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BBeaenne

Hacrosmuii cTawgapt sABJgETCa OJHHUM M3 JOKYMEHTOB  CHCTEMBI
MEHEKMEHTa KayecTBa, JcicTtBytomcH B 3A0O «LJHHUUIICK um. MenbHHKOBaY,
pa3paboTaHHoii Ha ocrOBe cepuu ctangapros MCO 9000.

Hacroswmii cTanaprt paspadoran B pa3sdtue pasgena 7.3 «llpoextuposanue
u pazpaborka» [OCT P HCO 9001-2001 u cranaaprta opradusauun CTO CMK
01-2004 «PykoBOACTBO [0 KAYCCTBY» M yCTaHABJIHBAECT MHOI0OACHEKTilblIl MOHCK
AOKYMCHTALHH [IPH NPOEKTHPOBAHUHU U pa3padboTKC.
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CTAHIJAPT OPIAHUN3AINNU

CHcTeMa MeHeIXKMeHTa KaYyecTBa

CUCTEMbBbI HHOPOPMAIIMOHHO-IIONCKOBBIE

YTBepxkueH W BBeacH B geiictBue [Ipukazom 3A0 «IHHHIICK
nM. MensHuKOBaY» 0T 19 okTabpa 2007 r. Ne 264

Jdara BBeaenusn — 2007-11-01

1 O6aacTtb npuMeHEHUA

HacTogimumili ¢TaHAapT pacnpOCTPAHSETCs HA CHCTeMb! HHOODMALHBOHHO-
[IOMCKOBBIE U YCTAaHABIHBAET NpaBuia 00padOTKH, perucTpauuy, CHCTEMATU3ALUH
1 00HOBIICHUS HHpOPMALIMH.

Cranaapt pacnpoctpanserca Ha sce noapasaenenus THUHUTICK um. Mens-
HHKOBA.

2 O0mue noNoKeHHHA

2.1 B otaene orpacnesoro unopmanuondoro Gonaa (OOHUQ) paspaboTans
M BHEIpPEHbl CHCTEMb! HWHPOPMALMOHHO-NIOMCKOBLIEC, BKIIOYAIOIMUE B Cebs
CJICAYIOUINE KAPTOTCKHU: PErHCTPALHOHHbIE, TEMAaTHYECKHE, YYETHEIE.

OHHM BBINONHSKT QYHKUHIO UHQOPMAUMOHHOIO obecnedeHus NpH pelICHHY
3a7ay [0 YIPABJICHNWIO KAYEeCTBOM NIPOAYKLHH.

Mudopmauus CONEPXKHTCHE B IJNEKTPOHHOM BHAE MM Ha OyMaKHBIX
HOCHTEILAX.

2.2 OCHOBHBIMY 3aJa4YaMH UHPOPMALMOHHO-TIOUCKOBBLIX CUC [EM ABIIAIOTCA:

- CHCTEMATH3alMs K HCTONB30BAHHE TEMATHUYCCKHUX HMHPOPMALHOHHBIX

CUCTEM 1A QOopmMiipoBaHus 0a3bl JaHHBIX O HaY4HBIX M NPOCKTHHIX pa3paboTkax
UHCTHTYTA,

- OMEPaTUBHLI MHOrOACMNEKTHBIM MOMCK paHee BHINOJHEHHBIX MPOEKTHBLIX
M KOHCTPYKTOPCKHX PEILEHUH 1IpH BRIOOpPE aHANOT OB,
- BO3MOXHOCTb QAHAQJIM3a BBINONHEHHBLIX MPOEKTHBIX pa3paboToOK, IOWCK
ONTHMAJIBHOTO MPOEKTHOr0 BAPUAHTA C 33JaHHBIMU KPUTEPUAMH;
- COKpallCHHE BPEMEHH NOHCKa HHPOpMaUuH;
- aKTyaJu3auus 1 nonojaHeHue GOHIOB.

2.3 OnepaTtuBHOE MONYyUECHHE HaY4YHO-TCXHHUYCCKOMU HH}OpMaliuU
Croco0CTBYET:
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- YCKOPEHHIO I1pouecca MPoeKTHPOBAHUS;

- MOBBILICHHIO KAYyeCTBa TEXHUYECKHX pa3padoToK;

- [OBBUUEHUI) YETKOCTH PadO0Thl OTAENA OTPaciCBOre HHGOPMAUMOHHOIO
donua;

- OUEPATHBHOCTH NPOoUecca OTHETHOCTH.

2.4 [Touck unpopMauuu MnpousBoautcsa cortpysuukom OOH®, B koropoM
HaXOJAUTCS KapTOTEKA.

3 PercrpanMoHHbIe KapTOTEKH

3.1 B texundeckom apxuse QOH® sHenpeHbl perucTpautOHHbIE KapTOTCKH
nepdokapr:

- «Perucrpauus apxuBHBIX MATEPHATIOBY;

- «Pynoust MUKPODUILMOB CTPAXOBOIro QYOHNAN.

3.2 Kaproreka «Peructpanus apXuBHbIX MaTepUalloB» SIBAACTCA CIIPABOYHOH
H COLCPKUT:

- JIAHHBIE O IIPOEKTaX, pa3paboTaHHbIX NOUPa3AEIICHUIMH UHCTUTYTA;

- CBEINEHUA MO KaXIOMY NPEANPHIATHI, B INPOCKTHPOBAHHU KOTOPOTro
[IPUHHUMAJIO YYaCTHE LHEHTPAILHOE IIPOU3BOACTBO € Ha4ala €ro OCHOBAHUS,

- CBEIICHHs CTATHCTHYECKOro XapaKTcpa AJ1 OTYETHOCTH 10 OCHOBE, Ha
KOTOPOH BBINOJIHEH NIPOEKT, H KOJIUYECTBY BHITYLIEHIIBIX JHCTOB.

3.3 PerucrpaiiuoHHbIC KapTOTEKH pACNIPOCTPAHSIOTCH Ha:

- apXuBHbIC MaTEpHAJIbL;

- PYJOHB! MEKpO(UIBMOB NIPOCKTHON AokyMeHTauuH (go 1991 r.);

- (DOHI TUIIOBBIX MPOEKTOB;

-  MNOANMUCHBIE U3AAHUA;

- TEXHUYECKYH) JOKYMEHTALUIO B UHCTUTYTE;

- TEXHHUYECKYIO JIUTEPaTypy;

- @BTOPCKYIO KapTOTEKY U300pEeTeHUN;

- HOPMATHBHBIC HOKYMEHTHI.

3.4 lleppoxaproreka «Pynouspl Muxpopunbmor crpaxosoro Qouza» (1o
COCTOAHHIO Ha 1991 r.) cnyxuT ans peructpaluy U IOUCKEa MHKpOQUILMOB
TEXAOKYMEHTALHH, XpaHsuleHcs B TeXHH4YeCKoM apxuBe. Kaknas nepokapra
npencTasaser coboi nacnopT MUKpodHUibMa.

3.5 Hocutenem uHGpoOpMaluHK [pHHATA KapTa € ABYXPAIHOH KpacBOi
nepgopaumreit  gopmata K2, K kaxkmoun nepgoxaproreke paspaborauibl
METOOHUYCCKHE YKA3aHHA U pYOpHKaATOP.

3.6 IleppokapTel  3aMONHAKOTCS  COTPYAHHKOM  TEXHHYECKOTO AapXHBa.
TepMHHOIOrHA 3allONIHEHUS NepPOKAPT AOMKHA COOTBETCTBOBATh TEPMUHOJIOIHH
pazpaboTaHHOro pybpuKaropa mis COOTBETCTBYIOIIEH KapToTeku. I[lepdoxaprat
3ANOJHAI0YCHA PYYKOI ¢ YepHO¥ 11acTOH U HA KOMIIBIOTEPE.

3.7 O6paborka, xnaccuukauus U perucTpauus NOKYMEHTOR B TUTEPATYPHI,
NOCTYNAIOWENR B POHA HOPMATHBHO-TEXHUYECKOH NOKYMECHTALMH, IIPOH3BOAUTCH
Ha OCHOBE CHCTEMB «YHUBEPCANLHOW  ACCATHYHOW  KiacCHUKALMHY.
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dopMupoBanide W BeAcHHE 0a3bl AAHHLIX HAYUYHO-TEXHHMYECKON JIOKYMEHTALHU
OCYLLECTBJIACTCS B MEKTPOHHOM BHIE.

3.8 B dotine H3naHUH HHCTUTYTA BHEAPEHB! YYETHLIC KAPTOTEKHU!

- «lloptmcHbie U3NAHUIR;

~ «Texuudyeckasd JOKYMEHTAUUIM,

-  «lexuuyeckas nureparTypar.

4 TemaTHYeCKHMe KapTOTEKH

4.1 Pa3pa0oTaHbl U BHEAPEHL! CNEAYIOUIUE TEMATHUECKUE KAPTOTEKH!.

- «IIpeanpustusa»,

- «3nauuay;

- «Coopyxenns»,

- «HoMepHsic npeanpusTus»;

- «HUP - HayuHno-uccnenopatesibckue paboThi».

4.2 Kaprotexa «lpeanpusatus» AaeT BO3MOXHOCTbL OINEPATHBHO MOJIYYHTD
UHGOPMALKMIO TI0 KAOKAOMY MPEAOPHATUIO, B NPOSKTUPOBAHUU KOTOPOIo
NPpUHUMANO y4acTHe UCHTPaJIbHOE NTPOU3BOLACTBO C Ha4aja €ro OCHOBaHUA.

IlepgpokapToTeka nHaxoauTCs B apXuBe U IOMNONHAECTCI N0 MEpe ClayM
NPOEKTOB, OTHOCAIIMXCS K NPEANIPUATHSM.

4.3 T1o nepdokapToTekam orpeneneHa riaoyouda noucka nHpopmauuu:

- I KapTOTeKH «3naHus» — 1o 1968 r.;

- 1ng kaprotek: «Coopyxeuus» — ao 1958 r.

4.4 Kaprotreka nepdoxapt (no cocrosuuio Ha 1991 1)) no pyOpukam:
«3panua», «CoopyxeHus», «Ipeanpustus», «HoMmepusie npeanpuatus», «HHUP —
HAYYHO-UCCIECAOBATENbCKHE  pabOTLI»  3aperucTPUPOBaHbl,  [IPOBEpPEHbBI MU
[IOMEILUEHBI B MOUCKOBBIE MACCHBBI.

4.5 Pa3zpaboraH u BHeApeH HHPOPMALIHOHHDBIM MACCUB N0 U300pETaTENLCKOM
U TAaTCHTHO-JIMLUCH3HOHHOU JedaTeNbHOCTH. s obecnedeHHA CBOEBpPEMEHHOH
3AIUUTHl TIPHOPHUTETA HOBBIX TEXHHYECKUX pa3paboTok HHCTHTYTAa B OOHUD
(MaTeHTHOH cnyxle) BHEapeHa KapToTeKa:

- TEMATHYECKUE TIoA0OpDKM OTEYECTBEHHBIX 11 3apYOCXKHBIX ONHUCAHHM
H300peTeHHH;

-  OTYEThI 0 N1aTEHTHO-NHQOPMALHOHHBIX NCCIECA0BAHUAX 1o
COOTBETCTBYIOIHUM TEMAM;

- aBTOPCKas KapToTeKa H300peTeHHi;

- Da3a naHHBIX NATEHTOB HHCTUTYTA,;

- ©Oa3za padHbIX pedeparoB H300pPETEHMH .0 OCHOBHBLIM HanpaBACHUSAM
paboOThI HHCTUTYTA.

Hudopmauusa cucreMaTu3upoBaHa I[10 M[NOAPA3ACICHUAM HHCTUTYTA H
HCIIONIb3YETCA NPU MPOBEJACHHH NIOHCKA HA HOBU3HY.

HUudpopmauus copepxUT CBEACHUNA O BCEX CO3NAHHLIX B MHCTHUTYTE NATCHTAX,
TEXHHYCCKHX PCEUICHHSX Ha YypoOBHE H300peTeHUH H 3a4BOK, [OJAHHBIX Ha
PErHCTPALHIO B NIAaTEHTHOE BEIOMCTBO.
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[lopbopkyH  TOMOAHAIOTCH,  CUCTEMATH3HUPYIOTCE W oDecrneduBaroT
CrICLIHAIM3UPOBATHON HHQOpMaLMeEH ClIelHaUCTOB HHCTUTYTA.

4.6 Ilpu nposeaeHyu NATEHTHLIX HMCCHEAVBAHUHA, LEJIbIO KOTOPBIX SBJIACTCS
TIOJIY4EHUE HCXOAHBIX AaHHBIX JUJIsS 0OecTieHeHUs BLICOKOTO TEXHITYECKOTO YPOBHA,
KayecTBa W KOHKYPEHTOCIOCODHOCTH  pa3pabOTOK  HHCTUTYTa,  MX
MATEHTOCHOCOOHOCTH U MaTEHTHOM YHUCTOThI DATEHTHOH C/IY))KOOH UCIIONB3YIOTCH:

-  uHdopmanonHo-norckosas cucteMa POCIIATEHTA (www. fips.ru);

-  uHdOpPMALHOHHO [OMCKOBas cucTeMa EBpouciickoro maTeHTHOro
BeAOMCTBA (WWWw.cspacenet.coim);

- HHOOPMAUMOHHO-TIOHCKOBAasA CHCTEMAa AMEPHKAHCKOTO NATEHTHOTO
BEIOMCTBA (WwWw.USpto.gov).




JJUCT PETUCTPALIMY UBMEHEHUU
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Homep HomMcpa pasjieioB, NyHK10B (fOANYHKTOR) Cpok
[lon-
M3IME- H3MEHEH- 3aMeHel- AHHVYIIN- BBCACHHA
HOBBIX NUACH
HCHHA HBIX HbIX DOBaHHbIX H3IMCHCHHA
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