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OcHoBHHle npaBuja paboTH € HayYHO-TEXHHUe-
CKOH JOKYMEHTauued B OpraHu3auufax M Ha Hpeln-
npuatusx / Cocr.: B. M. )KuryuHoB (0TB. cOCTaBHTEJb),
A. I, CepreeBa, E. Il. Tapakanosa u jap, -~ M.
I'nmaBapxus CCCP, 1990,

PaccMoTpenn OCHOBHEIE BONPOCH pafoTH ¢ HAYYHO-TEXHI-
eCKOM JAoKyMenTalumeld B cayxk6ax HTJI[ oprawvmsanuit u npexn-
npuatuii CCCP.

Onpepnenensl 3amaun # ynxuuwn cay:x6 HTH, cocrar 1
BUJB HaYIHO-TCXHUUECKOH MOKYMEHTalHH, COOCOGH H CPOKH Iie-
pefagu aoxkymento B CHTJII. PacemoTpenst Bompock ofecneye-
HHS COXpaHHOCTH HOOKYMEHTOB, HX yueTa, COCTaBJEHHs HayuHO-
CIIPAaBOYHOIO anmapara K MAQKYMEHTaM, HX HCIOAb30BaHHA, NPO-
BeeHUd 3Kcmeptusn dennoctd HTI 8 cayxk6ax H noAroTrosxy
K nepenaue HTJ ma rogygapcrBensoe xpanenne OcsellleH CO-
CTaB JOKYMEHTOB, 00pasyioliuxcd B AaBTOMATH3HPOBAHHBIX CHC-
tremax (AC).

IlpaBuna cocCTaBJeHB! € YYeTOM rOCYAapCTBEHHAEIX CTaHAap-
TOB, pErVIaMEHTHDPVIOINUX C¢O34aHue, ofpaliedue U XpaHeHHe
pasuelx BujaoB HTJ #a OyMaxHbX, IJIeHOYHLIX B MAarHHTHBIX
HOCHTEMSIX.

[lpaBuna npennasHauens! paboTHHKaAM CJOyXKOG HaydHO-TEXHH-
yecko#l Joxymenrtauun opranusauuii uw npennpusituii CCCP, a Tak-
XK€ roCyLapCTBeHHBX apxusos, koMmmjektylomuxes HT /L

Cocrasutesm: B. M. )KarywoB (pykoBOANTEAbL TeMH H OTB,
cocrapuTenab), A. I'. Cepreesa, E. Il. Tapakanosa (BHUMWJALL),
B. P. Knein, P, U. Momnuankas, A, T. UYepewns (LITAHT]I
CCCP)

B Ilpasunax wucnonb3oBan wmaTepuall, NOOATOTOBJEHHEII
H. B. Cusatkosodi, JI. C. Heanoso#i, JI. A. [Ipasocynoroi,
A. A. Kysunmm, H. T, ®uaunnosntMm, A. B. EanaTpeBckum,
B. I. MaproiHoBnim, O, A, Bypanosnim, 3. U, CrenaHckoi

© lnasnoe apxusdoe ynpasaeuue ugn Cosere Muuuctpos CCCP, 1991



BBEOAEHUE

Bcemephoe ycropeHne HayTHO-TEXHHUECKOro IpoTpee-
ca — ONlHAa M3 BaXHEHUHIHX 3alay, CTONHIUX HEPEN COBET-
CKHM HapoXoM. B mpouecce ee pelliennss B HEYYHO-HCCAEL0-
BaTeNBCKHX, HPOEKTHHX, KOHCTPYKTOPCKHX, TEXHOJOTHYE-
CKHX OpraHulaludx, Ha MNPEANPHATHAX M B BHCHINX yueb-
HEIX BaBEJIEHHSX CO3AaeTCs 3HAUHTEJNhHOE KOJUYECTBO Ha-
YIHO-HCTARAOBATEALCKON ¥ TEXHUYRCKOH JAOKYMEHTAIHUH
(HT/l) na 6yMaxHblX, MarHUTHBLIX M HJAEGHOYHEIX HOCHTE-
NAX,

Cosnanne, yuer n oOpaHienue TEXHUUECKOH HOKYMEHTa-
IUH pEerJaMeHTHPOBaHBl TOCYAAapCTBEHHBIMH CTaHZapTaMH
Enunoii cucreMsl KoHCTpYKTOpTKON mokyMmentanun (ECKI),
Enunol cucrteMpl TexHonorndeckoii nokymentauun (ECTI),
CucreMbl NPOEKTHOH JOKYMEHTAUHH [J5 CTPOUTEJILCTBA
(CITHC). Ilpouecest TeXHHUCCKOIO AOKYMEHTHDOBAHHUSN per-
JIAMEHTHPOBAHBl TakKe EIUHBIM KOMIIIEKCOM CTaHIapTOB
AC (EKC AC), Eannoit cucreMo# CTaHLapTOB aBTOMATH3H-
popanubelx cHcreM ynpassenus (ECC ACY), craupapramu
Enunoli cHCTEMBlI TEXHOJOTHYECKOH HOAFOTOBKH HPOU3BOICT-
Ba (ECTIIII), Cucremsl TexHHuecko# nokymeHTamun ACY
(CTH ACY), CucreMsl aBTOMaTH3UPOBAHHOTO MPOEKTHPOBA-
nuag (CAITP), Eaunofi cucreMbl nporpaMMuOH JOKYMEHTA-
nun (ECI1J), ABTOMaTU3HPOBAHHON CHCTEMHE TEXHOJAOTHYE-
ckoli noarorosku npousBoactBa (ACTIIIT) u np.

B coorBercTBHH ¢ nocraHoBsieHueM (CoBera MHHHCTPOB
CCCP or 4 anpeas 1980 r, Ne 274 nmayuyHo-TexHHUeCKas J0-
KYMEHTaHUusd, uMelonias NOJUTHYECKOe, HAPOAHOXO35HCTBEH-
HOEe, HAYYHOE, COIMANbHO-KYJIBTYpHOE UJAH HCTOPHUECKOE
3HaueHnue, BXOJAHT B cocTtaB I oCydapCTBeHHOIO apXUBHOTIO
ouna CCCP (I'A® CCCP). Bxuawouennas B cocras 'AD
CCCP nayuyHo-TexHHYECKasi AOKYMEHTauus sapjasercsa cob-
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CTBEHHOCTBLIO TOCYyJapCTBa M NepenaeTcss Ha rocyjapCTBeH-
HOe XpaHeHHe B YCTAHOBJEHHBIE IOCTAHOBJEHUEM CPOKH.

Hacrosimue IlpaBusia moAroToBJeHH ¢ yYeTOM H3MeHe-
HHH, KOTOphI€ NMPOU3OLLIH B JOKYMEHTHPOBAHHU H CcTaHzap-
TH3alUH, a TakXe onelta paboTH, HAKOMJIEHHOTO BELOMCT-
BeHHBIMH cayxbamu HTJIL m rocynapCTBeHHBIMH apXHBaMu
3a nepuon nocne uafauus B 1977 r. I'maBapxusom CCCP
«[IpaBusn pa6GoTH ¢ HAaYYHO-TEXHHUECKOH JOKyMeHTalLHel B
oprannsanusax U ua npeanpusatusx CCCP». IIpaBuaa pac-
NpocTpaHdwTCesl Ha pabory ¢ HayuyHO-HCCIEA0BaTENbCKOH,
KOHCTPYKTOPCKOH, TEXHOJOTHUYECKOH H MPOEKTHOH NOKYMEH-
Tanyen IOJs KamnuTaJlbHOTO CTpoHTeabeTBa. Oprannusaiuuy u
npeanpudaTud, cospawomue 1 xpauguue HTH, B pabore ¢
YIpaBJC€HUECKON HAOKYMeHTanHed H JOKYMEHTaMH JUHUHOTO
NMPOHCXOXKAeHHd, B OOIIUX BOIpPOCAX OpraHudamuu paboTol
¢ HTH (naaHupoBaHue, OTUETHOCTb, COCTABJIEHHE HOMEH-
KJAaTyp Jnea " Ap.) pYKoBoACTBYIOTCS «OCHOBHBIMH NpaBH-
JaMy paboThl BeXOMCTBEHHBIX apx#uBoBy (M., 1986), a B
paboTe ¢ JOKYMeHTaMH Ha MaUIMHHBIX HOCHTEJNAX —
I'OCT 19.601-—-78, T'OCT 19.602—78, T'OCT 24.402—80,
P 50—75—88 u 'OCT 28388—89.

HM3nanne coctoutr U3 9 pasnenoB H NOpUIOKeHHH, KX
CTPYKTYpa npubiuxeHa K CTPYKrype «OCHOBHBIX NpaBuJI
paboTH BeAOMCTBEHHBIX apXHUBOB»., B pasnene 1 yTOUHEHH!
3ajnaud U pyHKUHH BeJoMcTBeHHHX cayx06 HTJI, B pasne-
e 2 B COOTBETCTBHH € yrouHeHHmIMH ctanmaptamu ECK]I,
ECTH u CIIJC—cocTtaB u BHAB HaVYHO-HCCJEL0BATEJNb-
CKHX H TeXHHWUYECKHX JOKYMEHTOB. BlepBnie onpeneneH co-
CTaB AOKYMEHTOB aBTOMATH3UPOBAHHBIX CHCTEM, CO3MaHHBIX
B cooTBercTBUM co crtangapramu EKC AC, CAIIP, ECII/]
u ACTIIII. Pasnen 3 nocesimen nepenave HTJL Ha xpane-
HHe B BedoMcTBeHHVIO cayx0y HT/. B pasmene 4 conep-
)XaTCqd YKaszanug no obecneueHnio COXpaHHOCTH AOKYMEHTOB
Ha pas3Hux Hocutensix B CHT/, skniouan tpeGoBanus K pe-
XXHUMY XpaHeHHSi, BbJaye MJOKYMEHTOB H3 XpaHWJIHINA
CHTI u npoBepke HaJHuHs H COCTOAHHS aAea. Pasaens 5
H 6 permamedtupywt pabory CHTJ no yuery HTJ u cos-
JaHHIO K HeH WHPOPMAaLMOHHO-NIOUCKOBHIX cucTeM. Paszaen 7
MOCBSIIIEH BOMpocaM opranu3anuu Hcnoiabn3oBanua HTIL,
B pasnenax 8 u 9 yrouHeHa CUCTeMa KPHTEPHUEB 3KCIEPTUSEHI
nenHocty HT/L Ha pa3iMUHBIX HOCHTENAX W MOPSAAOK ee fe-
pepauM Ha rocyjapcTBeHHoe XxpaHenue. lIpemsoxena amnpo-
OHpoBaHHad Ha MpPakTHKe HOBasg MeETOJAHKA NOATOTOBKH
HTJ x nepexaue Ha rocyaapcTBeHHOE XpaHeHHe, OCHOBaH-

4



Hasg Ha COrjlacOBaHHBIX BEAOMCTBEHHLIX IIaHax-rpa@ukax.
B IlpaBusax BhOepBhIe onpenenasiercss NOPSALOK XPaHEHHd
occ00 HEHHBIX JOKYMEHTOB H cO3Janusi ponja IOJb30Ba-
HHS.

K IlpaBusnaM npusoxeHs GOpMBl JOKYMEHTOB, 06pa3yio-
HHXcd B npouecce paedateabHOCTH cayxk6e1 HT /L.

IlpaBuna ne cojepxKaT HCUEPILIBAIOUIUX OTBETOB Ha
BCEe BOMNPOCH, Bo3HUKawinue B xoAe paborul ¢ HT/, a Tak-
K€ He JaiT pPeKOMeHIauud IO CTPYKType, UITATHOH YHC-
JJEHHOCTH 4 omJjaTte TpyAa coTpyAHUKOB cayxk06 HTI. IDtu
BONIPOCH! pPELIAIOTCA COOTBETCTBYIOUIHMH BeAOMCTBaAMU IO
corjiacoBanuio ¢ l'ocyrapcrBesubim kKomuteroM CoBera Mu-
nuctpoB CCCP nmo Ttpyay M coumaJdbHBIM BompocaM U Mu-
nuctepcTBoM ¢dunancoB CCCP.

[IpaBuna caenyer nNpuMeHSATb B COBOKYNHOCTH C HAEHCT=
BYIOLIUMHA HODMATHUBHO-METOAMYECKHUMH AOKYMEHTaMH, BMe-
cto «lIpaBus paboTH ¢ Hay4YHO-TEXHHYECKOH JOKYMEHTa-
nueit B opranm3aunudax u Ha npeanpustuax CCCP» (M,
1977; M., 1984).

[loagroroka [IpaBus OCyuiecTB/€HA HOA PYKOBOIACTBOM
'nasapxupa CCCP  cnemmanucramuy BHHUIAL wu
IITAHT CCCP.

IIpun nmoaroroBke IlpaBua OHIJIM YUTEHH NPEAJIOXKEHHS H
noxkensauus cneuunanucros BHHMMWMHwMama I'occranzapra
CCCP, Tunpomesa, I'MAlla, LUHHMMnoasemmawa, HIIO
«Kpacum#t npoanerapuit», HHWUKL CCCP, MI'HAH,
IHITAHTO r. Jlenunrpaza, LTAHTH YCCP, UT'AHTA
BCCP, LITAHT 3CCP, UT'AHT/1 KasCCP, HTAHTMAQ
¥3CCP, LTAHTMJ AsCCP, LTAHTIO ApmCCP,
LHITAHTI TI'CCP, cneunaancros [I'naBapxuBa CCCP
(B. M. Mawmonosa, E. H. DBenosa, B. A. Epewmuenxo,
T, H. Buxkroposoii, H, A. Kapnyuosoii, H, M, llerposa,
O. H, Taryunosa, U, B, N'opsuesoii),



I. 3BAJAYU U oYHKIUU CHY)XB HTA

1.1, OBLLUHE NMOJIG)KEHUA

1.1.1, B npoiiecce peATeNbHOCTH HAYUHO-NPOU3BOJACTBEI-
HEIX (MPOU3BOACTBEHHBIX) OO0BeAHHEHHH, HayYHO-HCCHAeLO-
BaTeJbCKHX, MPOEKTHBIX, KOHCTPYKTOPCKHUX, TEXHOJOrHYC-
CKHX OpraHH3allH, a TakxXKe NPeLlIpUATHH U BBICHINX yuel-
HBIX 3aBeneHun ! o6pasyercs HaydyHO-HCCAeAOBaTeNbCKasA U
texnnueckasa gokymenranusa (HTI).

1.1.2. Hasi xpaHeHusd, ydyera, pasMHONKEHHS, HCIOJb30-
BaHus, a Takxke Jiad ordopa u noarotoBku HTJL K nepena-
ye Ha roCyAapcTBEHHOE XpaHEHHe B OopraHusauusax odpasy-
IOTCA CHeUHaJbHbIEe CAYXKOB HayyHO-TEXHHUECKOH AOKyMeH-
tauud (CHTM). CHTJL xpaHAT NOAJHHHHKH, AYOJAHUKATHI
u/uau xonuu HTJL 2.

1.1.3. IlpaBoBoii ocHoBo# nna co3panua CHT/IL aBaser-
ca nocraHosneHne Cosera MunucrpoB CCCP ot 4 amnpesns
1980 r. Ne 274 «O6 yrBepxkpmenuu I[losoxenusa o ['ocynap-
crBeHHOM apxuBHOM ¢ouge CCCP u llosoxenua o [nas-
HOM apXUBHOM yrpaBgaenud npu Cosere Munncrpos CCCPy.

1.1.4, Pabora CHTJ] oprauusyercd B COOTBETCTBHH C
ITosoxkennem o I'ocymapcrBennoM apxuBHoM donge CCCP,
FOCYZAapCTBEHHBIMH CTAaHAAapTaMu ¥, PYKOBOAAILIAMH HOpMa-
TUBHBIMI] JOKYMeHTaMHu 4, mpuKaszaMH MHHHCTEPCTBA (BeIOM-
CTBa), NpaBUJaMH, HHCTPYKUHUSIMH U METOAHUECKHMH YyKa-
3aHuAMHU [1aBHOroO apXuBHOro ynpapJsaenud npu CoBere Mu-
HucTpoB CCCP, apXuBHBIX yupexXIeHUH COM3HBIX U aBTO-
HOMHBIX pecnyOJIHK, KPauHCIOJNKOMOB H OOJUCIIOIKOMOB

I'B panbrefimieM JANd KpaTKOCTH ynoTpeluisieTCss CJIOBO «OPraHH3a«

197568
2 B CHTJl moeT xpaHUTbCA TakKe YymOpaBiaeHUecKas, MallHHOYH«

TacMmast, KHHOMOTO(DOHOJOKYMEHTAIHS, MOKYMEHTH JIHYHOTO TPOHCXOK»
ACHNA,

3 Cm.: TOCT ECKJ, 2501—88. [IlpaBuna yyeta # XpaHCHHS,
IFOCT CIIOC 21.203—78. llpaBusna yuetra H XpaHeHH# DOAJHHHHKOB
NPOEKTHOM NOKYMEHTALHH.

¢ P 50-75—88, TOCT COHN 28388—89.



(TOpUCIOJIKOMOB), TOCYXapCTBEHHLIX apXHBOB, OTPacJEeBHI-
MH BEJOMCTBEHHBIMH HHCTPYKUHSIMH, HOJOXKEHHSIMH, yKa3a-
HHUSIMH PYKOBOJAHTEJSI Opranusauuu U HacrosgmuMu [IpaBu-
JIaMH.

1.1.5. HTJ opranuzauuit moapasaensercs Ha HTJI c
nocrosiHEbiM U HTJL ¢ BpeMeHHBIM CpOKaMH XDaHEHHS.

1.1.6. B cooreerctBuu ¢ Ilonoxenuem o TA® CCCP «k
HTJl ¢ nocTOSTHHBIM CPOKOM XpaseHHs otgocurca HT/,
HMelolllagd HapOLHOXO3AUCTBEHHOE, HayyHoe, IOJHTHUYECKOE,
CONHAJBHO-KYJIBTYPHOE HAH HCTOpHuecKoe 3Hauyenne. HT/L
[A® CCCP He3aBHCHMO OT BeJOMCTBEHHOH NpHHAIJEXKHO-
CTH, BpeMeHU HOPOUCXOXKIEHHHA, MeCTa XpaHeHHHA, TeXHUKH H
cnoco0a 3akpenjaeHuss HHPOpMalKl MOMJEKHUT Mepellade Ha
rocyiapcrBeHHOe XpaHeHHe. locynapcTBenHOe XpaHeHUe
HT/L ocymecTBasiioT rocyAapCcTBeHHbBIe apXHBBL COIO3HOTO,
pecnybJUKAHCKOrO ¥ MECTHOrO MOJUYNHEHUSs], a TaK¥Ke oTpac-
JieBble TrocynapcrBeHuble (GOHABI W MHHHCTEpPCTBA (BeLOM-
ctea) CCCP, nepeuenb KOTOPHIX yTBepxkaaercsi CoBeToM
Munuctpos CCCP.

1.1.7. HT/L ¢ BpeMeHHBIM CPOKOM XpaHeHHs HaXOJUTCH H
HCIIOJb3YETCA B OPraHu3alusXx W Ha rocyjiapcTBeHHOe Xpa-
HEeHHe He MOCTYIaer.

1.1.8. Cpoku xpauenus HTJI u CHT]L onpenendrworca
[Tonoxennem o N’A® CCCP, TunoBeoIM# M BeJOMCTBEHHBHI-
MU NepeyHssMH JOKYMEHTOB CO cpoKkaMu xpaHeHus. [{penennb-
Hele cpoku xpaHewus HTJL u Bxomsnux B ee COCTaB KHHO-
¢portopornonokyMmentos (KODJ), suaeodpoHorpaMM, LOKY-
MEHTOB HAa MALUMHHBIX HOCUTEJIAX, CHEIHaJbhHOU JTOKYMEHTa-
UM B OpranHu3amugx A0 nepelauyd HX Ha TrocylapCTBEHHOe
xpanenue ycranosgennl Ilonoxennem o TA® CCCP — no
MHHOBAHHA TNPAaKTHYECKOH HaA0OHOCTH, HO He CBHIIE
20 JIeT.

1.2. BUADbI CJAYXDB HTIH

1,2.1. B 3aBHCHMOCTH OT CcOCTaBa, KOJIHUECTBa JOKYMEH-
TOB M HOCHTEJAS HHOOpPMAaUHUH TOCyAapCTBEeHHBIE 00513aHHO-
CTH TO OCVILECTBJEHHIO BeloMcTBeHHoro xpanenus HT/I B
OpraHH3alliH MOMKeT BBIMOJHATHL OTAea (0iopo, rpynma) Ha-
VUHO-TEXHHYECKON (TeXHHUECKOH) JOKYMeHTalUHuu HJIH TeX-
HHYeCKOH (HAYYHO-TeXHUUYECKHH) apxuB, aBTOMAaTH3HPOBaH-
nag CHT/I, maraurorexa.

1.2.2. CHT/] cymecrByer Ha npaBax CaMOCTOATENBHOTO
CTPYKTYPHOrO NOJApa3/iejieHuss OPrasu3alud U IMOJUHHAETCH
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HenocpeJCTBEHHO ee PYKOBOJAUTENIO HJIH 3aMeCTHTEJIO PYKO-

BOLHTEJS IO Hay4yHOU pabore.
1.2.3. C 1eJbl0 3aKpemieHyuss NPaBUJbHOH [OCTAHOBKH

pa6ornt B CHTJL paspabGarhiBaercs noJioXKeHHe O Hel, KO-
TOpO€ COrJacOBBIBAeTCS C apXUBHBIM YUYpeXKICHHEM U VT-
BepKAaeTcsl PYKOBOIACTBOM OpraHusaluuy,

1.2.4. CHTJI BosraaBasieTcsi HauyaJIbHHUKOM  (3aBeAylO-
HIUM), HasHauaeMbIM NPHKA30M pPYKOBOJLUTEJNHA OpraHvsa-
ILHH.

1.2.5, Hucsennocts corpyanukoB CHTJH ompepensercd
aIMUHUCTpALlHeH! OpraHu3alHH, HCXOAHA H3 KOJHYECTBa IIO-
CTynammux OT lNojApas3fieNieHHH JOKYMEHTOB, XapaKrepa H
CIEIH(PHKH NPOBOJUMEBIX ¢ HUMHU paboT.

1.3. FJIABHDBIE 3AJAYHN CJHY)XBbl HTA,

[naBuapiMu 3anauaMu CHTIL aBagrorca:

1.3.1. Komnaexkrosaune CHTJI moxkyMmMentaMu B ycTa-
HOBJIEHHOM NOPSIKE.,

1.3.2. OGecneuenne COXpPaHHOCTH, yUy€Ta H HCIIOJL30Ba-
uua HTJIL, a Takke MOATOTOBKa U nepejfada e€e Ha rocynap-
CTBEHHOE XpaHeHHe B COOTBETCTBHH ¢ HacToawiuMmu [lpaBu-
JIaMH.

1.3.3. OcyluecTBiienne MeETOAHUECKOTO PYKOBOACTBA HU
IPOBEPOK COCTOSIHHS XPaHEHHS H HCIOJNb30BAaHHUA JOKYMEH-
TOB B CTPYKTYPHBIX NOJApa3le/eHUsIX opraHu3aiyy, co3aaio-

men HT /L.

4. OCHOBHDBIE ®YHKIIHH H NPABA CHTA

1.4.1. CHT/I B nesssix BHIIOJHEHHUS CBOUX FJaBHBIX 3a-
Jau OCYILEeCTBJsIeT CJenylonine GpyHKIHK:

— VUHTBHIBAET U XPaHUT NOAJUHHHKH, NYOJUKATH H KO-
nud HTJ{ B COOTBETCTBHU C NOPAJAKOM, YCTAaHOBJIEHHHIM TO-
CyAapCTBEHHbBIMH CTaHlapTaMu M HacTtosmuMu lIpaBunamu;

— MPHUHUMAET HA XpaHEHHE B YCTAHOBJIEHHOM INOpsiKe
NOAJHHHUKHY, AyOaukatel M konun HTJl, o6pasoBaBiunecs
B pe3yJbTaTe JAesTeJbHOCTH opranmudanuyu, a takxe HT/L,
BBHINOJTHEHHYIO CYONOAPAAHBIMH OPraHU3alUsSMH Ha XO03J0-
FOBOPHBIX HayaJgax U OpraHusalUiAMHU-NpesUIeCTBEHHHKAMH;

— MpOBepsieT KOMIUIEKTHOCTb NPHHUMAaeMbIX Ha XpaHe-
HHE JOKYMEHTOB B COOTBETCTBHH CO CHEIHPUKALUAMU, BELO-
MOCTSIMH H APYTHMH JOKYMEHTaMH; BeJEeT YuUeT M pPO3LICK
YTPAYE€HHBIX AOKYMEHTOB;
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-—— TpOBEpseT MNpaBHJIbHOCTL OQOpMJIeHHud (MOoAfHcCa-
Hus) LOKYMEHTOB, HaJHYyUe YCTAaHOBJIEHHBIX MOAMHCEeH, aarT,
HOMEPOB [OCPEruCcTpaluy, MHBEHTAPHBIX HOMepoB Bcecoios-
HOTO HaYYHO-TEXHHYECKOT0 HHOMOPMALHOHHOTO IeHTpa
(BHTHLerTpa);

— nposepaer npurogsocts HTL ana nansuefimero xpa-
HeHHs, MHOTOKPATHOrO CHAITHAl KONHH, MHUKPOPHIBMHPOBA-
HYsl, IPUHUMAaeT ydyacTHé B BOCCTAHOBJIEHWM IOAJHNHHHUKOB,
IpUIIEeAINX B HETOLHOCTD;

— OCYILECTBJISIET KOHTPOJL 38 BHECEHHEM H3MEeHEHHI B
TeXHHUECKYIO M YYEeTHYI0 NOKYMEHTalUHI0, cO3JaBaeMylo NpHU
TPagHLLMOHHOM H aBTOMAaTH3HPOBaHHOM NPOEKTHPOBAHHH;

— TePUOAHUYECKY [IPOBOJIUT NIPOBEPKY HAJHUUUA M COCTONA-
apust HT/L;

— oprauusyert ucnoansoBanue HT: pasmuoxaer u pac-
CbLJIa€T Hay4YHO-TeXHHUYECKHEe MHOKYMEHTH IoApa3leseHHsIM
OpraHu3aliyi ¥ BHELIHHM a0OHeHTaM, BLIJAET KONHH AO0KY-
MEHTOB AJA paboThl COTPYAHHKAM JaHHOH OpraHH3aluy,
NpeJCcTaBUTEJAM JPYruxX OpPraHusalMii, BHIAE€T CIPaBKH,
BHIMTOJIHSIET HapsAbi-3aKadel Ha HT/I, Beger yuer ee npume-
HI€MOCTH;

— OCYUIeCcTBJAseT nepefayy B YCTAaHOBJEHHOM TIOpSAKe
MOAJHHHHAKOB, NYOJHKATOB U KONHH M3 OJHOH OpraHH3alLUH
B APYyTyio,

— opranuadyer paboTy Mo BHEISBJAEHHIO 0CO60 LI@HHBIX J0-
KYMEHTOB, CO3JJaHUIO CTpaxoBoro douaa;

— ob6ecneyuBaeT Meponpusatusa no noaroroske HTJI
I'A® CCCP K rocynapCTBeHHOMY XpaHEHHIO Ha OCHOBe -
THJaeTHUX naauoB pabormi CHT/L: paspabarwiBaer nJiaHbI-
rpagpukn nepenaun HTJL Ha rocymapcrBeHHOE XpaHeHHe,
y4acTBYe€T B COCTaBJIEHHHM IepeyHed [POEKTOB, npolJem,
HTH no koTopbIM NOAJNEXUT Nepefaaye Ha rocynapcTBeHHOE
XpaHenune '; opranusyer paboTry 1O 3KCHepTH3E HEHHOCTH
HTH no npoekram (npobGaemaM), oTOOpPaHHBIM AJS TroCy-
NapcTBEHHOro XxpaHeHusi, ogopmJiasier v onucwmBaer HT/,
OTOOPaHHYIO HA TOCYAapCTBEHHOE XpPaHEHHE; NpefOoCTaBaseT
[lepeunn npoekrtom, nmpobnem, onucu HTJL u akTel 0 BhIje-
JIEHHH K YHUUTOXKEHMIO JOKYMEHTOB C HCTEeKIUHUMH CPOKaMH
XpaHeHHd Ha 3KCcnepTHyw Komuccuio (IK) opranusauuu u
9KcnepTtHO-npoBepounyio kKomuccuio (DITK) rocymapcren-

' lanee aJs KpaTKOCTH YyROTPEGJSAETCA COKDAlE€HHOE HAa3BaHHE —
nepeueHb NPOEKTOB, NPOOJEM.
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HOrQ apXHMBHOTO YUpeXAEHHfA, HepedaerT B YCTAHOBAECHHOM
NOpAAKe AOKYMEHTAUMIO H CTPAXOBOH (POHJ KOIHH B rocy-
AapCTBEHHHH apXHB;

— MNPHHHMAaeT ydacTHe B CO34aHHH CNpaBOYHO-IIOHTKO-
BOTO ammaparta K JOKYMeHTaM, MeTOJHUYECKHX IOCODUH IO

ocHOBHEM Bonpocam pabortel ¢ HT;

— COCTaBAfeT oTUeT 00 OopraHusanui BeAOMCTBEHHOIO
xpanenna HTI TA® CCCP mo ¢opme Ne 11-AB (7).

1.4.2, CHTJI nasit BEINOMIHEHHUS ee 3a1au U (PYHKUUU TIpe-
HOCTaBJSsIETCH OpaBo;

— Tpeb0BaTh OT NOAPA3EJEHNH OPraHU3allHy nepenauyn
B CHT/l HayuyHO-TeXBUYRCKUX NOKYMEHTOB, O(POPMJIEHHLIX B
COOTBETCTBHH C POCYAAPCTBEHHBIMU CTaHAAapTaMH, MexAyBe-
JIOMCTBEHHBIMHY H BE€LOMCTBEHHBIMH HOPMATHBHO-TEXHHYECKH-
MH JAOKYMEHTaMH, NpaBUAaMH, HHCTPYKIUAMHU; BO3BpallaTh
Ha JopaboOTKy HenpaBUAbHO OPOPMJAEHHHE HOKYMEHTHI;

— KOHCYJAbTHPOBATHCA C OpTaHH3auusaMu locyaapcTBen«
HO¥# apxuBHOH ciayxk0Om CCCP 1no BonpocaM NOATOTOBKH
HTJl x nepegaue Ha TOCYAapCTBEHHOE XPaHeHHE;

—= 3aUPAlIMBATL OT CTPYKTYPHBIX moApasieseHuH opra-
HH3alU UK CBeAeHus, HeoOxoaumele anas paborer CHT;

— TpeboBaTh OT aAMHUHUCTPAUUH YAYUYLIRHHH YCJIOBUU

pab6orer CHT/L.

Corpyanuku CHT/l BXoAST B cOCTaB 3KCNEPTHOH KOMHC-
CU{ OpTaHH3allyH.

1.4.3. Ilpun cmene nauanbHHKa (3aBenyiomero) CHTI
IJist npueMa-neperauyd JOKYMeHTalHH CO34aeTcsl CIeluaJb-
Hasl KOMUCCHUS, KOTOpasd opopMadeT IMPHUEMO-CLATOYHBIH aKT
Ha JOKYMEHTAaUUIO0, HaXOAAIUYIoCHa Ha xpaHeHuu. Ilpuemo-
CALAaTOUYHBIH AKT YTBepXkKIaeTcd PYKOBOAHTENEM OpraHu3a-
u¥., B akre ykasnBaeTcs KOJHYECTBO AOKYMEHTOB IO BH-
AaM, uX PH3HUECKOE COCTOSAHUE; faeTCHd IepeyeHb HeJL0CTalo-
IUX JOKYMEHTOB, OOBACHAITCA NPHUUHHBI HX OTCYTCTBHS,
YKa3biBaeTCAd KOJMUYRCTBO KaTaJOXKHBIX KapTOUeK, HHBEHTaP-
HEIX KHHL.

1.4.4, OTBeTCTBEHHOCTh 32 COXPAHHOCTB, VIOPSAOUEHHE,
yueT, HCHOOJb30BaHHEe NOKYMeHTOB, xpauamuxcad B CHTA,
a TakiKe 3a coOJIofeHye YCTaHOBJAEHHOIO MOPALKA VHHUTO-
KEeHH AOKYMEHTAlMH, He TMOANeKalleH JaJbHenlleMy Xpa-
HeHH10, B cOOTBeTCcTBUH ¢ [lonoxkenuem o [ocygapcrBenHom
apxuBHoM (onne CCCP Bo3snaraercd Ha pyKOBOAUTEIS Op-
raiu3anuu U HavaabHHKa (3aBenyiomero) CHTJI, a Ttakxke
Ha BHIIIECTOALLEEe BeAOMCTBO,
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2, COCTAB U BUJADbI HAYYHO-TEXHUYECKOMH
HOKYMEHTAUHUHU

2.1, COCTAB HT){

2.1.1. B cocraB HayyHO-TEXHHUECKOH NOKYMEHTaUUH BXO-
AST: Hay4HO-HCCAenoBaTeNbCRasd (HayyHas), KOHCTPYKTOpP-
cKasl, TeXHOJIorHuecKas, MNPOeKTHasd JOKYMEHTALHs JJd
CTPOUTENBLCTBA; KHHOPOTOPOHOLOKYMEHTH, MNOKYMEHTH! HAa
MAUIMHHBIX HOCUTENHAX, PHKCHPVIOULIHE NPOIECcC HayYyHO-HUC-
cinenoBatesnbckoid pabdorer (HUP), gkoncrpympozanus msne-
JuH, NPOEKTUPOBaHHA OODBEKTOB KalUTaJbHOIO CTPOHTEJb-
CTBa, NOKYMEHTBl MO H300peTEeHHSIM U OTKPHITHSIM, a TakxKe
reoJIOTore0le3HYeCKie, MeTeOPONOTHYECKHE H APYTrHe JOKY-
MEHTEHI 1.

2.1.2. HayuHo-texHnueckueé JOKYMEHTH B 3aBHCHMOCTH
oT crnocoba HX BLHINOJHEHHS M XapakTepa HCHOOJb30BaHU4
OApa3AeNIAOTCS Ha OPHIHHAMNB, HNOAJWHHHKH, OYyOJHKATHI,
KOTIHH H 3CKHU3HL

OpHUrHHAaJMB — JOKYMEHTEHl, BHIIOJHEHHBIE Ha JI0OO0M Ma-
Tepuaje d NpeanasnadeHuHbsie AJAS  H3TOTOBACHHAS N[O HHM
MOAJHHHUKOB.

[IogTaHHURYE — AOKYMEHTH, 0POPMJEHRBIe MOAJHEHBIMHA
YCTAHOBJAGHHBIMH IMOAIMHCAMH M BBITTOJHEHHEIE Ha JOO60M
MaTepraJe, MO3BOJAKIEM MHOTOKPATHOE BOCIIPOW3BeLEHHUE
C HUX KOonmuH. JonyckaeTcss B KauecTBe MOAJHHHUKA HCHOIb-
30BaTh OPHUTHHAJ, MHUKPOPUABM-TTOAIAHANEK, MaIIHHOTPaM-
My, penporpa@HyecKkyio KONHIO WIH SK3IEMIJAAP AOKYMEHTa,
H3AdHHOTO THUIOIPA@CKAM CNOCOO0M, 3aBH3HPOBAHHBIE MMOJ-
JUHHBIMI TOARHCAMH JIHL, DPa3pabOTaBIIHX MAHHBIH JOKY-
MEHT 4 OTBeTCTBEHHHBIX 3@ HOPMOKOHTPOJIb,

JyOJuKaTel — KONUU MNOMJHHHUKOB, O0ECHeYynBIIOIIHE
UAEHTHUHOCTE BOCHPOU3BEAEHUS NOMJHHHAWKA, BHITOJHEHHBE
Ha JA1060M MatepHaJe, MO3BOJIAIONIEM CHATHE ¢ HHX KOITHHA.

Ily6anKaTaMa fABJIAIOTCA:

— (QotoaybJuKaTht Ha (POTOKaJbKe, (POTOTEXHHUECKOH
NJEHKE B IMNO3SWPHBHOM H300PaXEHMM M B Maclitabe mon-
JAHHAKA;

— ANa30AyO0JHKATH, H3TOTOBJEHHBIE HA JHa30KaAbKe B
MO3UTHBHOM H3006paxeHHH B MaclitTadbe NOANUHHAKAE;

~— MUAKPOQHUIABMEI, H3rOTOBJEHHBIE Ha (oOTOomIeHKe (C

' Hactosmme ITpasuma persaMenTHPYOT pabOoTy € HayYHO-HCCTE-
ROBaTeNbCKOA, KOHCTPYKTOPCKOH, TEXHONOTHYCCKOH M IPOCKTHOH JOKY-+
MEeHTanuew,

11



Heropioueli OCHOBOI) B HeraTHBHOM HJIH MO3HTHBHOM YMEHb-
[IIeHHOM H300paKeHHuH, JOKYMEHTH Ha MalIMHHBIX HOCHTE-
ndax ¢ noMerkou I M-aybaukar,

Konun — JOKyMeHTHl, BHIIIOJIHEHHBIE crnocoboM, obecme-
UUBAIOIIUM UX HAEHTHYHOCTb C NOAJHHHHKOM (AYOJHUKATOM)
1 IpelHa3HaueHHBbIe A/ HEIOCPeJCTBEHHOr0 HCHOJb30Ba-
HHA B mpolecce pa3pabOTKH, NPOU3BOACTBA, 3KCOJyaTaluH
M peMOHTa Hu3fenuil. K KONHAM OTHOCATCS CBETOKONHH, (O-
TOKOINHH, MHUKDOKONHH, MHKPO(POTOKOMHUH, MHUKPOPUIBLMEI-
KOIMHH, NOJYyYeHHbIe ¢ MHKpo(uabMa-aybaukara, ¢ JM-ko-
ITUH.
JCKHU3Bl — NOKYMEHTBI, NPeAHA3HAUCHHBIE AJIsi pa30OBOro
MCIIONb30BAaHHS B NPOU3BOJACTBE., BHIMOJHAITCSA Ha JIOOOM
MaTepuaJe., DCKU3bl MOryT OblTh OPUrHHAJaMH, NOLJIHHHH-
kaMH, AyOJuKaraMy, KOMHAMHU.

2.2. BUADbI HTJ

Hayuno-uccaredosaresockan (nHayunasn) OOKYMEHTAUUSA

2.2.1. Hayuno-uccnenoBaTenbcKass (HayyHafl) AOKyMeH-
tauus (HJIL) cosmaerca B nponecce Hay4YHO-HCCIeA0BATE/b-
CKHX pabOT H HayuHO-TEXHHYECKHUX pa3pabOTOK, oTobOpaxaer
TEOPETHYECKOe M NpaKTHUECKOe pelleHHe HayyHO-TeXHHUe-
CKHX npobJsieM, BHeApeHHE HX pPe3yabT4aTOB B MIPOH3BO-
CTBO.

2.2.2. OCHOBHEIMH BHJAaMH Hay4YHO-HCCAEAOBaTeNbCKHX
AOKYMEHTOB SIBJIAIOTCA:

— HTOrOBLIE M 3TAllHBIE OTYETH MO HAYYHO-UCCAeLOBa-
TeJbCKUM, ONBITHO-KOHCTPYKTOpPcKHM (OKP), OnHTHO-TEX-
HosoruueckuM (OTP) u skcnepuMeHTAaJILHO-NIPOEKTHBIM pa-
b6oram (IIIP);

— rtexHuyeckue otuerst 0 HUP, OKP, OTP, 3IIP c
PUIIOKEHUSAMU;

— 3akJoyeHud, oT3siBel U penensun o HHUP, OKP, OTP
u IIIP;

— QaHHOTAUHH HAa HayYHO-HCCIeZ0BaTeNbCKUe paboTHi;

— [acnopra, perjaMeHTH Ha HaYyuYHO-HCCAeA0BaTelNb-
CKue palboTHl;

— MOHOTpa(uu, AUCCePTalHH ¥ OT3HIBhI HAa HHX;

— PYKONHUCH HeonyOGJIHKOBaHHBIX Hay4YHBIX paloT:

— peKOMeHaauuu (MeTOAHUYECKHE PEKOMEeHJalHH) C Teo-
perHueCcKHM 000CHOBaHHMEM KOHCTPYKUUH H3AeNHH n ofnhek-
TOB KalHTAJbHOrO CTPOUTEJbCTBA, a4 TAK¥Ke TEeXHOJIOrHul M3«
rOTOBJICHUS HU3AENHH HIH COOPYKEHUSA 00DHEeKTOB)
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— TexHnueckue 3ajganus Ha HHP;

— MIpOrpaMMBl HayuHO-HCCJAeN0BaTeJNbCKUX palboT;

— OTYETHI, JOKJAaAL 0 paboTe HaYYHHIX IKCIEIUIHII;

— OTYETH, JOKJAaAbBl O HAaVYHBIX MU TeXHHYECKHX KOMaH-
IUPOBKax CIEIHaNHCTOB;

— TEXHHKO-3KOHOMHYecKue oOOCHOBAHHUSI, 0030pH, JO-
KJajbl, 3aTUCKH;

— I[epBUUYHAd JOKyMeHTauusa, ob6paszoBaBmiasics B IIpo-
necce HUP, OKP, OTP u 3IIP (XKypHaasl 3amHcell 3KcMe-
PHMEHTOB, PE3yJbTaThl aHaJH30B, AHEBHUKH, KHHOPOTODO-
HOAOKYMEHTHI, PEHTT€HOrpaMMBl, JOKYMEHTHE Ha MAallWHHBIX
HOCUTEJIAX, CBA3aHHBIE C NMPOLECCOM HCCHeIOBaHUA).

2.2.3. Order 0 HaAyYHO-HCCAELOBATENbCKONK paboTe sBJSA-
eTCsl OCHOBHBIM AOKYMEHTOM, B KOTOPOM H3JiaraloTCs HCUep-
NeIBAKOIME CUCTEMATH3UPOBAHHBIE CBEICHUS O BHIITOJHEHHON
pabore. CTpyKTypa ¥ npasujia oOpMJI€HHSI OTUETOB O Ha-
yuHO-UccaenoBatenbckux paborax (HHMP) ycranosieHE
[OCT 7.32—81 1,

2.2.4, Otyer o HHUP (ee srane) moaxken coxepxKarnb:

— THTYJBbHBIH JIUCT, OPOPMJIEHHHH B COOTBETCTBHH @
'OCT CUbU A 7.32—81;

— CIIHCOK HCIIOJHHUTeJIeH;

— pedepar, cocraBiaenHsii B cootBercTBHH ¢ [OCT
CUBbW 7.9—77 u TOCT 7.32—81;

~— COLepXaHue;

~—~ flepeueHb YCJOBHHIX 0003HauYeHHH, CHUMBOJIOB, €IHU-
HUL H TEPMHHOB;

— BBeJ€HUE;

— OCHOBHYIO YacCTh;

— 3aKJI0YEHHE;

— CIIHCOK HCIOJIb30BAHHBIX UCTOYHHKOB!

~— TPUJOIKEHHS.

2.2.5, Marepuajgn HayyHO-HCCJEAOBATEeNbCKUX pabor,
NpeAyCMOTPEeHHBIX NJaHaMH Hay4YHO-HCCJIEeAOBATEJNbCKUX,
KOHCTPYKTOPCKHX H IIPOEKTHHIX OpPraHH3alUil BO BCeX 00-
JacTAX HAaYKH M TEeXHHUKH, KaK OTKPBITHE, TaK U C rpudom
«[1ns cayxke6HOro MoOJbL30BAHHAY, MOANEKAT 0643aTeNbHON
rocynapcTBEHHOH perucrpauuu Bo Bcecolo3dnoM HayyHO-TeX-
HHyeckoM HH(popmaunonnom nenrpe (BHTHILlentpe) 2

! HasBanug ykasaunnx B IIpaBunax I'OCTo, OCToB npuBenenu
B ClHCKe JuTepaTypH, ¢. 100.

2 CM.: HuCcTpyknus o0 nopsjAke rOCYRapCTBEHHOH pErucTpanuy H
YYeTa OTKPHTHX HAYYHO-UCCJIENOBATENLCKHX M ONETHO-KOHCTPYKTOPCKHX
paGoT, npeiCTaBJEHHA N0 HEM OTYETOB B HHAOPMAUHOHHHIX MaTepHa-
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2.2.6. Ilo MHHOBAHHAH NMPaKTHYRCKOH HaAOOHOCTH BTOPHU-
HEle JOKYMEHTH K OTHeTaM — PErHCTPalHOHHBIE 4 uHdOP-
mMaunonuete KapTh (PK uw WMK) nepenasrorcs Ha xpanenue
B CHT. Mudbopmanuoursle KapTe B RaJdbHeHLIeM nepena-
IOTCSl Ha FOCYHAPCTBEHHOE XPaHEeHHUE,

Koucrpyxropckas O0oKymenTayus

2.2.7. Koncrpykropckass aokymentamusa (K1) — coso-
KYOHOCTb TPAPHULTKUX ¥ TEKCTOBHLIX KOHCTPYKTOPCKHX AO-
KYMEHTOB, KOTOpHIE CaMOCTOSATeAbHO HJH B COBOKYIIHOCTH
OIpeAeAIOT COCTAaB H YCTPOMTTBO H3JEJHs H COAEp:KaT He-
00X0oAUMEBIe JaHHbIe JAs erd pa3palbOTKU UJHM HU3TOTOBJIEHHS,
KOHTPOHAY, NPHEMKH, 3KCIJyaTalHu ¥ peMoHTa, [Ipomecch
pa3paboTkHu, yuera M OoOpalleHHs KOHCTPYKTOPCKOH IOKY-
merranuy B CCCP pernaMeHTUpOBaHbl cTaHAapPTaMH, corJia-
COBAHHEIMH C COOTBETCTBYIOIUMMH craHzapramu C2B.

2.2.8, KII na uafenus Bcex OTpacjed TPOMBILUJACHHOCTH
padpabaTeiBaeTCsd Ha OCHOBAHUU TEXHHUECKONO 3aJaHug M0«
CJAEA0BATENBHO Ha CAEAYIOUIUX CTalHNiAX:

— TeXHHUYeCKoe NpeaJaoxKeHne;

— 3CKH3HBIH POEKT;

~— TEXHHYECKHH NPOEKT,;

— palboyasi KOHCTPYKTOPCKAd JOKYMEHTaLHA,

KoHcTpykTOpCcKUue OJOKYMEHTH B 3aBHCHUMOCTH OT CTaluW
pa3paboTKU MOAPA3AGJIAIOTCH HA NPOEKTHHE (TEXHHUECKO?
npelJyoXenne, 9CKUSHBIH U TEeXHHYECKHH NPOeKTH) H pabo-
uge (pabouas KOHCTPYKTOPCKAadA JOKYMEHTAIHUsA),

229, Kaxnon craguu paspabotku K] cOOTBETCTBYIOT
ONpefeJIEHHBIe 3Talbl BBINMOJMHEHHS pabor. O643aTeJbHOCTD
BEITIOJTHEHUSA CTaJUM K STanoB YCTAHABJAHWBAGTCH TEXHHUE-
CKUM 3ajaHueM Ha pa3paboTKy.

22 10. Homenknartypa KOHCTPYKTOPCKHX JOKYMEHTOB,
paspa®aTeiBaeMas Ha H3[EAHS B 3aBHCHMOCTH OT CTajHH
pazpaboTku, onpeleserna [OCT ECK/ 2.102—68.

2.2.11. KoMMJIeKT KOHCTPYKTOPCKHX AOKYMEHTOB Ha H3-
Jeaue BKIIouaeT o0A3aTe/bHble NOKYMEHTH U JOKYMEHTHI,
COCTaBAsIeMble B 3aBHCHMOCTH OT XapakxrTepa, HasHauyeHud
HJH VCJHOBHM TIPOH3BOJCTBRA.

Ha crazun «rexnuueckoe npeajoKeHHey 00A3aTeNbHBI«
MH JOKYMEHTaMH 4BJIFIOTCA BEAOMOCTbh TE€XHUYECKOIr'o Ipef-
JOKEeHUA U TIOACHHUTENbHAA 3alHCKA; HAa CTaJAHH «3CKH3HBIA

JOB BO DBCeCOKJSHBIH HAYYHO-TEXHHUYECKHH HHOOPMALMOHHBIA LEHTD §H
BLIa9H HHpopmauun 31uM llentpom M, 1982,
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IPOEKT» — BEAOMOCTb 3CKHIHOIO HPOEKTa M MOSICHHTENbHAs
3allCKa; Ha CTaJHH «TeXHHUYECKAH IIPOCKT» ~— 4YepTex 00-
mero BHAA H3JeJHs, BeAOMOCTh TEXHUUECKOTO IPOEKTa. H
MOSICHUTEJIbHASA 3aliCcKa;, Ha CTalHM «pa3paboTka paboued
KOHCTPYKTOPCKOH AOKYMEHTaUHH» — YepTexX Aeradau, c6o-
DOUHBIH UEPTER H CHENHPHKAIUA Ha cOOpPOUHbIE eIHHHIH,
crienudUKALIMUA HA KOMIIJIEKCEL H KOMHJIEKTHI,

2.2.12. llpu onpenesieHUN KOMIJIEKTHOCTH KOHCTPYKTOR-
ckux A0KyMeHTOB Ha usxeaue nmo I'OCT ECKJ 2.101-68
pas3/jiHYal0T: OCHOBHOX KOHCTPYKTOPCKHH HOKYMEHT, OCHOB-
HOH KOMIIJIEKT KOHCTPYKTOPCKUX JOKYMEHTOB, NOJHBIH KOMII«
JIEKT KOHCTPYKTOPCKHUX HOKYMEHTOB.

2.2.13. KOMIJIEKTHOCTh 3KCOJAYATalHOBHBEIX JOKYMEHTOB
Ha M3[eJIUA BCeX OTpacjed NPOMBIUIJIEHHOCTH OIPeZeIseTCs
mo 'OCT ECKJ 2.601—68,

2.2.14. KOMIIEeKTHOCTL PEMOHTHBIX AOKYMEHTOB Ha U3~
AeJIdst BCEX OTpacjed MNPOMBIUIJICHHOCTH OnpedeNgercs Io
F'OCT ECK] 2.602—68.

2.2.15. KOMIIEKTHOCTh KOHCTPYKTOPCKHX AOKYMEHTOB Ha
neyaTHBIE [IATHl, ONpeAHas3HaueHHble IJf MOJYYEHHS KOHCT-
DYKTOPCKHX JAOKYMEHTOB B TPaAHINOHHOW (POopMe, MeXaHH-
yeCKol 006paboOTKH, KOHTPOJS NMEYAaTHHX IMJAAT ¥ H3TOTOBJE-

Hus oromabiaona, goaxuaa cootBercTBoBatsh [OCT ECK]L
2.125 —83.

Texnonroeuueckas OORYMEHTAUUA

2 2.16. Texuomornueckass aoryMmentanusa (TI) — coso-
KYMHOCTb I'PaRIECKAX H TEKCTOBEIX TEXHOJOTHUECKHX J0-
KYMEHTOB, KOTODBEIe CaAMOCTOSIT@JBHO MJHU B COBOKYIHOCTH
OMPeNeNdAoT TEXHONOIAIeCKHH Ipouecc H3rOTOBJJEHUS H3Je-
JUH NPOMBIIIJIEHHOTO NPOHU3BOACTBA HJIH IIPOUECC €0OpyKe-
HHS OOBEKTOB RANKRTANBHOIO CTPOHTENLCTBA.

2.2.17. T[1, npumensiemasa JJs1 TEXHOJOTHUECKHX MpO-
LECCOB H3TOTOBJIEHHSA HJAM DEMOHTA MH3IEJHIE  (COCTABHHIX
yacTel M3AeNMHH) MAIIRHO- U OpUbOPOCTpOEeHUs, paspabaTh-
Baerca Ha ocuosauuu 'OCT ECT]L 3.1102—81. Mamernenud
B I/l BHocsarcs no P 50-92—88.

2.2.18. Cragnr paspabotrku T, npumensemMolr AL Tex-
HOJIOTHUECKHX IMpOLECCOB H3TrOTOBJEHHA H3LEAHH (COCTaB-
HBIX YyacTed H3eNui), ONpefensiloTCAd B 3aBHCHMOCTH OT
CTaiuil pa3pabOTKH HCOOJAB3YEMOH KOHCTPYKTOPCKOH HOKY-
Mentanuu no [OCT ECK 2.103—68,

2.2.19. Cragnu paspabotkn pabouedt T, npumensemoi
AT TEXHOJOTHYECKUX NPOLLeCEOB PEMOHTA H3AENRN (COCTaB-
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HBIX YacTel H3neanil), ONPEeNeJAN TCA B 3aBUCHUMOCTH OT
craiuil paspaboTKU H HCHOJAB3YEMbIX BHIOB KOHCTPYKTOD-

ckux gokymentoB oo 'GCT ECK/L 2.602—068.
2.2.920. B 3aBHCHMOCTH OT Ha3HAUYEHHSA TEXHOJOIHMYECKNe
NOKYMEHTH MOApa3AeisiioTCss Ha OCHOBHBIE W BCIOMOraTedb

Hple, coctaB Korophix ompenened TOCT ECTH 3.1102—8!

2.2.21, K OCHOBHBIM TEXHOJOTMYECKHM JAOKyMEHTaM OT
HOCSITCH JOKYMEHTH, COAepKalire CBOAHYI0O HHPOPMAIHIO,
HEODXOAUMYIO N1 PElleHNd OAHOHM HJH KOMINIeKCAa HHIKE
HEPHO-TEXHUUECKUX, TJIAaHOBO-2KOHOMHMUYECKHX M OpraHusa-
IIMOHHBIX 3a7a4, NOJHOCTBIC U OLHO3HAUHO ONIpenesIouiHe
TEXHOJIOTHYECKMH Ipouece (omnepanuio) HU3TOTOBAEHUHA HIN
peMOHTa H3Aeana (COCTAaBHBIX YacTel H3IeaHA).

2.2.22, K BcnoMorarenbHbBIM TEXHOJOTHYECKHM JAOKYMEH-
TaM OTHOCHATCH JOKYMEHTH, NpUMeHseMble npu paspaboTke,
BHeApeHUH, (QYHKUHMOHHUPOBAHUH TEXHOJOTHUYECKHX IIpoLec-
COB M Onepalyy, B TOM UHCJe KapTa 3aKasa Ha NPOEKTHPO-
BaHHEe TEXHOJOTHUECKOW OCHACTKH, 4KT 0 BHEAPEHHH TeX-
HOJIOTHYECKOI'0 npolecca u ap.

2.2.23. KOMIIJIEKTHOCTh JOKYMEHTOB HAa TEXHOJOIrHUECKHeE
[IPOLECCH PEMOHTa B OTpaC/AX MalIUHOCTPOSHHS U MpUOO-
pocTpoenus onpenensercs no P 50-60—88.

2.2.24, CucreMa OpraHu3aluy K yOpaBJeHHA NPOLECCOM
TEXHOJOTHYECKOH NMOAroTOBKH MPOU3BOJACTBa pPerjaMeHTHPY-

ercqd ['OCT ECTIIIT 14.001—73 » T'OCT ECTIIII 14.004—83.

2.2.25, CrapusaMu pa3paGoOTKU AOKYMEHTAlHH MO Opra-
HH3aHHH H COBEPIIEHCTBOBAHUIO TEXHOJOTHYECKOH NOATOTOB-
ku npoussogcrsa (TIIII) mo FTOCT ECTIIIT 14.102—73 aB-
AAIOTCH TEXHUYECKOe 3a/aHue, TEeXHHYECKHHW MNPOoeKT, pabo-
YHH IPOEKT,

2,226, Craguu NPOEKTHPOBAHUA AaBTOMATH3UPOBAHHBIX
cucrem TIIIT (ACTIIII) m sBuaAN npoeKTOB aHAJOTHYHBI

CTalMfM M BHJAaM NPOEKTOB TPAAHLUMOHHHIX CHCTEM H OMmpe-
aenenst TOCT ECTIIIT 14402—82 u IOCT ECTIIII
14.416—83.

2.2.27, B orpaciisix nNpOMBIIL/JIEHHOCTH, HE OTHOCAUIHXCH
K MaUIHHOCTPOEHHIO, MOryT pa3palbaThiBaThCsl TakXe TaKHe
BUABE TEXHOJOTHUECKHX NXOKYMEHTOB, KaK TeXHOJIOTHUECKHE
periaMeHThl, lipaBuJ/ia, peuenrypa, OnNHCauusd, npeanucaHus,
AparpaMMel, XapakTepHUCTHKH, CXEMbl, PEXHMH IIPOU3BOX-
CTBa, MacnopTa, TeXHHYECKHe YCJAOBHSA, aHAJNH3B NPOAYKIHH,
anb0OOMBI TEXHOJIOTHYECKHX IIPOLECcCOB, CHEUHPHKAUHKE DC-
HOBHOTI'O TEXHOJIOTHYECKOTro O6GOPYAOBaHHUA U AP,
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[Ipoexrrnas Gokymenrayuns 0N CTPOUTEALCTEA

2.2.28. IlpoexrHas pokymentauus (I1J1) gas crpourtesnnb-
CTBA — COBOKYIIHOCTb T€XHHYECKUX HOKYMEHTOB, (DUKCUPYIO-
IIUX MPOLECC ¥ pe3yJbTaThl MPOEKTHPOBaHHsS OOBEKTOB Ka-
OUTaJbHOIO CTPOUTEJbCTBA, lIpoekTHas AOKyMeHTaumusa AJ19
CTPOUTEJNBCTBA XapaKTepHU3yeT BHA CTPOUTEbCTBA, BHEIIHHH
BH/J 1 TEXHHKO-3KOHOMHYECKHEe HoKa3aTeau O0bekTa, apXu-
TEKTYPHBIE H TeXHOJOTHUECKHE PElleHUs, a TaKKe COAepPKHUT
CBEJeHHA O CTOUMOCTH pPaboT.

2.2.29, B npouecce NpOeKTUPOBaHUS O06BEKTOB KANUTAJb-
HOTO CTPOHTENLCTBA CO3Mal0TCS MHAUBHAYyaJdbHBE, 3KCIEpPH-
MEHTAaJIbHble, THMOBbLIE NPOEKTHl, NPOEKTHI-3TAJOHLI, MPOEK-
THI-IPUBA3SKH U NMPOEKTH MaJblX apPXUTEKTYPHBIX (HOpM.

2.2.30, Cranuu paspaborku, coaepxkanue uH cocrasB [1]1
AJIi CTPOUTEJNbLCTBa YCTAHABJWBAIOTCS 3aKOHOAATEJbHBIMHU
aKTaMM, TOCYylapCTBEHHBIMU CTaHAapTaMHu, BeAOMCTBEHHBIMH
HHCTPYKIUAMH H YTOYHAIOTCA IPOEKTaMH-3TaJOHAMH, YT-
BEPXKAEHHLIMY MHHHCTEPCTBAMH H BEJOMCTBAMH C YYETOM
OCOOEHHOCTeH KOHKPETHHIX OTpacjied IPOMBIUIEHHOCTH H
BUAOB cTpouTeabcTBa, Pa3paboTKa NPOEKTHOH AOKyMEHTa-
IIHM OCYLIECTBJAETCH HAa OCHOBAHWH 3aJaHUS Ha HPOEKTHPO-
BaHue (IJIaHOBOE, NPOEKTHOE, apXUTeKTYPHO-MJIaHHPOBOY-
HOE 3aJlaHHe) HJH TeXHHUYeCKOro 3aJaHHA.

2,231, I1]]l nmo crpoutesbCcTBY BKJAKOYaeT MAOKYMEHTH
npeanpoeKTHOH U IPOEKTHON CTaZHH,

CoctraB no craiusaMm pa3pabOTKH H npaBusia odopmie-
HUS MPOEKTHHIX JOKYMEHTOB AJIf CTPOUTENbCTBA PerJaMeH-
THPOBAaHBEl HOpMaTHBHBEIMH aokyMeHTamu I'occrpos CCCP 1,
rocynapcrBensuiME cranpapramu CITIC?2 u ECKHO &,

HOoKymenTo, ABTOMATUSUPOBAHHBLX CUCTEM

2.2.32, ABromatusuponannble cucreMn (AC) — cucre-
Mbl, COCTOfLHe M3 B3aHMOCBSI3aHHOH COBOKYIHOCTH COOT-
BETCTBYIOIIHUX NOApa3ieJeHuit opranusanui (nperanpuatuit)

! Cm.: HMHCTpYyKUUS O COCTaBe, Nnopsajike paspaloTKH, COTIacOBaHHA
B YTBEPKJSHHSI NDPOEKTHO-CMETHOH JAOKYMEHTAUNH Ha CTPOHTEJbCTBO
npexnpuaTuit, spaHnfi U coopywenusi (CHull 102.01—85). M., 1986.

2 Cm.: CIIOC: TOCT 21.101-—79, TOCT 21.102—79, TOCT
21.508—85, T'OCT 21.501—80, TOCT 21.507—81, T'OCT 21.608—84,
I'rocT 21.202—78, TOCT 21510—83, TIOCT 2151183, TOCT
21.104—79, TOCT 21.110—82, TOCT 21 503—80

3 Cm.; ECKH: TOCT 2.101—68, FOCT 2.102—68, TOCT 2 165—79,
I'OCT 2.109—73.

17



H KOMIJIeKca cpeiacrtB aproMartnsanuu (KCA) aunbo oTaens-
HBIX BHJIOB HX JEsITeJILHOCTH: ylpaB/eHud !, HayyHHX HC-
CIeNOBaHUH 2, NOPOERTHPOBAHUA OOBEKTOB (H3JEAHH [Ipo-
MBIIIJIEHHOTO IPOH3BOACTBA, TEXHOJOTHYECKHX HIPOIECCOB,
00bEKTOB KANHTAJNBHOTO CTPOUTENLCTBA) 3, TEXHOJOTHIECKOH
MOATrOTOBKH HNPOH3BOJACTBA %, mnoucka uHQoOpMmanuy®, JaubO
X COYECTaHHH,

2.2.33. K xoMInIeKCcaM CPeACTB aBTOMATH3aLMH OTHOCAT-
CA KOMILIEKCHl CPEICTB TEeXHHYeCKOro, MaTeMaTH4eCKoro,
porpaMMHOro %, opra"uzanmoHHOro, HHMOPMAIHOHHOTO,
JHHIBHCTHYECKOIO, NPABOBOr0, METOAHUCCKOTOQ ¥ APYTHX BH-
I0B obecreueHusd.

2.2,.34. Komnaexe noxkymentoB AC cocrasasgwoT: 1) ZOKY-
MEHTHI, OTHQCAIIKECS K Npoueccy cosnanua (passutus) AC;
2) nOxyMeHTHl, BxoAsuue B cocras AC; 3) moKyMeHTHI, 00-
pasylomuecss B pesyJabraTe kcmiyatauuu AC.

2.2,35, JlokymenTupoBaHue npoitecca cozgxanus AC per-
JaMeHTHPOBAHO MOCYAapCTBEHHBIMHE CTaHAapTaMi # PYKOBO-
AAIUMKA HOpMaTUBHBIMH AokyMentamu (PJ[l) no craguam
cospauusg AC, X MOLCHCTEM M KOMILIEKCa CpPeACTB aBTOMa-
tuzanun (KCA).

2.2.36. Craguamr cosganusg AC no TOCT ECC ACY
24.601—86 apasiorca: 1) umceaegoBanue u 060CHOBAHUE CO3-
nanug AC; 2) Texumyeckoe 3aJaHHe; 3) SCKHU3HBIH IPOEKT;
4) TeXHWYECKHH npoekr; b) pabouast JOKyMeHTauus; 6) Hs-
I‘OTOBJITeHIer Hecepuinbix komnonenToB KCA; 7) BBOL B LeH-
cTBHE 7,

! AproMaTH3HpOBaHHHe cHcTeMel ynpasaienna {ACY), orpacaensie
ACY (OACY), ACY npemmpuatnamn (ACYII), ACY TexHOJOrHTeCKHMH
npoueccamu (ACYTII).

2 ApTOMaTH3uWpOBaHHHE CHCTeMH HayuyHeix mcciaeaoepanmil (ACHH).

3 CucreMb! aBTOMAaTH3HUPOBaHHOrO npoektupoBanusa (CAILIP)

4+ ABTOMATH3ADPOBAHHLIE CHCTEMHE TEXHOMOPHUYECKOHR MOATOTOBKH RpPO-
nmapoxcrea {ACTIIII).

* ARTOMATHSAPOBAHHLIE CHCTEeMH BaYUHO-TeXHHUECKOH uudopManni
(ACHTH).

¢ ITporpammuoe obecneyenme AC paspabareiBaercsl B COOTBETCTBUH
co craugapramu ECITO — TOCT 19 101—77 u TOCT 19 10277

7 Craguinoeth cosfanug AC u KCA nmo usmauna OCT 24 601-—86
onpenpensirack: gasgs ACY — mo TOCT 20914—80; pas CAIIP — no
I'OCT 23501—79 u TOCT 23501 119—83; nmas ACTIII — no
FOCT 14102—73, TOCT 14402—83; TOCT 14414—79, TLOCT
14 416—83, pag ACYTII — no T'OCT 20913—75,

Craguiinoctb cospanus ACHTH pernamentupyer «Egmnufi mopagox
pa3paboTKH H PAa3BUTHA aBTOMATH3IHPOBAHHLIX CHCTEM HAYUYHO-TEXHHYEC
ckoil HadopMmauuuy (M., 1931).
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2.2.37. CocraB u cozepkauue paboT Ha CTaLMsX CO3na~
HAA pasarHuEEX THIOB AC, a TakyKe BHAB, KOMIJIEKTHOCTEL H
CONEPXKaHAe JOKYMEHTOB Tio craiuaM coszganua AC ycra-
HOBJI€HB FOCymapcTBeMHRIMH CramgapraMu u PJIL. maa AC
pasnnguroro HaszHayeuus — [[OCT 34.201—89; gag ACY —
TOCT 24602—86 u TOCT 24.101—802 nas CAIIP —
[OCT  23.501.119—-83; PI  50-617—86 (BMeCTO
OCT 23.501.10—81), Pl 50-640—87; nna ACTIHI —
FOCT 14.101—=73, TOCT 14.102—73, TOCT 14.402—83,
[OCT 14.414—79, TOCT 14.416—83, PJ1 50-516—84; mus
ACHTH — «EnuaeM nopnaroMm paspaboTKu H Pa3BHTHHA aB-
TOMATH3HPOBAHELIX CHCTEM HAYVUHO-TEXHMUYECKOH HHGDOpMa-
LB H >,

2.2.38. Ilpu coznanun AC n KCA obpasyorcs AOKyMeH-
Tl Ha OyMa>XHbBIX, MJIEHOYHBIX ¥ MAHIHHHBIX HOCHTEASX, KaK
o0si3aTesibHble, TaK U JOKYMeHTH, 0053aTeJbHOCTh H IeJe-
coDOPas3HOCTy pa3pabOTKH KOTODBLIX ONPEAeNAeTCH TeXHHUe-
ckiiM BafamueM (T3). Homeuxksatypa ¥ KOMIJIEKTHOCTD
o6sizaTesbHRIX NOKyMeHTOB Ha ACY, OACY, ACVYII #u
ACYTIl onpenenena TI'OCT 24 101—80, na CAIIP —
TOCT 23.501.119—83, PJI 50-617—86 (no 1987 r, —
'OCT 23.501.10—81), na ACTIIII — I'OCT 14.102—73,
['OCT 14.402—83, I'OCT 14.416—83.

2.2.38. K noxymenram, BxoiqiuiuM B cocraB AC, oTHO-
CATCA AOKYMEHTH, colepxkainue onucanne AC u mnpaBuia
skcnayatanud KCA npu ¢yaxuuonupoBanun AC, Cocras
JAHHOTO KOMIJEeKCa JOKYMEHTOB ornpeneien: aasg ACY —
I'OCT 24.101—80, pgna CAIIP — P]I 50-617—86 (no
1987 1. — I'OCT 23.501.10—81), maa ACTIIII —
I'OCT 14.402—83.

2.2.40. K noxymenram, obpa3ylomuMcs B pe3yJabTate
skenayatauud AC, OTHOCATCS KOMOJEKCH YIPaBAEHUECKHX,
KOHCTPYKTOPCKHX, TEXHOJOTMUECKHX, IpPOrpaMMHBIX JOKY-
MeHTOB, IPOTPaMM, IPOEKTHHX JIOKYMEHTOB AJS CTPOHUTENb-
CTB4, BBINOJHEHHBIX CpPelCTBaMHU BBIUNUCJAUTE/NBHOH TEXHUKH
(CBT) na 6yMaKHBX, NJAEHOUHLIX U MAIIMHAHBIX HOCHTEJAX
B coorBercTBUR ¢ TOCT 6.104—84 u TOCT 13.1.101—79.

2.2.41, Texunuueckas, MnNporpaMMHas ¥ yhnpaBJdeHUECKas
JOKYMEHTAlUHs, BBINOJAHEHHAA CPeACTBaMM BBIYHCJIHUTENbHOH
TEeXHHKH, J0JAXKHa OBITb COBMECTHMAa MHO COJEepKaHHIO H Ha-
BHAQUEHHIO C COOTBETCTBYIOILIEN AOKYMEHTALHRH, NOJAYUYaeMOH
TpPaAUIHOHHBIMH METOJAaMH TIPH [eaBTOMaTH3HDOBaHHOM
IIPOEKTHDPOBAHUH.

2,242, Texuudyeckasl AOKYMEHTALUsl, BBIIOJAHCHHAs IpH
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aBTOMATH3HPOBAHHOM NPOEKTHPOBAHUM, JOJIXKHA TaK¥kKe CO-
orpercTBoBaTh 'OCT 28388—89, kpoMe TOro: KOHCTPYKTOP-
ckass — ['OCT ECKI 2.004—88, TOCT 2.505—82 wu
P 50-75—88: texnonoruueckass — I'OCT ECT/] 3.1110—75,
I'OCT 3.1124—86 (¢ 01.01.90 — ECK/ I'OCT 2.004—88) u
P 50-75—88; nmpoekTHag AOKyMeHTaUUSl AJS CTPOUTEJNLCT-
Ba— I'OCT CIIIC 21.103—78 u CHull 1.02.01—8b5.
2.2.43. IIporpaMmMHag AOKyYMeHTallusl, BHIIOJIHEHHAA NPH
ABTOMaTH3UPOBAHHOM MNPOEKTHPOBAHUH, AOJKHA COOTBETCT-
soBaTh OCT ECIIJ 19.106—78 u TOCT 28388—&9.
2.2.4y. YnpaBneHueckass JAOKyMeHTalHusd, co3JlaBaeMas
cpeactBamMu BT, nogaxHa cooTBeTcTBOBAaTh CTaHZapTaM

YCA: I'OCT 6.10.1—80, T'OCT 6.38—72 u TOCT 6.39—72,

8. IEPENAYA HTIA B CHTL

3.1. Bce nmMmewmueca B opranvsanuy NOAJHHHHKH, 1y0-
JIMKAThl M KOMNHH HAYYHO-HCC/AeJ0BaTeNbCKHX, TeXHHUYECKHX
H APYTrHX BXOAALIUX B HHX JOKYMEHTOB MOAJexXKaT nepenaue
Ha xpaHenue B CHT/L L

3.2. CTpYKTYpHBle MmojpasjiejeHus opraHusauuid mnepe-
naror HTJL B CHT/I na ocHoBe njaHna-rpaduka npuema AeJ
nocsae paspaborku HTJL mo npobaemaM, H3AeIHSIM, TEXHO-
JJOTHYECKUM npoueccaM, o0beKTaM NJaHUPOBKH H KalHUTaJb-
HOTO CTPOHUTENbLCTBA B LEJOM, JUOO [0 Mepe 3aBepIleHHs Ux
CaMOCTOSITeNbHBIX 3TAMo0B, CTaAuH UJau uactei. [Ipu nepexna-
ye NOKYMEHTallHH COCTaBJfAETCH akKT-Onuch (mpuJa. 1).

3.3. Ilepenaua HTJ u3 CHTJl onno#t opraHmsanuu B
CHTJI apyroi#i opranusaldu OCYLIECTBJSAETCHA B COOTBETCT-
BHH C JE€HUCTBYIOLUHMH HOPMATHUBHEIMH JOKYMEHTaMH 2.

3.4. Ilpn npueMe AOKyMeHTallHH Ha XpaHeHHE COTPY/-
unk CHTJ nposepser:

— KOMHAJIEKTHOCTb AOKYMEHTOB (B COOTBETCTBHH C BeHO-
MOCTBIO ClieUu(PHKaALUH, cneuu(PUKanueH, COlepKaHueM TO-

I Cm.: TOCT ECKH 2501--88, I'OCT CIIIOC 21.203—78, IT'OCT
CTH ACY 24.402—80, TOCT CAIIP 23.501-106—85, TOCT ECIIQ
19.601—78, TOCT 19.602—78, P 50-756—88, I'OCT 28388—89.

Kpome HTI B cayx6y HTJ| nepenaercs ynpasienueckas (npH
OTCYTCTBHH apXHBA YyIOpaBJIeHYeCKOH JNOKYMEHTALHUH), CHerHaJbHAdg MO«
KYMEHTANusd H MOKYMEHTHl JHYHOI'O MNpOHCcxoxzaenusa. Konuu orueros o
HMP, nepenatorca B 6ubauoreky uau CH® opragusanum.

2 CMm.: P 50-81—88; TOCT CITHAC 21.203—78; TOCT CTI ACY
24.402—80; TOCT ECTHO 19.601—78; P 50-75—88; IloJjioxkeHHe 0 Mo«
pgjike Nepeladd NOMJHHHHKOB NPOEKTHOH AOKYMEHTAUHW AE€ACTBYIOIHM
npepnpuaTuam. M.: T'ocerposi CCCP, 1974, FOCT 2838889,
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MOB, aJb00MOB, KHHUI U APYTCHMH AOKYMEHTaMH, B KOTOPHIX
[epeyncseHa Besl nepegaBaeMasi JOKYMEHTAaLUA);

— HaJHuue yCTAHOBJEHHBIX MMOANHCEH U JAaT,

— MPaBWIbHOCTb BHINOJHEHUSA OCHOBHBIX HaAIUCEH U TH-
TYJABHBIX JIHCIOB;

— MNPUTOAHOCTbL JOKYMEHTOB AJIi XpPaHEHHs, MHOTOKpAaT-
HOT'O CHATHS C HMX KOMMH U MUKPOQHUILMHPOBAHHA (OTCYT-
CTBHE MPOPHLIBOB, NOAKJIEEK, MPOTEPTHIX MECT, neperubos).

3.5. Buaw u xomnaekTHOCTb (coctaB) HT/L, nepenaBae-
Mol B CHT/L, nosKHBI COOTBETCTBOBAThL: JJS1 KOHCTPYKTOP-
cKoi noxkymentauun — crasaapram ECKJL: TOCT 2.102—
68, TOCT 2.601—68, 'OCT 2.602—68, 'OCT 2.701—84,
1OCT 2.004—88, P 50-756—88; nns TexHOJOruueckoi AOKY-
menrauun — [OCT ECTHA 3.1102—81, T'OCT ECKA
2.004—88, P 50-756—88, Pl 50-572—85; ansa nporpamm-
Hoi pokyMeHTauun — [OCT ECIIHA 19.101—77; gnsa otye-
ToB 0 HUUP — I'OCT CUBUW ] 7.32—81 u TOCT 15.101—80;
AJIS1 NPOEKTHOH HOKYMEHTAllUHd MO HU3LEeJHUSM, TEeXHOJOrnye-
CKHM [IponeccaM M o00beKTaM KalNWTaJbHOTO CTPOHUTENBLCT-
Ba — roCyJapCcTBeHHBIM CTaHJapTaM W HOPMaTHBHBIM pYy-
koBoasmuM nokymenrtam ECC (CT) ACY, CAIIP, CITAC,
EKC AC, ykasaH#bM B 1. 2.2.37 nacrosauux IlpaBua.

3.6. HT/l nepenaerca B CHTJl Ha Tex HOcCuTendAX, HA
KOTOPBEIX OHa pa3paboraHa (O6yMaiKHBIX, IJIEHOYHBIX, Mar-
HUTHBIX H T. I1.),

3.7. Hopnununkn HT/, npumeainne B HerogHOCTb HJH
yTepsiHHbBIE, NOJKHB OBITb BOCCTAHOBJEHB, €CAH 3TO HeOO-
XOAUMO.

3.8. B noanunuukax, BHIIOJHEHHHIX 3JeKTporpaduue-
CKHM CIocoO0M, Ha Bcex JIHCTaxX JOJXKHBE OBHITb YeTKHE H
SICHBIe H300paXxKeHus 3JeMEHTOB, HaANUCH, 3HAKH,

4, OBECIIEYEHUE COXPAHHOCTH JIOKYMEHTOB
B CHTH

Heo6xonumasa coxpaHHOCTh AoxyMenTtoB B CHT/L o6e-
CreYHBaeTcs B pe3yJbTaTe IIPOBedeHUS KOMILJIEKCa Mepo-
NPUATHH, BKJIIUYAIOIIEro:

— CO3JlaHHe ONTHUMAJbHBIX YCJOBHH XpaHEeHUSA BCeX BH-
poB HTI na 6yMaKHBIX, IVIEHOYHBIX, MArHUTHHIX U JPYLUX
HOCHTEJISAX, B TOM YHCJI€ BXOASAIIUX B €€ COCTaB KHHOPOTO-
(OHOAOKYMEHTOB M BUJAeO(OHOrpaMM HaAYyuHOTO M MpPHKJAR-
HOT'O XapakTepa;

— paiyuoHaJgbHOe pasmellenue AokyMmMenros B CHTU;
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— co0JII0leHHe HEOOXOAUMOro nopsiika BHJIAYH JOKY-
MEHTOB AJd pabouero HUCMIOJL30BAHUSA, PECTABPaLHOHHO-IIPO-
¢unakTHueckoil oO6paboTKH U APYTUX LeJdeH;

— YYET HOKYMEHTOB B COOTBeTCTBHH C THOJOXKEHHAMHU
pasnesa 5 Hacrosmux Ilpasui, NpoBepKy HX HaJHUYMHA U CO-
CTOSTHUS;

— €O8JaHue ¢TpaxoBoro (oHaa 0co00 LEHHBIX HAYYHO-
TEXHAYECKHX MOKYMEHTOB U (POHAA MOJbL30BaHUA HOKYyMell-
TAMU;

— obecneuenne GUIHKO-XHUMUUECKOH COXPAHHOCTH AOKY-
MEHTOB,

4.1 CO3HAHUE ONTHMAJABHBIX YCJAOBUNA XPAHEHHWY
JOKYMEHTOB U OBECHEYEHUE WX OPUSUKO-XUMHAYECKCHU
COXPAHHOCTH

4.1.1. CHT npoazxkHa pacnoJgaratbh HeOOXOIHMBIM KOMII-
JeKCOM TOMEIIeHHH, IMpPedHAa3HAUEHHBIX AJA BLIDOJHEHH
ee PYHKIHOHAJABHHX 3agaud. CocTaB, pacmojoxXeHue H 060-
PYAOBAaHHE MOMEILEHUH LOJIKHBI 00eCHeyuBaTh PalHOHAJb-
HYI0 B3aHMoCBA3b noppasgenenus CHT/, coxpaHHOCTE HO-
KYMEHTOB Ha BCeXx yuyacrtkaxXx paboTel ¢ HHMH, coOJIOAeHHE
Tpe6oBaHUu TEeXHHUKH 0e30MaCHOCTH, MPOU3BOACTBEHHOH Ca-
HUTAPHU U FTHTHEeHH TPYyLA.

4.1.2. B coorBercTtBUHA ¢ 00beMOM H COCTABOM XpaHis-
HIUXCS HOKYMEHTOB, & TaK¥e B 3aBHCUMOCTH OT MECTHRBIX
yeaoBuE H (QaxTHUECKOro o0beMa BHNOJAHAEMBIX pa6oT
CHT/l noJs:xHo 6bITh NPEAOCTABJICHO OTAEAbHOE 3JaHHe HIAH
crneunasbHo o00pyAOBAHHOE H3OJAUDPOBAZHHOE MOMEUIeHHE B
aAMHHUCTPATHBHOM 34aHUH.

4,1.3. B romnaekc nomeueru#t CHT L DoJXKHE BXOQHTH:

— Xpauuauua, obopyrosanHble HEOOXOAWMBIMHU TEXHHU-
YEeCKHMH CpelcTBamMu, O0eCleudBalUIUMH pasjeJbHOe Xpa-
HeHHe IMOAJHMHHHKOB H KOMHH [JOKYMEHTOB Ha OyMaiKHOI,
NJIEHOUHOH H APYrol OCHOBe M COOJMIOLE€HHE COOTBETCTBYIO-
IIero pesxkuMa HX XpaHeHHs, a TakkKe ClelHaJbHEe HoMe-
NIEHHS C YCUJEHHOH OXPaHOH H NPOTHBOHOMXKADHBIM PEXKH-
MOM JJd XpaHEHHS 0000 LEHHBIX AOKYMEHTOB;

— paboune nomeuenus corpyanunkos CHT/;,

— foMelleHHe AJ4 paboTH HecaenoBaTeed (YATANBHEH

san),
Jdast npueMa, BpeM@HHOrO XpaHeHHs, aKKAHMaTH3aLMH,
Ne3uH(DEeKI M, Je3MHCEKUUN U APYTHX BHAOB padoT, a TakxKe

ISl BOCIIPOH3BEeAeHUS LOKYMEHTOB (MHKpOPUILMUPOBAHHUE,
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MHKpOQOTOKOMHPOBaHHe U T. M.} AOJKHE OHTE TPEAYCMOT-
pPeHBl cIemHaNibHblie ITOMELIEHHS.

4,14, TlomeleHnss XpaHHANIL AOKHB OBITh MaKCUMaJb-
HO yJAaJieHbl OT IPOH3BOACTBEHHBIX, JabOpaTOpPHBIX, OHITO-
BLIX H NPOYUX AOMEIIEHUH W HUMETh OTAeAbHBIE BEHTUAAIH-
OBHBIe XOZBI. XpaHHJAHUILA CAeAYeT pacrnoraraTh B IIOMellle-
HUSIX C OKHAMH Ha CeBEePHYI0 CTOPOHY.

4.1.5. Hapyxube 1BepH NOMeINEHNH XpaHHJIHIL JOJJIXKHBI
OBITH OOUTH MeTaJJJHUECKUM JIHCTOM, Ha OKHax, PacIoJoxke-
HHe KOTOPBIX ZI0IYCKAeT JOCTYyI H3BHE, JOJXHBE YCTaHaB-
JIUBaTbCsl pacmalllHble MeTajJHYecKHe pelneTkd, [IBepu B
XpaHUJAUILE AOJXKHBI 3aKPHIBATHLCH HAa BHYTPEHHHE 3aMKH U
B Hepabouee BpeMsd TWIOMONPOBATHCH.

4.1.6. He pnonyckaercs pasMellesHne XpaHuJULL B HeoTall-
JINBAEMBIX, CBIPBIX, HEIPHCHOCOOJEHHBIX TOMEILEHUAX, a TaK-
Xe B NOMEUWEHHUAX C NEeUHYbLIM OTOIJIEHHEM.

4.1.7. Cuenyer npenycMorpeTh 000pyI0BaHKE XPaHUJIHIIL
CHCTeMaMU KOHIUIIHOHHPOBAHUS BO3AyXa, o0eCleuuBarOLH-
MU LUPKYJAALUI BO3AyXa C KPaTHOCThI obOMmeHa 2-3, moA-
LepxKaHue TeMOepaTypPHO-BAAaXKHOCTHOTO  pexHuMa  (CM.
n. 4.1.15—4.1.22), ouHuCTKY BO34yXa OT IBIJIH H arpeccus-
HBIX NpUMecCei,

4.1 8 DBHyTpeHHSIST OTAEJKa MNOMEUIeHHH H 060pyAOBaHHAT
XpaHuJuil AOJXKHA HPOBOAUTBLCA € HCIOJb30BaHHEM Mare-
PHAJOB, He COOHpPAILUX [BLIb, He A3JAIUMXCA HCTOYHH-

KOM IBLIJY HJH arpeCCHBHBIX XUMHUUECKHX BEIIECTB, C YUETOM
TpeboBanuil TOCT 12.1.044—384.

4.1.9. Bxog B noMelmleHue XpaHUJHIIA Da3peliaeTcs
TOJBKO COTPYAHHKAM, paboTaiouiuM B AaHHOM XpaHHJHIILE,
a TakKxXe JUIaM, OCYLIECTBASAIOIIUM KOHTPOJAb 3a palboToH
CHTJI uau uMerouiuM chenuaJbHOe paspelieHne pyKOBOIH-
TeJlsl OpTraHU3alliHd Ha BXOJ B XPaHUJIHIILE.

4.1.10. llomerueHna XpaHWJIKIL A0 pPasMeUI€HUS B HHX
Hay4HO-TeXHHYECKHX AOKYMEHTOB OCMATPHBAIOTCA U NPHHHU-
MAIOTCA CIOEeLHaJbHOH KOMHUCCHEH, KOTOpasd HasHadaerTcs py-
KOBOJAUTEJIeM OpraHd3anuu, ¢ 00a3aTeJbHEM yyacTHEM
IIpEACTABUTENEH COOTBETCTBYIOUIErO YUpexRAECHHA rocynap-
CTBeHHON apxuBHON cay:xkObn CCCP, noxapHOol OXpaHH H
CAHHTAPHO-ONHIAEMHOJOTHYECKON TAYXKOHL.

Ha ocHOBaNHHW H3yYeHUS] MPUTOAHOCTH NMOMEILEHHS K J0JI-
TOBPEMEHHOMY XPaHEHUIO JOKYMEHTOB KOMHCCHS COCTaBJISET
aKT, OAUH 3K3eMILIAP KOTOPOro Nepenaercsa B COOTBETCTBYIO-
lee yupexKAeHue rocyfiapcTBeHHOU apXUBHOH CJYKOLL,
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4,1.11, TTo moxkapHOH OMacCHOCTH KOMIJIEKC NMOMeEIleHHH
CHT/l ornocurcss x Kareropuu «By», XpaHHAHIIA JOJXKHBI
pasMellaThCa B 3IaHUAX HE HHUIKE BTOPOU CTENEHH OTHECTOU-
KOCTH.

4.1.12. Bo Bcex nmomemenusix CHTH npoaxusl cobJiio-
faTbcsl TpeboBaHusl noxapHoi 6esomacHocTH. IloMemenus
NOJIKHE OBITHL ObOecneuyeHbl CHCTEMOH IpPeJOTBpalieHUud Mo-
¥apa u cucreMoli noxapuo# samuthl 1o 'OCT 12,1.004—76.

4.1.13. B gaxpaom u3 nomeutenuit CHT/L BuiBemnBaercs
jlaH OIlepaTHBHOH 5BakKyallUH JOKYMEHTOB Ha cJyuyau aBa-
PHH W CTHXHHHBIX 6€QCTBUH, a TaK¥kKe YTBEPIKAECHHBIH CHHCOK
JULl, OTBETCTBEHHEIX 34 ®BaKyallHIoO.

4.1.14. B noMeineHnAx XpaHHJHLL MNPOKJaJbEIBaETCs
CKpBITasi 3JIEKTPOIPOBOJAKA} NPUMEHSIETCH MOJyrepMeTHuHas
OCBeTHTEJNIbHAA annaparypa; CBeTHJbHHUKH, 3JeKTPOLIUTH H
pacrnpereNuTe/ibHbEe YCTPOHCTBA JOJMKHB OBITH 3aKPHITOIO
UCHOJMHEeHUd., XpaHWJaHILa OO0OpPYAYIOTCHd OTKAKYAUIUMU
pybunpuukaMu, Pacnpenenutenpible 3JeKTPOUIUTH, IpejoO-
XpaHUTEeJH W PYOUJBHHKH YCTaHaBJHBAIOTCA TOJbKO BHE
XpaHUJIHUILL.

4.1.15. TemnepaTypHO-BJIaKHOCTHBIH pEXHM XpaHEHHA
JIOKYMEHTOB JIOJI})K€H COOTBETCTBOBAThb YKa3aHHBIM B TalJH-
e mapamerpam,

ikl i ik S _ L

| TToMemenne ¢ peryaupyeMeiM | [IoMeleHue ¢ BEeperyanpyes
KJAHMATOM MbIM KJIHMaTOM
Bpa IHOKYMeHnTs .
Temnepartypa Temnepartypa, | BaAaxKEOCTb
% " | BaaskHocTb, % parypa, o y

¥

Hokymentst Ba | +17...4-19]  50-55 +14...420] 45-60

6yMaXXHbIX HO-
CHTENAX, B T. 4.

Ha KaJbKe
Mukpoduabme- |12 BOL5 He BBILIE 40-55
NOMJINHHUKH, MH- -+ 15
MHKDPO(PHIbMEL

CTPaxoBoro GoH-
na; MEKpodHIIn

Kunopokymentn |12 5045 He i};%ue 40-55
(u/6)

®oropokymentn |{-+15...+201 4045 +19...+2b6] 30-60
Ponogoxymentn |+ 1812 6045 He _ﬁg%ue 40-70
IToxyments Ha |-+18+4:2 604-5 — —
MalIHHHBIX HO-

CHTEJAX |
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4.1.16. B xauectBe cpeAcTB U3MepeHHs U PETYIHPOBAHHUS
TEMIIEPATYPHO-BJAAXKHOCTHOTO pPEXHMa, a TaKiKe H3MepeHus
HalnpsiXKeHHOCTH MAarHUTHOTO IIOJIA PEKOMEHAYETCS] HCMOJb-
30BaTh NpHOOpPH, ykaszaHHbie B npui, 2 k TOCT CHUBbH/L
7.50—84.

IIpoBepky uaMepuTeNbHBIX TPUOOPOB NPOBOAAT MO ACHHU-
paunoHHOMY ncuxpomerpy MB-4M He pexe oxnoro pasa B
TPH Mecslia.

4.1.17, Temnepatypa K BJAKHOCTb BO3AyXa KOHTPOJHPY-
IOTCSE HE pEeXXe ABYX pas3 B HeleJl0, Pe3yJbTaThl U3MepeHHH
0 KaxXAOMy H3 npubopoB (TepMOMETp, FUTPOMETP, NMCUXPO-
MeTp) (PHUKCHPVIOTCS B KypHaJjax IO YCTaHOBJeHHOH ¢op-
me 1,

4,1,18. KouTpoJsbHO-H3MepHTeJbHEIE NpUOOpPHE  (TepMO-
METP H THTpOMETp) cJaelyeT MOHTHPOBAThL Ha OJHOM LIHUTKE
H yCTAaHaBJIUBATh B KaXKJOM XPaHUJMIIE B INIaBHBIX IIPOXO-
Jax Ha cTeJjaxKax BAaJH OT OTONUTEJNLHOH U BEHTUJIALHOH-
HOH cucTeM Ha paccrosuud 1,4+0,1 M oT moJsa u3 pacuera:
IPpH KOMHATHOH CHCTeMe — OJANH LIUTOK Ha KOMHAaTy, NpH
MHOIOAPYCHOH — OAUH Ha APYC.

4.1.19. TemnepaTypHO-BJAaXXHOCTHHH PEXUM B 3aKPHITHIX
mkagdax, 00kKcax, ceidax KOHTPOJHPYETCH C INOMOIIbIO Ca-
MONMUINYHIUX DpubOPOB.

[IpoBeTpHUBaHHe 3aKPHITHIX IWKa(POB H CeNPOB NPOBOAUT-
CS1 He pexke OJHOTO pa3a B Heledlo.

4.1.20. dnaa noaroBpeMeHHOTO XpaHEHHA NOKYMEHTOB B
CHT/I nonxHpel npuMeHATbCA KOpOOKH, manmkH, TyOycCHI,
mKadbu ¥ CTeNJaXH 3aKPHITOro THIA ¢ cobJi0ieHHeM HeoO-
XOAMMOr0 CBETOBOI'O pexXuma.

OcBemnlenne xpaHuauu] H pabounx nomemenufi CHT/L
MOKeT ObITb €CTeCTBEHHBIM M HCKYCCTBEeHHBIM. EcTecTBenHOE
OCBElIleHHe JONyCKaeTCsl NPH YCJOBHH HCIONb3OBaHUA HA
OKHaX CBeTopacceuBarTeen.

He nonyckaercss ocBelieHue HOKYMEHTOB IIPSAMBIM COJI-
HEUHBIM CBETOM,

15 MCKYCCTBEHHOrO OCBeILEHHS HCIONbL3YIOTCA JlaMIIbI
HaKaJuBaHHUA B 3aKpbiThIX maadoHax C IVIaJKOH Hapy:KHOH
NOBEePXHOCTBHIO. JlonmycKaeTcss HMCHOJb30BaHHe JIIOMHHECIEHT-
HeIX Jamn tuna JIb, JIXb, JITD.

Ocgemensocrs B coorBerctBuu ¢ T'OCT 7.60—84 n
OCT 55.6—85 ne noaxHa npeBLIlIaTh: Ha BEPTHKaJbHOH

! OcHoBHBEIE npaBuJa paGoTH BeJOMCTBEHHHIX apxuBoB. M, 1986.
Ilpua, 7 x m. 5 1.17,
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MOBEPXHOCTH CTeAsaxKa Ha BecoTe | M or nonaa — 20—
30 a1k, Ha palGounx cronax — 100 nk. [Ipegenvno monycru-
Maysi OCBEUIeHHOCTb Ha IOBEPXHOCTH JOKYMEHTOB — 50 JK.

OcpenienHoCT, H3MepsHercd JiokeMmerpom TtHna I0-16,

4.1.21, B xpanwnumax u pabounx nomemenusix CHT
NOJIKeH cobaraaTecs BeOoOXOAHUMBINM CaHHTapHO-THTHeHuue-
CKHfi DEXUM XpaHeHuss H 3aLUUThl NOKYMEHTOB OT OHOMO-
Bpexaenui, He pexe onnoro pasa B Mecdal JOJIXKEH MPOBO-
JAHThCH CAHMTAPHDBIU AEHD.

4.1.22, 1loMeluenusa XpaHuWANIL AOJKHBE COlepKaThesd B
NOPAAKE, HCKAWYAILEM BO3MOMKHOCTh HAKOIJIEHH TIBIJIH,
OABJICHHA TIJIECEeHH, HACEKOMEIX, TPBI3YHOB,

g 3auiuThl JOKYMEHTOB OT NBIIH HE0OXOJLHUMO MPOBO-
JUTb CHUCTEMaTHUYECKYIO BJaXKHYI0 yOoOpKy., Ilosel, mJIHHTY-
Cbl, HOJOKOHHUKHU, IOKOJbHBIE UACTH CTENNAXKEH MPOTHPAOT
BOAHBIMH pacTBopaMu opmannHa (2%-HBIM) Wiau KaTaMu-
na Ab (4—5Y%-upIM) He pexe OAHOrO pasa B Mecsl, He
pexe OLHOIO pasa B rojx AOJIKHO NPOBOAUTHCA OOECHbBIJIH-
BaHUE XPaHWJUIL, CTeJJIaxKed, CPeACTB XpaHEeHUA C TOMO-
LIBI0 3JEKTPONBIIECOCOB,

4.1.23, B Bo3ayxe mnoMeuleHH# XpaHWIHI CpeaHecyTOou-
Has KOHIIEHTpallus BpeAHbIX HpUMeced He JLOJKHa IpPeBhi-
[{aTh CAHUTAPHBIE HOPMBI, YCTAHOBAECHHBIE MUHHCTEPCTBOM
zapaBooxpanenus CCCP, OuneHka KoOJuuecTBa BpeIHBIX
npuMmeceld ocymecrBasercs no I'OCT CCbT 12.1.014—84.
Ilpu orcyrcTBHH npuGOpOB, MO3BOJSAIOUIHX OHpededuTh KO«
JUYeCTBO BpPeJHBIX NpHMecell Ha MecTe, cjefyeT o0palllaTh-
csi B JabopaTopuio KOMMYHAJNbHOH TMT'MEHB CAHHTAaPHO-3MU-
peMuoaornueckod craHuuu. Cojepxanue ObIK B BO3AyXe
HE JOJXKHO upeswiath 0,15 mr/m3.

4.1.24. B noMeuieHusiX, npeHa3HaUYEHHBIX AJ9 XpaHEHHA
JOKYMEHTOB Ha MarBuTHBIX HOCUTE/IAX, HAaNpAKEHHOCTh Mar-
HUTHBIX IIOJMEH He JOoJXKHa npeBninarts 400 A/M B cooTBeTCT-
Buu ¢ PJ1 50-524—84.

4.1.25, He pomyckaercd BpeMeHHOE pa3MellleHHe WM
XpaHeHUue AOKYMEHTOB B XpaHWIUILE Ha I0JAYy, IOLO0KOHHH-
KaxX, B Hepa300paHHHX KHIaX,

B xpauunauule samnpeiaercsa BpeMeHHoe pa3MelleHne uiH
XpaHeHue AOKYMEHTOB, HOPaXKEeHHBIX OHOJIOFHYECKHMH Bpe-
JUTEJISIMH.

3anpelraercda INPONUTHIBATL OCHOBY TeXHHUECKHX OOKY-
MEHTOB Ha KaJIeUHbIX HOCHTEJIAX MAWIHHHBIM MacJoM, Kepo-
CHHOM, CKHIIHAAPOM,
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4,1.26, o npenynpexiennuss GHONOTHYECKUX H MEXaHH-
YECKHX IMOBPERIEHUH NOKYMEHTOB HEOOXOAHMO HPOBOAUTH
IePHOAHYECKHI HPOCMOTP HAOKYMEHTOB (B Hauajde M KOHLE
OTONHTENIBHOIO Ce€30Ha), B IMEPBYIO OUepedb JOKYMEHTOB,
JJIUTENBHO XpaHAgluxcs 0e3 HCIONb30BaBHd, 4 TakKXe HOKY-
MEHTOB, NOCTYNamwInyxx Ha xpadenue, OcobGoe BHUMAaHUE
VAEJAAIOT AOKYMEHTaM, HaXOAAIIHMCSH B NOMEIIeHHAX ¢ He-
YCTOUUYUBHIM PEXHUMOM XPaHEHHS.

4.1.27, 1llpun obGrapyxkeHnHd B XpaHHAUILe OUHOJOTHYECKUX
BpeAuTeNel MOJKHBI NPUHUMATBHCA HEOOXOAUMEIE MEPH IO
06palboTKe HOKYMEHTOB, CPEACTB XPaHEHHUs, MOMEMIIeH’H,

Ilpn maeccoBoM nopaxKeHUH JOKYMEHTOB HNOPOBOJAT ©0-
YO Ae3UHPEKUHI0O U JAE3UHCEKIHI0 XPAHUJHIL H HaxXond-
HIHXCS B HUX JOKYMEHTOB CHJIaMH CAHIMHAEMCTAaHU UM,

4.1.28. Mexanuueckue MNOBpeXIAeHUS AOKYMEHTOB KOHT-
POJIHPVIOT B XOJ€ TeKylleid pabdoTH ¢ JOKYMEHTaMH, NpoBe-
POK HMX HaJHUUA H COCTOSIHUA, MepounpusaTui mno m, 4.1.30.
CrTeneHb MOBpEKAE€HHA OIeHUBAIOT BU3YaJbHO, BHIAEJSS NIPH
3TOM JOKYMEHTHI, NOAJexkallne IpelyIpesuTeJbHOMY pe-
MOHTY, B JOKYMEHTBHI, MNMOAJeKaliue pecraspaiiuin, PeMOHT
MOTYT BEIIONHATE paborHuxku CHTJ ¢ yuerom peromenpa-
uuf, nagaeix B npud. 1 kK TOCT 7.50—84. Pecraspanuio ao-
KYMEHTOB JOJMXKHB OCYUIECTBJASATh TOJLKO CHEIHaJIHCTHI,

4.1.29. Ilomenienuss Aas XpaHeHHUs HAYYHO-TEXHHYECKOH
OTOKYMeHTalHu 00OPYAYIOT CTANHOHADHEIMU HJIH IepelBHK-
HBIMU METAJNIHYECKUMH CTeNJIaXaMH, a TAKXKe CNeliabHbI-
MH MeTaJJHYeCKUMH WKadaMH ¢ BBHABHXHBIMH SIHHKAMH
u ceithbamu. B gagecTBe cnenmanbHOTO O0OPYIOOBAHHSA MOLYT
HCIOJ/Ib30BAThCH CTAHOHAPHBEIE OTCEKH — OOKCHI C MeTaJJu-
YEeCKAMHU NEPEFrOopOJRaMH H MOJIKaMHU.

Honyckaerca o6opynoBaHue XPaHWIHNIL JAepeBIHHBIMH
cresaxkamMu B mgapamu, o6paboTaHHEIMH OTHE3aIIHTHBEIM
COCTaBOM,

4,1.30. Crennaky YCraHaBJUBAIOTCH NEPHEHAHKYAAPHO
K CTE€HaM, UMEIOUIHM OKOHHBIE NPOEMEl H 3JIEMEHTHL OTOIH-
TeNAbHOH CHCTEMEI, TaK, YTOOH PaccTOAHAE L6 OKOH H HETOU-
HEKOB Tenja O6s1i0 e Menee (,6 M,

Crennaxy B 9AEMEHTH KOHCTPYKIHH NOMELLEHHE pa3je-
JAFIOT npoxofamu, CTalMOHAPHHE CTE/IaXH H IIKadul yc-
TARABAHUBAIOTCH C COOJIONEHNEM CASTYIOHIHX HOPM: IIUPUHA
IJIaBHBEIX NPOXOAOB MEXAY pPAXaMH CTSAJaxKeHd MU IIKa-
doB — 1,2 M; paccTosisue MeXAY CTeJIa*kKaMH, MeXJAy CTe-
HOH W CTenIaXkoMm, mapanajexbHsiM crene,— (0,75 m; pag-
CTOSIHHE MEXAY CTEeHOW M TOPHOM CTENJIaxka HAH Kada
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(06xo0n) — 0,45 M; paccTosHHe MEXJAYy MOJOM H HHXKHeH
NOJMKOHU CTeqaqaaxa uaH iikadha HOJMKHO OBITh He MeHee
0,15 M, B IOKOJILHEIX 3TaxKax — He MeHee 0,3 M,

4.1.31. Homenkaartypa u pasMmepsl 060pyAOBaHHUSA, a TaK-
K€ PacCTOsIHHE MeXJAy NOJKaMHU credajaxked (wkadoB) om-
PeNeIIOTC ¢ YUeTOM NPUMEHAEMBIX CHCTEM M CPEACTB
XpaHeHHs, ocobeHHOCTel H pasMepOB JAOKYMEHTOB M Tpebo-
BaHHH K UX pa3MeIleHHIO.

4.1.32. [Insd KOHTpOJIA 3a COCTOAAHHEM JOKYMEHTOB Ra
NVIEHOYHOH OCHOBE JOQJI2KHO OBITH INPEAYCMOTPEHO CJHAEAYIO-
liee HeoOxoauMoe 060pyAOBAHHE: MOHTAXKHBIK CTOJ, MUKPO-
CKOIl, annapatbl AJi UYTE€HUA MUKPOPHJILMOB H NPOCAYUIH-
BAHUSA 3BYKO3aIlUCeEH.

Ina pasMenieHus COPaBOUYHBIX KAPTOT€K H KaTaJoroB
HAYUYHO-TEXHHUUYECKUX [AOKYMEHTOB YyCTAHABJUBAIOTCA KapToO-
TeUHble MKabH.

4.2, PASMEILEHUE JOKYMEHTOB B XPAHHJIHUIUIE

4.2.1, Bce mocrynatomue 8 CHTJ nokyMeHTH pasmera-
JOTCA B COOTBETCTBYIOUIMX XPaHWJIHUIAX HAM OTAeJbHBIX
M30JIMPOBAHHBIX YacTAX XPaHWIHI, CHEeHHaJH3NPOBAHHBIX
Ha XpPaHEeHHU MNOAJHUHHHUKOB HJAH KOMHH HayYHO-HCCAeL0BA-
TEJbCKUX W TEXHHYECKHX MAOKYMEHTOB Ha KaJibKe, OyMaX-
HOH, IIJIEHOYHON H JAPYrOH OCHOBE, B NOPAAKE HX HOCTyIJie-
HUA.
[TonNMMHHUKH aHHYJHUPOBAHHBIX H 3aMEHEHHBIX M0 <H3Be-
meHusiMm 00 H3MEHEHHUSX» KOHCTPYKTOPCKHX IOKYMEHTOB
XpaHaT B 6r0po (rpynmne) nOAJHHHHKOB OTAENLHO OT AeHCT-
BYIOIUX MOAJHHHUKOB.

JIOKyMeHTH JUKBUAMNPOBAHHHIX OpraHM3alufl XpaHATCA
OTAENbHO.

B Heo6XOAHMBIX CAyUafix cocTaBiasiercs miad (cxema)
pasMelleHHs AJOKYMEHTOB B XpaHHJHUILAX.

4.2.2. Xpanenvue NOJJINHHUKOB TE€XHUUYECKHUX JOKYMEHTOB
ocyuiecrBisierca B coorBerctBun ¢ TOCT ECK/ 2.501—88,
FOCT CIIIAC 21.203—78, T'OCT ECIIA 19.601—78,
IFOCT ECIIO 19.602—78, TOCT CTHO ACY 24.402—80 »u
OCT 55-6—85. Honyckaercsi XpaHHTh NOAJHHHHKH B Hpe-
Rejax MHAEKCca usjenusa 6e3 yuera popmara.

ITonnuHHUKY (KalbKu), BBINOJIHEHHBIE Ha jnaucrax ¢op-
mata Al u Gonee, XpaHAT B CBEPHYTOM BHAE Ha CKaJakax,
Jonyckaercs XpaHHTh NOMJHHHUKH, BBINOJHEHHBIE Ha JIUCH
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tax (opmara Al, B pasBepuytoMm Buie. CKIaZbBaThb IMOJI-
JYHHHKH He paspeuiaercsd,

KHHOROKYMEHTH MOI'YT XPAaHHUTBCS Ha CcTesaJaXax
1)K24.393—001 unau B Metaanauueckux wkadax.,

MugpopuabMBl U1 KHHOLOKYMEHTH PEKOMEHAYETCs Xpa-
HUTH ¢ cobatonennem tpeboBanuit OCT 55.1—84 B ropuson-
TaJbHOM IIOJMIOXKEHHH B MeTaJJUYeCKUX KopoOkax, KOTOophie
pasMellaloTcs B MeTaJdJuyecKMX IKadax HJIH Ha crejJa-
K ax.

Mukpodrilli yCcTaHABAUBAIOTCA B SAIUKH (KacceThl) H

XpaHSITCSl B BEPTHKAJILHOM MNOJOXKEHHH B mKadax B COOT-
sercTBun co CT CIB 372—76.

®OTOXOKYMEHTH XPaHSTCHd B BePTHKAJbHOM IIOJOXKEHHU
Ha peOpe B COOTBETCTBYIONUIEH YNaKOBKe (KOHTeHHepH, OaH-
KH, KOPOOKH, nmanku, 06J0XKKH, KOHBEPTH) H ¢ COOJIOXEeHK-
em TpeboBanuit OCT 55.2—84; pa3MelaloTcsd B BHEIBHXKHBIX
Kagax, sluKax KapTOTEUHOTO THIlA, ceiipax, Ha HONAKaX C
3aKPHIBAIOIINMHACS ABEeplaMu.

Kopo6ku ¢ POHOZOKYMEHTAMH Ha MATHUTHOH JIEHTEe IIH-
pHHOH 6,20 MM pa3MelamwTcs Ha CTeldnakaxX, H3TOTOBJIEH-
HBIX U3 HedeppOMArHUTHOrO MarepHasa, B BEePTHKAJBLHOM
noJoxeuuu ¢ cobnwaenneMm tpebosanuin OCT 5db.3—84.

JJOKyMeHTH Ha MAlHMHHBIX HOCHUTENAX XPAHATCS B COOT-
serctBun ¢ ['OCT 19.601—-78, I'OCT 19.602—78, TOCT
24.402—80, P 50-75—88 u 'OCT 28388—89,

Haa gapr peKOMeHAyeTeA NOABECHOE XpPaHEHHE Ha BHI-
ABHXXHBIX HITAHrax.

4,2.3. PaccTaHoBka CpEACTB XpaHEHUS HA IOJNKaxX Crell-
naxed H mMKapoOB M IVIOTHOCTHL HX 3aN0JHEHUSA NOKYMEHTa-
MH JOJXKHH ofecreudBaTh CBOOOLHOE MepeMelleHHe KOpo-
60K, pasMelieHHe JOKYMEHTOB B HHX.

3a30p MeXAYy NOJNKOH crenjaxXa H KOpoOKOH AoJixKeH
6uiTE ne Menee 0,02 M,

4.2.4, Bce nomenlenus xXpaHMJHIL, a TakKXe CTeaJaxKH,
IKadel, NOJKH, KOPOOKH HJH KOHTEHHEPH HYMEpYIOTCs.
KopoO6ky HYMepyIOTCS B COOTBETCTBHH C YYETHBIMH JOKY-
medtamMu CHTJL. IloMelnenune peroMmeHAyeTCs HYMEpOBaTh
CYKBEHHBIMU HHAEKCAMH; CTeNJiaxKH, oikapbl, INOJKH —
apabckuMu uuppamu. Creanaxum ¥ WKaPL HYMEPYIOTCS
CaMOCTOSAITEJIbHO CJIeBad HampaBO OT BXOAa, a MOJKH Ha CreJ-
aXKax — CBepXy BHH3 ¢JIeBa HallpaBo,
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4.3, TOPSIIOK BBLIAAYMM JOKVMEHTOB M3 XPAHHJIKLIL,
TPAHCNOPTHPOBKA M YNAKOBKA JOKYMEHTOB

4.3.1, Hayuno-rexpuueckue MAOKYMEHTH BHIAATOTCH U3
XpagHIHL, AJA HEmoNb30oBaHua (CM. pasa., 7); Ajs IpOBe-
NeHRA apXHBHBIX paboT; AJfa IpoReneHuda pabor mo cosja-
HMIO CTPaxoBoro (OHAA, KONMUPOBAHHIO, OOpaboTKe NOKYMEH-
TOB € HEJIbI0 o0ecHeueHud UX COXPaHHOCTH,

[lepen BeIgaueir KaXRkAOU €AUHHIB XPAaHEHHA HJIH JOKY-
MEHTA H3 XPaHHJHULA M OPH BO3BpPaLleHHH B XPaHWIHULIE
npoBepgeTes UX COOTBETCTBHE YUETHBIM IOKYMEHTaM.

4,3.2. llogIuuHUKY HaYYHO-TEXHHUYECKHX KOKYMEHTOB
AJi HCHOJIB30BAHUA, KAK HPaBUJAO, W3 XPAHUJAUUL He BHIAA-
IOTCA,

Brigaua noOJHHEUKOB OCYLIECTBISETCS TOJNBKO B CaAy-
yadx, npelycMOoTpeHHHX B 0. 7.2.1 nacrosmux I[lpaswud,
B ocTanpHBIX CAydYasX BRIAIOTCH KONHH HAYUHO-TeXHHYE-
CKHX AOKYMEH10B,

Brigaua mukpobuiabMa-nogJHHEUK AJS HCIOJL30BaHUS
nonyckaercs ['OCT 13.1.101—79 B UCKIIOUUTENBHEIX CJIy«
yasx C paspelieHus PYKOBOAUTENAA OpraHu3anud ¢ o00n3a-
TeJLHOR perucrpaiygeii B KapTo4yKkax yuera,

[TognvHHHKN [AOKYMEHTOB HA MAaUIMHHBIX HOCHTENAX
BHIAIOTCS  TOJNBKO A1  H3TOTOBAEHHUS  AYOJHKATOB
(TOCT 24 402—80, P 50-756—88, OCT 28388—89).

4.3.3. JLoKyMeHThl, KaK APABHAJO HUX KOIHH, BHIAAIOTCS H3
XPaHHAUILL HA CPOK, He apeBbiwatomui 10 gue#, — Aada co-
TPYAHHKOB OPraHu3ali¥H, B OTAEJbHBLIX CAyuasiXx Ha 3 Mecd-
na — JAJs COTPYIAHHKOB APYTrUX opranH3aiui, NOAUYHHEHHBIX
TOMY € MHHACTEPCTBY.

Ilo HeTeueduH yCTaHOBJAEHHEIX CPOKOB IPH HEOOXOAUMO-
CTH 3aJepxKaTh JAOKYMEHTBI [OJb30BAaTEAH JOJKHBE HPEld-
craBuTh WX B CHTJ/L nna nepeperucrpaynu ¢ ogHOBpEMEH-
HOM NPOBEPKOH UX COXPAHHOCTH,

4.3.4. Tlpu nonyyeHun AOKYMEHTOB [I0Jb30BATENH 065132~
HBl NIPOBEPUTH HX COCTOSIHHE, KOMIIEKTHOCTb M PaCHHCAThb~
Cd B IOJYUEHHUHU, |

T1pn Bo3Bpamenuu NoKyMeHToB coTpyanukun CHTI o6a«
34HBl NPOBEPHUTH MX COCTOANUE, KOMIUIEKTHOCTh M HOUACHTE
pacHHCKy I0Jb30BaTeNd B €ro IPHCYTCTBUH,

4 35, Tlpy BHE3lax B KOMaHAUPOBKH HA CPOK CBLILIE
2 HeJenb, yX0lle B OTNYCK WJIH YBOJbHEHUH COTPYAHHKH OD-~
ranusanuu ob6s3aupl cxate B CHTJ nonydyenubie UMH K-
IEMIOJSAPE JOKYMEHTOB,
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4.3.6. Brliaua NOKYMEHTOB M3 XPaHMJHIL, PETHCTPUPYET-
csl B COOTBETCTBYIOIINX KHUTAX H KapTOYKaX ydeTa JBHIKE-
uuag HT (npua. 2): gas pabouero HCHOAB30BaHHA CATPYA-
uukaMu CHTJ; ana mcnonbp3oBaHus B APYTAX NOApas3Lene-
HUSAX JAHHOH OpraHu3aliy; IO BHAAUM BO BpEeMEHHOE
MOJb30BaHUE APYTrHM OPraHH3ALHUSIM,

4.3.7. Brpaua HOKyMeHTOB H3 XPaHWJIULL IPOU3BOLUTCA
Ha OCHOBAHUH:

~— pas3peureHust pYKOBOAUTE/SI OpTaHU3allHH]

~— 34Ka34 Ha CHATHE CBETOKOIIHN;

~— 33Ka3a Ha BBILAYY HOKYMEHTOB B MNOMeElleHHe IJ4d
paboTHl COTPYAHUKOB, B UHTAJABHHIN 3aa (OpUI. 3);

~ aKTa npueMa-nepexaun HTJl BO BpeMeHHOe MOJMB30-
BaHue (mpua. 4);

— 3aKa3oB Ha NpoBelenHe paloT N0 MUKPOPHILMHUPO-
BaHHIO, pecTaBpallHi JOKYMEHTOB H AP.

4.3.8, Brigaua MOKYMERTOB BO BPEMEHHOE ITOJIb30BaHUE
B Apyrue oprasuszanuu opopMJasgeTcs akKTOM, COCTaBJAeHHEBIM
B IBYX 3K3€MINISIpaX, A2 OCHOBAHHM I'd@PaHTHUHOTO MMUCHMA
OpraHu3alHH-NOJyYaTE I,

HanpaBnenne enuHnn xpaHeHus (JOKYMEHTOB) AJisA pe-
CTaBPallMOHHO-BOCCTAHOBUTEJNbHLIX paboT B APYrHe QpraHu-
3auun opopMJadgeTcs 3aKa3oM II0 PopMe akKTa O BhIgaue Jed
BO BPpEeMeHHO€ M0Jb30BaHHUe.

[IpueMo-caaTounnie akThel xpanarca B CHTL nmepenaro-
el ¥ NPHHUMAKIIEH OpraHU3alHi BMECTE ¢ rapaHTHHUHLI-
MU NHChMaMHU,

4.3.9. Ilpu Bo3BpallleHHH NOKYMEHTOB, BHILAHHKIX BO Bpe-
MEeHHOE€ MOJIb30BaHHE APYIrHM OpraHulauusaM, MNpPoBepseTcs
HaJHuue H JU3HYecKoe COCTOSHUE KaXKJAOTO JAMCTa JOKYMeH-
Ta. B NpuUeMoO-CHaTOYHOM aKTe€ U TapaHTHHHOM NMHUCbMe Je-
JaeTCsd OTMETKA O HNOAYUYEHHH AOKYMEHTOB, NPOCTABISETLA
JaTa U NOANMCH JMIla, OPUHSBIIEr0 3TH JOKYMEHTHI,

4.3.10. Ilpu yrpatTe BIE nNOBpeXAEHWU JOKYMEHTOB 32-
Beayiomui (Hauaapuuk) CHT/L B nmprcyrcrBuH npencrasu-
TeJad OpraHu3alluy, UCHOJb30BaBlIeH MatepHaJbl, COCTaBas-
eT aKT B TPex 3K3eMnadpax. OIUH 3K3eMINIAD aKTa Hampas-
JAdeTcsl PYKOBOAHTENIO OpPraRM3alii, KOTOPOH OBJAN nepe-
AaHBI BQ BpeMeilHOoe NOJb30BanHe NOKYMEHTEI, OJAS NpHHA-
TH% MEP K POBBICKY YTPaYeHHHX HAH BOCCTAHOBJIEHUIO I10O-
BpeXJeHHHX AOKYMEHTOB; BTQPOIt SKIEMIJIADP aKTa Halpas-
JseTCsl PYKOBOJAHTENIO OpFaHn3alnu-gepxRarteas NOAJIHHH-
Ka, TPETHH K3IEMIAD: aKTa OCTaeTCs B OPraHM3auHu, npe-
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AOCTaBHBIIEH JOKYMEHTH BO BpeMeHHOe NOoJb30BaHHe, B HH-
BEHTAPHON KHUre JejlaeTCsi COOTBETCTBYIOLasi OTMETKaA.

4.3.11. Ilpu BHAaue JOKYMEHTOB BO BpeMEHHOE NOJb3O-
BaHHEe HA MECTO KaXJOHW BbILaBaeMOH M3 XPAHUJIHILE €IH-
HHLOBl XpaHEHHS HJH JOKYMEeHTa IoMellaeTrcsd Kapra-3ame-
CTHTE&Jb, B KOTOPOH YKasbIBAaIOTCsA: HOMep €AMHHULI XpaHe-
HHUSI, HOMepa JHCTOB, KOJHYECTBO JIUCTOB (OTHEJBHO TEKCT
1 rpadpuyeckoe n3obpaxkenue), HOMEpP O KHHUre BLIAAUH,
KOrZla ¥ KOMY BbijaHa eAuHMUIa XpaHeHUd HJAH HOKYMeEHT,
CPOK BO3BpaTa, OTMETKa O BO3BPAalUeHHU eJUHHUBb XpaHe-
HUSL WU JOKYMEHTa, & TaK¥Xe [IPOCTaBAdIOTCA NOANHCH H
JOJIXKHOCTh COTPYAHHUKA, BRIJAaBUIErO JOKYMEHT.

Ilocse Bo3Bpamienusi eINHULB XpaHeHHs1 (AOKyMeHTa) B
XpaHuJIMILe IPOBOAUTCA NMPOBEPKA COOTBETCTBUS €€ JaHHHIM,
COAEpXKaluMCca § KapTe-3aMeCTuTede, 3aTeM Kapra-3aMecCTu-
T&Jb H3BIMAETCH U UCHOJB3VETCHA NPU CIASAYIOUIEN Bhljlaye,

4.3.12. Ilepemeuienne U TPAHCHOPTHPOBKA JOKYMEHTOB
OCYLLECTBJASETCH ¢ COOMIAeHHEM HEOOXOAMMEBEIX Mep Hpexno-
CTOPOIKHOCTH, O0CeCHeyHBalolUuX (PHU3HUYECKYI0O COXPAaHHOCTH
BOKYMEHTOB, 3alllUTy OT TeXHHYECKHX MMOBPEXKIEHUH, BO3-
JAEeHCTBYS CBETA, BHICOKOY BJAXKHOCTH.

4.3.13. 3a npenensl 34aHUA AOKYMEHTH BHIBO3AT TOJLKO
B yNakOBaHHOM BHJE& U B 3aKpPHITOM TpaHcmopre ¢ coOJIiO-
JEeHHeM IMJIOTHOM YKJAaAKH JOKYMEHTOB.

4.3.14. JJoxymentsl, nocrynarmomue 8 CHT nmocne BHYT-
PHTOPOJACKOH HWJIH AaJibHEeHd IMepeBO3KH, NMPOXOAAT KOHTPOJb-
HYI0 NPOBEPKY, nNpu HeOoOXOAUMOCTH — CIElHaJdbHYyI0 00pa-
6OTKY ¥ aKKJAHMaTH3alUuIo,

4.4. NPOBEPKA HAJMKRYUA H COCTOAHHSA HTA

4.4.1, B nenax oOecneueHus COXPaHHOCTH JOKYMEHTOB
CHTI ocymecrsasier UX yueT B COOTBETCTBHHM C Tpe6OBa-
HASIMH pasA. 4 Hacroawux IlpaBui, nmpoBOAHT nepuoAuYe-
CKHEe M €eJHHOBPEMEHHBIe NPOBEPKH HAJHUYHA M COCTOSHUA
AOKYMEHTOB,

Ilpu sToMm pemraiorcs caeAylolHe 3ajalun:

~~ YCTaHOBJIeHHEe (PAKTHUECKOIO HAJNIHUHUS HAYUHO-TEXHH«
YeCKHX AOKYMEHTOB, HaXOAAmuXca Ha xpaxenun B CHT/,
M UX COOTBETCTBHA HMTOrOBHIM 3alUCAM VYETHBIX HJOKYMEH-
TOB, & TaKXXe INPOoBepKa KOMINIEKTHOCTH MOLJHHHHKOB H KO-«
NUA HaYYHO-TEXHHYECKHX AOKYMEHTOB;

~ BHISIBJ/IEHHEe HAYYHO-TeXHHYECKHX AOKYMEHTOB, Tpely-
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IOINX KOHCEPBaIHOHHO-TIpOGUNARTHUECKOH 006paboTKH H#
pecTaBpalHH.

4.4.2. IlpoBepkH npoOBOASATCA He pexe OZHOTO pasa B
b JeT, a Tak:XKe B cjJyuyae KaKuxX-JHOO HapylleHU# yCJIOBHH
XKPAHEHHH NOKYMEHTOB, HEOOXOJMMOCTH HX MepeMelleHHS B
Jpyroe noMmeLleHye, NpH peopraHu3alli¥ H/HJIM JHKBHAALNM
opraHusauvu, npu cMene saseayromero CHTI.

B ofs3atenbHoM mopsiiKe NpoBepKa HaJHUYHA H COCTOS-
HAS HaYYHO-TEXHHYECKHX JOKYMEHTOB IIPOBOILMTCH Mepen
nepegauven UX Ha rocyapCcTBEHHOE XpaHeHHe,

[IpoBepke MOryT moaBepraTbCs BCe HOKYMEHTHI, XpaHd-
muecs B CHTJ/, 10KYyMEHTH KOHKPETHOI'O XpaHMJHILa, OT-
AeJbHbie BHAH HAaYUHO-TEXHUYECKHX AOKYMEHTOB.

4.4.3. B xoe npoOBEPKH yCTaHABJUBAETCSA: COOTBETCTBHE
HTOI'OBON 3allMCH B MHBEHTAPHOH KHHTre (ONHCH) (PakTHUe-
CKOMY HaJHUYHUI0 eNHHHI XpaHeHHs (JLOKYMEHTOB), BHECEH-
HBIX B JaHHYIO KHHTY (ONHCh); COOTBETCTBHE MMEIOIIMXCS B
HaJUYUU AOKYMEHTOB VKA3aHHHEIM B CHeUU(PUKALHUAX HAH BO
BHYTPEeHHEH ONMUCH EeJHHUI[ XPaHEHHS; JUTEPHBIE W IPONy-
lIIeHHbIe HOMepa eJWHHL, XpaHeHHUs1 B KHUre (onucH), pusi-
JeCKOe COCTOSIHHE NOKYMEHTOB ((PHUKCHDVIOTCS HOMEpa AOKY-
MEHTOB, HYXKAAIOIUXCHd B NpOoPHIaKTHYECKOH, pecTaBpalli-
OHHOH M Apyroi obpaboTke).

[IpoBepka Hanuuug rpa@UuecKod AOKYMEHTAlLHMH OCYLIe-
CTBJISIETCSI TOJHUCTHO, NPH 3TOM CBEPHAETCS HaHMEHOBAHHE
PEKBH3UTOB cnenudUuKaluy ¢ HaUMEHOBAHUEM KaKJAOIo JIHC-
Ta yepTexa, BXOASIEro B cocraB npoekTa (pa3paboTKH).

44,4, IlpoBepka HaJHUYUA U COCTOAHHS HAyYHO-TEXHHUE-
CKUX JOKYMEHTOB B 3aBHCHMOCTH OT IMOCTABJIEHHBIX 3aJ4ay
MOXKeT NpoBoAuTbCa pabotaukamu CHTH uam cnenmadb-
HOW KOMHCCHEH, KOTOpas Ha3HayvaeTcd PYKOBOIHUTENEM Op-
raHusallvu,

PesysabTaTel KaxKA0# NPOBEpKU OPOPMISIOTCS aKTOM, YT-
BepKJaeMbIM PYKOBOJAHTeJeM opraHuszaunuu. B yderube no-
KYMeHTH (HHBEHTApHbIe KHHIH, OIHCH) BHOCATCS HEOOXO0IH-
Mble H3MEHEeHH4,

4.4.5. B akre nmpoBepKH HANHUHS U COCTOSIHHS Hay4HO-
TeXHUYECKOH JOKYMeHTaluuH ! yKa3bIBalOTCS: OCHOBAaHUE IIPO-
BepKH; KOJHUYECTBO €JHHHUL[ XpaHeHUsA (ZOKYMEHTOB), UHC-
NAWMXCA 10 YYETHHIM HOKYMEHTaM; KOJIHYeCTBO eIHHHIL
xpaHeHusl (AOKYMEHTOB), He OOHapyXKeHHHX IIPU NpPOBEpKe;

' Cm.: OcHoBuble npaBuia pa0dOThl  BeJOMCTBEHHBIX A4DXHBOB,
npun 14.
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IPUYHHE KX OTCYTCTBHA, MepH, NPHHATHE MO HX PO3LICKY,
a TakKxe Jaercs o0uiafd XapakTePHCTHKA COCTOAHHS JHOKY-
MEHTOB.

AKT roToBHTCi Ha OCHOBAHHH MTOrOBBIX 3alHCeH JIHCTOB
NPOBEPKHU !, cocTaBisieMBX Ha KaXIYI0 WHBEHTAPHYIO KHHU-~
ry (omucs). Homyckaercss cocTaBjeHHE €IMHOrO JHCTa HA
BCce mHBeHTapHble kuury (omucu) CHT/L,

JINCTHE MPOBEPKH HYMEpYIOTCS B npelenax KaXAod Npo-
BEPKH,

446, [lo OKOHYAHWM MNPOBEPKH HAJHUYUSA K COCTOSAHUS
eAUHHIL XpaHeHHd (JOKYMEHTOB) B Ka)KJOH HHBEHTAPHOH
KHHUTe (OMHCH) NOCJe 3aBepHTEJbHOHM MOANHCH Aenaercs 34-
nuch «IIpoBepeHo» U NPOCTABAAIOTCH JaTa HPOBEPKH H IOI-
MUCH UCIOJHHTEJIeH.

4.4.7. Ecad npoBepxoi obOHapyKeHa HeAOCTauad eZHHHL
XpaHeHHd (IOKYMEHTOB), TO OPraHU3yeTcsl HX po3bIcK. IIpH
HEJ0CTaUe ¥ HEHCNPABHMOM IOBPEXIEHUH HayuHO-TEeXHWYe-
CKHX JOKYMEHTOB, NOAJEXalIHX Nepeaaye Ha rocyiapcTBer-
HOe XpaHeHue, COCTABAATCA COOTBETCTBYIOIINE aKTH 2, KO-
TOpbIe YTBEPKAAIOTCA PYKOBOAUTEJNEM OPTaHU3ALUU TOJNBKO
ocJe X COrIaCOBaHUS C COOTBETCTBYIOIIMM apXUBHHM YyU-
peXXIEHUEM,

4.4.8. Ilpu peoprannsanuy HJAM JUKBHAANHH OpPraHu3a-
LUK U nepegaue ee PpyHRuui Apyroi opranusamuu CHT]]
IPHHUMAaeT HaYYHO-TEXHUUYECKHE NOKYMEHTHl JIMKBUIHPOBAH-
HOM OpraHusaluy BMeCTe ¢ YYETHO-CIIPABOUHHM annaparov
K HHM,

JINKBHAAUMOHHAS KOMHCCHSI, Ha3HauaeMas PYKOBOJAHTE-
JleM OpraHMusalMH, COCTaB/JAeT akKT CAAUYH-NIPHEMa, K KOTOPO-
My MpHJaraercsd akT NPOBEPKH HAJHYHA H COCTOSIHHUS Hayu-
HO-T€XHHUYECKOH HOKYMeHTalMH,

45. XPAHEHHUE OCOBO HEHHbBIX JIOKYMEHTOB,
CO3JAHHUE CTPAXOBOIO ®OHIOA OCOBO ILEHHDBIX
AOKYMEHTOB B oOHJA NOJNLB30BAHNSA

4.5.1. Unentt 3K 10 corJacoBaHHIO H [IPH YYaCTHH Clie-
LHAJUCTOB-pa3paboTUNKOB H KypaTropa TroCYAapCTBEHHOTO
apxXyuBa NPOBOJAAT BLIABJEHHE 0CO00 LEHHBIX LOKYMEHTOB.

BrigBiaeHue oco00 HEHHHIX HaYYHO-TEXHHUECKHX JHOKY-

e i g

! CM.: OcHoBHHe mpaBHna paGoOTHl  BEJOMCTBEHHBIX ADXHBOB,
npuja. 195.
# Tam xe, npua. 17, 18,
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MEHTOB MPOBOJAUTCS ¢ cobarofeHreM o6uiux TpeboBanuii, u3-
JJOXKEHHBIX B HOPMATHBHO-METOAUYECKHX JOKyMeHTax lJjaB-
apxuBa CCCP!, kak camocrosrenbHniii Bug paloTH H B
Ipouecce MNOATOTOBKH INepeuHss npoekToB, npobaem, HTJL
10 KOTOPBIM IMOJJICKHUT Heperayve Ha rocygapCTBeHHOe xpa-
HEHHE,

4.5.2. Ilpu BugBaenun 0co060 LEHHLIX Hay4YHO-TEXHHYE-
CKHX JOKYMEHTOB NPOBOJUTCA H3YUEHHE COOTBETCTBYIOIIEI
yIIpaB/Je€HYECKOH AOKYMEHTauMH, a TaKXKe BCero KOMIJIeKca
ClielMaJibHOU JOKYMeHTalUuH Ha Pas3jHYHbLIX HOCHTEJSX, Ha-
xoasiencst na xpadeguu B8 CHT/I,

4.5.3. Yuer 0co00 IIeHHBIX HAYUHO-TEXHHYECKHX NOKYMEH-
TOB OCYIIECTBJISAETCH IO OIHCH, COCTaBJASEMOH IO YCTAaHOB-
JeHHON (opme ? B uyeTHIpex 3k3eMmmaspax. IIpu nepenmaue
JOKYMEHTOB Ha IOCyJapCTBeHHOE XpaHeHUue TPH 3K3eMIIsipa
OIMCH IIepellalolcd B COOTBETCTBYIOUIHH TOCYAapCTBEHHLIN
apXHB.

4.5.4. Ocob0o ueHuble JOKYMEHTH XPaHATCS 000CO6JAEHHO
OoT ocTadbHBIX AO0KyMeHnTtoB CHT/JL B oTaenbHOM XpaHHIHILE
WJIH OTAENbHOU H30JUPOBAHHOH 4YaCTH XPaHUJIUILA C Pery-
JUPYEMBIM KJAHMAaTOM, ¢ aBTOHOMHOH OXpPaHOHd H HNPOTHBO-
MOXKAPHOH CUTHaJJH3allUew.

IJisi xpaneHuss oco00 LEHHBIX NOKYMEHTOB PEKOMEHAY-
eTCsl HCIOJIb30BaTh CTALMOHAPHBEIE OTCEKH — CeHPH, cbopy-
JOBAHHBIE METaJJIMUEeCKHMHU CTejJiaskaMHu, WIH MeTaJJuye-
CKue ILIKagHkl.

4 5.5, Ocobo HeHHBIE JOKYMEHTH ¢ AebeKTaMH HOCHTEeN
MM TEKCTa MepefaloTcs Ha cnelualbdHyro o6paboTKy HAH
BOCIIPOU3BeJleHUe B [1epBOOUEPEIHOM MOpPSIKE.

4.5.6. OuepeaHOCTL CTPaXOBOr0 KOMUPOBAHHUS OIpelesis-
eTcsl MHQOPMANHUOHHOH 3HAYUMMOCTBIO, (PH3UYECKHUM COCTOfA-
HHEM U HHTEHCHBHOCTBIO HCHOJB30BAHUS JOKYMEHTOB.

4.5.7. B yeasx obecneyeHuss COXPaHHOCTH 0CO0O0 LEHHBIX
JIOKYMEHTOB AOJIKE€H CO3JaBaTbCs CTPAxXOBOH (POHA KONMUH,
a Tak¥e (GoHa noJb30BaHMSA KONMHH 0cO00 LEHHBIX JOKYMEeH-
ToB. IIOATOTOBKY HNOKYMEHTOB AJId UX CTpaxXoBOI'O KOIHPO-
panust ocymecrsaser CHT/L.

4.5.8. Ilpu nepenaue HayYHO-TEXHHUECKHX JOKYMEHTOB
Ha ToCy/JlapcTBeHHOe XpaHeHHe B COOTBETCTBYIOIUIHH rocygap-

I Cm+ OcHoBHBIE npaBuaa paboTHl  BEIOMCTBEHHBIX  apXHBOB,
n 461—562, Muctpykiuus o BHABJEHUH, YueTe, OMHCAHHH H XPaHEHUH

ocof0 IeHHHX JoKyMmMenToB M, 1980
2 CMm: OcHoHble @ppaBuJa paloTH BE€AOMCTBEHHBIX  apXHUBOB,

npua 19,
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¢c1BEeHHBIH apXUB NepenarnTcs TakKKe CTpaxoBoi poung ocobo
UEeHHBIX JOKYMEHTOB H KOMILJIEKT KOMHH 0cO00 IeHHBIX A0-
KYMEHTOB AJIS BKJAIUEHUS UX B (POHI HOJb3OBAHHS.

4.5.9. IloaroroBka a0KyMeHTOB (€AUHUII XpaHEHHUS) K
nepegade Ha CTpaxOBOe KONHPOBAHHE OCYLUIECTBAAETCA C
cobmionenneM TpeboBaHH HOPMATHBHBEIX AOKYMEHTOB [/1aB-
apxuBa CCCP: OcHoBuBbix npaBuji paGoTel BELOMCTBEHHBIX
apxXuBoB, M. 5.7.12—5.7.18; Ilonoxenus o cO3LaHHU H OP-
raHu3alyy CTPaxoBOro (poHaa KOMHHU 0CO00 LEHHBIX HJOKY-
MEHTOB rocylapcTBeHHEIX apxuBoB (M., 1980).

B sapepurenbHON HAANUCH K eJWHHLE XPaHeHus Aena-
eTCd OTMETKAa O KOJHYEeCTBE 3aMHKPOPHIALMHPOBAHHBIX HO-
KYMEHTOB U JIUCTOB.

4,5.10. Xpanenue MUKpOPUABMOB cTpaxoBoro ¢dhoHxa o
(poHAa MOJIb30BAHUA HOJKHO OCYUIECTBJIATHCA B ClieliHaJdb-
HBIX XpaHUJULIAX C PEeryJHpPYeMBIM KJAUMaTOM.

5. YYET HAYYHO-TEXHHUYECKOW NOKYMEHTAULHNU
B CHTA

5.1. OBILUE TPEBOBAHUYA

5.1.1, Yuer noryMentoB B CHTJ/ saBagercs oaHUM H3
cpelcTB o0eclieUyeHHs HX COXPaHHOCTH ¥ KOHTPOJS 3a HX Ha-
JAYHeM,.

Yuery noanexar Bce xpaHawmuecs B CHTJ nokyMeHTs,
n3Benienust o6 usMenenun HTJI, crpaxoBwie komuu, Qounn
NOJIb30BaHUA (NPU HaAJUYUHU), IEPEeUYHU NPOEKTOB, npodieM,
HTl no xoropuiM noaJsexuT rnepepaye Ha rocxpaHeHue, a
TaKXe OMHCH €IMHHL XpaHEeHHs.

5.1.2, Yuer COOTBeTCTBYIOIUHX BHAOB JOKYMEHTOB B
CHTI ocyuwecrsasercs no I'OCT ECKO 2.501—88&,
FOCT CILIAC 21.203—78, TOCT CTI ACY 24.402—80,
roCt ECILA 19.601—78, 'OCT 19.602—78, P 50-75—88,
TOCT 28383—809.

5.2. YUETHDBIE JOKYMEHTbI CHTL

5.2.1. Equnnneii yuera mokymenrauun B CHTJI sBas-
I0TCA:

— JAJI1 HayYHOU NOKyMeHTauum — otuer rno teme HUP
WIH JPYrou BHJ JOKYMeHTa, COpPOLIIOPOBAaHHLIE B TOM
(nanky);
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— /ISl KOHCTPYKTOPCKOH, TEXHOJOTHYECKOH H NPOEKTHOI
NOKYMEHTAIlUH — JINCT yepTeka, TeKCTOBOH JOKYMEHT, cOpo-
HIIOPOBAHHBIA B TOM (IankKy), MHKpodopMa, MalllHHOYHTAE-
MBIH JOKYMEHT,

Kaxpgasa exnHHUILla yUeTa PerucTPUPYeETCs: N0 OTAeJbHbBIM
NOPAAKOBEHIM HOMepoM. B HOANMHHHMKE HOKYMEHTa, COCTOS-
IleM H3 HECKOJIbKHX JIUCTOB, HAa KaXAOM JUCTe NPOCTaBJifl-
€TCA OJMH UHBEHTapPHBIH HOMED.

0.2.2, Ilpunsarele B CHT/l HOKyMEeHTH perucTpupyloTcs
W YUYUTBIBaIOTCSi B HHBeHTapHBIX KHurax nmo 'OCT 2.501—88
u F'OCT 28388—89. MuBeHTapHBe KHUTH 3alOJHAIOTCI HA
OCHOBaHHH JAAaHHBIX OCHOBHOH HAANHCH 4YepTexXeH, TUTYJb-
HbIX JIHCTOB MNEpEeNJIETeHHBIX YUEeTHBIX €JHHHI[ TOMOB JIOKY-
MEHTOB Ha MallHWHHBIX HOCHTeJSX.

MHBeHTapHbBIe KHUTH BEAYTCS OTAEJNbHO N0 KaXKAOH Ipyl-
ne MAOKYMEHTalUuu (HayuHO-HUCCJAeAOBaTeNnbCKasi, KOHCTPVK-
TOPCKas, TeXHOJOTHUeCKast, IpOeKTHas AJS1 CTPOUTENbCTBA).
B ornesbHBIX HHBEHTAPHBIX KHHI'aX YYHTHIBAlOTCSI THIIOBbLIE
[MPOEKTH, MUKPOPOTOKOINHH, JOKYMEHTH CTOPOHHHUX OpPraHH-
3aliiy, MpUCIadHbie B nopsaaKe 00s3aTeJbHOI0 NOCTYNJIEHUSA
MU AJ8 CBEeIUeHHAA, AOKYMeHTauus Jjs CayxKebHOro mnoJib-
30BaHUS.

0.2.3. Ilna yueTa HayyHO-HUCCJAENOBaTENbCKOH MAOKYMEH-
TaUHH BEeLYTCS1 OTJeJbHble HHBEHTapHbIe KHUTH JJISl OTUETORB
no HMP u apyrux BUAOB HayuHBIX AOKYMEHTOB. OTY4eThl 1O
remaM HHWP BHOCSITC B HHBEHTApHYIO KHHTY IO Mepe IIO-
CTYIJIEHUS.

VMiHBeHTapHas KHHUrA COAEPIKHUT caeayiolide rpadsl: Imo-
PSJIKOBBEIH HOMep, oOO3HaueHHe, HaTa HIOCTYIJIEHHS, 3Tall,
HaHMEHOBAHHE TEMBI U €€ HOMep, HOMEep TrOCperucTpaluy,
yepe3 ApoOb — uHBeHTapHBl Homep BHTHLL, otnen (n1abo-
paTopusi)-pa3paboTUHK, PYKOBOAUTENL (OTB. HCIOJHUTEJND)
TeMbl, KOJIUYECTBO JIHCTOB, KOJHYECTBO H HOMepa 3K3eMINIIf-
pOB, mpuMeyaHue (mpuJa. b).

5.2.4. JJig KOHCTPYKTOPCKOH H TEXHOJIOTHUECKOH MOKY-
MEHTAllUH HHBEHTAapHble KHHUI'H yueTa MOJAJHHHHKOB H IOCTY-
nalomux OT APYrux NpeanpUATHHd AyOJUKATOB BeAYTCS HO
[OCT ECKII 2.501—88 orneqbHO Ha H3JAeJHS OCHOBHOI'O H
BCIOMOTaTeJbHOTO MNPOHM3BOACTBA;, HONYyCKAeTCs BECTH Ol-
AeJbHble HHBEHTADHBIE KHHUTHM M 10 BHAAM IIPOU3BOJICTBA,
MPH 3TOM HHBEHTapHble HOMepa He JOJXKHBI MOBTOPATHCS
B sTom ciayuae kKaxKA0H MHBEHTAPHOU KHHUIeE INPUCBAHBAETCE!
MOPAJAKOBEIY HOMED B nmpejesax HHBEHTAPHBIX KHHUT AaHHOTO
Bufa uageaus. IlpuHATEIE NOAJHHHUKH KOHCIPYKTOPCKOM U
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TE€XHOJIOIHUYECKOH NOKYMEeHTAlHH PEerucTPpHPYIOTC HOMHCTHO.

5.2.5. Ha gaxauili KOHCTPYKTOPCKHH HJIH TEXHOJOTHYEe-
CKUH JOKYMEHT, KOTOPOMY MTPHUCBOEH HHBEHTAPHHBI HOMED,
cocTaBisaloT KapTouky yuera no 'OCT 2.501-—83. Ha noky-
MEHTAUUIO BCHOMOTATEJbHOIO M HHAHBHAYAJLHOTO IPOU3~

BOJICTBA KaPTOUKH yueTa MOXHO He 3aBOJHUTS.
5.2.6. Konmuy KOHCTPYKTOPCKHX H TEXHOJOTHMYECKHX J0<

KYMeHTOB (OTAe/dbHble JIHCTHI, Mank#d, ajJblOMBl), H3TOTOB-
JIEHHBIe OpraHu3anuei-paspaboOTUHKOM, MOTYT PErucTpupo-
BaThCsl HE B OTAEJIbHHIX HHBEHTAPHHIX KHHUrax, a B KapTou-
KaX yyera KOmuii no o003HAauYeHUusAM HJU HHBEHTApHEIM HO-
MepaM, OPUCBOEHHBIM HX MOAJUHHUKAM.

Komun KOHCTPYKTOPCKHX H TEXHOJOTHUECKHX NOKyMeH-
TOB, NOJYUYEHHEIE OT APYTHX OPTaHHU3AllAN, PeTUCTPUPYIOTCH
B OTHEJbHOW HHBEHTAPHOH KHUIe U B KapToukKax ydera, KO-
TOphIE COCTABJAAIOTCH HA KaXAVI0 Nanky, aas00M HJAH OT-
AEJbHBIN JIOKYMEHT.

5.2.7. VluBentapHass KHHT'Aa Ha NOPOEKTHYK HOKYMEHTa-
IIHI0, COCTaBJeHHAsT B COOTBETCTBHH ¢ TpPeOOBaHUSIMH IO
IF'OCT 21.203—78, ananoruyna MHBEHTAPHOH KHUre Ha KOH-
CTPYKTOPCKYVIO AOKYMeHTauuio. Perucrpanus NOAJUHHHUKOB
[IPOEKTHOU AOKYMEHTAUHU B HHBEHTAPHOH KHHIE MPOH3BO-
IUTCS IO Mepe MOCTYIJEHHS IIPOeKTa IO OTANbHLIM CaMo-
CTOATENbHBIM YacTaM, [lonyckaercss BeCTH OTACJIbHBIE HH-
BEHTApHbIE KHHTH HA KaxXA0€ COOpYyiKeHHe, 06beKT. B mpe-
Aejiax KaxKIOH 4acTH Ha KaXJAO0M uepTexke HJAH TEKCTOBOM
JOKYMEHTe NPOCTABASIOT OJUH HHBEHTAPHHIM HOMEp He3aBH-
CHMO OT KOJIHYECTBa JIHCTOB,

Perucrpauus KOMHHHON NPOGKTHOH AOKYMEHTAUHH Npo-
M3BOAUTCH IO OTHAEJLHBIM COpOLIIOPOBAHHBIM TOMam (man-
KaM) B KapTOUKax yuera,

5.2.8. Ilpunareie na xpanenne B CHTH wmukpodopmbl
PerucTpUpyIoTCs B HHBEHTAPHOHN KHUTe yuera MUKpOdOpPM 1o
I'OCT 13.1.205—85. lonyckaercss BeleHHe OTIAEJBLHHEX Hil-
BEeHTApHBIX KHUT AJA yueTa MHUKDOPUIBMOB Ha NOKYMEHTa-
HUIO MO0 H3ACAHAM OCHOBHOI'G H BCHOMOTaTeJAbHOTO NHPOH3-
BOACTBA, a TAaK¥Xe MO BUAAM IIPOU3BOACTBA, NMPH 3TOM HHI-
BeHTapHble HOMepa He AOJKHEI NMOBTOPSAThCHA. KaxXmol mil-
BEHTApPHOH KHHI'e IpHCBauBaeTcd MMOPAAKOBHH HOMEpP B
opeaenax HHBEHTAPHHIX KHUT' JaHHOro Buaa. Kaxuaouy
NPHHITOMY Ha XpaHeHHe MHKPOPHABMY (MUKpODHILE) NpPH-
¢BaHBaeTCH HHBEHTApPHBIA HOMEp, KOTOPHIH NPOCTaABAIETCH
Ha HauyaJbHOM H KOHEYHOM pakophax pyJaoHa (Ha cHei-
aJIbHO YCTAaHOBJIEHHOM I10J1e MHKpODHILH),
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5.2.9. Yuer HT/I va MalIUHHBIX HOCHTENASIX OCYUIECTBJIS-
ercad o 'OCT 24.402—80, P 50-75—88, 'OCT 28388—809.

5.2.10. HoryMmentn I'ocyanapcTBEHHOTO apXHBHOIO (poHa
CCCP, xpausamuecsa 8 CHT/I, noase:xxat rocyaapCcTBEHHOMY
LEHTPAJH30BAHHOMY Yy4eTy B COOTBEeTCTBUH ¢ npua. 30 K
OcHOBHBIM npaBusaM paboTel BeJOMCTBEHHBEIX apXHUBOB.

5.3. YHET HNEPEIAYHM HTHA HAPYTHM OPIrAHHIAIHSIM

5.3.1. KoHcTpyKTOpCKas U TEXHOJOrHuecKas JOKYMeHTa-
IUS1 TlepelaeTcsl OpraHusauUsAMU-paspabOTYHKAMH JAPYIHM
OpraHU3alUuAM JJ HSTOTOBJIEHHUS ONBITHOTO oOpasiia H3je-
JIusl, AJI1 OCBOEHHS HU3AeJNUd Ha APYIrOM NpEAnpHSATHH, A
NpUMEHEHH AOKYMEHTAlUHN HA H3JeJHEe HJAU €ro 4acTd B
paspaborkax Apyrux npeanpusatui, Ilepenaua nmoauHHHKOB
opopMaAeTcsa IpueMo-ciaTOUHBIM akrtoM mo P 50-81—88.
Opranusaunuu, nepenamwuiye IMOAJUHHHKHA, OCTABASAIOT Y Ce-
07 X nyOGJUKaTH HJM KONHH, O YeM [enaeTcsd 3anuch B Kap-
TOYKaX yuera AOKYMEHTOB.

5.3.2. IlopTUHHHKY NPOEKTHOH  HOKYMEHTAlHH  AJiA
CTPOUTEAbCTBA MepelarTcad IMPOEKTHRIMH OpraHU3alUsIMHU
IPYVIrUM oOpraHusaunusaMm B nopsainke, ycraHosiaensom T'OCT
CIIOC 21.203—78 u llosmoxkennem 0 nNopsagke nepenauu
NOJJHHHHKOB AOKYMEHTAUUH MEeHCTBYIOUIUM MNPEANDPHUSITHAM,
YTBEPKJIEHHBIM MUHHUCTEPCTBAMH U COIJIACOBaHHBIM ¢ ['nas-
apxuBoM CCCP. IlogsinHHuKU THIIOBOH NMPOEKTHOH JOKYMEH-
TallUHd Ha 3JaHHS M COOPYKEHHS MOMJeKaT YUETy U XpaHe-
HHI0 B LlenTpasibHOM HHCTUTYTE THIOBOTO NPOEKTUPOBAHUSA
(LUUTIT) Tocerpoa CCCP.

JlokyMeHTanud, UMewllas HAayYHO-UCTOPHUECKOe 3Haye-
HHe U NOoAJexKallas nepenauye Ha roCyJapCTBEHHOE XpaHe-
HUe, mepefaeTcsa AUPEKUHH NPEANpPHUATHA B Bule AyOJaIuKa-
ToB. I[lepemaua AOKyMeHTOB OMOpMJIAETCA NPUEMO-CAATOYU-
HHIM aKTOM, O UYeM JeJiaeTcd 3aluch B KapTouke yuera no-
KYMEHTOB.

5.3.3. JJokymMeHTH Ha MAIIMHHBIX HOCHTEJNAX Iepe-

LAIOTCH JAPYTHM OpranH3aunusiM B TOPALAKE, YCTaHOBJEH-
oM [OCT 24.402—80, P 50-75—88, TOCT 28388—89,
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6. HAYUHO-CITPABOYHbINW AINNAPAT
K J0OKYMEHTAM CHTA

6.1. OBLIIUE TPEBOBAHHWY

6.1.1. B mensx ofecrneueHusi COXpaHHOCTH H OIepaTHB-
HOI'O MOHMCKA JOKYMEHTOB, 4 TakXe HauboJjiee IOJHOTO HC-
NoJbL30BaHUA cojepxkamieica B HHUX uHbopmanuu B CHT/L
co3faercs HayuHo-cnpaBouHH# anmapatr (HCA) k noKy-
MEHTaM, KOTOPbIi BKJOUaeT B ce0d CIpaBOYHUKH IO YUETy
H COIEpKaHHIO JOKYMEHTOB, CO3JaBaeMblX B OpraHu3allMH.

6.1.2. CoctaB nayuto-cnpaBounoro anmapara CHT/L om-
pelensieTcsl cOCTaBoOM u cofep:xkanueM xpausueiica B CHT ]
AOKYMEHTalMy, XapaKTepoM M 3ajavyaMyd NOUCKa U HHTEH-

CHBHOCTBIO HCIIOJNb30BAaHHA AOKYMEHTOB,
6.1.3. OcuoBHOlt uacteio HCA saBagooTcs apXHBHBIE

CIPaBOYHUKH IO COCTaBy H COAEPXKAHUIO AOKYMEHTOB: IIe-
pEeUHH MNPOEeKTOB, mpobJjeM, ONMUCH eAHHUIl XPAHEHHd, KaTa-
JIOTH, KaPTOTEKH, yKa3aTeJHu, HCTOPUUECKHe CIOpPaBKH, TeMa-
THUeCKUue 0030pHl. JlonosHeHHeM K THUM apXUBHBIM CHpa-
BOUHUKAM MOTLYT CJAYKUTL HHPOPMAUMOHHBIE JOKYMEHTHI:
TeMaTHYeCKHe IepeuyHd JAOKYMEHTOB, HHQOPMAallHOHHbIE
NUCbMa, COPAaBKH O COCTaBe U COAEpKAaHHH AOKYMEHTOB, a
TaKXXe BEJOMCTBEHHBE MeyaTHbie HU3laHHA,

6.2. BUAbI HCA K HTA

6.2.1. [Tepeunn npoekrtoB, npobaem, HTJ[ mo KOTOpHIM
NMOAJIEXXHUT  Ilepelaye Ha TIOCyJapCTBEHHOe XpaHeHHe
(mpua. 6), co3namTCd B IIpOLECcCe 3KCIEePTH3hl IIeHHOCTH
HTJ1 u cayxat OQHOBPEMEHHO 1eJsM yuera H obecneyeHnHs
COXPaHHOCTH AOKYMEHTAalluH, NojJjexkaliteyd neperaye B ro-
CyZapCTBEeHHBIE apXUBHI !, a Tak¥XKe ee noucka.

0.2.2. Onucu efHHHUIL XpaHeHHSA CO31al0TCS B pe3yJbTaTte
ONHCaHHSA H HayuyHO-TexHuueckOH ob6pabotku HTI, BkJiO-
YeHHOIH B lepeyeHb NMPOEKTOB, Npobaem, CAyXKaT LeJdAM yue-
Ta U ONHOBPEMEHHO fABJAIOTCA CIHPaBOYHUKAMH IO COCTaBY
H COLeprXaHHIO, 00eCcneynBalOT MOKUCK AOKYMEHTOB.

6.2.3. KaTtajsorn Hay4HO-TeXHHYECKHX JOKYMEHTOB CO3-
AAIOTCS B MpOLECCe KaTaJorusaluuu aas obecneuenuss one-
PaATHBHOI'O H MOJIHOT'O NMOHMCKa INOKYMEHTOB U JOKYMEHTHOMH

' O cocraBjenny nepeyHedl NpPOEKTOB, mpolJeM U ONHCEd eAHHIL
XpaHeHHa cM, pasn. 9 macroamux llpasua,
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napopmManuy, ABASIOTCA COIPABOYHMKOM [10 COCTaBY M COJAEP-
xanuo HTI. Kaxk npasuino, B CHTJL cosnarwTces kaprounbie
kataJjord, CucreMaTH3alUHsl KapTOYyeK B KaTaJjorax NpOH3-
BOAHUTCS B COOTBETCTBHH C MHAEKCAaMH NPHHATOH B OpPraHu-
3allMH CXeMbl KJacCHpHURAUMN HHPOpManuu (OTpacieBHIM
KJacCu(PUKaTOPOM MU pYOPHUKATOPOM).

6.2.4. ®opMupoBaHie H (PYHKUHOHHPOBAHHE KaTaJOrOB
onpenensaoTcea cocraBoM u conepxanueM HTJL, cnoco6om
nepenayd HHPOpPMaLUH.

[lo cnocoly BriIOUeHHA HUH(MOPMALHUH KaTaJOrH HayyHO-
TeXHHYECKHX JOKYMEHTOB HNJATCH Ha NpeAMeTHBIe, aBTOP-
CKHe (HMMEHHBIe), CHCTeMaTHyeCKHe, HWHBEHTapHBbie, HOMep-
Hble, OObEKTHHIE, reorpauueckue, TeMaTuyeckue, KaraJoru
MOTYT OHITb co3mankbl 1o BuaaM HTI (karanoru maydHo-ucC-
CIeA0BaTENbCKOH, MPOEKTHOH, KOHCTPYKTOPCKOH, TEXHOJOTH-
YECKOH JOKYMEHTAIMH, KaTaJOTH KapT),; crmocoby mepenaul
HHPOpMalHH (KaTaJordn MHKPOPHIbBMOB, (POTOLOKYMEHTOB
H T. II.); OBIBAIOT cAyXKeOHBIMH ([JIsi BHYTPEHHEro I0JIb30-
BaHUA) U NJd UCCaeL0oBaTesel; CyIleCTBYIOT KaTaJdorH Tpa-
HUINOHHBIE {AJg PYUHOTO MOMCKa) W aBTOMATH3HMPOBaH-
HEIE.

6.2.5. KaTtanoxuas kaprouka (npuna. 7) HMeer OCHOB-
Hble rpadbl, NOPAJAOK 3aMOJHEHHS KOTOPHX CAeLYIOUIUH,

B rpade «O603Hauenue» npocrasiasercs mudp oTpacau,
KoOMIJekca, obbexkra, H3JenHns, HayuHOoil paboTH COrJacHO
NPUHATONA B OpPra”Hu3allud CUCTEMBl HHAEKCAUHH.

B caeaywoiux rpadgax MOJHOCTBIO VKA3HIBAIOTCA HaHMe-
HOBaHHe KoMIiekca (mpobaeM), npoekra (00beKra, use-
aus, teMpt HHUP), gwactu npoekra (y3na, cOOpOUHOH €QHHU-
IIbl), uepTexa (TEeKCTOBOIO LOKYMEHTa).

B rpade «Homep rocperucrpanun BHTHLenrpay B
YUCJINTEJIE YKa3hiBaeTCs HOMep TOCYAapCTBEHHOHM pErucrpa-
IIMY, a B 3HaAMeHaTe/ie — UHBEHTAPHBIH HOMED, NIPUCBOCHHEBIE
Hay4HOH paboTe WJM ONBITHO-KOHCTPYKTOPCKOH paspalboTke
Bo BcecOw3HOM HayyHO-TEXHHYECKOM HHPOPMaLHOHHOM
eHTpeE.

B rpade «Cranus (3Tam)» yKasblBaeTCs CTaAus NpOeK-
THpOBaHUA ©O0beKTa, HM3INeJHA HJH 3Tal HAYYHOH paspa-
OOTKHY.

B rpade «Jlata okoHuanHs pa3pabOTKH» NPOCTABJIAETCH
JaTa BRIDYCKa NOocCJelHed MapTHH AOKYMEHTOB.

B rpade «MecronaxoxaeHue oObekTa» YKa3bIBaeTCs
MeCcTOHaxoxaeHne oObeKTa.

B rpadbe «PyxoBoautenb» NPHBOAATCH HHHIMAME U (a-
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MHJINS PYKOBOAUTENS KOJJEKTHBA, paspalboTaBiuero JaHHbIH
npoekt (mpobJseMy, TEMY).

B rpajge «HanMenoBanne m MeCTOHaXOXJAeHHE OPraHH-
zanuu-paspadboTunKay NPHUBOLUTCA IIOJHOE H COKPall€HHO®E
HalMEHOBaHHe OopraHusauuu, paspaboraslliell AaHHBIH IMPO-
ekT (npobseMy, TeMy), U ee MECTOHAXOXKIEHHE,

B rpade «TexnHnueckass xapakTepUCTHKa» Ha o0oporTe
KapTOUKH Jaercsd aHHoTauusa paspabdorku. [dag aBromaTH-
3UPOBAHHOIO IMOHCKa pa3pabarkiBaercs crnemnualJbHas kKaTa-
JIOXKHAasl KapTouKa.

6.2.6. B cucremaTudyeckoM KaraJore KapTOYKH FrpynmnH-
DYIOTCA MO OTpacadM AeATeNbHOCTH, C KOTODLIMH CBH3aHO
coAepKaHue JOKYMEHTOB, BHYTPH OTpachaen — 0 nojgorpac-
J5IM, JaJjee — no npobaeMmaM, KOMIJIEKCaM HJM TPyNnam.

B npOoeXTHO-KOHCTPYKTOPCKHUX OPraHU3alusx CHCTEeMaTH-
YeCKHH KaTaJor CTPOHTCA MO pasfenaM Kaaccuduraropa,
rae pyOpUKaMu sBJIAIOTCS Tpynnel Kijaaccupurartopa. Kap-
TOUKHA 3alONHAIOTCA Ha KaxKzoe H3IeJaHe H pacCTaBJAdIOTCH
BHYTPH PYOPHK B MOpPsAJLKe BO3pacTaHuss 0003HaUeHHH COO-
POYHBIX eAuHul (y3J0B, AeTajieit) HJIU UHBEHTapHBIX HOMe-
POB.

B mayuHO-HCCAeN0OBaTeNbCKUX OpraHH3alHiAX CUCTEMAaTH-
yeCcKdi KataJor crpoutcs no YK, a BHyTpH HHAEKCOB —
o asdaBUTy HAUMEHOBAHHUN HAYYHBIX palor.

6.2.7. B npeamMeTHOM U npeAMETHO-TeMaTHUECKOM KaTa-
Jorax KapTO4yKH TPpYINUPYIOTCH 1O BHJAaM OOBEKTOB, TeMaM
H DoATeMaM HayuubiX pabort. lIpeaMeTHO-TeMaTHUECKHE Ka-
TaJIOTH Ha NPOEKTHYI0 AOKYMEHTAUUI0 PEKOMEeHAYeTCsa CO-
CTABJSATh B OpraHU3alusX, HPOEKTHPYIOMINUX OOBEKTH IpO-
MBILIJIEHHOTO ¥ IpazKAaHCKOrO 3HaYeHnd.

OCHOBHBEIMU pYOpHKAMH NpEAMETHO-TEMAaTHUYECKHX KaTa-
JIOFOB B OpraHu3anHsaX YKa3aHHOro Opoduasi SBJASAIOTCS BH-
Jbl KOMIJIEKCOB HJIH OTHEJILHEIX 3JaHHH M COOPVIKEHHUH.
Kap1o4kH B TAKOM KaTaJore COCTaBASIIOTCS Ha KaXAVIo
YacThb IPOEKTA H CHCTEMATH3UPYIOTCA BHYTPH OCHOBHEBIX pYO-
PHUK B JIOTHUYECKOH NOCJE€A0BaTeJbHOCTH MO 3HAYHUMOCTH JaH-
HOH KOHKPETHOH MapPKH IPOEKTA.

B nayuno-ucciegoBaTeNbCKUX OpraHu3anysax NpeaMeTHO-
TeMaTHYECKHHU KaTaJoOr' CTPOUTCA 10 HaHMEHOBAHHUSIM TeM,
a BHYTPH -—— 1O HaHMEHOBaHHAM BOIPOCOB, OTHOCSAINHXCS K
TOH WJIH HHOY TeMe,

6.2.8. B aBTtopckoM (uMeHHOM) KaTaJore Ha3BaHHsA Ha-
yulIbIX paboT M Hay4YHO-TEXHHYECKOH MOKYMEHTALHH pacmo-
JIaraloTCaA B aJ(aBHTHOM IODALKE 10 GaMHJAHSM aBTOPOB
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HJAH HauMeHOBaHMaM paboT. BuyTpu ajchaBHTHHIX pPYOpHK
KapTOYKH pacnojaralorcd no ajndaBHTy HauMeHOBaHHI pa-
60T.

Ecaun pykoBoaureseft pab0OTH HJAH OTBETCTBEHHLIX HC-
NOJHUTEJNEH HECKOJbKO, KapTOUKH COCTaBAAIOTCH Ha KaX-
JIOTO PYKOBOAUTENAS W HA KaKJOro0 OTBETCTBEHHOI'O HCIIOJI-
HUTEJS.

6.2.9. B o0BbekTHOM KaTajore KapTOYKH pacrnosararmTCs
10 HAUMEHOBAHHAM IIPOMBIULIEHHEIX KOMIIJIEKCOB H BXOJS-
IUX B HUX OOBEKTOB M CHUCTEMATH3UPYIOTCSH B COOTBETCTBUU
C DPHHATOH cxeMoi kJaccudburauuin, KapToukH 3amoJiHd-
I0TCS HA KaXAHH MPOEKT (KOMIJIEKC, MOAKOMILIEKC) H Ha
KaX/1yI0 4acTb (MapKy) IpoekTa.

KapTouku OGBEKTHOro KartaJjora CHCTeMaTH3HPYIOTCS
no HoMmepaM O0bexkToB, N0 ajdaBUTY HUX HAUMEHOBAHHH H
Mo ajipaBUTY HaNMEHOBAHHH reorpadHUYeCKUX NYHKTOB, B
KOTOPHIX pPacCloJIoKeHbl OO0'BEKTHI,

6.2.10. [ln THNOBBIX NMPOEKTOB BEAETCHA CaMOGTOATE/b-
HBI KaTaJor.

0.2.11. B reorpaduueckom katajiore OCHOBHBIMH pyGpU-
KaMH 4BJSIOTCA HaHMEHOBAHHsI reorpaHuyeCKHX NYHKTOB,
pacIoJIOXKEeHHBEe B aJIPaBUTHOH HOC/keoBaTeIbHOCTH, B npe-
Aejax KaxKAOro reorpa(uyeckoro NYHKTa KapTOUYKH CHCTe-
MaTU3UDVIOTCA IO HOMEepaM 00BbeKTOB,

6.2.12, B kartajgorax CTOpPOHHHMX opraHusauuii (KOHTp-
areHTCKHX) KapTOUKH paclojaraloTcs 1no ajJ@aBHTYy HauMe-
HOBaHUH OpraHusauui-copaspaboTUHKOB.

6.2.13. Ha xpanamuecs B CHT ¢ororpadun, muxpo-
bUABMBI, KapTBl U T. 0. CO3JAI0OTCA KaTaJIOT'H Ha KaXIbid
BUA JOKYMeHTauuu. B opranusauuqax, BeAyLUX MPOSKTHPO-
BaHue B 00JIaCTH apXHUTEKTYPH, CO34aI0TCH NpeaMeTHO-Tes
MaTHUYeCKHEe KaTaJord (OTOLOKYMEHTOB HIU (DOTOTEKH,

Ha karanoxuo# KaprTouke ¢(pOTOTEKH HakJeuBaercsa (po-
rorpaua 3MaHHUA, COOpPYIKEHUs, OTpaxawuiad ero apxu-
TeKTYDHBIE WIH APYTrHe 0COOEHHOCTH,

AHHOTaUHs Ha apXHTEKTYpHOE COOpYKeHUe HOJXKHA CO-
fepxKaThb ONHCaHHEe BHCIIHEro Buja 3Toro odmekra, COOpy-
KEeHHUS.

Katanoru ¢oToTek MOryT GBITh KOMOHHHPOBAHHRIMH! MO
HAaUMEHOBAHMIO 3/1aHHS, COOPYXKEHHS, IO €ro MeCToOHaxoxK/e-
HHKIO, 10 aBTOPY H T. A.

6.2.14. [lopsanok co3faHug aBTOMAaTH3UPOBAHHEIX HH-
hoomanuonHo-nouckosuix cucrem (AMIIC) k HTI ycra-
HapauBaercsd T3 na AUILICG,
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6.2.15. Mndpopmanuonno-nouckosele cucremn (MIIC) k

HTJ1 Ha MalmHHHBIX HOCHTENAX co3xarTca no T3 Ha COOT-
BercTBytomyio AC (cm. TOCT 34.602—89).

7. ICITOJb30BAHHUE NOKYMEHTOB

71. OBILHUE MOJIO)XEHHS

7.1.1, HayuHo-TexHHYecKHe JOKYMEHTH HCIOJb3YIOTCA
OpraHu3alusiMH, B cTpyKTypy Kotopwix Bxoaat CHTI, ro-
CyAapCTBEHHHIMH M OOIIECTBEHHBIMH OpPraHH3anHAMM TPH
BLIMTOJIHEHUH HAYUYHO-UCC/Ief0BaTeNbCKUX, NPOEKTHO-KOHCT-
PYKTODCKHX, UCOBITATEJIbHEIX H MHBIX BUAOB paboT, MPH HC-
clefoBaHUU npobJsieM HCTOPUHM HAYKHM H TEXHHKH, a8 TaKxKe
AJS mponaraHibl nepeaoBoro onsitra paboTH H B COLMAJBHO-
KYJAbTYPHBIX IEJX.

7.1.2. Hay4yHOo-TexHHYeCKHEe JHOKYMEHTEl MOTYT HCIOJIb30-
BaThCs TakKke AJS WHPOPMHUPOBAHHA NapTUHHBIX, rocyzap-
CTBEHHBIX H OOIlleCTBEHHBIX OpraHuM3allHH, PYKOBOACTBa H
NoApasieNeHuid Opravusalluil, B CTPYKTYPY KOTOPBIX BXOAHUT
CHTH, o cocraBe u comepxanud HTH nnas ucrnonHeHuss ux
3al1pOCOB, MJist KYJbTYPHO-IIPOCBETUTEJABHON H aruTanuoOHHO-
NPONnaraHIuCTCKON pabOTHI.

7.1.3. TlopagoK HCNONB30BAHUA HAaYUHO-TEXHUUYECKOH JO-
kymenrauuu, xpansmeica B CHT/I, ycranasiausaercs op-
ragusanueis B coorBerctBum ¢ I'OCT ECKJI 2.501—88,
'OCT ECKI 2120—73, T'OCT ECIIH 19.601—78,
[OCT CIIAC 21.203—78, TOCT CTHL ACY 24.402—80,
P 50-75—-88, TI'OCT 28388—89 wu Hacrossuuumu [IpaBu-
JaMu.

7.1.4. HayuHo-TexHHUECKOH HAOKYMEHTauweH, xpanslief-
csa B CHT/M, MmoryTr nosb3oBaThCsl BCe COTPYAHUKH OpraHu3a-
UK, ee OTAeNeHUN B (PUJIHAJOB B COOTBETCTBHH C YCTAHOB-
JIEHHEIM MOPSAAKOM,

JlnmaM, He ABAAKOIINMCH COTPYAHHKAMH OpraHusanui,
JOKYMEHTHl BHIAAIOTCH AJs1 O3HAKOMJIEHHA, KaK NPaBuJo, 1o
NHCbMEeHHOMY 3alpocy 3aNHTEPECOBAaHHOMN OpraHu3alHHu M
paspelieHNnd PYKOBOJACTBA OpraHHU3alUH — JepKaTeNst J0-
KYMEHTOB.

7.1.5. OpraHuzanuy u rpakjaHe, HCIONb3VIOUIHE Hayy-
HO-T@XHUUECKHE NOKYMEHTBI, HEeCyT OTBETCIBEHHOCTh 3a HX
COXPaHHOCTb M NPaBUJLHOCTbL HUCIOJbL30BaHUsl COLepIkalleH-
Cd B HUX HHbDOpPMAaLUH,

7.1.6. Paspenienue nHa noJbp30BaHHe HAaYYHO-TEXHHUYECKOMH
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JOKYMEHTalHeH, Nnojiyuenue apXUBHHIX CNPAaBOK, KONHH H
BHIMHCOK OpraHH3alHsaM H Tpa)KJaHaM HHOCTPAHHBIX TOCY-
RAapCTB NAaercd B YCTAHOBJICHHOM NOpPALKe,

7.2. NOPSJIOK MCIIOJIb30BAHHS NOMJUHHHUKOB,
NYBJHUKATOB H KOMUM HTI

7.2.1. IlOA/NHHHUKY HayYHO-TEXHHYECKHX [JIOKYMEHTOB,
xpausimiuxcad B CHTJ, Beizarotca B CleAyIONIHX CAVYasX:

-— JJist rocyaapcersenton perucrpauun Bo BHTU L entpe
H B APYIHUX OpraHax HHQOpMaIlHH;

— [AJI1 U3TOTOBJIEHHS KOMHH, AYOJUKATOB U MHKPODHJIb-
MOB JOKYMEHTOB, B TOM YHCJe CTPAaxOBhIX KONUH 0co60 1eH-
HBIX JJOKYMEHTOB;

— JIJ1s1 BOCCTAHOBJEHUSI NMPH H3HOCE;

— JHOJI1 BHECEHHS H3MEHEHUH IPHU HaJHUHH OQOpPMJIEH-
HHIX H3BelleHuil 00 wu3MeHenusix no crangapramM ECK]I:
FrOCT 2.503—74, TOCT 2505—82, TOCT 2.004—88;
P 50-75—88; T'OCT CIIgC 21.201—78; P 50-92—88;
[OCT CTHO ACY 24.402—80; TOCT YCI, 6.10.4—84; cTran-
napram ECIIA: TOCT 19.603—78, TOCT 19.604—78,
[[OCT 28388—89;

— JJIs1 CHSITHA CBETOKONHH (1o HapsAy, MOAMHCAHHOMY
HauaabHukom CHT/L).

B ocranpHBIX Cayuasgx BBIAAIOTCH KONUH HaY4YHO-TEXHH-
YeCKHX JNOKYMEHTOB.

7.2.2. Mcnonb3oBaHue NOANHHHUKOB 0CO00 LEHHBIX JOKY-
MEHTOB, B TOM HHCJE 3KCNOHUPOBAaHHE Ha BHICTABKAaX ¥ MHO-
rOKpaTHOe HX KONHpPOBaHHe, KaK NpaBUJO, He AOMYCKaeTcs.

7.2.3. Tlopsaiok BHIZAUYH AOKYMEHTOB MJ HCIOJb30Ba-
HUA H3J0XKeH B 1. 4.3.3.—4.3.8 nacrosgmux [Ipasu.

7.2.4. Ha Bcex COTPYAHHKOB, MNOJb3VIOIIHUXCA HOKYMEH-
TaMH apXuBa, 3aBoAsaTcs GopMmyaspsl OUOAHOTEUHOrO 00-
pa3ia, KOTOphbie pacnoJararoTcd B KapToTeke NOo aJ(daBHTY
daMHINHN 1I0Jb30BaTEJeH.

7.2.5. CropoHHHe opraHh3allyd MOTYyT NpHOOpeTraTh no
Ge3HaJuUHOMY pacueTy KCEepOKOMUH, MUKPOPUIbMEI, KOMUHU
Hay4HO-TeXHHUYECKHX JOKYMEHTOB, a TaKXe MallHHOTpaMMEBI,

7.3. NIOPANOK NEPENAYHA HTA BO BPEMEHHOE
INOJAb30OBAHHME

7.3.1. B ornenwnbix cayuasix CHTJIL ¢ paspenieHusa py-
KOBOJACTBA OpPraHu3ainyuy Ha OCHOBAaHMM NHUCbMEHHBIX 3anpo-
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COR MOJMKeT BHICHJATh MNOAJHHHUKH JOKYMEHTOB OpraHu3a-
HHEM, MOAYMHEHHBIM TOMY K€ MHUHHCTEPCTBY (BELOMCTBY),
cci JIOKYMEHTHI He BXOJAT B COCTaB JPYTHX NMPOEKTOB (pas-
pab2TOK).

7.3.2. Ilopaaok BHAauu BO BPEMEHHOE I10Jb30BaHHEe 3a-
BEPEUHBIX CBETOKONHH JOKYMEHTOB (€CJHHM [0 TEeXHUUYECKUM
BO3MOXKHOCTSIM KCEpPOKONUH U MHUKPOOMUJIBME HE H3TOTOBJSA-
I0TCS1) WJAM NOAJUHHUKOB H3JI0XKeH B I 4.3.7—4.3.11 Ha-

crosimux Ilpasu.

7.3.3. Oprauusauus, kortopoii nepemaercs HTJI Bo Bpe-
MeHHOE I0JIb30BaHue, CTABUTCH B H3BECTHOCTH O 3allpele-
HHH NyOJHUKOBATh B NeyaTu B J1000H dopMe CBeJEHUd U3 A0~
KYMEHTOB, IOJYUEHHBIX BO BpEeMEHHOe I0Jb30BaHue, a TakK-
yKe Jesiath CChIIKM Ha HuX 03 MHCbMEHHOTO paspelleHHs
OpraHu3aluy — aBTOpa JOKYMEHTOB,

7.4, OPTAHU3SAUHA HHOPOPMAUMKOHHOHN PABOTHI

7.4.1. CHTI no sazanui pyKOBOACTBA OpraHu3aluf
npuHuMaer y4yactue cosmectHo ¢ OHTH B ungopmupona-
HHM NapTHHHBIX, FOCYAapCTBEHHBIX OPraHu3alUill CBOEH OT-
pacJHu, a TakiKe PYKOBOACTBA M CTPYKTYPHBIX IOApa3iele-
HHH OpraHu3aliy — JepiKaTeliel JOKYMEHTOB O AOKYMeHTa X
CHTJI nyteM cocraBjeHUus KW HaNpaBJeHUS UM HHpOpMAIH-
OHHEIX JOKYMEHTOB, BLI1aYH CBETOKONUH H MHKPO(DHUJILMOB,
a B CHELHaJbHO YCTAHOBJEHHBIX CAyYasiX — H NOAJHHHHKOB
JIOKYMEHTOB.

7.4.2. lnpopManHoHHble MHUCbMa CoAepxat unojobpan-
HYI0O IO ONpelesIeHHOH TeMaTHKe HHPOpPMalHIO ¢ DEeKOMEH-
HalHgMH 10 €e HCIOJb30BAHHIO, NPeIHa3HauyalTces A
BHELIHUX NoTpebuTesell U NOoArOTaBJAUBAIOTCH, KaK [PaBHJO,
0 3ampocaM 3aHHTEpPEeCOBAHHBIX opraHusauud., Hudopma-
IHOHHBIE IMCbMa NOANHUCHIBAIOTCA PYKOBOLCTBOM OpraHusa-
IHH,

7.4.3. Temaruueckue 0630pw MOTYT IMOJATOTABJAHBATLCK
KaK [0 HHHIHAaTHBE OpTaHH3alluH — JepxKaTeJed NOKyMeH-
TOB, TaK H IO OQHIUAJLHHEIM 3alpOCaM CTOPOHHHUX OPraHu-
gauni, B o630pe yrnyOJ/eHHO pacKpbIBaeTcs COAEpKaHue OT-
JAEJbHBIX TEMaTHYECKHX B3aWMOCBSI3aHHBIX IPYyHOI AOKYMEH-
TOB, HX HAYYHO-HCTOPHUYECKOE H HCTOPUKO-TEXHHUECKOe 3Ha-
yeHne, BO3MOXKHOCTH HX MCIOJb30BaHHUSA Pas3jaHYHBIMH KaTe-
TropHAMH norpeburenet.

B neobxonumux cayuaax CHT/ noarorasausaer uugop-
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Manuonusle 0630pel coMmectHo ¢ OHTHU u nudopMauHoH-
HBIMH MHCTHTYTaAMH OTPAac/IH,

7.5. OPTAHU3AHUA UCNTOJIb3OBAHHUA HTHL
B KYJIBTYPHO-IPOCBETUTEJILCKHUX H
ATUTAUHOHHO-NMPONNTATAHAHUCTCKHUX UEAAX

7.5.1. @opMamu KyJAbTYPHO-IPOCBETHTEJIbLCKOH M arura-
nmuoHHo-nponarapauctckor pabormt CHTJ cosmectHo ¢
OHTH apasooTcs: opraHu3alys BEICTABOK JOKYMEHTOB, MO/~
FOTOBKA CPeNCTB HAIVIAAHOH aruTauud, MatepuajoB AJS HC-
NONbB30BaHUA CPEACTBAMU MacCoBOH uHGOPMAIMH,

7.5.2, BricraBku nJoKyMeHTOB opranuayiorca CHTJL cos-
MecTHO ¢ opraHamMu HTHU u apyrumu unHpoOpManHOHHBIMH
cnyxkOamu opranusanuil, JlOKyMeHTH Ha BBICTABKAaxX 3KCIIO-
HUPYIOTCS, KaK NpaBHJO, B BHAE KOMNUH, DKCIO3HLIHOHHBIE
NJlaHbl BHICTABOK YTBEPXKAAIOTCH PYKOBOJLHUTEJNSIMH OpTraHH-
3allui.

7.5.3. Ha ocnoBe pnoxymentor CHTJ wmoryTr moarorasb-
JIUBATbHCH CJAEAVIOUIHEe OCHOBHbLIE CpeAcTBa HarJISAHOH aru-
TAIUN ¥ PeKJaMubie H3JaHUA: NJaaKaThbl, KapThl, CX€MBEI, IPO-
CTIEKTBl, pPeKJaMHble OVKJIEeTHl; CUeHapHH JAOKYMEeHTAaJbHBIX
dunbMoB. Kak npasuio, 3Ty MatepuaJbl NOArOTaBAUBAIOTCA
CTOPOHHUMH OpPraHH3aUUAMH MO O(QHUIHAJbLHLIM INHCBMAaM-
3anpocaMm. OAUH 3K3eMOJAAP NOATOTOBJEHHBIX MaTepHasoB
B o0s3atesbuoM nopsanke npegocrapasierca CHT/ oprann-
3aUUU — JepxaTens NJOKYMeHTOB.

7.5.4. Mcnonb3oBaHue JOKYMEHTOB cCpelcTBaMH Macco-
BOU HH@OPMALHHU OCVIIECTBJAHAETCHs B (opMe MOATOTOBKU
CTATEH, CIleHAPDHEB JOKYMEHTAJbHBIX U HAYYHO-TIONYAAPHEIX
(PUJIBMOB, HI'POBBHIX H yUeOHBIX nepefay M aHaJOTHYHBIX Ma-
TepPHaJIOB.

7.0.5. CHTI roToBHT yKasaHHBEe MaTepHaJsbl CaMOCTOS-
TeJbHO HJH COBMECTHO C OpraHaMH MacCOBOU HHPOpMalHUH,
a TakXXe OTpac/eBbIMH HHPOPMAIHOHHBIMH HHCTHTyTaMH
(HeHTpaMmu), ¢ KOTOPHIMH IpeABapUTENbHO COTVIaCOBBIBAETCH
TeMaTUKa cTaTel, ClleHapuH PuJAbMOB (mepenad.), HX 00b-
€M M CPOKH HOATOTOBKH.

TemaTHKa M TEKCTH CTaTe€H, CIeHAapHUEB, JUTEPATYPHBIX
3anuceilt 6ecel, MNOATOTOBJEHHEIX M0 HAYYHO-TEXHHUECKUM
JOKYMEHTaM, YTBEepXKAalOTCs PYKOBOACTBOM OpraHu3allHH
HJIH CTPYKTYPHBIX MOApa3leieHBH, B COCTaB KOTOPHIX BXO-
aur CHT/.

7.50.6. B 3k3eMIIsIipaX MaTrepHalioB, OCTaBIIHXCA B
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CHT/, yka3nBalOTC NOHCKOBble JaHHbIe HCIO0Jb30BaHHBIX
JOKYMEHTOB, aBTOP-COCTaBHTE/b, JaTa U MeCTo nyOJHKa-
nuy (mepenadu), OLlEHKA cayluarelen,

7.6. UICMTOJIb3OBAHUE JOKYMEHTOB B YUTAJIBHOM 3AJE
CHTA!

7.6.1, B nengx co3paHus ycJoBHH Ayl pabOTHl 3aHHTe-
pecoBaHHBX opraHudauuit u aun 8 CHT/L umerorca unradsb-
Hble 3aJibl HJH ClleHaJbHO oTBefeHnble Aqas pabGote ¢ HTII
noMenienus, BBlAaBaTh JOKYMEHTH HCCHeOBaTeNdAM A4
paboth BHE nomewienuss CHTJ sanpemjaercs.

[Ipu OTCYTCTBHM CNEIUAJNBHOIO MOMEIIEeHUS HWJAN YUTaJb-
HOTO 3aJla COTPYAHHMKAM OpraHusaunuy — gepxartens AOKY-
MEHTOB KOMHUH JOKYMEHTOB MOFYT BBHAaBaThCcd Ajs paboTh
HENOCPEeACTBEHHO B CTPYKTYPHEIX NOApa3feseHussXx Ha CPOK
no 10 guei.

Kaxnpaa CHT/ B coorBerctBun ¢ Hacroauwumu [lpasu-
JaMH paspabareiBaeT npaBHJa pabOTH YHUTaJbHOIO 3aJ1a
(MM NIpH OTCYTCTBHH YHTANBHOIO 3aJ1a — NpaBuJia BbIZauyy
JIOKYMEHTOB).

7.6.2. MccaegoBartensiM NpeiocTaBAseTCs B N0Jb30BaHHe
Hay4HO-COPaBOUHBIM annapat uutajpHoro 3aja CHT/M (xa-
TaJOrH, TeEMaTHYECKHEe yKa3aTeJH, ONUCH U HpP.) U OKa3hiBa-
CTCSl KOHCYJIBTAIlMOHHAA MMOMOUIb.

7.6.3. Huas paboTul ¢ LOKyMeHTaM#, TEKCT KOTOPBIX BOC-
NPOU3BOAUTCA MPH NOMOIUU TeXHHUYECKHX CPEeACTB, UHUTAaJb-
Hble 3aianl CHTJ oGopyaylorcs cnenuanbHO anmapaTtypoi

7.6.4. Jlonyck HccaefoBaTesieli U3 APYIHMX OpraHH3allufi
K pabore ¢ pokymeHtramu CHT/L ocyurecrBisiercs Ha OCHO-
BaHHU OQPHIHAJBHOIO MHCbMAa PYKOBOLHUTENs OpraHu3alyi
C YKa3aHHEeM TeMaTHKH HCCAeJOBaHU#A, LEJH HCCAeNOBaHHS,
NOJIZKHOCTH, (aMHJINH, HMEHH, OTYECTBA HCCJeA0BAaTe/ S,

B mopsjke MCKIIOYEHHS OTAENbHBIE IpaxKaaHe MOTYT J0-

NycKatbcsa K pabore HaA AOKYMEHTaMM 10 JIUUHEIM 3asiBJe-
HUSAM.

VicenegoBatenin — rpaxpane 3apyb6eKHBIX CTPAaH LOMYC-
Karlorcd K pabore ¢ pokymenramun CHTJI B ycranoBaeunom
MOpsiiKe IO JINYHBIM 3afiBJACHUSIM C paspellieHus] PYKOBOJ-
CTBa OpraHH3allUH — Aep:KaTe]as AOKYMEHTOB.

' B paszese He paccMaTpHBaeTCs  OpraHH3alHsT  HUCIOAb30BAaHHA
HT B mamunounTaeMO# GOpMe B BLIYHCJUTENbHBIX UEHTPAX H 1O Ka-
HaJaM CBsi3H,
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1.6.5. UccnegoBarenp, ponyuieHHHIdH K paboTe ¢ JMOKY-
mMeHtaMd CHTJl, moJsiskeH 03HAaKOMHTLCSI ¢ IpaBHJIaMH pa-
60oTH HccaenoBateaei B yutaarHoM 3ate CHT/I.

7.6.6. Ha kaxnaoro uccienoBaTeld B YHTAJbHOM 3aJe
3aBOASATCS a0OOHEHTCKAsl KapTOouka H JHYHOe JeJo, BKJIO-
yampliee CJAeAyIOIIHe AOKYMEHTHI: JIMYHOE 3asBJeHHe HJIH
NHCbMO OpraHH3aliid, HallpaBHBHIEH HCCJAELOBaTe]sl B ap-
XUB, C pe3o/iloLHel pYKOBOJANTE sl OpraHH3alMyd O paspeuie-
HHU paboTel B YHTAJbHOM 3aJjie, aHKeTy Hcejie/oBaTeNs, 3a-
Ka3 (Tpe6oBanue) Ha BbJAauy AOKYMEHTOB, KONHH 3aKa30B
HAa KONMUpPOBaHHE JOKYMEHTOB. JIMyHBEIe Jea XpaHATCA B UH-
TaJbHOM 3aJle B CIOYCTS TOA MocJje 3aBeplleHHs paboThl HC-
cnepoBarens nepepatorca B apxup CHT/L,

7.6.7. B untanpHOM 3aJ/ie HcCaeoBaTeJsIM BbIAAIOTCA Je-
Jla, OTHOCALIUECH TOJIbKO K TeMe HCCIeN0BaHHU.

7.6.8. ExxenneBHo o OKOHuYAHHMH pabOTH HCCJAeNOBaTeNH
CAAIOT NOJA PacCHHCKy HOKYMEHTH U HAay4yHO-CIpPaBOYHBIE I1O-
cobusa 3aBeAyIOLIEMYy YHTaJbHBIM 3aJ0M (COTPYAHUKY
CHTM).

Ilpy nosyuenny or MccaenoBaTessl HCIOJIb30BAaHHBIX A€

3aBeyIOWNHA (COTPYAHHUK) YUHTAJbHOIO 3aJla PaClHCHIBAETCS
B OJlaHKe-3aKa3e Ha BBLAAUy med,

Ecan B Bo3dBpalleHHBIX AOKYMeHTax OyierT obHapyKeHa
HeaOoCTaua UJH TMOBPEXKJIeHHe NOKYMEHTOB, TO 00 3TOM CO-
CTaBJAIOT aKT.

Ecan noBpexieHue mpou30lI0 MO BHHE HCCAeLOBaTels,
OH JIHIIAaeTcsd npaBa 3aHATHH B YHUTAJLHOM 3aJie Ha CPOK,
onpejeseHHbli PYKOBOAUTENEM OpraHu3aliv,

B ciayyae XUUIeHHS HJAU YMBIIJIEHHOH IOPYH AOKYMEH-
TOB, 4 TAK}Ke BHECEeHHS H3MEeHeHHH B HX TEKCT BHHOBHEIE

MPUBJEKAIOTCS K OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM 3aKO-
HOM TIOPSAKE.

7.6.9. MccaenoBarenn, paborawulye B YHTAJbHOM 3aJe
CHT/I, MoryT pesiaTh BBHINHCKH U3 JOKYMEHTOB H O0QOpPMISATH
3aKa3bl Ha KONUPOBaHUEe HOKYMEHTOB TOJbBKO MO TeMe HC-
CHEeLOBaHHS.

7.6.10. KonupoBauue aoxyMentoB CHTJL 1o 3akaszam
HeeaegoBaTtesen IIPOH3BOJAMTCH IO Pas3pelIeHHI0 DPYKOBOH-
TeJA OpraHH3alHu Ha OCHOBAHHMHM NMHCbMa 3aMHTEPECOBAHHOI
OpraHu3auMy WIH CHeldaJbHOro samnpoca, KomnupoBaHue J0-
KYMEHTOB OCYLIECTBJIAETCA MOCJe OIJIaThl CYyeTa 3a H3TOTOB-
JeHdue KOMHMH. Komnup QOKYMEHTOB IepecHJJaloTCsl B afpec
TOH OpraHH3alyH, IO 3alpoCy KOTOPOHU OHH H3TOTOBJIEHHI,
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HJIH BBIZAIOTCHA HCCJAeNOoBaTeNi0 IPH HAaJAHYHH 3aKa3a Ha KO-
nuposanne. Kareropuuecku sanpeuiaercs CHHMaThb KONWH G
TeKCTa, yepTexXel U PHUCYHKOB 0e3 COOTBETCTBYHOUIEro pas-
pelieHus,

7.6,11, HeratuBo ¢orokonufi ¥ MHKpOQHIBMOB, MOAro-
TOBJEHHBIX C AOKYMEHTOB OpraHusanuH-paspaborynka, CTO-
POHHHUM OpraHM3anusaM H HCCAefoBaTeJsIM He BHAAIOTCHA H
0e3B03Me31HO MocTynawT B pacnopaxenne CHT.

B ucknwouuTenpHBEIX CAyuasixX IO MUCbMY 3aHHTEpPECOBAH-
HOH OpraHM3allMd H pa3pellleHUI0 PYKOBOAHTENS OpraHHu3a-
1M, B coctaB KoTopo# Bxoaut CHT/, Heratuss MOryT OHITh
BbIJaHbl BO BPEMEHHOE IOJb30BaHHe AJd pecTaBpallHOHHBIX
pabor u oopMJaeHH MY3e€HHBIX SKCIO3HUIIHH.

7.7, YYET HCIMIOJDbB30BAHUA JOKYMEHTOB

7.7.1. Bce dopMbr ucnossszoBanusi poxymeHnros CHT/I
nojJiexkar yu4ery B YCTaHOBJEeHHOM Hacrogmumu IlpaBuia-
MU TNOpsaKe.

7.7.2, Yuer npumensemoctu HTJL #Ha n06BIX HOCUTENSX
(Brylouasg OyMa’KHble, IJIEHOUHBIE, MarHHTHhHIE) BeIEeTCs B
CHT/I opraunsanun — nep:katens nogaununkos u B CHT /I
OpraHusalmu — Aepxkatess AyOJHUKaTOB HJAN KONUH,

7.7.3. B CHT/L Beayrcs KapTOUKH YyYera JABHIKEHHS
HTJl, B KoTOpHIX (HKCHpYETCS IIPpHEM H BbIAaua JOKyMeEH-
TOB, a TaKXe ILeNb UX HCIMOJb30BaHHS.

7.74. Yuer NpHMEHAEMOCTH KOHCTPYKTOPCKON HOKYMEH-
TallH BeleTcsd B KapToukax yuera mo ¢opmam Ne 2, 2a, 26,
28 npunoxenus 3 k 'OCT 2.501—88 wuau Ha MAaIUHHHBIX
HOCHTEAAX HHPODMAIUU 10 BCEM H3IAENHAM, KOTOPHIM IMpH-
CBOEHBl 0003HAUECHHS,

YUEeT [PUMEHSIEMOCTH TEeXHOJIOTHUECKOH JOKYMEHTalluH
BeJeTcsl B KapToukax yuyeTa NPHMEHSEMOCTH IO QopMam
Ne 2 u 2a T'OCT 3.1201—8b, P 50—68—88,

YueT NPHMEHAEeMOCTH NDPOEKTHOH MJOKYMEHTAUUH /4
CTPOHTENBCTBA Belercsl B rpade «Ocobpie OTMETKH» (opM
Ne 1 u la npunoxenus k TOCT 21.203—78.

Yuer npumensieMoctd HTJ{, na MallMHBHBX HOCHUTENSX
Begercss B yueTHHX JRokyMmeHTax no I'OCT 24.402—80 wu
P 50-75—88, a Takxke 'OCT 28388-—89,

Yyer npHMeHsieMOCTH NpOrpaMMHOE AokKyMeHTanuu AC
BeleTCAd Ha OCHOBAHHH cneudpmKauuihi H BeAOMOCTEH IKC-
nayarauuoHasix goxkymenros no F'OCT 19.601—78.

Yuer ucnoan3oBanuss HTJl #a nieHo4HOH OCHOBe BeJeT-
csi 10 KapTouke yuera MHKpodopmu no 'OCT 13.1.2056—85.
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7.7.5, Yuer gosuuecTBa MccaenoBaTene, paboTawoIux C
HT/, v yucna nocemenuii untanapuoro zana CHTJL Bener-
C B CIRUHANBbHOM XypHaJe perucTpaluy NOoCEeLieHnH ucche-
AOBaTeNsIMH YHTAaJdbHOTO 3aJa .

8. 9KCIEPTU3A LEHHOCTH HTA

8.1. OBIIHE MOJIO)XEHKA

8.1.1, Hayuno-texHnueckue AOKYMEHTHI, 00pa3yolinecs
B pe3yJbTaTte AEATENbHOCTH OpTaHH3allHH, UMEIOT HEPaBHO-
SHAYHYI) HaAYYHO-UCTOPUYECKYIO [EHHOCTh M MNpaKTHUYECKOe
sHaueHue., C LeJbIO onpelesyieHUs Hay4HO-HCTODPHUECKOIO U
npakrtuueckoro ssHadenuss HTJL mpoBoauTcs skcnepTusa ee
LLIEHHOCTH.

[lon skcneprusofi nmennoctu HTJL nmonumaercss BcecTo-
pPOHHAS KOMIIJIEKCHAS OlleHKa HAay4YHO-TeXHUUYECKUX JOKyMeEeH-
TOB Ha OCHOBE€ MNPUHUMIIOB U KpHUTeDHEB, pa3paboTaHHBIX
COBETCKHMH CllelHaJHCTaMH, AJa onpedejeHHs] HapOJHOXO-
RSAHCTBEHHOr0, HAay4YHOro, NOJHTHYECKOrO, COLHAJbHO-KYJb-
TYPHOTO H Hcropuueckoro snauenus HT.

8.1.2. Oxgceneprusa uendocern HTJI ppoBoauTes ¢ Lenbio
obecrneyennsa COXPaHHOCTH AOKYMEHTOB, HMEIOHIUX HAY4YHO-
HCTOPHUECKYIO ¥ MNPakTHUECKYI HEeHHOCTb, YCTAHOBJEHUH
cpokKOB BegoMcTBeHnoro xpanenus HTJL, or6opa ee Ha ro-
CYLAPCTBCHHOE XpaHeHHe B ONTUMAJbHOM 00beMe, a TakxKe
BHISIBJICHUS AOKYMEHTOB, HE HMEIOIHX HayIHO-UCTOPHUECKOH
IIEHHOCTH, YTPATHBIIMX NPAKTHUECKOE 3HAaUY€HHE U B CBA3H
C 9THM He NoAJexXalluxX AaJjJbHEeHIIeMy XpaHeHHIO.

8.1.3. Dkcnepruse neHHoctu noasepraerca HT/, cosnan-
Had opranu3auuel ¢ MoMeHTa ee o0pa3oBaHufA, a TaKkKe
NOKYMEHTAalusl OpraHu3alnui-npesecTBeHHUKOB, XpaHauias-
¢ B JaHHOH opraHuszauuu. B szaBucuMoctn ot obbema HT O
OpraHHu3alli KCIEPTH3€ HEHHOCTH MOXKeT NOJABEpPraThes
BCA NOKYMEHTAalUus UAM 4acTh €€, HauuHas oT 00Jiee paHHUX
pa3paboTok kK 0oJiee NO3AHHUM.

8.1.4. Ilpu onpenenenny HayUYHOH H NPAKTHUECKOH ILeH-
noct HT/Jl peobxonumo noib30BaThbCs YKa3aHHAMH H HH-
crpykuuamu 'KHT CCCP, I'maBHoro apxuBHOro yupasnJe-
nua npu Cosere MunucrpoB CCCP, rocyaapcTBeHHBIMH
cTaHAapTaMu, HHCTpYRuuaAMU LlenrpanasHoro rocypapcersen-
HOO apxuBa HayuHO-TexHHuecko# nokymentanuu CCCP wu

' Cm; OcuoBHbie npaBmiaa paGoTH  BeJIOMCTBEHHBIX AapPXHBOB,
npra 34.
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pecniy6JMKAaHCKUX TOCYHapCTBEHHBIX apXHBOB, MNepeuyHsIMH
NOKYMEHTOB, MOAJIEXKAlUIHX NPHEMY B rocylapCTBeHHbIe ap-
xuBbl CCCP, orpac/ieBBIMU H BeJOMCTBEHHBIMH MNepeyHsIMH
JOKYMEHTAILUH CO CPOKAMHU XPaHEHHUs, METOJAUUYECKHUMH [OCO-
ousiMid Bcecow3HOro HayyHO-HCCAeA0BATENbCKOIO HHCTHTY-
Ta KOKYMEHTOBEJeHHUS U apXUBHOTQ aedna l,

8.1.5. HayyHo-ucropuueckas U MNpakTHYeCcKad IEHHOCTh
Hay4YHO-TeXHHYECKOHN JOKYMEHTAUUKW ycTaHaBJAUBaeTCqd NyTeM
NPOCMOTPA U H3YUEHHS HENOCPEACTBEHHO CaMHX JOKyMeH-
10B, a TaK¥Xe H3yueHUsT HCTOPHUECKHX CIIPABOK, OPraHU3allH-
OHHO-PAaCHOPSIAHUTENBHON H OTUETHOH AOKYMEHTalUuH, CIpa-
BOUHO-TIONCKOBOI'O anmnapara (UHBEHTAPHBIX KHUT, ONHUCEH
JeJ1 TOCTOSTHHOI'0O XpaHeHHd, KaTaJaoros), OwJiereHeil 1 00-
30pOB COCTaBa HaYYHO-TEXHHUYECKOH AOKYMEHTAlUH, HAYUHO-
TeXHHYECKUX JIHUMKJIONEHAUH, CHPAaBOUHUKOB, apXuBoBeque-
CKOH U CIIeIMaJbHOU JUTEepaTyphl, IOOUJEHHBIX H3ZAHHH H
APYTrUX UCTOYHUKOB.

3anpeulaeTcd NPOBOLUTH OHEHKY JOKYMEHTalUH TOJBKO
MO0 Ha3BaHHUAM NPOEKTOB, KOHCTPYKTOPCKHUX U HayUHBIX Das3-
paboTOK.

8.1.6. Ecau B mpoilecce NpoBeAeHHS 3KCHEPTH3BI LEHHO-
CTH HAYYHO-TEXHUYECKOU MNOKYMEHTAUHH OOHapyKHUTCA He-
MOJIHOTA COCTaBa JOKYMEHTAUUN M0 NPOEKTaM HJIX HAYUHBIM
pa3paboTkaM, HOJNXKHBEI ObITE NPHHATE MEpPH K PO3BLICKY He-
AOCTAOWNUX JOKYMEHTOB.

B cinyuae orcyTCTBUSI NOKYMEHTOB PYKOBOLCTBO OpPTaHH-
3alyy JOJIXKHO JaTbh apryMeHTUpPOBaHHOE 0O0bsicHEeHHE TMpU-
YHH HEMNOJIHOTH COCTaBa MPOEKTHO-KOHCTPYKTOPCKOH, Hay4-
HOU U APYroM NOKyMeHTauuM B OO0bSCHUTEJNbHOH 3amHCKe.

8.1.7. Okcneprusza nensoctu HTJ/ B opranusanun ocy-
HIeCTBJASAETCA B ABa 3Tana. llepebiii 31an — BHIGOP npobaeM,
IPOEKTOB H3JeJUHU NPOMBIIIJIEHHOTO NPOU3BOJACTBA H TEXHO-
JIOTUHU UX HU3TOTOBJIeHHS, OOBEKTOB IJIAHUPOBKU U KaNHUTasb-
HOI'0O crpourtenbceTBa, HTJL nmo KOTOpHIM mnmoanieXur nepesa-
ye Ha roCyZapCTBeHHOe XPaHeHHe, W COCTaBJEHHE IepeyHs
NpOEKTOB, Npo0JieM; BTOPOH 3Tall — SKCIEpTH3a LEHHOCTH
komnsiekca HTJ no oro6paHHBEIM npoekTaM M npobjemam M
onpeaesnenue cocrasa HTJL, noanexauen npueMy Ha rocy-
JapCTBEHHOE XpaHeHHue.

8.1.8. Ilepeuenp npoexToB, npobieM BKAWYAET B cebA
oroOpaHHBle pa3pabOTKH B COOTBETCTBUH C CHCTEMOH KpH-
Tepues sxkcneprusnl Henuoctu HT/L, cocrasiserca o xpo-

I CM. cnucok auTepatypnl, ¢ 100,
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HOJJOTHIECKOMY HJH TeMaTHueCcKOMy npusHaky. Ilepeueds
POEKTOB, NpobieM npencrasasiercss Ha yTBepxaenue 1K
COOTBETCTBYIOIIEr0 TIOCYZAaPCTBEHHOTO apXuBa B JBYX 3K-

8eMINIApaxXx BMeCTe C NPOTOKOJNIOM 3acefaHusg DK opraHu-
BallUU.

8.1.9. Dkcneprusza nennoctu Komiviekca HTJIL mo oT1o6-
pPaHHBIM HOpoeKTaM, mpobJgeMaM INPOBOAHTCA uiaeHaMu IK
coBMecTHO ¢ corpyAaHukamu CHT/I nox HemocpeacTBeHHBIM
KOHTPOJIEM r'OCyJapCTBEHHOTO apXHBa.

8.1.10. MeTononornueCKUMH TPHHIMIAMH 3KCIEepPTH3H
neHHoctd H otr6opa HT/L Ba rocymapcTBenHoe xpaHeHHe
ABNSIIOTCS HCTOPHU3M, NapTHHUHOCTb, BCECTOPOHHASA H KOMII-
JIeKCHasd OLeHKa JOKYMEHTOB.

8.1.11, Ha gaxnom srtame asxcneptusn nenHocta HTJI

NpUMEHSeTCsI B KOMILJIEKCe CcHeTeéMa OOIIHX H CHeludpuye-
CKHX KPHTEpHEB.

8.1.12, K o6muM KpuTepHsiM, NPpHUMEHsSIEeMBIM B npoliecce
srcnepTussl ueHnocty HTJL, orHOcATCsT KpUTEPHU: NPOMC-
X0xAeHuss (poap ¥ MECTO OpPraHu3alliud B CHCTEMe OpraHH-
3alMil B CTpaHe WJIH B KOHKPETHOU OTpacCJH, 3HaYUMOCTDb BhI-
MOJIHAEMBIX €10 (hyHKUUM; BpeMsi H MeCTO CO3JaHHs, aBTOp-
CTBO JAOKYMEHTOB); COAepxkaHHA (3HAYUMOCTh NPOOGJEeMbl
ujau 00beKTa, OTPAXKEHHOI'0 B JOKYMEHTaX; 3HauUeHUue coaep-
Kalllelcst B JOKyMeHTe HHOOpMAallNH, ee TIOBTOpEHKE B APY-
'MX AOKYMEHTAaX, IleJleBOe Ha3HayeHue, BUA H Pa3HOBUAHOCTH
JOKYMEeHTa); BHEIWIHUX ocobenHocTeldl (opuauueckKas AOCTO-
BEPHOCTL MOKYMEHTA ——~ HaJUuuhe NOANUCEH, AaT, I[euaTeln;
HaJlnuue pe3oionuil, nomer; oco6€HHOCTH Nepefavyld TeKCTa,
MOAJIUHHOCTb, OCOOGHHOCTH MaTepUaJJIbHOH OCHOBHI JOKYMEH-
Ta; OCOOGHHOCTH (DH3UUECKOT'O COCTOSIHHUA, MOJIHOTA, COXpaH-
HOCTb JOKYMEHTA).

8.1.13. CneuudruueckKuMu KPUTEPUAMH MAJig IepBOro 3Ta-
fa 9KCIEPTH3bLl 10 BCeM HAYUYHBIM HCCJAEA0BaHUAM H paspa-
OOTKAM $BASKOTCS: NPUHIMNHAJbHASA HOBHU3HA, YVHUKAML-
HOCTb, OPUTHHAJhHOCTh pelleHuss mnpobjeMbl, KOHCTPYKLHH,
TEXHOJIOT'HH, NPOEKTAa; CTeneHbh OTpaxKeHHs YPOBHS HAYKU H
TEeXHUKHU, OIPOU3BOLACTBA B ONpelesieHHbH NepHod Pa3BUTHA
06I11eCTBa; 3HAUUMOCTE NpoOaeMbl, IPOEKTa, MOACJH, KOHCT-
PYKIHUY, TEXHOJOTHM HA MOMEHT BHeApEeHUS HJs Pa3sBUTHUA
KOHKPETHBIX OTpacjed U HapOAHOTO XO3dHCTBAa B IEJNOM;
9KOHOMHYECKas 3(P(PEeKTUBHOCTh BHEAPEHUS PEe3yJbTaTOB HC-
cJelOBaHUd HJH TEeXHUUECKOH HuaeH; couvajbHas 3P PeKTUB-
HOCTb HCCACAOBAHUA UM pa3pabOTKHY,
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8.1.14. Ha ocHOBaHHHM KPHUTEPHS HPHHUHUIHAJILHON HOBH3~
HEl Ha rocyAapcTBeHHOe xpaHeHHe nepenaetrcss HTJL no wc-
CJeOBaHUAM H pa3paboOTKaM, XapaKTepU3YIOUIUMCH: HOBH3-
HOH pelueHHusa mnpobJieMbl, KOHCTPYKIUH H3JeJHd IMNPOMBIII-
JIEHHOTO NPOM3BOJACTBA, €ro TEeXHOJOT'HH, NMPOEKTHOI'O pelie-
HUS 00'beKTa KanuTaJdbHOrO CTPOUTENhCTBA B IIeJIOM; HOBH3-
HOH pelueHuss HauboJee NPHHUHMNHAJAbHHX BompocoB HIP,
KOHCTPYKTUBHBIX pELIEHHH U TEXHOJOTHH NPOU3BOACTBA MPO-
MBIIVIEHHOH NPOAVKUHMH, apPXUTEKTYPHBIX U MNPOEKTHO-TIIA-
HHPOBOYHHX pelleHUd OOBEKTOB KaIlUTaJbHOTO CTPOHTEJIhH-
CTBa; HOBU3HOH pewenuss uactHeX Bompocos HUHP, OKP,
TEXHOJOTHH NPOU3BOACTBA H MNPOEKTHPOBAHUS OOBEKTOB
CTPOUTEJNBLCTBA,

Ilepenaue Ha rocymapCcTBeHHOE XpaneHue B 00s3aTelb-
HOM NMOPAJLKE NMOAJIeXKaT JOKYMEHTHI HCCJHEAOBAHUN U pa3pa-
OO0TOK, OTBEUAKOIIHE KPUTEPHSIM YHUKAJBHOCTH H OPUTHHAJ b-
HOCTH.

8.1.15, B cooTBeTcTBUM ¢ KpUTEPHEM CTENEHU OTPaAXKEHNH
YPOBHS HayKH M TE€XHHKH OTOODY AJA Mepejayun Ha rocyzap-
CTBeHHOEe XpaHeHHe noaJgexkur HTJL no ucciaenoBaHusM u
pa3paboTKaM, KOTOpHE IIPEeBOCXOAIT MUPOBOH YPOBEHb, OCY-
IEeCTBJIEHEl BIEpBBIe B MUpe, B CTpaHax — wieHax CIB, B
CTpPaHe HJH COIO3HOHU pecnyOJinKe,

8.1.16. B coorBercTBHM ¢ KpHTEpPHEM 3HAYHMOCTH NPOO-
JIEM, IIDOEKTOB MOJIs pa3BUTHA KOHKPETHHIX OTpac/yieH H Ha-
POIHOrO XO3sIHCTBa B 1IeJIOM Ha TFOCYAapCTBEHHOE XpaHeHHe
orbupaercsa HTJL mo uccnegosaHuaAM u paspaboTrkaM, KOTO-
pble BeAYTCS HJAHU BEJHCh IO aKTYaJbHBEIM H HEePCIEeKTHBHLIM
HanpaBJeHUAM Pa3sBUTHA HAVKH, TEXHUKH H [MPOU3BOJICTBA B
onpegeNieHHBIH NMepHod KH3HU OoOliecTBa, HAXOAAT WJAH Ha-
M HINPOKOE NMPpHMEeHEHHEe B KOHKPETHOH OTPAaCJH, B CMEXK-
HBIX OTpac/isaX, B peruoHe, B HapoAHOM xo3giuctBe CCCP u
cTpaH — usneHoB COB, pasBuBalOmUXcs HAH KanUTaJUuCTHYe-
CKUX CTpaH, C KOTOPBIMH NOANHUCAHEI COrJalieHHusd 00 3KOHO-
MHYECKOM H HAYUHO-TEXHHUYECKOM COTPYIAHHUECTBE.

8.1.17. B rocynapcrBennnie apxuBnl nepegaercs HT/I
10 HccaeloBaHHMAM H pa3paboTkKaM, IPUHOCHIINM 3HAYH-
T€JIbHYI0 SKOHOMHUECKYIO NOJb3Y Ha MOMEHT BHEAPEHHS HX
pe3yJbTaToB, [0 3aMEHBHl HOBHIMH peLUeHUSIMH, a TakKkKe Mo
HCCJIeIOBaHUAM U pa3paloTkaM, HMEIOUM NaTeHTHO-AUIEH-
SHOHHYIO LI€HHOCTD.

8.1.18. Ilepenaue B rocynapCTBEHHBIE aPXUBH NOAJEXKHT
rakxe HTJL no uszenusamM u obbekram, ciay:xamuM Hau6o-
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fee TOJHOMY VYAOBJETBOpeHuio norpedHoctenn oOiiecTBa B
TOBapax HaPOAHOro moTpebJaeHHUd, VYJAYUIICHHIO KUJIHIIHO-
OBLITOBBIX VCJOBUH U OXPaHbl OKPYIKAIOUIEH Cpeabl, COOTBET-
CTBYIOIIUM KPHTEPHSIM KadecTBa (HaA€XKHOCTH), 3CTETHUHO-
CcTH, KOMbOopTabeJbHOCTH, CIOCOOHOCTH H3AEJHH H COOpPY-
KEeHHH K AJUTeNbHOMY HCNOJAbL30BAaHUIO (3KCHJyaTaluy).

8.1.19. Ilpu naawunu B CHT/ nokymeHTOB 10 HCCIEO-
BaHUAM M pa3paboTKaM, KOTOPbIe YyAOCTOCHBl JIE€HWHCKHX,
MeXAYHAPOAHBIX, TOCYAAapPCTBEHHBIX HJIH HMEHHBIX INPEMHH,
JEMOHCTPUPOBAJHChL Ha MEXAYHAPOAHHIX, BCECOIO3HHX HIIH
pecnyOJHKAHCKHX BBICTaBKaX, Harpa)/AeHb MefalissMH H
IHIJIOMAaMH BBICTABOK;, 00/1aflalOT BBHICOKHMH KayeCTBEHHBI-
MM TIOKa3aTeJsiMH, OHH TakKxke oTOuparorcsa Ha rocyaapcr-
BEHHOE XpaHeHHe,

8.1.20. HT/I no cosmnanuio AC mojBepraercs skcnepruse
Ha OCHOBAaHHH BhIIIEHa3BaHHOH CHCTEMBI KpHTEpHeB BBHIOO-
pa npobaeM H 00BeKTOB.

8.1.21. CneuudpnueckKMMH KPHTEPHSIMU JJisl BTOPOTO 3Ta-
na skeneptusn asaqwrca: coorsercrBue HTJL srannoctn
HaYYHBIX HCCAeAOBaHHH (CTAaAMHHOCTH TEXHUYECKUX pa3pa-
O0TOK), CTeleHb OTPaxKEeHHH pPeaslbHO CYLIECTBYIOUIHX SBJIe-
HUHM HJH OOBEKTOB B OnpelesieHHBIX BHAAX H DPa3HOBUAHO-
CTAX HAYYHO-TeXHHUYECKHX JOKYMEHTOB, 00pa3ymouHxcs Ha
COOTBETCTBYIOLIIUX 3dTalax MHCCAENOBaHHS U CTaAusx paspa-
O6OTOK.

CocraB HT/l nmo kKoHKpeTHHIM HCCAEAOBAHHSM H paszpa-
60oTKaM, oTOHpaeMOl Ha rocyJapCTBeHHOE XpaHeHHe B COOT-
BETCTBHH € AAHHBIMH KPUTEPUAMY, ONpeAeIsieTcss Ha OCHOBE
BEJOMCTBEHHEIX IiepeuHell JOKYMEHTOB CO CPOKaMH XpaHe-
Husg 1 nepeuneid HTJI, noanexauieii npueMy B rocyaapcCrt-
peunsle apxuBsl CCCP, usnanuwx I'maBapxusom CCCP B
1969 r. (mna HTH, cospannos no 1968 r.) ' u B 1987 r. (mas
HTI, cospannoin nocnae 1968 r.) 2. HTJ] na AC or6upaercy
Ha rocylapcrBeHHoe xpaHeHue ¢ yuetoM ['OCT 24.501—86;
IT'OCT 24.101—80, TOCT 23501-10—81, 'OCT 14.402—83,
F'OCT 2.004—88, I'OCT 6.104—84 u TITOCT 19.101—77,
Pl 50-617—86, P 5b0-75—88, I'OCT 34.201—89 wu
FT'OCT 28388—89.

' Tlepededb  HAYUHO-TEXHHUYECKOHA  JIOKYMEHTALLHH, NOAJexailei]
npueMy B rocyfapcrasernnne apxusn CCCP. M, 1969.

2 [lepeuedb  HAYYHO-TEXHUUECKOH  JBOKYMEHTalU#, noAAeKainel
npueMy B rocyiapctBennwe apxuBnt CCCP, # MeTogHueckHe pPEKOMEH-

RALMH IO SKCHEpIu3e LEeHHOCTH HayyHO TEXHUYCCKOH AOKyMeHTaluu. M.,
1987,
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B kauecTBe mepBoOuepeAHBIX 00BbEKTOB oTOOpa Ha rocy-
HapcTBeHHOe XpaHEeHHe paccMmarpuBaloTcd o0sa3aTelbHble
BHJAbI HAYYHO-HCCAEAOBATEABCKUX, KOHCTPYKTOPCKHX, TEXHO-
JOTHYEeCKHX, IPOTPAMMHBIX AOKYMEHTOB H NPOEKTHHIX HOKY-
MEHTOB IJIsl CTPOUTENbCTBA.

8.1.22. HT/l no MexAyHapoAHHM nporpamMmmaM U 00%-
eKTaM HayyHO-TeXHHYECKOT0 (TEXHHUYECKOr0) COTpyAHHYEe-
CTBa mHeperaercsd Ha rocylapcTBEHHOE XpaHeHHe B MaKCH-
MaJbHO COXpauuBlieMcs o0beMe, He3aBHCHMO OT BHAa HO-
CHTEJI UH(POPMAIUH.

8.1.23. HT]l nepenraerca Ha rocyaapcTBeHHOE XpaHeHHe
B NMOANHHHHUKAX. B ciayyae yrpaTel NOAJHHHHKA, HaJAHYHA
HEeYCTPaHHMBIX NOBpPEeXKJAEeHMH MNOAJHHHUKA H T, II. BO3MOXK-
Ha nepezauva HT/L B Buge nybaukaroB wJIH KONUHH, OPOPM-
JEHHBIX COOTBETCTBYIOUIHUM 00Opa3oM.

Ha rocypapcrBennoe xpanenue oTOHPAOTCSId BCE BHADI
HTI, ecaiu Ha HuX uMeloTcss aBTorpadbl BHAAIOUINXCS Jed-
TeJEH HAVKH U TEXHUKHU.

8.2. 9KCNEPTU3IA HEHHOCTH
HAYYHO-UCCJIELOBATEJIBCKOW NOKYMEHTALUUHU

8.2.1. OrobpaHHbIe 3KCHEPTHOH KOMHUCCHEH NpoObJeMbl,
HMEIlde HAaYYHO-UCTOPHUUECKOE 3HaueHue, BKJKUYAKTCA B
nepeyeHb [POEKTOB, npobJieM, HAaYYHO-TEXHHUYECKasd JMHOKY-
MEHTalUsl IO KOTOPHIM IOMJIEKHT mepenadye Ha rocygapcer-
BeHHOe XpaHeHHe (cM. mpuJ. 6). Ilepeuenp cocraBJsercs
[0 XPOHOJIOTHYECKOMY HJIH TeMaTHYeCKOMY MPHHUUINY.

8.2.2. B nepeuenn BrJAOUYAIOTCA npobsieMbl, CB3aHHBIE C
(yHILaMEeHTaJbHBIMU HCCAeLOBAHUSIMH, pelleHHeM BaXHeH-
X HayuyHO-TE€XHUUECKUX npolbsaeM, Tpebylouine NpoBeeHus
KOMIIJIEKCHBIX Hay4YHBIX HccaenoBaHni; palbotel, obecrneuu-
Balolliye 3HAUYUTEJbHBIH 3JKOHOMHYECKUU o(PdeKT 0T Hx
BHeJpEeHUs B IIPOU3BOJACTBO, COJAEpIKallye HayuHble 0O0CHO-
BaHUSl THUIOBEHIX IIPOLECCOB BHeApPEeHHA B IPOU3BOACTBO H
CTPOHUTEJNLCTBO.

8.2,3. Ha rocynapcTBeHHOe XpaHeHHe OTOHpPAalOTCS:

~— OTYEThl MO 3aKOHYEHHBIM TeMaM H3Yy4YHO-HCCJIe 0Ba-
TeJbCKHX, OINBITHO-KOHCTDPYKTOPCKHX, OIBITHO-TEXHOJOTHYE-
CKHX H 3KCIEeDHMEHTaJbHO-IPOEKTHBIX paboT ¢ NpHI0Ke-
HUSIMH K HUM;

— 3TalHble U NPOMeXYyTOUHHEE OTYETHl, UMEIOIINe CaMo-
CTOATEJbHOE HayyHOe 3HaueHHe, MOJHOCTBbIO He IOIVIOIIEH-
HBle UTOTOBRIMH MM cOJepKauiue nHPOpMaumio, HMEIOWYIO
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HAYIHYIO HEHHOCTb M HE IOBTOPAIOMYIOCH B IPYTHX HAOKY-
MeHTax (HampuMep, HHPOPMALHIO O METEOPOJOTHYECKHX
HabJlofeHMsiX U T. 1), 3aTparuBalollHe YHUKaJbHEE HPOO-
JIEMbl HJIM COCTaBJ/IeHHble BUAHBIMH AEATEJSAMH HayKH H TEX-
HHKH;

— [POMEXKYTOUHBIE M 3TanHbie OTUETH (0COOGHHO CO3-
Aannbie A0 1946 r.) mpu OTCYTCTBHH HTOrOBHIX OTYETOB IO
TeMe;

~— OTYETH O 3arpaHH4YHbIX Hay4YHBIX KOMaHAHPOBKaX;

— [epBUYHAs1 HayuyHast [AOKYMEHTallus, colepiKalias
leHHBIe He NOIVIOHIeHHBEe CBOJHBIMH OTYETOM IO TeMe CBe-
AE€HHA HJH CYIIEeCTBEHHO AOMOJHAIONIAA OTUYeT,

— Mnacmopra, perjaMeHThl, HayyHO-MeTOAHUYECKHe (Ha-
YUHO-TeXHHYECKHEe) 3ajaHHusl, IporpaMMel Hay4yHO-HCCJIEI0-
BaTeJbCKHX paboT, 3aK/JI0UEHHSI U OT3BIBEI 3KCHEPTOB, aHHO-
TallUy, JOKYMEHTH HayuHbiX 3KCOeAUIUH W Apyrass HayduHas

JOKYMEHTAalLUs, OTHOCAMIAdACsT K OoToOpaHHBIM Ha rocCynap-
CTBEHHOE XpaHenue OTUETaM.

8.3. 9KCNEPTH3A HEHHOCTH KOHCTPYKTOPCKOH
JOKYMEHTAILINH

8.3.1, OtrobpanHbie 3KCHEPTHON KOMHUCCHEH IIPOEKTHl H3-
AeJIUH, UMEeIoUuine HAayYHO-UCTOPHUYECKOe 3HaueHHe, BKJIIua-
IOTCS B [lepeueHb IIPOEKTOB, NMpobJieM, HAaYYHO-TEXHUYECKAS
JJIOKYMeHTalusl 10 KOTOPLIM MOAJEXKHUT Ilepefaye Ha rocynap-
CTBCHHOE XpaHeHue (cM.npua.o6). IlepeyeHn cocTas/isgeICs
10 XPOHOJOTHUECKOMY HJIH TEMaTHKO-XPOHOJOTHYECKOMY
NPUHLIHIY.,

8.3.2. Ilpu skcnepTu3e HeHHOCTH KOHCTPYKTOPCKOH JOKY-
MeHTauuun caeayer pykosoAcTBOBaThbcd ['OCTamu (OCTa-
MHU), HOpMaMyd ¥ APYr'UMU HOPMATHUBHEIMH AOKYMEHTAMH,
perjJaMenTUPVIOILUMH CTaAHUHOCTL U COAepKaHHe 3TaNOoB
pa3paboTKU -U3LENHUH H KOMIUIEKTHOCTHL KOHCTPYKTOPCKOH
AJOKYMEHTallMd B COOTBETCTBYIOLIHE HCTOPHYECKHE IIe-
pHOJAH 1,

I Cm.: OCT/BKC 350-358. Ueprexn Bcex BHAOB MalUlHHOCTPOEHUS.
YtB. 30 mosabpsa 1928 r.; OCT/BKC 7531—7534. Ueptexxun B MaIlUHO-
crpoennn. M.: JI., 1935; TOCT 5290-50-5302—50. Cucrema ueprexno-
ro xosqaicrBa. M., 1950; T'OCT 5290-50-5302—~60. Cucrema yepreXHoro
xosafiersa. M., 1960; ECKHA: TOCT 2.101—68 — TI'OCT 2.109—68,
FOCT 2.112—70 — I'OCT 2.114—70, I'OCT 2.116—71, TOCT 2.117—71,
'OCT 2.1256—88, 'OCT 2.001—70, TOCT 2.109—73, TOCT 2.004—88;
P 50-756—88; CAIIP: TI'OCT 23501.10—82, T'OCT 23501.201—85,
FOCT 23501.119—83, T'OCT 23501.118—83, TI'OCT 23501.603—84,
PJ] 50-617—36.
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8.3.3, Ilpy HaJNHUMH KOHCTPYKTOPCKOH JOKYMeHTalHUH Ha
onbITHBIE OOpas3lbl, ONBITHBIE CEpHH, YCTaHOBOUHLIE CEPHH,
ycTaHOBMBIIIEeCS CepHiiHOe NPOH3BOACTBO Ha CTaJHH «pabo-
yas JOKYMEHTalMs» Ha rocylapcTBeHHOE XpaHEHHE OTéPIpa-*
ercsl JOKYMEHTAalHsg TOJbKO YCTAHOBHBIIErOCs CEPHHHOIO
(MaccoBOTO) TIPOU3BOJCTBA.

O160py Ha TOCYAapPCTBEHHOE XpaHeHue NOMJIEKUT TakKe

KOHCTPYKTOpPCKasg AOKYMEHTAlus Ha VHHKAJbLHBIE U3JeJus H
roJIOBHEIE 00pasIhlL.

Ha rocynapcrBeHHOe XpaHeHHe OTOHpaeTcd JOKyMeHTa-
nusg Ha 0as3oBble MOAeNH, VHU(PUUUPOBAHHBIE H3JIEJMHST HJIH
BX 4YacCTH, Ha H3JeJusi, COOTBETCTBYyIOUHEe TpebGoBaAHUM
TEXHUYECKOH HCTETHKH (TEeXHOJOTHUHOCTH, HAJAEIKHOCTH, 39C=
TETHUYHOCTH BHEIIHEro BHAA U AP.).

Ilpn orbGope Ha rocyaapCTBeHHOE XpaHeHHe NPOEKTOB H3-
AEJHUH NPOMBIIJIEHHOTO IIPOU3BOJACTBA YUHUTHIBACTCS CTENeHb
nx moaubukauuu. Ecau B pesyiabTate MOAHDUKADNU H3Je-
JHe IpeTepreno 3HauUTeJbHble KOHCTPYKTHBHLIE H3MEHEHHS,

TO IPU 3KCIePTH3€ OHO pPacCCMATPHUBACTCH KaK OpPUTHHAJb-
HOeE.

8.3.4. Ha rocynapcTBeHHOe XpaHeHHe OTOHPaIOTCH:
— Ha CTaJHu <«TEeXHUYECKOe NPEJJoKEHHE» -— TOSCHH-
TeJbHBIE 3aNUCKH, BEAOMOCTH TEXHHUECKOTO NPeJIOKEHHUS;

— Ha CTajHH <«3ICKH3HBIU NPOGKTY» — BEAOMOCTH 3CKH3-
HOI'O IIPOEKTa U MOSICHHTeJbHEIE 3alTHCKH;

~— Ha CTaJiMU «TE€XHUUECKHH NPOEKT» — YepTeKH OOIIHX
BUAOB H3JAEJUV, BEJOMOCTH TEXHHUECKOT0 NPOEKTa, NOSCHU-
TeJIbHbIe 3aMHCKH, MAaTeHTHBIU (OpMyJadap, KapThl TeXHUUE-
CKOTO YpOBHJ H KayecTBa NPOAVKIIHH, TEXHHKO-3KOHOMHYE-
ckue nokaszareian CAIIP u T3 na nporpaMMbl H MaKeThl
NPHUKJIALAHBIX IPOTPaMM;

- Ha crafuu «pafouas AOKYMEHTauug» — cOopounnie
yepTexKH H3Je/quHd (rpynm, ysJjaos), rabapuTHblé © MOHTAXK-
Hbl€ YEepPTEXKH, CXeMBI, TeXHHUYeCcKHe YyCJOBHSA, pacyeThl KO-
HOMHYECKOH 3(P(EeKTHBHOCTH H3AeJUH, cnelH(HKALHH, aK-
THI O TOCYAApCTBEHHBIX HCIBITAHUAX ¥ NPHEMKe HU3LEINH,
nacrnopTa U naTeHTHbIe QOPMYJIAPH HA HU3AENUA, IPYINOBLIE
KOHCTPYKTOPCKHE UYepPTEXKH; PEHTreHOrpaMmhbl, KHHOPOTOPO-
HOJLOKYMEHTEI, OTpaxKarwinue npouecc oo6paboTKH, H3rOTOB-
JIEHHSI H HCHbITAHUA U3JeJUll; chnenu@PUKanuu 10 BHAAM
ofecrnieyenust, UHCTPYKUUK N0 BeACHUIO MACCUBOB JAaHHBIX
CAIIP, karanorun 6a3nl AaHHBIX, TEKCTH HpPOrpaMM, OfHUCa-
HuA ga3biKa, [lonoxkenne o enyxkb6e CAIIP n ap.
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84 3KCINEPTHU3A HEHHOCTH TEXHOJOI'H4YECKCH
AOKYMEHTALHMH

8.4.1. OtoOpaHHHe TeXHOJOTHYECKHe pa3paboTKH BKJIO=
YalTCcsd B NEpeueHb MPOEKTOB, NPOOJEM, HaYYHO-TeXHHUUEe-
CKasi JOKYMEHTallusg MO KOTOPHIM NOAJEXHUT Iepejrade Ha
rocyfrapcTBeHHoe xpanenue (cM. npui. 6) B XpOHOJOTHUE-
CKOH HJIH TeMaTHKO-XPOHOJIOTHYECKOH IOCTeA0BaTeNbHOCTH,

8.4.2. MeToaHuKa 9KCNepPTU3Hl LEHHOCTH TEXHOJOTHYECKO
AOKYMeHTauuu, paspabaTeiBaeMOHd MAalUMHOCTPOHUTENbHEIMH
H NPpUOOPOCTPOUTENbHBIMI OPraHUu3alusIMu JJIsi H3TOTOBJICH
HHST UJM PEMOHTA H3/eJdHusi, B OCHOBHOM aHaJO'M4HAa METO<
JAVNKE SKCHEePTU3bl MEHHOCTH KOHCTPYKTODPCKOH JOKYMEHTAa-
nuu, TexHoJornyeckass JOKYMEHTauus, co3fgaBaemMas Ha CTa-
JUH <«IpeABapHTENIbHBI NPOEKT», COOTBETCTBYET KOHCTPYK-
TOPCKOU AOKYMEHTAl[HH, CO3JaBaeMOH HAa CTaAHSAX <«3CKH3-
HBIH NPOEKT» H «TeXHUUEeCKHH NPOeKT». TexXHoJOoruieckas
pabouass HOKyMeHTallus CO31aeTCs Ha ONBITHRIH o6pasel,
YCTAaHOBOUHYIO CE€PHIO M CEPHHUHOE MPOHU3BOACTBO U3JEJHI.

8.4.3. Ilpn orbope TEXHOJOrHYECKOH MOKYMEHTalHH HA
rocylapCcTBeHHOe XpaHeHue HeoOXoAuMO obpaunjaTh BHHUMa-<
HHE Ha CTeNeHb aBTOMAaTH3alUUH, MeXaHU3alluH H THIH3alluA
TeXHOJOTHUECKUX IIPOLECCOB, OPUTHHAJIBHOCTb, YHHKAJb<
HOCTb ¥ DKOHOMHYECKYI0 5O dMEeKTHBHOCTD 3THX IIPOILECCOB.

8.4.4, Ha rocynapcTReHHOe XpaHeHHEe OTOUPAIOTCS: TeX~
HOJIOI'HYECKUe AOKYMEHTHI, OTpaxKalolile HOBBIE TEeXHOJIOTH«
yeCKHe IPOoLlecChl, METOAK OpraHH3alUHl IPOU3BOLACTBA H
TPYAa, DKOHOMHM MAaTEpUaJOB] UEPTEKH YHUBEPCaJbHOTO
TEXHOJIOTHUECKOr0 OCHAUIEeHHA IJisd MeXaHu4eCKoi obpabor-
KH JeTaJsel, cOOpKH uszenui (mpucnocobsedHusi, HHCTPY-
MEHT, IITaMIIBl, cTanessi # Ap.), KOTOpblé MOT'YT IPUMEHSITh=
Cfl HAa HECKONbKUX 3aBOLAX; AOKYMEHTAUU IO TEXHOJOruue-
CROH{ OCHaCTKe, OTJAHYAIOLIENCH HOBH3HOH H COBEPLISHCTBOM
KOHCTPYKLHUH, TEXHHUECKHe NOKYMEHTH Ha HNPUCNOCOOJIeHus
JJIsT COBEpPILISHCTBOBAHHS TEXHOJIOTHYECKUX MPOLECCOB, eCJH
aBTOPY OBLIO BHIZAHO aBTOPCKOE CBUAETEJNLCTBO UJH YIOCTO-
BepeHHe paiMoHaJHu3aTopa.

8.4.5. Ilpu manuuuu MOJNIHOro KOMILUIEKCA TEXHOJOTHUe-
CKOH JOKYMEHTAlUUH Ha H3Je/He MalIHHOCTPOEHUA HA I'OCY-
HapCTBEHHOE XpaHeHHe oTOupaercd AOKYMEHTallus Ha H3lLe-
JHe YCTAHOBHBINETOCSA CEPHUHOIC HJH MacCOBOIO HPOU3BOJ-
CTBa, co3/laBaeMad Ha CTaaud «pabouasi JOKyMEHTaALUA.

Texnonornueckasd NOKyMeHTallus, CO3jJaBaeMass Ha CTa-
IUSIX «ONbLITHBIH o0pasen» UAH «NIPeJBapHTeJbHHIH NMPOEKT»
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MoXKeT OGBITh NMPHHATA Ha rOCylapCTBEHHOE XpaHEHHe, eCJH
OHa OTpa)KaeT OpPUI'HHAJIbHbIE TeXHHYECKHe pelleHus, KOTO-
pble He YAAJOCh OCYIIECTBUTD M0 KAKUM-JIHO0 IIpUIHHAM.

B obnacty KanuTadbHOTO CTPOHTENLCTBA HA TrOCyAapcer-
BEHHOE XPaHeHHe OTOUpaeTcsl TeXHOJoruueckass foKyMmehra-
LHs, CO3JAaBaeMasl HA TexX e CTaausAX, YTO U NPOEKTHAad
JOKYMEeHTAalusl.

8.4.6. OCHOBHBIMU AOKYMEHTaMH, NoAJiexXalluMu nepeja-
ye B rocyZapCTBEHHBIE apXUBBLI, HABJAITCS: MapUIpyTHHE
KapThl, TEXHOJIOTHUECKHE WHCTPYKIHUH, TIpaBuja, pelentrypa,
ONHCaHug, AUarpaMMbl, XapakKTEePUCTHKH, CXEMbl, pPEXHUMBI
NPOU3BOACTBA, BEAOMOCTH TEXHOJOTHYECKOM OCHACTKH, Kap-
THl OCHOBHBIX U THIIOBHIX TE€XHOJIOTHUECKUX MPOLECCOB, Kap-
Tbl YPOBHA aTTECTYEeMOH NPOAVKUHH, peryiaMeHThl, TeXHHYe-
CKHE VYCJAOBHS Ha M3COTOBJECHHE M3JeJHH OCHOBHOTO IIPO-
H3BOACTBA, aJbOOMBI TEXHONOTHUECKHUX NIPOLIECCOB, UepTekKeN
U3MEPHUTEeNbHBIX U KOHTPOJbHBIX NPHOOPOB H UHCTPYMEHTOB;
TeXHUKO-9KOHOMHYECKHe NoKal3aTesHd, HOPMB pacxXxol0oB Ma-
TepHaJsJoB, TEXHOJOTMYECKHEe Iacnopra, CHelu@HKalUud OcC-
HOBHOI'0O TEXHOJIOTHUECKOTO 000DYyL0OBaAHHS.

8.5. AKCHEPTH3A HNEHHOCTU [MPOEKTHOM AOKYMEHTAUHH

8.5.1. Oro6pauHble 3KCNEePTHON KOMUHCCHEH MPOEKTH 3/a-
HUH, COOpYKEHMI, HUMeEWIlHe HAYYHO-UCTOPHUUECKOEe 3Haue-
HHe, BKJAUawTcess B [lepeyens npoekTos, npobaeM, HayYHO-
TeXHHYeCKasl JOKYMEHTAaIUsi N0 KOTOPHIM NOAJEKUT nepena-
ye Ha rocyrapcrBenHoe xpanenwe (cm. npua. 6). IHepeuenn
COCTABJSETCA MO XPOHOJOTHUYECKOMY HJIU TEMaTUKO-XPOHO-
JOTHUECKOMY MPUHIUMY.

8.0.2. Ha rocymapcrBenHoe xpaHeHHe OTOHDAETCS Hayy-
HO-TeXHHYeCKasl JOKYMEHTalusd No 3aBeplUeHHBIM OOBbEeKTaM
CTPOUTENLCTBA, NPOEKTaM, He HalleJAIIUM [PaKTHUYECKOTO
MPpAMEHEHHSI, HO B KOTODHIX OTpazKeHhl NepeAOBble AJisl CBOE-
ro BpeMeHH TeXHHUEeCKHe pellleHUs], a TaKikKe OTIAeJbHBIM TH-
MOBLIM MPOEKTAM 3JAaHHH U HNPOMBILUJIEHHBIX COODYIKEHHH,
OTpaykalouWUM STanbl THIOBOI'O M WHIAMBHAYAJbHOTO MNPOEK-
TUPOBaHusd, loCylapCTBEHHOMY XpPAaHEHUIO MNOANEKUT Tex-
HUYecKas AOKYMEHTAUUA MO THIOBLIM NPOEKTaM, NPOEKTaM-
5TaJioHaM, PEKOHCTPYHPOBAHHBIM O0BEKTaM, a TaK¥ke JIOKY-
MeHTalMs, oTpaxampiias Cneuu(pruKy reoJIOriyeckux, THApPoO
JOrHYeCKHX, METeOpOJIOTHUYECKHX YCJAOBUY, HalHOHAJbHBIE
OCOOEHHOCTH apXHUTEKTYPHL.

8.5.3. 1lpu BEIOOpE MPOEKTOB, LOKYMEHTALUS 10 KOTOPHIM
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NOAJMEXHUT TOCYAapCTBEHHOMY XpPaHEHHIO, HEOOXOAHMO YUH-
THIBATh:

— 3HAYHMOCTH O0BeKTa AJIf HAPOAHOIO XO038WCTBA, ON-
peneJIeHHOH OT1pac/ii HaYKH H TeXHHKH;

— poJIb 00beKTa B KOMILJIEKCE COOPYIKEHHUH;

— OTpa’keHue MNPHHUUIHAJLHO HOBHIX O00BEMHO-NIJaHH-
POBOYHBIX H NPOEKTHHIX pELIE€HHY, CO3JaHHBIX C Y4eTOM HO-
BEHINHX OTEUYECTBEHHBIX H 3apy0eXKHbIX HAYUHO-TeXHHUECKHX
JOCTHIKEHHY, HOBHIX METOLOB MPOSKTUPOBAHUA, NPpHUMEHEHHUH
HOBBIX CTPOHTENBLHBIX MaTepUaJiOB U BUAOB 000ODPYHOBAHHA,
IPDOrPEeCCHBHEIX TEXHOJOIHYECKHX TMpPOLECCOB U MeTOHOB
IPOHU3BOJCTBA.

8.5.4. llpu akcnepruse HEeHHOCTH KOMILIEKCa NPOEKTHOH
JOKYMeHTauuu no oroOpaHHBIM AJs Iepelayd Ha TOCYAap-
CTBEHHOE XpaHeHHEe NOpoekTaM HeOoOXOAMMO YYHUTHIBATH CO-
CTaB [JOKYMEHTOB MO CTaJUAM B 3aBUCHMOCTH OT BPEMEHH
pa3paboTKHU NPOEKTOB.

CocraB, BUABI H CTaAud pa3pabOTKH HPOEKTHOH JOKY-
MEHTAUHHU ONpelelisiIUCh B Pa3jqHUHOE BpeMs CJAeNYIOLIHUMH
3aKOHOLATEJNbHEIMH aKTaMH H HOPMATHUBHBIMH JOKYMEH-
TaMH:

[TonoxeHue «O nopsaAke YyTBEPpXKAEHUA OPOEKTOB MO MPO-
MBIIIJIEHHOMY CTPOHTeAbCcTBY, npousposumomy BCHX, CHX
COIO3HBIX pecnyOaUK, HX MECTHBIMH OpraHamMi ¥ MOJABEAOM-
CTBEHHBIMU HM NPEANPHUATUSIMH U YUPEXKICHHUSAMHUY, YTBEPIK-
gennoe LIMK u CHK CCCP 23 nosbps 1927 r.; nocraHoB-
aenne CHK CCCP ot | uronsa 1928 r. «O mepax no ynops-
JOYEHHIO KAaMUTAJLHOIQO CTPOUTENBLCTBA NPOMBIULIEHHOCTH U
aJleKTpocTpouTeabcTBay; nocranosjenne CHK PCOPCP or
23 mas 1936 r. «O06 yJay4qllIeHHH POEKTHOI'0O H CMETHOIO Je-
Ja H 00 ynopsijo4eHUH (DHHAHCUPOBAHUA CTPOHUTENBLCTBAY;
nocraHoBiaenne CHK CCCP or 26 deBpaaa 1938 r. «O6
yJAYUllleHHH! HDDPOEKTHOTO M CMETHOro jena u o0 ynopspoue-
HUY (QUHAHCUPOBAHUA CTpouTenbeTBa»; Mucrpykuua no co-
CTABJEHHIO IPOEKTOB U CMET IO CTPOUTENbCTBY ZKHUJIBIX,
KyJbTYPHO-OBITOBBIX, KOMMYHAaJIbHBIX, TOPrOBBIX H IHPOYHX
3JlaHUH HenpoOMBIULIEHHOro xapaktrepa. M.: Jl., 1940; HHcT-
PYKLHUSI MO0 NPOEKTHPOBAHUIO H CTPOUTEJNLCTBY MPOMBILIJIEH-
HBIX NPEATNPHATHH B YCJAOBUAX BOEHHOTO BpeMmenu. M., 1941;
MHcTpykUBst 110 COCTABJEHHUIO NPOEKTOB H CMET [0 Ipo-
MBILIJIEHHOMY CTPOHTenbCeTBY. M., 1950; Mucrpykuus no co-
CTABJIEHHIO MPOEKTOB H CMET MO NPOMBIUIJIEHHOMY U 2KHJIHII]-
HO-TpaxIaHCKOMYy cTpoutennctBy. M., 1952; HMHcTpykuus
10 COCTAaBJICHHID DPOEKTOB U CMET [0 NPOMBILJIEHHOMY U
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KUJHILHO-TpaXKIaHCKOMY crpoutensctBy, M., 1956; HMHcr-
pyKUHst 10 pa3dpaboTke NPOEKTOB U CMeT AJSI NPOMBIIIJIeH-
noro crpourenancTBa., CH 202-—62. M., 1962; Hucrpyxkuvs
N0 COCTABJIEHHIO IIPOEKTOB opraHHSauHH CTPOHTENbLCTBA B
CTaJluy NPOEKTHOr0O 3aJaHHd U TEXHHYEeCKOro mpoexra. M.,
1966; BpemeHHass HHCTPYKIHUS HO pa3paboTKe NMPOEKTOB H
CMeT AJisl NPOMBIIIeHHOoTo ¢TpoutedinerBa. CH 202—68. M.,
1969; Bpemennast HHCTPYRUHS 10 paspaboTke MNpoex-
TOB H CMeT A KWIHIHO-IPaXIaHCKOTO CTPOHUTEN b~
ctBa. CH 401—69. M., 1970; HWuCTpyRUHS [0 THIO-
BOMY TIPOGKTHPOBaHHIO TNPOMBIIIJIEHHOIO CTPOUTEJbCTBA.
CH 227—70. M., 1970; Hucrpyruus no paspaboTke mnpo-
€KTOB N CMET AJd CTPOUTENLCTBA 3a TpaHHIEH IPH TEeXHH-
gyeckoM cogencrsuu CCCP. C. 219-—-70. M., 1970, Hncr-
PYKUHS TO COCTaBY H O(POPMJIEHHIO CTPOUTEJbHHIX Padouux
UepTeXKEeu 3JaHMH U COODPYIKEHHH TNPOMBIIIJIEHHEX nOpes-
npusatud. CH 460—74. M., 1975; Hucrpyxkuus no paspa-
60TKe NPOEKTOB H CMerT A/ IPOMBIIIJIEHHOTO CTPOHTENb-
crBa. CH 202—76. M., 1976; HMucrpykuusa ,o cocraBe, mHo-
pAiKe pa3paboTKH, COIVIAaCOBAHUSA W YTBEPKIAEHUA IPOEKT-
HO-CMETHOM JNOKYMEHTAILUU HA CTPOUTENBCTBO NPEANPHATHI,
3fanui U coopyxenuun. CH 202—81. M., 1982; Mucrpykuus
O cocTaBe, nopsake pa3palbOTKH, COIMIAaCOBAHHS U YTBEpPIK-
JICHHA MPOEKTHO-CMETHOH AOKYMEHTaUuHu Ha CTPOUTEJbCTBO
npeanpuATHid, 3naHuii u coopyxkenufi, CHull 1.02.01—85,
M, 1986; CITAC: TOCT 21.101—79. OcHoButie Tpedo-
BaHusi K pabouum ueprexkam; ['OCT 21.102—79. Oobuiue
napueie no pabouunm yeprtexkam; I'OCT 21.508—85. T'ene-
paJibHBIe TJIAHB NPEANDUATHH, COOPYKEHHH H KHJIHIIHO-
rpaxXaaHckux obberToB. Paboune ueprtexu; TOCT 21.501—
80. ApxutektypHble peinenusi. Paboune ueprexu; ['OCT
21.507—81 (CT C9OB 4410—83). Hurepbeprl. Paboune uep-
texxu; T'OCT 21.608—84. BuyTpeHHee 3JeKTPHUECKOE OCBe-
niegue; N'OCT 21.104—79. Cnenuduganuu;, TOCT 21.110—
82. Cneunnpurkanua obdopynosanus; JI'OCT 21.503—80.
Koucrpykuuu OGeTOHHBle U Xesae3oberonnble. Paboune uyep-
texxd; TOCT 21.510—83. Ilytu Xkemnesunomopoxkunie. Pabo-
uHe qepTe}KH; [OCT 21.511—83. AroMoOuNbHEIE LOPOTH.
3eMasiHOe HOJOTHO M AOpOXKHas ojaexjga. Pabouue uyepre-
Ku; TOCT 21.401—88. TexHosorusi npousBoActBa. OCHOB-
Heie TpeboBaHug K pabouum ueptexkam;, 'OCT 21.605—82.
Ceru TemioBbie, (Temmomexannueckass uacrb)., Paboune
YepTeKH,

8.5,5. Ha rocynapcrBensioe xpaHeHne B 3aBHCHMOCTH OT
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BpEMeHH pa3pabOTKM U 3HAUSHUS NPOeKTa OTOUparOTCs: Npo-
€KTHafd HOKYMeHTalus, CO3JaHHas Ha CTaJHH <«IPOEKTHOe
dalaHue» =— [pH JABYXCTAaAHUHHOM MDPOEKTHDOBaHHH, a B
OCOORIX caydvasix (Ha AeHCTBYIOIUIHE OOBEKTH; 0O0beKTHl MO-
CTPOE€HHBIe B 3apyOeXKHHIX CTpPaHaX; NPH HENOJHOTE COCTa-

pa I, cospanno#i Ha craauax I[13 n TII) — pabouas mo-
KyMEHTAallHu4.

8.5.6, Ocoboe BuuMaHue chaeayer obpaillaTh Ha JOKYMEH-
Thl, KOTOphEle CoJep:KaT HUTOroByI, 0000UIeHHYI0O HH(pOpMa-
LU0 (reHepanbHB NJaH, NOSCHUTENbHBIC 3aUCKH K NPOEK-
TY WJIH OTHEJbHBIM 4YacCTAM IIPOEKTa, TEXHHYECKHE YCJIOBHA
Ha II[))OEKTHpOBaHHe, yepTexkH ¢acanoB, macnopr IPOEKTa
H Ip.).

B Tex cayuasx, korZa ot6op Ha MOCTOSHHOE XpaHEHHe
B FOCyAapCTBEHHHU apXHUB MNPOEKTHOH AOKyMEHTAIUH, CO3-
OJAHHOH Ha CTalusx <«NpPOEKTHOE 3ajaHHe» HJH <«TexXHuue-
CKHU HPOEKT», ABJIAETCH HENOCTAaTOUHHIM, MOTyT OBIThH MO-
MOJHHTEJABHO OTOOPAHB: YepTeXH, CO3JaHHBIe Ha CTaiuH
«pafouasi ZOKYMeHTalHs», mJdaHpl, (gacajabl, CXeMbl, B KO-
TOPBIX HAIWIH OTPaXKeHHEe HOBBIE pelLIeHHs, OTJHYaIoLIHeCcsH
OT pEeLIeHHH, OTpaxKeHHHEX B AOKYMEHTAHH Ha npeAbAylIeH
cTaiun (HanpuMep, YepTeXH HHTEPbEPOB, Jalollue Npea-
CTaBJEeHHe O HauHOHAJBLHOM HJIH COBPEMEHHOH NPOMBIIIJIEH-
HOH apXUTEeKType), TEeXHOJIOTHYECKHE YepTeKH, MaclopT
IpoeKTa u T. A,

8.5.7. B 3aBucuMOCTH OT BpeMeHH pa3pabOTKH MNPOEKTA,
OTpacJii CTPOUTENBCTBA, BHAA H DPAa3HOBHUAHOCTH TeXHHYe-
CKOI AOKYMEHTAalluH, CcOJep:KaHufd, CTaAHMHOCTH H paspa-
OOTKH NpOeKTa Ha MNOCTOIHHOE XpaHeHWe OTOHpAIOTCA: 3a-
NaHUAd Ha IPOEKTHPOBAHHE, MNPOEKTH pPas3sMelneHUus CTPOH-
T€JIbCTBA, NPOEKTH NJAAHUPOBKU, OTUETHl OO0 H3LICKAaHHUAX,
reiepaJbHEf O/ad, CATYallHOHHBIH nIJlaH, obuiaa (CBOAHAs)
NOACHATEeAbHAA 3alHCKa, CXeMBl H OINHCaHUuS TEeXHOJOoruye-
CKOro mpouecca u o00opydoBaHHSl, OCHOBHEIE YEpPTEKH ap-
XHTEKTYPHO-CTPOHTENBHOR 4aCTH, YepTeXHu LEXO0B, ororpa-
¢bnu obuiero BUAa 34aHHH, KOPAYCOB H  I€X0B, YEpTEXKHU
VHHKaJbHOTO XapakTepa, IJIaHBE pacHoJOXeHUA 3HaHuH,
TPAHCHOPTHHIX MyTeH, NOA3EMHBIX CeTeH M OrpaxieHHi,
nJjaHbl BePTHKAJLHOH NJAHHPOBKH TEPPHUTOPHH H OCHOB-
HBIX MOA3EMHBIX COOPYXKEHUH, IJIaHbl PacnoJoxenuda 000-
pPYAOBaHHA, COEUHPUKALHH HAa 000pyAOBaHHe, reHepadbHbIe

(cCBOAHLIE) CMEThl K MPOEKTaM PEKOHCTPYKLUH, CMETHO-(H-
HAaHCOBbLIH pacuel u Ap,
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8.6. 9KCNEPTU3A HEHHOCTU JJOKYMEHTOB
HA MAUHIMHHBIX HOCUTEJAX

8.6.1. JlokymMeHTH Ha MALIHHHBEIX HOCHTEJAX, 00pasylo-
Iyecsl B pe3yJdabTaTe AeATeJNbHOCTH OPraHH3alHH HayuHO-
TeXHUUYEeCKOro npoduias W Ha NPEeANPHATHAX, NepelaloTcs
Ha rocyiapCcTBeHHOE XpaHeHHe B Cjyuae, ec/iH cojaepxanlasi-
Ci B HUX HMHPOpMAUIHSA HMEET Hay4YHO-HCTOpHYECKOe 3Haue-

HHe H He MOBTOPAETCHS B JOKYMEHTaX Ha TPaAUIHOHHBIX HO-
CUTEJISX.

8.6.2. Or60p AC aas1 BRJIIOUEHHS B YHCJA0 OOBEKTOB, JO-
KyMEHTalUsd N0 KOTOPBIM MOAJIEXKHT Nepefauye Ha rocynap-
CTBEHHOE XpaHeHHe, OCYLIECTBJAETCS C YUYeTOM H3JO0XKeH-
HHIX B JaHHOM pa3jeJjie KputrepHeB BuIOOpa COOTBETCTBYIO-
muX 00BEKTOB: HaY4YHOH npobaeMaTHKH, U3AeJNHUH MPOMBILI-
JIEHHOT'O IIPOHM3BOACTBA, TEXHOJOTHUECKHX IIpoiieccoB, 00b-
€KTOB KallUTaJbHOTO cTpouTenbcTBa. Ocoboe BHHMaHUE
IpU 3TOM YJLeNSeTcs KPUTEepPUSAM 3HAUYHMOCTH OObeKTa aB-
toMaTudauuu, AC, ee oTAeJbHBIX NOACHCTEM H 3anay; 3¢-
pextuBHocTd AC; cTenmeHH HOBHU3HBI H OPHIHHAJBHOCTH De-
menut B AC B mesoM, ee IIOJCHCTEM, OCHOBHBIX 3ajad IO
BuaaM obOecneuenusi AC; XKpHTepUSM COOTBETCTBHSA MHUPOBO-
My ypoBHio, ctouMocTH AC. T'ocymapcTBEeHHOMY XpaHEHHIO
nognexar gokymentel Ha AC (ACY, ACHH, CAIIP,
ACTIIII, ACHTH), BnepBeie co3paunbie B CCCP, no co-
OTBETCTBYIOLIHM OTPAaCAAM HapoLHOro XO3SIHCTBA.

8.6.3. CocTaB JOKYMEHTOB Ha MAaIUMHHBIX HOCHTEJSIX
orobpaunmx AC (moacucreMm, 3agad, KOMIIJIEKCOB CPEJCTB
obecneuenud AC) onpenensiercd AJasi oTbopa Ha rocynap-
cTBeHHOe XpaHenue Ha ocHoBaunn [OCT 24.601-—86,
JOCT 24.602—86, 'OCT 24.101—80: I'OCT 23501.10—81,
[TOCT 23501.201—85, TOCT 23501.119—83, TIOCT
23501.118—83, T'OCT 23501.603—84, PJ 50-617—86;
[OCT 14.402—83; T'OCT 19.101—77; T'OCT 6.10.4—84;
I'OCT 2.004—88, T'OCT 2.505—82, P 50-75—88, TI'OCT
34201—89, I'OCT 28388—89, pernaMeHTHPYIOUIHX CTaiUU
CO3/1AaHUA U BUABI AOKYMEHTOB HAa MAalUHHHBIX HOCHUTEJAX.

8.6.4. Ha rocynapcrBeHHoe xpaHeHUe MOIyT OBLITh OTO-«
Opaupl chaeAyIOUlHe AOKYMEHTHl HAa MAalIUHHBIX HOCHTEMSIXE
BeJOMOCTb TEXHHUYECKOTO IPOEKTa, MOSICHUTeNbHAs 3allHCKa
H TEXHHKO-2KOHOMHUYecKHe nokaszatequ AC (nojacucreMh,
dagaun AC), cnenudukauuu pabouyero Npoekra Mo BHAAM
obecrneuenns ¥ KoMiiAekcaM cpeicte AC, onucaHue H Ka-
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taJior 6a3pl HAaHHBIX, 0a3a HAaHHBIX HJH ee YacTb, TEKCTH
IporpaMm, mporpaMMsl U METOAHUKH HCIOBITAHUH KOMILIEX-
COB CPEeACTBa aBTOMATHU3aUUH, NOKYMEHTH ¢ BHIXOAHOW TeX-
HAYECKON TEKCTOBOM H rpapuueckod uHPOpMauuen.

8.7. OPTAHU3AL WA 9KCNEPTH3bI LUEHHOCTH HTJ

8.7.1. Dkcneprusa uenHoctn HTJL nposoauTca B mpo-
[lecce NOATOTOBKH NepedyHs NOPOEKTOB, npolbjeMm, HAyUYHO-
TeXHHYEeCKass AOKyMEHTalUust MO KOTOPBIM IMO/VIEKHT Iepe-
Jaye Ha rOCyLapCTBEHHOE XPaHEHHe, a TakKXKe NPH MOAro-
ToBke HT/ nus nmepenauyun Ha rocyiapCTBEHHOe XpaHeHHe B
rOCy1apCTBEHHbIE apXHUBHI.

8.7.2. [l opradusauuy 4 ApOBEeJeHUS 3KCIEePTH3Hl LIeH-
HOCTH BCeX IpyIn AOKYMEHTOB M oT1b0opa ux AJs nepejayy
Ha TrOCyAapCTBEHHOE XPaHEHHe CO3/laeTcst eJHHas 3KCnepT-
Hast KOMHCCHSI.

8.7.3. DK HasHauaeTcsi NPHKA30M pYKOBOAHTEJNSA Opra-
HU3aLUU. B ee cocraB BxoAAT HauboJee KBAJAUPHLHDPOBAH-
HBIE€ CeNuaNHCTh, XOpouo 3HaKoMule ¢ coflepxkanuuem HTJ
Vi HanpaBJeHUsiMH Jed1e/IbHOCTH opranusanun. K docto-
HT H3 npencenaresss U uaeHoB. B DK B 06s13aTeabHOM IO-
pSJKe BXOAAT HauYaJbHHK (3aBeAYIOUIHMH) W OAHH H3 CO-
TpyannkoB CHT/L, BoinosHawmui  (QyHKUHA  ceKperaps
KOMUCCHH K OTBEUAIOWUH 32 BeleHHe [IeJOonPOU3BOICTBA.
Ilo cormacoBaHyuI0 ¢ rOCapxuBOM NPHBJAEKAETCHd B Kaue-
CTBE KOHCYJbTaHTa NpPeACTaBHTENb TOCYLApPCTBEHHOH  ap-
XHBHOW CJAYXKOBI.

8.7.4. Ilpencenaresem DK HazHauaercs OJHH U3 PYKO-
BOAUTeNeH opraHusauuu (3aMecTtuTeNb JHDEKTOpa Mo Ha-
VUHOH pafore, TJAaBHBIU HHXXEHEp HJIH ero 3aMecTHTeJb,
IVIaBHBIH KOHCTPYKTOP WJH €ro 3aMeCTUTENb).

8.7.5. DK saBisgercs coBelaTeNbHBIM Opranom, paboraer
B HenocpeACTBeHHOM KoHTaKTe ¢ DIIK coorBercTByOlIErO
aPXHBHOTO YyYpexJeHHs, [oaydaeT OT Hero OpraHu3alHOH-
HO-METOJAUUECKYIO MOMOULbL U YKAa3aHHd.

8.7.6. PaGora unenoB 3K 4aBasgeTcsd COCTABHOH YacTbio
HayuYHO-NIPOU3BOACTBEHHON  JeATENbHOCTH  OpPraHu3auuiy,
BRJAOUAETCs B nJjaH paboTel OpraHu3alud U B HHAMBUAY-
aJiblible MAaHbBl COTPYAHUKOB — ujieHoB DK.

dyukunn 1 npaBa K, a Takke oprannzauus ee pabo-
Thl ONpeAeAdIOTCd NOJOXKeHHeM o0 35TOW KOMHUCCHH, pas-
pabaTbiBaeMbiM Ha OCHOBAHHM THNOBOI'O IOJOXKEHHS, YT-
pep:kaensoro I'mapapxusom CCCP. Ilosoxenue 06 K yr-
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Bep:KAACTCSl DPYKOBOAHUTS/AEM OPraHM3auuy ao corjacoBas
HHIO C apXHBUBLIM y4YpexKIAeHHeM.

8.7.7. OcHoBHBIMY (yHKUHAMH DK cpranuzauup sBJAA-
I0TCSl: OpraHu3alMUs H MPOBEJeHHe COBMECTHO C COTDPYJAHH-
kamu CHTJI HenocpeactseHHOH paboThHl 10  9KCIEPTHU3E
neHHoctn HTJL, or6opy ee Ha NOCTOAHHOE ¥ BpPeMEHHOE
XpaHeHue u Bbljesende K yHuutoxkenuro HTI, yrpaTuslien
HAaYUHO-UHCTOPHYECKOE H J[IPaKTHUeCKOe 3HaueHue; ydacTHe
B COCTABJEHHH H DACCMOTPEHHH fepeuHel npOeKToB, mpob-
JeM; pacCMOTpPEHHe AaKTOB O HEHCLIPAaBUMOM DNOBpPEXJAEHHUH
nen v axktoB 0 HeoOHapy:xkenuofi HT/L. noanexauwen nepe-
Jauye Ha TOCYHAAPCTBEHHOE XpPaHeHHUe; paccMOTpeHKHe BOIPO-
coB 0 npueMe Ha xpanenne B CHTJl 10KyMeHTOB JHUYHOIO
NPOUCXOKAECHUA BBIAAIOUWUXCH JeaTeNlel HAayKU H TEXHHUKH,
paccCMOTpeHUe MepeuHed H omHced 0cod0 HEeHHbIX HaydyHo-
TEeXHUUECKUX [JOKYMEHTOB, y4yaCTHe B COCTaBJEHHH I[POCK-
TOB BeJAOMCTBEHHBIX U oTpacsaeBbix nepeuderd HTL co cpo-
KaMii XDaHeHUs, METOAHUYECKHUX [0COOHH @ HHCTPYKUHHA]
paccMOTpeHHe NpepJoxKeHHH oC H3MEHEHHH CPOKOB XpaHe-
uug ortaenwHbix Kateropud HTJl, ycraHoB/ieHHBIX AeHCT-
BYIOUIHMII NEepedyHsIMH AOKYMEHTOB, H BHECCHHE pelleHUuil O
npeacTaBJeHud 3THX NpeAJoXeHuH Ha paccMmorpeHde DK
rocyaapCcTBEHHOIO apXWBa '; KOHCYAbTHPOBaHHE COTPYAIIH-
koB CHTJ1 u okasasnue um nomouu g8 pabore; rmpusieue-
HHe CHeUHaNuCTOB, UMEIUIMX HeNoCpPeACTBEiiHOe OTHole-
HHE K KOHKPETHBIM HaY4YHO-TeXHHUYECKHM pazpaborkawm, a
TaKkKe COTPYLHHKOB CTPYKTYPHBIX MOApa3ieJeHHH, B KOTO-
PHIX OTKJAAbiBAaeTCs yHpasjenueckas AOKYMeHTauus, K pa-
6oTe mo sxcneptuse nesHocru HT,

8.7.8. B c¢poen pabore DK pykoBoacrsyetrcs [lonowe-
niem o [A® CCCP, rtpe6oBanusiMu TOCYAapCTBEHHBIX
craupapros EICH, ECKHA, ECTH, CIiAC, ECTII,
ECIL/, CAIIP, EKC AC, ECC u CTIL ACY, CUBUI wu ap.,
NpUKa3aMH, YKa3aHUsIMH PYKOBOJACTBA OpraHudauuu u [1as-
apxupa CCCP, HOpMaTHBHO-Me10AMUECKHME AOKYMEHTaMU
APYTHX YYpeXIEeHHU TOCYyLapCTBEHHOH apXUBHOH CAVXKOBI
CCCP, THNOBBIMH ¥ BEIOMCTBEHHBIMH NEPEUYHSIMH CO CPO-
KaMu xpaHenus, nepeyusamu HTJI no cTpouTenbCTBY U Ma-
HIHHOCTPOEHHUIO, TOAJNEXKallleyd [PpHEMYy B TOCylAapCTBEHHBIE
apxupbsl CCCP, nonoxkennem 06 2K.

Ilpu npoBenenuy 3xkcnepTH3H HEHHOCTH B HEOOXOAMMEIX

' Tlpennoxeunss 06 yCTanOBJAEHHH CPOKOB XPAHEHHS AN BHOBb 00-
pa30BaBlivXCg JAO0KYMEHTOB BHOCATCA Ha pacevotpende LUDIIK Taasap-
xusa CCCP gepe3 cOOTBETCTByOLLEE MITHUCTEPCTBO, BEAOVCTBO.
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caydasix CJedyeT (pUBJeKaTb B KauyeCTBe KOHCYJbTAaHTOB
pabOTHHKOB COOTBETCTBYIOIHUX yUpeXKAeHHH [OCyAapCTBEH-
HOH apxXuBHON cayxkbm CCCP, a TakxXe cuenua/ucros
APYTUX VUDEWACHUH,

8.7.9. 3acenanna DK npoBoasarca no Mepe HanobHOCTH,
HO He pexe OLHOro pasa B roi. lipuw onpenene’un ueHuo-
CTH HAYYHO-TE€XHHYECKOW H YIPaBJEHUYUECKOH AOKyMeHTalHH
Ha 3acCelaHuyd KOMHCCUHM OPUCYTCTBYIOT BCe ee ujeunl. IK
IBJIIETCS COBellaTeNbHBLIM OpranoM. PelleHus NMPUHHMAIOT-
¢l OOJLIIMHCTBOM TOJIOCOB H YTBEPXAAWOTCH PYKOBOAUTE-
Jem opranmzaunu. Pewienus, gacatouinecsd orbopa HTI na
OCYyAapCTBEHHOE XpaHeHHe WJAM YHHUUTOMKEHHE, BCTYNAlOT B
CHJY nocsae paccMoTpeHusa ux Ha IDIIK coorBercTByIOLIETrO
YUpexaAeHH rocyaapcTBeHHOH apxuBHOH cayxkO6u CCCP u
YTBEPIKIEHUN PYKOBOAHTEJEM OPraHu3alH.

8.7.10. 3acenanna 3K nporoxkoaupylorcsa. [lpororoasi
IK conepxar craenyiouine perieHus:

-— 00 oao0peHHH mnepedHel MNpPOEKTOB, npobJem;

-— 006 ogo6peunu onuceir HTJ, oto6pannoil aasa mocro-
AHHOTO XpaHeHHss M akKTOB Ha ynHutoxenuwe HT, yrpa-
THUBUIEY HAYUHO-UCTOPUHUECKOE U NpaKTHUeCKoe 3HaueHue,

— 006 u3MeHeHHu cpokoB xpauenus HT/I, ycranossnen-
HbiX THOOBBIMH M BEAOMCTBEHHBIMU MEPEUHAMH AOKYMEHTOB
CO CPOKaMH XPAHEHHS;

— 00 onpeaeaeHun coctaBa 0COO0 UEHIBIX AOKYMEHTOB;

— 00 ycraHoBaeHH# cpokoB xpanenus HT/ nmocne cos-
AaHUA PoHAa MHKPOKONUH;

— 00 0n0o0peHun HOMEHKJIATYp Ael.

[IpoTokonm 2K yrBepxRAaOTCHA pYKOBOAWTENEM OpPraHM-
3allUU [10cJie ux pacemotpenus Ha IIIK cooTBeTCTBYIOUIETO
yupexaeHua rocynapcrBennoii apxuBHo# cayxk0p CCCP.
JlokymeHTHpoBaHue JesiTeqlbHOCTH K opraHu3alHH H
(OpMHUPDOBAHHE Je&JI, OTJOXKHUBIUUXCH B pe3yJabrare ee Jes-
TEJAbHOCTH, BO3JIaraercsl Ha Cekperaps KOMUCCHH.

9. NOATOTOBKA W NEPEAAYA HTA
HA TOCYAAPCTBEHHOE XPAHEHUE

9.1. OPTAHU3AU KA PABOTbHI IO NOATOTOBKE HTA
K NEPEJAYE HA TOCYAAPCTBEHHOE XPAHEHHE

9.1.1. Pabora CHTH oprauuzauuu no noarotroske HT/I
K lepefaue Ha rocylapCcTBeHHOE XpadHeHHe BeJeTcss Ha oOc-
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HOBAHHH OTpPacCJ/JeBOro ImJaHa-rpaHkKa yHnopsjodyeHHs H
nepesaun HTJL aa rocyaapcTBeHHOe XpaHeHHE B rOCylap-
CTBEHHBIE apXUBBH H NATUJeTHero njaaHa paborm CHT/I.

9.1.2, OCHOBHBIMH YacCTAMH OATHJAETHEro nyaaHa pabOTH
CHTJL aBasiioTcad exXerojHble mJaHB-TpaUKH ynopspoue-
HUS M lepejayd JOKYMEHTOB Ha roCyJllapCTBEHHOE XpaHe-
HHE B TOCyAapCTBEHHbl€ apXHBHl, COIJIACOBAaHHEIE C COOT-
BEeTCTBYIOUIMMH TOCYAAapPCTBEHHBEIMH apXuBaMu H YTBepK-
AeHHbIE PYKOBOJACTBOM OpraHu3daluil, B KOTOPHIX (PYHKIHO-
Hupyot CHTH (npua. 8).

9.1.3. Buinosinenne CHTJIL exeroanblx . njaaHoOB-rpau-
KOB KOHTDOJIUDYETCAA MHUHHCTEPCTBOM WJIH BeJOMCTBOM
(r1aBHBIM TEeXHHUECKHUM YIpaBJeHHeM, yIpaBjaeHueM JeJa-
MU U T. A.), KOTOpDOMY NOAYHHEHA OpraHu3alud, U COOTBET-
CTBYIOLLMM TOCYAapCTBEHHBIM apXHBOM.

9.14. IloaroroBgka HT/ k nepemaue Ha rocypapcCrseH-
Hoe XxpaHeHue nposoaurcd CHTJl uau cneuuasusupoBaH-
HBIMH OTAEJNOM (TpymnoH) rocyAapCTBEHHOrO apXuBa, HJH
KOONEpAaTHBOM 110 AOroBopy, 3akK/JIOUEHHOMY C OpraHusa-
nned, PykoBoauTeNb cHenuaJu3npPOBAHHOTO OTAeJa [OCY-
NapCTBEHHOI0 apxyBa B COOTBeTcTBHH C cocTtosiHueM HTIL
OpraHH3allud M Ha OCHOBaHHU MepeuHsi NPOEKTOoB, npobJaeu,
HTJL no xKoTopeiM MNOAJEXKHT nepejaue Ha TOCYAapCTBEH-
HOe XpaHeHue, onpejenser obbem # BHAH paboT, corgaaco-
BEIBaeT € PYKOBOLCTBOM OpraHu3auMH CPOKH HauaJa H
OKOHYaHHuA padboT, ycTaHaBJAuBaeT HUX OOUIYIO CTOMMOCThL B
COOTBETCTBHU € HEUCTBYIOIIUMMH pacleHkamu. B npouecce
BLINONHEHHA paboT npH coryacuu obeux CTOPOH AONYCKa-
€TC BHECEHHEe B JOIOBOP Te€X HJM HMHBIX U3MEHEeHHH H [0-
NOJIHEHUH, KOTOpble (PUKCHUPYIOTCH B JAOMNOJHHTENbHOM CO-
raalennd. OHO COCTaBJAAETCA H B TOM cJyuyae, €cJH CPOX
NEeUCTBUA AOTOBOpa Tpebyer npomajienus,

9.1.5. O6paborka u onucaHue NOKYMEHTOB MPOBOAMTCH
TOJLKO IIPH HaJAUuuH yTBepxkiaeHnoro IIIK yupexaeHns
rocyfapcrBenHoir apxuBHOK cayK6u CCCP nepeunsi npo-
€KTOB, IpobJeM.

9.1.6. O6pa6orka u onucapue HTJ — rexuonoruue-
CKHH IIpOIlecC NPHUBEAEHUS NOKYMEHTAUHH B ONpeneseHHBI
NOpsANOK, ofecneuuBalOUIHH COXPaHHOCTh H BO3MOXKHOCTD
MCIIOJIb30BAaHUA €€ B HAaYYHO-HCTOPHUECKUX M NMPAKTHUECKHX
nenadax. B mpouecce o6paGoTKH H oNHCaHHUs ONpepessercs
boHIOBadg NPUHAANENKHOCThL AOKYMEHTOB, NMPOBOJAMUTCS CHC-
TeMaTHu3lalnud, skcneprtusa nenHoctn HTJL no npoekram
(remaM), GopMHpPOBAaHHE H ONHCAaHHE ENMHHI[ XpaHEHHS,
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COCTaBJsfAeTCA ONHCh, eAMHHUBl XPaHeHHs WHPpYloTCca 0o
OIHCH, COCTaBJsAeTCS (AOMOJHSETCS) HCTOPHUECKas clipaBKa.

9.2. ONPEJEJEHHE oOHAOBOM NNPUHANJE)XHOCTH
JOKYMEHTOB

9.2.1. B npouecce onpenenesuss (POHAOBOA NpPHHALIEK-
HOCTH CO3/Jal0TCSI apxXxHBHBle (POHIH, OOBEAHHEHHBIe apPXHB-
Hble GOHAB U aPXUBHDLIE KOJJIEKIHH.

9.2.2, Apxusuelit QOHA co3Jaercd H3 AOKYMEHTOB Opra-
HU3auuu, o6Jafaliell N0paBoOBOH CaMOCTOATEAbHOCTHIO,
UMEIOWHX MOJUTHUECKOE, HAPOAHOXO3AHCTBEHHOE, HAYY!0-
HCTOPHUUECKOE, COUUANbHO-KYALTYPHOE 3HaAUYSHHE,

B cocras apxuBHOro QoHAa MOMKET BXOLMTL: YHpaBJeH-
qecKas,  Hay4yHO-HCCHAENOBaTeNbCKasl, KOHCTPYKTOpPCKas,
TEXHOJOrHuecKas, I[pOeKTHAd, kaprorpaduyueckasi HOKy-
MEHTAUHA, JOKYMEHTHl Ha MAIUHMHHBIX HOCHTEAAX, KUHOIO-
KYMEHTB, MHKPO(POPMBEI, POTOAOKYMEHTH], BHACOPOHOI'DaM-
Mbl, onorpammbl. Kaxjomy apxuBsomy donay mnpucBau-
BaeTcs OQPULMaJbHOE Ha3BaHHe COOTBETCTBYWOIEH oprauu-
3alliH, YKa3biBalOTCA NEepeHMEeHOBaHHA B XPOHOJOTHYECKOH
OCNAEN0BaTENAbHOCTH.

9.2.3. Ob6bennHeHHBIN apXuBHBi DOHA CO3JaerTcd H3 A0-
KyMeHTOB, 0O0pa3oBaBIIUXCS B IpolLecce AesATeNbHOCTH JABYX
nian 0OoJiee opranu3auyui, HMEOWHX MeXAy cob60# HCTODH-
JecKH O0YC/IOBJEHHLIE CBA3U (OLZHOPOAHOCTL (DYHKIMH, MOA-
YHHEHHOCTb, MeCTOHAXOXKAeHHEe, MPEEMCTBEHHOCTh H T. A.).
O0beAHHEHHOMY apXUBHOMY (OHAY MpHCBauBaeTcss 0600-
[IleHHOe HaHMEeHOBAaHHe.

9.2.4. ApxuBnas xkoJanaeruuss HTJ| cospaerca us nayu-
HO-TEXHHYECKHX I[NOKYMEHTOB, 00pa3oBaBUINXCH B pe3yJb-
TaTe AeATENbHOCTH OAHOH MU HECKOAbKUX OpraHu3allufl H
o0bedHMHEeHHBIX 10 OAHOMY HJH HECKOJbKHMM NpH3HakKaMm. B
Ha3BaHHK 4apPXHMBHOHW KOJJIEKUHH OTpaxKaercs NPUHIHI IOJ-
6opa JAOKYMEHTOB (TeMaTH4YeCKUH, reorpauyeckuH, Xxpo-
HOJIOTHYECKHH, HOMHHAJbHBIN) W NpH HEOOXOAUMOCTH VKa-
3GIBAETCHA €e COCTaBuTeNb (4acCTHOE JIHIO, OpPraHU3anus).

9.2.5. ®ougoBasg NOPUHAAJEKHOCTL ONpenessercs AJs
KaXXA0H rpynnsl LOKYMEHTOB M0 Ha3BaHHIO OpraHusaluy
WK OPEANpPUATHA-Da3pabOTUHKa, B3ATOMY:

— JJi HayuHO-HCCJAelOBATENbCKOH, TEXHOJOIHUECKOU U
NpOrpaMMHOU NOKYMEHTAIHUH — C THTYJbBHOIO JIHCTA;

— [OAS OPOeKTHOW U KOHCTPYKTOPCKOU JOKYMEHTAUHH —
C OCHOBHOH HalNHUCH AOKYMEHTa, THTYNLHOIO JIHCTA.

6



-— AAx AUKYME@HTOB Ha MAaUIHHHBIX HOCHTEJSX — Ha OC-
nosauuu 11x pekBusutoB no FOCT 6.10.4—84.

9.2.6. HayuHo-TexHHuecKas MAOKYMEHTAUUd, CO3J4aHHaf

opraHusauueii — copaspaboOTUUKOM fpoekra (Tembl), IO-
CTylaeT Ha rocyAapcTBeHHOE xpaHeHHe B cocTaBe (POHAA
OpPrapu3aluu -— TeHIPOEKTUPOBIIHKA (roJoBHOW opraHu3a-

IHH), a Takxe B coctaBe doHAa OopraHusaumnu-copaspadoT-
YUKa, SABJAAIOILEHCA HCTOUHHKOM KOMIJIEK1OBaHHUA COCYyAap-
CTBEHHOI'O apxuBa.

9.3. COCTABJIEHHWE UCTOPUYECKOW CITPABKH

9.3.1. Ucropuueckasa crnpaBka cocTaBasiercs [pH YIIO-
psIOUEHHH ylnpaBieHueckoi pfoxkymeHtauuu. [lpy cocrasie-
HUM [epeuyHs IMPOEKTOB, npodseM ¥ ynopAdoYyeHHH HaydyHO-
TEeXHUYECKON AOKYMEHTAUHKU HCTOpPHUECKads CnpaBKa JAONoJ-
Hsgercsd HeOOXOAIIMBIMHI CBeACHUAMM,

9.3.2. Mlcroprueckas cnpaBka K (OHAY COCTOHT U3 TPEX
pasfesioB: HCTOPHH (OoHHo0Opa3oBaTess, HCTOPHH (POHAA,
XapaKTEePUCTHKH NOKYMEHTOB (HOH1a.

B nepBoM paszpesie CIpaBKH NPUBOAATCA B XPOHOJOTHYE-
CKOl IOCJIeIOBATENbHOCTH CAEAVIOUIHEe CBeAeHU,;

-— Ha3BaHH¥ pacnopaauTe/ibHbiX JOKYMEHTOB O Co03/4a-
HUY, nNpeoOpa30BaHUH H JIMKBHAAUHYU OpraHnzauii;

— KpalHue AaTbl AESTENbHOCTH OPraHH3allH;

~— 3aJa4Y¥ ¥ QYHKIHUU OPraHU3alHUKM U UX H3IMEHEHHA,

— OCHOBHBIe NpoOJNEeMEl, CTOABILHNE niepe opraHu3alues
B TeYEeHHE BCEro nepHoia ee AedaTeabHOCTH,

— MECTO OpraHH3atluu B CHCTEMEe BeAOMCTBEHHOTO afl-
rapata, HapoOAHOrO XO3#UCTBa HJIH OOMIECTBEHHO-KYJALTY |-
HOH 3KH3HH;

— Macwrab AedaTeabHOCTH OpraHm3alldM, cOCTaB CHCTe-
MbBl HOJABEJOMCTBEHHBIX OPraHU3aluuH;

~— HW3MEeHeHHs B HA3BAHHH M NOAYHHEHHOCTH OpraHu3a-
LLHH;

— CTPYKTYpd OpraHH3aliy H €€ H3MEeHEHUS;

— HaJHy¥e OpraHu3aivu-copa3paboTUHKOB;

— HaJjauuue H (paMHUIHU BBIAAIOMHXCA aBTOPOB HaYyUHO-
HCCIeJ0OBATENbCKHX, KOHCTPYKTOPCKHX, TEeXHOJNOMHYECKUX,
NPOEKTHBIX pa3paboTok.

Bo BTOpPOM pasjiesie CNpaBKH MNPUBOAATCA CAEAVIOLIHE
CBeAeHHUA!

— HaJguue B (POHAE PA3JHYHBIX [Pyl HOKYMEHTOB;
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— KOJIHYeCTBO Aeqt B (DOHZAE MO KaXXAOH rpynie H kpam-
HHE JaThl ged (pOHAAE;

— BpeMmsa nocrynaenus ¢onga 8 CHT/I;

~— H3MeHeHUs B cocraBe U obbeme ¢oHAA U HX TpH-
YHHBI;

— (hakT nepemayn HEKOTOPBIX MNOAJHIHHKOB B JAPYrHe
OpraHusalluy;

— cocraB H cojepxkanHe HTJL, ee 3Havenne ajad HCTO-
PHH OTPAaC/iU, HAYKH H TeXHUKH,

—— Kpa¥uHHe JaThl nepBO# mnepenaud JOKYMEHTOB Ha ro-
CYAapCTBEHHOE XpaHeHue;

— MEeCTO nepenayu;

— CTeNeHb COXPAaHHOCTH JOKYMEHTOB.

B TperheM pasjene crnpaBkKH NPUBOAATCH CJAeAYIOIIHE
CBEIEHUA:

— 00o00llenHan xapakTepucTHKa (OHAA Kak 10 pas3Ho-
BUAHOCTSIM JOKYMEHTOB, TakK H MO0 HUX COAEpKaHHUI, HaJH-
HHe NOKYMEHTOB, BHIXOASIIMX 34 XPOHOJOTHYECKUe TpaHu-
LB pOHAA;

— coctosinue yvera HT/;

— COCTOAHHE HaYUYHO-COPAaBOUHOro anmnapara x (POHAY;

— HCCAegOoBaHHe AOKYMeHTOB doHaa (ero uenaw).

9.3.3. B nepBom pasjgene HCTOPHUYECKOH CMpPaBKH K ap-
XUBHOW KOJJEKUHH MNPUBOAATCA CBeIeH#si MO HUCTODHH e€e
CO3J4aHHs, O MECTOHAXOXKIAECHHUHU KOJMJICKUHU J0 NOCTYIJIEH!
B apXuB (ecju OHa He Obla co3ldaHa B apXuBe), O COCTa-
BUTEJIE.

Bropoit u TpeTuil paszesns HCTOPHYECKOH CHPaBKH O
KOMJEKI'HH  aHaJOTHUHBI  COOTBETCTBYIOLIHM  paslesan
ClipaBKH 0 (hoHze.

0.3.4. HMcropHueckas chnpaBKa MeuaTaercs B YeThIpex
K3eMIadapax, NoANHCHBAETCS PYKOBOJAUTERNEM OpraHyu3aluil
U nepelaercd B FOCYyAapCTBEeHHBIH 4pXHMB BMeCTe C Mepeu-
HeM [IPOeKTOB, npobJjeM. B rocynapcrtBeHHBIH aPXHB MO-
cTymaeT TpH 3K3eMmmaspa, oaun xpanurca B CHTI. Ilpn
IOCJEAVIOMX TIPEACTaBJeHUsAX ONUCeH eNHMHHL XPDAaHeHUd
MPUBOAATCA AONOJHUTENbHbBIE CBeJeHHA 00 H3MEHEHHAX D
HCTOPHUU (QOHAA H JOKYMEHTOB.

6.4, CACTEMATHU3AIUA ACKYMEHTOB B HNPEALEJIAX ®OHIA

0.4.1. Cucrematusauueli JOKyMeHTOB (OHJAAa Ha3bBaer-
csi HayuHas rpynfnupoBKa W NOCJAELOBATENbHOE Pacrnosioxke-

Hile 11X B npejaesax (QoHaa.
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94.2. B npenenax ¢doupa HTI npexne Bcero cucrema-
TH3UPYETCH MO rpynmnaMm (HaydHO-HCCJeLoBaTeNbCKas, KOH-
CTPYKTOpCKas, TeXHOJIOTHUECKas, IPOEeKTHasl JOKyMeHTallHus
10 crpouTteabcTBy). llo Kaxmoi rpynne cucremMaTH3alUs
NPOBOJUTCH CaMOCTOATEJNbHO, a B MNpeAenax TCpylnbl — [0
KOMIJIEKCaM.

9.4.3. KoMnjiekC Hay4YHO-TEeXHHUYECKHX JOKYMEHTOB —
3TO COBOKYIHOCTh Hay4YHO-TEXHUUECKHX JOKYMeHTOB, o0pa-
3YIOIHUXCA NPH HUCCACAOBAHUM HAYYHOH TeMBbl, KOHCTPYHPO-
BaHHU H3JeJHs NPOMBILJIEHHOrO NPOU3BOACTBA, Pa3paboT-
K€ TEeXHOJOrUH €ro H3roTOBJEHHN, NPOEKTHPOBAHHH OOBEK-
Ta KaluTaJbHOTO CTpouTeJbcTBa. (CHCTEMaTH3allusl JOKY-
MEHTOB [0 KOMIJIeKCaM IDPOBOJAUTCH [0 NMpPH3HAaKaM, KOTO-
pble CJAy2KaT OCHOBOH CHCTEeMaTH34aIHH [JOKYMEHTOB [AJ4
kaxaou rpynnsl HT/I.

9.4.4. HayyHo-uccienoBaTenbCKkasi MAOKYMEHTaltusl CHC-
TEMaTHU3UPYETCHd IO JOTHYECKOH B3aMMOCBSi3H H DOCJENO-
BaTEJbHOCTH CO3JaHMsA AOKyMeHTOB (B ortueTn no HUP,
HalpuMep, BKJIOUAIOTCH MNPOMENXKYTOUHBIH OTUeT, STalHbIH,
UTOTOBLII) .

CHcremMaTH3al Ul HayyHBIX JOKYMEHTOB MOIKET BECTHCH
N0 XPOHOJIOTHH COCTaBJIeHHUS JOKYMEHTOB, IO TeMaTHKe Ha-
YUYHEIX paboT, o andaBuUTy UX HAMMEHOBAHUH HAH daMHU-
JUH aBTOPOB-Pa3pabOTUMKOB (OTBETCTBEHHBLIX HCIIOJHUTE-
aei). Ortuerhl, BHIIOJHEHHbIE N0 3aKa3aM CTOPOHHEH opra-
HU3alHU, CHCTEMATH3HPYIOTCH OTAEAbHO.

0.4.5] KOHCTPYKTOPCKass AOKYMEHTallUsl CHUCTEMaTH3HUPY-
€TC B COOTBETCTBHH C NOCJAEI0BATEe/NbHOCTBIO (CTaAHHHO-
CThI0) pa3paboTKu MaUIMH U MeXaHH3MOB H CTPYKTYPOH
caMoro uapenus. JJOKYMeHTh INPOEKTHbIX CTaAHH pacroJa-
raloTc B COOTBETCTBHH C NOCJHEACBaTe/NbHOCTBIO HX MOArO-
TOBKH (TeXHHUECKOEe MpeAJOXKeHHEe, 3CKHU3HBIH INMPOEKT, TCX-
HUYECKHI npoekr, pabouyne ueptexu). HlOKyMeHTH N0 HC-
NBITAHHIM H3AEJNHS CHCTEeMATHU3UDPYIOTCA B COOTBETCTBHH C
XPOHOJIOTHEH HX cOCTaBJieHUsl. KOHCTPYKTOPCKYIO AOKYMEH-
TalHI0 Ha MOIHMHUMPOBAHHOE H3Je/Me pacloaramT Ioc-
Je NOKyMeHTauuu Jubo Ha Bce 6a30Boe usgenue, aubo Ha
Ty 4acTb 0a30BOro HM3JeJausi, Ha KOTOPYIO HMeeTcs MOAH(PH-
Kalus.

9.4.6. TexsoJsiornueckass NOKYMEHTalU CHCTEMATH3UDY-
ercsa o 'OCT 3.1201—85.

9.4.7. IlpoekrTHas nOKyMeHTauuss s CTPOUTEJbCTBa
CHCTEMATH3HPYETCH MO OAHOMY K3 NMPHU3HAKOB (MpegMeETHO-
TEMaTHYEeCKOMY, XDOHOJIOTHYECKOMY, TreorpauyeckKkomy),

72



o0ecneynBaOUeMy JOTHYECKYIO TPYINNHPOBKY K IMOUCK AO-
KYMEHTOB. TuUMOBBIE NPOEKTH CUCTEMATU3IHUPYIOTCA N0 HO-
MepaM cepu#t. JIOKyMeHTHl NpPOEKTHHIX CTaAM# pacnoJjara-
IOT B NMPHHSATON NOCAEN0BATEJbHOCTH TIPOGKTHPOBAHUSA (MPO-
eKTHOe 3ajaHHe, TeXHHUECKHH TIPOEKT, paboune uepTexkH).

Cucrematudauus [IJI no pekoHCTPYKIMH aHAJOrHYHA
cucremaruszaunn KJ| Ha MopudHKauuio.

[IpoekTHas NOKYMeHTaLHs MO CTPOUTENLCTBY CHCTEMATH-
3UpyeTCcsa BHYTPU CTAIAHHN MO YaACTHAM

0.4.8. OfHOBpeMEeHHO C cHCTeMaTh3amueii MPOBOIHTCS
3KCHepTH3a [EeHHOCTH NOKYMEeHTOB npoektra. K yHuutoxe-
HHIO BBIAEAAIOTCH AYyOJHKaThl AOKYMEHTOB, JOKYMEHTH], C
KOTODBbIX  HM3TOTOBJIEHE  MUKPOPUJILMEI-IIOAJUHHHKH 110
TOCT 13.1.101—79, noKyMeHTH, He HMeEIOLIHe MpaKTHIe-
CKOH H HCTOPHUECKOH LIEHHOCTH, 4epTexKH, OTCYyTCTBHE Ha
KOTOPBIX OCHOBHOH HAANHUCH HE MO3BOJISET OTHECTH HX K
KakoMy-n1u60 npoexkry. [Io szaBepluenun o6paboOTKH AOKY-
MEHTOB cocraBasercd akT o Bbigesenun HTJIL g yHHuTOXKEC-
HHiO (npua. 9). JIoKyMeHTH B akTe IFPYNNUPYIOTCS MO MPO-
ektaM (TemaM), 4yToOLl He BIHCHIBATH OTAEJbHO KaXKAbIi
AOKYMeHT. AKT noanucwiBaercss unenaMu DK, yrBepxipaer-
Csi PYKOBOAUTEJEM OPraHU3alMM M COrAacOBBIBAETCA C ap-
XHBHBIM yUYDeKIEHHEM.

9.5. POPMUPOBAHUE U TEXHHYECKOE O®OPMJIEHUE
EJUHHIL XPAHEHHUA !

9.5.1. B npounecce cucremarusauuun HT u3 AoxkyMmeH-
TOB, [IepeJaBaeMBIX Ha rFOCyJAapCTBeHHOe XpaHeHHe, (POpMHU-
PYIOTCA €IHHHUB XpaHeHusA. EOHHHIA XpaHEHHs POpMUPY-
eTCs U3 JOKYMEHTOB, OTHOCSUIMXCS K ONHOH CTaiuH, OXHON
yacTh mnpoekra (cO0pOYHOH eIMHHUBI). J[LOKYMEHTH OIHOH
CTaluM, OAHON UYAaCTH IIPOEKTA, 3HAUUTEJNLHOH MO 00BeMy,
MOFYT COCTaBUTb HECKOJIbKO eOUHHU XpaHeHust. He peko-
MeHAYyeTCsd (QOpPpMHUPOBATL OJAHY €IWHULY XpaHEeHHs H3 [0-
KYMEHTOB Pa3JIMYHBIX CTaAui HJIU YacTel OLHOIO IPOeKTa.

9.5.2, Ilpu obpaborke n onucaunuun HTJI npuMensercs
KapTOUHBIH €NOoCO6 onucaHus eAWHHI] XpaHeHHsl, KapTouka
COCTABAAETCI Ha KaXKAYI0 eIHHULY XPaHEHHs H IOoJydaer
HOMEp, COCTOSILIMH H3 HOMEpa KOMILIeKca, HOMepa MPOeKTa

' B pasfene ue paccmaTpuBaerca npouecc GOpMHPOBAHHA H TEXHHU-
UECKOT0 O(opMJeHUSS eAHHHL, XpaHEHHS H3 MAIUHHOYHMTAEMBIX AOKYMEH-

To8 O6 stoM ¢ [OCT 28388—89 u P 50-75—88.
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H HOMepa eJHMHHIUB XpaHeHHdA, KOTODPLIM 3aNuChiBalT Ka-
paHialioM Ha OO0JOXKe ONUCHIBACMON eAHHHIB XpaHEeHUS.
IJTOT HOMEp MBJASETCS e€e BPEeMeHHBIM paloyuM HOMEpPOM
10 OKOHYATEeJbHOFO NPHUBEAEHUS LOKYMEHTOB B MOPSAOK.

9.0.3. Ha snuueBOf CTOpOHE KAaPTOUKH YKa3blBAIOTCS: HH-
peuTapuwil  nomep BHTWIlentrpa; npousroacTBeHUBIII
IUHPp; HauMeHOBanusl KOMILIEKca [AOKYMEHTOB, IHPOEKTa
(rempl) HUWP, uvacru (3Tanma), crajuu; KpalHHe AaThl JA0O-
KYMEHTOB; Ha3BalHe OpranHuzalHH-pa3padoOTUHKaA, QaMuiIng
aBTopa (OTB. UCIOJHHUTEJS, PYKOROJAUTENS TeMbl); HOMepa
¢onma, OMUCH eAMHHUBL XPAaHEHHA; KOJHYECTBO JHCTOB;
Jara COCTaBJEHHSI KapTOUKH; (PpaMHJIuS COCTABHTENS Kap-
TOUKH. Ha o000poTe KapTOYKHM YKa3biBalOTCA HaHMEHOBa-
HUA Qouxoo6pazoBateissi ¥ BHIUECTOSIUIMX Opradusauuu
(rs1aBka, MuHHCTEpPCTBA) B TOT HEPHOA, Koraa OBIIH CO3-
HaHpl oNUCbiBaeMble JOKYMEeHTHI.

OaHOBpeMeHO C OMHCaHHeM Ha KapTOuKax COCTaBJs-
€TCH CHUCOK COKPAalleHHBIX CJOB.

9.5.4. Texuuueckoe opopmJjenne eAHHHIBI XpPaHEHHS 3a-
KJAIOUAaeTCsl B CKJAAJBIBAHUH YepTe;KeH B COOTBETCTBHH C
ITOCT 2.501—88, mommuBke TtekcroBo#i uactu HTIL (xpo-
Me BHIIIOJHEHHOU Ha KaJibKax), HyMepauHuH, COCTaBJEHUH
BHYTPEHHEH ONHCH H JIMCTa-3aBepuTeds, opopMmJeHUu 00-
JOXKKH, JIOKYMEHTH €IUHHUbl XPAaHEHHS CUIHBAKOTCH HUTKA-
MH, NpHMeHeHHe MeTaJIMueCKHUX ClLIMBaTened H  JHIKOU
JIEHTBl KaTEeropUUeCKH 3amnpelraercs.

B HeoOxoauMBIX cJAyYasix JOKYMEHTHl [TOABEPrarTCH
pecraBpailuy, Ae3uHPeKuny, 1e3HHCEeKIHH.

OtrpenspHble (pororpaduu, BXOAfRIINAE B COCTAB €AHHUILI
XpaHeHUud, NOMeUulaloT B KOoHBepThl. Kommiert dortorpaduil
MOXET OBITb BKJIIOYEH B EIUHUUY XPaHEHHA B BHIE IMPHU-
JoxeHus. Hagaeennbie ¢ororpaduu OCTaBASIOT B NpPEX-
HEM COCTOSHHH (HyMepyeTcsl JIUCT, Ha KOTOPOM HAaKJeeHb!
dotorpaduu).

Eciu B enuHHLIe XPaHEHHS HUMEKTCs] Kakde-aubo BJIO-
KeHus (MelaJid, meyaTH H T. II.), OHH NOMELIalTCs B KOH-
BePThbl, @ UX HaJHYHE OTOBAPHBAETCH B JIHUCTE-3aBEPHUTEIC.

9.5.5. Bce nucTe, KpoMe UHCTOrO, HYMEPYIOTCH B mpa-
BOM BepXHEM VIVIy [OPOCTEIM KapaHaaluoM. CJOMKeHHBIe
yepTeKH HYMEpPYIOTCA NpPOCTBIM KapaHAalloM B IpaBoM
HUXKHEM VyIJy Hajl YrAOBBIM wmrtaMnoM., OAHOBpeMEHHO ¢
HyMepaluen ueprex)eft COoCTaBJgalT BHYTPEHHIOW ONHChH
eAMHNIB Xparenus (mpua. 10).

Bo BuyrpenHeil onHCH eiMHHILLI XpaHEHHHA, COCTOSLLeH
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H3 uYepTexed HJAH HENOAMHTbIX TEKCTOBBIX H rpapuUYecKux
NOKYMEHTOB, MEepPeYUCAdIOTC BCe AOKYMEHTbl C YKa3aHHuEM
HX MNOPSAAKOBHIX HOMepoB, o0o03HaueHusi (MHAEKCOB, [INQ-
pPOB), HauMeHoBaHus, HoMepa # (opmara Jgucra. Ecin yep-
TE€X COCTOUT W3 HECKOJbKHUX JIUCTOB, TO YKa3biBaeTCs €ro
HauMeHOBaHHue H KoJH4YecTBO Juctos. Eciaun eauduna xpa-
HEeHUSI COCTOHT K3 TEKCTOBBIX H TpaUUeCKHX JOKYMEHTOB,
TO MPUBOAUTCS 3aroJ0OBOK KaxXKI0ro TEKCTOBOroO AOKYMEHTAa,
3aTEM OMHCH B3410TCH UepTEeKHU.

B konue BunyTpenneifi onucu undpamMu H NPONHCHIO YKa-
3bIBAETCH KOJUYECTBO JHCTOB €IAHHHIB XpaHeHUd, A0JXK-
HOCTb H (haMPJHS HCIOJHHTENS, faTta COCTaBJAeHHS BHYT-
peHHen onmvcH. JlucTel BHYTPEHHEH ONUCH HYMepYIOTCs OT-
A€JIBHO OT JINCTOB eAMHHULb! XPAHEHHS.

9.0.6. B KoHHme eamHHIB XpaHeHHsds NOMEN[AaeTCsl JICT-
3aBepHTeNb (npua. l1), B KOTOpOoM uudppaMy M IPONHCHIO
YKa3blBaeTCsd KOJAMYECTBO JHCTOB €AHHHULBI XPaHEHHs H KO-
JHUECTBO JIUCTUB BHYTPEHHEH OIIHCH, OPUBOAUTCH [JOJXK-
HOCTbL U (aMuJAUs COTPYAHUKA, O0dOpMJIABLIEIO eLHHHULY
XpaHeHusl, AaTa COCTaBJEHHS JIHCTa-3aBepuTelid, a TaKxe
OTOBAapPHBAIOTCsT Bce OCOOEHHOCTH eJHHULB XpaHenus. 3a-
YepKUBAHHA, UCINpAaBJAEHUs B JIHCTE-3aBepuTeNe e aAonyc-
KaloTCs.

9.5.7. locsie 3aBepuIeHHS] TEXHHUYECKOro OQOpMJIEHHUSA
eJUHHUE XpaHeHUs KOJHUECTBO JHETOB JOKYMEHTOB, BXO-
ASUIHX B eJMHHUY XPaHeHWs, ¥ JIHUCTOB BHYTPEHHEH ONUCH
BLIHOCHUTCA Ha KapTouky. C KapTOYKH [aHHLIE [OePEeHOCHAT-
csi HAa O0JOXKKY (npuJa. 12).

0.5.8. O6n0XKKH AOJIKHB OBITH cAeJaHbl U3 cBetyol Oy-
Mar# ¥ 3amO0JIHEHBl TYIUBIO HJIK CBETOCTOHKHMH YEpHHJIAMIL.
Ha o0J/10KKe YKAa3blBaKTCA: OQUIHAJBHO NPUHATOE COKpa-
UieHHOe Ha3BaHHe MHHHCTEPCTBA (BeIOMCTBA); IMOJHOE H
COKpallleHHoe Ha3BaHHe OpraHusaunuu-paspaboTyuka B TOT
NepHoa, K KOTOPOMY OTHOCATCA NOKYMEHTHI, HaxOoAslilHecs
B eJHHHIE XPaHeHHs, B ee MeCTOHaXOXKJeHHe; 3aroJdoOBOK
eAHHULB XPaHEHH§, KOTOPBIA COAEPKUT Caeayiomue 3Jje-
MEHTBI: wHpp oObekTa, HAUMEHOBAHWE MPOEKTa (cTaaumy,
4acTH), HoMep ToMa (anbbOMa, KHWUIH W T. A.), 3aroJOBOK
roMa (pamuausd, HHHUHaJAbl &BTOpAa, KpauHHe HAaTol AOKY-
MEHTOB, KOJHUYECTBO JIUCTOB €AHHUUBI XpaHeHUs H JIUCTOB
BHyTpeHHed onucH), Ecan B eauHHUy XpaHEHHA BXOIAT
NpHMEHEHHHIE yepTeXH, TO Ha OOJOXKKe YKa3bBaercd Ha-
3paliue OpraHu3auuy, BX NPHMEHUBIIeH, 4 B 3alrOJIOBKE —
DAa3padOTIHK,



OG610:KKH Ha HAYYHO-HCCJIEA0BATENbCKYIO JOKYMEHTAUUIO
He OQOpPMJSIIOTCH, €CJIH OHH COCTaBJI€HB B COOTBETCTBHH @
I'OCT 7.32—81. Ha obaoxke HJL AonoJHuTe/bHO YKasbl-
BAercs TOJNLKO KOJHUYECTBO JIUCTOB.

9.5.9. B npaBoM BepxHeM H J1eBOM HHXHEM Yyray o00-
AOXKKH CTAaBUTCHA WITaMO [OCYAAPCTBEHHOTO apXuBa (eChH
06/102KKa TeMHas, WTaMO CTABUTCH HA CcHeuHaJbHO OPHU-
KJeeHHble KBajpatuku Oenoun OGymaru). [locne onucanusa H
TEXHHUYECKOro O(QOpMJIECHHUA eAHHHUB XpPaHEHHS KapTOuKH
LWHGPYIOTCS B COOTBETCTBHU CO CXeMOH CHCIEMAaTH3AlMH.

9.6, COCTABJEHHE ONMUCEH

9.6.1. Odopmaennble, ONHCaHHblE H OTCHCTEMAaTU3UPO-
BalHble €AUHUIIL XPaHEHUs! BKJWOUATCH B onuch, Onucu
COCTABAAIOTCA OTAenbHO Ha kaxayrw rpynny HT u ume-
0T CAMOCTOATENbHYIO HHAEKCAUHD (npuia. 13) 1

9.6.2. Ha oOvenuHeHHbI#l apXuBHbIH (POHA MOXKeT OBIThH
COCTaBJIEHA OJ/iHa ONHCh HAH HECKOJbKO (Ha KaxK/AblH, BXO-
AAIHE B cocTaB 00belHHEHHOTO, apXHUBHBIH (POHA).

0.6.3. Ha apxuBHYIO KOJJEKLHKIO COCTaBJafgeTcss OJHa
ONNCE.

9.6.4. Onucy comep’)XUT THTYJAbHBIH JIHCT, NMepeyeHb Ie-
PEMMEHOBAHHUH, OIJaBJeHue, CIUCOK COKPAalleHHBIX CJO0B,
[IpeANCJOBHe, ONucCaTeJbHbIE cTaTbW, HTOTOBYIO 3alHCb, 3a-
UCh O NpuemMe AOKYMEHTOB B rOCapxXuB, yKasaTesu, JIHUCT-
3aBEPUTEJID.

OnucaresbHast crathsl COCTOUT U3 7 rpad (npun. l14).
EAMHALB XpaHEHHUS BHOCATCA B OMNHUCh B COOTBETCTBHH ¢
UX CHCTeMaTusalued 3a HOMEpPOM, KOTOPBIH COCTOHUT H3 HO-
Mepa eJMHUIIB XpaHeHHs H (4epe3 THpe) HOMepa KOMII-
pekca (rpada 1). B rpade 2 npocraBaserca wugp (npo-
H3BOACTBEHHBIH MHAeKc) obbekrta (mu3aeauna), remn HUP
3aroJIoBOK eJMHMUbLl XpaHeHUs [epeHocHTcs B rpady 3 ¢
KapTouky 0e3 BCAKNX HW3MeHeHWH u cokpamennit. Hdas rte-
Mbt HHP nepen 3arosioBkoM mnpocrTasasiorcs B Buae Apobu
HOMEp TOCPerucTpauuu (B UYHUC/HHTENE) W HUHBEHTAPHBIA HO-
mep BHTHLUentpa (B 3namenarene). Ecau opranuzauuns-
CAaTUuK ABJAeTCsa pa3pabOTYHKOM AOKYMEHTOB, TO rpada ¢
HEe 3aMOJHSETCa, 0 UeM YIOMHHaeTcsl B NPEAHCJAOBHH, a AJis
HJl B aToit rpae ykaswiBaercss aBtop. B rpade 5 ykasbi-

b HayuHo-HCCAeoBaTeAbCKAst AoKyMeHTanug — Ne 1, KOHCTPYKRTOD-
cKas JoKyMeHTauuss — Ne 2, TexHoJioruyeckas AZOKyMenTauuss — Ne 3,
npoekTHasi AOKyMeHTauHs —— Ne 4,
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BalOTCAl KpanWHUe AaThl JOKYMEHTOB, B rpade 6 — obuiee Ko-
JUYEeCTBO JIUCTOB B €AHHHIlEe XPaHEHHs HE3aBHCHMO OT pa3-
HOBUIHOCTH JOKYMEHTOB (TeKcT, rpaduka, ¢dorto) u (uepes
SHAK -) KOJIHYECTBO JIMCTOB BHYTPEHHEH ONUCU eAUHHUILibI
XpaHeHus). I'pada 7 npexnasHaueHa AJas NpUMeuaHUH.

K onmucu cocraBasercst npeauc/JoBHe, B KOTOPOM H3Jara-
eTCsl UCTOPUS NPOEKTHPOBAHUA OOBEKTOB CTPOHUTENBCTBA, H3-
AEJHH NPOMBILIJIEHHOTI'O NMPOU3BOACTBA, pa3pabOTKH HAYYHOH
npobJjeMnl, YKa3blBAlOTCA aBTOP, AAaThl HauajJa H 3aBepilie-
HUSI CTPOHTEJNBLCTBA, 3alycka H3IA&JHU B NPOHU3IBOJACTBO,
MPHHUHNHAJAbHASA HOBU3Ha, M3JaraloTcsi HUCTOPHSI OpPraHusa-
IIHH, (OHJa, COCTAB U COAEpKaHHe JOKYMeHTOB doHaa, 0co-
OeHHOCTH 06palOTKH M ONHCAHHS JOKYMEHTOB, NPUBOMASIT-
CA CBeJeHUA O MOCTpoeHHH onucH, o Buaax HCA kK onucH
H Nopsjike MOJb30OBaHHS HUM. B npeanciaoBuUW jgaeTcs CIHA-
COX oprasusauuu-copadpaborunkoB. OO0beM MNpesucaOBHSA
3aBHCHT OT CJIOXXHOCTH HCTOPHH OpraHusauuu-¢oigoobpa-
soBartensd u oHMA, a TakK¥Ke OT KOJHUYECTBEHHOrO COCTaBa
ero AokyMeHTOB. K Mmanoobbemubim (a0 100 egunui xpa-
HEeHUsd) MAOMOJNUMTENbHBIM ONHCAM IPEAUCAOBHUE HE COCTaB-
agercs. Hcropua opranusauguu U QoHLA H3Jaraercs Ha
OCHOBe HCTOpPHUECKOH cnpaBKu. CBeleHHA O cOoCTaBe U CO-
AepXKaHHU AOKYMEHTOB aalorcsd B o00600LIeHHOM BHIe, Xa-
PaKTEPU3YIOTCH HauboJee TUNHUYHBIE (10 DPA3HOBHIHOCTSAM
JOKYMEHTOB M HUX COLEPXKAHUIO TPYINIbl JOKYMEHTOB.

[IpeancnoBue nomeliaercs B Hauase OMNHCH, MOCJE Q-
PDEYHsA MepeuMEeHOBAHHH, OrJlaBJEHHS M CIHCKa COKpallleH-
HbIX CJIOB, MOANHCLIBAETCH COCTABUTEJIEM; YKa3blBAETCH Ja-
Ta ero coctaBiaeHust. [Ipu BHISIBJIEHHU ACMNOJHHTEJbHRIX AaH-
HbIX 110 HCTOPHUH OpraHusauuu-gongooOpasoBatTesis HJIH
doHAa B npesucsoBHEe BHOCHATCH HUCIPABJEHHS HJAM OHO [e-
pecocTaBageTCs.

97. OPOPMJIEHUE ONHUCEN

9.7.1. B odopmaenne omnucu BXOAUT COCTaBJEHHE TH-
TYJbHOIO JIUCTA C NepevyHeM NepeuMeHOBAHHH, CNHCKA CO-
KpallleHHBIX CJIOB, OIJIaBJIE€HHs, HUTOrOBOH 3amyCH, JIHUCTA-
3aBEepHUTENIs, a TaKXKe HyMepaluus JHCTOB OIUCH.

9.7.2. Ha turyabnom aucte (npusa 14) ykasniBawTcd:

— [OJIHOE Ha3BaHHe rocyaapCTBEHHOrO apXHBa;

— Ha3BaHHE MHUHHCTEPCTBA W IJ1aBka (IIOJHOE M COKpa-
[1leHHOoe), B MOAYMHEHHH KOTOPbIX HaXOAHTCS OpraHusauusi-
(ponpoobpasoBaTtelib;
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— Ha3Banue (POHAA, KOTOPOE COCTOHMT H3 IOJHOI0O M (B
ckobKax) o(pHIUaJbHO NPUHATOIO COKPAIleHHOro Ha3BaHHA
opranusanun-pouoo0dpasosarenss (NPpUBOAUTCH NO TMOCJAEA-
Hell jaTe NOKYMEHTOB, BHECEHHBIX B OIMChH);

— HOMep (ouza U HOMEP OIHCH, KOTOpble NMPHCBaHUBa-
IOTCH B FOCYyJAapCTBEHHOM apXHBe NPH nepenaue XOKYMEHTOB
Ha roCylapCcTBeHHOE XpaHeHue;

— Ha3BaHHe ONHUCH, KOTOpPOe mnpejacrasaser coboi 000-
3HadyeHue rPpynnnl JOKYMEHTOB;

— Kpafinve AaThl AOKYMEHTOB, BHECEHILIX B Onuch. Ec-
JI1 B ONHCh BHECEHHI JOKYMEHTHI 34 HECKOJbKO JIeT ¢ nepe-
pPbiBAMH, TO Ha 3arjlaBHOM JIMCTE YKa3bIBAlOTCA TOJNbKO Te
rojbl, 32 KOTOPHIe HMEIOTCH JAOKYMEHTHI.

9.7.3. 3a TUTYJAbHLIM JHCTOM [OMelllaeTcd fnepeyeHb u3-
MEHEeHWH Ha3Bafug oOpraHusalnuud H ee MNONUYUHEHHOCTH, B
KOTOPOM B XPOHOJIOTHUECKOH [I0CJeA0BaTeNbHOCTH YKas3hl-
BalOTCsI BCe mepeume”HoBaHua (ouaa, OTHOCALIHEcss K ne-
PHOAY BpeMeHU, JOKYMEHTHl 32 KOTOPBIH BKJIOUEHBl B OIHCH.
TUuTynbHBIH JUCT U NepeyeHb NepeHMeHOBaHUH He HyMepy-
I0TCA.

9.7.4. B oraaBJeHNH CO CCLIJIKOH Ha COOTBETCTBYIOHIME
JUCTHI ONUCH MEepPeyHuCJATCs ee COCTAaBHble YaCTH:

~— CHUCOK COKpallleHHbIX CJIOB;

— Mpeanc/IOBHE;

~— Ha3BaHUA BCEX PA3AEJOB, MonpasaenoB U 0oJsee Med-
KUX Tpynn JOKYMEHTOB, BKJWUYEHHHLIX B OIHCH;

— YKa3aTeJu.

B ornaBienun nonxHa ObITh OTPaXkK€HA CXeMa CHCTeMa-
TH3AUUH (POlla, 3aKpenjieHHAd OMHUCLI0 eAMHHL XpaleHHud,
OrnapjeHde MOMeEIaeTCss 3a NepeyHeM NepenMeHOBaHHH H
HYMepyeTcs OTAEJbHO OT JIUCTOB onmucH. K Majlo06beMHbIM
onucaM (Ao 100 egunuu xpaHeHHs) OrJiaBjcHHe HE COCTaB-
JsieTcs.

0.7.5. B cnucok coxpalyeHHBIX CJ0OB B aJdaBHTHOM [10-
pSALKe BHOCSATCH BCEe COKpAUIeHHs, HCHOJb3yeMble B MpeaH-
CJIOBHM, ONUCATENBHBIX CTAThAX, yKasarejsuix. Yepea Tupe
naercs ux pacuwudposka. B cnuCOK cOKpallleHHBIX CJOB He
BHOCATCS OOLUENpHHATHIE, HE Tpebyrliue cneyHaldbHOd pac-
HHPPOBKHU COKPAILEHHUT.

9.7.6. IlepBul#l nuCT OnNUCATENBHBIX CTaTefl ONHCH HaUU-
HaeTcd TIPHPOM «YTBEPKJIEHO» ¢ MOAIMCHIO Ipeaceraresd
211K apxuBHOTO Oprana, noMemaeMoOM B NPaBOM REpPXHEM
yray. CaeBa, nuxe, yxkaspiBaroTcs Ne douaa u Ne onwucn
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(mpocraBaserca npu nepegave AOKYMEHTOB Ha rocxpate-
HHe) (cm. mpua. 13).

9.7.7. 3a nocneaHefl craTbedl ONUCH MOMeElLaeTcs JIUCT-
saBepuTenb (mpuia. 15), B kotopom undpamu v (B cKOOKaX)
IIDONHCHI0 yKa3blBaeTCsl KOJHYECTBO €IHHHUI[ XpPaHeHHs, KO-
JIHYECTBO KOMIIJIEKCOB, BHECEHHbLIX B OIUCh, OTOBAapUBAIOT-
Csl JIUTEPHBIE€ M NPONYUHIEHHBIE HOMEpa eAMHHI XPaHeHHsL.
HMrtoroBas 3anucp MOAMMCHLIBAETCA COCTABHTEAEM C YyKa3a-
HHEM €ero AOJKHOCTH U [AATHhl COCTABJASHUA K 3aBEAVIOULIM
BEIOMCTBEHHBIM apXUBOM. 3allpellaelcsi noMeliaTh HTOrO-
BYIO 3anuch Ha oTAeabHOM JjHcTe. Onuch opobpsiercs 3K
(LI2K) opranusauunu.

9.7.8. Ecau NOKYMEHTH MepefarTcs Ha rocyaapCTBeHHoe
XpaHeHHe He 3a BCe I'OJbl, 3@ KOTOphble COCTaBJeHa OIIHUCD,
TO COCTaBJAETCA M 3aBepseTcs HMTOroBas 3alUCh MO TOA
CAauyd JOKYMEHTOB U 3alUCh O MpHeMe AOKYMEeHTOB. TUTy/ab-
HBIH JINCT, NepeueHb MepeHMeHOBaHHM, orJaBJjenue ohopM-
JISIOTCS B COOIBETCTBUM C XPOHOJOTHYECKHMMH paMKaMH JA0-
KYMEHTOB, nepegapaeMblXx na rocxpanenue. [IpH noBTopHOH
nepenave NOKYMEHTOB MO AaHHOW ONHCH NEPBBLIH JIUCT ONHU-
CaTeJbHBLIX cTaTeil oQOopMJasieTCs B COOTBETCTBHH € HAaCTOS-
mumMy llpaBusamMu; BHOBbL COCTaBJSIeTCS M 3aBepsieTcst HTO-
roBasl 3aluChb NO IOA CAAUYH AOKYMEHTOB, HTOrOBad 3aMiCh
B IEJOM MO ONHCH. THTYJAbHBIH JHCT, HepeueHb OepenMe-
HOBaHUH, OrJaBJAeHHUE JIONOJHAITCH I[0CJAe BICPHUHOH [e-
peraun.

9.7.9. Hna ob6aeryeHusi noab30BaHHA OMHCAMH K HUM
peKOMEHAYEeTCH COCTAaBAATb YKas3aTeJu B 3aBHCHMOCTH OT
COCTAaBa H COAEpXAaHUA JOKYMeHTOB. K onucH MOryT OBITh
COCTaBJEHbl OAMH HJIHU HECKOJIbKO yKa3zaTeJleid: npeaMeTHLIH
(o6miuili ¥ cneuuaJbLHbl), UMEHHOH, reorparuuecKkui, Xpo-
HOJOTHUECKMH B Ap. PyOpuKHM ykaszarteas COCTOAT H3 Npe-
METHBIX NOHATHH I NOHCKOBHX AaHHBIX. [loHATHS, BRJAIOUEH-
Hple B yKasaTeJb, A0JKHBI ObITh OJHOTO HHPOPMAUMOHHOTO
YPOBHSA. YKas3aTeJgH [OMeEIlaloTcs B KOHIE ONHCH., YKasa-
TeJid 00JbLIOrO 00beMa nepemnieTaroTcss OTHAENbHO OT Onll-
CH, K TOMY yKasaTejled COCTaBJASIOTCA THTYJAbHBIH JHCT U
orJlaBJIeHHE,

9.7.10. Onuncey ¥ HayYyHO-CNPaBOUNLIA annapar K HeH Hy-
MepyeTrcs B BaJIOBOM NOpPAKe.

9.7.11. Ha wnayuHO-Texinuueckue MAOKYMEHTH, He MOiJe-
XKallpge nmepejpade Ha rocynapcTBeHHoe XPaHeHHe U yTpaTHBb-
Hike NpakTHYecKoe 3HaueHue Aad OpraHHu3allnH, COCTaBJfl-
eTCH aKT O BBHIASJEHHH K YUHUTOKEHHUIO,

79



9.7.12. Onucu B YeTBHIpEX 3K3eMIJidpax, aKThli O Bblle-
JeHUN K YHUUTOXKEHHIO B ABYX 3K3eMIisipax H 3aKJIuyeHUe
KypaTtopa a4pXHWBa O KauyecTBe HaYy4yHO-TeXHHuecKoH obpa-
OOTKH JOKYMEHTOB HPEACTaBJIAIOTCA OpraHu3auuen-caaTyy-
KOM Ha paccmorpenue IIIK yupexaeHuss rocynapCTBeHHOH
apxusnoil cayx6el CCCP. He nonyckaercs mpeacraBieHue
na IIIK axktoB o Beigenenunu HTJL 3a onpenenedusiil fe-
PHOJA K YHHUUYTOXKEHHIO, €CJIH OIIUCH [AOKYMEHTOB 3TOrO [1e-
puofa He yTBepxAenn. OAMH 3K3eMIJAD YTBEpKAEHHOH
ONHCH H COIJIacOBAHHLIE aKThl BO3BpAlllaiOTCs B OpraHusa-
HHIO C BBINHCKOM U3 nportokosia 3acenanus IDIIK. Tpu 3xk-
3eMIJIIpa yTBEPKIASHHOH ONUCH M OAHUH 3K3eMNJaAD YTBEP K-
AE€HHOIO B oOprauusauud akrta o sbiaejsenud HTJ K ynuu-
TOXKEHHIO OCTalOTCs B apXHBE.

9.7.13. Onucu yrBepxkparorca DIIK He mosxke, yem ue-
pe3 O Jiet [ocje 3aBepuUieHus nea B JeJONpPOU3BOACTRE.

98. NOPANOK NEPEAAYU NOKYMEHTOB HA
FOCYOZAPCTBEHHOE XPAHEHHE, OTBOPA U CHAYHU
HA YHHUYTO)XEHHE

9.8.1. B coorBerctBun c¢ llojioxkenneM o I'ocymapcrBeH-
HoM apxuBHOM cdonae CCCP, yrBepxkaeHnsiM ITocTaHnoBJie-
HueMm CoBera Muxuctpos CCCP Ne 274 ot 04.04.80, nayu-
HO-TEXHHYeCcKasa AOKYMEHTAllHsi NepefaeTcss OPpraHH3alHusIMu
Ha TOCyJapCTBEHHOE XpaHEHWe No MHHOBAHHM NpaKTHUe-
CKOH HaJ06HOCTH, HO He MNO3AHee 25-JE€THEr0 cpOKa BeAOM-
CTBEHHOI'0 XpaHeHHusl. B oraenbHbix cayuasix [JaBapxuBy
CCCP npenocraBaeHo mpaBo NpOAJeBaTh CPOKH BEJOMCT-
BenHoro xpanenuss HT/L.

9.8.2. Opradusauud N0 HUCTEYEHHH CPOKOB XPaHEHHSA
JOKyMeHTOB l'ocynapcrBennoro apxuBHoro ¢ouga CCCP
OpPraHu3yIoOT nepenauvy HX Ha TOCYLapCTBEHHOE XpaHEeHHEe B
YCTAHOBJAEHHOM KOMIIJIEKTe€ H B YHOPSAOYEHHOM COCTOSIHHH
C COOTBETCTBYIOUIUM HayuHO-CIPABOUYHBIM alnapaToM H
CTPaxXOBBHIMH KOMUAMUH Ha 0CO00 IeHHbBle [AOKYMEHTH,

9.8.3. lloxyMeHTaUus nepenaercs B COOTBETCTBHU  C
onucaMu, yTBepXKaeHHBIMU IIIK yupexneHusa apXuBHOH
cayxkom CCCP, B xopomieM (pu3znuecKoOM COCTOSSHHH (OTpe-
CTaBpupOBaHHas, MNepenJjereHHas, npolueatias ae3uHdpex-
ILHIO, JEe3MHCEKIHIO) .

9.8.4. Opranuszauusa ob6sizana oO0eCHeuuTb MOJHYIO CO-
XpPaHHOCTh JOKYMEHTOB, MNOATOTOBJIEHHBIX K [eperaye Ha
rocyJapCcTBEHHOe XpaHEHHe M BKJAKWYEHHBLIX B aKT NpHeMa-
nepefauu (npus. 16). B rpade «llpumeuanne» QuUKCUPY-
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ercs (akT nepegayd HCTOPHUECKOH cNpaBku (HAH JOTOJ-
HEHHS K HeH) U mepeuyHs npoekrtoB, npobsaem, HT/ no ko-
TOPBHIM MOJJIEXKAaT INepejadye Ha NOCXpaHEHHe, YKAa3bIBAITCS
(bH3uYEeCKoe COCTOsIHHE JOKYMEHTOB  (OTMeUaloTCA JOKY-
MEHTBI, HYXKAAMoliHecsd B pecraBpauuy, Nepensgere, Ae3UH-
(bEKIUHH H T. II.,, OpHJAaraeTcsa UX CIHUCOK, FaPaHTHHHOE IHCh-
MO}, HOMEpa J[eJi, OTCYTCTBYIOLIUX IHNpPH INOpHEeMe, HOMepa
aKTOB O HeOOHapyXKEeHUH, HEUCNPABHMBIX NOBpPEXKAEHUSX.

9.8.5. Bce pacxonb, CBA3aHHBE C INOATOTOBKOH HOKY-
MEHTOB K Mepejlaue Ha rocxpaHeHue U TPAHCIOPTHPOBKOH,
IIPOU3IBOLATCA 32 CHUeT OpraHu3alnuMu-cIAaTUHKA.

9.8.6. HT/I, He uMeromiass HayYHO-UCTOPHUECKOH I[€HHO-
CTH, HO HE YTpAaTHBIIAs NPaKTHUECKOE 3HAaYEHHE, XPAHUTCSH
B CHT/]I B TeueHue CPOKOB, IIPEAYCMOTPEHHBIX OTPAaCJEBEIMH
H BEAOMCTBEHHBIMH IMEpeUHAMH, 3aTeM OTOHPAETCA K YHHUU-
TOXXKE€HHIO B YCTAHOBJIEHHOM IIOpSIAKE.

9.8.7. Konuu yeprexedl 1 TEKCTOBBIX AOKYMEHTOB KaK Ca-
MOH OpraHM3alHH, TAK U KOHTPAreHTCKUX OpTraHH3auHnH, pas-
paloTaHHBIX A0 1946 r., 10 MHHOBAHUU B HUX NPAKTHYECKOH
HaJOOHOCTH MOCJe BBISCHEHHS BOMNPOCA O COXPAaHHOCTH MOJ-
nuaHod HTJIL B cy6noapAaHBIX OpraHH3aAUHUAX H MOJYUEHHH
OTKa3a 3KCIJYaTHPVIOLIeH opraHu3anuu 01T [npHueMa JNOKY-
MEHTOB, YHHUTOXAITCA B YCTAHOBJEHHOM IMOpSAKeE,

0.8.8. Konuy HT/I Ha OyMaxKHBIX H MAUIHHOUYHTAEMBIX
HOCUTEeNSIX U TEKCTOBBIX HOKYMEHTOB, pa3paboTaHHBIX Noc/e
1946 r., m0 MHHOBaHHM B HHX MPAKTHYECKOH HaJZ0OHOCTH
v npu Haauuun B CHT/L noannHHUKOB, BBIAENAAIOTCA K YHHY-
toxeduio no 'OCT ECK/ 2.503—74, TOCT ECK/JI 2.501—
88, I'OCT CIIAC 21.203 —-78, TOCT ECC ACY 24.402—80,
[OCT 28388—89 u P 50-75—88.

AKT 0 CNHCAHHU AOKYMEHTOB MOAIUCLIBAETCS UYJEHaMH
DK 1 yTBepXKIaercsi PYKOBOLHTeJieM opraHuzauuu 6e3 co-
raacoBanusa ¢ DIIK apxuBHOro yupexneunus.

9.8.9. B akre Ha YHHUTOXKEHHE MOJA OJAHUM MOPSIKOBBIM
HOMEePOM MOXeT 3HAYHThCA rpyrnna AJOKYMEHTOB, OTHOCH-
uasicsd K NPOEKTY HJH ero yacTH, cOOpOYHOHN efHHHULE, C YKa-
3aHHeM OO0Ilero KoJu4YecTBa eAHHUL XpAHEHHA.

OnHoTUNHBIE NOKYMEHTHI, OTHOCANIHECS K Pa3HbIM IIpO-
exTaM, GOPMHUPYIOTCA B OTAENAbHBIE I'PYNIBI 0 BHAAM K MO-
I'VT BHOCHTBCSI B @KT IOJ OJHHM IMOPSANKOBHIM HOMEPOM.

Hayunast AOKyMeHTaU¥sl BHOCHTCA B aKT IOJ OTAEJbHBIM
OPSAAKOBLIM HOMEDPOM.

9.8.10. HT/, orobpanHass K YHHYTOXEHHIO, CAaeTCs B
KoHTOpH I'ylaBHOrO ympasientsa «COIO3IViaBBTOPPECYPCHI»

4 3ax. 199 81



loccnaba CCCP. HayuHo-texuuueckue AOKYMEHTH CHAIOT-
cs1 Ha mepepabOTKy B MJOTHOH YIAaKOBKe, OleYaTAHHOHU Ie-
YaTbl0 OPraHU3alllU, KOTOpas NOJXKHA COXpaHAThCA A0 MO-
meHTa nepepaboTKU. Cradya AOKYMEHTOB OhOpMJseTcs npH-
eMO-CIaTOYHLIMH HAKJaLHBIMH, B KOTOPBHIX YKa3LiBaeTCsi BeC
NPUHATON MakyJaatypul., lara craum J0KyMeHTOB, UX BeC U
HOMEP HAKAAJHOU VKa3blBAlOTCS B AKTE, KOTOPLIH XPaHHUTCA
B CHT.

[lopaaok yHHUTOKeHHA AOKyMeHTOB ¢ rpudom «ACII»
Onpelensgercs CNelUHadbHOH HHCTPDYKLHEN,

08.11. Homepa yHHUTOXKEHHBIX Hay4YHO-TEXHHYECKHX [A0-
KYMEHTOB APYTHM AOKyMeHTaM He npucBauBatorcs OHU HC-
KJI0YAI0TCAd H3 YYETHHIX JOKYMEHTOB NyTEeM NPOCTaBJIeHHA B
rpage «[IpuMeuanuesy: «YHHUYTOXKEHH MO aKTy O BLIAE/JACHUH

K yHHYTOXKeHu Ne,., ot ... (nara)».
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NPUHJOXEHUSA

(POPMDbLI)
HaumedoBanue BeAOMCTBA Ipunoscenuz 1
HauMeHOBaHHE OPraHd3aluH K. 32
AKT-ONTHChH
———No
(RaTa)

0 nepenave HAyYHO-TEXHUUYECKOH
fJoKyMeHnTaunu una xpanennn 8 CHT

Otnen (cex10p) —mm———eeoo -
( D) {IIoJIHOE H COKDAlIleHBOe HHHMEHOBBHHE)

nepenas da zxpadetue 8 CHTJ zoxyMmests 1o obbeMmy (u3zesHio
HHP, OKP} —-

L S

(HaiMeHOBaHHE, OGO3HAUeHHe, CTajus (3Tan); Ha K4KOH

OCHOBE LOKYMEHTH])

Ipadhuueckall NOKYMeRT TekcTOBOR BOKYMEHT l

N (kon Bo JHcTtoR 00 ¢dopMa- (kon-g0 aAucToB 1O dop-
: Tau MaTaM
n/n ) ) [IpnMeuanne

iﬁlii!l?l?.?l?il?ﬁlfl'i!%l | 12 12|24128|44
o rrrrrrrr

Rcerg —m—m—oooee e HOPMAJLHKX {OCTOBCKHX) JIHCTOB

Chagg ——m ~ — IToanuck
(LOMKHOCTL, HHHOUaNSI, daMuaus)

[Mpougan - —_— E—
(RONKHOCTb, UNHIIHAJR], daMuaua)

Tloanuch

dopMa aKTa-ONUCH O nAepeaate HayyHO-

TEXHHUECKOH JOKYMEHTAUuK #Ha XpPAHCHHS
g CHTIQ

Cepuwar A4 (210XX297)
4% 83



Kaprouyka yuera ITounomenue 2

neuxetua HT L K n. 436
3aroJIoBoK Komy | I;:m _‘;J_ |
OGosnaue- | Uusenrap- | fokymenta | HeMb | gopane | TIpH- | oxaen- Jara
Hue Holld Homep | (Zena), |BPIR3YH,|(arnen op-| M€Ya- | npgnop, | BOSBpA-
| Ne a. AaTa | praguzanus)| BY€ |  ocuopa | LA€HNA
1 2 3 -4 5 6 7 | 8
| | | | |
®opma Kaproukn yuera puxenns HT]I G®opmar A4 (210X297)
HanmenoBanne oprasusailun [l purorcernue 3
Haspaune CHTH K 1. 437
IAKAR Paspelaio sbipauy Aed
Baseayiomnsi CHTJL
] NO oo
(mata) [Toamucs Pacumindposka
- {MecTO COCTaBJICHHA) o )Ia ra NOANHUCH

Ha BHAAYy JeJd

il

(bamMunnsa, HBUNHaNBI HCCAeAOBaTeaAsi, Mecro palboThi)

iy L e——

(TemMa uccaenoBaHud)

{naspatue donaa)

No Ne SaroJosoK no- |OcHora (OyMa-| Pacnucka Hceeaes | Pacnucka co-

OMHCH nena KYMEHTA ! ra, Kaabxa, JoBaTensl B NOJY- TPYAHHKA
(nena) MK@) yeHHH peJa, Rartra | CHTH, nara

I 2 3 4 5 6
foayueno —— - 181 Iipopnums RO—r—oorooe—oooo
[MToanuck ucchaenopaTens [Toanuch Hccaenopatens

[Moamuce sas CHTO

dopMa 3aKasza Ha BLIJAUy e Qopmat A4 (210)297)

&4



HauMmeHoB2aHUe BeIOMCTBA [lpuroxcernte 4

HauvenoBaHue opraumzanuy K 11. 4.3.7
{(HauMeHoOBaHHe  JAOJKHO-
npuema-nepenauy HT/I, CTH pPYKOBOAHTEJAS opra-
BO BpEMeHHoOe MN0Jb30BaHHUE Hi3alHY, ero HdHHUHAaJb H
haMuJIus)
Ne Hoanuch
(nara) Hara
Oprauusanus -

(taumMeHORaHHe oOpraHusaluy, liepegaroiell HOKYMeHTH)

HEpENaeT HaYyYHO-TCXHHUYECKHE JAOKYMCHTBHI OPRTaHH3IAMNUU -

(HauMeHOBaHHe OPraHU3alHU, UPHAHMAalOUlell NOKYMEHTHI, OCHOBaHde OepCAayH)

BO BDEMCHHOE NOJB30OBAHUE Ha -
(VKa3aTh CPOK, NPHYHHY IMepeladuy, ampec

- — e ]

H Tened)OH OpraHusalnu)

| el el e — - i — il

i Konu Bo
NUCTOB Bua noxy-
Ne | OGosna- |[HauMeHoBaHne | aprop | (ges, py- [IOK OKOH- MEeHTOB Ipu-
n/n geHue ROKYMEHTA  [{orpen)|noHom, mu- | 1AHHT Da3-(nonnuu Meyar He
(nena) i- |xpodbunb- | PAOOTKH  lyuk, xonus))
MOB
1 2 3 ! 4 | 5 6 7 8

B akxT BKJIIOUYEHO —0n

" (uudpaMu H OPONHCHIO)

JUCTOBR (den).

Cnan

(momKHOCTh, MHHIIHAJADLL, daMUAUA (1PeACTABHTENS ['epelaicllelt Oprafusannu)

[MTpunsgn ——— — .
P {LONKHOCTh, HHHUHAAB, aMuansa HNPeACTABHTENH

OpraHH3alHy — MPpHEeMIUIHKa NOKYMeHTOB)

Iesa Bo3Bpali€Hbl B NOAHOM o0beMe H COXPaHHOCTH.

Cran —————— ~ (LONKHOCTb, WHULHaJbI, DaMHJIHSA) )
Ipunsia (lONMHOCTD, HENLAAAb, daMuaus) )
Jlata M. IL

dopma akta npueMa-nepenaan HTJL Popmat A4 (210X297)

BO BpEeMeHHOe nOoJIb30oBaHHe
85



98

Hipusrosxcerie b

K 0. 5.2.3

Ne rocperugcTtpa-

bl

Ne | 16oznaye- Nata no- HBHMEHD'H 1t MaBenTap- yTHea (nadoparto- PYKOBOLHTEIh Koa-ro Kan-po
n/no HHe cTYRAeHHS | JTan |Barue H No el No BHTH- pPHA) —— pazpabor- | (@TE HCNOMA- | nuetos| u No 9x2 [Mpuncuanne
TCM bl HeHTD 7 GHR HHTENE)
] 2 3 4 5 § ’ 8 G 0 i

Popma AHREHTADHOR KHHMIH yUeTa
HAYYHO-HCCNENOBATERLCKOH JOKY-
MEHTAIHUK

Gopwvar Ad (210X297)



FASH

[iptiroscenue 6
K n 621, 819

(HaHMehOBAMHE BENOMEIERA) YTBEPX JIEHO
Iiporoxon IIIK Ne

(HaMMeMOBAHHS APRPXHEYHUOIO YUDe L TeHHA)

[MonHCe H CoXpauieHBOe HaMMQ-0 ealHe ODraHHsallHd)

Hata

NEPEYHEHD
NPOEKTOR, ripodaeM, HAYUHO-TEXHHUYECKAs AOKYMEHTAUH$ [0 KOTOPHIM

NORJENMT REpefaue Ha rocysapcTBEHHOZ Xpanenue 32 FOAN
HauveHdoBaHHE CON GKOH- OpraHusalilin, 0 CrHOoCHOBaMHE OT- I
Ne 1OGosnaue- | Rayyso-TexHn- | IT1an, | ,puo pas-| DPHHEMaBie Praiusdatiis—{ [an.no yyet- | ©ODa HpoekTa, ( PHMEHANHE
[/ HHe wecholl paspa- | CTAMUA | oa6orrH YUACTHC B AcpiaTedb neix enunuy lnopodnemp Ha roc- | \CPOK HEDELANH B
GOTKI paspaboTKe HO1NBbUNRE XDaeHHe FoCapXRs)
! 2 3 1 5 & 7 8 4 s
B nepeuveHp BRJIOUYEHO (TPOEKTOB ,KOMIJIELCOB, TeM) ¢ No - Tio Ne

(nudhpamMy ¥ NPONIUCDLIO}
[Ipeacenaienib 3RCTEPTHOH KOMMHCCHH

{IQAMAHOCTD, NOANHCH, PACIIHGPOBKa MNOMIHCH)
Usensl SKCHEPTHOH KOMHCCAH

COTJTACOBAHO

(MOOIHCE PYKOBOJAHIENR OPranlsaixM, paclikdpoRxa TNCHNHCH)
Popma nmepeuns npoektor, npodaem, HTIL no «otopuim
DOZJEHHAT NDepeidade Ha TOCYLAPCTBCHHOQE XPAHCHHE

{ADAXHNOCTH, NCAIHCH, paCilHppoBKa LOANHCEH)

Dopmat Ad {210X297)



88

KATAJTOXHAST KAPTOUKA HT]L

Hnnexe B rocapxmpax mno cxeme ghgaccubrxkanuu

[Tpusroscernue 7
Kil 625

J6ozHaueHHe (COTJAACHO NPHMHATOR B OPraHHU3allHH CHCTEME WUHISK-
cainny)

Py6prra
Hoapybpuka

Ne rocpeructpauun (HUP, OKP)

tHauMeHOBaRHE KoMNaekca (npodJev o)

MauMeHoBaHKEe aApXWBaA

doun Ne

Omuck Ne

En xp. No

Haumenosanue unpoexta {006wekTa, wH31€]IHH, TEMBI
HMP, OKP)

1.J1.

Cranus, stan HYIP, OKP

HauvenoBague wacTy npoekTa (vaad, MmMaphd, cGo-
POUHOR @AHHERILRD)

Jdara oxonuanus paspaloTkn

HauMeropaHue gepTexa (TEKCTOBOTO AOKYMeHTra)



68

Mecronaxoxaeurne o6brexrTa

Oronuanue npuiosc, 7

@aMHIESA, HMA, OTYRCTBO
(cocTaBuUTENIA AOKYMEHTA pVKOBOAKTena Temet [ HITT)

flapmenoBanrHe oprany3anMH-pazpadboTIuya

CocTtaeRuTenk ¥ AaTa COCTABMASHUT KapTOyXH

PopMa Katardoxuod wkaprouks HTJI (suneBas cropowa)

dopmar A3 (118X210)



06

TEXHHYECKAA XAPAKTEPHCTUKA {AHHOTALIHA)

Popma saTadoxaoR wapreeruw HTJXE {obGopotHas cropona)

Oopmar AS (1483210



NITAH-TPADHK {Ipusrowenue 8

K i 9.1.2
YyrHOpAIOYeHHs W [Oepensauy AOKYMEHTOB Ha TOCYIapCTseiiHos
XpaHende B roCyLapcTBeHsbl aApXus
P yaap AH ApRH YTBEPX I AIO
(HaUMCHOBANHE OPraHH3ALHM, MHHUCTEPCTER, BELOMCTBa) LupekTop vnciuTy1a
Kpedivue aatel | Kakumu cunaMu Cpox npejctapne- [ <POK NPEACTraBie- GObeM HOKYy-
Hapmeuosane | AOKYMCHTOB 1sexetcs obpador- HHS ilepeuners i onucelt Ha  } LPOK UEDELYH ) wenton B ofl. .
LOKVueRTop | © McTexwinMu | K& (xozpacuer VAL ppoextos. upoG- | Pacemorpeune BIIE[ JOKyMelros Ha | xn | nepepasa- Tl nsesanice
CpOKamMu CHNIaMH Oprafi- rem Ha SIIK FHCOEDTLAIX OpFd- rocxpanelite eMLIX B TA
XpaneHus SaTIHH ) HOB H HX OODOME
1 2 : " 5 / -

HavuHo-HCCAeA0BaTeNLCKAS

{IpoexTHasA
KoHCTDYKTOPCKASR
TeXHOAOTHURCK A
Yupasjenueckas

IMpencenarene K
3a8. TEXHHYECKHM apXuBoM

COI'JTACOBAHO
A upeKTop POCYAADNCTBCUHONO apxXuBa

(1ConHCh)

y "
®opma naana-rpaduka nepepaun HTJL na rocxpanenne Gopwar Ad (210% 297)



HauMeHoBaHUC BeJIOMCTBA I purorcenue 9

tHauMmeHOBaAHUE OpPTaHH3AMUHU kK . 948
AKT YTBEP)XHAIO
- No —_

(naTa) (LONKHOCTE PYKOBOAHTEJA

opratld3ianiyd, ero HHMNnHamgnLt,
0 BBIIEJEHHH K YHHUUYTOXKEHHIO HAaYIHO-TEX- q};wmﬂ;‘ LHamb

HHYECKOH AOKYMEHTallHH
[Meanuch

Ocuosanue: nmpukas N «—eee 0T _
CocrasJiaeH 3KCNepTHON KOMUCCHEH Nara

{IpencesaTenb KOMHCCHH — - -
(LOMKHOCTL, WHMOManbl, GaMHIUA)

Usneibl KOMUCCHH!, -
(DONKHOCTL, HHMLHAJNBI, $aMUIHA)

[TpucvteTBOBANY:
pHEY (mosiKHOCTb, HMHHLMAABI, (GaMuJIun)

Komuccusi, pykoBOJACTBYSICb [EPEYHEN -

{HazsaHye IepeyHst)

oTobpaja K YHHUTOXKEHHIO KaK He HMEIoUIHe HaYUHO-HCTOPHYECKOH [IeH-
HOCTH H YTpaTHBIHHe IpaKTHYECKOE€ 3HaueHue CJeldYIoliiHne AOKYyMEeHTH

H COAHHHIUB XpaHeHHd:

(HAUMEHOBaAHHEe OpraHu3anuH, B AEeATEALHOCTH KOTOPOH OTJA0XKHJIACh HayUHO-TeX«
HHYEeCKasd JOKyMeHTaliMsi, He MNOOAJAeKaulas JalbHeHIIeMYy XDaHeHHIO)

- —

" B HauMeHoO- ' ! I
Ne |OBo35a-] pasue OpraHu3a- | Kon-Bo [ Ne craTefi | flose- |[Ipumes
(e1. Xp.) paGOTIHK | ex. xp. HIO
! 0 3 4 5 6 | 7 s | o

| | | | |

Bcero ex. xp. {HoKyMeHTOB) - - — — E—
A XD (ﬂ y ) (uudpaMy U TPOMHCHIO)
IIpeacenarenb 3xcaepTHOR KOMUCCHH — e e
(uHuU KA, daMunusa)
IToanwuco
Unensl
IMoanucy — . —
(uHHIHaabl, haMUAHH)

COTJTACOBAHOQO

Hporokon IDIIK

(HaumMeHOBaHHe APXHBHOTQ YYpPEIKHEHUHA)

No paTta

JLIOKyMEHTHl YMaKoBaHB, oOmeyaTaHel H CAAHH JJIS1 YHHYTOMXKEHHS KOW-
TOpe {0 3al0TORKE BTOPHYHOTO CHIpba (6ymaro-nepepafaTmpalouies

(abpuke) Mo OPHEMO-CAATOUHON HAKJAAHOH OT T
a

—
HoiHOCTD [Tonmuce

Jara

Popma aKTa O BHIACACHHM K YHHUTOXKEHHIO
HAayuHO-TeXHHYECCKOH AOKYMEHTANUMU

(HHHOHAABI, DaMUAKA)

®opmar A4 (210)€297)
02



{fIpusoncesue 10

K n. 9556
Hazganue rocypapCcTBEHHOrO apxXuBa
BuyTpeunss omuch en. xp. Ne
Ne 1 O0osHaueHKe HanMenopanne
n/n (RHLEKC) Aare TOKYMEHT2 Ne nucros | IlpuMeuanme
i 2 | 3 4 5 6
. R T o
| |
HToro JHCTOB €. XD.

tupdpaMa 7 OpPONHCHIO)

S S —

KoanuecT8o NHCTOB BHYTDEHHEN ORHCH —

- (undpaMu B NpPONHCHIO)

—— il

(LOJIKBOCTh, NOANHKCh, PpaciuudpoBKa NOAIHCH)

Ilata

®opma BRYTpeHHEH ONHCH €AMHRUL! XDaHEHHUN

Qopmat A4 (210)X297)

B3



[1punoscene 11

K 10, 93.0
JUCT-JABEPUTENDL EN XP,
— {HagBaHHe 10CYAAPCTREHHOD apxnﬂ-é) T B
Ben xp Nee oy omucb No———————, doun No -

no N

No -~
NPOHYMEPOBARO C (ndpand B TponHCEI)

JINCTOB

JHCTOBR -

BHYTPEHHEH OTHCH, B3 HHUX:
JauTepHble No

ponyiiensuble Ne

MpOHYMepoBaHHbIE YHCTHIE JUCTH Ne
rpaduueckue Ne

nospexaennnie NeNo

MaJIOKOHTpACTHHE H TpyAHOouHTaemble No

Yipameuanne:

HaTa

(HOMKHOCTh, MOANHCH, pPaciHnGpPOBKa NOLNHCH)

O160p e1. Xp. K MEKPO(HJIbMUPOBAHHUIO

- (410 caenado # YKaszailie ofeparopy)

OtMmerka nafopaTopHu ofecnedeHuss COXPAHHOCTH B MUKpOdHJABMUADPO-
BaHug MAOKYMEHTOB!

lnhl S

PceMOHT ¥ pecraB- Hesnudexnus, [Tepe- { IMox- [ MHEPOGHABMEDOBAHHE
panis (KOn-Bo ¥ | Re3UHCeKUUSt (KOA-BO | mpet | wupka | (KOA-80 B Ne JIHCTOB,
No AHCTOB) H Ne JHCTOB) KOJ-BO KaJAPOB)

! 2 3 4 ] 5

i ——— - A

(XONKHOCTL, BOANHCH, pACIKDPOBKA UOANUCH)

dopmMa aucTa-3aBepuTeNs €AUHUOLI XpadeHHus

dopmar A4 (210X297)
94



I pusoxcenue 12

HeuTpanuuuii HayuHo HCCAGAOBATENALCKHH WHCTHUTYT
Texunosoruy Mawpgocrpoeuus (HHHMMUTMAILLY, . MockBa
MHHHCTEDPCTBG THKENOr0, SHEPreTHYeCKOro B TPaHCHOPTHOrO
maurnuoctpoeuua CCCP

Hunerc Ne — e 147 00.60.00

Yaerrpassykosoi#t nedexkrockon tena IJ1L-8M
Pabouuli npoekT

(o6muft BUA, ¢xeMbl, BaHHA)
1970 r.

HA 4641 aucod

(HaszpaHHe rocapxuna)

Ne
OI1.
EI[ & XPn

O6pazen odopmaenun o0GNOKKH eaMHBNL] XPAHEHHS

Dopmat A4 (210X297)



puroncenue 13
K . 961

——.
—

(Ha3dBaHue [OCYINADCTBEHHOTO apauBal

(HauveHORAHHE BeIOMCTRA)

L

(HauMeHOBaHHe opraHusallHuy {UpeAlpHUATHS)

POHA N
Onuck Ne - -

CAHHHULL XPAHEHUS NOCTOAHHOIrO XPaHeHHA HaVYHO-HCCAEA0BATEJNbCKOH

NOKYMEHTAUHH 38— [T,

(rpynna HaydyHO-TeXHHUYECKOH MNOKYMeHTAallVH)

(KpaliHue JaThi DOKYMEHIOB)

PopmMa TUTYJALHOTO JICTA ONHUCH
eauunn xpanedus HTL

Qopmar A4 (210X297)

o6



Il punroxncenue 14
kK n 964

$oup Ne YTBEPXK I EHO
Onues No

IIpotonoa DITK apxuBHOro yupeXKAeHHs OT
Noe
ITpencenateny DITK apXHBHOIO YyuypeskieHHA

— el ak L

No O6o3na4eHUe
en (EEI?SEI%O%L}:{T SaEIEJIEIB}OK i;::gﬂ;oggg: &Eggﬂié’%_ KoJs BO ﬂpggeeqa-
“P ! neke 8 wudp) PaGOTUHK) smertop | T HCTOP
—:i_ 2 3 N § ) 7 —
B onuch BKJINYEHO —— KOMIJIEKCOB ¢ No no No —
Jlnrepunle Noe KOMOJACKCOB w—— , aponyuiedHble Ne KOMNJAEKCOB ——
B onuch BKJAIOYEHO eqHHHI XpaHenus c No no Ne .
Jlutepunie Ne efMHUN XpaHEHUS) ———, nponyileHusie Noe elaHHI
XpaHeHHs
(JOJXKHOCTE COCTABHTEAN) -TJ'TE),IIHH(EB Tacﬂcbpo;m n{;i_nﬂc_lﬁ-
(maTa)
3aB TeXHHUUECKHM apXvBOM L
opranusauuy {noanuck, pacwHPposka MOOANHCH)
(parta)
OOObBPEHO
[Tporokoa LISITK (3K) opranusauun
oT
[MTpeacenatess LIDK (IK) (MORMHCH)

Hayunana (TexHuueckasl)) AOKYMEHTAUMA MepeliaHa Ha TroCyAapcTaeHuoe

XpAaHECHHEC B B KOAHUYeCTBE CA XD

(HauMeHOBaHHE [rOoCapXxvBa)

Caan

(HazBaBue OpPraHU3aUHH, JOJAKHOCTD, OOANUHCH, paclIndpPOBKA LHG,!],[H;”:H;_

Jlara

®opma nepsoro JgucTa onucy eanHun, xpanenns HTJ

Gopmar A4 {(210)X297)
97



[1ptiroscenue 15
K n 977

JInct-3ageputens onucn Ne (. No——. ~ )

P -

a—p—

Bcero B HacTosilley ©Onucd (POHYMEPOBAHO - AUCTOB,
(REd:pamn v HPONKLLIO)

B TOM <JHCJE!
JUTEpHbiE HOMepa:
OpOTYILEeHHLIE HOMepa:

HanMenoBanue A0IKHOCTH [Tonnucek PacmadposKa
pabornuka CHT/ZL HOATIHCH
Ilara

dopma ancta-3asepureas onucd eausHR xpaHenans HTJ

Qopmar A4 (210)297)

93



[ owuromenue 16

Kk 1. 934
YTBEPILAIO YTBEPX AL
HaumenoBanne AOAXKHOCTH L upekTop rocyrapcT3eHdoro
PYKOBOAMTEAR OPraHH3anylu apxuBa
Jnunan PaciiuppoBKa JiuyHasn PacmudpoBka
NOANHLE HIOANUCH MnoaftuChb HOATIHCH
data IepGoBas neuatsb Jara [ep6oBasi mevaTh

OpraHu3al#R rocapx#Ba

AKT Ne
nNpueMa-nepeaayn eA. Xp. Ha TOCYRapCTBEHHOE XpaHeHHe
OcnoBauue [lonoxkenue o locyxapcTBeHAOM apXxuBHOM doHae
fnepeaayy: CCCP, yiBepxaenHoe nocrayoBieHyem Copera M-

HacTpoB CCCP ot 4 anpens 1980 r. Ne 274
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Htoro npyHATO e e2l, Xp. {B TOM YHCJAE CTPAXOBHX KONHI).
(undppaMuy ¥ NPODUCLIO)
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Ilepenauy npoussesn: Ilpuem npoussesn:
(AONXKHOCTBL, MOANMHCHE, (LOJMKHOCTHh, NOANHCH,
pacmudpoBKa HOADNCH) pacmHppoBKa NOAIUCH)

dopma axra npuema-nepenayn HT)L Ha
rocyJapcTBeHHOE XPaHeHHe
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CNUCOK
3aKOHONATEJALHBIX, HOPMATHBHbLIX JOKYMEHTOR M METORHYECKOH
JUTEPATYPbI

O6 oxpane ¥ HCNOAb30BaHHH NAaMATHHKOB HCTODHU B KyJbTYpH 3aKOH
CCCP // Bemomoctu Bepxossoro Copera CCCP. 1976 Ne 44
Cr. 628

O nopanke seenenus 8 AeHcrBue 3akona CCCP «O6 oxpane # uCnoJb-
30BaHHUW NAMATHHKOB KCTOpUR  ® xyasTypely  [locTanosnerue
Bepxosnoro Cosera CCCP // Beaomocty Bepxoshoro CoBera
CCCP 1978 Ne 44 Cr 629

OO0 aaMuBucTpaTHBHOU OTBETCTBEHHOCTH 3a HapylIeHHe NpaBHs OXpa-
HH B HCNOJb30BaHuA NaMATHHKOB HCTOPUM ¥ KyabType Yka3 [lpe-
snanyma BepxosHoro Cosera CCCP // Bemomoctu Bepxosnoro Co-
sera CCCP 1977 Ne 8 Cr 141

OC yreepxaenun [lonoxennn o TocyaapcTBensoMm apxusHoM ¢oHje
CCCP [llocranopaenne Cosera Munucrpos CCCP ot 4 anpeas
1980 r // CIT CCCP 1980 No {0 Cr 71

O nenrTpasnusaluid XpaHEHHA HAYYHO TEXHHYECKON AOKYMEHTAllHH # Op-

rauu3auud ([UPOKOre dcnoab3oBaHus ee  [Jocranosnenne Cogera
Munuctpos CCCP ot 21 mas 1964 r // CI1 CCCP 1964 Ne 9
Cr 65

OcHoBHBIE npaepaa paboTh BEAOMCTBEHHBLIX apxuBoB M, 1986

OcnoBubie npaBuna pafoTw rocymapcrBeHnnix apxmBos CCCP M,
1984

OcHoBHble npaBHJja pabOTH € HAYYHO TeXHHYCCKOA AOKYMERTallHeH B
rocyaapcTBenHux apxuBax CCCP M, 1985

OcuoBHBLIe npaBuia pafoTH TOCYRAPCTBEHHHX apXuBOB ¢ kuuHodoTOdO-
Hogokymenramuy M, 1980

tIpumepHoe nmoJoxkerne 06 00beAHHEHHOM apXHBe NMPOMBIUJIEHHOro, npo-
A3BOLACTBEHHOIO W HAYYHO NPOU3BOACTBEHHOro o0belHHeHHs M,
1977

Tunosoe TON0XKEHHE O NOCTOAHHOAECHCTBYIOEH HEHTPANBHOR 3KCOEPTHOR
komuccnu (LIDK) wunncrepcrsa (BegomctBa) CCCP B colosnoi

pecnyO/ukY ¥ O MNOCTOAHHOAEHCTBYWINEH SKCNEepTHON KOMHCCHH
(2K) yupexaenuns M, 1977

[lepeuenb NOKyMeHTOB, 00pa3yloOUIHXCs B HeATEJbHOCTH HayuyHO HCCJe-
AOBATEJNLCKIX H NPOEKTHBIX opranmsaunid M, 1978
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[Tepeuenb HayuyHO TEXHHYECKOH NOEKYMEHTALMH, NOAJeKauled MNpHEMY B
rocyapcteenunlie apxusel CCCP M, 1969
[lepeueub HayuyHO TeXHHUECKOH [AOKYMEHTaluW, NoAJeraled MNpHEMY B
rocypapcrBennbie apxuBel CCCP, u MeToRHYeCcKHe pEKOMEHAALKH
M0 SKCmepTH3e LEHHOCTH HAY4YHO TeXHHYecKo#t JoKyMeHTauun M,
1987
[lepeyent THNOBKX MNOKYMEHTOB OOpa3ywILUXCA B JAeATEAbHOCTH IOC-
KOVIUTETOB MHMHHCTEPCTB, BENOMCTB H JPYFUX VYUpEXKJAEHHH, Opra-
HH3AUNH M NpeAnpHATHH, ¢ YKasanweM CpokoB xpaHenus M, 1989
Enunas cucreva woHcTpykTopckofi poxkyventanuu (ECKIL)
[OCT 2001—70 O6wune noJoxenus
TOCT 2004—88 Ofuine 1peboBaHUA K BHIIOJHEHHUK KOHCTPYKTOP-
CKMX H TEeXHOJOFMYECKHX JAOKYMEHTOB Ha NeyaTaiouluxX u rpaduue-
CKHX yCTpouCTBaX BbiBoAa DBM
FOCT 2101—68 (CT C35B 364—76) Buan uspenunt
IFOCT 2102—68 (CT C2B 4768—84) Buabl # XKOMILIEKTHOCTh KOH-
CTPYKTOPCKHX JOKYMEHTOB
FOCT 2103—68 (CT C3B 208—75) Craguu paspaboTKh
FOCT 2105—79 Oo6mue TpebOBaHHsi K TEKCTOBLIM JOKYMEHTaM.
IF'OCT 2109—73 OcuHoBHBEIe TpeGoBaHHA K YepTrexKam
'oCT 2113—75 (CT C3B 1179—78). I'pynmosble u 06asoBbi€
KOHCTPYKTODCKHE JOKYMEHTH
I'OCT 212073 TexuuuecKu#t npoexr
'OCT 2123—83 KoMnneKTHOCTbh KOHCTPYKTOPCKHX AOKYMEHTOB Ha
meyaTHBIE NJATHl IPH aBTOMATH3HPOBAHHOM IPOEKTHPOBAHHH
FOCT 2125—88 IlpaBusa BHNOJAHEHHA 3CKH3HLIX KOHCTPYKTOPCKHX
AOKYMEHTOB
FOCT 2501—88 IlpaBuna yyera u xpaHeHuUs
FOCT 2503—74 IlpaBnna BHeCeHUs H3MCHEHHH
I'OCT 2505—82 (CT COB 4405—83). [lpaBuaa BHecenus u3MeHe-
HUY NMPH aBTOMATHIUPOBAHHOM IIPOCKTUPOBAHHHU
['OCT 2601—68 (CT C3B 1798—78). IxcniayaTagdOHHBE AOKY-
MEHTHI
FOCT 2602—68 (CT C2B 857—78) PeMOHTHbBIE XOKYMEHTBHI
IF'OCT 2609—79 Ilopaaox paspaGoTKH, CO[VIACOBaHHYA H yTBEpK-
AEHUS SKCNJAYaTallHOHHBIX H MPOEKTHHX JOKYMEHTOB
P 50-75—88 Pekomenpauuu KoHCTDYKTOPCKHE H TeXHOJOrHUYECKHE
NOKYMeHTH Ha nepdoxaprax d nepdosedrax Buibl AOKYMEHTOB, HX
opopmaennue U oOpamenue OOlue TpeboBaHuA
P 50-81—88 Pexomeunaunud I[lopAafok nepepaun JNOKyMEHTalMH,
Eaunaa cHcreMa TexHoJorudeckod pgoxymentaimun (ECT)

I'OCT 31102—82 (CT C3B 1799—79), Craguu pa3paGoTKH H BH-
BBl JOKYMEHTOB

I'OCT 31110—75 [IlpaBuna odopmiaeHnss HOKYMEHTOB, NpPHMeHse-
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MHIX [pH ABTOMATU3HPOBAHHOM [MPOCKTHPOBAHHU TEXHOAOIUYEeCKHX
npoueccos. JJOKyMeHTH 0611ero Ha3Hayenus.

'OCT 3.1124—86. O6mue T1pebobanus ¥ OHOPMAEHHIO TEXHOJOTHS
YECKHX JOKYMEHTOB Ha OYMAaXKHBIX HOCHTEJNSIX, [POEKTHPYEMHX C
NPUMEHEHHEM CDeACTB MeXdHH3allMH W aBTOMATH3aUYA.

FOCT 3.1201—85 Cucrema 0603HAYEHUS TEXHOJAOTHUYECKOR AOKY-
MEHTAallHH,.

P 50-60—88. Pexomennmauuu. IlpaBusa obdopmaeHds ROKYMEHTOB
Ha TEXHOJIOTYYECKHE NPOUECCH PEeMOHTA.

P b50-68—88. Pekomenganun. Yver npHMeHSeMOCTH TeXHOJOrHYE-
CKO# OCHACTKH.

P 50-92—88. Pexomenpanuu, Eaxgnass cucreMa TeXHOJIOTHYECKOH RO-
KymenTaiiun, OOHe noJoXeHHA NO BHECEHAID #3MeReunni.

PII 50-372—85. Huctpyxuusa. [lopaack paspaloTKH, YTBEpKACHHUSA
H perucTpalliy NPOMBIUJEHHHX KaTajnoros d aiab00MOB Ha TeXHO-
NOTHYECKYIO OCHACTKY.

YuuduuupoBaHHLE CHCTEMBl JOKYMEHTALLHN

I'OCT 6.10 1—88. ¥YuuguuupoBaHHBIE CHCTEMH AOKyMenrauun., Ocs
HOBHBIE TIONOMKEHHA,

OCT 6104—84 Tlpunauue wpUAUYECKOR CHAB NOKYMEHTAM Ha
MaIlAHHOM HOCHTEJe M MallHHorpaMMe, CO3JaBaeMhbiM CpeACTBAMH
BHUHCAUTEALHOR TexHuKH, OCHOBHBIE NOJOKEHHS.

[OQCT 6.21 [—78. Cucrema poKyMeHTaUUd N0 d30GPETEHUAM 4 QT

KpHTHAM. (OCHOBHEIE OOJIOXKEHHS.
TFOCT 6.21 2—78. Qopmyaap-obpase.

[OCT 6.38—72. CucremMa OpPraH{3allHOHHO-PACNOPALUTRILHCR KO-
KyMEHTalHil.

FTOCT 639—72. Cucrema OpraHu3aliioHHO-pacnopARHTEALHOR H0-
KyMeHTauun, PopMyaap-obpasel.

CucreMa CTaHAApTOB (10 HHPOpMAUHUH, GUOAUOTEUHOMY H H3aATEAbCKOs
my aeny (CUBHUI)

FOCT 7.20—80 Eaunnum yvera onpoB OHGAHOTEK B OPraHOB Ha-
VUHO-TEXHHYECKOH HHOpPMAUHUH.

I'OCT 7.32—81 Otuer o HayuHO-ucclefoBaTenbCKOH pabote. OG-
yiue TpeGoBanua 4 npasuaa odopmaeHas.

IOCT 7.50—84. Xpauenue poKyMeHTOB B (poHAax GHOJHOTEK M
OpraHoB HAay4HO-TeXHHuecko#h undpopmanuu. OO6wiHe rtpeGoBauus.

Cacrema CTaHZapTOB 00 TeXHUKE 0E30HACHOCTH
I'OCT 12 1.004—76. Tloxapuaa GesomacHocTb. Q6mipe TpeGoBaHHL.
'OCT 12.1.044—84. IMoxapnas 6Ge3onacHOCTL BEIIECTB B MATEPHA-
noB. HoMeHksaTtypa noxasareseit 4 METOAB UX ONPELENEHUS,

Penporpagus. Muxporpadus
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'OCT 13.003—84 (CT COB 5669—86). IlpaBnna XpaneHHsi MHK-
poopM.
I'OCT 13.1.101—79. Mukpodusbm Ha npasax noaJnnHuka. OCHOB-
HBIE [10JIQKEHHS,
'OCT 13.1.205—85. Mukpodopmu. [Ipasuna yuera.
CT C2B 372—76. MmkpodunomupoBanue, Muxpodnaasme. Ilpasu-
Jla yueTa B XDaHEeHHA.

Eannan cucremMa TexnoJsoruyeckoll nonarotoBga mpoussoactsa (ECTIII)
I'OCT 14.001—73. O6mue TpeboBaHus.
FOCT 14.101-—73 OcHoBHble npaBuUjaa opradiusallHM H yIpasde-
HUA [pOLEeCcCOM TEeXHOJOrHYeCKOH NOAIOTOBKH NPOUBBOACTEA.
I'OCT 14.004—83. TepMHHH B onpeac/eHRA.
FOCT 14.102—73. Craaun pa3palGoTKy AOKYMEHTAHHH NO OpraHu-
sallii H COBEpIIEHCTBOBAHHIO TEXHOJOTHYECKOH HNOATOTOBKH TIPO-
H3BOJCTBA.
NrOCT 14.303—73. IlpaBuna pa3paboTky H NpUMEHEHHH THHOBHIX
TeXHOJIOTHYECKHX TIPOLECCOB.
I'OCT 14.316—75. [lpaBusia pa3pabOTKH TPYNNOBHIX TEXHOJOTHYE-
CKHX HAPOILECCOB.
'OCT 14.323—84. IlpaBnia npoeKTHpOBaBWA pPOGDTHSHPOBAHHHIX
TEXHOJIOTHYECKHX TIPOILECCOB.
I'OCT 14.402—83. ApTomaTH3HpOBaHHasi CHCTEMa TEXHOJOIHIECKOH
NOATOTOBKH npou3soAcTBa, CocTaB W NOPAAOK pa3paboOTKAH.
IF'OCT 14.414—79. ApToMaTu3upoBaHHBIE HHMDOPMALKOHHO-NIOUCKO-
BHle CHCTEeMB TeXHOJOTHYECKOro wHasHauenus. [IpaBrsa paspabor-
KH.
IF'OCT 14.416—83. Opranusauns aBTOMaTH3HPOBAHHOTO TEXHOJO-
FHYECKOTo TPOSKTHPOBAHHA.
PJl 50-516—84. ECTIIIl. Metoanyeckue ykasanus. TpeGoBamus K
nporpaMmuoMy obecneuenntro ACTIIIL

Envnas cucrema nporpammuoi gokymenranun (ECIII)
FOCT 19.101—77 (CT C3B 1626—79). Bunawm nporpamMm H Rnpo-
rpaMMHBIX NOKYMEHTOB.
I'OCT 19.102—77. Cranun pa3paloToK.
FOCT 19.601—78. O6wmue npasusa AyO6JHDOBaHHA, Yue€Ta H Xpa-
HEeHHA,
IFOCT 19.602—78. IlpaBuna nyG6aupoBaHus, yyeTa H  XPaHEHHA
NPOrPpaAMMHBIX JOKYMEHTOB, BHIMOJHEHHBIX NEYaTHHIM CNOCOOOM.
IrOCT 19.603—78 (CT C3B 2089—80). O6mue npaBuna BHECEHUS
H3MEHCHHUH.
I'OCT 19.604—78 (CT C2B 2089—80). IlpaBnaa BHecenus H3Me-
HEHBH B TIPOTPAMMHLIE JOKYMEHTH), BLINOJHEHHLIE DEYATHHIM CHOCO-
GoMm.

Cacrema npoexkTHOR AoKymeHtauun anaa crpomresabersa (CITIC)
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FOCT 21.101—79. Ocunosuble TpeboBauud X palbouyuM depTekaM.
TOCT 21.102—79. O6mue panHbie 0o pabGouHM 4YepTeiKaM.

I'OCT 21.103—83. OcroBHble HAAIHCH.

I'OCT 21.104—79. Cneundurauuy.

IFOCT 21.110—82. Cneunduxauus ob6opyaoBaHus.

F'OCT 21.201—78. TlpaBusna obOpalieHHss UPCEKTHOH HQOKYMEHTa-
LHH.

I'OCT 21.202—78. IlpaBuna octopMJeHHS NPHBA3KH NPOEKTHOH AO-
KYMEHTAal U,

F'OCT 21.203—78. IlpaBuna yuera H XpaneHHs NOAJHHHHKOB MNpO-
CKTHOH HOKYMEHTAallHH.

FOCT 21 401—88., Texuoaorus npoussoictsa. OcHOBHBlE TpelboBa-
HHSl K palounM deprexam.

IF'OCT 21.501—80. ApxutextypHue peulenus., Pafouue uepTexu.
FOCT 21.503—80. Koucrpyxkuuu 6eToHHBle H  XKejne306eTOHHLIC.
PaGouue ueprexy.

IFOCT 215607—81 (CT COB 4410—83). Unrtepbepn. Paboune vep-
TEMHU.

FOCT 21.508-—85. I'enepanbpble nnavs NpeANpHATHH, COOPYIKEHHUR
¥ KHARIIHO-rpaXgaHcKuXx o6bexk1oB. Paboaue yeprexn.

FOCT 21.510—83. Tlyts xenesnomnopoxube. PaGoune deprexu.
IFOCT 21.511—83. AsToMOGHUAbELIE ROPOTH. 3€MASHOE NOJOTHO H
LOpoXHaa oaexna, Paboune geprexy

TOCT 21.608—84. BryTpennee sjeKTpuUuecKoe oOcCBelilenne

IF'OCT 21.605—82. Ceru TensoBue. (TenjsoMexaHnyeckas 4acTh).
PaGoune yepTexu,

ABTOMaTH3HPOBAHHbLIE CHCTEMEl YNpaBleHUS

'OCT 20913—75. ACY Texnoaoruueckamu npoiteccamu, Craaus

CO3XaHRA.
FOCT 20914—80. Craauu cosnanua.

Cuctema aBTOMaiu3nposaHHoro npoektuposanusi (CAITP)
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FTOCT 23501 9—80. O6umue Tpe6oBauna K aBTOMATH3UPOBAHHHM
6avKkaM AaHHLIX.

FOCT 23501.10—81. Buam # KOMNNEKTHOCT, ROKYMEHTOB.

'OCT 23501.101—87 OcHoBHBIE NOJOXEHU,

FOCT 23501.118—83. KomnoneHTH MeToAHuecKoro obecneyeHus.
TpeboBatiug K COAEPMKAHUIO HOKYMEHTOB,

TOCT 23501.119—83. Kommaexcu cpeacte. [lopsfok paspaboTks
B JOKYMEHTHDOBAHHUS.

F'OCT 23501.201—85, Komnaexkcn cpeapcts. Ofiine TexHHueCKHe Cae-
JIeHHS.

'OCT 23501.603—84. [lloaroToBka ynpaBJsiOMIHX TNpPOrpaMM g
ob6opynoBanus ¢ YI1Y. Obune nosoxenns
P 50-617—86. Merognueckue yxaszanus., CHCTeMBl aBTOMAaTH3H-



DOBAHHOTO NUPOEKTUPOBaHH® BHAK ¥ KOMNJAEKTHOCTh paboT. (Bsa-
men 'OCT 23501.10—-81).

P 50-640—87. CucreMH aBTOMAaTH3HPOBAHHOIO MPOEKTHPOBAHUA.
[TopsiAOK BBINOJIHEHHS NPH CO3LAHHW CHCTEM,

Ennnas cucrema cranpapros ACY (ECC ACY)
FOCT 24.003—84. Tepmunb U onpeje/enns.
FOCT 24.101-—-80. Buan ¥ KOMIJIEKTHOCTL HOKYMEHTOB.
IT'OCT 24.102—85 ApTomaTu3upoBaHHBe CHCTeMH ynpasJiesusi. O6-
imue TpeboBaHuA,
TOCT 24.104—85. ABTOMATH3HDOBaHHHE cHCTeMHB ymnpabsaenus. O6-
e TpebGOBaHHKS.
F'OCT 24.402—80. Yuer, xpanenne u obpauienue,
'OCT 24.601—86 ABtomatusupoBanHHne cucteMbl. CTafun CO34a-
HUS
FTOCT 24.602—86. ABTOMaTH3HPOBaHHHE CHCTEMHR  yNpaBJicHHA.
CocTtaB u conepxaHue paboTH NO CTaiuaM CO3AaHHA,

CHcTeMa CTaBaapToB TexHogoraueckoil ocHacTkn (CCTO)
I'OCT 31.001.40—83. Hdetann » c6opounne eaunnubl., IlpaBuaa
pa3paboOTKH.

Exnunit KoMnJjeKke cTangapToB ABTOMATH3UPOBAHHKIX CHCTEM
[OCT 34.201—89. Bnaw, KOMNJAEGKTHOCThL KB 0603HaUeHHE AOKYMEH-
TOB NPH CO3MaHHH ABTOMATM3WPOBAHHBIX CHCTEM.
TOCT 34.602—89. Texnuueckoe 3ajaHHe Ha CO3JaHue aBTOMAaTU3H-
POBAHHON CHCTEMBI,

CucreMs 06paboTKu HHbODMANHK
FOCT 28388—89. JlokyMeHTH Ha MArHHTHBIX HOCHTEJAAX JaHHBIX.
[lopsnox Buinojaneuns B obpailenus.
OCT 55.1.84. IokyMedTH Ha INJeHOYRBIX HocHTedsnx. [IpaBsusa ro-
CyAapCTBEHHOTO XPaHEHHs OPHTHHAJIOB M CTPAXOBHIX KONHA KHHO-
JMOKYMEHTOB H MHKPOQHUIAbBMOB CTpaxoporo d¢ounga. Texnuueckue
TpeboBaHus.
OCT 55284. ®oronoxymenTh. IIpaB#sa rocylapcTBeHHOro Xpane-
HHfi OPHFHHaJAOB K CTPaxoBHIX Konui. Texnuueckne TpeGoBaHHS.
OCT 55.6.84. IokyMeHTH Ha NJEHOYHHIX HocuTeasix. IlpaBuia ro-
CYAapCTBEHHOI'O XpaHEHns. TexHuyeckue TpeboBaHuS.
CH 202—81. HMHcTpyknua 0 cocTaBe, MOpAAKe paspaboTKH, COrAa-
COBaHHSl M YTBEDKJIAEHUS NPOEKTOB U CMET Ha CTPOHTENLCTBO 3Aa-
HHA #H COOPYIKEHHH.
CHzITl 1.02.01—85. HMucrpyknua o coctase, nopsike pa3paoTkn,
COTJIAaCOBaHHA H YTBEPIKIAECHUS NPOEKTHO-CMETHOH INOKYMEHTAlHH Ha
CTPOKTENLCTBO NDEANDHATHH, 3JaHHN H COOPYXKEHHH.
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Bonpocul COXpaHHOCTH M TexHHYECKHE KpUTepna orbopa Ha rocynapcr-
BEHHOE XpaHeHHe HayyHO-TeXHHUECKOH NOKyMeHTaUud Ha OymaikHOH
ocHoBe: Meroauueckue pekomenpanun, M., 1977.

BHOOp TexXHUYECKHX CPEACTB OCHAHICHHS apXUBOB. MeTojuyeckue pe-
KoMeunauuu, M, 1982,

Hesunpekunusa. PecraBpauus., KoucepBannua: VHCTPYKTUBHO-METOAHIECKHE
vkasanusi. M., 1970.

Exuenii nopsaok pa3palOTKH U pa3BHTHS aBTOMATH3HPOBZHHBIX CUCTEM
HayuHO-TexHHyecko# wundopmanun. (¥Yrs. nocr. I'KHT CUCP ot
30.09.1981. Ne 397). M., 1981.

HMucrpykuus 0 BHSABJEHHH, YU€Te, OMHCAHHH K XPAaHEHHH 0CO00 UEeHHBIX
Tokymentos. M, 1980,

MHucTpykuus o mopsiike TOCYLApCTBEHHOA pErucTpauup # ydeTa OTKpPHI-
THIX HayYHO-UCCJAEAOBATEJbCKHX H OIBTHO-KOHCTPYKTOPCKHX palorT,
NpeAcTaBJjeHUs N0 HHM OTYETOB H HHQPOPMALHOHHBIX MATEPHAJIOB
B0 DBcecoio3nbifi  HayuHO-TeXHHUECKH# uHMOPMALMOHHBIA UEHTP H
BbIAau® HH(pOpMaUHH 3THM LenTpom. M, 1962

KnaccndukallnoHHBIH nepeuenb paboT, BLIMOJHAEMEIX B TOCYAapCTBeH-
HbIX apXHBaX, XPaHAMHX HAaY4YHO-TeXHHUYECKYIO0 AOKYMeHTauuio M,
1984.

Meronuueckne yxasanud no sHeapeHuro OCT 5b 6—85 JlokyMeHTH Ha
OyMaHbIX wocuTenasaXx. [IpaBuia rocygapcTBeHHOro Xpasesus. Tex-
Hyueckue TpebBomauua., M., 1985

MetoaHueckie yKa3aHHA 0O BHEADEHHIO OTPACJEBHIX CTAaHAAPTOB Ha
TeXHH4eCKkne TpeboBaHHS K NpaBHaaM TOCYAapCTBEHHOrO XPAHEHHUS
OPUTHHAJOB H CTPaXOBLIX KONHH KHHOMOTOMOHONOKYMEHTOB U MHUK-
poduabmoB cTpaxoBoro ¢oraa (OCT 55 1—84; OCT 55 2—84).
M., 1984.

OcHoBBE 0TO0pa Ha TOCYJapCcTBEHHOe XpaHeHHe HAYYHO-TEXHHUECKOH A0-
KyMeHTalliu: MeTtoanHueckue pekomenaauun, M, 1976

IIpuMeHenne B apXHUBaX AaHTHCENTUKOB OTEUECTBEHHOrO MPOH3BOACTBA:
Metoanueckue pekoMengaunu M, 1976

[Ipupuunel M KpHTEpHH OTOOpa Ha rocylapcTBeHHOE XpAaHEHHE HaAYyYHO-
TeXHHYECKOH JAoKymeHTaumu: Meroauueckue pexkoMenpanuu. M.,
1988.

PykoBoacTBO No onpefesenuio U DOALEDKaHUI0 TeMIepaTYPHO-BJIAKIIOCT-
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CIHCOK COKPAHLEHHHA

AC — aBTOMaTH3UPOBAaHHAS CHCTEMA

ACHW — asromaTusupoBannas cucTeMa HAYUHBIX HCCJAEAOBaNuit

ACT]I — asroMaTuaupoBauHast cjayx0a TEXHHYECKOH HH(pOpMAaIHH

ACTIIIT — aBToMaTH3HpOoBaHHasi CHCTEMa TEXHOJOTHYECKOH NOATOTOBKH
MpOH3BOACTBA

ACY — aBTOMAaTH3HpOBaHHAf CHCTEMa YIIPaBJeHs

BT —~ BbouucanTesbHAst TeXHHKA

I'AIl — rubroe aBTOMAaTH3HPOBAHHOE NPOH3BOACTBO

A® CCCP — TocynapcrBennnii apxuBHHi ¢oux CCCP

EKC AC — Eaunb# KOMOJIEKC CTAaHZapTOB aBTOMATH3HPOBAHHHEIX CHCTEM

ECKJI — Ennnasg cucreMa KOHCTPYKTOPCKOH AOKYMEHTAIHH

ECIT — Enunas cucremMa nporpaMMHOH JOKYMEHTALLHH

ECC ACY — Eannas cucrema ctaugaptoB ACY

ECTX] — EauHas cHcTeMa TeXHOJOTHYECKOH NOKYMeHTanHH

ECTIII — Enunas cucteMa TeXHOJOIWHeCKOH MOATOTOBKH IIPOH3BOACTBA

KCA — KoMNJeKc CpeACTB aBTOMATH3AllHH

KCAIl — xoMmnaekc cpeacTs aBTOMAaTH3HPOBaHHOTO NPOEKTHPOBAHHSA

KTC — xoMmjeKkc TeXHHYECKHX CPEICTB

HHUP — nayuno-uccnenoBatesabckas pabora

HCA — HayuHO-cipaBOYHBIH anmapar

HTJM — sHayyYHOo-TexHuuecKas ROKYMEHTAILHS

OKP — onmuITHO-KOHCTpYKTOpPCKas paboTa

OHTHO — Otaea HT

OTH — oraes TexHHYECKOH AOKYMEHTAIlUU

OTP — onweTHO-TeXHOJOrHYecKas paboTa

PJl, — pykoBoasimine AOKYMEHTH

PH]Il — pykoBoasiiiie HOpMAaTHBHHE HOKYMEHTH

PI1 — pa6ouuii npoexT

CATIP — cucrtema aBTOMATH3HPOBAHHOrO HNPOEKTHPOBAHHUSA

CBT — cpeiacrBa BEIUHCJAHTEJNBHOH TEXHUKH

CHUbBbUWU]J — cuciema craugaproe no uspopmauuyn, 6ub6JHOTEUHOMY H

U3A4aTEeJAbCKOMY ey

CH — cTpouTesbHas HOPMaJb

CHTH — cayx6a HT]L

COH — cucremur 06paboTkn wHMOPMALUH

CPIIIl — cucrema pa3paboTKu u NOCTAKOBKH TPOAYKIUU HA TIPOH3BO/-
CTBO

CCTO — cucrteMa CTaHAapTOB TEXHOJOTHUECKOH OCHACTKH

CT C2B — crasaapr C2B

CTH ACY — cucrema TexuuueckKoi#f nokyMmeHtanun ACY

T3 — Texuuueckoe 3ajnanue

TI1 — TexHHYecKUi MPOEKT
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TTIIT — TexHoJOrHYecKas MNOATOTOBKA NPOU3BOACTBRA

TIIP — Tunosble NPOEKTHbIE peHIEHHS

TPII — TexHOopabouuil MpOEKT

T39O — TeXHUKO-3KOHOMHUECKOe 000CHOBaHUe

YCL -— yHU(QHUHPOBaHHAA CHCTEMAa AOKYMEHTaUHH

LI'A CCCP — llenrpanpunifi rocyaaperBenuniii apxup CCCP
L2TIK — IlenrpanbpHas sKcrnepTHO-NPOBEPOUYHAS KOMHCCHA
HI1Y — uncaosoe nporpaMMuoe ynpabJeHHe

DK — sKcmeprHas KOMHCCHUS

OIIK — skcnepTHO-pOBEPOUBAA KOMUCCHS

OI1P — skcnepumendtansHo-npoekTHas pabora
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