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OEIEPAIBLHAY CIIVKBA I10 DKOJOTMYECKOMY,
TEXHOJIOTMTYECKOMY 1 ATOMHOMY HAI30PY

IIPUKA3J

23 oxTs16ps 2006 1 MOCKBA Ne 928

(0 yrBepXKIeHUH 1 BBeAeHHH B JeicTBHE MIHCTPpYKUMH
10 JIeJIONPOM3BOJCTBY B IIeHTPAJbHOM anmapare PenepaibHOH
CJIYZKObI 0O 3KOJOTHYE€CKOMY, TEXHOJIOTHIECKOMY H aTOMHOMY HAI30PY

B cootBeTcTBMM C 11. 1.3 TUTTOBOI MHCTPYKIIMHU 10 JCTIOIIPOU3BOICTBY B (DenepaTbHEBIX
OpraHax MCHOJHUTEILHOM BJIACTH, VIBEPKACHHOM ITpHUKa30M MUHUCTEPCTBA KYJIBTYPHI
M MacCOBBIX KOMMYHUKauui Poccutickoii Penepaunum ot 8 Hosz6psg 2005 . Ne 536,
3apETUCTPUPOBAHHON MuHUCTEPCTBOM OCTUIMUM Poccniickoit Penepauuu 27 gHBaps

2006 Ne 7418, mpUKa3HBalo:
1. YTBepauTh ¥ BBecTH B feiicTBHe ¢ 1 mekabps 2006 r. npunaraemyoo MHCTpyXITio no

NEeJIOIIPOM3BOICTBY B UECHTpATLHOM ariapaTte DenepaabHOM CIy>KOBI ITO DKOJOTUYECKOMY,

TEXHOJIOTHYECKOMY U aToMHOoMY Hanzopy (P1-22-05—-2006).
2. CyuTaTe He NomIexXaluMy npuMeHeHMIo ¢ 1 nekabps 2006 r.:

2.1. 1Ipuxassl [ocaromHan3zopa Poccuu:
oT 21 ¢peBpang 1992 . Ne 8 «O npaBmi1ax 1ioaroTOBKM 1 o(pOpMIIEHMSI TOCTAHOBIJIEHU,

IIPUKA30B U YKa3aHMII»;
oT 19 monsg 1993 . Ne 71 «O06 yTBepXAeHUHY U BBeIeHUN B nelicteue MHCTpyKIIMM

o nenomnpounsponcTee PenepanbHoro Hax3opa PoccUd 1o gnepHOU M pagiWallMoHHON

0EC30TTaCHOCTHY ;
or 20 aBrycTa 1993 . Ne 88 «O0 yTBEepXKICHUU U BBEIEeHWM B HeUCTBUE THUITOBOH

WHCTPYKIIMU OTBETCTBEHHOTO 3a BEASHIE NeI0TIPOMU3BOACTBA B CTPYKTYPHOM NOIpa3ieieHIH

ITocaromBanzopa Poccruy;
oT 12 oxtsabpsa 1996 rn Ne 79 «O BHeceHHMU H3MeHEeHUN B MHCTPYKIUIO O

neJoIIpon3BoaCcTBe PenepaibHOro Hax3opa Poccuy 1o goepHoOl M palvallmoHHOMN

oezomacHoCcTA (PA-09-12—-93)»;
ot 12 oxTabpg 1996 . Ne 80 «O BaeceHnu M3MeHEHNH B MTHCTPYKIIMIO ITO IIOATOTOBKE

1 0OPOPMIEHUIO NOCTAHOBJIECHMH, NIPUKA30B M yKa3zaHuy locaroMuan3opa Poccuu

(P1-09-02—92)»;
oT 28 Mag 1998 . Ne 55 «O0 yTBepXIeHUN U BBeIEeHUH B peticTBue MHCTpyKIIUY 110

OpTaHMU3alIMU ¥ OCYIIECTBICHUIO KOBTPOJISI 32 UCIIOTTHEHNWEM JOKYMEHRTOB U TIOPYYEHUN
B cucTeMe [ocaToMHan3opa Poccrmy;
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oT 31 mast 2000 n Ne 43 «O6 yTBep>XIeHWU 4 BBEIEHUHU B necTBUe MiameHeHns No | B
VIHCTPYKIIMIO ITO OpraHM3alluy M OCYILIECTBICHUIO KOHTPOIM 38 UCITOTHEHWEM JOKYMEHTOB
1 opy4deHui B cucteMe [ocaromuanzopa Poccun (PI1-09-01-58)»;

ot 22 stiBapg 2004 . Ne 6 «O0 yrrepxkaersuu [lopsanka BU3MPOBAHNUT OPraHU3allMOHHO-
PACTIOPSIUTEIBbHBIX JOKYMEHTOB [ocaToMHan30pa POCCUN»;

oT 30 guBaps 2004 . Ne 10 «O rpeMeHHOM IOPAIKe OPOPMIEHNMSA Opraiu3aliifoOHHO~
PACIIOPSIIUTETbHBIX JOKYMEHTOB [ocaroMHan3opa Poccumy.

2.2. IIpuxka3s Tocroprexuan3zopa Poccum ot 28 mioHg 2001 . No 88 «O0 yTBepKIeHUHA
WHCTPYXIIUHU IO JeJIOIIPOU3BOACTBY B PenepaTbHOM FOPHOM ¥ IPOMBILINIEHHOM HaI30pe
Poccum (LocroprexHanzope Poccuu)».

2.3. Ilpuka3 PegepalTbHON CIVXKOBI 110 3KOTOTUYECCKOMY, TEXHOJIOTHUECKOMY U
aTOMHOMY Han3opy oT 24 uroirst 2006 . Ne 723 «O mopsiake perucTpaliy, paciupeneaceHUN
1 IOCTABKY MMOCTYIAKIIEN KOPPECIIOHIEHIIMY B IIEHTpalIbHOM anmnapaTte PeaeparbHOM

CITV2KOBI 1O 3KOJIOTUYECKOMY, TEXHOJIOTHYECKOMY ¥ aTOMHOMY HaI30py».

2.4. PacniopskeHue OenepagIbHOM CAYKOBI [0 3KOIOIMTYEeCKOMY, TEXHOJIOTHYECKOMY
¥ aTOMHOMY Hax3opy oT 6 oktsaopsa 2006 . Ne 67-prr «O m1opsinKe BU3UPOBAHUS U
COTYTAaCOBAHMS HOPMATHUBHBIX IIPaBOBBIX aKTOB PeaepaabHOM CIYKOBI IT0 3KOJIOTHIECKOMY,
TEXHOJIOIMYECKOMY ¥ aTOMHOMY HaJA30py M OTBETOB Ha 3arpockl I IpasuresiscTBa POCCUIACKOM
Deneparmu, dpenepaIbHBIX OPraHOB MCIIOIHUTEIPHOM BJIACTU, ITOABEIOMCTBEHHBIX U

CTOPOHHMX OpraHu3anii.

PyxoBomgurens K.Bb. ITyIMKOBCK U

P T e e T ik .

.

© Odopmrenne. OAQ «HTII «Hpom&xmeHHaﬁ 6esonacHocTby, 2007




10 HHempykyus no 0eA0npou3800cmey 6 UeHmMpPALbHOM aAnnapame

CoracoBaHa YrRepxneHa

pykKoBoIuTeaeM PenepaIbHoro npuKa3oM PenepanbHoi CIIyX O
ADXMBHOTO ATEHTCTRA I10 3KOJIOTHYECKOMY, TEXHONOTUYECKOMY

16.10.2006 . 1 aTOMHOMY HalIl30py
ot 23.10.2006 Ne 928.

Brenena B neycreue ¢ 01.12 2006 1

MHCTPYKIIA
110 JEJOTIPOU3BOJICTBY B LIEHTPATTbHOM ATIITAPATE
GEJTEPAJIBHON CIVABBI ITO SKOJOTHYECKOMY,

TEXHOJOIT'MYECKOMY U ATOMHOMY HAJI30PY

PI-22-05-2006

I. OBIHUE 1HOJIOKEHUA

1.1. MHCTpYKIIMS IO IeNOTNIPOM3BOACTBY B LIeHTpallbHOM armmaparte PenepaibHoit
CJAYXOBI IO 3KOJIOTMYECKOMY, TEXHOJIOTHYECKOMY U aTOMHOMY Haa3opy (maiee —
WHcTpykumsg) pa3zpaboraHa Ha OCHOBE THITOBOM MHCTPYKIMM 10 JIEJIOIPOU3BOICTBY B
benepaTbHBIX OpraHax UCIIOMHUTEILHOHN BJIACTH, YTBEPKIEHHON ITpUKa3oM MuHUcTepcTRa
KYJIBTYPbl ¥ MacCOBBIX KOMMYHUKauMit Poccuiickoit Oenepany ot 8§ Hog6psa 2005 &
Noe 536, 3aperucTpUpOBaHHHM MMHUCTEPCTBOM IOCTUIINU Poccuiickoin Penepaumun
27 auBapst 2006 & Ne 7418, a Takzke B COOTBETCTBUU C TITocTaHOBIeHUeM [IpaBuTenbeTBa
Poccurickoit Penepanun ot 19 guBapgd 2005 . Ne 30 «O TunmoBoM perjaMeHTe
B3aMMoIelicTBUSA PerepalbHBIX OPraHOB UCITONHUTEeNbHOM BiaacTu» (CobpaHue
3aKoHomaTeabcTBa Poccuiickoit @enepaumm, 2005, Ne 4, ct. 305), TunmoBBIM pernaMeHdToMm
BHYTPEHHEN Opra’Hy3alii dpeepalbHbBIX OPTaHOB UCITOJTHUTENBLHOW BIACTU, YIBEDXKICHHBIM
rnocra"oBnenueM IlpasurennscTBa Poccutickoil Oenepauyn ot 28 mionasg 2005 . Ne 452
(Cobpanve 3akoHonarenscTsa Poccuiickoi ®enepaumu, 2005, Ne 31, ¢t 3233).

]1.2. UHCTpYKLMSA ycTaHaBIWBaeT obmye TpeOOBaHUI K JOKYMEHTALLMOHHOMY
obecriedeHUI0 VIIpaBjaeHUsd, IOKYMEHTUPOBAHUIO YVIIPABJICHYECCKOU AEITENBHOCTU U
OpraHm3aliii paboThl ¢ JOKYMEHTAMH B LIEHTpaIbHOM aliapate PenepaIbHOM CITY KO b
10 SKOJOTIYECKOMY, TEXHOJIOIMYECKOMY B aTOMHOMY Han3opy (nanee — Cnyxoba).

1.3. TepputopuanbHble opraHbl CIVKOBI, @ TAKXKE HAXONJILIMWECT B €€ BEACHUU

OPraHMU3al[ UK OCYILIECTBIISIIOT CBOIO A€ TETLHOCTD 110 TOKYMEHTALIMOHHOMY ODECTIEYEHU IO

yIIpaBJIeHMI Ha OCHOBe TpeOOBaHMM HACTOsIIEN MHCTPYKIIMHM C YYETOM 0COOEHHOCTEHR
KOHKPETHOI'0O TEPPUTOPHUANIBHOIO OpPTraHa, OpraHU3aluy (IUTATHOMU CTPYKTYDBHI,

DaKTUYECKON YMCIEHHOCTH paOOTHMKOB, TEXHUUYECKOM 0a3bl, PMHAHCOBBEIX BO3MOXHOCTEH!
1 IpYTUX ocobeHHocTel). g 3TOro KaXnblil TeppUTOpUaibHbINM oprad Cnyx0Onl #
HaxOonAUIasICA B ee BeAeHUM OpTaHM3alMs paspabaTeiBaOT COOCTBEHHYIO HHCTPYKIIMIO 10O
IeJIOTIPOU3BOICTBY, YTBEDKIAEMYIO €€ PYKOBOINTENEM, C TIOCIENVIOIIIUM HallpaBieHUEM

OJTHOTO 3K3EMTLISIPA B YITpasJIeHUE ICTaMU.
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1.4. ITonmoxeuud MHCTpYKIHMHM paclIPOCTPAaHIIOTCI Ha OpTaHM3alu pabdoThl C
TOKYMEHTaMU HE3aBUCHUMO OT BUIA HOCUTENS, BKITIOYAsS UX IIOATOTOBKY, PETUCTPALILIO,
yyeT U KOHTPOJIb UCITOIHEHUS, OCYIIECTBIIEMBIE TIPY [TOMOIIU aBTOMAaTH3UPOBAHHBIX
(KOMITBIOTEDHBIX) TEXHOJIOTHH.

ABTOMATHU3UPOBAHHEIE TEXHOJOTUM 00padOTKY NOKYMEHTHOU MHQOPMAIIUHA,
npuMeHsieMble B CiyX0e, TOJCKHBI 0TBEYaTh TpebOBaHMSIM HacTosdein MHCcTpykImu.

1.5. IIpaBmaa paboThl ¢ JOKYMEHTAMHU, COIEPKAIIUMHU CIYVKEOHYI0O HHDOPMALIUIO
OTpPaHWYEHHOTO PacpOCTPaHEHUA, YCTAHOBIEHEI B [10710KeHY 0 OpsiaKe oDpalleHus
cO CIIYKeOHOM MH(MOopMallMeN OrpaHMYEeHHOTO PAaCIIPOCTPAaHEHN I B PefepaibHbBIX OpraHax
MCIIOTHUTEIFHOM BIACTH, YIBEPKICHHOM IHocTaHoBlIeHueM lIpaBureapcrsa Poccuiickoi
Oepepauyin oT 3 Hogopg 1994 . No 1233 (CobpaHue 3aK0oHOAATENbCTBA POoCCUCKOM
Penepanmn, 2005, Ne 30 (4. II), ct. 3165).

1.6. Opragu3aiisg, BeJeHue ¥ COBEPIICHCTE DBAHUE CUCTEMBI IOKYMEHTAILIMIOHHOTO
obecIriedeHIsT yIIpaBJIeHMsI Ha OCHOBE €IMHOM TEXHUYECKOM IMTOJIMTHKU U IIPUMEHEHUS
COBPEMEHHBIX TEXHIYECKIMX CPEICTB B paboTe ¢ HOKYMEHTAMM, METOIUYECKOE PYKOBOICTBO
1 KOHTPOJb 34 COOMIODEHUEM VCTAHOBJIEHHOIO IOpsanKa padoTH ¢ IOKYMEHTAMHU B
rroapazaesieHusIX Ciry>KOB! OCYINECTBIISIETCS YIIpaBICHUEM JEJ1aMU, HA KOTOPOE BO3JIOKEHDI

OYHKIIVHY 110 JOKYMEHTAIIMOHHOMY OOECIIEYECHUTIO VIIPaABICHMS.

II. ITIPABAJIA ITIOATOTOBKH U OPOPMIUIEHHUA AOKYMEHTOB

2.1. IloaroroBka u 0(pOpMIIEHHE IIPOECKTOB 32KOHOAATENLHBIX AKTORB
Poccmiickoit @enepanun

2.1.1. Canyxba, ocymecTBiagoinasgd GyHKIIMY 10 HOPMATUBHO-IIPABOBOMY

PETYIIMPOBAHUIO B VCTAHOBJIEHHOM cdepe IesITEeIhbHOCTH, pa3pabaThIBAaET ITPOEKTHI
dhenepaTbHBIX 3aKOHOB BO HCITOJIHEHME aKTOB 3aKoHOmaTeabcTBa Poccuiickoit ®enepaliu,

TUIAHOB 3aKOHOIIPOEKTHOM mesaTelIbHOCTU IlpaButenbcrBa Poccuiickoit Penepaiy u
COOTBETCTBYIOIMX [TOPYUYEHU N, 4 TAKKE I10 COOCTBEHHOU MHULIMATURE.
MeTomrgyeckyie ripaBiiIa 10 OpraHu3aliii 3aKOHOIIPOEKTHOM padboThl denepaTbHbIX

OPTraHOB HMCIIOJIHUTEILHOM BIACTH IIPUBEIEHEI B IIpIutoxeHuu Ne 1.
2.1.2. 3aKOHOIIPOEKTHI, IIOATrOTABAMBAEMbBIE NI BHeCceHUSI B [IpaBUTETBCTBO

Poccutickoit @enepannu, megyaTtarorcst mpudToM Ne 15 Ha cTaHIApTHEIX JIMCTaX OyMaru
(hopmaTa A4.

Ha riepBoli cTpaHuiie 3aKOHOIIPOEKTAa B IpedesiaXx BepXHEeW ¥ IIPpaBOM I'paHUII TEKCTOBOIO
ITOJIS TIpOoCTaBIsIeTCd nmoMeTka: «BHocures IIpasurensctBoM Poccwickon Pemepalinimy.
IToMeTka rmevaTaercd yepe3 1 UHTEPBAT ¥ BBIPABHUBAETCS 11O JIEBOHU I'paHUIIE.

Ha paccrosHuu MeXCTpOYHOIro MHTepBayia 24 IIT OT IIOMETKH Y IIpaBOM I'paHMIILI
TEKCTOBOTIO I10JIS IteyaracTcs cJI0BO «l1poeKT».

2.1.3. 3aKOHOIIPOEKT UMEET CIEAVIOIIIE PEKBUBUTBHL:
2.1.3.1. Hammvernosanue rocyaapcrsa — POCCU M CKASA OEIEPAIIN YA — neyaraercs

TIPOMUCHBIMY OYKBaMM M BBIIESIETCS HOIYXMPHBIM mipudToM. BEIpaBHUBAETCS 10

LIEHTDY-
2.1.3.2. Hamvenosanue Buaa akra — PEJEPATTBHBIM KOHCTUTYHUMOHHEBIN

3AKOH umu ®EJEPAJIBHBIU 3AKOH — oTmemsieTcst OT IEPBOTO PeKBU3WTA
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MEKCTPOYHLIM MHTEPBATIOM 24 1T, ITeYaTaeTcs IIPOIMCHBIMU OyKBaMu pazMepoM pudra
He bonee No 17 ¥ MOXET OBITE BHIIENEHO IMOXYXUPHEIM ITpUPTOM. BeIpaBHUBaeTCs 1o
LIEHTDY.

2.1.3.3. 3aronoBOK OTHEISIECTCS OT OPEIBIIYIIero PEKBU3UTa MEXCTPOYHBIM MHTEPBATIOM

36 IIT M regaTaerca yepe3 1 MHTepBaT, BEIAEISIeTC IO KUPHBIM HIPHQTOM U BEIPABHUBACTCS
170 IeHTpY. [TurmeTes ¢ TpormicHOM OVKBEL U 0TBeYaeT Ha BOTIpoc: «O geM?» U3IaH 3aK0H

JJIW B HEM IIpMBOIMTCS Ha3BaHUE Konekca (HarpuMep: ApOMTpaKHbIN POLECCYATTbHbBINA

konekce Poccutickont Penepainy). Touka B KOHIIE 3aT0JIOBKA He CTABUTCH.
2.1.3.4. B 3aromoBKe 3aKOHOIIPOEKTa O BHECEHNY U3MEHEHUIA B IeMICTBYIOIIIE 3aKOHBI

HEOOXOOMMO Ha3biBaTh MPUYHUHB BHECEHUSA U3MEHEHUH MU KOHKPETHVIO HODMY, B
KOTODPVYIO BHOCSTCS U3MEHEHMS, 4 B CJIVUYa€ HEOTHOKPATHOI'O U3MEHEHUST OTHOM U TOH Xe
HOPMBEI JOIOJIHUTEIBHO VKa3bIBaTh, B KAKOY MMEHHO YaCTH OHA U3MEHSETCH.

Hanpumep:
O BHECeHMH U3MEHEHWH B 3aKOHOAAaTeNbHbIE aKThl Poccuiickoit Penepanmm

00 aIMUHUCTPATUBHBIX IIPABOHAPYIIEHUSX B CBSI3H C IPUHATHEM
3eMeIbHOT0 KoJekca Poccuiickoit Penepainn
A
O BHeCceHNM U3MEHEHUN B ITYHKT 2 cTaThi 853 IpakmaHCcKoro xogexca
Poccutickont Penepaii B 4aCTH IUIATEXEN B OIOIKET
1 BO BHEOIOKETHBIE POHAEL

2.1.3.5. TexcT oTHensaeTCs OT 3arojioBKa MEXCTPOYHBIMU MHTEpBaIaMi 36—48 it i

rieyaTaeTcd yepe3 MeXKCTpPOYHbBIM MHTepBAT 24 IT.
2.1.3.6. TexcToBast 4acTh 3aKOHOIIPOEKTA MOXET TIOApa3neIIThCcd Ha peamMOoviny mu

OCHOBHYIO 4YaCTb.
2.1.3.7. OcHoBHAaA 4aCThk TEKCTA 3aKOHONIPOEKTA MOXET NMOAPA3AeTSAThCSI Ha YaCTH,

pas3ieisl, roapas3naeirsl, I71aBbl, r1aparpa@bl, CTaThH.
2.1.3.8. 3arosoBKM YacTeM ¥ paslejoB I1e4aTaroTcsd NPOITMCHBIMUA OyKBaMu

TOJYXKMPHBIM IUPM(MTOM M BBIPABHUBAIOTCA I10 HEHTPY. Toyka B KOHIIE 3ar0JJOBKAa HeE
crasuTcsa. HoMepa nmpocTaBisioTcss pUMCKMMU IIUPPaMHU.

Hanpumep: -
PA3

ITPABO COBCTBEHHOCTHU WU APYI'MME BEUIHDBIE ITPABA

2.1.3.9. Ilonpasznen mMeeT NOPSIKOBEIM HOMeD, 0003HAUCHHBIN pUMCKIMM LIIPpamMu,
1 HaMeHoBaHue. OD03HayeHHe IToApas3nesia reyaTaeTcs ¢ IPOIIMCHOM OYKBEI ¢ aG3a1[HOTo
oTcTyla. HammMmeHnosanue rmogpasnesia neyaraeTcs MoJdyKUPHBIM IIPUQTOM.

Hanpumep:
Honpasmesn 1. O611He nonoxXeHusa 06 0643aTeAbCTBAX

2.1.3.10. I'maBpI HYMEPYIOTCS apabCKUMM TU(ppaMHU U UMEIOT 3arojioBku. Obo3HaveHue

I71aBBI [1Ie9aTaeTcs ¢ TPOIMMCHOM OYKBEI, ¢ a03aITHOTO OTCTYIIA. 3aT0JIOBOK IVIaBhl IIEYATAETCS
ITOJYXUPHBIM IIPHUAMTOM B OTHY CTPOKY C 0003HAaUEHUEM HOMEPA, I10CJHe KOTOPOTro

CTaBUTCA TOYKA.
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HanpuMep:
[taBa 3. IlpaBa, 0093aHHOCTU U OTBETCTBEHHOCTD

2.1.3.11. Ilaparpad obo3HayaeTcsa 3HAKOM §, UMEET IIOPSIOKOBBIN HOMED,
ob03HaYeHHBIN apabCKMMU LM OpaMA, 1 3arojIOBOK. 3arojoBOK Itaparpada IuiieTcs
C TIPOIIMCHOMN OYKBBI ITOJYKMDPHBIM LIPDUDTOM B OIHY CTPOKY ¢ 0003HaUeHUueEM HOMEDA

rraparpada, I1ocie KOTOpOTro CTaBUTCH TOYKA.

Hanpumep:
§ 1. XO3MCTBEHHEBIE TOBAPHILECTBA 1 ODIIECTBA

2.1.3.12. CraTrb¥ UMEIOT EOUHYIO CKBO3HYIO HyMepaliuio. T 1opsgnKoBbeili HOMep CTaTbu
ob03HaYaeTcyd apadckuMy dppamMu. O603HaYeHNES CTaThM T1e9aTaeTCsI C IIPOIVICHOM OYKBEI

¢ ab3al{HOT0 OTCTYIIA. 3ar0jI0BOK CTAThH IT€YaTaeTCs C IIPOMMCHOM OYKBEI ITOTY>KUPHBIM
1pudTOM B OJHY CTPOKY ¢ 0003HAYEHUEM HOMEPA, IIOCJIE KOTOPOT'0 CTAaBUTCS TOYKA.

Hanpumep:
Crateg 33. CepTHdUKALMA

B MCKTIOUMTEIBHBIX CIYYasX CTaTbsd MOXKET HEe UMEeTh 3arojioBka. IIpy ero oTcyTcTBUM

CJIOBO «CTaThsI» U HOMED BBUIEISIIOT TONYXKUPHBIM HIPUPTOM.

2.1.3.13. B 3aBUCHMMOCTU OT COAEPKAHUS CTAThS.MOXET ITOAPA3IEIAThCA Ha YacTH,
ITYHKTBI, TIOATIVHKTHI, adb3aibl. HacTu 0003HayaroTcd apabCKuMu nudpaMu ¢ TOYKOM.
Hymepaiuysi IyHKTOB OCYILHECTBIIAETCA apaOCKUMHU UM PpaMy € 3aKpBIBaIONIel KpyIryioi
ckobxoi. ITommyHKThI 0003HaYaroTCs1 OYKBaMM pyccKoro ajidaBuTa C 3aKpbIBalolleit

KPVIJION CKOOKOM.
2.1.3.14. [logmuice oTAESIETCS OT TEKCTA MESKCTPOYHBIM MHTEPBAIOM 36 TIT U COCTOUT

13 cnoB «lIpesunenT Poccuiickoit Genepamumy». Craora «lIpesunesT> u «Poccuiickoii
Denepaui» meyaTaroTcsd B 2 CTPOKHM Yepe3 OOMH MEXCTpOYHBINH MHTepBajg. Closa
«Poccuiickoit Penepanyyy IeYaTaroTCs OT JEBOM ITpaHMIbI TEKCTOBOTO IIOJISI, a CIIOBO

«[Ipe3uneHT» BRIpABHMBAETCS IO LEHTPY OTHOCUTEIBHO 3THX CJIOB.
2.1.3.15. Mauuman umenu u pamuaus IlpeszuneHra Poccuilickoit Penepairuu

VKa3bIBAIXOTCS IIpY OPOPMIIEHUN IIPUHATOTO 3aK0oHa B [ocynapcrBeHHOM dyMe.
2.1.3.16. Bu3BI IpOCTAaBIISIOTCS Ha IULIEBOM CTOPOHE ITOCETHErO JIMCTa 3aKOHOIIPOEKTA

B HIDKHEH €70 YacTH.

2.1.3.17. O6paserr opopMIIEHUA 3aKOHOIIPOEKTA IPUBEIEH B NIPHITOKEeHUU Ne 2.

2.1.4. TpeboBaHUS 110 OQOPMIIEHUIO TIOSCHUTEIBHOM 3alIMCKH K 3aKOHOTIIPOEKTY:

2.1.4.1. IlosscHUTEIbHAY 3alIMCKa K 3aKOHOIIPOEKTY IteyaraeTcsd mprudToM Ne 14 Ha
CTaHIapTHBIX qucTax oymard popmara A4 (210x297) u umeeT cienyioiiye peKBU3UTEL.

2.1.4.2. HamMeHoBaHUe BUIA JOKYMEHTA — TIe4aracTcs NpOIIMCHLIMUA OYKBAMM HILKE
IPaHMLIBI BEPXHErO IIOJSI CTPAHWIIBL HA 24 IIT, BBIOEJISETCS TIOJYXKMPHBIM IIpUMTOM U
BEIDABHMBAECTCH T10 ILIEHTDY.

2.1.4.3. 3aroj1oBOK OTHENSETCS OT NPEABIAVIIETO PEKBU3HTA MEXXCTPOUYHBIM UHTEPBATIOM
24 1T, meyaTaeTcd CTPOUHBIMHU OYKBaMM uepe3 1 MHTePBas, BLIIEAIETCS IOTYXKUDHBIM
IPUPTOM M BBIPDABHHUBAETCS 10 IIEHTPY. J0YKA B KOHIIE 3aT0JIOBKA HE CTABUTCH.

2.1.4.4. B 3aroj0BKe K TEKCTY VKa3bIBaeTCs IOJHOE HA3BAHME 3aKOHOIIDOEKTa, K

KOTOpPOMY TTOATOTORBIIEHA ITOACHUTEILHAA 3aITMCKA.
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Hamnpumep:
K mpoexkTty dhempepanbHOro 3aKkoHa «O BHECEHUM U3MEHEHUN B CTATLIO 1 3aKOHAa
Poccuiickoit Pengepanum «O IMOTOXOOTHOM HANOTE ¢ QUINYECKUX T

2.1.4.5. Texcr oTmessieTcss OT 3arOJIOBKA MEXCTPOYHBIM MHTEDPBAIOM 24—36 1T U
TleqyaTacTcd yepes HHTePBa 18 IIT Ha pacCTOSSHUH 1,25 CM OT IeBOM MpaHUIIBI TEKCTOBOTO

TI0JIS.
2.1.4.6. TexcT DOXKeH colepxkaTb 00OCHOBAHME HEOOXOMUMMOCTH IIPUHSITUI

3aKOHOINIPOEKTA, BKITIOYAIONIee pa3BEePHYTYIO XapAKTEPUCTUKY 3aKOHOIIPOEKTA, ero [eNei,
OCHOBHBIX ITOJOXEHWHI, MECTa B CUCTEME NEeMCTBYIOLIEIO 3aKOHOIATEIHCTBA, 4 TAKKE

[IPOTHO3 COIIUAJILHO-2KOHOMHUYCCKHX M UHDIX [TOCJIEACTBUM €10 IIpUHATUS.

2.2. ITonroroBka u ohopMIeHHEe IDOEKTOB aKTOB
IIpesmnenTa Poccmiickoi Denepanum

2.2.1. IloaroroBka ¥ o(pOpMJIEHUE NIPOEKTOB aKTOB (VKa30B M DPACIIOPSIKEHM )
ITpe3nnenTa Poccuiickoyt Penepanuu npoussonurcd CayKX00H B COOTBETCTBUH C
ITOPSIIKOM, VeTaHoBIeHHBIM [IpesunenToMm Poccuiickoit Pengepaniuu, AIMIHHUCTpaLMeH
Ilpesunenra Poccuiickoy ®Penepanuu, IlpasurersctBoM Poccuiickon Peaepauim u
HacTose MHCTpyKIIne.

2.2.2. IIpoexrrr akToB [Ipe3unenra Poccuiickon denepalinu ¥ TIpUIOXKEHUT K HUM
ITe4aTaroTCsd Ha cTaHaapTHBIX JIcTax 6ymaru A4 mpudgroMm Ne 15. Bepxzee n1ojie JToKyMeHTa
ycTaHaBIIUBaeTCs TpaHMLIaMM OJiaHka. Jlesoe mmoje — 2,75 ¢M, npaBoe — 2,25 cM u
HIDKHEE — He MeHee 2 cM. I1pu opopMIIEHUM TIPOEKTa aKTa Ha IBYX U OoJiee CTpaHUIIAX
BEPXHEE I10JIe BTOPOM M ITOCHEOYIOLINX CTPAHUIl COCTABIIAET HE MEHEE 2,5 CM.

2.2.3. TIpoektol axkroB Ipe3unenra Poccurickoit Penepaiiim UMEIOT ClEIVIOLUIIE
DPEKBU3UTHL: HaMeHOBaHMe B1IAa akTa ( Ykas [Ipesunenra Poccuiickoit @enepaniv mim

pacriopscxerue IlpesuneHTa Poccuiickot Penepaliu), 3aroj0BOK U TEKCT.

2.2.3.1. 3arojyioBOK 1e4yaTacTCs Ha pacCTOSTHUM He MEHEE 9 CM OT BepXHETO Kpasl JIMCTA,
TTMIIETCS ¢ IPOMIIUCHOM OYKBBI, BHIACIISICTCH TTOJYXKHUPHBIM IIpUdTOM. TOYKa B KOHIIE
3aroJIOBKa He CTaBUTCS. 3aT0JIOBOK, COCTOSIIINM M3 IBYX ¥ 00JIe€ CTPOK, IIeYaTaeTCs yepes
1 MEXXCTPOYHLIN MHTEPBAJI.

2.2.3.2. Hagano ¥ KOHell KaXION CTPOKH 3aroJIOBKa LIEHTPUPVIOTCI OTHOCUTEILHO
cioB «[Ipesuneut Poccuiickoit Penepatmin». B oTaenpHBIX paciiopsokeHusx [IpesnneHTa

Poccmiickoil Penepalinyl 3aroJ0BOK MOXKET OTCYTCTBOBATE.
2.2.3.3. TexcT oTnenseTcss OT 3arojiOBKa JOIOJIHUTEIbHBIM HHTEPBATIOM 24 NT U

IIegaTaercs 4yepes uHTepBal 18 IIT.

IIpumeuanue. J10ITycKaeTCs YMEHBUICHNAE UHTEPBATOB MEXIY PEKBUIUTAMHU «3ar0OBOK»,
«Texkct», «[lonmuce» 1 «MecTo M3OaHUsI» NPY HEOOXOIMMOCTH pa3sMEIIeHU TeKCTa IIPOEKTa
ykasa, pacropsekenud pesunernTta Poccuiickoy Penepalliy Ha OTHOM CTpaHulLe.

2.2.3.4. Texcrt meyaTaeTcs OT JIEBOM I'PAHMIIBI TEKCTOBOTO IIOJIS M BBIPABHUBAETCS
ITO JIEBOM U NIPABOY I'paHMIaM TEKCTOBOIO 1oJid. [lepsasg cTpoka ab3aia HaynHaeTCs Ha

DPAcCTOSIHNH 1,25 ¢cM OT JIEBOY I'PAHUIIBI TEKCTOBOTO ITOJIA.
2.2.3.5. TexcToBasg 4acTb MOXKET I1OAPAa3IeIdThCs Ha KOHCTATHUPVIOULYIO YaCTh —
TpeaMOyIy ¥ TOCTAHOBIISIIOIIYIO YaCTh (B PACIIOPSDKEHUN — PACTIOPSIIATENBHYIO YacTh ).
2.2.3.6. Ilpeambyina B ykaszax Ilpesunenta Poccuiickon Penepanmyt 3aBepiiaeTcs

CJIOBOM «ITIOCTAHOBJAKO», KOTOPOEC TIEHdTACTCA BDA3PHAIAKY.
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2.2.3.7. IIyHKTH B TeKCTE HYMEDVIOTCS apabCKMMU IUPPpaMU ¢ TOYKOM U 3ar0JIOBKOB
He UMEIOT.

2.2.3.8. IIVHKTE] MOTYT Pa3deiaThCd HA TIOAIIYHKTHI, KOTOPBIE MOTYT HYMEPOBATHCS
apabCKMMH HUPpaMHX WY CTPOYHBLIMU DYKBAMM C 3aKPBIBAIONIEN KPYIJTIOU CKOOKOA.

2.2.3.9. Bce usaMeHeHUd U IOIOJHEHM, BHOCUMBIE B paHee MNPUHITHII yKa3s
(pacIIOpsCKEHME ), MOJIKHBI COOTBETCTBOBATE CTPYKTYPE OCHOBHOTO HOPMATHBHOTO aKTa.

2.2.3.10. Ilpu HanuYuM IPUIOXKEHNUHN K yKa3y (pacnopsaxenuio) Ilpe3unenra
Poccutickolt Pepepalinyl B TEKCTE HA HUX 0043aTEIBHO JEAACTCS CChIIKA.

2.2.3.11. JomyckaeTcd nedaraTh OIPONMCHBIMU OYKBAMU U BBLACIISATH MPUDTOM
IpYrod HachIIIeHHOCTH QaMWIMU IIPH TIOATOTOBKE IIPOEKTOB YKA30B (paclOPSIKEHWN )
[IpesunenTta Poccufickoit @egepalivy 1o BOIIPOCAM HArpaXkIeHUS rOCyIapCTBEHHBIMU
HATpaZaMU, IIPUCBOEHNS ITOYETHRIX, BOMHCKUX U CIEMaAIbHBIX 3BAHUU Pocculickon
Penepanium (B IpYTUX CIyYaIX HE PEKOMEHIAVETI).

2.2.3.12. Tloommucey oTAEHSIETCA OT TEKCTa NOIOMHUTENbHBIM MHTEPBAJIOM 32 IIT U
cocTouT 13 cJIoB «IIpesnnenT Poccuiickoit Pengepaimmy, THUUATA UMEHM U QaMUINU

[IpesmnerdTa Poccmiickoit Penepanum.
2.2.3.13. CnoBa «IIpe3sunenr» u «Poccurickon Pegepaumu» IeyaTaroTCd B IBE

CTPOXM 4Yepe3 1 MeXCTpOYHBIM MHTepBal. OT rpaHMIIbI JIEBOTO ITOJIS I1€9aTaroOTCs CJI0BAa
«Poccuiickoit Pepgepaium», a cJaoBO «lIpe3uaeHT> LIEHTPUPYETCS OTHOCUTEIbHO 3TUX
cioB. Muvmman mveau 1 damwtug LIpesumnenTa Poccuiickoit @enepalinyl ne4atarorcs v

[IpaBo¥ I'PaHULIbI TEKCTOBOTO IT0OJIM.
2.2.3.14. MecTo u3naHus OTAeNIsIeTCS OT HOIIIMCH, KaK MIPaBuiI0, OJOTIOJIHUTEIbHBIM

JMTHTEPBAIOM 48 1T, MEXKCTPOUYHBIMU MHTEPBAJIAMHU U ITe4aTaeTCsl OT TPaHMIIB] JIEBOTO OIS

Mocksa, KpeMis.
2.2.3.15. Ha pacmmopsckeHUSIX MECTO M3IAHUS HE T1e49aTacTCl.

2.2.3.16. [1aTa ipocTaBIIsIeTCA I10Ce TIOAIINCAHM JOKYMEHTA, OPOPMIIIETCA CITIOBECHO-
ITAPPOBBIM CIOCOOOM M OTHENSIETCS OT PEeKBU3UTA «MeCTO U3NaHMSI» MEXCTPOYHBIM

nHTepBAJIOM 18 TIT. IleyaTtaeTcs OT JieBOM I'PAHHUIIBI TEKCTOBOTO IIOJIA.
2.2.3.17. Homep mpocTasngeTcs 11ocje IMOAIIMCaHus, Ite4aTacTCs OT JIEBOU IpaHUIIbI

TEKCTOBOTO ITOJII M OTIEJIAETCS OT PEKBU3HTA «/laTa» MEXXCTPOUHBIM MHTEPBATIOM 18 IIT.
2.2.3.18. K mopgnkoBoMy HoMepy pacnopsaxeHud llpesunenra Poccumickoi

Menepaiy yepes gedyc 100aBIIOTCA CTPOYHEBIE OVKBEI «PII».
2.2.3.19. IIpwioxeHns K TpoeKTaM YKa30B 1 pacIiopsokeHu [1pesunenra Poccuiickoi

Denepani 0QOPMIIIOTCS Ha OTOEIbHBIX JJUCTAX OYMaru.
2.2.3.20. Pa3sMepsl nnosed, HIpu®TH X MEXCTPOYHBIE MHTEPBAJILI NIPU ITedaTaHUU

MIPWIOXEHUH MICHTUYHLI pazMepaM, NPpUMeHsIeMbIM IIPH IIe9aTaHUM TEKCTOB YKAa30B

(pacropscKeHUN ).
2.2.3.21. IpwioxeHUSIMHU IBIAIOTCS TIONOXEHMS, PErlaMeHThl, TIEPeYHM, CITMCK,

rpaduki, TabmIEl, 00pa3Lbl JOKYMEHTOB M Ip. [ IpMmoxXe NS BU3UDYIOTCS PYKOBOIMTENEM

OpraHa, BHECIIEro IIPOEKT.
2.2.3.22. Ecnu B TEKCTe IaeTcsd CChUIKA «COIJIACHO NPHWJIOXKEHMIO», TO Ha IepBOM

CTpaHUIle IPWJIOXKEHNS B IIpaBoM BepxHeM yriay nuwercs cnoBo IHPUJTOXEHUE,
HIKe 4yepe3 MEXCTPOUHBIM MHTepBa 18 IIT JAeTCS CChUIKA Ha yKa3 WM pacliopsoKeHNe
ITpesunenra Poccuiickoit Pegepanmy. Bece cocTaBHBIE YacTH peKBU3UTA LIEHTPYIOTCS
OTHOCHUTEIBHO CaMOy IUTMHHOM CTPOKHM U T1€49aTarTCa Yepe3 1 MEXCTPOUHBIM MHTEPBAI.

[ Ipy HaTYMY HECKOTBKUX TIPUNOXEHUN OHY HYMEPYIOTCS.
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Hanpumep:
ITPUTTOKEHME No 1

K Yxa3zy Ilpesyinenra
Poccuiickoit Peneparm

No

2.2.3.23. [IpwroxeHus 3aKaHIUBAIOTCA YEPTOM, PACITOIOXKEHHOM I10 LIEHTPY TEKCTA Ha

PACCTOIHUHU ITPUMEPHO 3 MEXCTPOYHBIX MHTEPBAIOB. IJIMHA YepThI COCTABIIET 2—3 CM.
2.2.3.24. Ilpu HIMYMM B TEKCTE aKTa QOPMYIUDPOBKHU «YTBEDIUTH» (IIpMIaracMoe

TTOJIOXEHUE, COCTAB KOMUCCHUHM, IIEPEYEHDb MEPOIIPUSATHM U T.1.) Ha CaMOM IIPIIOXEHUU
B IIpaBOM BepxHeM yoiy pacnionaraercsa ciaoso YIBEPXKX/IEHO wm YVIBEPXIEH co

CCBUIKOM Ha HOPMAaTYBHBIX aKT, ero JaTy, HOMeED.

Hanpmmep:
YTBEPXIEHO

Yxazom IIpe3uneHTa
Poccutickoit @enepanym

No

2.2.3.25. Cnosa YTBEPX/JIEHO u YIBEPX/IEH B npmioxeHIsIX coracyxorcs
B pOIle ¥ YWCJIe C BUIOM YTBEPXKIAeMOro mokymeHTa: nojoxeHne — YTBEPXKIEHO,
mporpamMma — YTBEPXKXIEHA, meponpustus — YTBEPXKIEHBI.

2.2.3.26. 3arojoBOX K TEKCTY INPUJIOXKEHMS MEeYaTaeTCsI HEHTPOBAHHBIM CIIOCOOOM.
HaumenoBanite Buna TOKyMEHTa — ITPUIIOXKEHUS (TIEPBOE CIIOBO 3ar0JIOBKA IIPIOKEHUS)

BBIIEISETCA IIPOITUCHBIMY OYKBAMU, ITOIYKUPHBIM IIPpUATOM 1 MOKET OBITH HAIIEYATAHO
Bpa3psanky (ITOJIOXKEHWE, IIEPEYEHD, CIIMCOK v T.4.). MexXcTpoYHBI HHTEDBAT

MEXIIY TePBOI CTPOKOH 3arojiOBKa M ITOCIIEAVIOLIMMU CTPOKAMHM MOXET OBITh VBETUYEH

Ha 6 TIT.
2.2.3.27. 3aroaoBOK IMPWIOKEHHUS OTACIISIETCS OT JaThl M HOMEPA aKTa HOTIOTHUTETHLHBIM

vHTEPBaIOM 70 IIT, MHTEPBAIAMY OT TEKCTa NPUIIOXKEHUS — TOIOJIHUTETEHBIM MHTEPBAIOM

24 1T.
2.2.3.28. Tlpyu HaytMyMy B TEKCTE JIPUTOXKEHUST HECKOJIBKUX PA3IeI0B UX 3aTOJIOBKH

ITeYaTaAKTCS LIEHTPOBAHHBIM CIIOCOO0M (OTHOCUTEIBPHO I'PAHULL TEKCTA). TOYKa B KOHIlE
3aroJjIoBKa He craBuTcsa. JlommycKaeTcs BBIOEISITh 3aTOJOBKH Pa3lleJIOB ITONYKUPHBIM

IIPUPTOM.
2.2.3.29. Texct npWwIOXEeHUS MOXET ObITh OPOPMIIEH B BHIEe TabOaUIHL. Ipadrr u

CTPOKM TaOJIMIIBI TO/DKHB UMETH 3aroJOBKM, BRIPAKEHHBIE UMEHEM CYLIECTBUTEIbHBIM
B UMeHUTeIpHOoM nanexe. [loa3aronoBkyt rpad M CTPOK TPaMMaTUYECKM JTOJDKHEI OBITh

COIZIaCOBAaHDLI C 3aT0JIOBKAMMU.
2.2.3.30. Ecrm tabauiry rieqararoT 0oee 4eM Ha OMHOM CTpaHMIIe, 3ar0JI0BOYHAT YacCTh

TabmMIIb (HaMeHOBaHYe Tpad) MOBTOPAETCA Ha KaXI0W CTPAHUIIE.
2.2.3.31. JIMCTHI TIPWJIOXEHMSI HYMEDPYIOTCI CaMOCTOSITENIbHO HauuHagd CO BTOPOIO

JIMCTA.
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2.2.3.32. Ilpy HamMYuu B TEKCTe TIPHMIOKEHVH CCHIJIKY HAa CHOCKY OHA 0QOPMIISIETCS
3Be3N0YKON W LIUPPOH CO CKOOKOM. TeXCT CHOCKM IIeyaTacTcsd 4epes3 1 MEeXCTPOYHBIHN
MHTEPBAT B KOHIIE Ka’XIO0W CTPAaHUWIILL WM I1OCJKE IPUIOXKEHMI B LEJOM II0H YEPTOU.
[Tocne CMMBOJIA CHOCKM €€ TEKCT IeyaTaeTCsI C TIPOITMCHOM OYKBEL. B KOHIIE TeKCTa CHOCKH
CTABUTCS TOYKA.

2.2.3.33. Ha ogHOM CTpaHUIIE He TOIKHO IIPOCTABISITHCS 00JIee TpeX CHOCOK.

2.2.3.34. B I1oioxeHMaX, IporpaMMax, yeTaBax U IpyIuX IOJ00HBIX TOKYMEHTAX PA3IeIIb
1 [7IaBBl HYMEDPYIOTCH, KaK IPaBWIO, PUMCKMMU IIM(paMH, a IIYHKTHl U ITOIITYHKTEl —
TaK ¥Xe, Kak M B TeKCTe yKasa (pacnopsokenmst) Ilpesunenra Poccuiickoi Penepariy. B
yKa3aHHBIX TOKYMEHTAX MX COCTaBHLIE YaCTH (pa3Ieiibl, II0Ipa3nelibl, ITYHKTEL, IIOIITYHKTEI)
MOXHO TaxKe HyMepoBaTh apabckumu nmdpaMu. Iloapasmensl HyMepyIOT B IIpeaenax
pasnena. HoMmep rnompasnena N10IDKEH COCTOATh M3 HOMEpPA pasziena U HoMepa Iopasiena,
pasmesICHHBIX TOYKOM (Harmpumep, 1.2.). HoMep myHKTa DOIKEH COCTOATH M3 HOMEpA
pasmena, roapasiesna U IMyHKTa, pa3feleHHBIX ToukaMu (Hanpumep, 2.3.1.). IIyBEKTH
IpU HEOOXOOUMOCTM MOTYT NOOPa3IesIThCS Ha ITOMIIYHKTHI, KOTOphIE JOJIKHBI MMETH

[TOPSIIKOBYIO HYMEPALIMIO B IIpeaeiaxX KaxKaoro ITyHkTa (HanpuMmep, 1.2.2.1.).
2.2.3.35. Bu3sl IpoCcTaBsIOTCS Ha O0OPOTHOM CTOPOHE ITOCJIETHETO JIUCTA ITPOEKTA

yKasa (pacIopsCKeHMsI ) B HYDKHEM €TI0 4acTH.
2.2.3.36. Ha ipi10XeHUSIX K ITPoeKTaM YKa30B ( paCTIOPSDKEHMI) BU3HI ITPOCTABIIIIOTCS

Taxke Ha ODOPOTHOM CTOPOHE ITOCTIEeIHErO JIMCTA NPMIOXKEHA.
2.2.3.37. Obpaze1r opopMiaeHUs rrpoekra ykasa I Ipesunenra Poccuiickoit Penepaimm

IpUBENCH B IIPUIOXKEHUM No 3.

2.3. 11loaroroska m oopmieHHE NPOEKTOB AKTOB
IIpasurenscrBa Poccmiickoin Penepanun

2.3.1. IloaroToBka 1 opopMJIEHUE IPOEKTOB aKTOB (JIOCTAHOBJIEHII ¥ paCIIOPSTKEHMIN)

[IpaBuTenscTBa Poccuiickou Penepammu npousBoaurcsi CayK00i1 B COOTBETCTBUHA C
TIOPSLIKOM, yeTaHasnmuBaeMbIM TlpasurenscTBOM Poccuiickont Penepalini.
2.3.2. IIpoeKT IMOCTaHOBJICHUS UIM pacropsskeHus IlpaBurenscTtBa Poccuifickoit

Denepanmy nnevyataeTcs Ha CTAHAAPTHOM JIcTe OyMaru @opmarta A4 mpudToM pasMepoM

Ne 14. ITpoexT axTa mMeeT CIIeayIONe peKBU3UTHI:
2.3.2.1. HamMmeHoBaHMe BUIA akTa — rocraHosiaeHue Ilpasurenbcrsa Pocciickoit

Denepanum win pacriopstkeHue Ilpasurenscrsa Poccuiickoil @enepanni.

2.3.2.2. JlaTta akTa OTHEISIETCd OT HAUMEHOBAHMUA BH/JI4a aKTa, KaK IIpaBUio,
MEXCTPOYHBIM MHTECPBAIOM 24 TIT, 0OQOPMIISIETCS CIOBECHO-IM(PPOBLIM CIIOCOOOM,
rieyaraeTcs LEeHTPOBAHHBIM CIIOCODOM, IIPOCTABILIETCS IIPU IMOAIIMCAHN aKTa.

2.3.2.3. Uunexc (HoMep) riedaTtaercs apadckMy IM@paMr ¥ COCTOUT M3 3Haka «Nox

U ITOPSIIKOBOTO HOMepa IOoKyMeHTa, HartpuMep Ne 143.
2.3.2.4. K nopgoKoBOMY HOMEDY pacIIOpsKeHUS yepel neduc nodasisgeTcd O6ykBa

«p», Hanpumep Ne 153-p.
2.3.2.5. MecTo n3nanus — OTHAETSIETCS OT peKBU3UTOB «/lata» ¥ «HoMep» MeXcTpodIHBEIM

UHTEPBAJIOM 24 11T 1 0DOPMIILETCS LEHTPOBAHHBIM CIIOCOOOM.
2.3.2.6. 3arojioBoX — IOpSHOK OPOPMIIEHM 3arojioBKa adajlormded 0hopMIIEHIIO

3TOTO PEKBHU3UTA B IPOEKTAX VKazoB (pacriopszkeHul) Ilpesunenra Poccuiickoii

Peneparrmi.
2.3.2.7. Texct otmensgeTcs OT 3arojiOBKa MEXCTPOYHBIM MHTepBaJIOM 24—36 T 1

reqaraeTcd mpudToMm pasmMepoM Ne 14 ¢ maTepsaiioMm 18 IIT.
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TexcT riedaTaeTcs OT IEBOW I'PAHULIBI TEKCTOBOTO IO ¥ BEIPABHUBALTCS 1O JIEBOH U
[TPaBOH IpaHyIaM TeKcToBoTo 1o, IlepBasg cTpokxa ab3aila HauMHaeTcs Ha paCCTOSTHNHA

1,25 ¢cM OT JIeBOY I'paHUILIBI T10JIS.
Texcr MoxeT moapa3fensThCsa Ha KOHCTATUPYIOUIVIO 4acTh (IIpeaMOyiy) |

ITOCTAHOBIITIONIVIO YACTh (B PACIIOPSLKEHUSX — PACIIOPSLAUTEIBHYIO).
2.3.2.8. [IpeaMOyna B TipoeKTax ImocTaHoBieHu# [lpaButenscrsa Poccuiickoit

demgepanun 3aBepraaercsa ciaoBaMu «llpasurenscTBo Poccutickon Penmepauuu

IIOCTAHOBJISIET», ITOCIEIHEE CIOBO NeYaTaeTCs NOMYXKMUPHBIM IIPUEPTOM BPa3psIIKY.
[IpeaMOyi1a MOKET OTCYTCTBOBATD, €CJTM IIPEIITUCHIBAEMble TeICTBIS He HYKIAIOTCH

B Pa3bsICHEHUH.
2.3.2.9. IlocTagoBasaIomIas (pacropaauTesIbHasti) 4acTh IPOEKTOB ITOCTAHOBICHUM
(pacriopsokeryit) I1pasurenbeTBa Poccuiickoi denepaliy, Kak IpaBWiIo, HOOpa3aeIaeTCs

Ha IIYHKTHI.
2.3.2.10. IIyHKTBH HyMepYyIOTCSI apadbCKUMH LHUPpaMU ¢ TOYKOM M 3aroJIOBKOB HE

MEIOT.
2.3.2.11. Ilpu HamuYUH NPUIOKEHUHN K IMOCTAHOBJICHUIO (PaCIOPSIXKEHNIO)

IIpaBuTenwcTBa Poccuiickoy PenepallM B TEKCTE HA HUX 0043aTeIbHO IHeaeTCs

CCBUIKA.
2.3.2.12. TTommace oToensgeTcs OT TEKCTa MEXCTPOUYHBIM HHTEPBAIOM 36 IIT I COCTOUT

13 cioB «Ipencenarens Ipasurenbersa Poccmiickoin Peneparin», MHELHAIA MEHH U
damwwmu [Ipencenarens Ipasurennscrsa Poccutickoit Peneparm. Cnosa «IIpencenarens
I IpaBuTebcTBa» M «Poccimickoy Penepaliviny» IevaTaroTes B IBE CTPOKM UYepe3 1 MEXXCTPOYHBIH
nHTepBall. Cioa «IIpencenaresis I IpaBUTebCTBAY IIEYATAIOTCA OT JIEBOM I'PAHMITEI TEKCTOBOTO

moJist, a cinoBa «Poccuiickoit Penepaiini» LEHTPUPYIOTCS OTHOCHTEIBHO IIEPBOI CTPOKU
peksusuta. Muuiman nMenu u pamwiud llpeacenarensa IlpasurenscTsa Poccmiickoi

Denepaliy 1e4aTaroTcs ¥ IIRaBoi IPaHUIIbl TEKCTOBOTO TI0JIS.
2.3.2.13. ITpunoxeHus K IpoeKTaM aKTOB (IIOCTAHOBJIECHUN W PACTHOPSIKEHWN)

[IpaBuTenbcTBa Poccuiickoit Penepaliiil eYaTaOTCd Ha OTHEBHBIX JIMCTAX OVMATY M

BU3UDYIOTCH.
2.3.2.14. Pa3smMmepsl nmogei, Ipu@PThl 1 MEXCTPOYHbIE MHTEDPBAJIBL IPU IIeYaTaHWU

TeXCTa MICHTHUIHBI pa3MepaM, IIPUMEHSEMBIM IIPU OPOPMIICHUM TEKCTOB ITOCTAHOBIIEH M

(PaCITOPSIKEHUN ).
2.3.2.15. ITopsanox odpopMIEHUA NPUIOKEHNAN K IPOEKTY IIOCTAHOBIEHUS

(pacriopstxenus) [IpaButennscTBa Poccuiickon Denepaliyiy aHanormdeH opOpMIEHIIO
NPUIOXKEHUIT K TpoeKTaM YKa3oB (pacnopsaxenuli) IlpesuneHra Poccuiickoi
Oeneparym.

2.3.2.16. Bu3pI IIpocTaBISTIOTCS Ha O0OPOTHOM CTOPOHE TIOCJIETHETO JHUCTA IIEPBOTO
3K3eMIUIdpa (DOMIMHHIKA) [IPOeKTa IIOCTAHOBIECHUS (pacIloOpssKeHUsI) B HIDKHEN ero

YacCTH.
2.3.2.17. Obpasiusl 0pOopMICHUA IIPOEKTA IIOCTAHOBICHUA U PACIIOPSXKEeHUA

ITpaBuTenncTBa Poccuiickoyt Penepallii IpUBENEHBI B ITpHIoXeHUSIX No 47
2.3.3. Ecmu B Texcre mpoekrta akra IlpaBurenscrBa Poccuiickoit Penepanuu

VIIOMUHAIOTCI padee OpUHSITHIe akThl llpesunenra Poccuiickoid Penepauny miu
IIpaBuTennctBa Poccuiickxort Penepaliyiv, TO JIEJIACTCS CChUIKA Ha COOTBETCTBYIOLIM I
OPHLIMATBLHBIN UCTOYHUK VX OITYOIMKOBaHMs, HanpumMep: «(CobpaHie 3aKOHOIATEIbCTRA
Poccuiickoit @eneparuu, 2005, Ne 3, cT. H)».

Ecorv monrorasmuBaemerit axt [IpasurenberBa Poccuiicko Penepalliy BIEYET 34
cobOM BHECEHIE M3MEHEHUI WJTH JOITOJIHEHM B APYTHe akThI 1 IpaBurenbeTBa Poccuiickoi
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Denepalli¥, ST USMEHEHVS WK TOITOTHEHMS BKITIOYAIOTCS B IPOEKT IIOATOTaBINBAEMOTO
2K TA W TIPEICTABISIOTCS B BULE CAaMOCTOATENbHOTO aKTa OTHOBPEMEHHO C HIM.

[IpoexTakTa [IpaBurenncTBa Poccuitckoy dDenepari 10 OpraHu3avii UCITOTHEH LS
(henepaTpHOIO 3aKOHA Win akTa [Ipesunenta Poccuiickon Penepaliul TOIKeH CONEPKAaTh
cCBITKY Ha COOTBETCTBYIOIIMU (penepanbHbId 3aK0H MM akT Ilpesunenra Poccuiickoit
PDenepalliil.

2.3.4. B npoexrax nocraHoBiaeHuM IlpaBurenscrsa Poccuiickot Penepanmu
yIOTpEOISAIOTCS IOJIHBIE ODHIHMATbHbIE HAUMEHOBAaHUI OPraHOB M OPTaHU3alMH, B
npoeKTaX pacIoOPSIKeHMI — MX COKpallieHHbIE ODHUIIMaTbHbIE HAaMMEHOBAHMS.

2.3.5. JJOXYMEHTHI (IIpOrPaMMBI, ITOJIOKEHUS, PETTIAMEHTHI, IJIaHbl, HOPMBI ! T.IL.),
KOTOPHBIE MpeIaracTcs yIBEPAUTE ITOATOTABIMBAEMBIM ITPOEKTOM akra [IpaBurenbcTBa
Poccuiickoit Pegepaiiny, B 0093aTeIbHOM TOPSAIKE NPUIATAOTCSI K JaHHOMY HPOEKTY
aKTa.

2.3.6. CpaBka K IIPOEKTY IOCTAHOBIECHHUA (pacnopsIxeHUs) odbopMIIIeTCs Ha

CTAHIAPTHBIX JIUcTax OyMaru @opMara A4 M UMeeT CIeIyIOLINe PEKBU3UTHI:
2.3.6.1. HaumenoBaHue BUIa NIOKYMEHTa — IIedaTaeTcd IIPOIIMCHBIMM OVKBaMU

2 MEXCTPOYHBIMH MHTEPBAJIAMU HICKE BepXHEU I'paHUIIbI TEKCTOBOTO IT0JIS, BBLIENSIETCA

TTOTYKUPHBIM IIpUPTOM U BHIPABHMBAECTCS I10 LIEHTPY.
2.3.6.2. 3aroyoBOK OTIOENAETCS OT MNPEOBIIYIIET0 PEKBU3UTA 2 MEXCTPOYHLIMU

HHTepBaJaMH, riedyaTaeTcsi CTpOYHBIMU OykBaMM depe3 1 MHTEpBad, BHIEIIETCH
MOMVKMPHEIM IIpH@PTOM M BBIpaBHUBAeTCS ITO IIEHTpY. Todka B KOHIIE 3arojIOBKA HeE

CTABUTCS.
B 3aroimoBKe yKasbIBacTCs IIOJTHOE HA3BAHME ITPOEKTa [TOCTAHOBIECHMS (pACTIOPSDKEHNS ),

K KOTOpOMY IIOATOTOBJIEHA CIIPaBXKa.
2.3.6.3. TekcT OTHEAIETCS OT 3ar0JIOBKA 3 MEXCTPOYHBIMHM HMHTEPBATIAMU, [1€YATACTCH

ipu@ToM pazMepoM Ne 14 yepes 1,5 MHTEpBAaNA.
[IepBasg cTpoka abzaia 1meyaraceTcss Ha pacCTodHuM 1,25 ¢M OT 1eBOM IpaHUIED

TEKCTOBOTO TTOJIA.
B TexrcTe KpaTKO M31ararTcs MOTHUBBEL BHECEHUS IIpOeKTa, 0O0OCHOBaHUE M CVTh

[IpOeKTa, HAJIM4YMe pa3HorIacui, pe3yiIbTaThl IpopabOTKI U SKCHEePTU3HL.
2.3.6.4. [Tommuce oTaoesigeTcsT OT TeKCTa 3 MEXCTPOYHBIMI MHTEPBATAMH.
[Toxmicek BKIIIOYAET HAMMEHOBAHME TOJDKHOCTU JIMIIA, ITOAIIMCHIBAIOILETO CIIPABKY,

€T0 JIMYHYIO MOLITUCh U pacIIM(PPOBKY ITOMANMMUCHA (MHUUHAIBI U (PaMIUINIO).
HamMeHoBaHMe JOJDKHOCTH II€YaTACTCA OT JIEBOU I'PAHUIBI TEKCTOBOTO IOJII YEpes

1 MexXCTPOYHBIM MHTEPBAT M HEHTPUPYETCS OTHOCUTEJIbBHO CaMOM IVIMHHOM CTPOKM.
PacnmidpoBka IoanmMcH pacrioyaracTcs Ha ypoOBHE ITociIeIHEN CTPOKY HaMeHOBAH U

TIOJDKHOCTHY De3 mpobena MexXIy NHUUHMaIOM MMeHU U paMwie. [locnentas 6vksa B

pacim@poBKe IMOAIMCH OIPAaHNYMBACTCS IIPABBIM ITOJIEM.
Ilpy HaIMYMM HECKOJBKUX IMOANIMCEN OHM pacrioyaraloTcs OIHa 1104 IPYIoM B

COOTBETCTBUH C 3aHMMACMbIMU JOJKHOCTSAMMU.
ITonmicy oTneasroTC OAHA OT APpYron 1—2 MycThIMU CTPOKaMH.

2.4. IToaroroBka u oopmieHre TPOEKTOB HOPMATHBHBIX IPABOBBLIX AKTOB
Crryx0b1

2.4.1. HopMmaTuBHBIE IpaBOBhle akThi CITyKOBI H34A10TCH B ITPEEsIax ee KOMIIETEHITHNH
B COOTBETCTBHU C ITOJIOKEHNWEM O HEU B BMIE TOCTAHOBJIEHWH, IPUKA30B, PACTIOPSIKEHUH,

TIpaBUII, UHCTPYKIIVMM U ITOTOXEHUM.
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2.4.2. I3naHne HopMaTHBHBIX IIPABOBBIX akTOB CIIyKOBI B BUIE MUCEM U TEIeTPaMM

He TOITYCKAETC .
2.4.3. Ilopsagox DTOOTOTOBKY U OPOPMIIEHUS HOPMATUBHBIX IPAaBOBBIX AKTORB

Civx0pl ycTaHaBiuBaeTcs [IpaBuiaMH IMOATOTOBKY HOPMATHUBHBIX IIPABOBBIX AKTOB

(penepasibHbIX OPraHOB MCHOTHUTEIBHOU BIACTA M UX T'OCYIAPCTBEHHOM PETUCTPAaliH,
VTBePKACHBRIMU TocTadornegueM [Ipasuremscrna Poccuiickod @eneparym o1 13.08.1997
Ne 1009 (Cobpanme 3axoHonateabeTBa Poccuiickoir Penepanmu, 1997, Ne 33, c. 3895),
permamMeHToM CIiyX60bI, pa3pabdbarbiBaeMbIM Ha OCHOBAHWU THUIIOBOIO perjlaMeHTa
B3aMMOIENCTBUS PelepaIbHBIX OPraHOB MCIOMHUTEILHOM BIACTH, YIBEDXKIEHHOTO
nocragobiaeHreM IIpasurenscrBa Poccuiickoit Penepanmm ot 19.01.2005 Ne 30
(Cobpanue 3axoHoxarerscTBa Poccuiickoit Peneparum, 2005, Ne 4, ct. 305), u Tunosoro
perjiaMeHTa BHYTPEHHEM OpraHu3aliiy PenepayibHbIX OpraHOB UCIIOIHUTEILHOM BHACTH,
YTBEDKIEHHOIO IIoCTaHoBIeHHeM [IpasurenbeTrBa Poccuiickoi Penepalliiv oT 28 H1oiIsd
2005 . No 452 (Cobpanue 3akoHonarenscTBa Poccurickoit @enepanmm, 2005, Ne 31,
CT. 3233), M yITBEpXIaeMbIM pyKoBoauTeneM PocrexHanzopa.

2.4.4. B OTHOILIEHUH PYKOBOAAIIMX HTOKYyMEHTOB Ciry>k0b1 HacTosgmasgs MHCTpyKIIMS
IeMICTBYET B YaCTH, HE MpoTuBopeyalen I 1omoxe 1o o ropsiake pa3padboTKy pYKOBOIAIIILIX
TOKyMEHTOB PenepaTbHOM CIIYKOBI 110 3KOJIOTHYECKOMY, TEXHOIOTHISCKOMY ¥ aTOMHOMY
Hanazopy (PI-03-12—-2005).

2.4.5. Ilpu moororoBke JOKYMEHTOB DPEKOMEHIYETCS IPUMEHSITh TEKCTOBEIM PENAKTOP
Word for Windows Bepcuu 6.0 ¥ BBIIIE ¢ MCHOMB30BaHMeM MIpUGTOB Times New Roman

Cyr pazmepoM Ne 12 (g opopMileEMS TAOIUMYHBIX MaTepuanos), 13, 14, 15, Times DL
pasMepoM No 12, 13, 14 yepe3 1—2 wHTEpBATIA.

2.5. baasKu JOKyMeHTOB

2.3.1. JJoxkyMeHTHl CiIyXOBI HOJDKHBI, KaK IIPaBIIO, OPOPMIIITHECS Ha OJaHKaX Y IMETD
YCTAHOBJIEHHBIN KOMIUIEKC 0043aTEMbHBIX PEKBU3IUTOB M ITOPSINOK WX PACITOTOKEHM.
biaHxy 1OKYMEHTOB U3TOTABJIMBAIOTCA HA CTAHAAPTHRIX JIMCTAX OyMarv hopMaTosB

A4 (210x297 mm), AS (148x210 mm).

Kaxxnp1ii mucT noxyMeHTa, opOpMIIEHHEIA KaK Ha OaHKe, Tak U 0e3 Hero, JIOJDKeH
MMETD ITOJISI HE MEHEE:

25 MM — JIeBOE;

10 MM — 11paBoe;

20 MM — BepxHee;

20 MM — HITXHEC.

2.5.2. B Cnyx6e IpuMeHSTIOTCS CICIYIONe OJIaHKMU:

OOIMM OIaHK;

OJIaHK IIHUCHMA;

OJIaHK KOHKPETHOTIO BUIA TOKYMEHTA.

B 3aBUCUMOCTH OT pacITONIOXEHUA PEKBU3UTOB YCTAHABAMBAIOT ABA BapMWaHTA

OJIAHKOB — VIVIOBOM U IIPOJOILHBIN.
PexBn3uThl 071aHKa ¥ OIPAHUYUTEIIPHBIE OTMETKM IJISI PEKBM3UTOB B IIPEIENIAX
TDaHUIl 30H PACIIONOXEHUSI PEKBM3UTOB PA3MEIIAIOT LIEHTPOBAHHO (HAYalo W KOHELI

Ka>X1OM CTPOKM PEKBU3UTOB PABHO YIAJIEHBI OT TPaHUI 30HbI PACIIOIOKEHMS PEKBU3UTOB)
AW QIIaroBEM (Kaxmasi CTPOKA PEKBU3SUTOB HAUMHAETCS OT JIEBOY I'PAHMIIBI 30HBI

PACIIOJIOKEHUS PEKBU3UTOB).
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Bunel 1 GopMBI IpUMeHsieMBIX B Cry>x0e 0J1aHKOB YTBEPKIAET €€ PYKOBOIMTEND 110
[IpEICTABIIEHIIO YTIPaBICHUS IETAMHU,

2.5.3. BiaHKY ¢ Bocripom3BeLeHeM TocynapcTsenHoro repoa Poccuiickoit Denepanum
[3TOTABIMBAIOTCS IMOMUIrpad@UIeCKUMU TIPEIIPUATASIMA, UMEIOIIUMY THILIeH3UN Ha

cOOTBETCTBYIOIINM BUA NEITEIBHOCTH, 110 3aKa3aM CiryKOHl.

2.5.4. YripaBieHuUe NeJaMu:
cdopMHUpYeT 3aIBKHY Ha U3TOTOBJIEHUE OTaHKOB OPraHU3allMOHHO-PACTIOPAIUTEILHBIX

TOKYMEHTOB, a TAKKe 00pasLibl (MaKeTH) IPYTHX OMaHKOB, COITIACOBaHHbIE C HAYAIbHUKOM
K OHTPOIBHOTO VIIpaBIeHMS, WIH JMLIOM, UCTIOIHIOIIMM eT0 00s13aHHOCTH,;

oopMIIIeT ¥ HaIlpaBisieT B COOTBETCTBYIOLIME TUIIOTpadyM 3aKa3bl Ha U3TOTOBIEHUE
6IAHKOB, OCYUIECTBJISIET KOHTPOJIb 34 CBOCBPEMEHHBLIM BBIITOJHEHMEM 3THX 3aKAa30B,

[1oJiydaeT M3 Turiorpaduii roTtoBbie OJaHKHU (C BHIODOPOYHOM IIPOBEPKOM KayecTBa MX
TOJUTPAPHUYECKOT0 MCIOJHEHUS), OCYIIECTBIeT B YCTaHOBJIIEHHOM IIOPSOKE VUeT,
XpaHEHHEe U BblIady OJaHKOB. Ha repOOBBIX OaHKaX THIIOrpadCKMM CITOCOOOM MU

HYMEpPaTOPOM IIPOCTABASIOTCS TOPSAIKOBLIE HOMEDA.
2.5.5. biiaHk#, yka3aHHbBIe B II. 2.5.2 HacTosnued MHCTpYKIIMHU, SIBITIOTCSI O/IaHKaMU

CTPOTOM OTYETHOCTH, ITOJIEXKAT YYETY B OTAENE JOKYMEHTOOOOPOTA U apXBa, BBIHAXOTCS
OTBETCTBEHHLIM 34 BeJeHHe JeJIOIIPOM3BOICTBA B COOTBETCTBYIOUIEM ITOAPAa3IeJeHNHU
U1 TIOJATOTOBKHY IIPOEKTOB JOKYMEHTOB C 3aIIMCHIO B XKYpHAaJle yYeTa BhIIaHHBIX OJaHKOB
DenmepabHOM CITYKOBI IO 3KOJIOTMYECKOMY, TEXHOJIOTAYECKOMY M aTOMHOMY HaI30py

(mpuitoxenue Ne &).
2.5.6. bnasxky IOXyMeHTOB, TpyuMeHsIeMble B CITyzk0e, TOJDKHBI ICIIOB30BaTLCS CTPOTO

110 HA3HAYEHUIO U 0€3 COOTBETCTBYIOILIETO Pa3pelieHUI He MOTYT IlepeaBaThbCs IPYIUM

OpraHM3alusIM WK JIALIaM.
2.5.7. HopMaTuBHBIe IIPaBOBbIE aKThl, OpraHU3allMOHHO-paCIOPSIINTETIbHEIE

OJOKYMEHTHI M ncbMa Ciyx0nl obopMIsitoTes1 Ha 6sapkax B coorBerctBuu ¢ ['OCT P
6.30—2003 «YHUDHUIIUpOBAHHbBIE CUCTEMBI JOKYMEHTAIIMNA. YHUPUIIUPOBaHHAsI CUCTEMA
OPraHU3allMOHHO-PACIIODIAOUTEILHON NOKYMEeHTAUUMU. TpeboBaHUA K OPOPMIECHUIO

ITOKYMEHTOB» C VUETOM ITOCJIEOYIOIIINX U3MEHECHUM.
2.5.8. OTnes1 1OKyMeHTo000pOTa M apXuBa 00eCIIEYMBACT KOHTPOJIb 3a IIPABMIIBHOCTHIO

UCITOJIL30BAHMS OJTAHKOB JOKYMEHTOB.
2.5.9. PyxoBooureau MOAPAa3neeHUN HeCyT OTBETCTBEHHOCTD 3a obecliedyenue

COXPaHHOCTH 0JJAaHKOB HOKYMEHTOB 1 IPaBUIBbHOCTH MX UCITOJIL30BAHUSL.
2.5.10. JoxyMeHTHBI, U3IaBaeMble OT MMEHHU IBYX WM ODoJiee Opragm3aliiii, Kax

IIPaBUIIO0, OMOPMIISIIOTCS Ha CTAHIAPTHBIX JIUCTAaX OyMary 6e3 0J1aHKa.
2.5.11. Brenenue B obOpallleHUEe IO Mepe HEOOXOIMMOCTH HOBBIX OJIAHKOB

TOKYMEHTOB OCVIIIECTBIAETCS IO pas3pelIcHUIO (IIopyyeHM1o) pykoBomuTeass Ciy>KOEbL.
COOTBETCTBYIOIINE IIPEIOKEHNS BHOCITCSI HaYaJlbHUKOM YIIPaBIeHUS HeJIaMU BMECTE

C obpasmaMy rpeajaraeMbpIx OJJaHKOB.

2.6. I1leyaTnn 1 mramupl

2.6.1. Coyx0a mMeeT 11edaTsh ¢ u300paxeHueM locynapcrBeHHoro repba Poccuiickoit
Denepanny (ganee — repbosag megaTh Cnyxk0b) U mevyatn 6e3 u300paxeHusd

TOCYIApCTBEHHOM CUMBOJIMKH (Ianee — HerepboBasd 1eyarTh).
2.6.2. Ottuck repbooso#t meyatyt Ciay>XOBI CTaBUTCSI Ha JOKVMEHTAaX, TPEOVIOUIMX

0CODOT0 YIOCTOBEPEHMS UX ITOIMHHOCTH.
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Iepbosast nevaTs CryxOBI IPOCTABIAETCA HA OTOEIBHBIX JOKYMeHTaX CiTysKObBI TOIBKO
3a ITOIIMCHIO pyKoBoIMTe I CoyKOB], €10 3aMeCTUTEIC M HAaYaIbHUKOB VIIPABICHUN VT
B IPYIOM ITOPSIIKE, VCTAHOBIEHHOM OPraHM3alIMOHHO-DACIIOPIIUTEILHBIM JOKYMEHTOM
pykoBomuTerst Ciayx0n1. [epboBas 1e9aTh IIPOCTABIISIETCS HA JOTOBOpaX, JOKYMEHTAX
MEXIVHAPOIHOTO XapakKkTepa, Ha IIIATEXHEIX HNOPVYCHUIX, NPYVIUX QPHUHAHCOBBIX
TOKYMEHTAaX Ha NOoJyYeHUe HEeHEXHBIX CPEICTB, JOBEPEHHOCTIX, IpHU 0POPMIEHUN
rapaHTUMHBIX IIHMCEM M B MHBIX YCTAHOBJICHHBIX CIVYadX, a TAKKE Ha YIOCTOBEPEHMIX

TOJDKHOCTHBIX JIMH, IIOAIIMCAaHHBIX pyKoBoauTeJieM CIIyXKOHL.
2.6.3. OTTHCK TIeyaTH 3aBepsieT HOIMHHOCTh HOOIMCH TOJCKHOCTHOIO JIUIA Ha

NOKYMEHTaX, VIOCTOBEepAIONINX IIpaBa JUIl, QUKCUDYIOLINX (PaKTHl, CBI3aHHEBIE C
GUHAHCOBBEIMU CPEICTBAMM, a TaK:Ke Ha MHBIX JOKYMEHTaX, IIpeayCcMaTpPpUBaIOIINX

3aBEPEHME ITOUTHHHOMN ITOAIIUCH.
2.6.4. OTTHCK IIeYaTH ITOJCKEH 3aXBaThIBAaTh OKOHUYAHME HAMMEHOBAHUS TODKHOCTH

JIAA, IIONIHCABIIETO JOKYMEHT.
2.6.5. IIpocThle Kpyrible HerepOOBBIE IIeYaTy CTaBSITCSI Ha KOIIVMSIX JOKYMEHTOB JUTIS

YIOCTOBEPEHMS UX COOTBETCTBHUS IIOLIMHHUKAM.
2.6.6. IIpu 3aBepeBUM COOTBETCTBUSI KOIIMM IOKYMEHTA ITOTMHHUKY HIDKEe PEKBU3UTA

«[Toommuce» memaeTcs 3aBepuUTENIbHAS 3aIIUCh. « BEpHO» ¢ yKa3zaHMeEM JOJDKHOCTH JIMIIA,
3aBEPUBILETO KOITMIO, pacIM@POBKH IMTOMIINCH ( MHUAIIMAIOB, GaMUINH ) ; 1aThl 3aBePEeHN.
YxazaHHas 3aruch yIOCTOBEPIETCSI COOTBETCTBYIOIEN ITOMIINICHIO.

IIpmmep:
BepHo
JTOIDKHOCTD JInaHasg nonImmch N.0O. Gamumga

09.08.2006 I'Ieyars

2.6.7. [Insg npocTaBiaeHUsI OTMETOK O IIOJYYECHMH, PETHMCTPalMM, IPOXOXKIEHUH,
ACIOJHEHNN JOKYMEHTOB M IPYITUX OTMETOK CIPaBOYHOIO XapakTepa NPUMEHSIIOTCS

COOTBETCTBYIOIIIME MACTUYHBIE (PE3MHOBEIE) LITAMITHI.
2.6.8. UsrorosieHue rep6oBuix nevyareil CayxOBl 1 HerepOOBLIX IeYaTeH IS

obecrieyeHHs IIOTpeOHOCTEN VITpaBIEHMIA OCYILIECTRIIIETCSI Ha OCHOBAHWM OPraHM3aIIMOHHO-

DACTIIOPSIUTEILHBIX JOKYMEHTOB pyKoBoIUTE S CITyKOBI, IPUHUMAEMBIX B COOTBETCTBUH
C OPEACTABISIEMBIMHI Ha ero MMsg COOTBETCTBYIOIIMMU IIMCHhMEHHBIMUA XOOaTaVCTBAMU

Ha4yaJIbHUKOB VIpaBJeHU. B XomaTancrBax IPUBOIITCS 3CKU3BI OTTUCKOB IIeyarei,
COITTACOBAHHBIC C HAaYAIBHUKAMHU YIIPABJICHUA IeJIaMU ¥ YIIPaBJIeHUSI OpTraHM3aIlMOHHO-

IIPaBOBOI0 O0ECIIeYeHUS PETYIMPYIOIEH HeITETLHOCTH.
2.6.9. M3roToBieHue TpeOyIOMIMXCS VIIPABACHUAM IITAMIIOB OCYIIECTBISIETCS 10

NHUCHMEHHBIM 3a9BKaM HAaYaTbHUKOB YIIpaBiIcHUI. B 3a9BKax DPpUBOIITCS 3CKHU3HI
IIITAMIIOB.

2.6.10. YromsayTeie B 1III. 2.6.8 1 2.6.9 HacTosgmed MHCTpyKIIMY XomaTaicTBa (Ioce
HaJIOXKEeHHS Ha HIX PEe30MOUMI pyKoBoauTe st Ciry>K0bl) 1 3asIBKM HAIIPABISIIOTCS B OTIENT
X039HMCTBEHHOT'0 00ecIeYye U YIIpaBJIeHUs AeaaMy It oPOPMIIEHMSI COOTBETCTBYVIOIIIIX
3aKa30B.

2.6.11. YopasineHue nenaMyd UMEET KPYIIIVIO I1e4aTh (HErepOOBVIO) CO CBOUM
HaMEeHOBaHMEM, OTTHUCK KOTOPOM CTABUTCSI Ha HAITpABISIEMbBIX aIpecaTaM KOITUIX

TIOCTAHOBJICHMIA, IIPMKA30B, pacriopsoKeHMM CITy>KOBI ¥ IPYIYX JOKYMEHTAX, HE TPEOVIOMINX

repbOBOM IIEYATH.
2.6.12. VrpasieHVe MeXIVHAPOIHOIO COTPYIHMYECTBA MMEET KPVITIYIO ITEYaTh
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(HeTepOOBYIO) CO CBOMM HAMMEHOBAHYIEM B IETIIX 3aBEPEHNA TOKYMEHTOB, TPEOYIOIIMXCA
o1t 0DOPMIIEHIS CITYKeOHBIX 3aIPaHIIacriopTos paboTHkam Ciryx0sl, 0OPMIEHIA BU3
IIpY KOMaGHIUPOBAHKH paObOTHMKOB CIIy>KOBI 38 TPAHMILY, & TAKKE 3aBEPEHII TOKYMEHTOB,
HaIpaBIsSIeMBbIX B TIOCOILCTBA 3apYOeKHBIX cTpaH B Poccuiickoit Penepaliyiv, 3aBEpeHUS
NTOKYMEHTOB, HallpaBiIgeMbIX B Koscynsckuit aenaprameHT M 1 Poccun Ha monmyueHue
POCCUMCKMX BBE3MHBIX BU3 MHOCTPAHHBIM IEJNEralysaM U OTHCIbHBIM CIICIMATIMCTaM,
BhE3XAIOIMM Ha Tepputoputo Poccuickor Penepaumut 1mo npummamesuo CiayxXOw!;
oopmieHd IipumiarneHuit Ciry k05!, ¢ KOTOPBIMUA HHOCTPAHHBIE I'paXaaHe o0palllatoTcs
B KOHCVJIBCKME IIpEeACTaBUTEIbCTBA Poccmiickoit Denepaliny 3a pyoesxoM UL IOJTyIeHUS
pDOCCHUCKMX BBE3IHBIX BU3, a TakXe Ipu Iepercke ¢ LenrparsaeiM YBHMPom MBJI

Poccii ¥ B IPYTHUX CJIydasx, COITIACOBAHHBIX C pyKoBoauTeneM CIIyKObl.
2.6.13. 3roToBieHHBIE N€YaTH UM IITAMIILl VIYUTBIBAIOTCS B OTHEJE 3ALIUTH

roCyIapCTBEHHOM TaHbI U MOOVITU3AIIMOHHEIX M 2pOIIPUSTYH YIIPaBISHMS 110 BOIIpOCcCaM
roCyIapCTBEHHOM CAYXKOBI, KAAPOBOU IMOJUTUKM M 3allUTHl I'OCYIAPCTBEHHOM TalHEBL
(majiee — OTHEN 3aIUTHI TOCYLAPCTBEHHOM TalTHBI ) B CTIELIMATTBHBIX XKYPHAIAX (IIPUIOXECHUE

Ne 9) 11 BBIZAIOTCS IO PACIIHUCKY.
2.6.14. XKypHanwl Ijsg ydeTa neqyareil M UITAMIIOB U3TOTOBIIIOTCS U BEOYTCH

OTBETCTBEHHBIMHU 3a IeJIOIIPOM3BOACTBO B COOTBETCTBYIOIIEM TIOOpPAa3AeieHHN, Ha HUX
[IPOCTAaBIISIETCS MOMETKa «/1J1g CITy>keOHOI0 IOJIh30BaHMSI». JIMCTHI XKYPHAIOB HYMEPYIOTCH,

MIPOIIMBAIOTCS Y OII€YaTHIBAIOTCH.
2.6.15. Iepbosasg negats Ciy:KOBI COIIACHO OpraHM3allMOHHO-PACTIOPIAUTEILHOMY

TOKYMEHTY pyKoBomuTe s CiayKObI TiepenacTcs YIIOJTHOMOYEHHOMY PaOOTHHMKY YIIPaBIeHU
mesjaMX Ha OTBETCTBEHHOE XpaHEeHME U IUII MCITOIB30BaHM B paboTe 10 Ha3HAYEeHUIO.
2.6.16. ITewaTu U mITaMIIbl JOJDKHBI XpPaHUTBHCS B 3allMpaeMbBIX cToax, mKadax wm

cerax.
2.6.17. KoHTpPOIb 3a IpaBWILHOCTBIO XpaHEHWS M MCIIONb30BAHUA IIedaTeil 1

JITaMIIOB ¥ COOTBETCTBYIONIME IIEPUOINYECKIE TTPOBEPKI OCYIECTBIISIET OTIEN 3aIIUTEI
roCyIapCTBEHHOM TarHbl. OO yTepe ImeyaTH, IITaMila OTHEe) 3alIUThl TOCYIAPCTBEHHOMU
TafHbBI HODKEH OBITh HE3aMETMTEIFHO TIOCTABIEH B U3BECTHOCTD PADOTHUKOM YIIPaBIEHUA
IIeHTPAJIBHOTO alapara, pacnyucaBIIMMCS B XYPHaIe ydeTa reyare U IITaMIIOB 3a

IIOJIYYEHHYIO I1e€49aTh WIA IUTaMIL.
2.6.18. IIpumennine B HETOLHOCTh U aHHYJAUPOBAaHHbBIE I1€9aTH M HITAMIIEI

BO3BPAIIAIOTCSI B OTAEI 3aIIUTHl TOCYAAPCTBEHHOM TaiHbl M VHUYTOXAIOTCS II0 aKTy. B

KYpHaAIaxX ydeTa IeJaloTCsl COOTBETCTBYIOIIMNE OTMETKH.
2.6.19. OTBEeTCTBEHHOCTb M KOHTPOJb 32 COOMIONEHHUEM IIOPSIKa VICIIOIBb30BAHUS

U XpaHeHUd IievaTey ¥ IMTaMIOB B IOIpa3eeHMsIX LeHTparbHOoro amnmapara Ciyxkonl

BO3JIAracTCd Ha UX PYKOBOIUTEIIEH.
2.6.20. IIpu cMeHe JIi1l, OTBETCTBEHHBIX 338 XpPaHEHUE U MCIIOIb30BaHUE JIeyaTeil U

IITaMIIOB, ITOCIEIHUE IIEPEIAXOTC 10 aKTy C OTMETKAaMU B COOTBETCTBYIOLIMX XKypHaiax
yqeTa IIoapasneeHUI Y OTIeNAa 3alUThI IOCYIapCTBEHHOU TalHEL.

2.7. Odopmienne peKBH3UTOB B NPoHeCCe NOATOTOBKH JOKYMEHTOB B CIIyEKOe

[Ip¥ moaroTOBKE OpraHyn3allMOHHO-PaACTIOPSIUTEIBHEIX XTOKYMEHTOB paboTHMKN CIIyzKObl
0PopMILTIOT pekBU3UTH TOKYMEHTOB ¢ yaeToM [OCT P 6.30—2003 «YHuUbUIMpOBaHHEIE
CUCTEMBI JOKYMeHTALIMY. YHUQULMPOBaHHAs CUCTEMA OPTaHU3allMOHHO-PACTIOPSIIUTEIbH O

IOKYMeHTaunHd. 1pedoBaHmd K OPOPMIECHMIO JOKYMEHTOBY.
2.7.1. TocymapctBeHHBIN repd Poccuiickoit Penepalinu.
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[ocynapcrBeHHBIL repd Poccriicko Denepanyu MoMEIIarT Ha O1aHKaX TOKYMEHTOB B
cooTBeTcTBIY ¢ PeneparbHbIM KOHCTUTYIIMOHHBIM 3aKOHOM OT 25 nekadpst 2000 & Ne 2-PDK 3
«O JTocynapcreegHoM repbe Poccuiickont Denepann» (CobpaHue 3aKOHOIATEIBCTRA
Poccuiickoit @enepanmu, 2000, Ne 52, yacts I, cT. 5021).

2.7.2. Kon denepaibHOro oprasa MCIIOJIHUTEIbHOM BIIACTH.

Hpuniesarue. YKa3pIBamOT 10 YCMOTPEHUIO PEeAEPaILHOI0 OPrada MCIOIHUTENLHO

BJIACTH.
Kox Cnyx6bI TpocTaBiIgioT 1o O6MepoccuicKoMY KiaccudUKATOPY Oprasos
rocyzapcTBeHHoOM BiacTu ¥ yrnpabieHus (OKOI'Y), a takxke no O0IEpOCCUNACKOMY

kaccuduxkaropy npernpugatiii 1 opranuzaunii (OKI10).
2.7.3. OCHOBHOM TroCyZapCTBEHHBIM DETUCTPAUMOHHBIA HOMED IOPUIUYECKOTO

JIVIIA.
Hpumenarnue. YKa3npIBalOT 10 YCMOTPEHUIO delepaybHOTO OpraHa MCIIOJIHHATEIbHOM

BJIACTH.
OCHOBHOM rocygapcTBeHHBIM perucrpaunmoHHBIA HoMep (OI'PH) Cayx0Onn
ITPOCTABIITIOT B COOTBETCTBUM C JOKYMEHTAMM, BHZIaBAaEMbIMI HAJIOTOBLIMU OpraHaMU.
2.7.4. UnerTH(PUKAITMOHHBIA HOMEDP HAIOIOIUIATEIbUINKA /KOA IIPpUIMHEL ITOCTAHOBKU
Ha VYET.
Ipumenanue. Yxa3nIBaoT II0 YCMOTPEHUIO denepanrbHOTO OpraHa MCIIOJMHUTEIbHOM
BJIACTH.
NresTUKAIUOHHBINA HOMED HAJIOIOIIaTeIbIIMKa/KOL IMIPUYUHBI ITOCTAHOBKU
Ha ydet (MHH/KIIII) npocTaBisiIoT B COOTBETCTBHU C TOKYMEHTAMHM, BHIIABASMBIMU

HajstOI'OBbIMH OpPIraHAMMU.

2.7.5. HammenoBaHme CiyXKOHL.
HammeHnosanue CiyK0Obi TODKHO COOTBETCTBOBATL €TI0 HAMMEHOBAHUIO, YKA3aHHOMY

B ITOJIOXKEHNM 00 3TOM (penepaTbHOM OPTaHe UCITOJIHUTETbHOM BIACTH.
I py samryuy cOKpalieHHOI0 HauMEeHOBaHUA (beaepaIbHOTO OpraHa UCITOTHUTEIHHOM

BJACTHU €ro IIOMEINAIOT B CKOOKAX HUXKE TIOJTHOTO.

2.7.6. CripaBouHBIe JaHHbBIE 0 CITyXKOE.
CnpaBoudble naHHble 0 Cay:xbe BKIIOYAKOT ITOYTOBBIN anpec, HoMep TeaedoHa u

IpPYIr¥€ CBEISHUS II0 YCMOTpEHMIO pyKOBoJcTBa CIiyObl (HOMEpa (PakCoB, TeJIEKCOB,

aJipeC IJIEKTPOHHOM IMOYTHI U T.11. ).

2.7.7. HaiMeHOBaHUe BUIA JOKYMEHTA.
HanveHoBaHMe BUAa IOKYMEHTA, co3naBacmMoro CiayK00, 10JDKHO COOTBETCTBOBATE

BUIAM NOKYMEHTOB, IIPEeXyCMOTPEHHBIM OO0mepoCcCHHCKUM KIaccuPUKATOPOM

yripaBieHdeckoi noxkyMeHntauuu (OKY/1).

2.7.8. Kon ¢opMBI IOKYMEHTA.
Ilpumenanue. YKa3pIBalOT IO YCMOTPEHHUI PeaepalbHOTO Oprada MCHOJTHUTEIRHOM

BJTACTH.
Kon dopMbI JOKYMEHTa OPOCTABJISIOT B COOTBETCTBUU ¢ OOIIEpOCCUNCKUM

KJ1aCCU(DPUKATOPOM VIIPABICHYECKOM TOKYMEHTAIIUH.

2.7.9. IlaTa HOKYMEHTA.
J1aToit nOKyMeHTa SIBJISIeTCS HaTa ero IIOMIIMCaHus (paCIOPIIUTENbHBIE TOKYMEHTHI,

IYCbMa) UIIU COOBITHSA, 3aPUKCUPOBAHHOTO B NOKYMEHTE (IIPOTOKOJ, akKT). [dus
YTBEPXKIAEMOTI0 JOKYMEHTA (perlaMeHT, TUlaH, MHCTPYKIMS, ITOJIOXKEeHWe, OTYET) — HaTa

YTBEDKICHU.
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JlaTa JOKYMEHTA IPOCTaBIAETCS HOKHOCTHBIM JIMIOM, NOAIMCHBAIOIINM HIIA
yTBEPKAAIOIINM TOKYMEHT. IIpM IMOAroTOBKE MPOEKTa NOKYMEHTA I1€9aTaeTCs TOMBKO

0603HAYECHE MeCsIIIa ¥ rojia.
Bce cayxebHBIEe OTMETKHM Ha LJOKYMEHTE, CBI3aHHBIE C €TI0 IIPOXOXIECHUEM U

JMCITOTHEHVIEM, IOJDKHBI HaTUPOBATHCA U IIOAITHMCHIBATHCA.
JloxyMeHTHI, u3gagHbie Ciyk00H COBMECTHO ¢ ApYTUMU delepalbHBIMHA OPraHaMu

HCTIOTHUTEILHOM BJIACTU, JOJDKHEI MMETH OIHY (eIUHYIO) NaTYV.
JlaTy noKyMeHTa 0DOpPMISIOT apabCKUMU HUdpaMHu B IIOCAEI0OBATEIbHOCTU: I€HE

MECSIIa, MecsIl, ro. JeHs Mecsua U MeCA1l OQOPMILIOT IBYMS IIapaMHy apadbcKux udp,
pa3aeeHHBIMU TOYKOW; IO — YETBIPbMA apaOCKMMM LU PpaMHu.

Harnpumep:
14.08.2006

JlomycKaeTcs CIIOBECHO-IIUMPOBOH CrIocob 0QOPMIIEHU 1aThl, HanpuMep: 14 aBrycra

2006 1.
2.7.10. PercTpalIOHHBIM HOMED DOKYMEHTA.
PerucrpallMOHHBIIL HOMEP JOKYMEHTA COCTOHUT M3 ero IIOPSIAKOBOrO HoOMepa,

KOTOPBIM MOXHO TOIIONHATh HHAECKCOM Oejla 10 HOMEHKJIaType nesl, MHdopMaLei o

KOPPECIIOHIEHTE, MCITOJTHUTEIIX M OP.
PerucrpaimoHHbBIIH HOMEDP JOKYMEHTA, COCTABAECHHOTO HECKOJIBKIMH IOPHINYECKUMU

JHUILIAMM, COCTOUT M3 IIPHUCBOCHHBIX UMY PETUCTPAILIMOHHEIX HOMEPOB IOKYMEHTA,
[IEPEYMCIIEHHDBIX B ITOPSIKE IIEPEYMCIACHUS aBTOPOB JOKYMEHTA YEPE3 KOCYIO YePTY.
2.7.11. Ccpinka Ha perucTpalldOHHbIN HOMED M 1aTy JOKYMEHTA.
CchUIKa Ha pETUCTPpallMOHHBIN HOMED U IATY JOKYMEHTA BKITIOYAET pETUCTPAlMOHHBIIN
HOMEDP M JaTy JOKYMEHTA, Ha KOTOPBIM HOJDKEH OBITH HAH OTBET.

2.7.12. MecTo cocTasiieHus] WIM U3TaHUI TOKYMEHTA.
MecTo M3maHMsI HOKYMEHTa YKa3blBAe€TCI B TOM cJIydae, €CIH 3aTPVIHEHO €TI0

onpeaesieH1e 110 peKBU3UTaM 0011ero dnaHKa WM 6J1aHKa KOHKPETHOI'O BUIA TOKYMEHTA.
MecTo cocTaBiIeHUSI WU U3OaHHUSI JOKYMEHTA YKa3bIBAaIOT C YYETOM IIPUHSATOTO
AIMUHVCTPATUBHO-TEPPUTOPHUATILHOTO AEJIEHMSI, OHO BKIIFOYAET TOJIHKO OOILETIPUHATEIE

COKpAallleHUS.

2.7.13. Anpecar.
JLOXYMEHTHI aIpecyloT OpraHaM, OpraHMU3alUsIM, UX CTPYKTYPHBIM HOIpa3Ie e HIAM,

JOJDKHOCTHBIM WX OU3NYECKUM JIMIIAM.
2.7.13.1. Ilpx agpecoBaHUM HOKVMEHTa OpPraHU3alLlUM, €€ CTPYKTYPHOMY
ronpasnesieHu 6e3 yKasaHus JOJDKHOCTHOTO JIMUA MX HAMMEHOBAHUSA ITULIYTCS B

HMEHUTEIILHOM ITagexke.
JloryckaeTcst HeHTpUPOBAaThk BCE CTPOYKHM DEKBU3HTA «AlpecaT» 110 OTHOIIECHUIO K

CaMOU IJIMHHOM CTPOKE.

Harpumep:
IIpaBUTEIILCTBO

Poccuiickoit Peneparm

1580
Armapar IlpaBuTenbCcTBa
Poccrmiickon @Penepaimm

lermapTaMedT OTpaciieBOTO Pa3BUTUS
[IpaButenscTBa Poccuiickoit Penepanumn

-
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MUHHCTEDPCTBO KYIBTYPHL
1 MaCCOBBIX KOMMVHUKAIIAA
Poccmiickoit Penepauu
AIMUHVCTpaTABHO-TIPAaBOBOM
IernapTaMeHT

2.7.13.2. IIpu HanpaBjIeHUU HOKYMEHTA KOHKPETHOMY NOJXHOCTHOMY JIHILY
HaMeHOBaHIe OpTaHU3allni 1 IIONPpa3neNeHNs YKA3bIBaeTCSI B UMEHHUTEIBHOM Hanexe,
a DOJDKHOCTDh U (paMIINSL — B JATEITLHOM.

Hanpumep:
MuHMCcTEpPCTBO 00pa30BaHMI U HAYKHA
Poccuiickoit @enepaliin
JlermapTaMeHT yIIpaBJIeHMS IeJIaMU
BenymeMy cuenmaiucTy

A.W. IletpoBy

2.7.13.3. IIpn angpecoBaBMU JOKYMEHTA PYKOBOIUTEIXO OPraHM3alliii €€ HAMEHOBAHUE
BXOIWT B COCTaB HAUMEHOBAHUA JTOJCKHOCTH anpecara.

Hampumep:
leHepansHOMY TUPEKTODY
00BbenMTHEHN S « POCTEKCTUIIDL»

B./1. UBaHOBY

B cocTaB pekBU3NTA «AlpecaT» MOXKET BXOIUTH IIOYTOBLIM aApecC. SIEMEHTEI IIOYTOBOTO
alipeca yKasbIBaloT B ITOCIEN0BATENBHOCTH, YCTAHOBICHHOU NIpaBHUIaMy OKa3aHMsd yCIyT
TTO4YTOBOU CBHA3H.

2.7.13.4. Ilpu anpecoBaHUM IIMChMA B OPraHM3aLIMIO YKA3BIBAXOT €€ HAMMEHOBAHNE,
3aTEM ITOYTOBBIN aapec.

Harpumep:
TocymapCTBEHHOE YUPEKIEHIE
Bcepoccuiickit Hay4yHO-MUCCIIeN0BaTEIbCKITIA
WHCTUTYT TOKYMEHTOBEIECHM ST
A apXMBHOTO [ej1a

[Tpodcoroznasg yi., a. 82, Mocksa, 117393

2.7.13.5. Ilpm anpecoBaHWM JOKYMEHTA QU3MYESCKOMY JIMILY VKA3EIBAOT QaMIIHIO 1
WMHUIIMATEL TI0oJy49aTesIs, 3aTeM — ITOYTOBBIM alIpec.
HamprmMep:

bernosoit M. B.

HoBosiceseBCKMIL Ipocil., O. 12, k8. 32,
Mocxksa, 117574

— W - N PRl Y Sl e g,
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[Tpy ampecoBaHWM DJOKYMEHTA HOJIKHOCTHOMY JHIUY MHULMAIE CTaBATCA IIEepen
baMIHe R, TIPY aIpecOBaHUU QUSHIECKOMY JIHLLY — ITOCIIe Hee.

2.7.14. YTBepXIOeHuEe IOKYMEHTA.
Ha moxyMeHTax, momieXalliX YIBEePKIEHWIO, TPUD YTBEPKICHUS IIPOCTABIIETCS

CIIpaBa Hd BCPXHECM IIOJIC IICPBOIO JIMCTd JOKYMCHTA.

Iprd yreepxneHusa oPoOpMIIIETCS CAEOYIONINM 00pa3oM:

YTBEPXJIAIO

Pyxosomurenr OenepatbHOM CIIYKOBI
IO 3KOJIOTHYECKOMY, TEXHOTOTUYECKOMY
1 aTOMHBOMY Haa30py

(JIM9YHAas HOIIIICH) (MHATIH I, QaMEIM )

15.08.2006

[Ipu yTBEpKIEHNHU TOKYMEHTA IIOCTAHOBJIEHUEM, peIIeHUEM, TIPUKA30M, IIPOTOKOJIOM
rpud yreepxueHust cocrouT U3 ¢i1oB Y ITBEPXKIIEHO (YIBEPXK/IEHA, YIBEP K/ EHDI

i YITBEPXK/IEH), HauMeHOBaHNAS YTBEPKIAKUIIET0 JOKYMEHTA B TBOPUTEIILHOM
namexe, ero natel 1 HoMepa. Cnoso «YTBEPX/IEHO» cornacyercss B poge M YUCHE C

BUOAOM VIBEPXKIAEMOI'O LOKYMCHTA.

HampimmMep:
YTBEPXIEHO

riprKa3zoM PeaeparbHOM CITYyKOEBI
10 3KOJIOTAYECKOMY, TEXHOJTIOTNYECKOMY

1 aTOMHOMY HaI30py
oT 16.08.2006 Ne 1505

2.7.15. Pezomomug.
B cocTaB pe30oar0onuU BXOIAT CICHVIOIINE BJIEeMEHTHl: (PaMUINS UCIIOJIHUTEIS

(UcrtomauTeNIE ), ConepXaHyue IOPYYEHM, CPOK UCIIOTHEHMS, ITOIIINCH, JaTa.

B caygasx, xorma nopydeHMe IHaeTcs OBYM WM HECKOJBLKUM JUIIaM, PaBHBIM IIO
NOJDKHOCTH, OCHOBHBIM UCTIOMHHUTENEM IBIISIETCS JIMUO, YKa3aHHOE B IOPYYCHUHA IIEPBBIM.
EMy nipeocTaBigeTcs IIpaBo CO3BIBA COMCTIONHUTENEH U KOOPIWHAIIUS X padOTHL.

OCHOBHOM MCIIOJIHUTENh U COUCIIOTHHUTEb BOPaBEe HaBaTh HOPYYEHUST B BHIE
PE3OMIOIMM THLIAM, HETIOCPEACTBEHHO UM IIOTYMHECHHBIM.

Ha moxyMmeHTax, He TpeOVIOIMX YKa3aHWM 10 UCHOMHEHUIO M UMEIOIIUX TUIIOBLIE
CPOKHY HMCIIONHEHMS, B PE30JII0IIMHN YKA3BIBAKTCI MCIIOJHUTENIDb, HOMLIINCH aBTOpAa
PE3OMIOIIM, JaTa.

Pesomoris MoxeT opopMISITHCS Ha OTACIBHOM JIMCTE C YKa3aHUEM PETUCTPAIIIOHHOTO
HOMepa U naThl JOKYMEHTAa, K KOTOPOMY P300S OTHOCHUTCS.

2.7.16. 3aroJoBOK K TEKCTY JOKYMEHTA.
3aroI0OBOK K TEKCTY JOKYMEHTA HODKEH OBITh KPaTKIIM, TOYHO IIepeaaBaTh CoIepKaHIe

NOKYMeHTa. 3aroJIOBOK HOKeH OBITh COTTTaCOBAaH ¢ HAaUMEHOBaHMeEM BUIa JOKYMEHTA.,
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347010BOK JOJDKEH OTBEYATD Ha BOTIPOCHL:

«0 geM?» («0 KoM?»), HalIpUMED:

IHPHUKAS
O6 U3MeHeHMHY IITaTHOIO pacITUCaHNs

«gero?» («koro?y), HallpUuMep:
JTOIKHOCTHOM pEeTIaMeHT ITIaBHOTO CIIEHHMANIMCTA. ..

3aroJJOBOK COCTABIIETCS JIUIIOM, TOTOBSIIINM ITPOEKT JOKYMEHTA.
K TexcTy TOKYMEHTOB, OQOPMIICHHBIX Ha Oi1aHkax dopmaTra AS, 3arooBOK MOXET

He COCTaBIISITLCA.

2.7.17. OT™MeTKa O KOHTPOIJIE.

OTMeTKY 0 KOHTPOJIE 3a UCITOTHEHUEM JIOKYMEHTA 0003HAaYaroT 0ykBOH «K», clToBOM
WJIM HITaMIIOM « KOHTDOJIB».

2.7.18. TexcT NoOKyMEHTA.

Texcr noxyMmenTa 0bOPMILIOT B BHIE AHKETHI, TaOJIMIIBI, CBI3HOTO TEKCTA UJIU B BUIIE
COEIMHEHNS 3TUX CTPYKTYD.

2.7.18.1. Ilpu cocTaBiIeHMHM TEKCTA B BUNE aHKETH HAMMEHOBAHHUS NPU3HAKOB
XapaKTepu3yeMoro odbexra JOKHH OBITh BHIpAXKEHBI UMEHEM CYHMIECTBUTENILHLIM B
UMEHUTEITFHOM TaIeXe WM CJIOBOCOYETAHUEM C IVIar0JIOM BTOPOTO JIMIIA MHOXECTBEHHOTO
qUCJIa HAaCTOSAIIETO WM IIPOIUeNIlero BpEMEHH (MMeeTe, OBUTH, HaXOMMIUCh U T.IL.).
XapakTepUCTUKH, BEIPAKEHHBIE CTOBECHO, JODKHEBI OLITh COTIIACOBAHEI C HAMMEHOBAHUSIMHU

IIPU3HAKOB.
2.7.18.2. Ipadsl 1 cTpoKM TaOJUIIBI JOJDKHBI MMETH 3aI0JIOBKH, BBIPAXKEHHEIE UMEHEM

CYILIECTBUTEIbHBLIM B UMEHUTEBLHOM ITaaexe. I1oa3aronoBku rpad 1 CTpOK TOJDKHBI OBITE
COTJIACOBAHEI C 3arojioBKaMy. Eciy Tabymiy rnevyararmoT Dojiee 4eM Ha OJHOM CTpaHMUIIE,

rpadbl TaOIUIIBl TOJCKHEI OBITH IPOHYMEPOBAHEI ¥ Ha CHEOVIOMMX CTpaHMIIAX JTOJDKHDL

OBITH HalledaTaHsl TOJIBKO HOMepa 3TUX Irpad.
2.7.18.3. Cea3HBII TEKCT, KaK IIPaBUIO, COCTOUT M3 ABYX yYacTeil. B rmepsoii

YacTH YKa3bBIBalOTCSI NPWYUHBI, UEIHM, OCHOBAHMS CO3JaHHUs JTOKYMEHTA; BO BTOPOU
(3aKJII0OYUTEIIbHON) — pPEIIeHMs, BEIBOOBI, ITPOCHOBI, pEKOMEHIAUUUA. TEKCT MOXET
COIEPXAaTh OJHY 3aK/OYMTEABHYIO YacTh (HarlpuMep, PUKa3bl — PacCIIOPSIUTETBHYIO
yacTb 0€3 KOHCTAaTUPYIOIIEN, IMChMa — NIPOCLOY 0e3 MoACHEHU ). B TekcTe JOKyMeHTa,
IIOATOTOBJICHHOTO HAa OCHOBAHMM WIM BO HCIIOJHEHHWE paHee M3TAaHHOTO TJOKYMEHTA,

YKAa3bIBdKOT €0 PCKBU3UTBI. HAUMCHOBAHMC JOKYMCHTA M OPIrdHMU3aOMM-aBTOpa, 14Ty,

PETUCTPAITMOHHLIM HOMED, 3aT0JIOBOK K TEKCTY.
2.7.18.4. Ecimi TeXCT COIEPAKUT HECKOJIBKO PEIUIeHNH, BEIBOJOB U T.J., ETO MOXHO

PaszOMTh Ha pas3ielsl, IIYHKTHL, KOTOPhIe HYMEDYIOT apadCKuMU P paMu.
2.7.18.5. B opraHM3alMOHHO-~PpaCIIOPAIATEBHBIX NOKYMeHTax CIyKOBI, a TAKKE BO

BHYTPEHHUX TOKYMEHTAX, alPECOBAHHBIX PYKOBOICTRBY, TEKCT U3JIArayoT OT ITEPBOTO JIMIA
EAMHCTBEHHOI'O Ycia («IIPUKA3BIBAIO», «IIPEIATaI0», «IIPOIILY»).
2.7.18.6. B mokyMeHTax KOJUTeTHAIBHELX OpraHoB CIIyzKObBI TEKCT U3JaraoT OT TPETHETO

JIMIA eMTHCTBEHHOTO UMcia («ITOCTAHOBISIETY , «PELLIMITY ).
2.7.18.7. B coBMeCTHBIX ZIOKYMEHTAX TEKCT M3IaratoT OT IIEPBOT0 JIMIIA MHOXKECTBEHHOTO

yricna («IpuKa3bIBaeM», PELLIAIII» ).
2.7.18.8. TexcT npoTOKOMNa M371araroT OT TPETHEro JMUla MHOXKECTBEHHOTO 4YMCia

(«CIyIamuy» , «BBICTYIIVINY , <PEILIAIN» ).
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2.7.18.9. B muceMax MCIIONB3VIOT CIeIVIoNe QOPMBI M3JI0XKEHNS:

0T TIEPBOTO T A MHOXECTBEHHOTO YHUCITA («ITPOCUM IIPEHOCTABUTE. .. », <HATIPABIIIEM
5 Bamr afpecy);

0T IIEPBOTO JIMIIA €MMHCTBEHHOIO YHCIA («IIPOIIY BEICTIATEY , «CUMTAI0 HEODXOIVIMBIMS );

0T TPeThero IMia eNMHCTBeHHOTO yncia («PenepanpHad ciryx0a 110 3KOJIOTHIECKOMY,
TEXHOJIOTHUYECKOMY M aTOMHOMY HaI30DY He BO3DaXaeT...»).

2.7.19. OT™MeTKAa O HAIMYUH NIPUIIOXKECHIIH.

Ec1y mUChbMO MMeeT IIPUIOXKEHN, He Ha3BaHHBIE B TEKCTE, TO YKa3bIBAIOT €r0
HaMEeHOBaHME, YUCIO JUCTOB ¥ YUCIO 3KIEMIDIAPOB; IPH HAIUMUUM HECKONBKUX

IpUIOXEHMN X HYMEPYIOT, HaIlIlpUMeD:

[Tpmnoxenne: 1. CrpaBka o...Ha 3 1. B 2 3K3.
2. IlpoexrT... Ha § 71. B 3 3K3

Eciy npuiioxXeHUsT COpOITIOPOBAHBI, TO YMCJIO JHUCTOB HE YKa3bIBAXOT.

Eciay K ZOKYMEHTY IIpWiIaraeTcsi Apyro JOKYMEHT, TaKXe MMEIOMMN IPUIIOKEHNE,
OTMETKY O HATMYHUU IPIIOXKEHUT OPOPMISIOT CIEIYIOIIMM 00pa3oM:

[Tpmnoxenue: mucbmo Ciyzxk0bI oT 07.03.2006 Ne bK-10/452 1 npunoxexHue
K HeMy, BCero Ha 3 1.

Ecmm mpuioxeHne HarpasstioT HE BO BCE YKA3aHHBIE B NOKYMEHTE aapeca, TO OTMETKY
O €TO HATMYMY OPOPMILSLIOT CIAEOVIOIIMM 00pa3oM:

I'punoxenye: Ha 3 JI. B 5 5K3. TOJIBKO B IEPBLIM aIpec.

B ripmioxe UM XK Opragn3aliioHHO-paACIIOPAIUTEIHHOMY HOKYMERTY (ITOCTAHOBICHUIO,
[IPUKAa3y, PACIOPSKEHUIO, 1 paBWjiaM, MHCTPYKI MM, TIOAOXKEHIHO, PEIICHHIO ) HA IIEPBOM
ero JJMCTE B IPABOM BepxHeM yory muIvT «1 Iprtoxkenne Ne» ¢ ykazaHyeM HariMEeHOBaHHK S
OPTaHU3aALMOHBO-PACHOPAIUTEIILHOTO JOKYMEHTA, €r0 JaThl X PETUCTPALMOHHOTO
HOMEDpA, HAIIpUMED:

Ipmwioxernue No 2
K ipuxaly PenepaTbHOM CITy KO
ITO 5KOJIOTHYECKOMY, TEXHOIOINYeCKOMY

1 aTOMHOMY HaIa30py
ot 16.08.2006 Ne 154

Homnyckaercs seipaxerue «ITPUJIOKEHWE No» rredyarars npormmcHbIMUI OyKBaMHU,
a TaKXe UEHTPHPOBATh 3TO BEIpAXEHWE, HAMMEHOBAHME OOKYMEHTA, €ro JaTy MU
PETUCTPALMOHHBIM HOMED OTHOCUTENBHO CAMOM JUTMHHOM CTPOKH, HATIpUMeED:

ITPHUJTOXEHME Ne 2
K ripuKazy PegepaabHON CITYKOBI
10 SKOJIOTUYECKOMY, TEXHOJIOTUYECKOMY

1 aTOMHOMY HaI30py
oT 16.08.2006 Neo 154

2.7.20. Ilommucs.

JIOKYMEHTHI, HarpaBJasgeMble B BBILIECTOSIIME Opradbl, dpelepalbHble OPTaHbI
IPEOCTABUTEHLHOM ¥ CYOECOHOM BIACTU, TOANUCEIBAIOTCI pyKoBomuTeneM CayxObl 1T
10 €70 IIOPYVYEHIMIO 3aMECTUTEIIEM PYKOBOIUTENA.
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J1OKyMEHTBI, HanpapjageMbie IIOTYUHEHHBIM U JIPYTHUM OpraHaM, OPraHU3alluaM,
rpaxXiaHaM, IOMITUCHIBAIOTCS PYKOBOIMUTENIEM, €TI0 3aMECTUTEIIIMHA WIN PYKOBOIUTEISIMU
CTPYKTYDHBIX ITONPA3ICIIEBIM B COOTBETCTBUM C UX KOMIIETEHIIUEN.

B cocTaB nommicH BXoAST: HaMMEeHOBAHME JOJDKHOCTY JIMIIA, ITOIITMCABIIETO JOKYMEHT
(TIpM MCTIONIB30BAHNH JOJDKHOCTHOIO OJIaHKa HAMMEHOBAHYE TODKHOCTH HE YKA3hIBAETCH ),
JTMYHAS JONITMCH U ee pacindporKa (MHALIUATEL U DaMILIus ).

Eci NOJDKHOCTHOE JIMLIO, ITOAIIMCE KOTOPOTI'O 3ar0TOBJIEHA HA IIPOEKTe JOKYMEHTA,
OTCYTCTBYET, TO JOKYMEHT ITOIITMCBIBAECT JIMIIO, MCIIOJHIOIIEe ero 00I3aHHOCTH, UMHU
ero 3aMecTuTelb. I1pu 5ToM 00s13aTeIbHO YKA3bIBAIOTCH (PaKTHyecKass JOJKHOCTD JHIA,
[TOMITMCABIIETO JOKYMEHT, M €TI0 MHMIMaIBI U QaMIMg (MCIIPaBIeHsI MOXHO BHECTU
OT PYKH MM MAIIMHOIIMCHBIM CIHOCOOOM, HaIIpUMED: «H.0.», «3aM»). He Joryckaercs
TIOJITUCHIBATh JOKYMEHTHI C NIPEIJIOTOM «3a» HIX MPOCTABICHUEM KOCOW YEepPTHI Iepen

HanMCHOBAHUECM JOJDKHOCTH.
HPH ITOAIITMCAaHUHM JOKYMECHTA HECKOJIbKUMM HOJI2KHOCTHBIMHY JIMIIAMU WX ITOJITHMCHU

pacriojararT Ha OQHOM YPOBHE HJIM OOHY HOX APYIOH B ITOCIEIOBATEIbHOCTH,

COOTBETCTBYIOIIEN 3aHUMAaeM O JOJDKHOCTH.
I'Tpu moamicaHuM HTOKYMEHTA HECKOJIbKUMM JIHIIAMU, PABHBIMHU IO HOJDKHOCTH, HO

IIPENCTaBISIONIMMY pa3Hble OpraHbl, IOJIIMCH pacHoaraloT Ha OJHOM YPOBHE.

2.7.21. CornacoBaHue IIpoeKTa TOKYMEHTA:
2.7.21.1. CornacoBaHue poeKTa JIOKYMEHTA IIPOBOIUTCS IIPY HEOOXOTMMOCTH OLIEHKH

0OOCHOBAHHOCTHA HOKYMEHTA, COOTBETCTBUS €0 IIPABOBBIM aAKTaM M paHee MPHUHSITHIM

pEIIeHUSIM.
2.7.21.2. IIpencraBasseMble Ha MOIIIUCH JOKYMEHTHI BH3UPYIOTCS HUCIIOJHUTEIEM

(OTBETCTBEHHBIM HCIIOJHUTENIEM) M PYKOBOITUTENEM IIOApa3ieneHusl, TIe T'OTOBUICS
ITPOEKT NOKYMeHTA. JJOKYMEHTEI, coaepxaiiue rmopyvideHusd padborHukaMm CiayKOel, MU

NOJDKHBI OBITh 3aBUBUPOBAHEL.
2.7.21.3. CoracoBaHMe IIpoeKTa JOKYMEHTA OQOPMIIIETCS BU30M Ha HOKYMEHTE

{ BHYTPECHHEE COITIACOBAHME) WIU TPU(MPOM COITIAaCOBAHUS (BHELIHEE COTIacOBaHUe).
2.7.21.4. Bu3a BxUIoyaeT B ce0s1 JOJDKHOCTh BU3HUPVIOIUIETO JOKYMEHT, THIHVIO
IIONITUCH, paCHIM(POBKY IOOIINCHA (MHMLIMAIIbI, paMUIns) U 1aTy.
2.7.21.5. Buza mpocrasasgeTcsi B HYDKHEY YacTH O00OPOTHOM CTOPOHEI ITOCIIEIHETO JINCTA
[IOUIMHHMKA HOPMATHUBHO-TIpaBoBOro akra CiryObl. Ha mpoexTe 3aKOHOAAaTe IbHOTIO aKTa,
Ha BHYTPeHHEM TOKYMEHTE Y Ha KOITHH OTHPABISIEMOr0 JOKYMEHTA BU3BI ITPOCTABIITIOTCS

Ha JIMHEBOU CTOPOHE JOKYMEHTA.
2.7.21.6. 3aMedaHusI, ocoObIe MHEHUS U OOIOJHEHHS K IIPOEKTY HOKYMEHTa

oPOPMIISIOTCS Ha OTIEAbLHOM JucTe. B 3TOM ciy4yae BU3a opoOpMIIETCH CIIEOVIOIUIUM
o0pa3oM:

3aMeyaHUs [IPUIaraxoTcs
HayarpHUK 10pUIYeCcKOro OTaend JIMyHasg noanmce

ara

A.C. VIranoB

3aMeyaHUus TOKIAIbIBAIOTCS PYKOBOIUTEIIO, TIOAIIMCHIBAIOIIEMY HIOKYMEHT.
2.7.21.7. CormacoBaHHe IIpOeKTa NOKYMeHTa ¢ derepalbHLIMU OpraHaMu
HCITOJITHUTEIBHOM BJIACTH ¥ OPTaHM3allAsSIMU, MTHTEPECHI KOTOPBIX B HEM 3aTparuBaloTCs, —

BHEIIIHEE COITIaCOBaHIE.
2.7.21.8. BHenrnee cormacopaHue JOKYMEHTa ODOPMIIETCS IPUPOM COTTTaCOBaHMA,

Kotopslit BxmoygaeT B ceos1 cinoBo COTVIACOBAHO, HauMeHoBaHME JODKHOCTH JINTA, C
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KOTODPBIM COTJIACOBBIBAETCS JOKYMEHT (BKIIIOUAd HAMMEHOBAHME OPTAaHU3aIIMY ), TUYHYVIO
TIOLTINCH, paCIndPOBKY IIOAIIMCH 1 1aTy COTTIACOBAHMUS.

Harnpumep:
COINTACOBAHO

3aMecTuTeslb MuHMUCTpa IOCTHLIMHA
Poccuiickoit Oenepanuu

(IMYHas1 HMOIITHCE) (MHULIIMATH, QaMPIuA)

15.08.2006

2.7.21.9. Ipud cormacoBaHug pacrioyaraeTcs HU¥ e peKBusuTa «l1oamiack» B 1eBOM
HIXKHEM [OJIE TOKYMEHTA.

IpudrI cormacoBaHsg MOTYT PacIloararbCsa Ha OTAENbHOM «JIMCTE COITIaCOBAHMI»,
eCcJIi coIEepXKaHue NOKYMEHTa 3aTparuBacT MHTEpPEeChl HECKONBKMX OpraHu3auuiu. Ha

TOKYMEHTE JeJIaeTcs OTMETKA «JIMCT cormacoBaHUS NIPUIAracTCa».
2.7.21.10. ComtacoBanye nOKYMEHTa OCYIIECTRISIETCS] B TAKOM TIOCIIEH0BATEIbHOCTH!

C JOJDKHOCTHBIMHU JIUIIaMHU (PelepaabHbIX OPraHOB HCIIOJHUTEIIBHOM BIIACTH;
C PYKOBOOUTEISIMMU TTOTUMHEHHBIX OpTraHMU3al[ii, HHTEPECHI KOTOPBIX 3aTParuBaroTCs

B JOKYMEHTE;
¢ penepaIbHLIMII OpraHaMU UCTIOTHMATEILHOM BIIaCTH,, THTEPECHI KOTOPHIX 3aTParnuBacT

COIePXaHMUe TOKYMEHTA,
[P HEOOXOOAMMOCTH C OpraHaM¥, OCVIIECTBILIOIINMM TOCYIAapPCTBEHHBIHA
HaIBEeTOMCTBEHHBI KOHTPOJIb (HaA30p) B OIIpedeieHHOU 0o0iacTu (5KOJIOIrMYECKHUH,

I1O2KapHBIM U T.11.), C OOIIIeCTBEHHBIMM OPraHM3allMIMHu;
C BHIIIECTOSOIMMHM OpraHaMMW — B CAyYasgx, KOrZa 3aKOHOIATEIbCTBOM

nperycMaTprBaeTCd BO3MOXHOCTE COBEPIIEHUS VIIPaBAEHUYECKUX NEMCTBUI TOMIBKO C

CoIriacusl 3TUX OPTaHOB.

2.7.22. OTMeTKa 00 UCIIOTHUTENE.
OTrMeTKa 00 MCIIONHUTENIE IOKYMEHTA IIPOCTABIISIETCS B IEBOM HUKHEM VITIV JIMLIEBOMT

WIX O0OPOTHOM CTOPOHBI HOCTHEeIHEIO JIUCTA NOTUHHUKA HOKYMEHTA.
OTMeTKa BKIIOYaeT MHULIMANBL, GaMIIINIO UCHOJIHUTEISI U HOMED ero TeaedoHa,

HaTrpuMep:

H.C. MakcumMmosa
334 46 46

Ha noxyMeHTe, ITOATOTOBICHHOM IIO IMOPYYECHUIO PYKOBOAUTEINST TPYIIIION
UCIIOJTHUTENEM, B OTMETKE 00 MCIIOMHUTENE YKal3bBaeTcd haMUIUgd OCHOBHOTIO

VCIIOTHUTEIIA.

2.7.23. OT™MeTKa 00 UCTIOIHEHNHU JOKYMEHTA.

OTMeTKa 06 MICITONHEHUH TOKYMEHTA U HAIPaBJIEHWH €T B JIeJI0 BKIIOYAET B Cebs
CIenyroIIUe TaHHble: CCBLIKY Ha IaTy ¥ HOMEDP IOKYMEHTA, CBUAECTEAbCTBYIOLIETO O
SIr'0 UCIIOJMHEHUM, WIN IIPpHU OTCYTCTBUM TAKOT'0 HJOKYMEHTA — KpaTKHe CBeleHMS 00
UCITOJIHEHU M, CI0Ba «B meno»; HOMED Hena, B KOTOPOM OVIET XpaHUTHCI DOKYMEHT.
OTMeTka 00 HCTIOMHEHUM JOKYMEHTA U HAIIPaBJICHWH eT0 B JEJI0 MOAIIUCHIBAETCS M
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TaTUPYeTCsT UCTIONHATENEM FOKYMEHTA IH PYKOBOIMTENIEM CTPYKTYPHOTIO IT0APAa3IeIeHIA,

B KOTOPOM MCITOJTHEH TOKYMEHT.

2.7.24. OT™MeTKA O IIOCTVIUIEHAM JOKYMEHTA.
OTMeTKa 0 TTOCTYIDIeHH JoKyMeHTa B CIIyv:K0y COmEePKUT 0Y4ePENHON ITOPSIIKOBLIH

HOMep ¥ HaTy IIOCTYIUIEHWS JOKYMEHTA (Iip1 HEOOXOMUMOCTU — BPEMS IIOCTYILIEHH ).
JommvekaeTcsT TPOCTABISATL OTMETKY O IIOCTYIUICHMH JOKYMEHTA B BUIE IIITaMIIA.

2.7.25. nespTHduKaTop 3JIEKTPOHHOM KOITUH TOKYMEHTA.
N nerTndukaTopoM 3K TPOHHOU KOTIVH TOKYMEHTA SIBIISIeTCS OTMETKA (KOJIOHTHUTYI),

IIPpOCTABIsIEMAd B JIEBOM HIDKHEM VIVIY KAXXIOW CTpaHUIIBI IOKYMEHTA M CoaepxKalias
HaMMeHOBaHNe (aifyia Ha MAITMHHOM HOCHUTEINE, HaTy U IPpYyTie IIOMCKOBEIE NAHHEIE,

ycTaHaBImBaceMruie B Cryxoe.

2.8. OcodeHnocTH NOArOTOBKH H O(POpMICHENT OTIEIbHBIX BHIOB JOKYMEHTOB

2.8. 1. Ilocmanognerue, npukas, pacnopanceHue

2.8.1.1. IlpukazamMu 1 pacnopsLKeHMIMHA ODOPMILTIOTCSI pellleHUs HOPMAaTUBHOTO
XapakrTepa, 4 TaKKe I10 oNlepaTUBHBIM, OPTaHU3AlIMOHBEBIM, KaTpOBbIM M IPYTHM BOIIPOCAM
paboThel CayXKOwL.

[IpoeKTHl ITpUKa3QB (paCHOPSXKEHUIN) IOTOBAT U BHOCAT IToApa3dcieHusd Ha
OCHOBAHMHU ITOpyYeHMM pykoBoIuTeIsT CIIVKOBI, €10 3aMECTUTETEN TMO0 B MTHALIMATUBHOM
TIOpSLIKE.

IIpoexThl IpHKAa30B MO KAaAPpOBBIM BOIIPOCAM I'OTOBUT YIIpaBJiIeHHE IIO BOTIIPOCAM
TOCYIAPCTBECHHOM CIVKOBI, KAIPOBOM IMOJMUTHKN 1 3AIUMTEL TOCYIAPCTBEHHOM TallHBI Ha
OCHOBAHHWU COOTBETCTBYIOIINX IPEACTABICHUN.

ObecriedeHMEe KadeCTBEHHOM ITOOTOTOBKM IIPOEKTOB IIPHUKA30B (pactopskeHui) 1
X COIJTacOBaHME C 3aMHTEPECOBAHHBIMU CTOPOHAMU BO3JIaraercd Ha pYKOBOOUTEICH

IoapasaeieHi, KOTOpEle TOTOBAT M BHOCAT IIPOEKT.
KOHTpOIb 32 IIPaBUIEHOCTHIO ODOPMIICHUS TIPOEKTOB TIOCTAHOBIEHUN, MPUKA30B

(pacIOpSKEeHMI ) OCYIUECTBRISIET YIIPaBICHUE TEIaMU.

2.8.1.2. B cnygasx, onpenensieMbIX pykoBoguteneM CIyKk0bI WIH eTO 3aMECTUTETIEM,
OPTAHM3BYIOIINM ¥ KOHTPOJIUPVIOIINM IEATENBPHOCTD IIOAPa3aeICHMs, pa3spadoTaBIIETO
COOTBETCTBYIOIIMM IIPOEKT, 3TOT IIPOEKT CONPOBOXAAETCI ITOICHUTEIBbHON 3aIUCKOM,
KOTOpAasI DOJDKHA COIePKaTh KPaTKOEe M3N0XKEeHNE CYIIECTBA ITONTOTOBJIEHHOTO TOKYMEHTA,
0DOCHOBAHNIE HEOOXOMMMOCTHU €r0 ITPUHATHA (M3MaHnd) U IPaBOBLBIE OCHOBAHUS IS
3TOTr0, a TAKKE CBENEHMS O COIMIACOBAHMM TAHHOTO TOKYMEHTA.

2.8.1.3. IIpoexTsl mpiKa3oB (PACIIOPSCKEHUM) ¥ IPWIOKEHUSI K HUM BU3UDPVIOTCH
VCTIONMHUTENIEM ¥ PYKOBOIUTEIEM IIOIpasieeHNsI, BHECIINM IIPOEKT, PYKOBOIUTEIISIMU
TIOOpa3aejieHuid, KOTOPBIM B ITPOEKTE TIPELYCMATPUBAIOTCS 3a0aHUd M ITOPYICHM, a TAKKe
DYKOBOIUTENSIMU YIIpaBJeHNS IejlaMM U YIIpasJIeHUs OPraHU3allMOHHO-IIPaBOBOTO
obecTiedeHIIST PETYTTMPYIOIIECH NeITeIFHOCTIL BO3paKeH s 110 TIPOEKTY TIPMKAa3a (PaciOPSKEHIS ),
BO3ZHUKAIOIIHE IIPH COITIACOBAHII, M3)1araloTCs B CIIPaBKE, KOTOpasi IPIIIATAeTCs K IIPDOEKTY:

Ecim B mpoiecce corjacoBaHus B IPOEKT NpHKa3a BHOCATCI U3MeHEHUM
OIPUHIKMINAIBHOTO XapakTepa, TO OH MIOINJEXHUT IleperredaTke M ITOBTOPHOMY

COTTIACOBAHIIO.
[TpoexTH IprKa30B (pacITOPSLKEHNH ), TPENCTABISIEMBIE PYKOBOIMUTEIIO HA TIOIIIHUCH,

BU3HUPYIOTCI 3aMECTUTENSIMU PYKOBOLUTENSI B COOTBETCTBUU C pacIlipelesleHueM
00SI3aHHOCTEN.
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2.8.1.4. IIpoexTsl IpHUKa30B (PacIIOPKEHMI ) IeYaTaloTCd Ha CTAHIAPTHBIX OlTaHKax
yCTAHOBIEHHOW (POPMBI M NOKTAABIBAIOTCA LIS TONTMCH ITPY HEOOXOIMMOCTH CO
CIIPABKOM, KOTOpasi NOJRKHA CONEPXKaTh KpaTKOe M3TOKEHIe CYyTU IpHKa3a, 000CHOBaHME
ero HeOOXOIMMOCTH, a TAKKe CBEIEHUS O TOM, Ha OCHOBAHWU YETO ITOATOTOBIEH IPOEKT
11 ¢ KEM COIVIACOBAaH.

2.8.1.5. OdbopMieHHrE NIPOEKTA ITOCTAHOBIEHUSA, IIPUKA3a, PACTIODIKEHUS B
TOYHOM COOTBETCTBHM C YCTAHOBJIEHHBLIMU TpeOOBAHUAMMU ABISACTCS ODS3aHHOCTBIO
HeIIOCPEACTBEHHOI'O UCTIOTHUTEIT 3TOT0 IIPOEKTa.

2.8.1.6. OTBETCTBEHHOCTS 33 CBOEBPEMEHHYIO M KAUECTBEHHYVIO IIOJITOTOBKY IIPOEKTOB
TOCTAHOBIICHUI, TIPUKA30B U PACIIOPSKEeHUI, UX COITIaCOBAHUE C 3aUHTEPECOBAHHBIMU
CTOPOHAMHM HECYT PYKOBOIUTEIU ITOApa3aeieH1M, Ha KOTOPBIX BO3JTOXKEHBI ITOATOTOBKA

1 [TPEeICTABICHIE IPOEKTOB 3TUX HOKYMEHTOB.
2.8.1.7. ObopoTHAas cTOpOHAa IIOCASHHETO JIMCTA IIPOEKTa MOCTAHOBIECHUS, IIpUKAa3a,

pacriopstkeHna Ciry>k05I To/KHa OBITh 0POPMIIEHA B COOTBETCTBIM ¢ pmIoxenyeM Ne 10.
2.8.1.8. I1poexThl ITOCTAHOBJICHUM, IPUKA30B U PACIIOPSKEHNM BU3UDPYVIOT
COIJIACOBBLIBAIOT HICKEYKA3aHHbIE NOJCKHOCTHEIE JIMIIA B TAKOU ITOCIICI0BATEILHOCTH.

BusuposaHue:

UCITOJIHUTEID;
HadaJIbHUK OTAEIIA JOKYMEHTOO00POTA ¥ apXUBa YIIPABJICHUA NEJIaMU;

HadaJbHUK YIIPpaBJIeHUS, TIOATOTOBUBIIETO COOTBETCTBYIOIUN IMPpOEKT (IIPOEKT

BHOCHUT);
TTOJCKHOCTHOE JTMIIO, OCYIHECTBILIIOIIEE ITIPABOBOE obecIieyeHUe desITeIbHOCTH CITYKOBI.

CornacoBague:
HaYIEHUKY YIIPABJICHUI, KOTOPHIM B COOTBETCTBYIOLIEM IIPOEKTE IIPEYCMATPUBAIOTCA

3a0aHUI U TIOPYYEHMS,
HadaJIbHMKM VIIPABJICHUU B YaCTU COIEPXKAUIMXCI B COOTBETCTBYIOIEM IIPOEKTE

BOIIPOCOB, OTHOCSIIIMXCS K YUX KOMITETEHLIN
HavaJIbHUK YHPAaBIACHUS OpraHU3allMOHHO-TIPaBOBOro 0DECIIEYeHUS PErYIUDPYIONIEH

NEeITEeTIbHOCTH;
HavdaIbHUK YIIpaBJICHU JeIaMU;

HadaJlbHUK KOHTPONIBHOIO YIIpaBlIeHUS;
3aMECTUTENIh PYKOBOIUATENS CNyKOBI, KOOPIUMHUPYIOUIUN M KOHTPOJUPYIOUIMM

OEATEIbHOCTE IOAPA3IEIeHHUS, MOATOTOBUBIUETO COOTBETCTBYIOIIUY IIPOEKT.

Lpumeunanue. 1 1pyi BDEMEHHOM OTCYTCTBUU (OTIYCK, OOJIE3HB, KOMAHINPOBKA) PYKOBOIHUTESI,
HavyanbHUKA U3 YUCIA YKA3aHHBIX B HACTOSINEM ITYHKTE BUSUPOBAHUE IIPOEKTA ITOCTAHOBIEHUS,
IIPpUKas3a, pacnopssKeHUS BIIpaBe OCYIIECTBIATE JIMLO, UCITOJHAIOIEE €ro 00I3aHHOCTH.

2.8.1.9. CormacoBaHue NpOEeKTa IIPY YHCIIE YYACTBYIOIMX B HEM JINIL DOoJIee TpeX MOXKET
OBLITH O(POPMIIEHO B JIMCTE cornacosanus (mpuioxeHuss Ne 11-13).

B ciny4ae ecny OpoeKT HAIJIEXKUT COIJIacoBaTh C TEPPUTOPHUAIBHO YIATeHHBIMU
TOJIKHOCTHBIMHU JIMIAMM WIM IIPYA HEOOXOOMMOCTH BBRIIIOJHEHHUS IOPYYEHUS B
CXaThle CPOKH, HOoIycKaeTcd cOOp COIIACYIOIIMX MOMITHCEH Ha JMCTaX COIIaCOBaHUA,
IpeqyCMOTPEHHMBIX JULT KaXXIOT0 HOJDKHOCTHOr o tuua (mpuioxeHue No 12). B aToM ciryqae
Ha 0DopoTe MOCHETHErO JIUCTA ITPOEKTA PEKBUSHUT «l1poeKT cormacoBaH:» opopMisteTcs
ClenyiomuM ob6pa3oM: «IlpoexT cornacoBaH. JIMCTHI cormacoBaHMg IIPUIATAIOTCY:

s ]

YKa3biBAXOTCAd (DaMMUIINU ¥ UHUIHAAJILL AOTIPKHOCTHBIX JIMLL, COITIaCOBaABIIUX TTPOCKT».
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2.8.1.10. Ecov ripy IpenCcTaBRIeHMM IIPOEKTA ITOCTAHOBIIEHUS, TIPUKA3a, PACIIOPSDKEH S
Ha BU3UPOBAHUE TOMY WJIM MHOMY DPYKOBOIUTEIIO, HAYATILHUKY ¥ HETO BO3HUKAET
BO3PAXKEHNE IIPOTUB COLEPKAHMSI TAHHOTO IIPOEKTa, HECOIIaCHhe C €ro OTIEAbHBIMH
ITOJIOXKEHMAMM, a TaKKe 10 IPMIOXEHUIM K HEMY, TO IIPOEKT TOKYMEHTA 00S3aTEIBbHO
NOJDKEeH OBITH 3aBM3MPOBAH CO CCHUIKOM HA HATWYME BO3PAKEHUM (3aMEYaHMit). DTO
BO3pakeHMe (Hecomacue) ¢ COOTBETCTBYIOIIMM 0OOCHOBAHMEM HOJDKHO OBITh U3TOKEHO
B CIIpaBKe O PasHOIIAaCUAX B TAOIMYHOU (popMe, IpHIaraeMou K JaHHOMY IPOEKTY
(prtoxenue Ne 14).

2.8.1.11. B cyvasgx, xorna DpwIOXEHUEM K ITPOEKTY ITOCTAHOBIEHUI WM IIPUKA3a
SIBJSIETCS IIPOEKT PYKOBOIIgIIero JokKyMeHTa CiayxO0bl MM IIPOEKT U3MEHEHUS B
PYKOBOISIIUHN nokyMeHT Ciayx0bbl, HEOOXOAMMO PYKOBOICTBOBATHCA CIIEHMATbHOM
IIPOLIENYPOU BU3UPOBAHUSA (COIIACOBAHMA) TAKOI0O NPUIIOXKEHMSI, YCTAHOBIEHHON B
P1-03-12-2005.

2.8.1.12. ITpnitoxxedd K ITOCTAaHOBJICHMSAM, IPUKA3aM, pacTiOPSLKEHNSAM BU3HPYIOTCS

(Ha 0b0opOoTe NOCIeTHEero IMCTa YKa3aHHOT0 IPOeKTa IOKYMEHTA ) HOIDKHOCTHBIM JTHLIOM,
BHECIIIUM IIPOEKT JOKYMEHTA, KOTOPBIM HECET OTBETCTBEHHOCTD 32 TOYHOCTD VKAa3aHHBIX

B IIPUWJIOXEHUU TaHHBIX.
2.8.1.13. BU3bI mpocTaBagioTCs Ha YPOBHE HE HIDKE 2 CM OT HIDKHETO Kpast JIUCTA.
Bo3paxeHsa o mpoekTy IOKYMEHTA M3/IaraloTcsa B OTHEIbHOU CIIpaBKe, KOTOpad
TIPHAIATAETCSI K TIPOEKTY.
2.8.1.14. Ecmm B Ipo1iecce coOmIacOBaHMS B IIPOEKT JOKYMEHTA BHOCITCS U3MEHEHU
NPUHIIMIIMIBbHOTO XapaxKTepa, TO OH ITOUIEXXUT ITIOBTOPHOMY BU3MPOBaHUI0. 11oBTOpHOE
BU3UPOBAHME He TpedyeTcd, eCJTA IIPU JOPAOOTKE B IPOEKT AOKYMEHTA BHECEHBI YTOUHEHUS

PENAKITMOHHOTO XapakTepa, He U3MEHUBIUNE €TI0 COAEPXKAHUA.
2.8.1.15. OcHOBHEBIE oprafHM3allOHHbIE IIPUHLIMIIEL IeITEILHOCTU KoieTM CITyXKObI

U TIOPSANOK JOKYMEHTHUPOBAHMS PE3VIIFTATOB €€ 3aceNaHul onpenesieHsl [1onoxeHuem o
xosuterv PeneparabHOM CIVKOBI ITO 3KOJOTMUYECKOMY, TEXHOJOTHYECKOMY X aTOMHOMY

Haa3opy, YIBepXIeHHBIM nTpuka3oM Ciyxonl oT 20 MapTta 2006 . Ne 220.
2.8.1.16. Ecaiu no pe3yiabraTaM paCcCMOTPEHUS IPENCTABICHHOTO Ha BUBUPOBAHUE

IPOEKTa IIOCTAHOBJIECHUS, IIpHUKa3a, paclopsXeHUs yCMaTpBaeTCA HEOOXOIUMOCTD
BHECEHMS B HETO NMPUHLUUNIUAIBPHOTO U3MEHEHMsI, TO 3TOT HIPOEKT NOJIKeH OBIThH

rieperreyaTad ¥ JOBTOPHO IIPEICTaBICH Ha BUSUPDOBAHUE.
2.8.1.17. I1pu BBIIBIIEHUH B IIPOECKTE [TOCTAHOBJIEHM, ITPHUKA3a, PACIIOpsKeHUS (Ha

9TAarle ero paCCMOTPEHUS Ha IpeaMeT BO3MOXHOCTH BU3WPOBAHUS) PeIaKLUMOHHBIX U
VHEIX OIIMOOK, He BIIMIIOIINX Ha CYLIECTBO ITPOEKTA, OH HOIJIEKUT IIEPETIeyaTKe B 11eIIsIX
YCTPAHEHUS 3TUX OIMOOK, IIPU 3TOM IIPEIACTABIIATE €r0 Ha IIOBTOPHOE BUBUPOBAHUE He
TpedyeTcs.

2.8.1.18. IIpoekThI TOCTAHOBIEHM, IIPUKA30B, PACITOPSKEHUM IIPENCTABIISIOTCS Ha
TIOAIHNCH TOMBLKO ITOCIIE 3aBePIIeHHUS TTpOIlecca X BUSUPOBAHUA JIUIIAMHY, YKA3aHHBIMH B
. 2.8.1.8 MacTpyxuiiu. BMecTe ¢ COOTBETCTBYIOIIMM IIPOSKTOM B HEOOXOAMMBIX CIIVYasTX

TIPEICTABIISIETCS MOSICHUTEIbHAS 3aITIcKa, npelycMoTperHad 11. 2.8.1.2 Mucrpyxuy.
[locnme momTMcauusa MOMIMHHUK ITOCTAHOBIEHMA, MPUKA3a, PACIIOPIAXEHUS

He3aMeUTUTENbHO ITIEPENAETCS B YIIPABIACHNE AETAMHU I PETUCTPALlY ¥ pa3MHOXEHHUA.
BMecTe ¢ HOMIMHHMKOM B VKa3aHHOE VIIPaBJICHUE TIEpenacTcs YKa3aTeib pacChlIKHM
TOKYMEHTOB (fajlee — YKa3aTelIb pACChUTKI ), COCTABIIIEMBIN IT0 (hopMaMm, IPEIYCMOTPEHHBIM
riprtoxerHaMi Ne 15 1 16, a TakoKe TeKCT NOMJIMHHWKA C TPUWIOXKEHUSIMH (ECTIM TAKOBLIE
MMEIOTCSI) B 2JIEKTPOHHOM hopMe Ha Huckere 3,5 moiMa ¢ BauMeHoBaHueM daiia B

YCTAaHOBJIEHHOM TIOpSIIKe LI BHeCeHM B 0a3y manHbix CA/I/I.
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7.8.1.19. /1aToit rIocTaHOBIEHWA, IIpMKasa, pacnopsskeHusa CiayxXObpl IBIISETCH HaTa
oTO ITOIIINCAHVA.

2.8.1.20. ITocTaHOBIEHMS, TPUKA3LI, PACIIOPSIKE HUS HYMEPYIOTCA 110 KaXKIOW IpyIIIle
TOKYMEHTOB OTIEIBHO IIOPSIKOBON HyMEpAMEH B IIPeIesax KaIeHAAPHOTO rofa.

2.8.1.21. INommmcagHple BHIIIEHNEPECUYMNCICHHBIE TOKYMEHTHl (KpOMe IIPUKA30B II0
TIYHOMY COCTABY) HATIPaBIISIOTCS B OTIEN JOKYMEHTOO00POTA U apXyiBa.

2.8.1.22. IIprkassl 110 TMYHOMY COCTaBY PETUCTPUPYIOTCS YIIparieHUEM 10 BOIIPOCaM
roCYIAPCTBEHHOM CIIYKOBI, KaIPOBOM IOTMTHKHY U 3aIIMTHL TOCYIapCTBEHHOM TalHbI.

2.8.1.23. I1oIIMHEUKY OpraHM3allMOHHO -PACTIOPAINTEIBHBIX JOKYMEHTOB XPaHITCA
5 TeYEHIE OTHOI'0 rojia II0 MeCTy MX PerMCTpaliiy, a 3aTeM IIepenaloTcs Ha apXUBHOE
XpaHeHMe.

2.8.1.24. Pa3sMHBOXeHHBIE 3K3eMIUIIPH ITOCTAHOBICHUM, IIPUKA30B, PACIIODSIKEeHUHN
3aBepAIOTCS (ITpY HEOOXOTUMOCTH ) TIEYaThIO YIIpaBIcHUS IeJIaMA WK «IUJIs1 JOKYMEHTOB»
W HAIIPaBISLFOTCS agpecaTaM COIVIACHO YKa3aTeIaM PacChUIKH.

B ykazaTesigx pacChUIKM BO BCeX CIIyJasiX MpeaycMaTpUBaACTCs HATIPABICHUE 10 OTHOMY
Pa3MHOXEHHOMY 3K3EMIUISIPY BBIIIEYKA3aHHBIX JOKYMEHTOB pyKOBOIUTETIO CITyKOBI, €T0
3aMECTUTETISIM M CTPYKTYPHOMY IIOAPA3ACIICHUIO, pa3padoTaBIIEMY COOTBETCTBYIOUINHT
TOKVMEHT.

2.8.1.25. 3aMeHa pa3oCciIaHHOTO JOKYMEHTA (B ciIyyae 0OHapyReHUS B HEM OIIeYaTOK
WIN 0 IPYIVM IIPUMYIMHAaM) IIPOM3BOIUTCS MO PACHOPSIKEHUIO pyKoBoauTesst CIyKObI

WJIHA €70 3aMECTUTEIS, ITOMAIMMCABIIIETO TOKYMEHT.
2.8.1.26. IlpoekT npuka3a (pacrnopIdXeHHs) BO MCIIOJHECHNE ITOCTAHOBIEHUS

[TpaBurenscTBa Poccuiickoit @enepaniny JODKEH OBITE IIOATOTOBIEH B TedeHue 10 pHeil,
eCJIM He YCTaHOBJICH IPYTOM CPOK.
2.8.1.27. Ilpuxkas (pacriopsmKeHME ) UMEET CIACAYIOLINE PEKBUSUTEHL:

2.8.1.27.1. Iep6 Poccuiickoit Penepanint.
2.8.1.27.2. HamMeHnoBaHue penepaibHOTO Oprala MCIIOJIHUTEILHOM BIACTH.

2.8.1.27.3. HamMmeHoBaHUe BMIa JOKYMEHTA — IPUKA3.
2.8.1.27.4. Jlata 1 HOMep npukaza. Jlata opopMAIETCSa CIOBECHO-IUPPOBHIM

CITOCOOOM, HOMED COCTOUT M3 3HaKa «No» 1 IIOpSIKOBOIO HOMEpA IIpHKa3a.
2.8.1.27.5. 3aros0BOK ZOIDKEH KPAaTKO M TOYHO OTPAXKaTh COIEPKaHUE TEKCTA IIPUKAa3a.

Touka B KOHIIe 3arQ0BKa HE CTABUTCS. 3aTrOJIOBOK I1€YaTacTCs TIOYKUPHBIM IIPUDTOM
gepes3 | MeXXCTpOUYHBIM HHTEPBATL.

Hampumep:
OO0 yTBepXIeHUHN U BBEISHMU B JclicTBUe MeToanyecKiX yKa3aHui
10 IIPOBEICHUIO SKCIIEPTU3HI IIPOMBIILICHHBOM 0€30TIaCHOCTH

JIEHTOYHBIX KOHBEHEDHBIX YCTAHOBOK

3aroJI0BOK K IOKYMeHTaM, o(pOpMIIEHHBIM Ha OJ1aHKaX C TIPOIOIbHBIM PACIIOIOXECHMNEM

PEXBU3UTOB, BEIDABHUBAECTCS I10 IICHTDY.
PacriopsckeHisg, Kax IpaBWIO, 3aroJIoBKa HE UMEIOT.
2.8.1.27.6. TexcT (mOCTaHOBIEHMS, IIPUKA3a, PACTIOPSIKEHMS ) OTIEIIETCS OT 3aT0JI0OBKA
2—3 MEXCTPOYHBIMM WHTEPBAIAMHY U ItedaTaercs mpudToM pazmepoM Ne 14 yepes 1.5
UHTEpBaIA OT JIEBOM I'PAaHMIIBI TEKCTOBOIO IO ¥ BEIPDABHMBAETCS II0 JIEBOM M IIpaBOM
(paHHuIIaM TeXxcTOBOTO Nond. [lepBas cTpoka ab3ayga HaYmHAETCd Ha paCCTOSTHUM 1,25 CM

OT JIEBOU I'PaHUIILI TEKCTOBOTO ITOJIA.

e P,
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TekcT IIpUKa3a MOXET COCTOSATh M3 2 4acTeil: KOHCTATUpyIolleH (npeaMOyisl) U

DacIIOPAOUTEIILHOU.
2.8.1.27.7. B xoHCcTaTUpYIOWIEH YaCTU KPATKO M3NaraloTcs Ledu U 3anau, daxTsl U

COOBITHUS, ITOCHVKIBIIME OCHOBAHUEM I U3HaHUI IIpukasa. OHa MOXeT Ha4YUHATHCH
CIIOBAMU «B IIeJITX», «BO UCTIOMHEHME» M T.JL. ECIU ITpyKa3 M31aeTCs Ha OCHOBAHUY IPYTroTo
TOKYMEHTA, TO B KOHCTATHPVIONIEH YaCTH YKA3biBarOTCsA HAaMMEHOBAHKE 3TOT0 LOKYMEHTA
B POOUTEJIBLHOM I1alleXe, ero aBTOp, AaTa, HOMED U 3aT0JIOBOK.

2.8.1.27.8. JIng nocranoBieHUS CiayxObl KOHCTATUPYIONIAs YacTh 3aBepPIIaeTCs
dpazoit «DenepanbHasg ciyKda IT0 3KOJOTHYECCKOMY, TEXHOJIOIHYECKOMY M aTOMHOMY
Hag30py I OCTAHOBJIIE T:», IUII perieHUs KoyuieTuu Ciryk0pl — hpa3oif «KOoIerus

OenepanbHOM CIYKOBI IT0 9KOIOTHIECKOMY, TEXHOJIOTMYECKOMY M aTOMHOMY HaI30py
pemnaiga:». CiroBa «IIOCTAHOBILGET» M «peIlIUJa» IIeYaTaloTCsI CTPOYHBIMH

OYKBaMU OOBIYHBIM HIPUGTOM BPA3PSIAKY 2 IIT U B OTHEIBHYIO CTPOKY HE BRIHOCSITCS.
2.8.1.27.9. IIpeamOysia B IpOeKTaX IIPUKA30B 3aBEPIIACTCSI CIOBOM «ITPUK A3 BIBA KO »

KOTOpOE TieyaraeTcss 0OBIYHBIM WPUDTOM BPaA3PSIAKY 2 IIT U B OTHCHBHYIO CTPOKY He

BEIHOCUTCSI.
[IpeamMbyna B nMpoekKTaxXx COBMECTHBIX INPUKA30B 3aBepliaeTCcsa CIOBOM

«IIPUKAa3bLBadeM», KOTOpOe TeYaTacTCd CTPOYHBIMUA OYKBAMM OOBIYHBIM IIPpHhTOM
Bpa3pAOKyY 2 IIT ¥ B OTIEJIBHYIO CTPOKY HE BEIHOCUTCH.

2.8.1.27.10. TexcT nmpHuKasa MOXET COIEPXKATh ONHY pacIOpSIUTENIbHYIO YacTs (0e3
KOHCTATUPYIOLIEH ), HAUMHAIOUIYIOCS CIIOBOM « Il p M K a3 BI B 2 10 : », KOTOPOE I1eYaTacTCy
OT JIEBOII I'paHMLBI TEKCTOBOTO I10JS (C ab3allHBIM OTCTYIIOM).

PacmopsasxeHne MOXeT COCTOSTh TOJIBKO U3 pacIlopsIINTEeIbHON YacTH.
2.8.1.27.11. PacniopsgnureabHasg 49acTh JOJIXKHA COAEPXKaTh JIepedUClHecHUe

ITPENITMCBIBAEMBIX IEUCTBUM C VKa3aHMEM UCHOJHUTEINS KAKIOr0 XEUCTBUSI U CPOKOB
VCIIOJNHEHUA. PacropsaauTeabHast 4aCTh MOXET IEIUTHCA HA IIYHKTBHL U TOOITYHKTHI,
KOTOphIe HyMepyloTcd apabckuMu uudpamu. J1ledcTBUA OMHOPOIHOTO Xapaxrepa
MOTIYT OBITHb IEepEeUYMUCiIeHbl B OJHOM ITYHKTE. B KayecTBe UCITOJIHUTEIEM YKa3BIBAIOTCS
CTPVKTYPHBIE TIompa3neleHMsI WIN KOHKPETHBIE NOMXHOCTHLIe jJuna. [loconenuuit
ITYHKT PAcHOPSIIUTEAbHON 4aCTU MOXKET COAEPXKaTh CBERXCHUS O IIOIpa3IEIeHUN MITU
IOJDKHOCTHOM JINIE, Ha KOTOPOE BO3aaraeTcsa KOHTPOJIb 34 UCIIOTHEHNEM ITpUKa3a.

2.8.1.27.12. Ecau npU TOATOTOBKE IIPOEKTA IIOCTAHOBJIEHUS, IIPMKA3a, PACTIOPSLKEHUS
YCMATPHBACTCA HEOOXOIMMOCTh IPU3HAHKSA YTPATHUBILIMM CHWIY KaKOro-JIM00 IeiCTBYIOIIETO
IIOCTAHOBJICHMS, IIpMKa3a, PacCIIOpSIKEHMI, TO B FOTOBAIIEMCSI IIPOEKTE IOKEH ObITh
[TPEAYCMOTPEH ITVHKT O IPU3HAHUN YTPATUBUIUM CHIIY IEWCTBYIOIIETO ITOCTAHOBJIEHUS,
MpHUKa3a, pacTopsKeHNS, HAUMHAIOIIMNUCT ciaoBaMu «lIpuU3HaTh yTpaTUBIOUM CHIIY»,
1 najiee conepxXammy HHGOPMaALMIO O er0 IPUHAWIEXXHOCTH K (PedepaTbHOMY OpraHy
MCTIONTHUTENbHON BJAacTH, IaTe, HOMEPE ¥ IOJHOM HAaMMEHOBAHUU IIPU3HABAEMOTIO
YTPpATUBIINM CUJY ITOCTAHOBJICHUS, ITpuKasa, pacropsxenud. Hanpumep, «IIpusHats
YTPATUBILIAM CUITY TTpuKa3 PenepaibHOM CILYXKOBI 110 3KOJIOTHIECKOMY, TEXHOJOTMYECKOMY
11 aTOMHOMY Hag3opy oT 25 asrycra 2004 1. No 256 «O0 yrBepXIeHWHM ¥ BBEIEHUH B IEHICTBUE
WHCTpyKImH (IPUBOTMTCS IIOJIHOCTBIO)».

2.8.1.27.13. B gacTH, KacarmUIeWcs TIOCTAHOBICHUM, IIPUKA30B, PACTIOPSIKEHMIA,
n3naHHbX locaromuanzopoM Poccum u locroprexnanzopoM Poccuu, VIIOMSIHYTBIA B
TTpeabIayIneM ad3alne IMyHKT LO/DKeH HauuHaThesd cioBaMu «CUuTaTh He TTOITEXAIM
[IPUMEHEHMIO...» ¥ Jajiee COAEPXKaTh MTHPOPMALIUIO O TIPUHAILIEKHOCTH ITOCTAHOBIEH U,
IIpHKasa, pPacropskXeHus K QenepajabHOMY OPTaHy HCIONHUTENBHOMW BJIACTH
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JaUMEHOBAHNM CYMTAEMOr0 HE IOIIEXAIIVMM TPUMEHEHWIO TIOCTAHOBIEHA, TIPUKa3a,
paCIIOPSIKEHMA.

2.8 1.27.14. Eciy py NOATOTOBKE ITPOEKTA IMOCTAHOBIEHM, IPHKAa3a, PacllOpsCKeHNUS
yCMAaTPUBAETCA HEOOXOIUMOCTh KOPPEKTUPOBKM KaKOTO-7TM00 TpeOOBaHUS (ITOJIOXKEHNA),
CONEPSKALLETOCS B AEWCTBYIOMIEM ITOCTAaHOBIIEHIH, ITPHKA3€e, PACTIOPSDKEHWY MITH B TIPHJIOKEHNN
K HEMY, TO B TOTOBSILIEMCS ITPOEKTe OOIKEH OBITH MPEAYCMOTPEH IIVHKT O NPU3HAHUU
yTPaTUBLIM CITY (OTMEHE) MY M3MEHEHUH COOTBETCTBYIOIIETO TPEOOBAHUA (TIOMOXEHIS).

2.8.1.27.15. B iprka3 He caenyeT BKIIOYaTh IVHKT «l IprKa3 J10BECTU IO CBEIEHMU...».
[TogpazneneHUd (IOJMKHOCTHBIE JIMLA), 1O CBEIEHUS KOTOPLIX HOBOIUTCA IIPUKA3,
[IEpEeYUCIBIIOTCS B YKa3aTele PACChUIKM, KOTOPBIN UCTIOTHUTET, TOTOBUT BMECTE C IIPOEKTOM

(TocatoMmuan3opy Poccuw mnu locroprexnansopy Poccun), nate, HOMEPE U MOTHOM

[IPMKAa3a.
2.8.1.27.16. Bu3bl BKIOYAIOT JOJIKHOCTH BUUPVIOLIUX, JUYHBIE [TOIIIMCH,

pacmMPOBKY NoAImmMce ¥ naty. MecTo pacTiooXeHVS BU3 aHAJIOTUYHO VX PACIIOIOKEHIIO
Ha vkasax (pacnopskeHuax) [IpesnnenTa Poccutickoit Denepaiiuu.
2.8.1.27.17. IToamuch COCTOUT M3 HAMMEHOBaHMS TOJDKHOCTH JIMIIA, ITOIIIMCABIIIETO

HOKYMEHT, TMYHOU IMOIIUCH ¥ PACITPPOBKM MOIINCH (MHUIIUAIBI, PaMIAINST).

2.8.1.27.18. HanMmeHOBaHe NODKHOCTU II€YaATACTCI OT JIEBOU I'PAHMIBI TEKCTOBOTO
11019, MTHHALIMAIBI M aMILIMg — OT IIPaBOU I'PAHUIIBl TEKCTOBOTO ITOJIA.

2.8.1.27.19. Ilpuxa3ssl (pacopsoKEHMS) ITOMITACHIBACT pYKOBOIUTENDb PenepaibHOM
CIIVXOBL 110 3KOJIOTHYECKOMY, TEXHOJOIMYECKOMY U aTOMHOMY HAJA30pY, a B €I0
OTCYTCTBYE — JIMIIO, €TI0 3aMeLIalolIee.

2.8.1.27.20. ITpwioxeHMsI X IIPpUKA3y BUUDVIOTCS PYKOBOOUTEIEM CTPYKTYDPHOTO
TIONIpa3neaeHNs, MOATOTOBUBIIETO IIPOEKT, 4 IIPU €r0 BPEMEHHOM OTCYTCTBUM (OTIIYCK,
00J1e3Hb, KOMaHIMWPOBKA) — JIMIIOM, UCIIOIHSIOIIIM 00S3aHHOCTH 3TOT0 PYKOBOIUTETIS.
[Ipy HamWY HECKONBKUX IIPWIOXKECHUM HPWIOXKEHMA HYMEDYIOTCS. JIMCTH KaXmoro

TIPWIOKEHUS JOJBKHBI HYMEPOBATHCS OTOENBHO, Ha9MHas1 CO BTOPOIO JIUCTA.
2.8.1.28. Ilpn BaIu4YMM B TEKCTE IIPUJIOKEHUM CCHUIKMA HA CHOCKY 3Ta CHOCKA

0003HAaYaeTCs 3BE3MOUYKOM WIH IMPPOM. I€eKCT CHOCKM ITedaTacTcsi yepes3 1 MeXCTpOUYHBIi
VHTEPBAJI B KOHIIE KAXOOW CTPAHULEBI WJIH ITOCHAE NPWIOXKECHUA B IEIOM, OO YEPTOIA.
dmrHa gyepTsl 4—5 oM. TeXCT CHOCKM IIeJaraeTcsi ¢ MpOIMcHOM OyKBHL. B KOHIIE TexcTa
CHOCKHM CTaBUTCS TOYKA.

Ha omHoit cTpanuiie He JODKHO OBITh DoJjiee TpeX CHOCOK.
BHeceHne M3MeHeHUM B IIOAIMMCAHHBINA IpUKA3, pacIloOpsIXeHIe, a TAKXE B

COITIaCOBAHHBIN IIPOCKT TOKYMEHTA He TOITYCKAeTC .
2.8.1.29. CosMmecTHbie npukKa3bl CiayxXO0bl U OPYrux penepalbHBIX OPraHOB
VCTIOJIHUTENbHOM BJIACTH IIeYaTaroTCs Ha CTAHOAPTHRIX JIUCTax oymaru dopmara A4

(210x297 mm).

ITpr ohopMizeHH COBMECTHOIO IIPpHKa3a:
HaMEeHOBaHUS deneparTbHEIX OpTaHOB UCIIOTHUTEILHOM BJIACTH PACIIONAraloTCs Ha

OTHOM YPOBHE;
HauMEHOBaHME BUOA JOKYMEHTA — IIPYKa3 — pacIlonaracTcsl IIeHTPOBaHHO;
laTa COBMECTHOTO TIPHKAa3a — eIWHasd, COOTBETCTBYET JaTe 0oJiee MO3IHEeH ITOMITUCH;

DETUCTPAIIMOHHBIM HOMED HOKYMEHTA, COCTABJICHHOTO COBMECTHO IBYMS M 6oJjiee
OpraHu3allugIMHM, COCTOUT U3 PETUCTPAIMOHHBIX HOMEPOB JOKYMEHTA KAXIOM M3 3TUX
OPraHM3alliii, NPOCTaBAAEMBIX Yepe3 KOCYIO YepTY B ITOPSOKE YKa3aHUsI aBTOPOB B

JOKYMEHTE;
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[TONITUCH PYKOBOIHUTeNeH PelepanbHBIX OPTAHOB UCIIOTHUTEIBHOM BIACTU

pPaCIIOIAraxoTcsl HYoKe TeXCTa Ha OTHOM YPOBHE.
O06pasisl 0QOPMIIEHMS TOCTAHOBIIEHMI, IIPUKA30B M PACTIOPSKEHUM [IPUBEIEHEI B

nptoxeHsax Ne 17—20.

2.8.2. [lonoocerue, npaguna, UHCMPYKUUS

2.8.2.1. TlomoxeHue NPUHUMAETCI B TOM CIIydae, €CJIM B HEM YCTAHABIWBAIOTCS
CUCTEMHO CBSI3aHHBIE MeX Iy coDOM ITpaBuJIa 110 BOIIPOCaM, OTHECEHHBIM K KOMITETEHIINU

CIIyKOHL.
B mpasmiax ycTaHaBAMBAIOTCH HOPMBI U TpebOBaHUSI, 00s3aTeIbHbBIE I

BBITIOJTHEHHA.

B mHCTPYKIIMY M31araeTcs JIOPsIIOK OCYIIECTBICHUS KaKOW-TM00 AeSTeTbHOCTU YJIN
IIOPSINOK IIPUMEHEHHA ITOJIOKEHII 3aKOHOIATEIbHEIX U MHBIX HOPMATUBHBIX aKTOB.

[Tonoxenund (XIpaBwia, THCTPYKIIMN ) IIPUMEHSTIOTCS KaK CaMOCTOSITeIIbHBIE ITPABOBLIE
aAKTEl, KOTOpBIe ITOXIIMCHEIBAIOTCH PYKOBONUTENEM, MU KaK aKThl, YIBEPKIaeMble
Cayx0011; yrBepxXaeHe 0popMIBIETCS B POpME I'prda YTBEPXKACHUS WM ITyTEM U3TaHUA
DPaCIIOPSOUATETLHOIO TOKYMEHTA 00 MX YTBEDXKICHMM. PelleHyne 0 MOpSaxe IIPUHITUI
[TOJIOKEHW, ITPaBII ¥ HHCTPYKLMI HaxoouTcs B BeleHUHM CiIyXKOBbI.

2.8.2.2. TTopssmoK MOATOTOBKM IIPOEKTa IMOJOXEeHUS (IpaBUI, HHCTPYKIHH )
COOTBETCTBYET 00IEMY HOPSIKY IIOATOTOBKHU IIPOEKTOB HOPMATUBHBIX AKTOB.

2.8.2.3. TexcT npoekTa MojoXeHusd (IIpaBujl, MHCTPYKIIUI) IedaTaeTcd Ha obIeM
Oonagke Ciayx0bl. ECIH IIPOEKT ITOJOXEHUI (IIpaBUl, HUHCTPYKIIMH) VTBEPXKIAETCS
OPraHMU3aIIUOHHO-PACIOPSAIUTEIEHEIM TOKYMEHTOM, TO IIOJIOXEHHUE (IIpaBUIAa,

WHCTPVKIIMA ) IfevaTtaeTcs Ha CTAaHAapTHOM JiucTe Oymaru gopmara A4.
TexcT U3araeTcs OT TPEThETO JHMIIA €IMHCTBEHHOIO WX MHOXKECTBEHHOIO Yucia. B

TEKCTE UCITONB3VIOTCS CIOBA: «TOJDKEHY, «CIIEIyeT», «<HEOOXOMMMO», «3aNIPEIacTC Iy, «He
NOITYCKAEeTCS».

3aroJ0BOK K TEKCTY IOJOXEHUS (IpaBWiI, MHCTPYKIIMH) AOJIXKEH OTBeYaTh Ha
Bortpoc «O 4eM?»; 3aroJIOBOK K MHCTPYKIIUH, CONEPXKaAIIeH TOJDKHOCTHEIE TpeOOBAHMS U
MOPSIIOK IIPOBENeHMS PaboT (LO/DKHOCTHAS UHCTPYKIINS), oTBedaeT Ha Bompoc «Koro?»

(Jo/DKHOCTHAS WHCTPYKUMS [NIABHOIO CIIEIIUATINCTA).
KoHcTartupyroiei 9acThIo ITOJIOKEHNA (ITpaBWT, MHCTPYKIIMH) CIOYKWUT rmaBa «Oo1me

TTOJIOKEHUS», B KOTOPOM YKA3BIBAKOTCA OCHOBAHNA pas3padoTKH, OCHOBHOC Ha3HAYeHUE
HOPMATUBHOI'O aKTa U cdepa ero pacrpoCTpaHEeHUd, OTBETCTBEHHOCTh 3a HAPVIIIEHUE

VCTaHOBICHHBIX IIPABUI U TEXHOJIOTHHU.
OCHOBHOM TEKCT ITOJOXEHUSA (IIPaBUWII, MHCTPYKIIMHN) MOXET HEIUTHECI Ha IJIaBhI,

IYHKTHL ¥ ITOAITYHKTHL. [71aBEl HOJDKHEI UMETH Ha3BaHUAL.
[’1aBBI HYMEDPVIOTCS PUMCKUMMU LIdpamMy. HyMepanms IIyHKTOB U ITOAITVHKTOB

[IPOM3BOIUTCS apadCKUMHU LIU(PpaMHu.
2.8.2.4. [loaroTosBka ¥ 0OPOPMIICHHUE ITOJOXKECHUU ¥ MHCTPYKIIMU, OTHOCSIINXCI K

KaTeTOPUY PYKOBOISIIINX TOKYMEHTOB, OCYIUECTRIISTIOTCSI B COOTBETCTBHHM C TpeOOBaHUSIMHU
P/1-03-12—-2005.

2.8.3. Coenawerue

2.8.3.1. CormaiieHus COCTABJIIIOTCS B CIIydae NPUHATUS PYKOBOICTBOM CIVKOBI
pelIeHrsI 0 coTpyaHudecTBe (B chepe HAX30PHON IEATENBHOCTH, 00 3KOHOMUYECKMX,

HAYYHBIX ¥ KYIBTYPHBIX CBI35IX) MeXay CIIyXk0O0M 1 OpraHaM# roCYIapCTBEHHOM BIIACTH, a
B HEOOXOIMMBIX CITVYasiX — C MHBIMHM OpTaHaMM, OPraHu3alusIMu (TipuitoxxeHre Ne 21).

—
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2.8.3.2. IlpoexT corjialieHud OTOBUTCS B IBVX 3K3eMILISIpPax padOTHUKAMU
COOTBETCTBYIONIErO ITOOPA3ILICHUS COBMECTHO C pabOTHUKAMMU OpraHa, OpraHu3aIiin,
¢ KOTOPOH 34KITI0YAEeTCsd COorNnalleHUue, OTHOBPEMEHHO C IIOAIrOTOBKOM IIPOEKTA
OPTaHU3ALIMOHHO-PACIIOPAOIUTEILHOrO foKYMeHTa CnyX0bl 00 YyIBEPKIEHUHU
cOTTIallIEHYA.

2.8.3.3. Cormameme ¥ IpoeKT OpraHM3allMOHHO~PACTIODIIUTEILHOIO IOKYMEHTA
0043aTEIIbHO BI3UPVIOTCI PYKOBOIUTENEM ITOApA3ACIeHU, ITIOAIOTOBUBIIETO COITIANIEHNE,
HAYaJIbHUKOM OTHENa JOKYMEHTOO0OPpOTA M apXuBa M YIIPaBIECHUS OPTaHU3aALMOHHO-
[IPABOBOr0 O0ECTICUCHUS PETYIUPVIONIEHN IEeATENIbHOCTU WITH JULAMHU, UCIIOTHAOLITMU
X 00s13aHHOCTH.

CornaliueHus ¥ Opradm3alioOBHO-PaCIIOPSIIUTEIBHBIE JOKYMEHTHL IO CHIBAIOTCS
pykoBoauTeneM CiyXObI WX €10 3aMECTUTEIIMHU B COOTBETCTBHH C paclpeleiIeHUEM
0053aHHOCTEM ¥ DYKOBOIACTBOM OpraHa, opraHM3alliM, ¢ KOTOPOM COIJIalIeHHUE
3aKTH0OYAETCS].

I loamicy Ha cornaiieHUsIX 3aBEpAIOTCa repOOBBIMMU II€YaTAMYU CTOPOH.

2.8.3.4. CornamieHud ¥ OpraHM3allMoOHHO-PACTIOPSIAUTEIILHBIE JTOKYMEHTHI 110 HUM
CHAIOTCS B OTHE HOKYMEHTOOO0POTA M apXiBa M1 PETUCTPAlIMHA C IIPUIOXEHHUEM IIPOEKTA
TEKCTA HOKYMEHTA B QJIEKTPOHHOU POpME HA AMCKETe 3,d IMIOMMA ¢ HAMMEHOBAHUEM
daitra B yCTaHOBJIEHHOM Tiopsuke st BHeceHuss B CA/1/] «/leno» nipu perucTpaliuy 1ocie

TTIOJITHUCH.
CorjalueHue COCTABIIIETCS B IBYX MAEHTHYHBIX SK3eMIUISAPaX, MMEIOIIMX OAMHAKOBYIO

IOPUIMYECKY10 CHTy. OIMH U3 SK3EMITUIIPOB IEpEnacTCs (IIEPEChUIACTCS) B OpraH, ¢ KOTOPBIM
3aKJII0YECHO COomIallieHye, IPYIoM 3K3eMIUBIP — B OTHEJ JOKYMEHTOOOOpOTA M apXUBa C
IIepenaye 3aBEpEHHOM KOIIMH B ITOApa3aeJcHUe, IIOATOTOBMBUIEE COTTIAIlIEHHE.

2.5.4. IIpomoxon

2.8.4.1. IIpoTOKOJI cOCTaBIIETCA Ha OCHOBAHWH 3aITUCEN, TPOM3BEAEHHBIX BO BpeMs
COBEIIAHM (3acenaHusl), IIPeaCcTaBICHHBIX TE3VCOB TOKIIAN0B U BRICTYIUIEHU, CIIPABOK,
IIPOEKTOB PENICHWN 1 IP.

2.8.4.2. B Cnyx0e IIpOTOKOJBI MOTYT M30aBaThCA B ITOJIHOM (IpmwioxeHue Ne 22) win
KpaTkou (popMe (ITprnoxkeHure Ne 23), IpUu KOTOPOM OIIYCKAETC X0 O0CYKIEHMS BOIIPOCa
U QUKCUPVETCS TONBKO IIPUHATOE II0 HEMY pellIeHUe.

2.8.4.3. TeKCT IMOIHOT0 IIPOTOKOJIA, KaK IIPaBUJIO, COCTOUT M3 IBYX YaCTel. BBOTHOMI

1 OCHOBHOM.
Bo BBOIHOM 4aCcTH YKa3bIBAIOTCH:

IIpencenarens i LlpencenarenbCcTBYIOIIMN

Cexperapsb

I IpucyrcTBOBAIM (IIOHUYEPKMBACTCH) — CIMCOK IPUCYTCTBOBABIIMX WJIH OTCHUIKA K
IpMIaraeMoMy CITHMCKY IIPHUCYTCTBOBABIIIIK, €CIIH UX KOIUYECTBO IIPEBBIIIAET 1) yeaoBex.

BBogHAag 4acTh 3aKaHYMUBAETCI ITOBECTKOM AHS — IHEpeYeHb pacCMaTPUBAEMBbIX
30IIPOCOB, MEPEYUCICHHBIX B IIOPSAKE UX 3HAYMMOCTH, C VKa3aHueM JOKJIaIyMKa I1o
{KIOMY IIVHKTY ITOBECTKM OHA. KaXnpid BoIpoc HyMepyeTcs apadbckoy uudpoii, 1 ero
IanMeHOBaHMe BaurHaeTcs ¢ npemiora «O» («O0»), KOTOPBIN 1edaTaeTcs OT IPadMIib

[EBOT'O IT0OTI4.
OCHOBHAag 4acThb IIPOTOKOJId COCTOUT U3 PA3AC/IOB, COOTBCTCTBYVIOIIMX ITVHKTAM

[OBECTKM IHS. TEKCT XaXKIOro pasneia CTPOUTCS 10 CXEME:
CJIYIIAJIM — BBICTYIIW/IN — ITOCTAHOBWJIM (PELLIWJIN).

[F—
W
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OcHoBHOE cogepXaHue JOKIAT0B 1 BBICTYTUIEHUH TIOMeIlaeTCs B TEKCTE IIPOTOK0NA
VT TIpHIIaraeTcd K HeEMY, B IIOCTEeIHEM Ciydae HelaeTcd B TEKCTe CHOCKA «JekKcT
BBICTVIUIEHUS IIpwiIaraercs». IlocTaHoBIEeHME (PEelleHre ) B TEKCTE IIPOTOKOA lTeYaTaeTcs
[TOJTHOCTBIO; IIPH HEOOXOMUMOCTH IIPUBOIATCA UTOTU IOTOCOBAHUAL.

Coznepxanue 0coboro MHEHMS, BRICKa3aHHOTI0 BO BpeMsI 00CyXIeHnd, 3aIIUChIBACTCY
B TEKCTE ITPOTOKOJA IIOCTIE COOTBETCTBYIOIIETO HOCTAaHOBNIECHNS (petIeHUS).

2.8.4.4. TeXcT KpaTKOTO IIPOTOKOJIa TAKIKe COCTONT U3 ABYX YacTeil. Bo BBOTHOM yacTu
YKa3bIBAIOTCS WHULMATH ¥ (DaMUWIMY IPeacenaTeIbCTBYIOLIETO (IpeacenaTesist), a TaksKe

TOJDKHOCTHA, MHAIHAIR!, (QAMUIUM JIUIL, IPUCYTCTBOBABIINX HA 3acelaHH.
CJ10BO «JIpHCYTCTBOBATM» IIEYATACTCS OT I'PAHUIIBI JIEBOTO IO, ITOMYEPKUBAETCH,

B KOHIIE CJI0BA CTABUTCS IBoeToYHMe. HYDKe yKa3wplBaloTCcd HauMeHOBAHUS TODKHOCTE!H,
WHULMATEI ¥ GaMIUTAT IIPUCYTCTBYIOMMUX. HarmMeHoOBaHMS JOIDKHOCTE | MOTYT VKA3EBIBATHCA

0000IMEHHO, HAIPUMED:
3JaMecTUTENh, MUHHCTpa KYALTYPH W MAcCOBBIX KOMMVHHKAIUHN PoccHiickoit

Denepam
3aMECTHUTENU PYKoBOIUTEINSI PenepaibHOr0 apXUBHOIO areHTCTBA POCCHUECKOIM

Megepanni.
MHorocTpoyHble HAaUMEHOBAHUA JOJDKHOCTEN ITPUCYTCTBYIONIMX YKA3BIBAOTCS Yepe3

1 MexxcTpOYHBIA HHTEPBAL.
CIMCOK OTHeSIeTCA OT OCHOBHOM YaCTU NMPOTOKOJIA CILIOIUIHOM YepTOii.

OCHOBHAas 4acTh IIPOTOKOJA BKIIOYAET pacCMaTpUBAEMEBIE BOIIPOCH! M IIPUHATHIE 10
HuM pewreHusi. HauMeHoRaHWe BOIPOCA HYMEpPYeTCsT PUMCKOM udpoil U BaywHaeTcs
c npeniora «O» («O06»), rmeyaraercd LEHTPOBAHHO pasMepoM mpudta Ne 15 u
ITOYepKUBACTCS OMHOM YepTOi HMXKe mociaenHed crpoxku. Ilon veproil ykaselBawoTcs
GaMUIUKM TOMKHOCTHBIX JIMI, BBICTYIIUBIIMX TPY OOCYXKIAECHVH JaHHOTO BONPOCA.

Damviumay meyaTanTes yepes | MEeXCTPOYHEII HHTEPBAL.

3aTEM YKa3bIBACTCS IIPUHATOE 10 BOIIPOCY pellieHHE.
2.8.4.5. [IpoToKOJI TOAIIHMCHIBACTCS IIpeaAcenaTeIbCTBYIOUIIMM HA 3aCeIaHud U

cekperapeM. Jlaroy mpoToKOJIa SBISETC JaTa 3aceHaHus.

ITpoTokosaM IpUCBanBarOTCS MOPSAAKOBEIE HOMepa B TIpeaesIax KUIeHIAPDHOIO rona
OTHEJIBPHO M0 KA IO IPYIIie IIPOTOKOJIOB: [IPOTOKOJIBI 3aCETaHUI KOJIETUH, IIPOTOKOJIEI
TeXHUYECCKMX, HAYYHBIX M DKCITEPTHEIX COBETOB U IP. [ IPOTOKOIBI COBMECTHBIX 3aCeNaH it
MMEIOT COCTaBHbIE HOMEpPA, BKIIIOYAIONINE ITOPSIKOBbBIe HOMEDPA IPOTOKOJIOB OpTaHU3aNH,

IIPpUHUMAaBIINX VIACTHUE B 3aCCIaHNH.
HoMmepa nocragosie Hui (pelieH i), IPUHSTHIX Ha 3aCeIaHUIX, COCTOST U3 HOMepa

IIpOTOKOJIa, HOMEpA pacCMaTpUBaeMOr0 BOIIPOCA B TOBECTKE THS U TIOPSIIKOBOIO HOMEDPA

[TOCTAHOBJIEHMA (PELIEHI) B ITpeiesiax BOIIpoca.
K HOMepaM IpOTOKOJOB M IOCTAHOBJIECHHUH (peIIeHMH) MOTYT IpUbaBiIgThCH

OYVKBEHHBIE KOMIbI B COOTBETCTBYM C IIOUCKOBOM CUCTeMOM, TpuHATON B Ciiykbe.
2.8.4.6. Kottuy mpOTOX0JI0B IIPU HEOOXOIMMOCTH PaCChIIAIOTCS 3aUHTEPECOBAHHBIM

OPTaHM3aLSIM Y JOJDKHOCTHBIM JIMIIAM B COOTBETCTBUH C YKA3aTeIeM PACCHIIKA; VKA3aTe b
COCTABJIET ¥ HOAIIMChIBAeT OTBETCTBCHHEBI UCIIOIHUTEND ITOAPa3aeIeHUA, TOTOBUBIIETO
paccMOTpeHue BOIIpoca. Koy NpOoTOKOJIOB 3aBePSIOTCS T1e4aThio YIIpaBiIeHU IelaMy
VT TTe9aThio «/ 111 IOKYMEHTOBY.

ITpuHsTHIE pellieHUsT TOBOISITCA 10 UCIIOTHUTEIEN B BULE BRITTMCOK M3 TIPOTOKOJIOB,
KOTOPBIE 0POPMIISIIOTCA Ha COOTBETCTBYIOLUEM OJIaHKE U 3aBEPSIIOTCS TIEYATHIO YIIPABICH IS

neJTaMy MK 11e49aThio «/1i1st TOKYMEHTOBY.
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2.8.4.7. IIpoTOKOIBI TIeYaTalOTCAd Ha CTAHIAPTHOM OJIAHKE IMPOTOKOJIA Pa3sMepoOM
prpudTa Ne 14 wnm ma obmiem Ormanke CryxO0sl popMaTa A4 M UMEIOT CIAEAVIOIIME

peKBI/IBHTbIZ
HammMeroarue nokyMeHTa — cyoBo [TPOTOKOJ] rreyataeTcd 0T rpalUIIBEl BEPXHETO

107151 IIPOITMCHBEIMU OYKBaMMU BPA3PSIKY, MOJYXKUPHEIM WPU@TOM pasMepoM Ne 17 u

BHIPABHUBACTCS I10 IIEHTPY;
Bung 3acenaHus, COBEINAHUI — OTHAENSAETCA OT MPEnBIAYVINETr0 PEKBU3UTA 2

MEXCTPOUYHBIMU MHTEPBAJIAMH, T1€4aTacTCs ITONIYKMPHBIM 1IIpHGTOM yepe3 | “HTepBal 1
BBIPABHUBACTCA 110 LIEHTPY.

MecTo IIpoBeneHUS 3aceIaHms, COBeIIaHU — YKa3bIBaeTCs (IIpU HEOOXOTUMOCTH),
y KOTO IIPOBOIUTCS COBELIaHNE, BHIPABHUBACTCS ITO LIEHTPY U OTACTLIECTCST OT PEKBU3UTOB
«IATa» ¥ «<HOMEDP» NIPOTOKOJIa TUHEUKOU.

JlaTa ¥ HOMep npoToKona. J/lara odopMILsIETCA CIIOBECHO-IUPPOBBIM CIIOCOOOM |
rredaTaeTcsd depes 2 MeXCTPOYHBIX MHTepBaJIa HIKE IIPEIbIIyIIero pekpusura. Homep
[TPOTOKOJIA TIedaTaeTcss apaOCKMMHU [UppaMU U COCTOUT U3 3HaKa «N2» ¥ IIOPSIKOBOTO

HOMEDA IIPOTOKOIA.
OcHOBHad yacTh IIPOTOKOIA TledaraeTcs 4yepes 1,5 MeXCTpOYHOI0 MHTEPBAJIA.

[Toommucy oTnensieTcsa OT TeKcTa 3 MEXCTPOYHBIMU MHTEPBAJIAMU U BXKIIIOYaeT
HaUMEHOBaHMe TOJKHOCTHY JIMLIA, TpelceNaTeIbCTBOBABIIICTIO Ha 3aCeTaHMU (COBEIaHUHY ),
ero JIMYHYIO DOIITHNCE, paCIIM(PPOBKY IOAIMCH (MHULIMANBI ¥ PaMUIIH ).

HamMeHnoBaxme TODKHOCTHU I1€9aTaeTcs OT JIEBOM IPaHMIBI TEKCTOBOTO TIOJS Yepes
1 MEXXCTPOYHBIN UHTEPBAJI M LIEHTPUPYETCS OTHOCUTEIBHO CAMOU IUIMHHOW CTPOKH.

PacimidpoBka moaImicH pacrionaraeTcs Ha ypoOBHE ITOCHEIHEM CTPOKW HAUMEH OBAaHM A
TOJKHOCTH € npobeisioM MexXAy MHHOHanaMy U pamuaumein. llpu opopmMmiaennu
paciiidpPOBKY IOAIMCH, BKITIOYAIOILEH TOIBKO MHULINATI UMEHU U PaMUAIMIO, IPOOET
MEXIY TOYKOH IToCie UHUIMana MMEeHN M pamMmmeit He crasuTced. Ilocnennssa Oyksa B

pacIu@POBKE OIrPAaHNUMBACTCS TIPABbIM I10JIEM.

2.8.5. Cayocebrbre nucoema

2.8.5.1. CayxebHble mchMa TOTOBITCS B COOTBETCTBUM C OOILIMMHU TPeOOBAHUSIMM K

0DOPMIIEHHIO JOKYMEHTOB (IIpwioxeHus No 24—30).
Cay>kebHble ITHMCchbMa I'OTOBSITC:
KaX OTBETHI O BRIMIOMHeHWM nopydenuit IIpesunenra Poccutickoit Penepaumny n

ITpaBurenscTBa Poccuiickoit Penepanmu;
KaK OTBETHl Ha ITUCHhMa MIHUCTEPCTB ¥ BENOMCTBE;
KaK McIiomHeHye mopydyeHuit IIpesunenta Poccutickoi Denepaniv ¥ I [paBUTEenbCTBA

Poccuiickoit Penepanuyl 0o oOpallleHMIM I'paxIdaH I10 BOIIPOCAM, OTHOCIIINMCH K

KoMrieTeHIIMU CITyKOBI;
KaK COIIPOBOOMTEJILHBIE ITChMA K NMPOEKTaM 3aKOHOIATEIbHBIX aKTOB POCCUMCKOM

Deneparyi, ipoekTos akToB [ Ipe3unenra Poccuiickoit Denepany u akToB [IpaBuTeabcTBa

Poccuticxoit ®enepaiiu;
KaK OTBETHI Ha 3aIIpOChl PA3INYHEIX OpTaHUu3allMH, IIPEIIIPUSITUMA U YaCTHBIX JINII;

KaK WHUIHATUBHEIEC ITUCHMA.
2.8.5.2. CpoKHY IIOATOTOBKM OTBETHBIX ITMCEM YCTAaHABIMUBAIOTCS PE3OJIOLUEH

PYKOBOIUTEST HA OCHOBAHUHM UMEKOIINXCS CPOKOB HCIIOJIHEHMUS ITOPYYEHNH, 3alIpOCOB
HWITA TT0 pEINEHWIO aBTOpa PE30TIONHUN.

Ly
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TeKCTBI OTBETHBIX IIMCEM HOJIXKHBI TOYHO COOTBETCTBOBATH IMOPYUYECHUSIM,
3aUKCHPOBAHHBIM B PE30MIOLUH pYKOBoIHUTERA. CPOKHI MOATOTOBKM MHULIMATHBHBIX

ITHCEeM OIIPEIEIISTIOTCS PYKOBOIUTESIMIU CTPYKTYPHBIX IIOAPA3AeTICHUN.

2.8.5.3. CayxeOHBble IMCchMa I1€9aTal0TCd Ha CTAHAAPTHBIX OmaHKax dopmaTta A4 umm
AS; m3rororienye OJIaHKOB ImAceM ¢ u3obpaxeHueM focynapcreserHoro repda Poccuiickoit
Denepaliii cpeICTBAMHU 3JIeKTPOHHO-BBIYHCAUTENbHOM TEXHMKI 3aIIpEIlacTCs.

2.8.5.4. B peXBU3UTE 3aT0JI0OBOK NOKYMEHTA 1 B TEKCTE IOKYMEHTA, IIOArOTORIEHHOTO
Ha OCHOBAHUU JOKVMEHTOB IPYIHUX OpPraHU3alMM WM paHee U3NAaHHBIX JOKYMEHTOR
(mpmnoxeHune Ne 31), yKa3bIBalOT UX PEKBU3UTHL: 3aroJIOBOK K TEKCTY, a IIOX YEpPTOH
HanMeHOBaHHEe TOKYMEHTA, HAMMEHOBAHE OpTaHMU3alIM — aBTOpa JHOKYMEHTA, ATy
ITOKYMEHTA, PETUCTPAIIMOHHEBIM HOMED HOKYMEHTA.

2.8.5.5. Ciyxebgple MUCEMA, ITOAIINCHIBAaeMbIE PYKOBOIUTEIIEM (3aMECTUTETISIMU
pykoBoguTeid) CiryKObl COBMECTHO C PYKOBOIUTEIISIMHA (3aMECTUTEISIMU PYKOBOIMUTEIIEH)
denepabHBIX OPTraHOB MCIIOJHUTEIBHOM BJIACTU, OPOPMISIOTCS Ha CTAHIAPTHOM

aucte Oymara popmara A4. I1pa 3T70M TaHHbBIE 0 HAUMEHOBAHUHT (PEIcPATIbHBIX OPraHOB
VMCNIOTHUATETIPHOU BIACTH, TOIIIMCABIIMX ITHUCHEMO, BKIIOYAIOTCSI B HAUMEHOBAHUE

NOJDKHOCTH B PEKBU3SUTE «ITIOOTICH».
2.8.5.6. I1pu odopmieHM IHCHhMa (TaK K€ KaK U OpTaHMN3aIlMOHHO-PaCTIOPSIHUTEILHOTO
OOKYMEHTA) Ha IBYX ¥ 0oJiee CTpaHMIAX BTOPAS M ITOCJIeAYIOLINE CTPAHMIIBI HYMEDYIOTCS

ITOCPeTMHE BEPXHETO IOJIS JUCTA apabCKMU I PpaMu.
2.8.5.7. CaykedHOe IIMCHhMO, HallpaBIsieMOe BHYTPH CTPaHbI, COCTABIIIETCS HAa PYCCKOM

g3bIKe. TeKCT ciryxkeOHOro IMUCchMa, KaK IPaBUiio, TOJKEeH KacaThCsl OTHOI0O BOIIPOCaA WITH
HECKOJIBKMX BOIIPOCOB, €CIM OHM B3aMMOCBI3aHBL ¥ OYIYT paccMaTpUBATHCSI B OMHOM

CTPYKTYPHOM ITOApa3eeHUA Opraln3alin-agpecara.
2.8.5.8. TexkeT mUcpMa yaagaraeTcsd oT 3-ro JIMIa eIMHCTBEHHOI'O YMCA.

Harnpumep:
«PenepampHas cryK0a O 3KOJOTHICCKOMY, TEXHOIOTHYECKOMY M aTOMHOMY Han30py
CUMTaeT...», «DeneparbHad cayx0a 110 3KOJIOTMYECKOMY, TEXHOJOTMYECKOMY 1 aTOMHOMY

HaI30py pacCMOTpeEaa...».
Ecmm rmceMo odopMiteHO Ha OIaHKe JOJDKHOCTHOTO JIHIIA, TO €70 TEKCT U3JTATal0TCsl

OT 1-ro JuIla eMMHCTBEHHOTO YHUCIA: «IIPOILY...», «HAIIPaBILIIO...».
Texcer mcpMa, Kak MpaBWwiIo, COCTOUT M3 JIBYX YacTeidd. B IiepBOi 9acTyl M3J1araxorcs

IIPUYIHA, OCHOBAHME WM 0OOCHOBAHME COCTABICHUS IIMCHMA, TPUBOAITCI CCBUIKM Ha

TOKYMEHTHI, IBTTIOIIECS OCHOBAHMEM TTOITOTOBKM IIMChMa. BO BTOpOIT 9acTyl, HAaUHAIOIIENCS

c ab3aria, MoOMEIAIOTCI BLIBOILL, IIPEUIOKEHMS, IPOCHOBI, PEITEeHU U T.1.
2.8.5.9. [Ipm noxroroBke oTBeTOB HaA 3ampockl IlpaBurenncTBa Poccuiickoii

Denepanmi, heaepabHBIX OPraHOB UCIIOTHUTEIbHOM BIACTH 34 ITOATIUCHIO PYKOBOIWTEIIS
Cayx0pl obecrmeynuBaTh BU3HPOBAHME M COIVIACOBAHME ITPOEKTOB OTBETOB BCEMM
3aMHTEPECOBAHHBIMU JOJDKHOCTHBIMM JIMIIAMY B TaKOU ITOCIIeOBATEIHLHOCTH:

Buzuposanue:

MCIIOTHUTED]
HaYaJIbHWK OTHeNIa JOKYMEHTOO00pOTa ! apXyUBa YIIPABJIEHUS JeIaMuy;
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