynupoBaHWe npoBoaUTCcA 0e3 3aMeHbl, CNOBO «3aMeHeH» B wTamne
3a4epKMBaloT.

5.4.5 Ecnu B3amMeH NoannHHMKA Ha XpaHeHue nocTynaeT Apyron B AOKYMeHTa, opopMIIeHHbIN Noa-
NMAHHLIMU YCTAHOBIEHHBLIMU MOANUCAMU, HANPUMEP, KOMUA, OPUTUHAN U T.4., TO 3TOT AOKYMEHT XpaHAT Ha npa-
BaxX MOoANMHHMKA. Ha nepBOM NUCTe TaAKOro AOKYMeHTa Ao/mkeH ObiTb noctaBneH wrtamn «B3AMEH
NOAJTMHHWKA» B cooTBEeTCTBUM C pUCYHKOM .3 (NpunoxeHue I).

5.4.6 lNNognMHHNKN aHHYNMMPOBAHHLIX U 3aMeHEeHHbIX AOKYMEHTOB XPaHAT oTAeNbHO OT AEUCTBYIOLNX
OOKYMEHTOB, YNOXEHHbIMU MO BO3pacTaHUio 0bo3HaYeHUN.

6 BocctaHoBneHue NOoANIMHHUKOB

6.1 MNoanMHHWUKN AOKYMEHTOB, Npullealne B HEroAHOCTb UMK YTepsiHHbIE, A0IMKHBI ObITb BOCCTAHOBME-
Hbl. [10 BOCCTaAHOBNEHUA NOANTMHHMKA COCTaBNAOT akT O cnMcaHun Npuyllegllero B HerogHoCTb UMK YTepSAHHO-
0 NoANUHHKKA no dopme 4 npunoxeHusa . AKT 0 cnucaHuUU O0MMKeH ObiTb YTBEP)KAEH YNONMHOMOYEHHbBIM
OOIMKHOCTHBLIM NTMLOM.

6.2 BoccTtaHoBneHHbIe NOANMUHHUKA OEeUCTBYIOT Ha NpaBax 3aMeHeHHbIX. BoccTaHOBNEHHBIM NOANUH-
HUK OOMMKeH NpeAcTaBnATb CODON TOUHYHO KOMUIO BOCCTAHABMMBAEMOro MoAfIMHHUKA C YYEeTOM NMOCNEeaHMX
BHECeHHbIX N3MEeHEeHUI.
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6.3 B BocCTaHOBMEHHOM NOASIMHHUKE HEe OO/MKHbI ObITb BOCNPOU3BEAEHbI:

- pasMepbl, Haanucu, rpadpnieckme N3obpaxxeHusl, NOPAAKOBbLIE HOMEpa y4acTKOB, BbIHOCHbLIE NMAHUN K
HUM W T.M. 3NeMeHThl YepTeXxa, UCKMIoYeHHbIe Mo pa3pelleHnsIM Ha BHeCceHne U3MeHeHU U3 3aMeHEeHHOoro
NoATMHHUKA;

- NOPSAKOBLIE HOMepPa U3MEHEHWIN N BbIHOCHbIE NMTUMHUK K HUM, HAHEeCEeHHbIE paHee B CBA3U C NPOU3BEdEH-
HBIMIA NU3SMEHEHUAMMN.

6.4 B Tabnuuy nsmeHeH1Un BOCCTAHOBNEHHOIO NOANMMHHUKA AOKYMEHTA A0/MKHa ObITh NepeHeceHa 3a-
NUCb TONMbKO O NocneaHemM N3MeHeHUN.

6.5 BsameH nognuHHbIX nognucen, Bu3 1 gaTt, MMeroLWnXcsa Ha nogrMHHUKE AoOKYMeHTa (B TOM YMche Ha
none Ans noAWwnBKK U NUCTe ¢ Tabnuuen perncrtpauum M3MeHeHun), B BoOCCTaHaBMIMBaAEMOM MOASIMHHUKE B
KPYTNbIX CKobKax A0MKHO BbITb HanucaHo: «(lMoanuck)» u «(darta)».

6.6 BoccTtaHoBnNeHHbIE NOANUHHUKA OOIMKHBLI ObITh NOANMMCAHBI OTBETCTBEHHLIM NULIOM MO YKa3aHUIo py-
KOBOAUTENA noapasaeneHuns, BeiNyCTUBLUEro BOCCTaHOBMEHHbIE NOANTMHHUKMA.

Haanuce, noaTBeEPXAaloLWy NPaBUbHOCTb BOCCTAHOBMNEHHOMO ByMaXXHOro NoAnnMHHUKA, crneayeT Bbl-
NONMHATL TYLULIO UMM MaLLUHHBIM CNOCODOM Ha nose Ans NoALNBKA AOKYMEHTAa, Hanpumep:

«BoccTaHoBMNeH ¢ NoANMHHUKA.

BepHo: (nognuck, fpamMmnnuna 1 garta)».

«BoccTaHOBMEH C KOMUWN.

BepHo: (noannck, dbamMmnnmna 1 garta)».

6.7 [NlpaBUNbHOCTb BOCCTAHOBNEHHOIo NoANMMHHUKA 3MEeKTPOHHOIo AOKYMeHTa A0IMKHA NoaTBepXKaaTh-
CA 3MEKTPOHHOW UMPPOBOU NOoANUCLIO OTBETCTBEHHOro nuua, MHPOPMaLUMOHHO-YAOCTOBEPALWNAM NTMCTOM
NN UHBIMW aHanoramm cobCTBEHHOPYHYHbIX NOANUCEN.

6.8 BoccTtaHoBNEHHLIN DyMaXKHbIN NOANUHHUK AOKYMEHTa A0MKEH MMEeTb MHBEHTAPHLIN HOMEP BOCCTAa-
HaBNMMBaemMoro noanuHHuka. O BOCCTaHOBMNEHUN AOKYMEHTa AoMKHa ObITh caenaHa oTMeTKa B UHBEHTapHOU
KHUTre.

B BepxHeM npaBoOM yrny nonst Kaxaoro NMcta BOCCTaHOBMNEHHOMO NOANMMHHUKA AOKYMEHTa A0MKHA ObITb
HaanUCb TYLWbLO MNK WTamn: « BoccTaHoBNEeHHbIM noaNMHHUK Ne ...» ¢ yka3aHMeM NopaaKoBOro HoMepa BOC-
CTAHOBMEeHUA JaHHOro nMcTa NoaNMMHHUKA.

6.9 Ha nognuHHMKe WM KONUK, C KOTOPBLIX MNPOU3BOAMIOCH BOCCTAHOBMEHWE AOKYMeHTa, CTaBAaT
wramn: «k3JAMEHEH BOCCTAHOBINEHHBIM NMOANMMHHUKOM Ne ...» B cooTBeTCTBUM C pUCYHKOM .1 (Npun-
noxeHue [') ¢ ykasaHnem nopaakoBoro Homepa BOCCTaHOBNEHUA U AaThl MPUHATUA BOCCTAHOBNEHHOIo Noa-
NTIMHHWKA Ha XpaHeHUe.

7 Y4yeT U XpaHeHue KON OKYMEHTOB

7.1 B apxuBe opraHumsaLnm MOryT XpaHUTbCHA KoMK (apXUBHLIE KN pabovne) AOKYMEHTOB, pa3paboTaH-
HBIX opraHmsauunen n cyonoapaaHbiMmM opraHnsaunsiMm B OyMaXkHOM 1 3NeKTPOHHON popmax.

7.2 Konun npoeKkTHbIX AOKYMEHTOB, BbIMOMHEHHbLIX CyOnoapaaHbIMUA U APYTMMK OpraHU3ausiMn, XpaHaT
YIOXEHHBIMU B Manku Unu nepenfieTeHHbIMU B TOMa — OTAENbHO MO KaXXaoMy 34aHUK0 (COOPYXEHUIO) MK No
KaXXOoW opraHusaumn.

B ka)kayto nanky (Tom, anbbom), a Takke B KaXXayto eauHULLY y4eTa SNeKTPOHHOTo AOKYMEHTAa BKIHOYatoT
nUCT (NUcTol) «CoaepaHner», KoTopoe BbINonNHAT B cooTBeTCTBUM CTOCT P 21.1101, c nepevyncneHmnem Ha-
XOoOALWMXCA AOKYMEHTOB B NOCNeA0BaTeNIbHOCTU UX pacCrnoNoXXeHU4.

7.3 ApPXMBHbIE KOMUW OTpa)kalT coaepaHue AOKYMeHTauMM Ha MOMEHT noanucaHusa (YyTeepXXaeHus ),
nepenadn Ans CTpoUTensbCTBa, caadn obbekTa B aKcnnyaraLuuo, BOCCTAaHOBNEHUA. Hanu4vne apX1BHbIX KON
OTpa)karoT B KapToukax ydeTa no popme 1 npunoxxeHns A. YueT U XpaHeHne apXUBHbLIX KON BbINMOSTHAKOT B CO-
OTBETCTBUU C 5.4.3.

7.4 CknagbiBaHWe KONMWKA AOKYMEHTOB B bymMmarkHon cbopme Ha popmaT A 4 NponsBOaNAT B COOTBETCTBUM
c npunoxenHnem 1 FOCT 2.501.

7.5 Konun gokymMeHTOB B bymaxkHoW bopMe, caaBaeMble Ha XpaHeHue, A0TKHbI ObITb KOHTPACTHO OTNe-
yaTaHbl U UMETb POBHbLIN OOH, HE 3aTPYAHACLNNA YTEHNe AOKYMeHTa. Ha KONusiX AOKYMEHTOB AOKHbI ObITb
BOCMpoun3BeaeHsbl (be3 NponycKkoB) BCe UMERLLMECS HA NOANUHHUKE, AyDnuKkaTe n opurMHane nuHun, ByKseshl,
Udopbl U T.0.

Pabouvne konun AOKYMEHTOB npeaHasHa4veHbl Anst 00CnyXnMBaHUs npon3BOACTBEHHLIX NoapasgeneHuni.
Uncno paboumx yd4TEHHbIX KONMUA U MecTa UX XpaHeHus (Bblaavy — NpUeMKN) ycTaHaBNMMBAET opraHn3auus.
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7.6 [lpu npruemMke KON AOKYMEHTOB B ODyMaXKHON popMe NPOoBEPSAI0T Hanmune Bcex NMCTOB U KOMMIEKT-
HOCTb AOKYMEHTaLWUN B COOTBETCTBUM C CONPOBOAUTENbHBIMW AOKYMEHTaMN.

[Tpn Nnpnemke Konnmnm AOKYMEHTOB B 3M1IEKTPOHHOM bopMe NPOBEPSIIOT COOTBETCTBUE 0DBbeMa KOMMU AOKY-
MEHTa 3asiBIeHHOMY 0ObEMY 3TOU KONMK B banuTax/kunobantax n Hanmuume B peKBU3INTHOM YaCcTN COOTBETCTBY-
loLero npusHaka (bykea, undgppa 1 ap.).

7.7 Perucrtpauuto (y4eT) KOonmn AOKYMeHTOB ApYruxX opraHusaunii oCyLLeCcTBNSAT B COOTBETCTBUN C Tpe-
boBaHusaAMN 5.2.

/.8 Ha kaxagyto permctpupyemyro Konuio (Mn KOMNIEKT KON AOKYMEHTOB) B DyMaXKHOW bopMe CTaBAT
LLUTaMM B COOTBETCTBUN C pucyHkamu I'.6 n .7 (npunoxeHue ') ¢ ykazaHMeM MHBEHTaApPHOro HoMepa, HoMepa
aksemMnnsapa (NpU HanU4YUM HECKONbKUX 3K3EeMNNSAPOB) U AaThl perucTpaunn. YkasaHHbIN WTaMn CTaBAT Ha
BUOHOM MeCTe NUCTa codepXaHua nankuy (ToMma) Mnu B NeBOM BEpPXHEM yriy 00NoXKN AOKYMEHTa.

Ha Konuax AoKYyMEeHTOB, XpaHALWMXCA B HECOPOLUIOPOBaHHOM BUAe (NONTUCTHO), WUTaMM CTaBsAT B NIEBOM
BEPXHEM YNy KaXgoro nucrta AoKyMeHTa.

7.9 Konun 4oKyMeHTOB yUUTLIBAIOT BPYYHYHO UMW aBTOMaTU3UPOBaHHBLIM CMOCODOOM B KapToukax yyeTa,
COCTaBMNAeMbIX Mo popMe 2 NpUNoXeHus A.
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[MpnnoxeHve A
(pexomeHayemoe)

KapTouiku yyeTa AOKYMeHTaLum

bopma 1— KapTouka ydeTta (niueBas CTopoHa)

o

Nnct Cragus HanmeHoBaHWe obbekTa n MECTO CTPOUTENbLCTBA LImep oﬁbeKTa
(11) (9)
[Mpogomk.] Popma
Ha nucTe | Bbinycka
(12) (11)
[laTta Kon.
ng:nzlp NOCTYynN- ObBo3HaueHve HaumeHoBaHue nuc- oOTCn:)eﬁTbllﬁ
neHus TOB

I N I I A
|___

148
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O opwma 1a— Kaprouka yyeta (060p0OTHAA CTOPOHA)

10

148

of

ara Kon.
HB. A Ocobble
HOMEp MNOCTYI- Obo3HavYeHue HaumMeHoBaHue nue- OTMETKIA

neHus TOB

ool © | @ ]e] ©
B N R I I
B N N R I
--__-_
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dopma 2—KapToyka y4yera

99

20 15
I N
___
HoMep
1)

i
L)
—
I‘ HanmeHoBaHue (4)
_

LLindop
obbekTa

O0b03Ha4YeHue

— —)

CTtagus
(9)

150

Ha kapTo4kax yveta QOKYMEHTaUNN YKA3bIBAIOT:

- B rpagpe 1 — MHBEHTaPHbIN HOMEP NOANMHHUKA JOKYMEHTA,;

- B rpache 2 — garty noctynieHns nogliHHUKa 4OKyMeHTa Ha XpaHeHWe,

- Brpade 3 — 0603HaveHne NognmMHHMKA AOKYMEHTA No OCHOBHOW HAAMNMMUCU M MSA hanna noaTMHHUKA TEKTPOHHO-
ro JOKYMEHTAa No BE4OMOCTU MPOEKTHbIX 3MNEKTPOHHbIX AOKYMEHTOB;

- B rpade 4 — HanmeHoBaHWe NOANIMHHUKA OOKYMEHTA;

- B rpagpe 5 — KONU4eCcTBO JNIUCTOB,;

- B rpade 6 — oTMeTKy 00 aHHynupoBaHWW, 3amMeHe NMoAlIMHHUKA AOKYMEHTA, BHECEHMUN U3MEHEHUN B NUCTbI W

O BOCCTAHOBJIEHMU NOANIMHHUKA OOKYMEHTA,;

- B rpadhe 7 — wndp npegnpusatnsa (KOMnnekca), 3gaHnsa nnm CoopyxeHus;

- B rpagpe 8 — HaMMeHoBaHue 34aHUs UM COOPYXEHUA U MECTO CTPOUTENBLCTBA,

- B rpadhe 9 — ycnoBHoe 0603Ha4veHne Bnga aokymeHtauumm: [ — ans npoekTHOW AokymeHTauum, P — ans pabo-
yen gokymeHtauumn,; VI — ana nHom TeXHU4YeCKOW AOKYMEHTaUUW;

- B rpadbe 10 — ycnoBHoe 0603Ha4YeHne popmbl HOCUTENSA MHPOPMaUMN AOKYMEHTauUuN. b — ansa AOKYMEHTOB B

BymaxkHOM hopme; 3 — ANS ANEKTPOHHBIX AOKYMEHTOB.
- B rpadpax 11, 12 — nopsiakoBble HOMEpa NIMCTOB KapTOYKM ydeTa.

11
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[MpynoxeHve b

(cnpaBo4HoOe)

[MpuMep 3anonHeHUA rpad KapTouku ydeTta no popme 1

Nuer

[laTa
NoCcTynse-
HUS

17.03.2008

NHB.
HOMeEP

25.04.2008

10.06.2008

11.06.2008

Craaus
3 P
Mpoaonk. | Popma
Ha nucTe | BbiNycKa
4 B*

HaumeHoBaHWe 0b6beKTa U MecTO CTPOUTENbLCTBA

H-CKUA aBTOKOMOUHAT

CTaHumMA TexHu4yecKoro obecnyxusaHus

O0o3Ha4yeHue

2504-2-KXX

dann

2504-2-KX.N-KIM1

2504-2-KX_.N-KI2

2504-2-KOK.N-MC1
2504-2-KOK.N-MC4

2504-2-AP
dann

2504-2-0OB
dann

2504-2-0B.C

*B — ByMaxHas dopma Unu O — 3neKTpoHHast

12

HavmeHoBaHue

KOHCTpyKUMK Xene3obe-
TOHHbIE

Kapkacbl NpOCTPaHCTBEH-
Hble

KM1

KI'2, KMN2-01

Napenuna coeguHUTErNbHbIE

MC1-01, MC1-02
MC4

ADPXUTEKTYPHbBIE pelLleHUs

OTonneHne un BECHTUNALNA

Cneundukauma ooopyaoo-
BaHUs, U3oenun n Mate-
pUanoB CUCTEM OTOMIEHUS
N BEHTUNALMN

Kon.
INnC-
TOB

lLngpp obbekTa

Ocobble
OTMETKWU

68

1 Nam. 1, Ne 5-08,
01.05.2008

2

1

1
45

24

10
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[MpnnoxeHve B
(pexomeHayemoe)

Popma 33— KypHan permcrtpaumm paspeieHnmn Ha BHECEHNE N3MEHEHN

Homep Obo3Ha4YeHune [TogpasneneHue,
[laTa [Toanuce 0 npueme
paspe- N3MEHASMOrO cocTaBuBLLEE [Tpumevanne
npuema pa3peLlieHus n naTa
LLIEHUS NOKYMEHTA paspeLueHne

[TpumevaHnus

1 KypHan pernctpaumm BoiNONHAKT HA nuctax popmata A4 no [ OCT 2.301 ¢ BepTUKanbHbIM WU TOPU3OHTAaSlb-
HbIM PAaCcnoONOXEeHNEM NUCTA.

2 Pa3mepsbl rpadh yctaHaBnueaeT pa3paboTunk JOKyMeEHTA.

13
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MpnnoxeHwne I
(pexomeHayemoe)

O6pasubl WUTAMMOB MO y4YeTy U o0paLlleHUI0 AOKYMEHTOB, BbINONMHEHHbIX
B OymaxHou cpopme

.1 WTamnbl npegHasHavaeTcsa Ans ynpoweHns HAaHECEHUS U JOCTUXKEHUSA OAHOTUNHOCTU N30DpaXeHns HaanMcen
N yKa3aHun, NPUBOANMbLIX B MPOEKTHOM U pabodven JOKYMEHTAUMN U B JOKYMEHTaX y4veTa B npouecce nx obpalleHus.

[.2 Wrtamn « SAMEHEH BOCCTAHOBJIEHHBIM NOOAITMHHNKOM Ne . . . r.» ¢ ykazaHnem nopsagKkoBoOro Homepa
BOCCTaHOBIIEHUS NOANTMHHWKA U AaTbl €ro BOCCTAHOBMNEHUA CTaBAT Ha NOANTMHHUKAX AOKYMEHTOB, C KOTOPbIX U3rOTOBIEHb!
BOCCTAHOBMNEHHbIE NOANUHHMKN, PopMa WTamna npueegeHa Ha pucyHke [.1.

PUCYHOK [ .1

[.3 Wramn «cAHHYJIMPOBAH, SAMEHEH ... Ne ... oT ... r.» cTaBar (C ykazaHnem HOMepa, gaTbl permctpaumm pas-
PELLEHNA HA BHECEHUSI UBMEHEHUI M NOANUCK) HA aHHYNUPOBAHHbIX NOANMHHUKAX, AyDNnKaTax u Konusix, a TakKe Ha Kap-
TOYKaX y4verTa MNPOEKTHbIX AOKYMEHTOB. [lpyn oOTCyTCTBMM 3amMeHbl CTaBAT npodepk. Popma wramna npuBedeHa Ha
pucyHke [ .2.

PUCYHOK [ .2

[.4 WTamn «BSAMEH INOMJIMHHWKAY ctaBat Ha gokymeHTax npm OTCYTCTBUMN NOANUHHUKOB 3TUX OOKYMEHTOB.
dopma wrTamna npuBegeHa Ha pucyHke [ .3.

PucyHok [.3

[.5 WTamn «3K3. Ne ...» cTaBaT (C ykazaHneM HoOMepa 3K3eMnnspa) Ha nankax (Tomax, anbbomax) n oTaenbHbIX KO-
nuax. Popma wramna npmeegeHa Ha pucyHke [ 4.

PUCYHOK [ .4

14
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[.6 WTamn «MHB. Ne ..., OK3. Ne ... r.» cTaBsT (C yKkazaHnem MHBEHTAPHOIo HOMepa, HoOMepa 3k3emnnsapa n gatol
perncTpaumnm) Ha nankax (Tomax, anbbomax) n oTaenbHbIX KONMUAX NPOEKTHLIX AOKYMEHTOB CybrnoapsiaHbIX OpraHn3auui.
dopma wrtamna npuBegeHa Ha pucyHke [ .5.

PucyHok [ .5

.7 Wrtamnbl «KOHTPONBHBIV 3K3EMMNAP» n «APXMBHbLIV 3K3EMMNAP» cTaBAT COOTBETCTBEHHO HA KOH-

TPOJIbHBLIX U apXUBHbLIX 3K3eMnndapax Konuum v Ha nankax (Tomax, anub6omax). dopma wrtamna «KOHTPONbHbIV
IKIEMIIAP» npueegera Ha pucyHke [.6. Popma wrtamna « APXVBHbBIW SK3EMITTAP» npuBeaena Ha pucyHke [.7.

PUCYHOK [ .7

[.8 HonyckaeTtcs NpMMeHsTh WwramMnbl APpyrnx BUAOB, yrpoLwatowmx HaHeCeHe HagnMcen Ha oKyMeHTax.

15
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[Mpnnoxenve L
(pexomeHayemoe)

Popma 4— AKT O CMUCAHUN™ NMPOEKTHbLIX AOKYMEHTOB

YTBEP>KOAHKO
200 .
AKT Ne¢
O CMNCAaHNWN NPOEKTHbIX AOKYMEHTOB
OpraHmnsaums «  » 200r.
HuxxenepevncneHHble NPOeKTHbIE JOKYMEHTDI
(0B03Ha4YeHUe NPOeKTHOU, paboven, UHOU TEXHUYECKOW AOKYMEHTALUWKW, HAUMEHOBAHUE MO OCHOBHOW HAOMUCNK)

nogneXxart cnncaHumio BCreacTBue

Obo3Ha4eHune Gop- Bcero Homep HaumeHoBaHue CocTosiHue [TpuynHa

OOKYMEHTA MaT NMACTOB niacra NOKYMEHTA NOKYMEHTA CrMUCcaHusA

[Moanucwn

NONMKHOCTb NUYHas Noanuch hamunusa, nHuuuansbl

*[pn cnucaHnm QOKYMEHTOB CrieayeT NpeaycMoTPeTh B akTe rpadobl ¢ ykazaHnem Hocutens nHdopmauum (bymara,
KanbKa, 3MTEKTPOHHbBIN HOCUTENBL) N 0ObEMA AOKYMEHTOB B 3MEKTPOHHON hopme B Bantax (knnobamtax).

16
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bubnuorpadua
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bepepanbHbI 3aKoH OT 27 okTAbps 2004 r. Ne 125-03 «Ob6 apxuBHOM aene B Poccunckon egepaymm»
[TepeveHb TUMOBbLIX apPXUBHbLIX AOKYMEHTOB, 0DpPa3yioWMNXCH B HAYYHO-TEXHUYECKOW U MPOU3BOACTBEHHON AEATENb-
HOCTW OpraHn3auun, ¢ ykasaHuem CPOKOB XpaHeHus (yteepxaeH [lpukasom MuHucTepctBa KynbTypbl Poccunckon

Pepepaumnm ot 31 nons 2007 r. Ne 1182, sapermctpupoBaH M1MHIOCTOM
B Aencreue 23 Hosibpsa 2007 r.)

PO Ne 10194 o1 27 centsaadbps 2007 r.; BBeaeH
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YAOK 691:002:006.354 OKC 01.110 KO1
91.010.30

KrtoueBble crnoBa: NpoeKkTHasa AoKyMeHTaums, pabodyasa goKyMmeHTaumsa 4ns CTPOUTENbCTBa, Y4eT, XpaHeHue,
NOANTMHHUKA AOKYMEHTOB, KOMWM ACKYMEHTOB, AOKYMEHT B OymaxkHon dopme, AOKYMEHT B 3N1EeKTPOHHOMN

dopme
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