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1. Ooite mosiokKe S

1.1. Hacrosmas MHcrpykums onpenenser o6umi NOPANOK 00pauIeHns C
AOKYMEHTAMH U APYTHMH MATEPUANBHEIMU HOCHTEAMH* undopmaunu (Hanee
— JOKYMEHTAMH), COACPXKALMMHE  CITy)XeOHYI0 MHAOPMALHIO OFPaHHYEHHOTO
PacClIpOCTPaHECHNA B OpraHH3alMAX, YYPEHKIACHUAX, NPEAIIPUATHAX H T.1. (aa-
Jlee OPraHH3aLHIX ),

HucTtpykums He pacrnpocTpanHseTcs Ha NOpAAOK 0OpalleHUs C JOKYMEH-
TaMH, COACPKAMUMH CBEICHHUS, COCTABJLAIOINHE rOCYIapCTBEHHYIO TAHHY.

[Ipasuna paboTel ¢ CEKPETHBIMH AOKYMEHTAMH YCTaHaBAHBAIOTCT HHCT-
DYKIMEH 10 00eCrIieueHHIO PeXHMMa CEKPETHOCTH B MHUHMCTEPCTBAX, BEAOMCT-

BaX, HA NIPEANIPUATHAX, B YYPEXKIACHHUAX U opraHu3aunuax (yrsepxkaeHa [locra-
"HosnenneM Coseta MunuctpoB CCCP ot 12.05.87 Ne556-126).

[.2. K nOoKyMeHTHpPOBaHHOM CIy)XeOHOH HHQOPMALMH OrpaHHYEHHOIO
PacHpOCTPaHEHHA OTHOCHTCH HECeKpeTHasd WHAOPMAalUsA, Kacaiowasci aes-
TEJIBHOCTH OPraHH3auui, OrPaHHYeHUsd Ha pacnpOCTPAHEHHE KOTOPOW HUKTY-
OTCS CykeOHOH HEoOX0UMOCTRIO.

Heobxomumocts npucBoeHus aokymenraMm rpuda «lna cnyxkebuoro
noims3opanya»y (B gansHedinem «[ACID») ompeaensercs dcrnomHuTEIEM H
JOJUKHOCTHBIM JIMIXOM, HOJNIHCHIBANOWMM MIJIH YTBEDKIAKOILHUM AOKYMEHT, B
coorBeTCTBHH ¢ «llepeuneM BUIOB CAYyXeOHOH HHGOPMAaLIHH, KOTOPYIO HEoO-
XOAHMO OTHOCHTh K Da3psay OrpPaHHYCHHOr0 pacnpocTpaHeHMs» (yTBEpXKIa-
€TCA PYKOBOIMTENEM OPraHM3aLNH).

HoxkyMeHTHPOBaHHAs CayxebHad uHdOpMauug, COAEPKAIaicis B NOLI-
rOTaBIMBAEMBIX OPraHU3aluued IMpOeKTax yKa30B U pacnopsbkernit [Ipesunen-
Ta Poccuiickoii ©exepainy, TOCTAHOBICHUHA U pacnopsbkeHu [Ipasurenscrra
Poccuiickoii Depepaiyiy, a TAKKE APYTHX CIy)XKeOHBIX HJOKYMEHTAax, HeE oA~
AEXUT PA3rIaICHHIO.

1.3. K moxymeHTUDOBaHHOHU cnyXeOHOW HHGDOPMAUNH OrpaHH4YCHHOTO
pPacrpoCTpaHEHUA HE MOLYT ObITh OTHECEHHI.

aKThl 3aKOHOAATEJILCTBA, YCTAHABIHBAIOLINE IPaBOBOM CTATYC rocyaap-
CTBCHHBIX OpPraHOB, Opra"u3auui, OOLIECTBCHHEIX OOBEAMHEHHH, a TaroKe
IpaBa, cBOOOAbI ¥ 0043aHHOCTH I'PAXIAH, NOPANOK HX PEATH3AUMHY;

CBECHHA O YPE3BLIUYAHHLIX CHTYANUAX, ONACHBIX MPHPOIHBIX ABJICHHIAX
H MpoLeccax, 3IKOJIOTMYECKasd, THAPOMETEOPOIOTHYECKAss, THAPOreoIoruye-
cKas, Aemorpaduueckas, CaHMTapHO-3IMAEMHOJIOrHYecKass U apyras MHQOPp-
Mais, Heobxoxumas Jua obecnevenus 0e30MacHOro CylHECTBOBAHHA Hace-
JIEHHBIX OYHKTOB, FPOKAAaH H HACEJIEHUA B LIEJIOM, d TaK)KE ITPOU3BOJICTBEHHbIX
00OBEKTOB;

OIMcaHMe CTPYKTYPhRl OpraHa HCIIQJIHWTE/NBHOH BIACTH, ero (QyHKIMH,
HarTpaBJieHuH ¥ QOpM AEATENBHOCTH, & TAKKE €ro aapec;

*TpeBopanns HacToswen HHCTPYKUHKA pacnpOCTPAHAIOTCR HA NOpANOK oOpalleHHs
¢ MHBIMH MaTepHalbHbIMH HOCHTENAMM CNYyXeOHON MHPOpMAUMM OrpaHM4EHHOrO PACIpO-
crpaHenus (GoTo-, KHHO-, BUIEO- H ayAHO- ILIEHKH, MAliMHHbIE HOCHTENH HHPOPMAUHH).



[IOPAJOK PaCCMOTPEHUA H DA3PelLIeHUA 3asiBJCHUH, a Takke olpailleHHH
rPaXknaH H IOPHIWYECKHX JTHL;
PEIIEHNS 10 3agABJIEHUAM U OOpAlEHHAM MPAAAAH H IOPHIAWYECKHX JIMII,
PACCMOTPEHHBIM B YCTAHOBJIIEHHOM [IOPSIKE;

JNOKYMEHTRI, HAKAIUIMBAEMble B OTKPHITHIX (oHIaX OHOMHOTEK W apXH-

BOB, HHPOPMALUHOHHRIX CUCTEMAaX, HEOOXOAUMBIE IS PEaIH3ALMH [IpaB, CBO-
001 ¥ 00A3aHHOCTEH IpaXKJIaH.

1.4. PyxoBoauTrenu CTpyKTYPHBIX NOAPA3/IENeHHE yYpeKICHHHA, OpraHu-
3alHH, TPEANPUATHHA U T.A., IPHHABIIHE pemieHHEe 00 OTHECEHHH JOKYMEHTH-
POBAHHOM CITykKeOHOH WHQOPMALMY K Pa3psAy OTPAHUYEHHOrO PacIpoCTpaHe-
HYS, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTh 3a ODOCHOBAHHOCTH IIPHHATOIO
pellleHus M COOMIOAEHHE OrPAHHYEHUH, MpeayCMOTPEHHEIX 11.1.3 HacToseH
HMHCcTpyKkuiy, a Takke 3a o0ecreueHne 3alMTE HOocHTeNleH UH(OpMALMK Or-
PaHHYEHHOI'0 PacrpoOCTPaHEHHUS W UCIOAL30BAHUE CPEACTB OPITEXHUKH [IPHU
MOATOTOBKE 3THX JOKYMEHTOB.

1.5. [oxymeHTtHpoBaHHas cCiyxebHat HHPOpPMAUHUA OrPAHHYEHHOIO
pacrpocrpadesus 06e3 CaHKIMU PYKOBOAUTENA OPraHU3alHH WM €ro 3aMecTu-
TEJIEH HE NOJIEKUT PA3rIAMEHMIO (PACTIPOCTPAHECHHIO ).

1.6, 3a pasrmanieHue NOKYMEHTHPOBAHHOK CiyxeOHOH uHHOpPMaALUH
OTPaHHYEHHOI0 PacnNpPOCTPAHEHM, a TAKXKe HapyILUeHHe Nnopsaka oOpaueHus
C JOKYMEHTAMH, COACPXKAIMMHU TAKYI0 HHPOPMAUHIO, COTPYAHHK OpraHu3a-
IIHY MOXeT OBITh IIPHUBJACYEH K JUCUHIUIHHAPHON WIM WMHOH NMpeayCMOTPEH-
HOH 3aKOHOATEIECTBOM OTBETCTBEHHOCTH.

1.7. KoHrponp 3a OCYMIECTBIIEHHEM Y4YeTa, PAa3MHOXEHHUA, XPAHEHUS U
MCHOSIL30BRAHUS JOKYMEHTOB, Aesl W u3ganuid ¢ rpudom «Jia cayxkebHOro
NOJIB30BAHMAY BO3JIAra€TCs HAa KaHUEHSIPHH WIH APYrHe TOAPa3feNieHHs, Bbl-
MOMHAXOLIME TaKMe QYHKIMH (00MHe OTACARI, CEKPETAPHAATEI U T.11.)*.

1.8. CoTpynHuku opranu3auui, HMEIOMME OTHOINEHHE K padoTre ¢ Jo-
KyYMEHTaMHu, AeJIaMH ¥ H3JaHHuAMH «JJia Ciry»xe0HOro moyib30BaHus», AOJIKHbI
ObITE B 00A3aTENBHOM NOPANKE O3HAKOMJICHE C WHCTPYKUMEH, YCTaHaBJIU-
BaOled nopsamok paboTsl ¢ JOKYMEHTHPOBAHHOW HHAQOPMalUed OrpaHUuYeH-
HOI'O PacIpOCTPAHEHUA B OPraHU3a1M.

CorpyasHkaM (MCNIOJHUTENAM), PadOoTAIOMUM € JOKYMEHTAMH W H3Ja-
HUAMH « 1 cnyxe6HOro nmosib30BaHUA), 3anpelaercsa coolmars YyCTHO HIM
NACBMEHRO KOMY Obl TO HM OBLIO CBEAEHMA, COXEPKAOIMECA B 3THX AOKYMCH-
TaxX K W3AAHUAX, ECITH 3TO HE BEI3BIBAETCSA CIYXeOHOH HEOOXO0UMOCTRIO.

1.9 Tlpu pabore ¢ noxymenramu «ng cioyxuebGHOro nONLE30BAHHAN,
KpoMe HacTtosued MHCTpyKuuH, BEAOMCTBEHHOH HMHCTPYKUHH, OTPAKAIOLICH
cnenudury paboThl OpragM3anui, COCTABNEHHOA U pa3pabOTaHHOHK Ha OCHOBE
HacTosimed MueTpykuumy, ciexyer takxke pykopoactsosaTeca [OCT P 6.30-97

* B jganpHefilueM TEKCTE HOEAONPOH3BOACTBEHHDLIE MOAPA3ACACHHA HMCHYHOTCA
caryskbamy 1okyMeHTauHOHHOro obecrneueHus.
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« Y HHQHLIMPOBAHHBIE CHCTEMBl TOKYMEHTALMH. YHH(HLUMPOBAHHAS CHCTEMA
OpraHH3aliHOHHO-PACTIOPANNTENLHON NOKyMeHTaluy. TpedoBanus K 0gopMm-

JICHHIO IOKYMEHTOB», DErJIAMEHTHPYIOIIHM TpeOoBaHUs K DOPMaM JOKyMeH-
TOB H [IPaBUJIa UX OQOPMIJICHUA.

2. Ilopsinok npuemMa H yyera J0KYMEHTOB H H3ZaHHIT

2.1. Tipuem ¥ yder (perucTpanus) AOKYMEHTOB ¥ H3JaHWH «Jing cny-
KEOHOI'0 NONMB30BAHHA) OCYUIECTBIIAETCA TEMH K€ CTPYKTYPHLIMH NOApa3fe-
JICHHAMH OPraHU3aliH, KOTOPBIM IIOPYUYEH YYET HECEKPETHOH JOKYMEHTALMH.

2.2. Bca nmocrynaromas B OpraHu3auuio KoppecnoHgeHuua «/lia ciy-
XeOHOTO MONB30BAHMUA» IIPHHHUMACTCA U BCKPHIBAETCS COTPYIHMKAMU, KOTO-
peIM nopydeHa pafora ¢ 3TUMH Marcpuanamu. [Ipy 3ToM nDpoBEPAETCA KOMH-
4eCTBO JINCTOB H 3K3IEMIUIIPOB AOKYMEHTOB H H3JARHH, a TAXKE HATHYHE YKa-
3aHHPBIX B CONIPOBOAUTEIILHOM ITMChME ITPWIOKEHUH.

B cioygae orcyTrcTBMA B KOHBEpTax (makeTax) AOKYMEHTOB «/[lma cny-
>X€OHOrO T10JIB30BaHHA) HIH ITPHIOKEHHH K HHM COCTABJIA€TCA aKT B ABYX K-
3eMIULIpaX, OAHH U3 KOTOPHIX BLICHLUIAETCA OTIPABUTEIO.

OnmboyHO NOCTYNHBLUIME JOKYMEHTH W H3gaHHd «/lng cnyxeOHoro
IIOJIK30BAHMA» BO3BPAINAOTCA OTIIPABUTEIIO.

2.3. B Hepabouee BpeMs HOKYMEHTH M u3gaHuid «/ g ciyxeOHOro
IOJIb30BAHUA» OPHHUMAIOTCA JEKYPHLIMH [0 OpraHM3alMy, KOTOpPBIE,  HE
BCKPBIBAA 3Ty KOPPECIIOHIEHIUIO, IEPEAAIOT e¢ pabOTHUKAM CIIyXKObI JOKY-
MEHTALHOHHOro 00ecegeHus.

3anpewraerca LOCTABATL B Hepabodee Bpema matepuansl «lna cny-

KEOHOro noJIL30BaAHMA» B OpradHyd3dilid, HE HMCICIIUE HOCTOAHHBIX HJCHKYD-
HhIX.

2.4, PerncTpaliyd noiexar BCe BXOJAMIME, HCXOMIIIHME U BHYTPEHHHE
OOKYMEHTRI, a Taxke u3ganuda « s ciayxedHoro nons3oBadusy. Takue NOKY-
MEHTBl YYUTRIBAIOTCA 110 KOJIMYECTBY JIMCTOB, a M3NAHMA (KHMIH, >XYPHMIHI,
OpoLIOpEI) ~ IO 3K3EMIULIPAM.

Jloxymentnt ¢ rpudom «JCII» yuuTsiBaroTCs OTOENBHO OT HECEKPETHOHN
HOKyMeHTaIMH. [IpH He3HAYUTEILHOM O0BEME TAaKUX NOKYMEHTOB, paspelia-
€TCH BECTH MX YUET COBMECTHO C APYIrMMH HECEKPETHBIMHU JOKyMEHTaMH. llpu
3TOM B KapTO4YkKe (3KYypHaJie) K PerucTpallMOHHOMY HOMEDY HOKYMEHTa Mpo-
cras/uiercsa orMerka «JJCID.

TpeGoBanmye OQHOKPATHOCTH PErUCTpPaUMU PACIpPOCTPAHAETCA W Ha [O-
KYMEHTH ¥ H34aHuA « /s CirykeOHOro noap30BaHUAD.

Yder 1OKyMEHTOB H H3xaHui «Jjid Cry>KeOHOro nojk30BaHUA) BeAeTCH
Ha KapToudkax (npwioxende 1) wnu B xypHanax (nmpuwioxeHue 2). Jomyckaer-
CA perucTpupoBarhk AokyMeHTol ¢ rpudom «ICID» ¢ MOMOMBIO yCTPOHCTB
AIEKTPOHHO-BEIUUCIINTEIEHOH TEXHUKH.



[lprkende AOKYMEHTOB U W3Manui « g cnyxeQHOro nofb3loBalnsy
JOJDKHO CBOEBPEMEHHO OTPAXaThCA B XKYPHANIAX WK HA KAPTOYKax.

2.5. Ha xa)kooM 3aperucTpMpOBaHHOM JOKYMEHTE, a TAKKE Ha COMIPORO-
AUTENBHOM MHCHME K H3AGHHAM «[In4 CITy:KeOHOro Moab30BaHUA) ITPOCTABILH-
€TCA WITaMIl, B KOTOPOM YKa3blBAlOTCA HAWMEHOBAHUE OPradH3alldH, Peruci-
PalMOHBAIH HOMEP AOKYMEHTA H [1aTa €ro NOCTYTLNEHHA.

2.6. Tupax u3manus «lnsa ciyxeOHOrO MONB30BAHHAY, MOMYHYEHHDIIT
JULA PAcChUIKH, PETHCTPHPYETCA OO OQHUM BXOIIIMM HoMepoM B «KypHane
Y4Y€Ta ¥ pacrpenesIedas H3nanui» (pwioxeHue 3).

JlonomHATENBHO Da3MHOMKEHHBIE  3K3EMIULIPHl NOKyMEHTa (M3Hamii)
YIHUTBIBAKOTCSL 38 HOMEPOM 3TOTO NOKYMEHTA (U3JaHWA), O YeM JellaeTcA OT-
METKa Ha pa3MHOKA€MOM NOKYMEHTE (M3JaHHH) K B ydeTHhIX opmax. Hywme-
panys MONOJHUTEIBHO PAa3MHOXEHHBIX JSK3EMIULIPOB IMPOH3BOAMTCS OT [10-
CJIEHEroc HOMepa PaHee YITEHHBIX 3K3eMILIAPOB

3. PasmuoxkeHne H paccblika (0TNpPaBK) JOKYMCHTOB H H3AA LK

3.1. JokymenTnl ¢ rpudiom «JICIIn:

1e9aTaloTCA CIENHATHCTOM CIIYXO0BI JOKYMEHTALUMOHHOro obecrneueHHs
OpraHu3auuy (ynpaslieHye nesiaMu, obmuil oThes, KaHIeNIpUus U T.11.), OTBET-
CTBEHHEIM 33 MOATOTOBKY NOKYMEHTOB ¢ rpugom «ACID», pomyckaercs uc-
NOJIL30BAHUE NEPCOHAIBHOH KOMIBIOTEPHOW TEXHMKH, ITPH 3TOM padoTa BLl-
[MOJIHSAETCA TOJIBKO C HCHOJBL30B3AHHEM CMEHHBIX MArHUTHBIX HOCHTENEH (Juc-

KeT). YKa3aHHbIE JUCKETHl XPAHATCA VY CHELUATMCTa, OTBETCTBEHHOrO 32 pa-
00Ty ¢ noxymesTaMmu ¢ rpudom «JICIIx;

[1€4aTaroTCA C YKa3aHUeM Ha JHUEBOH MW O0OPOTHOH CTOPOHE B Jie-
BOM HIDKHEM YTy MOCJIEOHEro JIMCTa KAXKIOTO 3K3EMIUIIpa JOKYMEHTA KOJH-
YeCTBAa OTHEYATAHHBIX 3K3EMILULIPOB, (PAaMIJIMH HCIONHHUTENI W HOMEPA €ro
ciyxebHoro renedoHa. YKa3plBalOTCA TAK)K€ HAaUMEHOBaHHe (dakna, 1ara Ie-
YATAHUA, HHULIMAJIEl HMEHH U QaMIUTHH CHEHAIMCTA, 1e4YaTaBlIero JOKYMEHT.
[lonmcannele JOKYMEHTBI (BMECTE C YEPHOBHKAMH) HEPeNaroTCs IS PEerucr-
palyy CIIeNHATACTY CTYyKOB JOKYMEHTAUHOHHOr0 00eceyeHns OpraHu3aliuy,
OCYILECTBIIOMIEMY HX YYET,

nepefaroTCea CICHHAIHCTAM CTPYKTYPHBIX NOApPA3ICIeHUH Opraduila-
nuu nox pacnucky. llepenawa noxymenros ¢ rpudom «ACII» u pmen, conep-
KAUAX TaKMe JOKYMEHTBI OT OJHOrO CHENMANMCTA APYIrOMY, OCYIUECTBIIACT-
CA TONBKO C Pa3pemIeHHsA DPYKOBOLUTENA CTPYKTYPHOrO IOAPA3AEAECHHA Opra-
HU3ALMH,

[IEPECHITAOTCA CTOPOHHHM OpPraHu3aliMaM (ensawserepCKor ciyxO0H,
CHEMNCBA3RIO UM 3aKA3HBIMU HIH LIEHHBIMH IOYTOBBIMHM OTIPABIICHWAMH,

HE MOIYT MNCPCHAABATHCA II0 HCIAIMUWIIEHHBIM KaHAalaM KOMIBIOTEPHO-

MOJAEMHOH, (aKCUMUNBHOH U TenerpadHON CBA3M, a TAKXKE NO NIEKTPOHHOU
oyYTe;
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3.2. OrneyaTaHHbie M TNOMMMCAHHBIE AOKYMEHTHl «IU1i ciyxeSHOro
[TOJIb30BAHUA» BMECTE C HX YCPHOBMKAMH M BapHAHTAMH IEPEHAIOTCA WIA pe-
FACTPALUH CHEUHAIMCTY, OCYIIECTBILIIOMIEMY UX yueT. YepPHOBHKH ¥ BapuaH-
Thl YHHUYTOXAIOTCA 3THM COTPYAHUKOM C NOATBEPXKIACHUEM ()aKTa YHHUTONKE-
HHMA 3aMHCHI0 HA KOMMH HCXOMAIIEro AOKyMEHTa: «YepHOoBUK (M BapHaHTED)
yHAYTOXeHbI. [laTta. Iloanucey.

3.3. Ha ucxopaumx gokymedTax (B HEOOXOOUMBIX CAy4asX M Ha MX
ITPOEKTAX ), COACPXKALIUX JOKYMEHTHPOBAHHYIO CIYXCOHYIO MHMODMALHIO Or-
paHHMYEHHOro pacnpocTpadedus, rpud «CID» n HoOMep 3k3eMIuIApa NpoOCTaB-
JLIIOTCS. B MPABOM BEPXHEM YIJIY II€PBOH CTPAHHLIBI AOKYMEHTA, HAa 00/I0XKKE U
THTYJBHOM JIMCTE H3HAHHSA, a4 TAKXKE Ha NePBOH CTPEGHHLE COMPOBOAMTEIIBHOIO
[IACHhMA K TAKHM JOKYMEHTAM.

[Ipu HeoOXOAMMOCTH HAmpaBAeHUS AOKYMEHTOB ¢ rpudgoMm «[ACID»
HECKOJIBLKHUM aJIpecaraM, COCTAB/ISETCA YyKa3aTedh pacChUIKH, B KOTOPOM IIPO-

CTABJLIIOTCA HOMEPA JK3EMIULIPOB OTIIPABIAEMBIX JOKYMEHTOB BCEM alpeca-
TaM.

Yxkazarenb PACCBUIKH TIOAIIHCHIBACTCA HCIIOJIHHUTCIIEM, PYKOBOIAHTCICM

CTPYKTYPHOIrO NOZPAa3NCNCHHAN OPraHu3alyi, FOTOBUBILEro AOKYMEHT (IIpen-
BAPUTEILHO COITIACOBAHHBIM ¢ COOTBETCTBYIOLINM 3aMECTHTENIEM PYKOBOAUTE-
JIs1 OPraHu3anuHM ).

3.4. PazMHoxeHne JOKYMEHTOB H H3JaHHil ¢ rpudom «/Jia cnyxkebHoro
NOL30BAHMUS» OCYINECTBIIAETCA TOJBLKO ¢ MCBMEHHOI0 paspemeHust pyKoBo-
OCTBA OPraHM3ALMH H [10J KOHTPOJIEM CIYKOBl JOKYMEHTAaHOHHOI0 obecre-
YEHUS OpraHH3aluy. Y4YeT Pa3MHOXKEHHBIX AOKYMEHTOB OCYIIECTBIIAETCA MO
IK3IEMIULAPAM.

HoxymeHdTsl H u3aanus « /s cayxeOHOoro nons3oBadigy, DOJYYEHHEIE
OT CTOPOHHHUX OpPraHM3anui, MOryT OBITE PA3MHOKEHBI TOJIBKO ¢ X COIVIACHA.

3.5. OrnpasnsieMeie OOKYMEHTHI, fAeja H u3gaHus «[lna cayxeOGHOro
MONB30BAHUA» JOJDKHBEL OBITH NMOMEIUEHBI B KOHBEPTHl NUO0 ynakoBaHbl. 3a-
ITpeInaeTcs HCIIOIb30BaTh KOHBEDPTH ¢ OPO3PAYHBIMH «OKOIIKAMU) A Mepe-
CBUTKH 3THX JOKYMEHTOB.

3.6. Ha ynaxoBke (KOHBEPTE) YKa3blBAIOTCA aapeca U HAWMEHOBaHUA
MOJIy4aTesis ¥ OTIPaBHTEJIA, HOMEPA BJIOXKEHHBIX JOKYMEHTOB ¢ J00aBjIeHHEM
ormeTkd «ICID», nampumep:

[TOJTYUATENB: 121010, Mockea, K-10, Opearnusayus n/a Y-087,
No378/JICIT, Ne456/[ICIT.

OTITPABHTEJIB: 252898, 2. Boponeoe, yn. Kuposa, 0.2.

3anpeulaeTcs yKasblBaTh GaMWIMKY B JONKHOCTH PYKOBOILUTEEH H CO-
TPYAHHUKOB, & TakKe HAHMEHOBAHHA CTPYKTYPHLIX NOApa3sgeJeHHH OpraHH3a-
MY HA YIIAKOBKE NOKYMEHTOB U H3NaHWH « 1 Cay»eOHOro 11071630BaHUA.



4. I pynnupoBKa HCIIOJHEHHLIX JOKYMEHTOB B jeJ1a

4.1. NoxymenTsr ¢ rpudom «/ina ciryxeOHOro monb3oBaHHA) NOCIE UC-

TOJIHEHMA IPYNIHPYIOTCA B Aena. [Iopanok uX rpynnupoBkd ITpeycMaTpPUBa-
€TCA HOMEHKJIATyPaMHU [IeJI HECEKPETHOrO JIENIOTPOH3BOACTRA.
B HOMeHKIaTypy A€ B 0043aTeIbHOM MOPSIKE BKIIOHAOTCA BCE CIpa-

BOYHBIE KAPTOTEKH W KYpPHaJbl HAa AOKYMEHTHl U u3gaHusd ¢ rpudom «J Uid
CJTyKeOHOIr0 MOJIL30BAHHUAN.

4.2. JoxymenTnl ¢ rpudom « g cnyxefHOro nons3oBaHus» B 3aBHCH-
MOCTH OT ITPOH3BOLACTBEHHOH HEOOXOAMMOCTH AOIMMYCKAETCA I'DYIITHPOBATH B
Jefla OTOENBbHO WM BMECTE ¢ APYIHMH HECEKPETHBIMH JAQKYMEHTAMU MO OJl-
HOMY M TOMY € BOITPOCY.

B cnywasx, korga B opraHu3anuy obpasyerca O0sblIoe KOJHYECTBO O/1-
HHX | TE€X K€ BUAOB JOKYMEHTOB ¥ Hen (IIPHKa3bl, HHCTPYKIUH, CBOAKH U T.J1.)
¢ rpudom «na ciuyxedHoro nonb3oBaHua» U 6e3 atoro rpuda, uenecoobpas-
HO UpenycMarpuBaTh ux obocobienHoe QOpMHpOBaHHE B feia. [Ipu >ToM B

rpage HoMeHwIaTypsl «HMHAOEKe aena» x HOMEpy nena ¢ JOKyMeHTamu «J{na
CJTyKeOHOI'0 nonb30BaHusa» godasnsercy otmerka «ACII», nanpuMmep:

HHoexcwr oen 3azonoaxku Oen

I-] [Ipukaswl no OCHOBHOU
oesimenpbHocmu

[-1/]ICIH To owce.

Ilpr BrmoueHun AoKyMmeHTa ¢ rpudom «sa ciayxeO0HOro IoJIh30BAa-
HUA» B JE€JI0 C HECEKPETHBIMH JOKYMEHTAMH, HE HMEIOMIMMU AHAJOrHYHOIO
rpuda, nasHoe aeno noiy4daer rpid « g cnyxedHoro nojap30BaHUA» H COOT-
BETCTBYIOLIEE YTOUHEHHE BHOCHTCA B HOMEHKJIATYPY A€/ TEKYUIEro I'oja.

B opraHMzaumsax, B AESTENBLHOCTH KOTOPHIX obpasyercd HeDOoJIbUIoe KO-
IUYECTBO HOKYMEHTOB «J[JIA CIIyK€OHOro nogb30BAHUA), HOMEHKIIATYPOH e
MOXKEeT OBITE NPENyCMOTPEHO 3aBefcHWE OJHOIo JAesad, KOTOpOoe HMEHYyeTcA
«JoxyMmernTsl «J{nsa cny»xkeOHOro none3osanua». CpoOK XpaHEHHA TAKOro Aena
HE YCTAHABJIMBAETCH, a B COOTBETCTBYIOMEH rpade HOMEHKIATYPHL €)1 IPO-
CTABJIAETCA OTMETKa «JK» (3KcnepTHas KOMUCCHS ),

4.3. [lo OKOHYAHHH [EJOIMPOU3BOACTBEHHOIO roja Aejo «oxyMenTsI
«/lma cayxebHOro monbp30BAHWA» NPOCMATPHBAETCA 3KCIEPTHOH KOMHCCHEH
[IOJIMCTHO H, B cliydae HeOOXOAWMOCTH, NMPHHUMAETCA pEeUICHHE O Ieperpyi-
[MUPOBKE JOKYMEHTOB. Colepkauyecs B aejie JOKYMEHTEI NOCTOSHHOIO CpPOKa
XpaHEeHUus TPYNIUPYIOTCA B OTHEJILHOE AeNno (Iena), KOTOpoe Nojy4aeT camo-
CTOATENLHLIA 3aroJIOBOK H JONOHHATENBHO BKIIOYAETCA B HOMEHKIATYPY €L

Ecnu B neno «lokyMentsr «dnsg cnyxeOHOro nojab30BaHia» BIIIOYECHDI
NOKYMEHTEL TOJIBKO BPEMEHHEBIX CPOKOB XPAHEHMS, OHO MOXET HE NepeEROPMHU-
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pOBBIBAaTLCA. CPOK XpaHEHHA TAKOI'O Jea yCTAHABJIMBAETCA 10 MaKCHMAIbHO-
MY CPOKY XpaHEHHA COAECpXKAIUXCA B HeM OokyMenToB. OtMerka «OK» B
rpace HOMeHKNIATyphl Ael «CpoK XpaHeHMs» 3a4EePKHBACTCA M 3aMeHseTcs
YTOYHEHHLIM CPOKOM XpPaHEHHU.

4.4. Jlera ¢ gokymenTtamMu « s ciry»keOHOro 1ojgs30BaHuay» DOCTOSHHO-
ro U JOJrOBpEMEHHOro (CBerue 10 1eT) CpoKa XpaHEHHUA DOJDKHBI HMEThL BHYT-
PEHHHE ONHUCHK.

5. Hcnonib3oBagHe NOKYMeEHTOB, e H u3gaHui. Caarde ¢ aen
rpada «Iast cryke0HOro nosib3osaHus»

5.1. K pabBote ¢ genamu «/P11 cny>XeOHOro nojan30BaRisa» NOMyCKAIOTCA
HMEIOUIHE K HUM HENOCPEACTBEHHOEC OTHOUWIEHHE NOJDKHOCTHBIE JIMLAE, 3 K JO-
KyMEHTAM — COIJIaCHO YKa3aHHAM, COACPXKAIMMCA B PE3OIOLUIX PYKOBOH-
TE€JIEH OPraHu3alMi (CTPYKTYPHEIX HOApa3nes/ICHuHT ).

Kareropun paOoTHHKOB, HONycKaeMeiX K pabore ¢ m3pganusamy « Qs
CIIY>KeOHOro NOJIB30BAHWA) (OTYETHl [0 HAYUYHO-UCCIIEAOBATEIbCKUM, KOHCT-
PYKTOPCKMM HIH NMPOEKTHO-H3BICKATENLCKUM PaboTam H T.[.) OnpeacsoOTcs
DYKOBOMMTEIAMHI OPraHu3aiuH (CTPYKTYPHBIX NOAPa3acIeH i ).

5.2. 3anpemaercA M0b308aTkCs CBEAEHHAMH U3 JOKYMEHTOB U H3OaHMH
« g CiryxeOHOro DOIBL30BARUA) [UIS OTKPHITHIX BBICTYIUICHMH WIH OrmyOnu-
KOBAHHA B OTKPHITOH ne4dary, lepedadax 1o paauo U TeIEBHACHHIO, 3KCIIOHHK-
POBATh TAKKWE NOKYMEHTHI U U3NaHMA HA BRICTABKAX, JEMOHCTPUPOBAThL MX HA
CTeHOaX H T.[.

5.3. lipencraBsurest Apyrux OprasH3aluid JOOYCKAOTCA K O3HAKOMIIE-
HHIO H paboTe ¢ JOKyMEHTaMH H NU3AaHdAMH «/J1a Ciry’xeOHOro MMoJIb30BaHHsm»
C paspemesua PyKOBOAMTENCH OpradH3alyii (CTPYKTYPHBIX IOAPA3ACIIeHUH ), B
BEAEHHUM KOTOPRIX HAXOAATCA 3TH MarTepHaisl, NPH HATHYHY HHCBMEHHOI0 3a-
Ipoca TeX OpraHH3auuii, B KOTOPBEIX OHM paboTaloT, ¢ YKazaHHEM TEMBI Bh-
IIONHAEMOr0 3aJaHUA.

5.4. Jlena u u3panus «[1g coyxeOHOro mojib30BaHHA» BRIJAIOTCA HC-
TIQITHATEAM H NMPHHEUMAOTCA OT HUX TIOA pacnMcky B «Kaprodyke ydera Bbila-
BA€MBIX AEJI 4 U3faHWID (puiioxeHue 4).

3.5, CHaTHe PYKONHCHBIX, MAIMHONKCHBIX, KCEPOKONMY, a TAKKE Npo-
H3BOJICTBO BBITIMCOK 43 AOKYMEHTOB M HM3IaHHH « i cnyxeOHOro nosjb3osa-
HUA» COTPYAHMKaMK JNaHHOH Opraiu3aiidy Npou3BOOMTCA C PaspeilieHus py-
KOBO/UTEJIA 3TOH OPraHu3auyi (CTPYKTYPHOr O NOAPA3AC/ICHH A )

CHSTHE KOIMHUH Ui CTOPOHHHMX OpraHu3alud ¢ NOKYMEHTOB H H3JAHUH
« A cryxeOHOro noJb30BaHHA» IMPOU3BOAMTCA HA OCHOBIAHHUH MHCbMEHHEIX
3aIPOCOB ¢ pa3pelleHusd PYKOBOOHUTENS OPraHu3aivHi (CTPYKTYPHOIO 1noapas-
NIETIEHAA ), TOATOTOBUBLIEH 3TH JOKYMEHTHl WM U34aHMH.

5.6. [lena moCTOSHHOrO H BPEMEHHOrO CpOKOB XPaHEHHA C IPHPOM

«dna crnyxeQHOro MmoNb30BaHHA) NEPHONHYECKH [IPOCMATPHBAKTCA C UEIILIO
BO3MOXHOT0 CHATHA 3TOr'0 rpugda.




[IpocMOTp ocymecTBisgeTCA OPH NEPENAUe AeN U3 CTPYKTYDHBIX NOAPd3-
NEJIEHUH B apXHB OPraHH3alHH, B [IPOLIECCE XPAHEHHUA AeJl B BEAOMCTBEHHOM
apXHBE, a4 TAKXKE NPH NOATOTOBKE AEJ IIOCTOAHHOIO CPOKa XpaHEHHA K nepe-
Jaye€ B rOCYRapCTBEHHBIH apXHB.

Pewicnue Bompoca O CHATHH pUda « A Ciay:keOHOro Mob30BAHUAY
BO3JIAra€TCi Ha CO3JaBAEMYIO B YCTAHOBJIEHHOM MOPAAKE CHNEUHAJBHYIO KO-
MHCCHIO, B COCTAB KOTOPOH BXJ/IIOHAIOTCH ITPEACTABUTENH CITYKOB! JOKYMEHTA-
IHOHHOro obecneueHHs OpPraHu3alyH, DEXUMHO-CEKPEeTHOro opraHa (cne-
4aCTH) U PYKOBOJAHTENN CTPYKTYPHEIX TIOAPA3AE/IEHHI OpraHH3alHH.

Pemienie xoMHCCHH OQOPMIIAETCS COCTABASEMBIM B HNPOH3BOJILHOI
dhOpMeE AKTOM, KOTOPLIH YTBEPKIACTCS PYKOBONWUTESIEM OpraHu3alHu. B axre
[MePEeYHC/IIOTCA AeNa, ¢ KOTOPhIX I'pUd « g cnyxeBHOro nosp30BaHHN)» CHH-
MageTCH.

OmMA 3K3EMIULAP aKTa BMECTE C Ae/J1aMH [ePENaeTcss B apXHB OpraHusa-
LM, a Ha JeNA MOCTOAHHOrO CPOKa XpaHeHUd — B rOCYHaAPCTBCHHRN ApXWB.

5.7. Ha obnoxkax gen rpud «Uia cayxeOHOro nonp3oBagHg» 11orama-
eTCA IITAMNOM WM 3AMHCLIO OT PYKU ¢ YKA3aHMEM [AThi ¥ HOMEPA aKTa, I10-
CITY>KHBIIETO OCHOBAHHEM AJIS1 €r0 CHATHA.

5.8. llpu custiu rpuda «ACI» Ha AoxyMenTax, H3jaHusX, a TaKKe B
YUYETHRIX (popMax AENAKOTCA COOTBETCTBYIOLUHE OTMETKH H HHQOPMHPYIOTCS
BCE AAPECAThI, KOTOPLIM 3TH AOKYMEHTHI (M3JAHWA) HATPABISUTMCE.

6. OT00p ROKYMEHTOB, ACJ H M3JAHUE I XPAHEHHS H K YHHYTOME-
HHIO

6.1. IlpoBepeHue 3KCNEPTU3L HAYYHOM ¥ NPAKTHYECKOH HEHHOCTH JO-
KYMEHTOB ¥ gen «J1sg ciyxeOHOro NoJIb30BAHHA» PACCMOTPEHHE H YTBEDPXKIL-
HUE €€ Pe3yALTATOB IPOHIBOAMTCA B COOTBETCTBUHU ¢ TPeOOBAHMAMH H NOPSJ-
KOM, YCTaHOBJICHHBIMM JUIS HECEKPETHBIX MarepHasioB (OCHOBHBIE TIpaBHIA
palOTh! BEJOMCTBEHHBIX APXUBOB, pa3nesn 3).

6.2. lena u3 CTPYKTYPHEIX IOAPA3AEIICHUN B apPXHB OPraHU3allHH [1epe-
paiotest B oOpaloradHoM suze. [Ipw atoM mena, comepKaume TOKYMEHTLI
«JInst cyxeOHOro noas30BaHUAY, BHOCATCA B OITUCEL (IIPHJIOKEHUE ) Hapsay
C APYTHMH JefaMy, COASPXALHMH HECEKPETHRIE JOKYMEHTHI.

6.3. Hena «/Ina cryxeOHOro noJIs30BaHUA» TTOCTOSHHOIO XPaHEHUA [1e-
pefdaloTcsd B rOCYHAPCTBEHHBIH apXHB B YCTAHOBJIEHHOM IIOpAzKe ¢ 00:A3a-
TEJbHOH ITOIMCTHOH MPOBEPKOH BKITIOYEHHBLIX B HUX AOKYMEHTOB {OCHOBHLIE
nmpaBuna paboTel BeJOMCTBEHHLIX ADXMBOB, pazaei 13).

6.4. OtobpanHBIe K YHWYTOXEHHIO Aeia «Jis cmyxedHOro mojp3osa-
HHA», HE HUMCIOIMHE HCTOPHYECKOH HEHHOCTH H YTPATHUBIUHE NPAKTHYCCKOEL
3HAYEHHE, MOI'YT OOPMJIIATECA OTHEABHBEIM aKTOM HJIH BKJIIOYATHCA B OONIMH
aKT BMECTE C IPYTHMH OTOOpPAHHBIMH K YHHUTOXKEHHIO HECEKPETHRIMH JEIaMU.
[Ipu 3TOM B rpage «3aroIoBKH JEN» [OCHE HOMEPOB 3THX AEN MPOCTAB/IAETCA
otmeTka «ACII» (npunoxenne 6). B yuernrix gopmax 06 3ToM [enaercs co-
OTBETCTBYIOILAS OTMETKA CO CCRUIKOM Ha COOTBETCTBYIONIHI aKT.




7. ObecrieveHye COXPaHHOCTH JOKYMEHTOB, J1eJI H H3ZAHMUIA.
I[IpoBepka ux HATHUMSA

7.1. JloxymeHTnl, mena ¥ wu3ganua «/sg civkeOHOro mnosib30BaHHA)
JOJDKHBl XPAHHTBCA B CIIY)KEOHBIX NOMEIIEHHAX B HAACXKHO 3alHpPAEMEIX H
onedJarbiBaeMulX mkadax (xpanunuiuax). IIpH 3ToM AO/mkHBLI ORITH CO3AHLI
HaUIeXKAlHe YCIOBUs, oOeceunBalowue uX QU3HYecKyo coxpaHHocTs (Oc-
HOBHEI€ ITpaBwia pabOThI BEXOMCTBEHHBIX apXUBOB, pa3aei 5).

7.2. Broipanneie s paboter mena «Jima ciyxeOHOro nosiib30BaHuA)
IIOUIEKAT BO3BPATY B CNYKOY NOKYMEHTALHOHHOro 0becrie4eHus HId apXHUB B
TOT € [CHE.

OtgenbHbie pena « s cryxxeOHOro noiap30BaHUA» ¢ pa3pemieHds py-
KOBOAMTEIA CTYKOBI NOKYMEHTAUMOHHOro ofecnedyenus MOIYyT HaXOMHTECS V
HCIIOJIHMTENA B TEUECHHE CPOKa, HEOOXOMMMOI0 U1 BLIIOIHEHAA 3a/1aHHA, TIPH

YCIIOBHH IIOJIHOro O0ecredeHus UX COXpPAaHHOCTH H COOMOAEHHUS ITPaBHII Xpa-
HEHHA.

7.3. llepenaya nOKyMeHTOB, Aed H u3AaHuH « /g ciayxeOHOro noyinio-

BAHUA» OPYTHM COTPYIHHKAM, [TPOU3BOAMTCH TOJIBKO Yepe3 Cry>k0y HOKyMeH-
TAIHOHHOTO obecrnedyeHud Opraii3alHH

7.4. 3anpemaercs HUILATHE H3 ACJI WIH IIEPpEeMEIICHHE IOKYMEHTOB C
rpudoM «JUia Cry>keOHOro nojb30BaHKHA» W3 OJHOrO Aefia B Apyroe 0e3 cauk-
LHH CITY>KOR! JOKYMEHTALMOHHOr0 ofecnede N Wil JIHA, OCYIUECTBIIIIOMEr O
ux ydet. O00 BCeX DPOBEISHHBIX H3BATHAX WIM NEPEMEIICHHAX JIEIal0TCA OT-
METKH B YYE€THBIX NOKYMEHTAX, BIJIFOYAS BHYTPECHHHUE OMUCH.

3anpeuaeTrca BRIHOCHTE JOKYMEHTHI, Aena H u3ganuit « s ciyxebxo-
ro NOJL30BAHUAY H3 CIYKeOHBIX TOMEIeHHH A pabOTH ¢ HUMH Ha JIOMY.

7.5. Ilpx cMEHE B OpraHH3alMM CIelHalIHCTa, OTBETCTBEHHOI0 33 Y4er
J0KyMeHTOB ¢ rpudom «JCID» cocrarnsercs akT ONpHeMa-CHayd ITHX JOKY-

MEHTOB, KOTOPHH YTBEPKAASTCA HAYAILHUKOM CITY>KOBI JOKYMEHTALHOHHOrO
obecrieueHNa Oprasu3alHH.

7.6. IlpoBepka HamiuMs NOKYMEHTOB, H3JAHHH M OCT, COAEPIKAlMX
HOKyMeHThl ¢ rpudoM «JICID» B opranuzauuy, ITPOBOAMTCA HE PEXKe OLHOTO
pa3a B rojJl KOMUCCHAMH, HA3HAYACMBIMH OPUKA30M PYKOBOAHTCIIA OPraHu3a-
M. B cocraB KOMHCCHI BKIIFOYAETCA CIICUMAJIHMCT, OTBETCTBCHHBIN 32 YUYET 4
XpaHEHHE 3TUX JOKYMEHTOB.

B apxuBe oOpra#d3alMH NPOBEPKA HAIMYHA HOKYMEHTOB C I'pPH(OM
«1CII» B nenax IpoOBOAUTCA HE PEXKE OOHOIO pasa B [T JIET.

PesynpTarsl IpOBEpOK 0QOPMIIAIOTCA AKTOM.

7.7. O daxrax yrparsi pokymenToB, u3nanui ¢ rpudom «JICIH» u pen,
CONEPXKAIUX 3TH AOKYMEHTBI, 4 TAK)Ke pas3rjameHud HHPopMaluuu, coJiepxKa-
HieHcs B 3THX AOKYMEHTAaX, CTABHTCA B H3BECTHOCTb COOTBETCIBYIOWMH (M0
NOOYHHEHHOCTH) 3aMECTHTEb PYKOBOAUTEAA OPraHM3allMi M Ha3HAvyaeTcA
KOMHCCHA U1 pacCleqoBaHuAd 00CTOATEBCTB YTPAThl HIIH pasriamieHHs. Pe-
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3yJbTaThl PACCNEAOBaHUA NOKIAABIBAKOTCA 3AMECTUTENIO PVKOBOMMTELL Opi'd-
HU3A1MY, HA3HAYHUBLIEMY KOMHCCHIO.

Ha yTpadeHHble JOKYMEHTHI, U3NAHUA H AENa, COAEPXKAIIHE JOKYMEHTHI
¢ rpadom «ICII» cocraBasercd akT, H2 OCHOBAHHH KOTOPOrO AENAIOTCH COOT-
BETCTBYIOIME OTMETKH B YYETHBIX (POpMax.



[Ipunoxkenue |
K 11 2.4,

KAPTOY KA

PerucTpanuy JOKYMEHTOB | M3nanuii ¢ rpudom « st cnyxeOHOro Nonb3oBas

Koxrpons | T'pud )
KoppecnoraenT ) * AJpecar )
JTara nOCTYNJIEHHS H BXOUAIUHH HOMED Ilata 1 ucxonRIIKMH HOMED ,umiymema

Bun nokymeHTa d Kparkoe conepxanue )
Konu4ecrso 3x3eMINIAPOB KoinyecTBo nUCTOB JOKYMEHTA

H UX HOMEpa

——

Pe3onmonus K KOMY HanpasJ/IeH AOKYMEHT

OrmeTka 00 HCMONHEHHH TOKYMEHTa Homep aena (no HOMeHkJaType)

(JInuesan cropoua)

Pacnucka B MOMy4YeHHN OTMeTKa O BO3BpATE

[TpoBepka UCTIONHEHHS

[Tpo4ne oTMETKH )

Donn Ne Omnuch Ne Heno Ne )

(Ob6opornas cropona)

®opmart AS (148x 210) nan A6 (105x148)



Tpunoxenue 2

K 1. 2.4.
KYPHAI
y4eTa J0KYMeHTOB H H3JaHkH ¢ rpiudom «/lng cayxebuoro noanviosanusan™
iaTta nocrynaenus | Jara u vcxoasiuiui OTkyaa nocrynun Bux poxkymenia Koau4uecrso nucros Koauuecrso
H HHAEKC ROKY- HOMEDP AOKYMEHTR HJIH Kyga Hanpae- H KPAaTKoOe COAECPAA- | AOKYMEHTR | NMPHJOXKEHH | H HOMEpa
MEHTA e HHe IKIEMILIS-
poB
i 2 3 4 5 6 7
Orxonuane
Pejomouna HaH KoMy OTMerka 0 BIATHH HA JaTa i pacnicka Hupexc (Homep) Ormerka o6 yHuuToxe-

HANPABJIEH HA HCIOJIHE-
HHe

KOHTPO/bL H CPOK HC-
HOoJHeH s

aena, Kyxa noguKT go-
KYMEHT

1HHI

0 NOJY4eHHH

0 BO3BE&TE

* HOH}’CK’HETCH PA3ACIAbLHOC BEACHHC KYDHANOB HA BXOAAHIHE H HCXOASHIHMEC ZOKYMCHTLI H H3QAHHUA
c rpudom «dan cayxefnoro noan3oBanHs.




[Ipunocxenne 3
K 1. 2.6.

AYPHAI
yuyeTa U pacnpeaeneHus Hiaauui «Jlus cnyxe6HOro nonsL3oBaHHA»

NeXNe | HammenoBanue Hinanus HN3nano nnn nocrynune Pacnipenenenne Boilspar | YHHYTOXKeHHE
. OTKYyAa BXOaR-~ KONHYe- KyJAa H Ne ucxo- KOJMHYMEeCT- | AaTa, nata, Ne akra

NOCTYNMH- | IMHH HO- | CTBO 3K- | KOMY Ha- | Rstuiero BO 3K3eM- | NelNe 3ks3.

J10 H rjae Mep Co- 3eMIIA- NPaBAEHO | AOKYMEHTA | NASPOB H

oTneya- NpoBOAH- | POB H (v Bei- | (mau pac- | NeNe aks,

TAHO TeabHOro | NeNe3k3. | aaHo) nICKAa B

NHCHLMA noJjy4e-
HHI{) H A8-
| Ta
1 2 3 4 5 6 7 8 9 10




KAPTOY KA YUETA

[Ipunoxeiue 4

K . 5.4.

BbL1ABAEMbIX j1eJ1 H H3daHH# ¢ rpudom «/Las c1yKeQGHOoro nojib30BaHHA»

HanmMeHoBaHHEe €12 HAH HIJAHHEA

. |

T

b gt o e e o a

NeNe ;1 Howmep nmena, NeNe 3x- | IToapasnesnesue u Pacnucka [Ipumeuansic
nn | 3eMIVIAPOB, HU3JAHHHA U paMUANA CO- B 10J1Y- 0 BO3-
KOJIUYECTBO JIHCTOB TPYAHHUKA YeHHHW U | BpaTe H
AaTa n4aTa
] 2 3 4 S 6 _?




[Ipnnoxkenune 5

K n.6.2.
OIIHUCDH
NOKYMEHTAJILHbIX MATEPHANOB XpaHeHHA
{TIOCTOAHHOI0, BPEMEHHOTO)
) (oraena, YrpasieHHq)
33 rog
Cpox
Ne y [Tpu-
No Hrnexcnt 3aronoBKH eNHHHLl XPAHEHUS Kpaiinue | Kon-8o | xpaH u \eua-
i nen (men) AAThI macros | Ne ctaTbH e
. HEPE’,‘{HH
1 2 3 4 5 6 7
Bcero cnaso nel.
(LUpaMH U ITPOITUCHIO )
PACUIH(PPOBKA
HauanpHuk otrnena 1O ITHUCH IO ITACH
Choain. HaMMEHOBAHME JIOJLDKHOCTH JIBLA, paciIn(poBKa
COCTABHBILErO OMMCH TIOAITHCD NOANHCH
[Ipunsi. 3aBeAYIOLONHA apXUBOM IO ATIHCE paclIu@poBKa
IO AIIMCH

Dopmat A4 (210x297 mm)




Hpiiroxediie 6
K I11.6.4.

HanmMmenoBaHue BEXOMCYBA YTBEPACAAILO
HaumenoBaHHe OPraHH3aAUHH

(HAHMEHOBAHNE J0/LKHOCTH PYKOBOIHIC 15
OPTAHHIAINIM, ero HHNHAIL] I QaNIUDH5)

Hoanucen
Jdara

AKT

Jara Hnnexc

(MecTOo cocTaBJIeHHS)

O BBIACGICHHH K YHHUMTOXKCHHIO JOKYMEHTOB H A€JI

OcHoBaHHe. pUKa3 OT Ne
nara

CocraBJieH: 3KCTIEPTHON KOMHCCHEN

[lpencenarens KOMHCCHH;

(HOJDKHOCTD, HEHIMAIBL, QAMHITUA)

UneHsl KOMHCCHU

(A0/XBOCTS, HHHUMAIILL, (PAMMIIHA)

[ IpuCyTCTBOBAIIH:!

(A0IKHOCTD, HHHUHAIKL, (PAMHIIHH)

Komucena, pyKkOBOACTBYSACH [IEPEYHEM

(HA3BAHUE NCPCYHA)

otoOpala K YHUHTOXEHHUIO, KaK HE HMEIOIHE HAYUHO-HUCTOPHUECKOH HEeHHOCTH U yTpa-
THBLIHE NMPAKTHYECKOE 3HAYEHHE, CeNYIOILMEe Nefla H JOKYMEHTLL

(HAUMEHOBAHHE OPraHMIAMH, B ACATEILHOCTH KOTOPOH OTIONHIIHCh JOKYMEHTRI, HE NOICKAMME JIANLHEH -
IIEMY XPaHECHKIO)

NeNe | Iount 3arofnoBKH A€ ¥ JOKYMEH- [Tosicue- | KomuuecrBo | Homepa
o - | JIOKyMEH- TOB (IpPYyNMOBLIE WM WHAH- | HHKS e cTareit
TOB BHAYAJIbHBIE), HHACKChI HeJl (TOMOB) 3(e
MO0 HOMEHKJIATYpe, OlUCeH TEPEUHK
1 2 3 4 5 6




BCEI'O nen

(UHPPAME H TPOIHCHIO)

[Ipencenarens 3KCNEPTHOH KOMUCCHHU

(MHHLUMAIIA, DarHIDHA)

[Toanucs

YUneHbl: [Tonnucu

JIOKyMEHTBI H3MEIbUYEHD!

(aara)

[Ipencenarenb 3KCNEPTHOH KOMHCCHU

((haMWTIA, MHHLHATIR)

[loanucs

Hata

®opmar A4 (210 x 297)



