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1 OBJIACTbH IIPUMEHEHHA

Hactosmui CcTaHaapT yCTaHaBJIMBAET MOPANOK H NpaBHIA 3aMOJHEHHA H
opopmneHuns nepdokapr no pa3paboraHHbiM  UHGPOPMALMOHHO-NMOUCKOBBIM
CHCTEMaM.

Cranpapr pacnpocrpaHserca Ha Bce nozapasgeanenus [H{HHHUIICK
UM.MenbHUKOBA.

2 OBIIHME ITOJIOXXEHHS

2.1 IlelicTByr0olune peruCTpallMOHHBIC, TEMATHUYECKHE H YYETHbIE KapTOTEKH
NOMKHBLI BLINMONHATH DYyHKUHIO WHDOpPMALMOHHOro obecrieueHnsg NpHM PELICHUH
3aa4 10 YNpaBJCHHIO Ka4€CTBOM NMPOAYKLHH.

2.2 HocutreneM wuH}OpMalLMHM TNPHHATA Kapra ¢ JIBYXPAOHOH KpaeBoil
neppopaumeii dopmata K2. K «kaxkno##t nepdokaproreke paspaboraHsbi
METOANYECKHE YKa3aHHUA U pyOpHKaTOp.

2.3 OcHOBHBIMH 33134aMH HHPOPMALHOHHO-MOUCKOBBIX CHCTEM ABJIAIOTCA:

CHCTEMATH3ALIMA H LIUPOKOE UCIMONB30BAHHE HHPOPMALIHH, CoaepKaLUEhCA B
MaTepHaaXx TeXHHYECKOro apXMBa;

OMEpaTUBHbBIH MHOr0ACMNEKTHhIM NMOUCK paHee BBINOJHEHHBIX PEILUCHHH MpH
BbIOOpE aHANIOrOB,

COKpALLICHUE BPEMEHH MOUCKA HHGPOPMALIUM MO NPOSKTHOH JOKYMEHTALUH 3a
CYET OAHOBPEMEHHOr0 napasueabHoro npocmMorpa 250 nepdoxkapr;
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BO3MOXHOCTb aHa/IM3a BbINOJHEHHBIX MPOEKTHLIX PpPa3paboTOK, H3y4YEHHE
CTAaTHCTHYECKHX CBEACHHH NO HHM, BbIABNEHHA YPOBHA KOHCTPYKTHBHBIX

PELUCHUMH,

NOBbILLIEHUE YETKOCTH padoThl BCNOMOraTesbHbIX CAyX0 (NaTeHTHOH
CNYXObl, TEXHHYECKOrO apXuBa N MPOEKTHOro KabnHera).

2.4 OnepatuBHOe noayueHHe HHPopMauuun 00 HMEIOUIUXCA MNPOEKTHBLIX
pPEeLIEHUAX CNOCOOCTBYET:

YCKOPEHHIO MpOoLEcCa NMPOSKTHPOBAHUSA,

MOBBIIICHUIO K3YECTBA TEXHHUECKHX pa3pabOTOK;, ONEpaTHBHOCTH MpoLecca

OTHCTHOCTA.

3 TEMATHYECKHE KAPTOTEKH

3.1 Pa3paboTaHb! ¥ BHEAPEHBI CSAYIOLNE TEMATHUYECKHE KAPTOTEKHU:

«Ilpeanpusatua»,

«30aHHUAN;

«CoopyX eHHAR;

«Homepnbie npeanpustus»,

«HHP - HayuHO-HCcCneaoBaTenbCckue paboTein.

3.2 Kaproreka «Ilpeanpuatusa» naeT BO3MOXHOCTb OMEPAaTHBHO MNOJYYHTH
HHPOpMALHIO N0 KaXKAOMY NPEANPHATHIO, B MNPOEKTHPOBAHHH KOTOpOro
NMPUHUMAO YYaCTHE LIEHTPAJILHOE MPON3BOACTBO C Hayasna ero OCHOBAHMA.

[lepdokaproTeka HaAXOOHUTCA B TEXHHUECKOM apXHBE H PErynApHO
MNOMOJHAETCA MO MEPE CAAYH NMPOEKTOB, OTHOCALLHUXCA K NMPEANIPHATHIAM.

3.3 Ilo TematHueckuM kaproTekaM «3aaHua», «CoopyxeHHs» nepdokaprsi
3aMOJIHAIOTCA B OTAENAX MO Mepe OKOHUaHMA NMPOEKTOB, BU3UPYIOTCA TIJIaBHBIMH
WHXXCHEpPAMH IMPOEKTOB H HAYAJNbHHKAMHM OTHACJIOB M CAAIOTCA B TEXHHUUYECKHH
apXHB, II€ OHH PErHCTPHPYIOTCA, NMPOBEPAIOTCA, KOAHPYIOTCA H MOMEILAIOTCA B
MOHUCKOBBHIE MACCHBBI.

TepmMuHonorua  3anonHeHusas  nepdokapT AOKHA  COOTBETCTBOBATH
TEPMHUHONIOrNY pa3paboTaHHOro pyOpHUKaTOpa Ana COOTBETCTBYIOIICH KAPTOTEKH.

3.4 Ilo nepgokaprorekaM onpeaeneHa rnybnHa noucka HHPOPMaLIHH:

U1 KapToTekH «3aanua» — no 1968 r.;

s kaprorek. «CoopyxeHua» — a0 1958 r.

3.5 Tlo xaproteke «3nanua». [IpoexTsi, pa3paboTanHHbie B MHCTUTYTE, KpoMe
OCHOBHOM nepgoKapThl, 3anoJIHACTCA AONOIHHUTENbHAA CO CXEMOH IUlaHa KOJIOHH
H XapaKTePHBIMH IONEPEYHHKAMH.

4 PEIMACTPALIMOHHBLIE ITEPOOKAPTOTEKH

4.1 B TexHUUECKOM apXUBe BHEAPEHbl PErHCTPALMOHHBIE NEPPOKAPTOTEKH:
- «Peructpauns apXxuBHBIX MAaTEPUAJIOBY;
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- «Pynonst Mukpo¢unbmoB ctpaxoBoro donaar.

4.2 Kaproreka «Perucrpauns apXxUBHBIX MAaTEPHAIOB» ABJIAETCA CNPaBOYHOM
H COAEPXHUT AaHHBbIE O MPOEKTAX, pa3paboTaHHBIX NOAPA3AECNICHHAMH HHCTUTYTA, a
TAKOKE JAeT CBEACHMUS CTaTUCTUYECKOrO XapakTepa UIA OTUETHOCTH NO OCHOBE, Ha
KOTOPO# BBLINOJIHEH NMPOEKT, U KOJHYECTBY BbINMYWIEHHbIX JIUCTOB. [lepdokaproi
3aMOJHAIOTCA H KOAUPYIOTCS B TEXHHYECKOM apXHBeE.

4.3 Ilepdoxkaproreka «PynoHsl MuxkpoduasMoB c1paxoBoro GoHAa» CAYXKHT
111 PErHCTPaUHH H MOMCKA MHUKPO(PHIBMOB TEXIOKYMEHTALMH, XPaHALLEHCA B
TeXHH4YeCcKOM apxuBe. Kaxgas mnepdokapra npeacrasnaser cobodl mnacnopr
mukpodunbma. [lepdokapTsl 3anonHAOTCS pabOTHUKOM TEXHHYECKOTO apXHBa.

44 Ilepdoxaproreka «IlpoxoxxaeHne H BHeApeHHE H300peTeHHI»
paspaboTraHa 14 nateHTHON cnyxbm HHcTHTYTA. Ee uLenb — nonyyeHue
OnepaTtHBHOM HH(POPMALIMH O BCEX TEXHHYECKHX PEILIEHHAX HA YPOBHE
M300peTeHuii, CO3AaHHBIX B UHCTUTYTE.

[TepdokapTsl 3anONHAIOTCA H KOAHPYIOTCA B MaTEHTHOH cinyxbe.

4.5 B rpynne KOMIUIEKTOBAaHHA M pPAaCNPOCTPAHEHHA TEXAOKYMEHTALHH
NMPOEKTHOro KabHHeTa BHEAPEHBbI YUeTHBIE NepPOKAPTOTEKH:

«[loanucHbie N3aaHUAY;

«PacnpocTpaHeHHe TeXA0OKYMEHTALIUNY.

OTH KapTOTEKH MNpeaHa3HayeHbl UIA y4Ye€Ta H PErucTpallMH 3ampocoB H
OTNPABOK NMOANUCHBIX U3JAHWUNA U TEXAOKYMEHTALMU NO 3a9BKAM OPraHU3aLMi.

4.6 IlepdokapTei no BceM KapTOTEKaM 3anoOJIHAIOTCA YEPHOH TYIUBIO
yeprexXkHbIM MPUPTOM HIH NEYaTaloTCA HA NHIIYLEH MalIHHKE. JCKH3bI
BHITIOJTHAIOTCA B TYLIH.

4.7 Makersl nep¢doKapT NPEACTABICHHI B METOAHYECKHX YKa3aHMAX,
pa3paboTaHHBIX A KAXKI0H NepdoKapTOTEKH.

4.8 Jlna noarotoBkH H cCenekuHH nepdoKapT HCNOJAb3YeTCA KOMILIEKT
obopynosanua «PYC».

[Tonck wnHdopmMauHM NPOH3BOAUTCA COTPYAHHKOM MNOApa3AeieHUd, B
KOTOPOM HaxoamTca nepdokaprorexa.

4.9 Pacnonoxenue neppokapToTeK INO MOAPA3AECACHHAM HMHCTHTYTA
MPUBEACHO B NPWIOXKEHUH A.
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[Ipunoxenune A
(cnpaBoOUYHOE)

Pacnonoxenue nepdokapToTek HHCTUTYTA

Peructpaius apXuBHbIX MaTEepHAaJIOB .
TexHunueckuit
apXHB
PynoHsl MUKpOOHUIBMOB CTpaxoBoro ¢onaa

[Ipennpusatus.
[TpoexTsl, pa3paboTaHHbIE HHCTHTYTOM
3nanms Texnuueckuii
IlpoexTni, pa3paboTaHHBIE HHCTUTYTOM 4pXHB
CoopyxeHus.
[IpoexTni, pa3paboTaHHbIe HHCTHTYTOM

[lopnucHbie H3XaHNA

Hudopmaimontsie MacCHBBI HHCTHTYTA Ha nepdokaprax

[TpoexTHHINA

kabOHuHeT
PacnpoctpaHenne TeXa10KyMeHTaluu

IlaTreHTHaA

[Ipoxoxnenue n BHeapeHUE H300peTeHHI

ciyx0a



