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YKa3zaHus no rNpuMeHeHuIo nepeYvyHs

1. O6wine NonoXeHnnA

1.1. "MepeyeHb TUNOBBLIX YNpaBNeH4Yeckux [OKYMEHTOB, oODpasyowuxcs B AEATENbHOCTU opraHusauun, ¢
yKa3aHWeM CPOKOB XpaHeHUs" COCTaBNEH B COOTBETCTBUM C "OCHOBaMK 3aKOHOAATENbCTBA Poccuinckon ®eagepauna ob
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ApxusHoMm coHae Poccuiickot ®epepaumm n apxusax” ot 7 uwionsa 1993 r., MNMonoxenuem o6 ApxusHOoM oHae
Poccuunckon ®eaepauun, yteepxaerHbiM Ykasom lNMpesnaenta Poccuitckon Geaepaunu, ot 17 mapta 1994 r. N 552, n ¢
yHeTOM MNONOXEHWA UHbIX nNpaBoBbiX aktos Poccuitckon degepauun u cybwnektos Poccuiickoin degepauud,
COBPEMEHHbIX HOPMATUBHbIX [OKYMEHTOB U MeToguyecknx nocodbuin no akcneprtuse LEHHOCTU [AOKYMEHTOB U
KOMMNEKTOBAHUIO apXUBOB.

1.2. TlepeyeHb BknoyaeT AOKYMEHTb!, 0Opasyouecs npn AOKYMEHTUPOBAHUU OAHOTUMHBLIX (0BLMX ANs BCeX)
ynpaBneH4yecknx (yHKLUWA, BbINIONTHAEMbIX YYpEeXAEHUAMW, OpraHusauynamMy W npeanpusaTUSMU*  He3aBUCUMO OT
(PYHKLUMOHANBLHO-LIENEBOr0 Ha3Ha4YeHUA, YPOBHS U macluTtaba aeatensHOCTU, hopM COBCTBEHHOCTMH.

[JoKyMeHTLI, oOTpaxawuiue cneunduyeckne QyHKUUNM opraHu3aunn  (npucylive onpeaeneHHoMy  Buay
AEATENbHOCTU), NpeaycMaTpuBaloTCA B COOTBETCTBYIOLUUX BEAOMCTBEHHbLIX MNEPEYHNAX, NPUMEpPHbIX HOMEHKnaTypax
aen.

1.3. CocTtaB AOKYMEHTOB W CpPOKW UX xpaHeHust B [lepeyHe onpepeneHb! B pesynbTaTe HenocpeaCTBEHHOro
U3yYeHUss AOKYMEHTOB C y4YETOM peKkOMeHaauuni cneunanncToB COOTBETCTBYHOLWUX OpraHu3auunid, a Takke NonoKeHui
"TlepevHa TUNOBbLIX AOKYMEHTOB, obpasylluxca B AeATENLHOCTH FOCKOMUTETOB, MUHUCTEPCTB, BEAOMCTB U APYrnX
yYpeXaeHu, opraHusauun n npeanpuaTUnA, C ykasaHuem cpokoB xpaHeHus" (M., 1989), BegOMCTBEHHbIX nepeyHen
AOKYMEHTOB CO CpOKamMWu XpaHeHUs, NpUMepHbIX HOMeHKnaTtyp Aen, a Takke pewenun LISMK Pocapxusa 06
YyCTaHOBNEHUN UNU 0D M3MEHEeHNN CPOKOB XpPaHEHUS OTAENbHbIX BUAOB OKYMEHTOB.

1.4. TlepeyeHb npeaHa3HayeH Ans UCNONbL30BaHUA B KadeCTBE OCHOBHOIO HOPMATUBHOIO AOKYMEHTa npw
ONpefeneHnn CpokoB xpaHeHUa U oTOope Ha XpPaHEHWEe U YHUYTOXEHWUE ynpaBneHYecKUX TUMOBLIX AOKYMEHTOB, T.e.
obuinx ans Bcex unu 6ONbLLUNHCTBA OpraHu3aLuuii (B TOM YACNE HErocyaapCTBEHHbIX).

1.5. TlepeyeHb CnNy>XWUT LensM COXPaHEHWUs, OpraHu3aumu N KadvyeCTBEHHOTO NOMNOMHeHUst cocTtaBa ApPXWBHOTO
cdoHaa Poccuinckon depepaumn. FNepeveHb ncnonbayetca npu dopmMmupoBaHin gern, npyu noaroToBke HOMEHKNaTyp Aen,
npu paspaboTke cxeM knaccudukaumn AOKYMEHTOB, npu paspaboTke BEAOMCTBEHHbIX NEpPeYHer AOKYMEHTOB,
NPUMEpPHbIX HOMEHKNATyp Aen, a TakKke B npaktuke paboTbl 3KCNEepTHO-NPOBEPOYHbIX KomMuccun (3M1K) apxmBHbIX
OpraHoB U 3KkcnepTHbIX kKomuccun (3K) opraHnsauun.

2. CTpykTypa lNepeyHs U nopaaox ero NpUMeHeHNs

2.1. TlepevyeHb nocrTpoeH NO PYHKUMOHANBHOMY NPUHUKAY W BKNKOYaeT pasfnensl, oTpaxawllue OCHOBHbIE
HanpaeneHus AEATENbHOCTU opraHn3auny, CBOUCTBEHHbIE UM, KaK NpPaBuNo, HE3aBUCUMO OT YPOBHA B CUCTEME
ynpasneHust, suaa AeAaTenbHOCTU, dopM cobecTBeHHOCTU. Pazaens! UMetoT noapasaenst no 6onee y3knum Bonpocam.

2.2. NepeyeHb cocTont n3 12 pasaenos:

- pasgen 1 BKnoYaeT AOKYMEHTaUUIKD, OTpaxXawwWyl pacnopsauTenbHble, OpraHu3auuoHHbie YHKUNMIA
ynpasneHus, (pyHKUMU KOHTPONS, a Takxe npaBoBoe obecnedyeHune ynpaBneHUs, OpraHn3auuio AOKYMeHTaLMOHHOrO
obecneueHus ynpasneHna U XpaHeHUa AOKYMEHTOB opraHu3auMaMun (B TOM 4ucne y npodCol3HbIX Oopranusauni), a
TakXe BONpOChl NpuBaTU3aUnn, akuMOHUPOBAHUS, NULEH3UPOBAHUA UX AEATENbHROCTN;

- pasgensl 2 - 4 skKnovalT AOKYMEHThI, NOCNeA0BaTENBHO pacKkpbiBaLwWMe NnaHnpoBaHue, LLeHoobpa3osaHue,
(PUHaHCHpoBaHUE, KpeauToBaHne, y4eT U OTYETHOCTL, HANOroobnoxeHne opraHN3aLmni;

- pasaen 5 coaepXuT AOKYMeHTbl 00 opraHmsauuu U ocywlecTBNEHUU 3KOHOMUYECKUX, HAyYHO-TEXHUYECKUX W
KyNbTYpPHbIX CBAI3EN OpraHU3auuu,;

- pasznen 6 BkYaeT AOKYMeHThl 00 MHhopMaunoHHOM 06CnyXMBaHUN AEeATENLHOCTN OpraHn3auui;

- pasgen 7 BKMYaeT AOKyMEeHTauuio no TPyAOyCTPOWUCTBY, OpraHu3auum Tpyaa, HOPMUPOBAHUIO TpyAa,
Tapudukaluy, onnarte Tpyaa, oxpaHe Tpyaa;

- pas3pnen 8 coaepXuT AOKyMeHTbl O pabote C kagpamu. npueme, nepeMelyeHuun, yBonbHeHun pabdoOTHUKOB,
NOBbILLIeHUN X KBanudukaumm, NnpoBeaeHN atrectaumu, a Takke HarpaxgeHuu,

- pasgen 9 coaepXuT AOKYMEHTAUUIO O MaTepuanbHO-TEXHUYECKOM obecneyeHun feAaTenbHOCTU U opraHM3ayun
XpaHeHM UMyLEeCTBEHHO-MAaTEpPUaANbHbIX LLEHHOCTEN;

- pasgen 10 sxno4aeT AOKYMEHTAUUIO N0 aAMUHNCTPATUBHOMY U XO3AUCTBEHHOMY 0BCNYXUBaAHWUIO OpraHu3ayuu:
cobnaeHnio npasun BHYTPEHHEro pacnopsaka, akcnnyatauuu cnyxeobHbix 3gaHuU, TpaHCNOPTHOMY ODCNyXuBaHUto,
BHYTPEHHEN CBA3N, OXpaHe opraHusauun;

- pasgen 11 coaepXuT AOKYMEHTaLMI0, OTpaXamwLlyl couuanbHO-ObITOBLIE BONPOCHI, B TOM Yucne counanbHoe
CTPaxoBaHUe, XUMuLHo-ObITOBbIE BONPOCHI, OpraHnu3aunio Aocyra;

- pasnen 12 coAaepXuWT [OOKYMEHTbl, packpbiBawowue cneyuuyeckne acnekTbl opraHv3aunmm 1 BOMpOCH
NEATENBLHOCTU NePBUYHbIX NPOMCO3HbIX OpraHusauni (0bveanHeHun).

[JOKYMEHTbI MO NNaHUPoBaHWIO, PUHAHCMPOBAHWUIO, OTYETHOCTM OpraHusauun (B ToM 4Yucne n odLECTBEHHbIX)
naHbl 8 06obweHHon hopMmynupoBke HauUMeHoBaHUA cTaTen Bo 2-M, 3-M 1 4-M pasaenax [lepeyHsa; B Apyrux pasgenax
yKa3aHbt NULLb OTAENbHbIE MNTAHOBO-OTYETHLIE AOKYMEHTbI, OTNUYaloWWeca cneunugukon coaepXaHus UM Cpokamu
XpaHeHus.

DokymeHTsl, obpasyowmecs npyu peanusaunn yHKUUA, ocyllecTBnaemMbix NpodopraHu3aumaMn COBMECTHO C
agMURUCTPaUMEn opraHu3auuii, BKNOYeHbl B 7- u 11-1 pasgenbl [lepeuna. Paspgenel 5, 6, 8, 9, 10 coaepxar
NOKYMeHTbl, 06pa3sylolecs BO BCEX OpraHn3aumsax, B TOM Yucne u B NpogrCO3HbIX.

2.3. lokymeHTbl B pasaenax un noagpasaenax NepeqHs pacnonoXxeHbl Mo CTeNeHn 3Ha4nMoCTU BONPOCOB U BUA0B
B NOTMYecKolt nocneaoBatensHocTU. CtaTham B [lepeuHe npucBoera eanHas CKBO3Has Hymepauusa (rpacda N 1),
[lepeyeHb He COAEPXWUT B CTaTbAX KOHKPETHble HauMeHOBaHUs LOKYMEHTOB, a AaeT obobujeHHOe HaumeHoBaHue
kaxgoro suaa pokymeHta (rpacda N 2). [lpn obbeanHeHun B OAHOU CTaTbe PasHbiX BUAOB AOKYMEHTOB NO OAHOMY
BOMIPOCY, MMEKWUX OAWHAKOBbI CPOK XpaHeHus, UCNonb3yeTca TEPMUH "NOKYMEeHTbI", @ B CKODKax pacKpblBalOTCA
HaUMEHOBAHUS OCHOBHbIX BUAOB AOKYMEHTOB, BKNMIOYEHHbBIX B CTATbIO.

2.4. CpOKM XpaHEeHUa LOKYMEHTOB, AaHHble B [lepedHe (rpacha N 3), pacnpocTpaHAITC] Ha BCE OpraHu3auuu,
He3aBUCUMO OT TOro, NOCTYNAaKT UX AOKYMEHTLI HA XpaHeHue B roCyAapCTBEHHbIE, MyHULUUNaNbHbIE apxusbl UMK Xe HE

nocTynator.



OpraHuzauuv NpuUMEHAIOT yKkasaHHbie B [lepevHe cpoku xpaHeHus pokymenToB (rpacda N 3) no-pasHowmy.
BpemMeHHble CpOKV XpaHeHUs NpUMEHSAIOTCA BCEMW opraHusauvmaMn. [MOCTOSIHHBIA CPOK XpaHEHUS MPUMEHSIETCA TEMN
rocyaapCTBeHHbIMW, MYyHULUNANbHbIMW  OpraHW3auuaMKu, AOKYMEHTbl KOTOPbIX MNOCTYnawT Ha XpaHeHue B
COOTBETCTBYIOUINE apxusBbt B YCTAHOBNIEHHOM nNOPAAKEe, U HErocyAapCTBEHHbIMWU OpraHu3auusMn, C KOTOPbIMU
3aKnyeHbl COOTBETCTBYIOLLME CornallueHns (40roBopbl), T.e. UCTOYHUKAMKU KOMNNEKTOBAHUA apXUBOB.

OpraHnsauumn, AOKYMeHTbl KOTOPbIX HE NMOCTynalwT Ha XpaHeHue B rocyaapCrBeHHble, MyHULUNNANbHbLIE apXWBbi,
T.€. HE ABMAOTCA UCTOYHUKAMWN KOMMNNEKTOBAHUA apXWBOB, MOTYT NMPUMEHATh MNOCTOSHHLIA CPOK XpaHerus. lNMpu atom
cneayetr UMETb B BAY, YTO AEUCTBYIOWMNM 3aKOHOAATENLCTBOM PernamMeHTUMpoBaHO XpaHEeHUe B HerocyAapCTBEHHbIX
opraHusauyusax onpeaeneHHbIX 4OKyMeHTOoB (CM. n.2.4.2).

2.4.1. OpraHusauuun - UCTOYHUKY KOMMNEKTOBAHWUA apxuBa AENATCA HA ABe rpynnbi: NCTOYHUKMA KOMMEKTOBAHMUSA
NONHOro Npuema U UCTOUHUKN KOMNNEKTOBAHNS BbiIDOPOYHOroO npuema.

NCTOYHUKN KOMNNEKTOBAHUA MONHOINO fpUeEMa - 3TO OpraHmM3auun, Haxoasawmecs B 30HEe KOMMNEKTOBaHUS
rocyaapCcTBEHHOTO, MyHULIMNANbHOro apxuBa, OT KaXXA0WU U3 KOTOPbIX NOCTYNJIEHNE LEHHbLIX AOKYMEHTOB B 3TOT apXuB
OCYW|eCTBNAGTCH HENOCPEACTBEHHO B NONTHOM KOMNNeKce™**,

MCToYHUKaMKU  KOMNNEKTOoBaHWA BbIDOPOYHOrO npuemMa  ABNAITCA OTAeNbHbie oOpraHuMsaunum w3  yucna
onpeAeneHHoro BuAa, HaxoAsulMecs B 30HE KOMMMEKTOBaHUA roCyfapCTBEHHOro, MyHWUMNANbHOTO apXuBa,
BbiAeNEHHbIE NO PpsAAYy MNPU3HAKOB, OT KOTOPbIX B J3TOT apXMB HENOCPEACTBEHHO MOCTYNnawT BCE WM 4acTy
AOKYMEHTanbHbIX KoMnnekcos. BblibopouHbid npuem npeaycmaTpuBaeT ABe OCHOBHble QOPMbl: NOBUAOBYIO W
rPynnoByIo.

[1py NOBUAOBOM BbIODOPOYHOM NPUEME B rOCYAapPCTBEHHbIA, MyHULIMNANBHBIN apXUB HENOCPEACTBEHHO NOCTYNatoT
OTAEenNbHbLIE BUABI CO3AaBAEMbIX OPraHM3aLUnaMn LeHHbIX 4OKYMEHTOB, HE NOBTOPAIOLMECSH B BbILLECTOSLLEM OpraHe™**,
a TaKkXe nx UH(popMauUNOHHO-aHaNUTUYECKUE JOKYMEHTL! U OTYETHI, NOCTYNMUBLUME B BhILLECTOALWYIO OPraHn3aumio.

[1py rpynnoBoM BbLIDOPOYHOM nNpUemMe npenycMaTpuBaeTcs NOCTyNNeHue nNOSMHbIX KOMMEKCOB LUEHHbIX
AOKYMEHTOB HENOCPEACTBEHHO OT HEKOTOPbLIX OpraHn3auun 4aHHoro suaa, Boweaiunx B BbI0OPOYHYO COBOKYMNHOCTD.

2.4.2. OpraHunszauuu, He aBnAOWMNECA WNCTOYHUKAMKU KOMMNNEKTOBAHUA rOCYAAPCTBEHHbIX, MYHULMNaMNbHbIX
apPXMUBOB, XPaHAT AOKYMEHTbl NOCTOAHHOTO cpoka nNo [lepeuHio (rpaca N 3) cnepyiowinm obpasom. [[ocyaapCTBEHHbIE,
MyHuuMnanbHole oprasusauuwm - 10 nev. HerocypapciBeHHble opraHusauun - He meHee 10 neT, ganbHEWLUNMW CPOK
XpaHEeHUA [OKYMEHTOB onpeaenser opraHusauus B COOTBETCTBMU € AEUCTBYIOLLMM 3aKOHOAATENLCTBOM W/KWNW
HeobXoAUMOCTBLIO NPAKTUHECKOr0 UCNOML30BAHNA AOKYMEHTOB.

OnpepeneHHble [OKYMEHTb! (HOPMaTUBHO-NPaBOBOrO, WMMYLECTBEHHO-XO3AWCTBEHHOTO Xapakrtepa, o0 utorax
AeATeNbHOCTU U NEePCNekTUBax passuTna opraHnsaumn) NOCTOAHHOTO Cpoka XpaHeHua no Hactoswemy lMepeuHio (c1.53,
0, A, X, 6a, 10a, 13a, 14, 15, 16, 19, 21, 22, 24, 25, 26, 27, 28, 29, 30, 35a, 36, 37, 38, 47, 48, 49, 50, 57, 69, 72a, 74a,
84, 85,99a, 104a, 108, 114a, 135a, 136, 166, 181, 187, 193a, 198a, 199a, 208, 218, 222a, 236, 253, 275, 311, 319, 320,
322a, 337a, 349, 350a, 6, B, 409, 422, 424, 427, 428, 429, 489, 509) He0obXx0aUMO XpaHUTb B OpraHu3ayuax scex dopm
CODCTBEHHOCTU, ACKYMEHTbl KOTOPbIX HE MOCTYynaioT B rocyAapCTBEHHbIe, MyHULUNAribHbie apXuBbl, OO0 NWKBUAALUN
OaHHbIX OpraHu3auyun, 410 00YyCcNOBNEHO AEeWUCTBYOUUM 3aKOHOAATENLCTBOM W/WNN ANUTENbHBIM NPAKTUYECKUM
3Ha4YeHneM yKkasaHHbIX LOKYMEHTOB.

2.5. [Ina onpepeneHnsa CPOKOB XpaHeHNA AOKYMEHTOB HeobXoaMMo, Hanaa COOTBETCTBYIOLLYIO CTaTblo B [NepeyHe,
NPOBOAUTL NOMUCTHLIW NPOCMOTP Aen; oTOOP Aen Ha XpaHeHUe UNU YHUUTOXEHWE TONLKO MO 3aronoBkam B ONUCHX UMK
Ha obnoXKax aen He AonyckaeTcA.

CpoK XpaHEHUA AOKYMEHTOB Ha HeTpaaULUMOHHLIX HOCUTENSIX COOTBETCTBYET CPOKY XpaHeHUs aHanorndHbix
BUAOB AOKYMEHTOB HA TpaAUUWNOHHbLIX HOCUTENRAX.

2.6. [JOKyMEHTbH! AOMKXHbI NPUHUMATBLCA Ha XPaHeHue NpenMyllecTBEeHHO B BUAE NOANUHHUKOB, TOMbKO NPU UX
OTCYTCTBUU NPUHUMEIKOTCA 3aBEPEHHbIE KONMUMN.

J1JOKyMEHTbl NMOCTOAHHOINO CpoKa XPaHEeHUA Ha HeTpagUuUUOHHLIX HOCUTENAX NPUHUMAKTCA Ha XpaHeHWe B
COOTBETCTBUU C YCTAHOBNEHHBIMU Npasnnamn.

2.7. B uyenax nonHoTel coctaBa ApxusHOro dgoHga Poccuinckon Pepepauumn llepedyeHb npeaycmarTpuBaeT
BO3MOXHOCTb MOCTYMIEHNA B roCygapcCTBEHHbIE, MyHULMUNANbHbIE apXuBbl AyOneTHbIX ACKYMEHTOB, COAEPKALLUXCS B
pa3HbiX doHaax. [paso pelleHUs Bonpoca Nx otoopa NpeaoCcTaBNAETCA roOCYyAapCTBEHHLIM, MYHULMNANBHLIM apXuBam.

2.8. OrmeTka "Ol1K", nocTasneHHas B [lepeyHe K KOHKPETHbIM BUAAM AOKYMEHTOB, O3Ha4aeT, YyTo 4acTb TaKWNX
AOKYMEHTOB MOXET UMeTb HayyHO-UCTOPUYECKOE 3HayeHue U B YCTaHOBNEHHOM NOpPsAKe AOMXHA nepegaBaThCs B
rocynapCTBEHHbIE, MyHULIMNANbLHbIE apXUBbl UMW XPpaHUTLCS B opraHmsauun. [JaHHas OTMeTKa npegHasHauyeHa Ans
NPUMEHEHNA opraHusaunmsmm  Bcex (opm cobCTBEHHOCTH, ABNAKWUMUCA UCTOMHUKAMUW  KOMMMEKTOBAHUA
rOcyAapCTBEHHbIX, MYHUUMNANbHLIX apxMBOB, a Takke MOXeT OblTb wWcnNonb3oBaHa HerocyaapcTBeHHbIMN
opraHu3aunamMmn, ocyLlecTBNAIOLLUMU NOCTOAHHOE XpaHeHNne CBOUX AOKYMEHTOB,

2.9. Ncuncnernue cpoka xpaHeHus AOKYMEHTOB NPou3BoAUTCs € 1 aHBapA roaa, cneayoulero 3a rogoM OKOHYaHUSA
X Nenonpou3BoAcTBOM. Hanpumep, ncHUcneHne cpoka xpaHeHnsa Aen, 3akoH4YeHHbIX genonpoussoactaom 8 1999 roay,
HayuHaeTcd ¢ 1 auBapa 2000 ropa.

OTMeTka "ao MUHOBAHNA HaaobHOCTU' O3HA4aeT, YTO AOKYMeHTauua uMeeT TONbKO NpakTudecKkoe 3HadeHue.
CpoK ee XxpaHeHus onpeaenaeTcs camon oprasnsaumen, Ho He MoxeT BbITb MeHee 1-ro roaa.

2.10. JokymeHTauus, He BoweALWwas B COOTBETCTIBYIOWUE pa3aens! Hactoswero [lepeyHa, HO umetlouwlas Cpok
xpaHeHua "noctosHHO" unn otmetky "IMNK" (3K) no kakomy-nubo BEAOMCTBEHHOMY NEPEYHI0, B 3aBUCUMOCTU OT
PE3YNbTATOB €€ KOHKPEeTHOro M3y4YeHUs NpPUHUMAaETCA Ha rocyAapCTBEHHOE, MYHUUUNanbHoe XpaHeHue wunu
YHUMTOXaEeTCA NOcne MUHOBaHUA B HEW NpakTuyeckon HapobHocTu. PelleHue o npueme nnu YHUHTOXEHUN SOKYMEHTOB
¢ otmeTkon "3MK" (OK) npunumatot 3K apXuBHbIX OPraHoB, YYpeXgeHUn.

2.11. CHWKEeHNE CPOKOB XpaHeHwusl, YCTaHOBMNEHHbIX HacToAwuMm [lepevHem, 3anpelyaeTca. [1oBbiLIEHE CPOKOB
XpaHeHNs AOKYMEHTOB, NpefyCMOTpPeHHbIX HacToAawum [lepevyHem, MoXeT uMmeTb MECTO B TeX Cry4asX, koraa 370
BbI3BaHO crieynduyeckumm ocobeHHoCTAMK paboTbl Oprakn3aLini.

CHaTue croqileit npu cpokax xpaHeHus otmetkun "IOlK" paspetaercsa ToNbKO Npu ycnosmn KOHKpeTn3auum suaos
NOKYMEHTOB U CPOKOB UX xpaHeHUsi, 0600LeHHBIX B CTaTbAX AAHHOIO [lepe4yHs.
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2.12. MukpodunnemupoBaHne AOKYMEHTOB (C NOCNEAYIOLIMM YHUUTOXEHNEM UX OpuUrnHanoB), obpasyowmxcs B
LEATENbHOCTA oOpraHn3aynu, LOMKHO NPOU3BOAUTLCA B COOTBETCTBUM C AESUCTBYHOWMMW rOcCyaapCTBEHHbIMI
CTaHAapTaMM.

2.13. [lpumeyanun, ucnonb3yembie B [lepedHe, KOMMEHTUPYIOT U YTOYHAIOT CPOKM XpaHEHUA [AOKYMEHTOB.
[lpumeyanne "Ha rocypapCTBeHHOE, MyHULMNaNbHOE XpaHeHWe He nepefatoTca. XpPaHATCS B opraHnudauusax’ yTouHAeT
MECTO XpaHeHURs [AOKYMEHTOB, MMEKLWNX, KaK npasnino, 4NMUTENbHbIA CNPaBOYHbIK Xapakrep. B Apyrux npumMedaHusx
YKa3biBAIOTCA MPU3HAKU BblAeNeHUA onpeaeneHHbiX pasHOBUAHOCTEN AOKYMEHTOB WNU KOHKPETHble pasHOBUAHOCTHU
NOKYMEHTOB, CPOKW XpaHEHUSsI KOTOPbIX OTNUYAKOTCA OT ykasaHHbiX 8 rpacde N 3. Tak, npumeyvaHue "Mpu ycnobum
3aBepuieHna nposepku (pesusnun). B cnyyvyae BO3HUKHOBEHNA CNOPOB, pa3Hornacuii, cneacTBeHHbIX U cyaebubix aen -
COXPaHAKTCA 00 BbIHECEHUSt OKOHYATENbHONO peLlleHUs" KOHKpeTUsupyeT CpoKU XpaHeHns bByxrantepckoi
AokymeHtauuu. [lpumevdaHna "nocne uUCTevyeHUAa cpoka JencrBMa [orosopa’, "'nocne 3amMeHbl HOBbIMU' WU T.4.
YKa3blBalT, HYTO UCYUCNEHWe CcpoKa, Ha3BaHHoro B rpadpe N 3, OocyuwlecTsnaercs ¢ onpegeneHHoro Momenta. B
NpUMEeYaHUAX OroBOPEHb! CPOKU XpaHeHUsa OTAeNbHbIX AOKYMEHTOB U3 0DLLero ux KOMAnexKca ¢ y4eToM CopepKaHvs,
aBTOpPCTBa, MecTa Cco3AaHus, KONWWHOCTU (Hanpumep, 'BbiNOMIHEHHbIE W3BECTHLIMM asTopamMu’, "NamMATHUKOB
apxXVTeKTypb!”, "NpyU HaNUYMn B opraHnsayuim NogNNHHUKOB KONUK OKYMEHTOB - [0 MUHOBaHKUs HaaobHocTu” n ap.).

2.14. Qna ynobcrea nons3osaHua [lepeuyHem K HeMy COCTaBNEH yKasaTelb, B KOTOPOM B andasuTHOM NOpsAKe
nepeyncrneHbl BUAbl AOKYMEHTOB U BOMPOCHI ¥X cogepXaHua CO CChiNMKaMu Ha HOMepa COOTBETCTBYIOLUX CTaTen

[lepeyHs.
3. OpraHusayun npopeaeHUa U oPpopMneHna oToopa AOKYMEHTOB Ha XpPaHEeHUe U YHUUYTOXEeHNe

3.1. Ansa opraHusauun u npoBeneHna padboTbl N0 onpeaeneHnto CPOKOB XpaHEHUA U OTOOpPY AOKYMEHTOB Ha
XpaHeHue U YHUYTOXEeHWEe B opraHu3auuax co3narTcs NOCTOSHHO AEUCTBYOWME 3KChepTHbie Komuccuu (3K), B coctas
KOTOPbLIX BXOAAT Haubonee keannpuunpoBaHHbie CcneunannucTbl OCHOBHbLIX CTPYKTYPHbIX noApasaenedun noAa
npefcenaTtensCTBOM OAHOMO U3 PyKOBOAAWMX pabOTHUKOB OpraHu3auvuyn, a TtakKe npeacrasutenn COOTBETCTBYIOLWEro
apPXUBHOIO yuypexaeHusa (ang opraHn3aymn - MCTOYHUKOB KOMNMIEKTOBAHUA) NO COrNacoBaHUID C HUM.

3.2. B cBoen pabote IKCNEpTHble KOMUCCUU PYKOBOACTBYKOTCA MPaBOBbIMW  akTaMu, HOPMaATUBHbLIMW
AOKYMeHTamMu, ykasaHuamu Pocapxusa, OpraHoB ynpapneHua apxvBHbiM Aenom cybbektoB Poccuiickon Penepavium,
Hactoawum [lepedHem, HOpMATUBHLIMU U pPaCNOPAAUTENBHBIMU OOKYMEHTAMWU pPYKOBOASALWEro opraHa CcBOewn
BeIOMCTBEHHON CUCTEMDI, CBOEWU OpraHusayun.

JKCNepTHbie KOMUCCUN oNpeaensIoT COBMECTHO C apXMBOM U AeNONPON3BOACTBEHHOWN cnyxbon nopsiaok otbopa
AOKYMEHTOB Ha XpaHeHue U YHUYTOXeHWe B opraHusauuu, OpraHusyloT 3KCNepTu3dy UEeHHOCTU [AOKYMEHTOB W0
OCYLLEeCTBNAIOT KOHTPOMb 32 €e NpoBeAeHUEM.

3.3. Otbop AOKYMEHTOB Ha NOCTOAHHOE, BPEMEHHOEe XpaHeHWe N K YHUUTOXEHUK NOMKeH NPOBOAUTLCH B
COOTBETCTBUU C AeUCTBYIOWUMU NpaBunamMmu paboTbl rocyaapcreeHHbIX, MyHULMNANbHLIX apXUBOB, Npasunamu paboThb
apX1UBOB OpraHusauvn (BegOMCTBEHHbIX apXMBOB), a TaKXe yKkadaHMamu PocapxuBa v apXuBHbIX OpraHoB cybbektor
Poccunckon depepaunm.

HOKYMEHTBLI, CPOKU XpaHeHUsA KOTOpbIX onpeaeneHsl [lepeyHeM "NOCTORHHO", noanexaTt rocyaapCTBeHHOMY,
MyHALMNANBHOMY XPaHeHWI0 U NepeaalTCca B apxXuBbl B CPOKM U B COOTBETCTBUUA C MOPAAKOM, YCTAHOBMEHHbLIM
[TonoxeHuem 006 ApxuBHoM ¢oHae Poccunckon depepaunun, unu No pelieHnto HerocyaapCTBEHHOW opraHu3auun, He
ABNAWENCA  WUCTOYHMKOM  KOMMMEKTOBAHUA  rOCYAApCTBEHHONO, MYHUUUNANbLHONO apxusBa, XPaHATCH  €io
CaMOCTORTENLHO.

3.4. [0 nCTEeYEHNU CPOKOB XPaHEHUHA B apxvMBax OpraHusaun - UCTOUYHMKOB KOMTMIMEKTOBAHMSA ynpasrneHYeckas
AOKYMeHTauus, oTobpaHHans Ha rocyaapCTBEHHOE, MyHULMNANbLHOE XPaHeHUe ¢ COOTBETCTBYIOLMM HAay4HO-
CNpaBoOYHbIM annapaTtomMm N CTpPaxoBbIMU KONMUAMN Ha 0CODO0 LieHHble JOKYMEHTLI, NepeaaeTcs B apXuBbI.

3.5. [lokyMeHTbl, 0TODpaHHbIE 3KCNEPTHOW KOMUCCUEN HA NOCTOAHHOE UK ANNTENbHOE XpaHeHue, ONUCLIBAKOTCSH
B COOTBETCTBUM C YCTAHOBNEHHLIMU TpeboBaHnaAMN.

3.6. Onucv (ropoBble pasgensl onucen) Ha AOKYMEHTbl TNMOCTOAHHONO XpPaHeHUSA COCTasBMAKTCA B 4YeTbipex
aKsemnaapax, paccMaTpuBalOTCA Ha 3acefaHui 3KCNepTHOWN KOMUCCUW W HanpasnalwTca Ha yreepxgeHue 3l1K
COOTBETCTBYIOLLEro apxnuBHOTO OpraHa, y4pexaeHnsa ogHOBpEeMeHHO No BCEM OCHOBHLIM NoApasfeneHusamMm opraHn3aumnm
- UCTOYHUKOB KOMMNNEKTOBAHWA roCyAapCTBEHHOrO, MyHULMNANLHOrO apxvea. Tpu 3k3eMnnapa yTBEpPXAEHHOW OnucK
BO3BPAWaTCa B OPraHKM3aumio, a NepBbIN 3K3EeMNNAPp NepenaeTcs B apXUB B KAa4YeCTBE KOHTPONbLHOMO AO0KYMEHTa, No
KOTOpoMy Oyaer npousBOAUTLCA MNpUEM AOKYMEHTOB Ha XxpaHeHue. Onucu AOKYMEHTOB MO 1NMYHOMY COCTaBy
ANUTENBHOIO cpoka xpaHeHus cornacosbiBaioTcy ¢ 311K cooTBeTCTBYIOWEr0 apXMBHOMO OpraHa, y4dpexaeHua W
yTBEPXOal0TCs pykoBoagUTENEM opraHu3auuu.

3.7. [Nocne yTBepXAEHUA ONUCEK OpraHu3auun paspeluaeTca YHUUTOXEeHNE JOKYMEHTOB C BPEMEHHbIMU CpoKaMu
XpaHeHMA 3a Nepuol BpeMeHUu, COOTBETCTBYIOLLNNA YTBEPXKAEHHBbIM ONUCAM.

YHUUTOXEHNE [JOKYMEHTOB, wumerwnx no [lepedyHio cpok xpaHeHus ¢ oTmeTkon "OlIK", a Takke He
npefyCcMOTPEHHbIX [lepedHem, AONMKHO COrmacoBbIBaTbCR C apXMBHbIM OpraHoM, yudpexaeHuem, ecnu nocneaHum npu
YTBEPXAEHUA ONUCENR AOKYMEHTOB NOCTOAHHOIO XpaHEeHNA He ObINO BbIHECEHO peleHNss 0 BO3MOXHOCTU YHUUTOXEHUS
OCTaNbHbIX IOKYMEHTOB 3a COOTBETCTBYIOLLUA Nepuoa,.

YHUUTOXEHUE JOKYMEHTOB OhOPMNIAETCA akTOM, YTBEPXKAaeMbiM PYKOBOAUTENEM OpraHn3auuu.

3.8. ApxuBHble OpraHbl, yupexaeHus nNpoBepsioT NPaBuMnNbHOCTL 0TOOPa AOKYMEHTOB Ha NOCTOAHHOE XpaHeHue
npu HeobBXoAUMMOCTN UMEIOT NpaBo NoTpeboBaTb BKNIOYEHNA B ONUCH MOCTOAHHOTO XpaHeHUs AOKYMEHTOB, OTOOpaHHbIX
K YHUNTOXEHUIO UMW Ha BPEMEHHOE XpaHeHune.

3.9. OpraHmsaumu, AOKYMEHTbl KOTOPbIX NpUueMy B rocygapcrBeHHble, MyHUUMNanbHbie apxXusbl He nognexar,
YHUMTOXAIOT Aena ¢ ucteklwumu no llepeyHio cpokaMu xpaHeHus De3 cornacoBaHus ¢ apxXvBHbIMW OpraHamu,
yUpEXAEHUAMU NPU YCROBUU yNOPAAOYEHNA JOKYMEHTOB NO NUYHOMY COCTaBy 3a COOTBETCTBYIOLLUMN NEPUO] BPEMEHMN.

3.10. OTobpaHHble K YHUYTOXEHUID U BKMNIOYEHHble B aKTbl AOKYMEHTbl NepesalTCs Ha YHUYTOXEHUE B
yCTaHOBNEHHOM nopsiake. icnonb3oBaHne 3TUX A0KYMEHTOB AN XO38UCTBEHHbLIX HYXA 3anpeLeHo.
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3.11. YHunuTOXeHMe [okymMeHTOB 0Oe3 npensapuTtenbHOro YTBEPXKAEHUWA apXUBHBIM OpraHom, yuypexaeHuem
onucenn AOKYMEHTOB MNOCTORHHOIO XpaHeHusa (4nA opraHu3auuu, nepeaarolux AOKYMEHTbl B rocydapCTBeHHble,
MyHUUUNanbHblE apxXuBbl), a TakXe HapylleHWe YCTaHOBMEeHHbIX HacTosAWunM U BEAOMCTBEHHbIMU NEPEYHAMU CPOKOB
XpaHeHUa AOKYMEHTOB, ABNSETCA HEe3aKOoHHbIM W BneyeT 3a cobou cornacHo [lonoxeHuio 06 ApxuBHOM oHAeE
Poccuinckon deagepanmm OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Nopsajke.

3.12. KoHTpOoNb 3a npaBuibHOCTbLIO NpuUMeHeHna Hactoswero [lepeyHa ocyuwectBnaiT Pocapxus, opraHbl
ynpaenexuss apxusBHbiM genoM cybbektoB Poccuinckon Pepepaumn U MECTHOro CcamMoynpaBNeHUs, apxuBHble
yupexaneHums.

3.13. C BBegeHuem B pAenctsue Hactoswero [llepedHa vactb 1-ywo "llepedH TUNOBbLIX AOKYMEHTOB,
obpasywuinuxc B AEATENLHOCTU FOCKOMUTETOB, MUHUCTEPCTB, BEAOMCTB U APYrux yudpexaeHuw, opraHu3aunn W
ApEeANPUATUA, C yKasaHuem cpokos xpanenna" (M., 1989), yreepxaeHHOro [ naBHbIM apXuBHbLIM ynpasneHnem npw
Cosete Munuctpos CCCP 15 aprycra 1988 r., cyntaTth yTpatusiuen cuny NPpUMeHUTENbHO K yKa3aHHbIM B A3HHOM
[lepeyHe ynpaBneH4YeckUMm [OKYMeHTaM, HayuHaa ¢ cepeguHbl 90-x rogoB XX B. (¢ 1995 roga). Ana oTtbopa
ynpaBneH4Yeckux AOoKyMeHToB 3a bonee paHHuKM nepuop BpemeHu (80-e - nepsylo nonosuHy 90-x roaos), a takxe
cneyndunyeckon (oTpacneson) AoKymeHTauum npumensietcAa 'TlepeyeHb TUNOBLIX AO0KYMEHTOB, oDpasyioumxca B
NEeATENbHOCTU TOCKOMWUTETOB, MUHWUCTEPCTB, BEOOMCTB W ApPYrUX YYPEXAEHW, opraHusaumn v npeanpusatmid, c
yKasaHneM cpokos xpaHeHus" (M., 1989).

Hapaay ¢ HUMU cneayeT NpUMeHATL 'TlepeyeHb AOKYMEHTOB, noanexawux npuemMy B rocygapCcrBeHHbie apXuBhl
CCCP" (M., 1973), cucrtemy nepeuHer No HAy4YHO-TEXHUYECKOWU AOKYMEHTaUUu, a TakKe BeAOMCTBEHHble NEepeyHy,
npUMEpHble HOMeHKNnaTypbl Aen opraHu3auun, pewseHna LIOMNK PocapxuBa o cpokax XxXpaHeHUus onpeaeneHHbIX
AOKYMEHTOB.

Pykosogutens ®eaepanbHOu
apxveHOR cnyxoOul Poccun B.11.Xo3nos

* [anee B TeKkCcTe BMECTO CfioB "yupeXXaeHun, opraHmsauuin v  npeanpuatuin" ynotpebnsetcs cnoso

"opraHu3auum .

** o "NONHbLIM KOMNIEKCOM" AOKYMEHTOB MOKNUMAETCH COBOKYNHOCTb AOKYMEHTOB, MMEIOLNX NMOCTOAHHbIA CPOK
XPaHeHuR.

*** CocTas 0TOMpaemMbIX AOKYMEHTOB UHAUBUAYANEH ANSA KAXA0I0 BUAA OpraHu3aunu.

[fepedeHb

TUNOBLIX YyrpaBrieH4YeCKUX AOKYMEHTOB, 00pa3ylolmnXca B AeATENIbHOCTU OpraHMU3aLum, ¢ yKa3zaHUeM CPOKOB
XpaHeHUN

| Homep By noKyMeHTa CpOK XpaHeHusd [IlpyMeuaHue

| crarTeu ONOKYMEHTOB*

|

| 1 2 | 3 4

1. OpranmMlBaumMsa CHUCTEMb YNpaBJIeHUSNA

1.1. PacnopspouTesbHasa OesATeNbHOCThb

1 3aKOoHoOOaTellbHEle, MHEEe HOpMAa- (1) OmHocsumMecCs K
TUBHBIE aKThl (3aKOHH, VKa3hl, IeATeNIbHOCTU Op-
NOCTAHOBIIEHUNA, pPaclnopsaxXeHusd, raHM3aumumym — I[10CT.

peuweHusa) IllpesungeHTa PoccuUNC—
koM denepaumM, BaKCHOIATEJb-
HBIX, MCIOJHUTENbHBEIX OpTAaHOB
POCyHnapCTBEeHHOM BJIACTHU, CY-—
nNeOHEIX OPIT'aHOB PoccunCckoN
depgepauun, cybbekToOBR Poccum-
ckou depmepaurm, OpPIaHOB MeEeC—
THOTO CAaMOylipaBJIEHUSA:

a) no MecTy paszpadboTku [loco.

6) B IpYyI'MX OpIraHMUMzalMAax o MMUHOBAHUA
HagobHocTU (1)

2 [I[poeKTH HOPMATMBHBIX aKTOB
MpesuneHTa Poccumckom derne-
pauumM, MUCHOJIHUTEJILHBEX OopTa-
HOBR TDOCYIApPCTBEHHOM BJIACTH,
cyneBHBEIX OpTaHOB POCCUMCKOM
depepauuu, cyoObekToB PocCCcun-



ckon denepaumy, OPTAHOB MecC-
THOT'O CcaMoylpaBJIeHUA:

a) o Mecrty paspaboTku M ymT-
BEepXOeHUdA

©) IOpyrmx opraHMUzBalLUAX

MHMLIMATUBHEIE NpelJIOXeHnH,
BHEeCEeHHble B OpTaHbl rocynapc-
TBEHHOW BRBIACTH Poccumckom
denmepaunm, cybOHBLEeKTOB PoCccUuM-—
ckon depepauru, OpTraHbl MecT-
HOTO CaMOyIpPAaBJI€eHUA; ITOKyMe-
HTHI (JokJIaOgHBIEe 2RATIMCKU, 3BaK-
JIIOUEeHUA, CHOpaBxu M AOp.) 110
nx paspaboTke

[lopyuyeHus IllpesuneHra Poccum-
ckon OQenepauun, IllpapuTenbcT-
Ba Poccunckom demepauun, op-
I'aHOB I'OCyHnapCTBEeHHOM BJIAaCTU
Poccumnckom dengepauuu, cCcyodbe-
KTOB Poccumckom denepaunuu,
OpTaHOB MECTHOI'O CcaMoylpaiB-
JIEHWA; JHOOKYMEHTH (0D30pH,
OOKJIanOh, pacuerhl,
3aKJINYEeHMA, COpaBkM U Op.)
[1I0 UX BLIMNTOJIHEHUID

[[POTOKOJIHI, MNMOCTAHOBJIEHUA,
pemeHsa, pekKoMeHOgauum, cre-
HOTpaMMbl 3acellaHuM; OOKYyMeH-
Tel (CHpaBKM, HOOKJaOb, MHPOP-

MalUUM, OOKJIAIOHLIE 3almncKu,
CBOOKM, BHIIMCKM, OlJaJIeTeHU
roOJIOCOBaHMA (1), OOBEPEHHOC-
TM U Op.) K HUM:

a) KOJIJerMalbHOI'O MUCIIONHUTE-
JILHOTO OpraHa OpPTaHU3aLun
(KoJJyiermmn, coBeTa, IUPpeKUUuM,
rnpaBsJyieHUa U AOp.)

0) KOHTPOJNBbHBIX (PEeBUBUOHHBIX)
OpTaHOB opraHn3almny
(CcoBeTOB, KOMUCCUU U OpP.)

B) HAQYUWHHIX, BKCIIePTHEIX, Me-
TONMUECKNUX, KOHCYJIETATUBHEX
OpraHOB OpIr'aHM3aLUuM (KoMUTe-
TOB, KOMUCCUMH, COBETORB U

op. )

I') COBEUAHUM Y PYKOBOIOUTEJIS
opraHmsaumm

o) cobpaHuUM TPYIOBLIX KOJJIEK-—
THMBOB OpIraHu3auun

e) cobpaHulM CTPYKTYPHEIX NOI-
pas3iesleHun opTraHu3auumm

X ) obmMx coBpaHun
AKLMOHEPOB, IIalliMKOB

[Iipykasel, pacnopAaXeHusa; HJOKy-
MEeHTB (cnpaBKM, CBOIOKM, UH-

MMHOB4AHWMA

IHocm.

o
HanobuHoCcT™H
[TocT.
IIocT.
[TocT. (2)
fTocT. (2)
fTocT. (2)
[TocT. (2)
[TocT. (2)
5 1. 3lIK
[IocT.

(1) Jo npekpame-
HUA OeATEJNILHOCTU
AKLUMOHEPHOIroc 00O~
HecTBa ; NnocJye
[pexpameHmsa — 3K
(2) [TorCJIaHReIE
OJid CBeOeHUA - 100
MMHOBaAHMA Hanod-
HOCTU

(1) IlpmciaHHEBE
oJ1 CcBeOeHUA — 1O
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1

2.

dopmMaLMuM, HOKIaOe U1 JIOp.) K

HIM :
a) No OCHOBHOM pgesdaTeJibHocTu [loct. (1)
6) no JMYHOMY COCTAaBY 75 1. (2) 3IK

B) NO AIMUHUCTPATUBHO-XOR3AN— O JI.
CTBEHHBIM BOIIpOCaM

[lpoekTH NpPMKaszOB, pacnopsaxe- 1 1.
HUM

HOoKyMeH ThI (IOCTaHOBJIIEHUA,
pemieHUA, PEeKOMeHOaurm, TIIpo-
TOKOJIB, CTeHOTPAMMBI) MEXIY-—
HapOOHEIX, BCEPOCCUUCKUX, Be-
IOMCTBEHHEIX M MEeXBeIOMCTBEH-
HbIX, OTpPACJI€BHIX CHE3ONOB, KO-
HI'PECCORB, KOHpEepeHUUuMn, CoBe-
WaHNMY, CeMMHApOB:

a) Mo MeCcTy MNpOBeneHus [locT,

©) LpyI'MX oOpraHuz3zaumsax o MMHOBAHUSA
HagoBHOCTH

HOKYyMeHTHE (CrOpaBKH, oTueTel, IllocmT,

OoKJIanel, 0030pH, IIepenmcka)

O peanuszalum peleHnm

CHe3I00B, KOHIPECCOB, KOHQpe-

PEeHUMUM, COBeWAHUN, CEeMUHAPOB

[lpaBuna, MHCTPYKLUM, penjga-
MEHTHI, MEeTOoOMUECKUE VKaBaHMA
M PeKOMEeHIaluuu:

a) no Mecty paspaborku u yrt- llocT.
BepXOeHUA

0) B OpyTUX OpTraHU3aUMAax 3 . (1)
[l[poekTH NpaBuil, MHCTPYKUUM, 3 r. (1) 3IK
peTJIaMeHTOB, MeTOOVNUYECKNX

YKA3aHU¥ U peKOMeHHOauMMn; [o-
KYME@HTH {3akKJoUYeHus, IMNpenjio-
XeHUA, ClhOpaBKyY, OOKIaHBIE
BANUCKU, repenmucka) o wux
paszpadboTKe M MNPUMEHEeHUD

[lepenucka ¢ UCHOJHUTENbHBEIMM O Ji. OJlIK
opIraHaMM rocynapCTBEHHON

BJJIacTu Poccumckom demepaunu,
cybrekTOoB Poccumckou odernepa-

LMK, OpraHaMM MEeCTHOI'O CaMoO-
YIIPaBJEHUA 10 OCHOBHBIM BOII-

pocaM IOeATeNIbLHOCTU

OpraHmM3aumMoHHBE OCHOBIH ynpaBleHUS

YCcTarbl, NNOJNOXeHMA OopIraBu3a-
UMY (TUIIOBREe U UVHIWMBUIOVAJBL-
HEIE) :

a} no Mecty pazpaborkum m y7T- llocT.
BEepPXIeHNA

6) B OpyI'MxX OpIr'aHU3aluMax 3 . (1)

MUHOBAHU S
HOCTU

(2) O 1p
JeHMM Oue
yueOHBIX O
DexypcTBa
KaHUAX,

HangotH-

enocTaB-
pPEeOHBIX U
TIYCKORB,
X, BSEC-
KPaTKoOC—

POUYHEIX BHYTPUDOC—

CUMCKUX
poBKax -

(1) Ilocne
HOBBIMU

(1) TIlocre
JeHUSA

(1) Ilocne
HO BBIMU

KOMAH I -
5 Ji.

3aMeEHEI

YTBEDX—

SdMEeHDLBI
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YupeOouTeJsibHEIE NOTCBOPE, US3-—
MEeHeHUA U LOOMNOJIHEHUA K  HUM,
NPOTOKOJIE yUpeIUuTeJlbHEX Cco00-
PaHUY HerocynapCTBEHHEBIX Op-
PAHUBALUMN, CIMCKM yuypeaure-
hey (Yy4aCTHUKOB)

CBugeTesibCTBaA O pPermMcTpaumnu,
JUKBUIOAUMM OpraHuzanuum, pas-
peleHnsa, yBeqoMJIeHUMA Ha OTK-
pEITHME  QuIIMayions, NpencTaBu-—
TeJILCTB

IIONIOXeHMA © CTPYKTYPHBIX NOoO—
pasnesylIeHUAX opraHM3auum; KO-
JINIEeTUAJNIbHBIX  MCIIOJIHUTEJIbHEIX,
KOHTPOJILHEIX, HAaYUHHIX, 3KCIe-
PTHREX, MeTOIMUECKUX, KOHCY-—
JNIbTaTURBHEIX OpraHax; o (uiamna-
Jlax, npengcTaBUTeSIbCTBax

[[pPOEKTH YCTABOB, IIOJIOXKEHUN;
HOKYMEHTH (CnpaekM, OOoKjan-
Hble 3alnmMcky, NnpenjoXeHns,
OT3BEIBEI) MO MX paszpabtorke

CTpYKTYPE M CXeMBl oOopr'aHm3a-
11U YIIpaBJIeHUA; TIOACHUTEJIb=
Hble BANMCKU K HUM:

a) no mecty pazpaborxkm m yT-
BEPXKIOICHUSA

©) B OpyIruUX OpraHUs3aumax

JokyMeHTH (JIMLLEeH3UU, KBQTHI,
NMPpOTOKOJIE, peleHusd, KHUIU
permcrTpauuMm u IOp.) © JIMIEeH-

3SUPOBAHMM HOEeSATEeJILHOCTU opTla-
HUBa UMK

[lepeyHU BUOOBR JIMLEH3UPYEMOU
NeaTeJIbHOCTN ;

a) no mMecry paspaboTky U yT-
BepXIOIEeHUS

©) B OpyI'MX opraHms3aumax

JOKYMEeHTE (CepTUdUKATH, CBU-
nerenbLcTBa, aTTecTaTh, INpen—
CTaBJIeHMA, TNPOTOKOJH, MNOJIO-
XEeHUS, KHUTU perucTpaumm u
np.} Do aTTecTauum, akKkkKkpeam-
Tauum, cepTrupmralinum

JOKYMEHTH! (ITOCTAHOBJIEHUSA,
NPOTOKOJIEL, YCTABH, TJiaHH],
BaJIaHCH, AaKThel, IOTOBOPH, KO-
HTPAKTE, CBUIOeTeJbLCTBA U

op.) O rnpuBaTmU3alnUU

JoroBOpsl O NpaBax U o0O0A3aH-
HOCTHAX :

a) C pPyKoBOAOUTEJIEM OpIraHM3a-

flocT.

[HocT.

Hoc.

3 1.

[Tocmo.

HO =3amMeHbl HORBRBI-

MIA
Iloco.

[TocT.

o BaMeHbl HOBEIM

[TocT.

[locT.

llocT.

(1)

(1)

SlIK

(1) THocrne yTRepx-
JeHUSA

(1) Ilpy HaIMUUM B
opraHmMzaumMm ron-
JIMHHUKOB KOMNUHU
HOKYMEHTOB - HO
MUHOBAaHUA Hagob-
HOCTU

(1) Tlocrne ucrTeue-
HMUA CpokKa JOencrT-
RU S
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U

O) Cc 4wiIeHaMM KoJuierMmaJlbHBIX
UCHOJNHUTEJIbHEIX M Op. OpPTaHOB
opraHu3alum

B) C OPpYyI'OM OpTraHUBaLuen

PeeCcTpbl akKUMOHEPOBRB

PeeCTprEl BJIalenklleRB [I&HHEIX
DyMaD
Cnyckm agouIMpoBAaAHHBIX  JIUL,

CIIUMCKU JIML, UMEIMX IIpaBO Ha
OV BYJEHIOL

HOKYME@HTH (CcepTudmkaTbl, CBU-
meTeslbCTBa O pervcrTpauum ak-
LU, AKTHE) Ha NpueM-liepenauy
akKIMUMMY ([IaKeTOB akKLUuNn)

HOTOBOPE © INpoOaxXe-rokKyrnke
aKUIUM aKUUMOHEepamy

XypHaJbl, KHUTHM yUueTa
C axUuMsAMM M BhHIOAYUU
U3 peecTpa akKUuMOHEpPOB

paboTH
BREIIIMCOK

[TosloxeHUss O IOoJierou coberBe-
HHOCTU, BBIOYCKE U pacnpene-
JIEHUM akKuuy, LUeHHBEX ©OyMar,
oBbpasusl akuuUi, MNPOCHEeKT 3MU-
CCUM arLuK

IIOKYME@HTE ([NOONMCHBIE  JIUCTHI,
3aABKU Ha npuodpeTreHue
aKuuM, JIMCTH I[IOOTBEPXIOEHUSA,
KapTOUKKM yueTa OOXOOOB akKLun-
OHEepoOB U Op.) N0 AaKUUMOHUPO-
BAHUIO

lraTHHE pacnmMcaHusa opraHu3a-
MM, UBMEeHEeHUA K HUM!

a) no Mecrty paspaboTKM U yT-
BEPXOEHU

©) B IOPYI'MX OpraHm3alusax

[lpoekTe WTATHRIX pachOucCaHuN;
OJOKYMEHTH (ClpaBkKy, IOIpenyio-
KEHUSA, 3AKJIIOUEeHN,
rnepenmucka) no mx paspadborTke

N VM3MEHEHU
liTaTHEIE pacCCTaHOBKMU

[lonnoxeHnusa, MHCTPYKUUM O IIpa-
Bax 1M 00A3aHHOCTAX JOOJIXHOCT-
HEIX JIMIL:

a) o Mecty paspaboTky U yT-
BepPXIeHNA

6) B OpYyIMUX OpraHMU3alMnAax

IIlpueMo-CaaToOuUHEIE aKThl; IIpU-
JJIOXeHMA K HUM (3a UCKIOUeHM-
eéM MHBEHTAPUBAUMOHHBIX TIIOKY-

5> Jg. (1)

> J. (1)

[Tocmo.

[TocT,

[TocT.

INocT.

S n. (1)

[loco.

IlocT.

5 5. 3K

I[TocT,

3 1. (1)

75 11,

IlocoT,
IlocT.

SIIK

SIIK

SIIK

JIK

NoTroBoOpa

(1) IMocne ucreue-
HUA Ccpoka »Jencr-
BMS OOT'OBOpPA

(1) Tlocyse yTBepX-—
NEeHUS

(1) Tlocrne 3BamMeHH
HOBREBIMU
(1) Tlocne CME HBI

OOJIXKHOCTHOTO, Ma-
TepMaNbHO-OTBETC—
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45

MEHTOB, [penycMOTPEHHBIX
cT.192), cCcoCcTaBJIEHHHE rpu
CMeHe:

a) PYKOBOOUTEJIA OopraHuM3auum

©) OONXHOCTHREIX OTBETCTBEHHEX
VI MATEPUAJIBHO-OTBETCTREHHBIX
nu

HokyMeHTH (OoKJiamnst, [TOJIOXE ~
HMA O TIIpaBOlpPEeeMCTBEHHOCTU,
OT4YEeTH, CIPaBKM, aKTBl, 3aK-
JIYEHUA) O© peopraHmusaumny,
NeperMeHOBRAHUM OpTraHmn3alum

HHOKYMEHTE (MPOTOKOJILL, AKTHI,
OAaJIaHCE, BAaKJAKWUEeHUA, VYVBEIOM-
JIEHUA, PeWeHus CyIoB, BRNOUC-—
KM M3 TOCYHApPCTBEHHOTO peec-—
TPa U IOp.) O JIMKBUOALMM Op-
TaHN3ALNU

HoOKyMeHTH (MHpOpMAaLUM, cnpa-
BKM, CBOIKM, CBeIeHMSA, JIJOK-
J1aJIHEIE SBAallMCKM) IO OCHOBHOM
OTpacJieBON (cnneundpryeckon)
nesaTeJIbHOCTU OpTaHM3aunum

NokyMeHTH (MHOOpMauum, crnpa-
BKM, CBOIKM, OOKIIAaIHLEIEe 3arym-
CKM) IO ONepaTMBHOMU oOoTpaclie-
BOM (crneuudmuyeckKom) JdeATeNb-—
HOCTU OpPTaHM3auunu

[lepenucKa No OPraHM3AaLUVMOHHEIM
BONpocaM OeATeNILHOCTU, B TOM
yycJge O permcrpauum,  JIMULEeH-—
S3UPOBAHMM, akKkpemuTaluuum, aT-
TecTauuy, ceprTudmxauvm, npu-
BaTW3aUuuy, aKUMOHUDPOBAHUU

NoKYMeHTH (aHaluTuueckume ob-
30pHl, HOOKJankl, CHOpaBKM, CBO-
oKV, JOOoKJaanHele 3anucku) ob
OCHOBHOM pesATelIbHOCTHU, Ipel-—
cTaBJISseMble B OPI'aHbl MCINOJIHU-
TeJILHOM BJACTU, OPI'AHLEl MeCcT-
HOTO CaMOYINpaBJIEHUS,  BLIIEeC-
TOAME OpIlaHM3auum

HoxkyMeHTH (OOokKJIagwl, ©O30pH,
CBOJAKM, CIHpPaBsku), NOpeacran-
JIfeMble CTPYKTYPHBIMKU IIoOpas-
nJeneHusaMy PYKOBOOCTBY opra-
Hyu3aumu

IHOKYyMEeHTEl (CIpaBKH, noraan-
Hble RaluCKu, TepedHM BOIIpO-—
COB, PACCMOTPEHHEHX KoJulerma-
JIbHEIMM W MCIOJIHUTEJILHBIMY Op-—
raHamMum, n1JiaHhbl, [MPOCIEeKTH,
MOBECTKM BacegaHum, Npenjo-
XeHUSa K NoBecTKe nOHa cobpa-
HUSA AaKUMOHEPOB, oONepaTUBHLE
CBOIKM, Iepenucka U gp.) 06
aOM/HUCTpaTUBHO-OpTraHm3aumno-
HHOW OeATeNBLHOCTU

JOKYMEHTH (NpoTrpamMMEl, 3Bapga-

[TocT,

[Ioco.

[TocT., (1)

[TloceT,

5 1. 3K

5> . 3IlK

[TocT. (1)

5 J1. 3K

5 n. 3IK

5 n. 3IIK

10

TBEHHCT'O JIMilAa

(1) Ilpu Hanmumm B
opraHM3auMmM TIo0-—
JIMHHUKOR KOIMUM
OOKYMEeHTOBR — OO
MUHOBAaHUA HaAnob-
HOCTHU

(1) Qo
CMIEPATUBHO-XOBAN-

CTBEHHBIM BOINpOCAaM
- 5 7. 3K



46

47

48

49

S50

o1

52
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HMUA, OTUEeTHl, IOOKJanw, IJepe-
nMcKa) O KOMAHIMPOBKAaX

HOKYMEHTH (NporpaMMbi, IOOKJIA-
bl MOBECTKU, VI3BEUEeHNS,
NpUIJaleHsa, pPeKJIaMHbBIe MNpoCc-
NeKTh, MNO3APaBUTEsNbHEE anpe-
ca, TeMaTUuueckue
POTOaJILOOMHI, BUOCOBAlIMCHU,
rnepermcka) o6 opraHuzauum u
NpOBeJeHMM CBbe3JOB, KOHIpecCc-
COB, kKOHbpepeHUMN, COBellaHuu,
CeMMHaApPOB, OOUJIIEUHBIX nam,
TOPXEeCTBEHHBIX [IpMeMoB,
BCTpeu:

a) Mo MecTy IMINPpOBEeIeHUsA

O} B OpyIruUx opraHu3alumsax

JOKyYMeHTEH (McropuuyecKkue U
TeMaTUdeCcKue CIIPaBKU,
0O30pH, NOOBOPKM nydHIMKauun
B CpencTiBax MacCOBOWM MHPOpP-
MaluM, BuUIleOo3aNnmcH, GoTOOO-
KYMEHTH U LOp.) TI10 UNCTOPUH
opraHM3auuM M ee nogpazinere-
HUM

S5 J. 3K

Ho MUHOBAHUSA
HapobBHoOCTH
[locT,

1.3. Konrpoanm

JOkyMEeHTH (OOKJIaObI, ClIpaBKU,
OTUeTH, aKThH, LOOKJIAIOHBE Sa-
NMUCKM U Op.) NPOBepOK opra-
HMUBaluuUn

IJokyMeHTE  (aKTH, ClipaBKU,
OOoKJIaOHeIe BalUMCKM U hOp.) pe-
BU3NM opraHu3aumuu (3a MCKII-
UEeHMEM JIOKYMEHTOB Nnepuonguue-
CKMX BOyxXTralTepCKMUX PEeBU3RUHN,
NnpenyCcMOTPEeHHBIX CcT.145)

3aKAnUeHs PeBUBMOHHOM KOMM-
ccum, ayounropa (ayINMTOPCKOU
OUPMEL) , FrOCYIapCTBEHHBIX U
MYHULUNAJIEHEIX OPTaHOB (PUHAH-
COROI'O KOHTPOJSA

[lepenmucka © NpoBeneHUH IIpO-
BEPOK U PEBUSUN

KypHansl, KHUIT'U ydyueTa
PEBMU3UM, T[NPOBEPOK M KOHTPOJIL
3a& BEHI[IOJIHEHUEM UX PpeleHUNn
(NpegnucaHumM)

[lepenucka O BHIIOJIHEHUMM pele-
HUM (NpednucaHum) IIPOBEPOK U
peBU3UA

HokyMeHTH (0ODBOPE, AHAIUTU-
yecKue CHpaBkM) O paccMmoTpe-
HM oOpalleHMU I'paxiaH

JOKYMEeH TSI ( HIOKJIa OHBIS
3anuMcKy, CHOpaBKH, CBOIOKWU,
nepernmuckKka) O COCTOgHuM pabo-
TH O PACCMOTPEHUKn ObpaleHUN

rpaxnaH

[Toco.

[TocT.

IIoco,

5 J.

5 n. 3IK

5 . 3IIIK

[locoT,

11
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59

60

61

62

63

64

OBpalleHMsa TrpaxgaH (npenjoxe-

H1UA, RSasaBJIeHuHA, Xal1oOrl U

op.); HOOKYMEHTH (crnpaBKMK,

CBeleHus, nepenuckKa) I1no mux

pPacCMOTPEHUIO:

a) npenyioxXeHus, NnMceMa

TBOPUECKOTO XxapakTepa,
3aABJEHUA, XaJIoOvl, cCcogepXamue
CBEeOECHUA O Cepbe3HBIX

HenocTaTkax W 3Jaoynorpebne-
HHNHX

©) JIMYHOTDO XapakrTepa

B) BTOPOCTENEHHOIO, OolnepaTu-
BHOTO xapakrepa

1.4. IlpaBoroe obecrneveHue OesITEIBHOCTH

JTOKYMEHTHI (cermoeTenLcTBa,
JOTOBOpPH) Ha NpaBO COBCTBEH-
HOCTH, BJlaneHusd,
MoJIbLB3OBAHUA, PacrnopSAXeHUs
UMYyUIEeCTBOM, pPerucTpaumum "
nepepermcrTpaumm OUPMEHHEIX

HAMMEHOBAHMN, TOBAPHBEIX BHAa-
KOB, 3HAKOB OOCIHYXUBAHUSA U

Ip.; IOOKYMEHTHR K HUM
JOKYMEHTHI (MOCTAHOBIIEHUS,
onpenesyieHnsa, AaKTH, peleHnd,

BAKJIOYEHMSE, BAaNpoch, IIepenm-
CKa) O CcoONROeHUUM HOPM 3aKo-—
HOOATEeJILCTRA, KOHQIMKTAX,
criopax, WMHHEX BOIpocax npaBo-
BOT'O XapakrTepa

Konmmm HOOKYMEHTOBR (MCKOBHIX
3asABJIEHUHN, NOBEPEHHOCTEN,
aKTOB, CIPaBOK, OO KJIAa OHBIX

3alMuCoOK, [NPOTOKOJIOB, olnpene-
JIEHUJ, [NOCTAHOBJIEHUN, Xapak-

TepUCTUK UM Op.), OpencraBiia-
eMblX B T[PaBOOXpPaHuUTesILHLEE,
cynedHele OpTaHepl, TpPpeTenucCKue
Cy Obl

IHoToBOpPHE, corjnaweHMs o6 oka-
IaHUU BOPUONUYECKUX YCayTD

INokyMeHThl {(0030pH, CnpaBKU,
IOKJIAOHBEIE 3aluUCKU, CBeneHu4d,
nepenucka) o6 opraHmMszauum u
COCTOAHUMU NPaBOBOU padbOThH

[lepenucka HO onepaTUuBHBIM
NMPaBOBEIM BONpOCAM

KapTorexkm, KHUDIU perucTpaunmn
apOUTpaXHLIX OeJy, [NpeTeH3UN U
MCKOB

KonnomkaumMOHHEE KapTOTekKu,
Hasbl JaHHEIX (CcrnpaBOYHEIE, O
JIHOTEKCTOBEIE)} I[I0O 3akoHoORpaTe-
JILHEIM akTaM U OpyT'MM HOopMa-
TUBHBIM OOKYMeHTaM (MHCTPYK-

[l[ocT.

5 Jg. (1) 3IK

5 a. (1)

[TocT.
5 n. 3K
5 1. (1)

5 n. (1) 3IK

o Ji. JIIK

5 1.

Ha rocynapcrae-
HHOEe, MYyHMLMUIIA-
JIbHOE XpaHeHMe
He [IlepepgapnTcHd,
XpaHATCaA B Op-

12

(1) B cnyuae Heo-
ODHOKpPaTHOTO obOpa-

mneHvd — 5 1. noc-
Je TIOCJeHero pa-
CCMOTpPEeHMd

(1) TlocJsie BEIHeCce-
HVA pPelileHUs

(1) Tlocne ucrTeue-
HMA Cpoka »Oemcr-—
BMA HODOBOPA
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67

68

09

70

71

72

UMAM, IpaBuUJlaM)

KHUIM 3anucen OPUOUUECKMX 3 D.

KOHCYIJLTAalUmn

Turnoewle M NpUMEpPHBIE HOMEHK-
JIaTYypPe He:

PaHMU3ALUN

a) no Mmecty pazpaboTku u yT- [locwT.

BEepPXIOEeHUNA

6) B BpyI'Ux OpraHMm3aumax

HOKYMEHTH (HOMEHKIAaTYyphel, TIle-
pedHM, KIAaCCUGUKATOPHE OeJl U
OOKYMeHTOB] 06 opradmszalium
JOKYMEHTOB B LOeJICNIPON3BOOCT—
B& opraHu3auuu, © cocTaBe U
CPOKax UX XpaHeHUA:

a) MnNo MecTy paspaloTKu U yT-
BEpPXISHUSA

6) B OpyI'MX OpraHuUu3auusax

[IpOEKTHE OOKYMEeHTOB (HOMEeHK-
JlaTyp, nepedHeun, Kuaccugpmka-
TOPOB OeJl U IOOKYyMeHTOoB)} 00
opTraHmszalMm OOKYMEeHTOB B e-
JIONPOMBEBOAOCTBEe oOpIraHmus3auuum,
O COCTaARe U CpPpOoKax MX XpaHe-
HU A

HesieBrle nporpaMmel MHOOpPpMATU-
3alMM; OJOKYMEHTHhI (TeXHUuUec-
KOe 3amaHue, AakKTH I[IpUueMKY,
BHEOAPEHUSA, TNPOTOKOJB U Op.)
K HUM

HNokyMeHTE (AKThI, BaKJIOUEHMA,
CIIpaBKu, Nepenmcka) 0O COBep-
MEHCTBOBAHUM HNOKYMEHTAUMOH-
HOTO ofecrnedeHusa yhnpaBJieHUsd,
BHEOPEHUU COBpPEMEHHEIX MHQPOp-
MALIMOHHBEIX TEeXHOJIOTUM, =BRalTe
MHPOPMaLMU

HOTOBOPEI © TNPOEKTUPOBAHUN,
paspaboTKke, BHeJIpPE€HUM aBTO-
MATUBUPOBAHHEIX CUCTEM U TMNpPO-
I'PAMMHEIX TMPOAYKTOB

KHuru, KApPTOUKM (Hasnl
LDAHHEIX) , XypHaJlbl permcTrpauumn
M KOHTpPOCNA:

a) pacnopammMTeJibHBIX M HOopMa-
TUBHBIX JOKYMEHTOB OpraHu3a-

LA

HayUYHO-CIpaBOUYHO~

O) nocmyralmmMx 1M OTIpaBiade-
MEIX JOKYMEHTOB

B) oOpameHuy rpaxnaH

O BaMeHbLl HOBRI—-

MM

[IocmT.

O 3aMeHH HOBBHI-

MU
3

Toco.

5

IocT.

S

.

JI.

JI .

(1)

SIK

13

1l.5. JoxyMerTaumoHHoOe ofecneueHMe ynpabBJ/IeHMS U OPTraHMSALIUS
XpaHeHnss JOKYMEeHTOR

(1) Tlocne yTBepx-
OIEeHUSA

(1) Tlocne ucrTeue-
HMUSA CpoKa HOencT-
BMA OOTOBOpPA

(1) Xpansarcsa B
opraHuzaumm. llog-
jexaT npueMmy B

NOCYODapCTRBEHHEN,
MYHULUNAJBHBIN ap-

XUB, ecqii MOTYT
OBITE MCIOJIEIOBAHEI
B KadeCcTBe

ro arnmnaparta
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76

77

78

79

80

81

') TenerpamMm, TelyledoHOTpPaAMM,
PaxkcoB, 3aABOK Ha MNepeTOBOPH

o) ayaMoOBUBYAJIbHBIX HOOKYMeH-
TOB

Ilesno ¢oHma  (McToOpUUYEeCKMe U
TeMaTUUEeCKMUe ClHpaBkKu, CcBele-
HMA O cocTare U obOweMe Oen U
JOKYMEHTOB, JIMCTH, KapTOUKM
POHNOB, NACNOPT aAPXMUBA, aKTH

[IPOBEPKU HaJlMuua U
COCTOSHUSA, npueMa u
rnepenayy,  BHIOEJIEHUdA OeJl U

OHOKYMEeHTOB K VHUUTOXEHUIO,
yTpaTax U NOBPeXAeHMAX ILOKYy-
MEHTOB )

onucm neng:

a) MNOCTOSAHHOIO XpPAaHeHusd (yT-
BEepPXOeHHbIe)

6) BpeMeHHOI'O XpaHeHUuA

HOKYMEHTHI (KYypPHANH, KHUITU,
JNIMCTRI, CBOIOKM) yudeTa:

a) IpueMa NoCeTUTeJIeH
©) paccCbUIKM OOKYMEHTOB

B) OJIAHKOB CTPOI'OM OTUETHOC-
TU

I') MAUWMHOIIMCHEIX, KOMIEOTEP-
HEIX paborT

0) BeHIZAUM LeJl BO BpeMEHHoe
NoJIb30BaAHUE

Tonorpagmuyeckme ykaszaTeJin

NokyMeHTH (axkTel, TpeboBaHNuA,
3afsIBKY, B=akazsbl) ydeTa Bhgadu
eyl BO BpeMeHHOe TMOoJNb30BaHue

IlokyMeHTH (3asBJEeHUA, paszpe-
HNeHUs, NeperiMcka) o Jonycke
K O3HAKOMJIEHUI C HOKYMEHTaMM

KHuTu, KYPHAaJHE permcrpaunum
BEIIAUM APXUMBHBIX ClIpaBOK, KO-
MM, BHIUCOK U3 JOKYMEHTOB

Konuyu apXMBHLEIX CIpaBOK,  BblI-
OaHHBlE IO IaNpocaMm TpaxiaH;
JOKYMEHTH (3asaABJICHMA, 3alpo-
Chl, CIpaBKkH, repenmcka) K
HUM

NoTOoBOPH, COTJIAllEHUA C apXn-
BHBIMM  YUDPEXIOEHMSIMU, VIHBIMUM
opraHmuzauusaMm TIi0 BOIlIpOCaM
APXMBHOTO neJyla M JeJICNIpons-

3 r,.

In.

(1) O3IK

[locT.

HocT.

10 1.

5

S

JI.

JI.

JI.

14

(1)

SIIK

(1) Ha rocymapcr-
BEHHOE, MYyHMUMIIA-
JIbLHOE XpaHeHue
[epepaeTcs rnpu
JUKBUIOAUMM Oopra-
HUB3AUUN

(1) HeyrrepXOeHHBE -
o0 MMHOBAaAHMA Ha-—
nNoGHOCTH

(2) [Mocne
VHUUTOXEHMNA OeJl

(1) T[locsie =aMeHHl
HOBBIMU

(1) Tlocse BO3BpPa-
MeHUA HDOKYMEeHTOB

(1) lTlocne ucTeue-
HUSA CPpOKa HEenucCT-
BUSI JTOIT'OBOpA
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83

84

B85

86

87

88

89

90

91

92

BOOCTBA

2. [InaruMpoRaHMe IesSTeNlBLHOCTH

2.1. lNporrosupoBaHue

eneBrle NnporpamMmbel {(pernepalib-
Hble, PeIMOHAJIbHBIE), TMNPOIHOSH
Pa3BUTUA PEI'MOHOB, OTHAEJILHBIX
HanpaBJIEHUN IeATelIbLHOCTN:

a) no Mecty pa3spadboTkuM U yT-
BEepXIeHUA

€C) B IOpyI'MX OpraHM3aumax

[lepenucka o paspadboTke U XO-
le BLHIINOJIHEHUSA LEeJIEBHX Npon-
P aMM

[[pOTHOREl (NepcnekKTUBHLIE NJja-
Hbl) PARBUTUA OoplaHUzaluuUu

KOHLUENUnUM pasBUTMA Oopl'aHuszsa-
LAY

HoxyMeHTsE (OOKNAaHOL, CHOPaBKMH,
cCBeleHMus, pacueTh, TablulUb U
Op.) © pazpaboTKke M KOppek-
TUPOBKEe MNPOI'HO3O0B (Mmepcrnexk-
TURHEIX T[1JIAHOB, KOHLEeNnuun)
PA3BUTHUA OpTraHM3auum

[loct.

Ho MUHOBAHUA
Hano®HocTu

5 1. 3K

[IocT.

[Tocmr.

5 . 3K

2.2. Tekyllee NIaAHNPOBaAHME

[IJTAHBI 3KOHOMHUUECKOI'O U COLUU-—
AJILHOI'O pPa3BUTUSA
OpTaHMU3aLUMNA ;

a) no MectTy pazpaboTku U yT-
BEepXOCHMSA
6) B IPyIrMx opraHusz3aumax

BrsHeCc~nJaHel; OOKYMEeHTH (Te-
XHUKO—-3KOHOMMUEeCKMe OoOBocHO-

BaHMUA, RAKJIWUeHUA, CHpaBKu,
pacuyeThl M Op.) K HUM
10CR3aKas:el

l'oooBEIE ILJIaHBI OpTrarmM3alvun.
a) no OCHOBHBIM O IaHHOU
opraHuszalmmM BuynaM OesaTeJIbHO-
CTHU

6) 1o BCrIoMoraTeJIbHBIM @ OJ1A
OAHHOM opraHuM3auumM BMIaM nge-
ATEJIEHOCTU

[IlpoeKTH TOHOOBEIX [IJIAHOB 3KO-
HOMUUECKOTO U COUMAJIBHOTO
pas3BUTUA oplaHu3aumm; IOAC—
HUTEJIbLHBIE SBariMCcKU K HUM

OnepaTuBHEIE TIIJIAHEL NO BCEM
HalnpapJ/leHUSAM OeATSJIBHOCTU
opraHuy3aluum U ee CTPYKTYPHBIX

[TocmoT.

)ile MUHOBAHMSA
HanobHHoCTU
[locT,

HHocm.

[locT,. (1)

5 J.

5 1. 3K

Lo MMHOBAHUSA
HagoBHOCTU

15

(1) B npyrux op-

I'aHNZ2alllAaAX
MMUHOBAHMA
HOCTU

HagoH-
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94

95

96

97

98

99

100

101

102

103

104

nonpasgesyieHuu

I'OnoOBEIE  [1JIAHEL CTPYKTYPHBIX
nogpasfiesieHu opraHus3aluy

JOKYME@HTH  (TEeXHUKO-3KOHOMU-—
ueckue rnokazaresqy, oOOOCHORa-
HUs, TIpagpuKu, CIPaAaBKM, CBe-
neHus, aHaJIM3el, TadJIMLE,
padboume rTerTpanv) o pazpadbo-
TKe TIIJIaHOB

HJOKYMEH THI ( JORJIA OHBIE
3alMCKM, CIPaBkKy, CBegeHns)
G U3MEHEHWMU [1JIaHOB

AHaJIMTHMuUeCKMe 3BarvMckKu (aHa-
JIVBEI) O BLIMNQOJHEHWM I1JIAHOB

CripaBku ol® mrorax
COUUNANIbHO-3KOHOMMUECKOT'O pa-
3BUTUA opraHm3almum

[lepenmncka 110 BOIPOCAM IJIaHM-
POBaHUA

5 5.

5 1.

5 n. 3IK

[iocT.

5 n. 27K

5 J1.

2.3. llenooBGpasoBanuue

[IlpeMCKYpPaHTE, UeHHUKN, Tapu-
Gbl HaA MAPOOYKLIMIO U YCIAYIDN:

a) 1o MectTy paspaboTKu U YT-
BepXIOeHUH
©) B OPpYyIUX oplaHu3alumax

CrpaBkKu, pacyeTs! [10 I[IPOTHO-
3UPOBAHUK LEH

NokyMeHTH (cnpaBku, OOOCHO-
BAHMSA, =RaKNWUeHUS, HOPMaTUB-
HLble MHIOVUKATOpPH} ©

paspaboTke, NPVMMEHEHUM UEeH U
MX KOPPEeKTMpPOBKEe:

a) 1no MecTy paspaboTKu

©) B OpyI'MX opTraHM3auuax

lle HOBEIE corJialeHmus MEXTY
NpoM3BOOUTEJIAMM M [IOoCTaBULU-—
KaMy MaTepUuaJibHO~-TEeXHUYECKUX
pPecypCoB

[lepernncka o BOIIpOCaM LEHOO-
ODpas30oBaHUMAI

3. PMHAHCUPOBAHME

[Ioco.

O Bm3aMeéeHBl HOBBI-
MU

[TocT.

[TocT.

Ho rnepecMoTpa

5 n. (1) 3K

5 n. 3K

AdeAdATeJIbHOCTHA

3.1. #umHanCcupoOBaHMe, KpeauToBaHUE

PUHAHCOBLEIE IIJIaHBI MMEePCOEeKTUB-
HEIE :

a) no mecTy paspaboTKu U yT-
BEPXIESHUA

[IocT.

16

(1) Ilocne ucreue-~-
HYA Ccpoka InencT-
BUSA COIJIAlleHU S
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106

107

108

108

110

111

112

6) B OpYyI'MX OpraHuzaumax

[lnaHewr:

— PUHAHCOBEM (DaJlaHC IOOXOIOBR
M pacxomosB) ;

- QMHAHCUPOBAHUA WU KpeaIuTo-
BAaHUA;

— BAaJKTHLIA;

- MaTepuallbHBIX ©OaJylaHCOB;

- KanmvTaJIbHBIX BJIOXEHUMN;

- O Tpyny u 3apadoTHOM nna-
Te;

— MNPUOLLIN ;

- o0pasoBaHus, pacrnpenesyieHUs
M UCHOJBL30BaHMA (QOHIOOB Oopra-
HU3AUUA ;

~ HAKOIIJIEHUA M pPAacxXOodOoBaHUSA
OOOPOTHEIX CpelCcTB M HOp.:

a) CBOJIHBIE TOIOOBHEIE

©) DOOoOBEHIE
B) KpBapTallbHHE
') MeCsYdHbIe
[[pOeKTH IIJIaHOB

JokyMeHTH (yBeIOMJIeHUA, pac-
yeTel, Tablniel, CIOpaBKU, CBe-
OJeHNA, BEOOMOCTHU, TMNOPYUEHUSA,
RaKJIUeHnda, oHBOCHOBAHUA, I1e-
penucka) o pazspaboTke U U3-
MEeHEeHMU (PUMHAHCOBEIX I[1JIAHOB

NokyMeHTE {(xoIaTancTrBa, 3KO-
HOMMUECKME pacueThl, MHBECTU-
LIMOHHKEIE TIPOeKThl, I'paHThl, Ta-
OJULEI, OOTOBOPHI, COIJIAlleHMUSA,
3aKJIOYeHNA) O HOOJITOCPOYHOM
KpeOduTOBAHVM U MHBECTULUOH-—
HOM OesaATeJILHOCTU

JIMUTEL  (JIMMMTHBIE CIOPaBKU) ,
SKOHOMUNUECKMEe HOPMATUBHE  QU-
HAHCUPOBAHUSA U KpPeIuUTOBAHUA
N UMX pacnpenesieHMsa; pacueThl
K HUM

[lepennucka O JIMMUTAX U 3KOHO-
MUUECKMX HOpMaTUBax

PMHAHCOBO-3KOHOMMUECKUE 17|
KOHBIOHKTYPHEE OO30pH:

a) no MectTy pas3paboTky M yT-
BEpPXOECHUSA

6) B ApyI'MX opraHu3aumax

CMeTs JIOXOOOB YW pacxonoB;
pacueTsl K HuM (1):

a) TOINOBHE

Ho MUHORBAHUA
HagobOHOCTU

O n.*(2)

1 ».*(3)

S5 1.

5 n. 3IK
[TocT.
Iloco.

o JI.

IHHocT.

o MMHORBRAHMA
HagoBbHoCTH
ITocT.

17

(1) B mopyrux op-
raHm3anumax - 0o
MUHOBAHMUA Hagob-
HOCTU

(2) Ilpn orTcywer-

BUU TONOBREIX -
ToCT.
(3) Mpm oTcyrTCcT-
BUMA TONOBRIX U
KBapTaJlb HbIX -
NoCT.

(1) AIMUHHCTPaATU-
BHO-XOBSNCTBEHHEIX
M YIIPABJIEHUYECKUX

pacxonoe — o5 1.
(2) llpy OoTCyTCTBUU
TOIOBEIX — TIOCT.
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114
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116

117

118

119

120

121

6} KBapTalkbHEE

HOKYMEHTEI (Cripasku,
CBeOeHnda, pacdeTsl, pacXOOHbLIE
pacnmcanma, OIIXEeTHHE IOopY-—

YeHMA, BaABKM, IlepenmMckKka) o
PMHAHCUPOBAHUM BCeX B OB
NeATeNILHOCTU

OTuerTH! (aHaJIMTUuueckue Tadbam-
Libl) O BEHIIIOJIHEHUMM TIIJIAHOB:

~ OMHAHCOBOTIO;

~ (QMHAHCUPOBAHUA M KpPeIuTo-
BaHUA;

~ BaANTHOTIO;

~ MaTepuaJIbHEIX OaJIaHCOB;

~ KaNuUTAaJIbHBIX BJIOXEHUN;

- Mo Tpynoy M zapaboTHOM nia-
Te;

~ nNpubbLIN;

- obpasoBaHuUsAa, pacrnpenene-

HMA M MNCHOJIL30BAHMA (QOHIOOB
OpraHuzaluum;

~ HAKOMNJEeHMA U pPacxXxomoBaHUA
ODOPOTHEIX CpeOcTB UM Op. .

Al

CBOJHEIE I'OIOOBLBIC

) roloBrmle

B) KBapTAJlkHBE

') MeCHYHEIES

AHAJIMBBEL OTUETHHIX HAHHBIX 06
MCHOJIHEHMU OanaHCOB JOXOOOB
M PACXOIOBRB

IloxkyMeHTH (IJIaHH, oBOCHOBA-
HMA, PpacyeTH, ITIepenmcka) o
COBEPUEHCTBOBAHNU arnnaparTa
yIIpaBJI€HUSA

[lepenncka 00 MBMEHeHMM pac-
XOOO0B Ha coJdepxaHue annaparta
YIpaBJeHUS i
AOIMUHUCTPATUBHO~XO3SNCTBEH-
HBle HYXIIb

lokyMeHTH  (QKTH, IOOKJIAIHBIE
3AaTIMCKM, [NepenuckKka) O COoDJIn-
OEHNU QUHAHCOBOU IOUCUUITIIMHEL

NoxkyMeHTH (IIOJIOXEeHUA, CopaB-
KM, pPacyeTbl, OOKJJaOHbBE 34—
CKV, 3ZaKJIUeHud) O ¢fopMUpo-
BAHUY QOHOOB OpTaHU3aumMu u
X pacxXoOOBaHUU

[lepenmMcka O BHECMETHBIX U lLe-
JJeBbIX ACCHUTHOBAHMUAX

NokyMeHTH (ITOJIOXEHUS, KapTo-
yKky, Mepenucka) o6 OTKPHTHM,
3aKPLHITUM, COCTOAHUM, OIlJjare
TEKYUIMX U pacueTHBIX CUEeTOB,
O NpPOBeldeHMM HOeHeXHo-pacuyeT-
HBIX Ollepalun

5 5. (2)
5 5. 3IIK
flocT. (1)
IllocTr. (1)
5 1. (2)
1 . (3)
5 1. 3K
5 n. 3K
S5 n

5 1. (1)
5 n. 3K
5 nn. 3IIK
5 1.

18

(1) B npyrux op-
TaHMz3aumMax — 0o
MMUMHOBAHUA Hangob-
HOCTU

(2) Npu oTcyrcr-
BUU TOOOBHIX -
[IOCT.

(3) Mpu oTCyTCT-
BMU TONOBLIX, KRa-
PTAJILHEIX - [1OCT.
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123

124

125

126

127

128

129

130

131

132

133

134

135

HNorosop DAHKOBCKOTO cUYeTa

CpO4YHEE OGMHAHCOBEHIE
NOOHeCEeHNA, OllepaTUBHLIE OTUEe-
Tl M CBEeOEeHUHA

NNoOKyMEHTEI ( JoKJIaOHBIE
3aNUCKKM, CcooblieHVA, MHPOPMa-
LMW, WUSBBELNEHWUSA, ClIOpaBKK, OT-
UeTkl, lepenucka) no KpegutT-
HBIM BONpPOCamM

KpenuTHele OOTOBOPH

[lepenuncka O pasMelmeHnn
aKLIMM, BKJAIOORBR, HaudMUCIJIIeHUU
OINBUOEHOOB

3afABKM HA IIOJIYUEeHMEe KpeluTOB

[lepenmcka © HopMmax obdazarTe-
JILHEIX PEIEPBOB, (PUHAHCUDPOBA-
HUM KaOouMTaJIOBJIOXEHUN

CBOJINHEIE RBeIOMOCTHM IO
TEIM KpeaunuTam

OTKPbI—

CBeneHUA O pacxoOOBaAHUU Kpe-
INTOB:

a) TogoBLie

6) kKBapTalibHLIE

B) MeCAUYHBIe

PacxXoIoHEIE KaACCOBHE pacluca-
HMA M yYBeOOMJI€HMA O KpenuraX

KaccoBrie T11JIAHL:

a) TOIOBLIE

©) KBAPTAaJbHEE

B)] MeCAuUHRIe

OmyeThel 10 KACCOBBEIM IIJIaHAaMmM

[To

[To

S

. 3K

n. (1) 3IK

. 3K

cCT.

CT.

I,

JI .

4. Yuyer 1 OTUHeTHOCTL

4.1.

ANeBoMbl YVHMOUUUPOBAHHEIX  TU-
[MOBEIX GOPM I[MEPBUYHON YUETHON
IOKyMeHTallnu:

a) no Mecry pazpaboTku u yr-
BECPXICHUA
6) B OPYI'MX OpraHM3aluMAax

Byxranrepckue 6HaJIaAHCH U OT-—
YyeTkl; IJOKYMEHTH  (NIPUIIOXEHUHA

[1o

Ilo 3aMeHBl HOBEHI-

M1

Byxranrepckmumym ydeT M OTHETHOCTD

cT.

19

(1)

HUA CPOKa

[Iocqne nMcreuve-
nencT-

BMA JOTOBOpA

(1)

HMUS CpoKa

I[locne HMcrTeue-—

BMA INOTOBOPA

(1)

BUNA

Hpwu

1emMCcT—

oTCYyTCT—

O OOBHIX



K BanaHcy, NOSACHUTeJIbHEEe =a- rnocT.

MMMACKHA, CnenaJInu3npPOBaAHHBIE (2) lpu orcyrcr-
GOpMBI} K HUM: BMM TOHOBEIX, KBa-
pPTAaNILHBEIX - [IOCT.

a) CBOOHBIE TOIOBHIE [TocT.
0) TONOBHE ITocT.
B) KBAapTAaJlbHHE [locT. 5 n. (1)
) MeCHduHble I . (2)

136 [lepenaTouHLlEe, fTocT.

pasfgesiMresibHble, JIMKBUOALUMOH-
Hele 0aJIaHChl; TPUIIOXEeHUA, N0-
ACHUTEJIbHEIE BAaNUCKM K HUM

137 AHaAJIMTUUECKUEe IJOKYMEeHTH (Ta- I[locT.
OAMLBI, =BanmuMckKu, HOOoKJansl) K
rogoBEIM DaJiaHCaM M OTUeTaM

138 [lepenucka 06 yTBepXxigeHUrM u 5 JI.
YTOUHeHM OaJlaHCOB M OTUETOB

139 NOKYMEHTH (MNpOTOKOJIB, akTe, I[locT. (1) (1) KBapTaJsibHBIX -
3AKJIIOYEHMA) O PACCMOTPEHUN U ST
yTBepXOeHUM OaJiaHCOB U OTUe-
TORB
140 OrueThl 08 MCHOJIHEHMM  CMETH (1) IIpm oTcyTcr-
pacxonoB: BUU POOOBEIX -
[locT.
a) CROIOHLIE T'OHOCBHE NocT.
6) TOINOBLIE [fiocT.
B) KRAPTAaJbHbE [locT. 5 J. (1)
141 CUMHTEeTUUYEeCKHUe, 5 J.
aHanuTudeckne, MaTepuallbHbBE

cyueTa OyXTanTepcKoIro ydeTa

142 [l;1aH cueToB OyxXraJlrepckoro 5 i.
ydyeTa

143 OTdyeTH IO MNEpeuUCIIEHUMI0 JeHe- [locT.
XHBEIX CYMM IO TOCYOapCTBEHHO-
MY 7 HeTOCYLAapCTBEHHOMY
CTpaxOoBaHUIO (IeHCUOHHOMY,
Me IOULIMHCKOMY, CoUMaJIEHOMY,
3aHATOCTHU)

144 [Tlepenmcka © cpokax npeagcrae- 1 .

JIeHusa OyXralTepCKom M OUHaH-
COBOM OTUETHOCTH

145 JOKYMeHTH  {I1JiaHHl, oTdyeTe, 5 J. (1) (1) Tpw YV CIIOBUU
MPOTOKOJBI, AaKTH, CIIpaBKU, 3aBepleHus npoBse-
OOKJIa OHBIE 3alIMCKU, pk1 {(peBusmm). B
rnepennucka) O rpoBefaeHun  HJOo- cilydae  BOBHMKHO-
KYMEHTAJIbHEIX pPEeBU3UU (PUHAH- BEHMA CIIOPOB, pa-
COBO—XOB3ANCTBEHHOMN IHOeATeb— 3HOT lacum, CJenc-
HOCTM, KOHTPOJLHO-PEBUBUMOH- TBEHHHX U cyneb-
Hou paboTe, B TOM UKUCJIe NPO- HBEIX OeJyl - coxpa-
BEepKe KacCcCh, NpPaBUILHOCTH HAKTCSH 1O BLIHECe-
B3MMAHMSA HAJOI'OB M IOpP. HUS OKOHYATEJBHO-

PO pPEeleHUus

20



146

147

148

149

150

151

152

153

OCHOBHEIE KpUTEepUM  {(cucrTemMma
noxKasarTenen) nesaTeJIbHOCTU
SKOHOMUUECKUX CYyOBREeKTOB, 10
KOTPOPHIM M X Syxranrepckasa
(PMHAHCOBAA) OTUYETHOCTHL HOO-
JIEXNT O0OA3ATEeJIbLHOM eXerOJHOM
AyIMTOPCKOU NpoBepke:

a) no MectTy pas3paboTku U yT-
BEepXIeHNA

©) B OpyI'MX OpIlaHuM3aluMAax

IoroBOPE C ayouTopaMm (ayom-—

TOPCKUMU PUPMAMU )

ByxranrTepckue YyUeTHEIE DPEeTUC-

TP (DJ1aBHa4 KHUTA,
XypHaJlkli-opnepa, pazpadoTou-
Hble Ta®auMubl U Op. )

YTBEepXOeHHble JIMMUTE, QOHIOH

3apadboTHOM MNIAaTH :

a) no mMecty paszpaboTKuM U yT-—
BEPXIOEHUS

6) B OpyIrux opraHm3aumAax

[lepBUUHEIE OOKYMEHTH M IIPpUIIO—
XeHUs1 K HUM, BaPUKCHUpPpOBAaABINE
dakT CcoBeplleHMA XOZBAVNCTBEH-
HOM olepalnn 1 ABUBIMECH OC-—

HOBaHMeM A OyXTaJITeEPCKUX
3anmcen (Kaccorwbe, ©OaHKOBC-
Kre IOOKYMEHThI, Kopeukyu ©OaH-

KOBCKMUX UEKOBBIX KHUXEK, Op-
nepa, TaCenu, Ku3BelUeHUsa OaH-
KOB U nepeBOogHbie TpebOOBaAHMA,
AaKTH O MNpuemMme, cjade, clouca-
HUUM UMylleCcTBa M MaTepualJioB,
KBUTAHUMM, KOPEWKM K HUM,
cueTa-9axKTyYPH, HakJIagHbBlEe U
ABAHCOBHE OTYETH M Op.)

NokyMeHTH (aKThl, CcBeleHuHd,
nepenncka) O BS3AUMMHLBIX pacue-
Tax M nepepacuerTax Mexnoy oOp-
raHM3auuaMuy

Mepenucka © (UHAHCOBO-XOBAM-—
CTBEHHOM HegTeJIbHOCTU (06
ydyeTe QOHIOOB, © HAJIOXEeHUU
B3bICKAHUM, WTpagor, nOpuemMe,
cnade, CIHMCAHMUM MATEepUAaSbHBIX
LeHHOCTEeN UM Op.)

Jiunepble cdyeTa pabOTHUKOR

IlocT.

o =zaMeHBl HOBLI-

M

5 n. (1) 3K

S a. (1)

[Iocm.

Ho MUHOBAHUA
HanobHoCcTU

5 1. (1)

5 11,

5 JI.

75 . 3IIK

21

[locne ncreue-
cpokKka JnOencr-
BUA JOIOBoOpa

(1) Ilpu Y CJIIOBUU
3aBEpPUIeHNA MNpOoBe-
PKM (peBu=uM). B
cJydae BOB3HUMKHO-
BeHMA CHNOpOB, pa-
FHOTJIACUN, CJIenc-
TBEHHBIX U cylIedH-
HBIX IOeql — Ccoxpa-—
HAITCA HJO BHHEeCe-
HUST OKOHUWATEJIBHO-
'O peUeHNSA

(1)

HMNHA

(1) Ipwm VCIIOBUM
3aBepPIUIEHNUS TIPOREe-—
Pk (peBusum) . B
cJqiyuae BOSBHUKHO-
BEHUMA CIOpPOB, pa-
FIHODJIaCUM, Cleac-
TBEHHEIX WM CyIedb-
HBIX JeJl -~ CcoXpa-
HARTCA OO BBHecCce-
HUS OKOHUATEJIbHO-
7O pPelleHUS



154

135

156

157

158

159

160

161

162

163

164

165

166

[lTonoxeHra © NOpeMrUpoBaHUM pa-—
OOTHUKOB

NoxkyMeHTE (CBOIHHE paCcueTHHEe
(pacueTHO-TIJIATEeXHBE] BeIOMO-—
cTn (TabynsarpamMMmel) Ha BHIAYY
3apaboTHOM IJIaTeH, Nocobumn,
I'OHOPApPOB, MaTepuMalbHOM [10-
MOWM M Op. Boyar(l); gose-

PEHHOCTKM Ha TIOJIYUEHME JJeHeX-—
HBIX CYyMM UM ToOBapHO-MaTepua-
JIbHEIX L€HHOCTEeM, B TOM UNCJIE
AHHYJUPORBAHHLIE JOBEPEHHOCTMU)
O HNOoJyueHUM 3apalboTHOM I1JIATH
M JIpyI'UMX BHIJIAT

[lepernucka O BHIIJIaTre 3zapaborT-
HOU I1N1aTHl

CBeleHUs, CIPaBKU O COBOKYII-
HOM Jgoxone paboTHUMKOB 3a I'on
M yrJjaTe HaJIOT'OB

'apaHTUMHLEIE NUCbMA

CeegeHusa o0 yueTe GOHIOOB,
JIMMUTOB 3apadboTHOM TIJATH U
KOHTPOJIe 3a UX paclhpenejyieHun-
eM, O pacueTax Nno nepepacxo-
Iy YU 3a00JIXKeHHOCTUM o 3apa-
6oTHOM nJjare, o6 yihaepXaHun
U3 3apaboTHOU [IJ1aTel, U3
CpeliCTB COUMAJIBHOT'O CTpPaxo-
BAHUA, O BHIJIATEe OTIIYCKHBIX WU
BEIXOOHEIX [IOCOBUMN

[lepenncka O Bpgadue M BO3Bpa-
Te CCyQnO

NOKYMEeHTH  (KOIIUU OTUYEeTOB,
3aSBIIeHUA, CIIMCKMN
pa®OTHUKOB, CHpPaBKM, BLIIMCKHU

N3 [IPOTOKOJIOB, 3aKJIUEeHUA) O
BLINIJIaTe nocobuy, onjare JIUC-—
TKOB HeTpyIdOoCnoCOOHOCTU

NcrmionuHmrTeJlb Hble JIMCTEHI

(CrnipaBKH, AKTHI,
nepernucka) o

HOKYMEH ThI
obA3aTeNILCTBA,
OeOUMTOPCKON U KPpeJUTOPCKOM
33 00NTXEeHHOCTH, HeJgocTadax,
pacrparax, XMIEHMAX

[lepeyeHb JIML, WMERUUNX
[TOOANMCKU MNEPBUUHELIX
ITOKYMEHTOB

Nnpaeo
yyeTHBIX

JOKYyMeHTH (3asaBJIeHMA, pele-
HUSA, COpaBkKK, IEepenucka) ole
onnaTe ydebhHBX OTIIYCKOB

JOKYMEHTH (MNPOTOKOJE, AaKTH,

pacyeTsl, 3aKJII4YeHUA) O [Iepe-
OlLeHK& OCHOBHRIX QOHIOB, ol tn
peneJeHu U3HOCA OCHOBHEIX

5 . {1} 32IK
5 J. (2)

S5 JI.

5 1.

5 1

5 JI.

5 n. (1)

5 J1.

o MUHOBAaHUSA
HanobBbHocT (1)
5 1. 3JIK

1o 3aMeHBl HOBBIM

o MMUHOBAHUSA
Hango®HocTM (1)
[TocT.

22

(1) Hocrne
HO BBIMU

SdMEHbI

(1) IIpm orTCcyTCcT-
BUU JIMLEBEIX CUe-
TOB - 75 1.

(2) lHpu VCIJIOBUM
3aBepUeHUAa IpoBe-
PKM (peBuU3UN) . B
cnydyae  BORHUMKHO-
BEHUA CMOPOB, pa-
SHOTJIacuy, cJjenc-
TBEHHEIX U Ccyned-
HEIX OeJl — CcoXpa-
HAKTCHA 1O BHHeCce-—
HMA OKOHYATEJIbHO-
PO peueHusd

(1) Tlocrne norame-
HUS CCYIbl

(1)He mMeHnee 5 1.

(1) He mMmeHee 5 J1.
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168

169

170

171

172

173

174

175

176

CPEeOCTB, OlEHKe CTOUMOCTU
UMylleCTBa OpTaHUu3aLunun

NokyMeHTH {akxThl, BLOUCKU Ha- 5 1.
HKOB, BeOOMOCTH, pacueTH,
nepenmcka) o aMopTuU3alMOH-

HbIX OTUUCIIEHUAX

OBOpPOTHLEIE BEOOMOCTMU S5 n. (1)

Coobuenmsa (cpugeTerlbCcTBA) o 5 n. (1)
NOCTAHOBKE Ha ydeT B HAaJOIo-
BLIX OpIraHax

OryeThl IO HAJoI'aM:

A) TONOBEIE [locT.
©) KBapTaJbHbIE o nm. (1)
B) MECSHYHLIEe lo. (2)

JlokyMeHTH (pacdeTrl, crnparku, 5 j. 3IIK

TabnuiLbsl, CReOeHMusa) O Hauuc-
JIEHHBIX U TEePeUYMCIJIEHHBIX CyM-
MaxX HAaJIOTOBR B OOXeTh BCeX
VPOBHEN

[lepenucka © pasHorjmacuax no 5 n. 3IK

BONIpOCAaM HaJIOTOODJIOXEeHU A,
B3MMAHUA AKUMBHBEIX UM OPpYIUx
cOOpOB

HOKYMEHTH (pacueTrr, 5 J. 3IIK
CBeJIeHUH, 3AaABJIEHUSA,
pemeHnsa, CIUCKMU, BeIJOMOCTH,
nepenmucka) o6 ocBoboxOeHUn

OT OonJaTh MNO HaJloram, Ipeno-
CTaBJIeHUM JIBbTOT, KpeIuToB,
OTCpOYeK YyIJaTH MUIM OTKaze B
Helt [0 HaJioraM, AaKLUMBHEM U
IpyruM cbopam

HokyMeHTH (CcrOpaBKu, CBOIOKM, 5 1.
CBelleHUns, coobueHmsda, I[epenu-
cCkKa} O 3adMCJIeHUM HAJIOTOBLIX
NnocTynneHuy B OKOIXETH PA3HO-
PO YPOBHS M BO BHeOoOOXETHLHE
GOHOBI, BAOOJIKEHHOCTM N0 HUM

[lepernmncka o006 ofbpa3zoBaHuM, 5 1.
pacrnpeneneHun, HaKOIMJIEHUU
ODOPOTHREIX CpenCTB M O pacde-

Tax 1o obBbopoTHRIM CpelCTBam

HJokyMeHTH (B3agaBKU, CIlIpaBxu, 5 5.
JIMMMUTEI, pacdeTel) O pacxomax
Ha npuobperTeHune

obopynoBaHMA, MNIPOUM3BOOCTBEH-
HOTO M XUJA0OTO (QoHHOa

23

(1) IIpwu Y CIIOBUU
3aBEpPUISeHUA IIpOBEe-—
PKM (peBUuzuM). B
Cllydae BROSBHUMKHO-
BeHUA CHOOpoOB, pa-
3HODJIaCUM, cCraenc-
TBEHHEIX U Ccyaed-
HBEIX Oen - coxXxpa-
HAKTCAS OO0 BhIHEeCe-
HMA OKOHUYUaTeJIbHO-
'O pPeleHus

(1) Tocrne cHATUA
C ydeTa

(1) TIlpu owcyTcT-
BUU POOOBBIX -
HOCT.
(2) Tpn orTcyrcr-
BUM KBapTaJlbHBIX -—
S JI.



177

178

179

180

181

182

183

184

185

186

187

188

189

190

JOKYMEHTHI (aKTH CBEepOK,
crnpaBkM) ©O ynJjaTe HaJIOTOB B
DOXeT 3adeTaMM, LUeHHbBMU Oy-
Maramm, NOoCTAaBKAaAMU
npooykumm, ToOBapoB, paborT,
yCcayD

AKTH-CHNpPaBKU O NOTAWIEHUM Ha-
NTOTOB (3aJO0JIXeHHOCTU) BeKkCce-
JIAMU

HJOkyMeHTH (3aaBJIieHUA, pacno-
P AXEeHUS, ChopaBKU—-TpadPuky,
AKTHI) o onJjare, pasMeHe,

rnpueMe-riepegaue BeKcCeyen

NNOKYMEH THI (3ag9BKU,
CNpaBkKu, MNepenucka)
THRIM BONPOCAM

AKTHI,
[10 BaJo-

HokyMeHTE (O0OT4YeThl, CBOIKM) O
BEIOEHNUNM BAJIIOTHLBIX U KOHBEpCU-
OHHBLIX ornepauuy, onepauum cC
rpaHTaMm

OnepaTUBHBIE OTUETH [I0 CcuUeTaM
B MHOCTPAHHOU BaJIIOTEe 3a I'pa-
HULIEeN

OrnepaTUBHLEIE OTYETHl O
NOBaHMM UMHOCTPAHHOM
Ha 3arpaHKOMaHIOUPOBKU

pacxo-
B &JTIOTE]

[lepedeHE BHIJIAT, HA KOTOPHE
He HAaUMCJIJIAKTCA CTPaxXOBHE
B3HOCH B I'OCymapCTBEHHEE CO-
UMaJIbHEIE GQOHIOH:

a) no Mecty pazpaboTku U yT-
BEPXIOCHUSA

©) B OpyI'MX OpraHM3alMAax

JiniieBrle CcyeTa AaKUMOHEPOB

JoroBopr, corjlameHua (kKpeou-
THBIE, XO3AMCTBEHHBIE, Ollepa-
LIMOHHEIE )

[TacnoprTa CcIOelJIOK

NoxyMeHTE  (aKTHI, CIIPaBKY,
cyeTa) O npmeMme  BHIIOJHEHHHBX
paboT

JOTOBOPEL O MaTepuallbHOM OT-
BETCTBEHHOCTU

Obpasiunl nogrnucen

MaTepHMaJIbHO-OCTEBEETCTBEHHLBIX
JIV L]

5 I,

5 JI.

5 n. 3K

[TocT.

[locT.

[IocT.

IO 3aMeHBl HOBBIM

5 . (1)

5 1a. (1) 3IIK
[locT.

5 m. (1)

5 1. (1)

o MUHOBAHMA
HagobHoCcTU

24

(1) Tocrye norame-
HMA HAJIOIDTOB

(1)} Tocne nepexo-
na rnpapa cobcree-
HHOCTM Ha akuumM.
[Ipy ycnoBuUM 3aBe-
pHIEHU S [IPOBEPKU
(peBU3UN)

(1) Tlocne ucreue-
HUSA Cpoka HencT-—
BMS OOTOBOpA, CO-
DJIaleHU S

(1) Tpwu
BUM JIMLIEBREIX
0B — 75 7.

OTCYTCT—
cye-

(1) THocrne
HEeHM A
MaTepPUaJILHO—
OTBETCTBEHHOTO

JINLa

VBOJIb
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192

193

HOTOBOPH!
CTpaxoOBaHUA

MMyHeCTBEeHHQOTI'O

HOKYMEeHTH (MIPpOoTOKOME Bacena-
HUM MHBEHTAPUBALMOHHLIX KOMHU-
CCUM, WHBEHTAPHBIE OINUCU, akKk-
THl, BeJOMOCTMH) 0O MHBEHTApU-
3aUUM OCHOBHBIX CpelncTB, UMY-
mNeCTBa, SBOaHUM U COOPYXEHUM,
TOBAPHO-MAaTEPUAJILHBIX LHEHHOC—
TeN

KHUIHM, XY PHAJIE, KapToOuKHU
yuera:

a) lLeHHBEX BJyManr

©) HOOTOBOpPOB, KOHTPAaKTOB,

coIJIalleHUM (KpeOIUTHEIX, XO-—
3AVMCTBEHHBIX, OMNepalMOHHBIX)

B) OCHOBHEIX CPE&ICTEB (3HaHum,
COOPYXEHUN )

') pacyeToOB C OplaHMU3aluusgIMU

o) TMPUXOOHO—-PACXOOHEIX KAacco-
BhIX IOKYMEHTOB (CUeTOR, IJia-
TEXHEIX [IOPpYyYEeHUM )

e ) noraileHHBIX BRBekceJqierM Ha
YIIJIATY HAaAJIOTOB

X ) peanmszanuum TOBApPOB,
pabor, yciuayr, obJjJlaraeMelx wu
He obnaraeMblX HAJIOIOM HAa »OO-
HABJIEHHYID CTOUMOCTE

3} XOBSAMCTBEHHODOC MMYWECTBA

M} BCHoMoOTraTeJlbHEIEe, KOHTpPO-
JIbHbBle (TPaHCMOpPTHHE, TIPy30-
Bbl€, BEeCOBEE U OpP.)

K) IogoTueTHBIX JIUII
1) MCOONHUTEeJIbLHBEIX JIMCTOB

M} CYMM IOOXOOOB U TMNOOOXOIHO-
I'o Hanora pabOTHUKOB

H) JIenoHMUMpOBaHHOM 3apaboTHOU
rJiaThl

O) IHOernoHeHTOB IO IOelNO3UTHLEIM
CyMMam

H) IOOBEpeHHOCTeN

[TocT.

(1)

(1)

(1)

(2)

(3)

(4)

(3)

235

JIIK

(1) Tlocye wucTeue-
HUS CpoKa HOencT-
BMA LKOTOBOpA

(1) Ilpwu Y CJIJIOBUU
2aBEPUWEHUsS MNIPpOBRe-
PKM  (peBUusuM) . B
CJIydyae BOBHMKHO-
BEeHMA CIOpOR, pa-
SIHOIJIaCUM, cCJiedc-
TBEeHHBIX M cCcynebt-
HEIX O€eJI — cCcoXpa-
HAKTCSA OC BHHecCe-
HMS OKOHYAaTeJILHO-
PO pPelleHUus

(1) TMocJsie oxkoHUa-
HMA Ccpoka »nevcT-
BUA [IocyiegHero
IOTOBOpPAa, KOHTpa-
(2) Mocne JUKBU-
naumnm OCHOBHBIX
CpelICTB IIpU YCJIO-
BUU 3aBEPUIEHU S
NpPOBEPKU

(peBn3UN)

(3) Ilpwn Y CJIOBUU
3aABEPUIEHNA MNPOBREe-—
oK  (peBusmun) . B
cJyiydiae BOS3HUKHO-
BEHMA CIICPORB, pa-
IHODJIaCuM, cCrnelnc-
TBEeHHHBIX U cynedb-
HHIX OeJq - CcoXpa-
HAITCA OO BHHECEe-
HMS OKOHUATEeJIbHO-
PO pelueHus

(4) Ilocrne noraume-
HMA Hanora rpu
YCJIOBUM 3aBeple-
HUA TNPOBepKU (pe-
BUSUUA )

(5) C naThl
nocJieJHENW  B3alucu
npu yCJOBMU 3aBe-
plieHM A NMPOBEPKU
(peBU3UN)
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195

196

197

198

199

200

201

[lporpaMMel, PYKOBOIOCTBA no lIlocwo.

opraHusauUmm M BHEOPEHUI AaB-

TOMATUSUPOBAHHLIX CcUCTeM ByX-—

ranTepcKono yueTa UM OTUETHOC-
U

[lepenucka oO opraHusauvm U S5 J.

BHePDEeHNM aBTOMATHNINDPOBAHHLIX
CUCTeM yuUeTa M OTUeTHCOCCTH

FaxKas3e Ha BJlaHkM ydeTa UM oT- 1 1.

JeTHOCTU
IokyMeHTEl (cdYeTa, CcrOpaBku, 5 J.
rnepernmMcka M Ogp.) 00 PMHAHCO-

BbIM BOMNpocaM OJnaloTBOPUTENb -
HON OeATEeJIbHOCTU

4.2. CrammcruuecCckMmy ydYeT UM OTUHeTHOCTDb

OTUeTh OpraHM3aluM O  BHIIOJ-
HEeHUM TIePCNEeKTUBHLIX (OOJITOB-

peMQHHbIX) y LeJIeBHEX M TeKylNMX
NnpoIrpaMmM, [MJIQHOB ; dHaJllMi 3kl
CTUETOB:

JIIK

a) CBOOHEIE TOICOBHE 1 c Honp-— llocT.

ey NepuMoOOMUHOCTHIO

6) ronoBrle M C OoJskmenm nepumu- IlocwT,

OONYHOCTLIO

B} MNosiyrogoBHE > JI.
) KBapTallbHBE S JI.
) ME@CHAYHbIE 1 1.

CTaTuUucTvMueckme oTdeTsl UM Tabd-—
JINLL 1O BCEM OCHOBHBIM Halpa-
BJIIEHMAM U BUIaAM OEeATeJbHOCTU
(OJ1g IOAHHOMH opranusaumumn) ;
OOKYMEHTH (MHQoOpMALIMU, JOK—
JIAOHBIEe ZBAaIIUCKM M Op.) K HUM:

a) CBOOHEIE TOnoBre M ¢ Hojab- [locrT.

ey MNepUuoOUuYHOCTHIO

6) TOHOBHIE M C OoJblel [Iepu-

OIONUYHOCTLIO [Toce.
B) NOANYIOIOBHE 5 JI.
') KBapTAaJbHBIE o J
I0) MeCAUHLIe l 1.
e) eIMHOBPEMEHHEIE [locT.

BOKYMeHTH (IOoknaansl, aHalunTu- IlIoCT.

yeckue TabsiMiub U cnpaBku) o0
NUTOTax LHeATeNLHOCTN OpTa”Hu-

3alllil1

CraTHcTUyecKkuue oTueTnl M Tad- 5 .

JIULEL 110 BCEM BCIIOMOI'aTeJIbHEIM
HanpaBpJleHaAM M BMUIaM LOeATe-
JLHOCTUM (OJi1S IaHHOU OpTaHu-
3aumuu) ; OOKYMeHTH  (MHQOpMa-
MM,  OOKJIaOHBIE BaAUCKU U

26

(1) TIpwu
BHU
[TOCT.

(2) Tpu

OTCYTCT—

DOOOBBIX —

OTCYyTCT—

BUMM IOOOBHIX, HO-

YT OO0OBBIX

(3) Tlpwu

-~ TI0CT.
OTCYTCT—

BMUU T'OOOBBIX, [IO-
JYTOJOBHEIX, KBap-

TAaJIbHEIX

(1) Tpwu
B
TToCT.

(2) Ilpu

Hy

IocCctT.

OTCYTCT-
OIIOBHIX -

OTCYTCT—

BUM DOHNOBHIX, I10-
JIYyTOOOBHIX

(3) Ilpu

~ [nocwT,
OTCYTCT—

BMM TOOOBHIX, TIIO-—
JIYTOIOBHEX, KBap-

TaJIb HbIX

ITOCT.



202

203

204

205

206

207

208

209

210

211

212

213

214

Ip.) K HUM

BOKYMEeHTH (Tadbauubl, pacdeThl,
CripaBKM) O COCTAaBJIEHUU CBOO-
HEIX CTATUCTUUECKHUX OTUEeTOBR

OnepaTnBHELE CTaTUuCcTnUeckKye
CBOIOKV O BHIIOJIHEHUM T[IJIAHOR

XypHaJs ydeTa nepenaBaeMeIX
CTATUCTUUYECKNMX HOAHHBIX

BcrmoMoraTeJib Hble KHUIT'U 10O
OrepaTUBHOMY U cCraTmMCcTrUueC-
KOMY yV4deTy U OTUETHOCTHU

[lepenucka O COCTaBJIeHNHU,
npenCcTaBJIeHUN % NpOBEpPKE
CTATUCTUUECKOM OTUeTHOCTU

BrnaHku ¢GopM CTATUCTUUECKOM
OTYETHOCTM (CUCTEMATURUPOBA-—
HHBIA KOMIIJIEKT) :

a) no Mecry paspaboTkuy U yT-
BEPXIOEHUSA

©) B OPpYyI'MX OpI'aHMBALMAX

5 n

[TocT.

Ho BaMeHbl HOBEI-
MIA

5. JxOHOMHMUECKMe, HAayY4YHbe, KYJbTYPHHE CBSIB3U

5.1. Oprammsaumsi CBsi3en

YCTAaBK, TOJIOXEeHMA MeXOyHapo-
IHBIX OpTraHM3auum (obweluHe-
HUM) , 4YJeHaMM KOTODHIX SABJsSe-
TCA oplaHu3aumsa

YkalsaHusa (3amaHud) cneumany-
cTaM, TPUVHMMARIMM YUYacTHUe B
patorTe MeXOYHAPOIHRIX OopTraHu-
3auum (oBreIMHeHUN )

HOKYMEHTEL (CHpaBKU, 3asgBIIE—
HNA, HokJla gHBIE 3arIMCKu) o0
BCTYIIJIEHUM B MEeXIyHapOIHLIE
opraHmzaumm (oOBbeIUuHeHNA)

[lepennucka O BCTYIUIEHUUM B Me-
XKOYHAPOIOHBIE opraHu3ayuy
(0OBeUMHEeHUS )

LOKYMEHTH ([pOTOKOJE, pewme-
HUSA, NpenyIoxeHUAa, OOKIAaIH,
ClipaBKM) 06 DBKOHOMUUECKUX,
HAaYUHBIX, KYJIbLTYPHBX CBA34aX C
IPpYyIMMU OpraHu3allaMy

JOkKyMEeHTH (NpoIrpaMMEl, TIJIaHH
NpoBedeHUMA BCTped, TIpadpuku,
3a9BKU, TMnepenucka) o6 opra-
HU3auumM npuema mM npedvlBaHUA
npegcTaBUTeJIeN MHCCTPAHHERIX
opraHM3allun

MHCTpYKUMM (yrKaszaHug, 2Baga-
HUA, pPekoMeHnauuu) npencra-
BUTEJIAM OpraHMms3alumM o Bene-
HUIO BCTped (NeperoBOpPOB)

[Tocm.

IHocT.

HocT.,

floco.

[focr.

5 n. 3MK

27



215 JokyMeHTH (MNIpOTOKONLl BCeTpeu Iloct.

(NeperoBoOpoOB), TEKCTH BHCTY-
nineHuy, sanucy dSecepn) o npu-
eMe [pencTaBuTesIen MHOCT-

DAHHBIX OpPTaHU3aLUM

216 NokyMeHTH (OoKJlanel, chnpaBxku, 5 n. 3K
MHPOpMaUuUM, CBeHEeHMA) O Opo-
BEIeHUM BCTped (NepeTOBOPORB)
C NpencTaBUTENIAMY IOPYyIMUX Op-
TAaHU3alUNn

217 XypHasbe, KapTodkM ydeTa no- Iloce.
CelleHMU OopTraHuMs3auuu npencra-
BUTEJIAMU MHOCTPAHHEIX OpIraHu-
3aL MM

5.2. OcyumecTBlReHEue CBSIBZeM

218 KoHTpaKThH, OOIOBOPH, corya- IlocT.

MeHUA, LOI'OBOpPBI-HaMepeHUus o6
3KOHOMMUECKMX, HAaAYUHbIX, Ky-
JIe TYPHEIX CBA3SX; JOKYMEHTH
(0CcQBOrle YyCJIOBMA, TPOTOKOJIL
pas3HOTIaCcuu, oBOCHOBAHUSA,
NpaBoOBHIE 3aKAKWUEHMA UM IOp.) K
HUM

219 JokyMeHTH (npoeKTh, npenno- 10 n. 3K
XKEHNA, SBAKJKUeHUd, CIpPaBKu,
cBeleHusa, WMHPoOpMaUMM, pacue-
Thl) O NOATOTOBKE KOHTPAaAKTOB,
OJOTOBOPOB, COTJaAlleHUN

220 TNOKYMEHTH (axTel, IlocT.
TeXHUKO—-3KOHOMUUEecCcKMMe oboc-
HOBAHUA, B3AKJIUEHUSH,

CrnpaBkM, CBeOeHMA) O LeJeco-
O0pPas3HOCTUY COTPYIOHKUEeCTBAa

221 KHUDuK perucTpauuu S5 jg. 3K
cornnameHmnyt, HOTOBOPOB, KOHT-
PAKTOB O CBA3AX OpraHu3alum

222 [IporPpaMMel (OPOTHORL, [Jale) llocT,
YCTAHOBJIEHUS U PABBUTUA DKO-
HOMUUECKUX, HAYUHLIX, KYJbTy-—

PHBIX CBA3eEn:
a) 1o MecrTy paspaboTku

©) B JOpyI'X opraHM3aumax 1o MMUHOBAHUA
HagoOBHOCTU
223 JokyMeHTH (npennoxenus, pe- 10 n. 3IK

KOMeéHOaumm, pacueTs} O pas3-
paboTke MJIaHEOB HAYUHO-TEXHU-
UeCKoro, 3KOHOMUUECKOTO, Ky-
JLTYPHOI'O COTPpYIOHUYEeCTEBA

224 [lepenucka o paspaborke, yTo- 5 m. 3K
UHEeHUM, MUBMEeHEeHUMU TIIJNAaHOB Ha-
YUHO-TEXHUYECKOTO, BKOHOMM-

YeCKOTO, KYJILTYPHOIO COTPYHO-
HUUYECTBA

225 NoKyMeHTH ( noxkJIanuele JlocT.

3alMCcCKM, CIpaBKMU, CBeIOeHUA)

28



O BHITIOJIHEHUNA NJIaHOB
HAYUYHO-TEXHUYECKOTO, DKOHO-
MUYECKOTO, KYJIbTYPHOTO COT-
PYJHUUECTBA

226 NOKYyMeH THI (nHbopMauMoOHHEIEe 5 1, 3IIK
NMcbMa, COOOUEHUSA, BRIPEe3KU
M3 raseT) o6 BKOHOMUUECKOM,
HaYUYHO-TEXHUUECKOM, KYJILTyp-
HOM COTPYIOHUUECTBE

227 JokyMeHBTH (aHHOTauuu, Open- llocr.
JIOXEHUHA, pacueTH,
MHOOpMAaUMUM) K TIpaHTaMm, HMHBe-
CTULUMOHHEIM MIPOEeKTaM

228 KOHBIOHKTYPHBIE 0030pH MO 3kKC— IlocT.
NMOPTHO~-UMIIOPTHLEIM [OCTAaBKaMm

229 JokyMeHTH (BakJlilioueHuda, akTe, 10 mn. 3IK
CIIPABKU, TEXHUKO-3KOHOMUUEC—
ke oOOCHOBAHUA, paspelieHusd,
rnepenucka) o uejgecoobpaszHoCc-
TV SBAKYNOK MMIIOPTHOU MNPOOYK-—
LU U MATEepnalJioB

230 NoKyMeHTH (OporpamMel, IJaHe, 5 n. 3K
KOHTPAKTH, AaKTB, TPOTOKOJE,
nepenmucka; o6 obyueHUM, cCTa-

XKMPOBKE MHOCTPAHHLIX ClHeluma-
JIMCTOB B Poccumckoum <denepa-
LA

231 [Tlepenucka o6 opraHuslzauum =3a- 3 I.
IPPAaHUUHBIX MyTelecCTBUN, TYPOB

6. NMrdopmaumonnoe obcanyxmpBaHue

6.1. Céop (nonmyuenme) uHdOpMauMM, MaAPKETHHT

232 [lepernucka ob opraHmzaumum, 5 j. 3IIK
NJIaHUPOBAHUU U OCYHECTBIIEHUU
MHQOPMALUMOHHON OEeATEJILHOCTH,
MapkKeTUHIa

233 JokyMeHTH (cropaBky, mOoknang—- 5 m. OSIK
Hbl€ 3anuckKu, CBOIKM, OTUYETH,
rnepenucka) o6 MHOOPMALMOHHOM
OeATeJIbHOCTU, MapKeTHUHTe

234 AHanurTudeckue o6030pLl MNO OC-
HOBHBIM BOMNpocaM JedTeJIbHOCTU
OpraHU3aLUnu ;
a) no MecTy pa3paboTKu [iocT.
©) B IPpYyTIUX OpTraHuM3auuax o MMHOBAHUA
HagoOHOCTHU
235 MudopMaumoHHele 0630pe (ODok—- Ha rocynapcrTBe-
Jla e!) HHOEe, MYHULUUIa-
JIbHOE€ XpaHeHUe
He T[epenalTCcH.
XpPaHATCHA B Op-
raHy3aumnm
236 [TporpaMMel MAPKETUHTOBBIX mucc- IlocT.
JeloBaHnNM OplaHU3alun
237 NokyMeHTH (cBoAHble Tadbamusl M 5 a. 3IK
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238

239

240

241

242

243

244

245

240

247

248

rpadmMky (MOHUTOPUHIM) OBUXE-
HUA 11€H Ha pPHHKEe, CIPaBKU,
JokJamgel, CBEeOEHMA U Op.) O

MAPKETUHTOBEIX MCCJIeOOBaAHKAX

JOKYMEeHTE {(aHKeTH, TECTEHI,
MHTEpPBLI M Op.) o006 onepaTuB-
HOM aHanuse norpebHOCTHM B
NPpOOYKUMUK, yCIayIhax

HJOKYMEHTEHl (3alpoOcCH, 3AABKU,
CBeneHusi, Ilepenucka) o T1o7T-

pebHOCTM B HAYYHO-MHPOpPMaUMU-
OHHBEIX MaTepuasyax:
a) Ha MaTepuasibl,
pybexomMm

N3IaHHBIE 34

6) Ha MaTepuans, MI3IJAHHBE B
Poccunckonm denepaumum

[Mepesonbl MHOOPMALUMOHHEIX CTa-
TeM U3 MHOCTPAHHBIX UIITAHUN

KHuryu, XypHaJlel perucTpalmnm
HAYUYHO~-TEXHUUYECKOW MHPOpMA-
LU

JOKYMEHTHI (TIJIaHEI, A KTHI,
ClipaBKU, ILepenuckKa) O KOMII-

JIEeKTOBAHUM U paboTe CcnpaBou-
HO-UMHQOPMALMOHHBIX CHAYyX0 op-
raHun3alUuu

NHPOpMaALMOHHEIE TNIONOOPKU CcuUc-
TeM U3bMpaTeJZIbHOTO PaclpocT-
pPaHeHns MHpopMauum M IJOKyMe-
HTAUMOHHOTO ODeCNedeHUus py-
KOBOACTBa, pedpepaTUBHLIE %
Subnnorpapuueckme nonbopky,
TeMaTuueckme u  dBubdimorpau-
JeCkye ykKasaTely JUTepaTyphl,
crpaBpouHsle 0askl OAHHBIX

NJOKYyMeHTHE (CIIMCKM, KaTaJloTu,
3aABKM, OTUYETH, [epenmcka)
o6 opopMIIEHUM TOOOBOM IOONU-
CKU Ha JAUTepaTypy

AKTEl [IPOBEpKM COpPaBOYHO-UH-
POPMALUMOHHEIX CyX0 opraHusa-
AR %07

AKTH CIIMCAHUA KHUID U
OMUEeCKUX UOaHUU

nepuo-

IHOKYyMeHTs (KHUI'M ydeTa crpa-
BOYHO-MHPOPMA LM OHHEIX

M3ODAaHUM, KapToTeka IIepuoau-
UeCKUX U3OaHun, O(oOpMYITSPH,
KapTOUKM, XKypHAaJel, CIOUCKH,
Karanory, ©O0asb JAaHHBIX) ydeTa
MaTepuajioB CIpPaBOUYHO—-MHQOP-
MALMOHHHEX CHyX0O opraBu3aluunu

JororopH 00 MHPOPMAaLUMOHHOM

oBCNIyXmMBaHUU

1o MMUHOBAHUA

HanobHocTH

3 1.

1 1.

o MMUHOBAHUA

HaIlobHOCTHU

b I,

3 .,

jife MUHOBAHUSA

HaIdobHOCTU

1 . (1) (1} Ilocne nonyue-
HMA [ONOIIIMCHOM JIU-—
TEpaTYPH

1 . (1) (1) Tlocjie cJienyr-—
mer NPpOBEPKU

10 ;. (1) (1) Tlocryie mpoBep-
KM CIHPpaBOUHO-~MH-
bopMaLUVOHHEIX
clyxb opraHmM3auum

o IUKBUMIOaUMN

CIIPABOYHO-MHPO-
PMa LUV OHHBIX
ciyxd opranmusa-

HUA

U

JI.

(1) I[locJqie mucTeue-
HMA CpoOKa [OencT-
BMS LBOTOBOPA

(1)
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249 HJOKYyMeHTE (CNpaBKH, CBOOKM, 3 I,
CBeOgeHmsa, oTdeTr!) ob yueTe
MCIOJIB3CBRAHUA HAYUYHO-TeXHU-
UeCKOM MHPOpMaUUn

6.2. PacnpocrpaHeHuMe uHbopMauum (pexnama)

250 NHPOpPMALIMOHHEIE M3OaHUug (Bwn-
JJeTeHV, UHPOPMALMOHHEIE JINCT-
KM U HNUChbMa, KaTaJlor'u, CIUcC-
KM, CIpaBoOdYHMKKU, COOPHUKU U

oap.) .

a) no Mecry paspaboTku )ife JIMKBUIOALUN
opraHum3z3aluuu

D) B OpyIrMX opraHuszsaumax o MMUHOBAHUSA
HaIoBHOCTHU

251 CTaTb¥, TeKCTH TeJepaauone- Jo MUHOBAHUSA
penad, Opouopsl, 4OUarpamMmMmbl, HaJoBHOCTHU
DOTONOKYMEeHTE [0 HAYVUHO-TEX-—

HMYECKON MHOOPpMALIMU UM peKJia-
Me

252 JoxyMeHTH (TeMaTUuKOo-3Kcinozsum- [ocT.
LYMOHHBIE IJiaHbBl, [iJaHbl pas3Me-
meHmsA SKCIIOHATOB, CXEeMH,
ONIMCaAHMA, XapaxkTepUCTUKMU BK-
CIIOHATOR, KAaTalJgorm, IyTeBO-
ouTenmn, HpocClrnekTs, aibOOME,
OYKJII€TH, CIMUMCKM YUYACTHUKOB,
IHOoKJIaOel, CIpaBKH, OT3bIBHI,
OTUueThl, UHPOpMALUMU U Op.) O6
Y4aCcTVMM B BHCTABKaxX, sApMap-
Kax, NnpeseHTALMUAX

253 JIOKYMEHTE (OUILJIOMEI, CBUIeTe- [locT.
JIbCTBA, aTTeCTAaTH, PPaMOTH)
O HarpaxneHMuM opraHMzaumumM 3a
YUacTUe B BHEICTARKAX

254 [fepenrcka o6 oprauvzauum um 5 n. 3IK
npoBeNeHUuu BEICTABOK,
ApMapoK, Npe3eHTaluk

255 JokyMeHThH (OpoTpaMMel, IJaHel, 5 Jj. 3IK
TEKCTH JIeKLUUN, CIOpaBky, CBe-
INeHuAa, Ilepenucka) O npopene-
HMU Ha BHICTaBkKe, SApMapke,
npeleHTauuM Jiekumum, Oecen u
OPYIUX MEepPOoIpUSITUN

256 NoroBOPH (KOHTPAKTH) © pas— 5 a. (1) (1) llocye ucTeue-

MEeUleHUM U BLINIYCKE PEeKJIAMSBI HUA Ccpoka Jgeuncr-
BUSA LOOIroBopa

257 NoxkyMeHTH (BagBkKM, AakKTe, IHIe- 3 I.
penMcka) o pasMemeHU UM BhI-
NycKe pekJiaMbl

258 IHokyMeHTH (OyKIeTw, nOJakaTe, Jo MuHOBaHVg (1) HaubBonee yna-
dOTO-BUNEONOKYMEHTE, MHOOP- HaAOOBHOCTHU (1) YyHbBIE B XYyJOXeCcT-—
MaUuuu} O peKJJaMHOM HOeAaTellb- BEeHHOM OTHOUEeHUHU,

HCCTHM OpI'adaHM3aliuM BHIITOJIHEHHEBIE M I3IBE-—
CTHBIMHA aBTOpdAMM -

INCCT.
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259

260

261

262

263

264

265

266

267

268

209

270

JOKYMEeHTEl (KOMMEpUEeCKUe Mpe-
IJIOXEHUA, NpancC—-JUCTH, aHKe-

Thl, OOpa3l3Uunl (MOOYJAM) TEeKCTAa
pexnamel, "WWW" CTPAHULL B
NHTepHeTe, nepenmncka) ol@;

OMNepaTUBHON peKJIaMHOMN rnesaTe-
JILHOCTHU

[lepenucka 0 pacnpocTpaHeHuu
(pacceuike) MHPOPMAaUMOHHBIX
N3OaHNN

[lepenucka o6 yuyere, IOBUXEHUU
1 MCINOJNIE30BAHUM MHOpMAlUMM

Ho MUHOBRAHUSA
HagobHOCTU

1 .

5 II.

7. TpyRmoBEE OTHOWEHUS

7.1. TpyroycTpomcTBO

HOKYMEeHTE (MHQOpPMAaUUM, cCropa-

BKHU, CBeneHMnd, Be-
OOMOCTHM, OTUETH) O HaJauduu,
IOBUXEHUM, KOMIIJIEKTOBRAHUU,

NCIONBE20BAHUY PaABOTHUKOR

JNOKYMEeHTH (cripaBky,
CBeIOeHNsd, CIUCKM) O BLHICBOOHO-
XOeHUM U norpedbHoCcT B pabo-
THUKAX, COoROaHuM padboumx
MEeCT, IMOJIOBO3PACTHOMU CTRPYK-
Type u I[podpecCUoOHANIbHO-KBa-
JIMOMKALMOHHOM COCTAaBE€ BEICBO-
OOXOEHHEIX U HeOOXOOUMMREIX pa-
COTHUKOB

[lepenucka no BoOIpocaM TpPpynoo-
YCTPOUCTRA

HanparJyieHUMsS Ha TpyIOoyCTpoumc-
TBO PabOTHUKOB

HOoroBOpE 00 OKaA3aHMM QUHAH-
COBOM IIOMOHWIM HA CO3JaHue ¢
coxpaHeHune padboumx MeCcT, Ha
KOMNEHCAaLUMOHHBIE BRIIIJIATH pa-
ODOTHUKAM

LJoToBOPE O BhIgAYe CCynd OJIA
co3naHma paboumx MecCT

5

5

S

o

Ha

1. 3IIK
n. 3K
J1.
MUHOBAHUSA
OOBHOCTHU
n. (1)
a. (1)

7.2. Opranusauus Tpyna

NokyMeHTH  (CnpaBKH, [TJI&HHI,
pacdemThl, CXeMbl, KAapTH) O CO-
BepUEeHCTBOBAHUU IPOIIECCOB

TPY oA

JOKYMeHTBE (HOPpMaATUBE UUCIIEH-
HOCTU, HOOKJanwe, CIpaBkKU, pa-
cueTH, WHpopMaALMM} O COBep-
MEHCTBORAHUM CTPYKTYPB anlia-
paTa YyIpaBJIeHUA

[lepeuyHu npodPecCumn:

a) no MmMecry pas3padboTKy U yT-
BEPXIEeHUA

0) B OpyI'MX OpraHM3aulmMAax

5

[Io

[To

ife

JI. 3IIK
CT.
CT.
MUHOBAHUA

32

(1)
HU A
BUSA

(1)
HU &

ilocne ucreue-
cpoka IOencT-
noroBsopa

[Tocre 1noraie-
CCY IObI



2771

272

273

274

275

276

277

278

279

280

281

282

283

IJOKYMEHTEI (pexoMeHgainu,
[ICUXOPUBMOJIOTMHUECKME  HOPMEHI,
CIIpPaBKM)} O OMATHOCTUKE TIpOo-
PeCcCcHrMoHAaJILHOU NMEUIOOHOCTU
PaBOTHUKOR :

a) no MecTy pazpaboTKu u yoT-
BEpPXOEHUA

6) B OPYI'MX OpIraHM3aumax

NOKYMEHTH {aKTh, [MPOTOKOJN,
CripaBKM, OOKJIAOHBIE 3AlIUCKUK)
o6 opraHmszauumM Tpyga IIpMu Cco-
BMEUleHUN npodpeccum

XypHale yuyeTa pPabOTHUKOB,
COBMellapimMx npodpeccumn

JOKYMEHTEl (pacuyeTel, PEeKOMEH-
nDaunuu, OOOCHOBaHUA, 3aKJIoye-
HMA) O NPOINHO3BUPOBAHUU I[TOBHI-
WeHM A NPpOU3BOOAUTENIBHOCTU

Tpyoa
KONJIeKTUBHBIM OOTOBOP

HOKYMEHTH (NPOTOKOJIEl, CchOpaB-
KV, akxKTH, IllepenuckKa) o IOpo-
BEepKe BHITOJIHEHUSA YCIOBUN KO-
JINIEKTUBHOTO OOTOBOPa

HOKYMEeHTE {(OTUYeTHl, CIIpaBKU,
MHpOpMaUuM, © nepeBone pabo-
THUMKOB HA COKpalleHHBN pabo-
UMM OeHb WUJU COKpPAaAUlleHHYK pa-
HOUYK Heneswo

JokyMeHTH (3asABJeHUusA, OoKa-
IOHBIE 3aINUCKM, CIOpaBKU, pac-
JeThl, NIPOTOKOJE) O paspele-
HUU TPYOOBHIX CHOPOBRB

INokyMeHTH (TpeboBaHMA, cCropa-
BKM, CBelOeHus, [IPOTOKOJEI,
PeKOMEeHOAalMM} O KOJJIEKTUBHEX
TPpYOOBLEIX Cropax <C ydacTueM
NnocpengHukKa

INokyMeHTh (CBOIKM, CBeIeHUHA,
OOKJIagHBlEe 3AalNMUCcKH, GanaHc
pabouero BpeMeHM); 06 yudeTe
pabouyerc BpeMeHM

Tabenun (rpadukum), XY PHAJIB]
ydyeTa pafbouero BpeMeHU

IJokyMeHTH (akKTel, COODIEeHUus,
MHPOpMaALMM, XapaKTepMUMCTUKH,
noknagHele Ralucku, CIlIpaBKy,
rnepernmucka) o TPpYyIooBOM IOUCLU-
[JIMHE

HanobHoOCTU

[TocwT.

IO BaMeHEL]
MU

[TocT.

IO MUHO
HAaOOBOHOCTH
5 n. 3IK
[TocT.
[ioco.

5 . 3IIK

5 m. 3IIK

5 n. 3K

3 1.

1

3 1.

7.3. HopMmumpoBaHue Tpyna, Tapubdmxkanus,

TUNOBEIE HOPMATUBLEL 10 TpyAay:

33

HOBBI—

BAHUA

onnxarTa Tpyaa



284

285

286

287

288

289

290

291

292

293

294

a) no Mmecrty paspaborky U yT-
BepXOeHUHA

©) B OPpYyI'MX opTraHM3BaLuuax

HOpPMEI BRIpa®oOTKM U
pacueHok (1) :

a) no MectTy paspaborTku UM yT-
BepXOEHUA

©) B OpyI'MX opraHu3alusax

JOkyMeHTH (COpaBKU, pacuyeThl,
NOKNaOHEIE SaNuMcKy, npenjioxe-
HUsA} O paszpaboTKe HOPM BHpa-
BOTKM UM paACUEHOK

TapndHO-KBAJIUDUKALMOHHEBIE
CNpaBOUYHUKNM, CE€TKM, CTaBKMU:

a) o MectTy paspaboTky U yT-
BEpPXOEeHUHSA

6) B OpyI'MX OpraHuM3aumax

[lepenucka O HOCIIOJHEHUU, U3-
MEHEeHUU TapMPHO-KBaAJIMPUKALIU-
OHHBIX CHpPaBOYHUKOB, CETOK,
CTaBOK

TapnpmkaumMOHHEIE BeOgOMOCTU

IoxkyMeHTHE (pacyeTs, aHaJIM3H],
CIpaBKM) O IepecMoTpe M nNpm-
MEeHeHUN HOPpM BHIpabOoTKM, pac-
[IEHOK, TAPUPHBIX CEeTOK U CcTa-
BOK, COBEPUEHCTBOBaHMUM Das-
IVUYHBEIX QOPM ONJIaTe TPyIa

IHOKYMEeHTH (CIIpaBKu, HoKJag-
HBEIE RaANMCKM, AKTHE, OTYETH,
NPOTOKOJIEI] ©O KOHTpPOJIE 3a CO-
OilloneHneM IrnpaBUJl  HOPMUPOBA-
HYS Tpyla, pacxolnoBaHuy QOH-
na 3apaboTHOU INJAaTH

[lepenucka o ynopanodyeHUM U
YCTAHORBRJIEHUM Ppa3MepoB 3apa-
GOTHOW [JI1aThl, HaduCJIeHUU

NnpeMmuu
YTBEepXIOEeHHbLE pPa3pPAOe  ONJIaTH
TPpynoa 10 OOJIXHOCTAM paboTHU-

KOB:

a) no Mecty paspadboTkKu M yT-
BEPXIEHMS

6) B OpyI'MX OpTraHus3aluMax
NokyMeHTH (pacueTs!, CIpaBKkH,

CIIMCKMU) © NnpeMmupoBaHuu pado-
THMKOB

[lepenucka o oOpas30BaHUU U

Hoco,

IO =aMeHBl HOBERI-

MU

[Ioco.

O =3aMeHbL HOBBI-

MU
5 n. 3IIK

[Tocmo,

Ho MMHOBAHUHA
HAOJOBHOCTH

o JI.

25 11,

5 . 3K

5 Jg. 3IIK

5> . 3IIK

[locoT.

HO B3aMeHEl

M

.

JI .

JI .

34

HOBbI—

(1) BpeMeHHbIe HO-
PMbl  BHIPAOOTKU U

pacleHoOK -~
[1OCJIe BAaMEeHE]
BBIMU

3 1,
HO—



295

296

297

298

299

300

301

302

303

304

MCIOAL30BaHUK (QOHIOB MaTEepU-
AJILHOTO TMNOOUWpPeHUsd

7.4. Oxpaxna Tpyna

AKTBEI, TpelnnuMcaHusag 110 TeXHUKE
Ce30acHOCTHU; INOKYMEH THI
(crnipaBkKy, MOOKJAOHBIE 3a&IIMCKH,
OTUeThH) 00 MX BHIIOJIHEeHUU

KoOMNNeKCHBIE IMIJIaHbl VYVJIYUIIeHU S
YyCIOBUNM, OXPAaAHH Tpyla m ca-
HUTAPHO-O3NOPOBUTEJIbHEIX Me-
PONPUATUN

[lepenmcka o paszpaboTke U XO-
Oe BBIIIOJIHEHUS KOMIIIIE KCHBIX
NJaHOB VJyUHIEeHNSs VCJIOBUN,
OXPaHbl Tpyla M CaHUTAPHO-0O3-—
OOPOBUTEJILHBIX MEPONPUSITUN

JHOKYMEHTH (CNpaBky, npensjio-
XeHuss, OBDOCHOBAHUA, PEKOMEH-—
Jauuy) o COCTOAHMM M Mepax
Mo VIYyUHEeHU YCIOBUU U OoXpa-
Hbl TpylHda, TexHMKUu Oe30NacHOo-
CTU

[lepenucka © COCTOAHUM U Me-
pax Mo yJYyJleHUI YCIJIOBUU MU
OXpaHsl Tpyna, TexXHUKM 6OCes30-
MacHOCTU

[LTaHpl MeponpuAaTum (LByCTOPO-—
HHME COoTJIaleHMA) N0 yJaydue-
HUIO YCNIOBUM Tpyla pPaboTHMKOB

JOKYMEHTE  (aKTHi, CrpaBKHK,
MHpOpMauum) o pe3yJjibTarax
NMPOBEPOK BHIIOJIHEHUA CoTJlalle-—
HUM [0 BOMNpoOCaM OXPAaHe Tpyla

HOKYMeHTH ( OKJIAa JHEIE
3aNMCcCKY, Ccnpasky, OOKJIALOH,
OTUYEeTRl, AaKTel, Nepenucka) o

COCTOSAHUU YCIJIOBUU U TIPpUMEHE -
HUMU TpyIda XeHIMH M [0oOpoCcT-
KOB

[lepeyeHs padboT C BpeOHLBIMU
MIIY OIIACHBIMM YCHOBMUAMU, IIPpU
BHIMMOJIHEHMM KOTOPBX HEe IOOoNyCc-—
KaeTCAa I[pUMEHEHUNE TpYyna
XKEHIMH M JIMl, He  JAOCTUTIMX
18-neTHEero BO3PACTA:

a) 1o MecTy paszpalboTKM u yT-
BEpPXOeHUA

6) B OpyI'MX OpraHuU3aumax

[TepeueHs Ipodpeccum C BPEOHE-
MM YCJIOBUMAMU TpyHa:

a) no Mecry pas3paboTKy U yT-
BEPXIEHUHA

©) B ApyI'ux OopraHM3ablMAax

5 1. 3K

[loco.

ITocT.

5 1. 3IIK

5 Ji. 3IIK

o J. 3IK

[focT.

IO maMeHBl HOBBIM

[TocT.

o z3aMeHE HOBBIM
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305

306

307

308

309

310

311

312

313

314

315

316

317

Cnucku padoTawmmMx Ha NDIponus-
BOACTBE C BpPEIHEIMM YCJIOBMAMU

Tpyoa

Tabesir M HapAoel pabGoOTHUKOB
BpeHLEIX Npodeccum

[[paBMJla O OXpaHe Tpyna pa-
HoTanLMxXx MHBAJIMIOOB:

a) no MectTy paspaboTKM U yT-
BepXIOCHUA

©) B OpYyI'MX OpIraHMB3aLUMUsaX

[lepenmucka o nOpenynpenmresih-—
HBIX MEepOonpmMATHUAX Ha chaydau
CTUXUMHEIX DelCcTBUM, Ype3IBL-
YAMHBEIX CUTyalUuM

[lnaHBI-CXeMBl 3Bakyaluu JIIeH
U MaTepuasyibHBIX LIEHHOCTEM B
clydae 4Ypesl3BhIUAMHLIX CUTyaLUul

HopMEl 3anacoB obOOpydoOBaHUA U
MATEePMAJIOB Ha cJqiydan
aBapmn

a) no MectTy paszpaborTku U yT-
BEPXOEHNA

) B APYI'MX OpI'aHUW3AlIMAX

HokyMeHTh (AKThHI, orTueTs 06
aBapuAaAx, aBapuMHBE JIMCTKH,
3aKJIIOUEHNA 3KCIIEpTOB, NOPOTO-
KOJILI KOMMCCUNM} © paccraenoBa-
HUM TIPUUYMH aBapun

AKTEl paccrnengoBaHma npogeccu-
OHAJIbHEIX OTpaBJjieHVN n 3abo-
JieBaHum

ﬂOPOBOpH CTpaxObBaHMA paSOT—
HUKOB OT HeCUadCTHBIX CliydaeB

JOKYMEHTH (DporpaMMel,
CMCKHU, rnepenucka) o6 obyue-
HUM paboOTHMKOB IO TeXHMKE
Hes30nacHOCTH

[I[pOTOKONE aTTecCcTaluum 10 TeX-—
HMKe ©e30NaCHOCTU

XypHAaJEkl, KHUTU ydeTa:

a) npo¢uilakTUuueckmux padoT No
PeXHUKe OHes30nacHoOCTHU

6) MHCTPYKTaxX Mo TexHuke Oe-
30MACHOCTU

B) NpOBEeOEeHMA aTTecTaumm o
TexXxHruke 6es30nacHOCTU

NoKyMeHTH (YCJIOBMSA, IpoIpaM-

15 711.

75 o1,

flocT,
HO =BaMeHbl HOBBI—

MM

5 Jn1. 3K

HO 3aMeHbl HOBHI-
MU

ITocoT.

IO =BaMeHBl HOBEI-
MU

10 . (1)

45 n. 3K

5 JI.

10 J1.

10 5.

5 n. 3IIK

36

(L) CBS=RAHHBIX C
KPYIIHBIM MaTepua-
JIEHEIM  yllepOoM U
UeJIOBEUECKUMU Xe-
PTBaAMU — [NOCT.

(1) Tlocse ucrTeue-
HUA CpoKa »nencT-
BMA IOOIOBOpa



MBI, TIPOTOKOJIEI, PeKOMEeHIOaluu)
CMOTPOB-KOHKYPCOB I[10 OXpaHe
TpyDa U TexHUKe O0e30nacHOCTU

318

N3BelleHMsg MeHOIIyHKTa O IIoCcT-
pajaBUiX B pel’yllkTaTe Hecua-
CTHEIX Clydaesn

319

CBegeHns oO aBpapusax UM Hecua-
CTHHIX CJIyuyasax

320 KHUTHM, XKypHAJEH

HEeCUYACTHRIX CJy4Jaes,
aBapmun

permcTrpanmum
yyeTa

321 Hec-

[Tlepernucka o0 aBpapuax u
UACTHBIX CJYy4JYaax

322

HOKYME@HTH (aKThl, 3aKJIUeHusd,
OTYEeTHl, IMNMPOTOKOJIB, CIPABKHA)
O MNPOUBBOINCTBEHHLEIX ABaAPUAX U
HeCUACTHBIX CJIydYasax:

a) Mo MecTy IpPOUCHIeCTBUA

pTBaMM — TIOCT.

6) B OpyrmMx opraHu3alumax

323 (noxnangel, MNPOTOKO-
CripaBKH, B3AaKJINUEHUS,
AHAJIM3E) © BPEOHBIX YCIJAOBUAX
Npou3BOOCTBa, TpaBMaTUBRME U«
npogeCcCroHalbHEX 3aboJieBaHUN-

HX

JHOKYMEH ThHI
J1B1,

324 [lepenmMcka 0O NpodeCcCCUOHAT L HBIX

3aboeBalmMAax, MNPOUBBOLOCTRBEH-
HOM TpaeBMaTU3EMEe M Mepax 1o
X YCTPaHeHUD

325 (aKTH,

NOKYMEeHTHL NOKJIa HEIE
F3aMNUCKM, =BAKJKOYEHUA, Illepenm-
CKa) O CcoKpameHuu padbouero
IOIHA B CBA3M C BpeOHbIMU YCJO-

BUAMU TPy Oa

326 JOKYMEHTEI (mMocTaHOBJIEHUS,

aKTel, JOOKJIanH, CrOpaBKM)} O
CAHUTAPHOM COCTOAHMU OpPI'aHU-
3allUU

327 XypHansl ydera UCIOJHEHUA [O-

CTAHOBJIeHUM © wmWrTpagdpax

328 XypHalbsl perucrpalum aIiMUHUC-

TPATUMBHEIX B3LICKAHMM 3a Hapy-
[IeHMEe CAaHUTAPHBIX HOPM U Ipa-
BUJI

329 [lepenucka O MPOBEOEHUM TIpOo-

OMNakKTUuUeCKnUx U NPpOoQIrUuIrMueHmn-—
UECKUX MEPOTPUATUN

(cnnucku, IIepeydHu,
O NpoBeOeHuy mMe-
pPaboTHU-

330

HOKYMEHTEH]
nepenucka)
OIUIIMHCKMX OCMOTPOB
KOB

5 I

5 n. (1) (1) CmreneHusa O
HeECYAaCTHBIX CJlyda-
ax  C JleTaJlk HEIM
NCXOJIOM — TIoCT.

[IocT.

5 711.
(1) CBRARAHHEIX C
KPYIHEIM MaTepua-
JILHEIM vyiepboM wu
UeNIOBRUeCKUMM Xe—

45 (1) 3IIK

5 J.

10 1. 3IIK

5 1. 3MK

5 . 3K

5 J1.

3 . (1) (1) [Nocne OIJNaTH
mrpagda

3 r

3 T

5 n
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331 AHKeTH of6craelIoraHUs VYCJIOBUM 5 1.
Tpylda pPabOoTHMKOM

332 JokyMeHTH (IIPOTOKOJIE, Beno—- 5 Jj. 3K
MOCTH, KapThl aTTecTaluu pa-
Souux MecT M Op.) 086 arrec-

Tauum paboumx MecT 10 YCJOo-
BUAM Tpynaa

8. KagpoBoe obecrneueHue
8.1. IpuneMm, nepemenienme (nepeBon), yBONbHEeHMe pPabOTHUKOB

333 NokyMeHTH (IOOKJIanel, CcBoIOkxku, IlocT.
CIIpaBKV, CBEIEHUA) O COCTOoHA-
HUU U TNIpoBRepke paBoTh C Kang-

paMu
334 [lepenucka © npueme, pacrpe- 5 jg. 3IK
NeJqlIeHUM, r[epeMelieHuy, yuere
KadpoB
335 IHokyMeHTH (3adBKU, CBeIeHUA, 5 1.

nepenucka) © rnoTpedHOCTU B
paboTHUKAaAX, CoKpaleHUU (BBIC-—
BOOOXOeHNNM) pabOTHUKOB

336 3anmMcKy, =BaMeHAwnuMe npukas3bel /5 n. (1) 3IK (1) O npegocrap-
o JIMYHOMY COCTAaBY JIEHUY OuepenHbIX U
YUeOHBIX OTIYCKOB,
IeXypCTBax, B3hIC—
KaHMAX, KpaTKOoCc-
POUHEIX BHYTPUROC-
CUMCKUX KOMaHIM-
pOBKax - 5 1.

337 Jluuyrle pesia (=3agBJ/IeHUA, AaB-
ToOMoOTpadnM, KOIMIUM IPUKA3O0B
M BBIIIMCKM M3 HUX, KONUU JIUU-
HEIX OOKYMEHTORB, XapaKTepuc-
TUKA, JIMCTKHU 10 Y4deTy
KagpoB, AHKETE, aTrecTalMOH-
Hble JIMCTHE U Op.) :

a) PyKoBOoOUTesda opraHuzauuu; llocT.
YJIEHOB PYKOBOOAHWMX, WCIIOJIHU-
TeJIbHbBIX, KOHTPOJBHEIX OPIaHOB

opraHu3aluum; PabOTHUKOB,

MMERIMX TIOCYydapPCTBEHHEBIS M

MHBE 3BAHUA, npeMmun,

Harpamns, YYeHHe CTENEHU U

3BAHUA

©) paboTHUKOB 75 5. 3IK
338 TPy OOBLIE norosopbl 75 g. 3IIK

(KOHTPaKThl) , TPYIOOBBE COIJla-

meHus, He Bomeguyue B COCTAaBRB
JIMUHEIX HeJl

339 Jinugele KapTouku paborHukeB 75 n. 3BIK
(B TOM uKucCJIe BpeMeHHEX pado-
THMKOB)

340 XapakKTepuCcTUKN paBorHukos, /5 m. 3K

He KMMelliMX JIMUHBIX HOCeJl

341 NoxkyMeHTe (aHkeTH, aBTOoOMOor- 1 .
papuu, JIMCTKKU NO ydeTy Kagn-
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POB, SBAaABRJIEHUSI, DPEeKOMeHIlaTe-
JIbHBIE IMCbMa, pes3K’Me U Op.)
NN, He NOPUHATEX Ha pabory

342 [NoonMHHBIE JIMUHBEIE HJOKYMeHTH Jo BocTpefoBa- (1) HeBocrTpebo-
(TPYOOBBIE  KHUXKH, ourJioMer, Hua (1)} BAHHBRE — HE MeHee
ATTeCTATEH, YIOCTOBEPEHUSH, 50 1.
CBuOgeTesIbCTBA)

343 HokyMeHTH (CnpaBKKM, LOOXJag— 5 7.

HBIS U OOBACHUTEJILHBIE
3allMCKM, KONUM NPUKAR0B, BH-
NVUCKA nus3 MMPUKAE308,
3aABJIEHUA, KOMaHIMPOBOUHLIE

VAOCTORBEpPEHUSs M Op.), He BO-
leuue B COCTAaB JIMUHBIX Jen

344 [IpOTOKOJIEI 3acelaHuM KOHKypc- IocT.
HBIX KOMUCCHUM T[IO 3BaMelleHUuD
BAKAHTHLIX OJIXHOCTeN, u3bpa-

HUIO HA JOJXHOCTH

345 HJOKYMEeHTHE (BRIIMCKM U3 npoTo- 75 j. 3IK
KOJIOB, CIIUCKU TPYIOB,
OTUEThl) KOHKYPCHBIX KOMUCCUMN
[No 3aMelleHWI0 BaKaHTHBIX OOJIX-
HocTer, Uu3OpaHUK® Ha IOOJX-
HOCTb Jiny  (paBGOTHUMKOB), HeEe
MMERHIMX JIMUHLIX »JeJ

346 [lepenucka O 3aMelleHMM BakaH- 3 D,
THBEIX OOJIXKHOCTEU, U3bpaHMu Ha
IOJIXKHOCTU

347 BadgplyieHysa o yuacTumM B KOH- 3 1.
Kypce Ha =RaMelleHUe BaKaHTHRIX
HOJIXKHOCTEeM

348 [lpoToKkOJBl BacenaHmit komuccumm 15 . (1) (1) Tpm oTcyTCTBUU
10 YCTaHOBJIEHU TPYILOBOIO npunkasos - 50 j.
cTaxa HOJa BHILIATH HaOOaBKU
33 BLICJIYTY JIeT

349 Crnicok (WTaTHO-CIUCOUHEM co- llocT.
craB) paboOTHUKOB

350 CnivcCKU: (1) Tpun oTcyTCcT-
BUM JIMLEBLBIX Cye-
TOB — 50 1.

a) UuJleHOB pYKoBOoOAmMX M uc— llocr,
NMOJHUTEJIbHBEIX OPI'aHOB COpTaHu-
IallyM

6) BeTepaHOB U YUaACTHMKOB IlloCT.
Benukoinn OredyeCTBEHHOM  BOMHEI
U OPYTUX BOEHHBIX HOeNCTBUM

B) HaPpaxdeHHBX rocympapcTse- llocT.
HHBIMM U MHEIMU HarpagaMu,
YOOCTOEHHBIX TOCYOapCTBEHHHBX

Y MHHX BBaHUM, NIpeMun

r) paboOTHUKOB 75 1.
o) npomegumMx aTTecraumn o .
¢} BOEHHOOBOABAHHHX 3 p.

) KAHOMOATOB HAa  BBIOBUXEHMUE O Jl.
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351

352

333

354

353

356

357

358

359

360

Mo OOJIXKHOCTU

3)  [oJydamlnx I[IepCOHAaJIbHbBIE
CTABKU, OKJanh

HOKYMEHTHI (OTueTH, aKTHI,
CBegeHmns) o yueTe TPYIOBHX
KHMXEeK M BKJIAOBNEM K HUM

[lepenmrcka 00O OPOPMIIEHUM KO-
MaHIOINPOBOK

[lepenmncka o6 yueTe MpuslbiRa U
OTCPpOYEK OT MNpPUIEIBA BOEHHOOC-
OAa3aHHBIX

JOKYyMEeHThHI (NnpepcTaBiieHnd,
XO0oaTamucTBa, AHKETHI, aKThI)
00 yCTaHOBJIEHUMM [MEepPCOHAJIbHBIX
CTABOK, OKJIaOoB, HanbaBoOK

[lepenucka ©6 yCTAHOBJIEHUM U
BHIIIJIATE [1epPCOHAJIbHEIX CTAaBOK,
OKJIaOoR, HaDDbAROK

'padukm npenocTaBJIEHUS OTIIY-
CKOB

Kaprouky, ykaszaTeau K Npuka-
3aM 110 JIMYHOMY COCTAaBY

KHuru1, XYPHAJH, KApTOUYKMU
yyera :

a) npuema, nepeMeuneHmda (ne-
peBona), YBOJbHeHUMA paboTHU-
KOBR

6) paboTHUKOB, HAaNpPaBJEHHLIX

B KOMaHIMPOBKU (1)
B) BOEHHOODASZAHHBIX
I') OTIIYCKOB

o) JIMYHBEIX OeJl, JMUHBIX KapTo-
UeK, TPYJOBBX IOI'OBOPOB (KO-
HTPakKTOB), TPYIOOBLHX COIJvAlle-
HUN

C) BHOAYM TPYHOBEIX KHUXEK U
BKJAAOBIIENM K HUM

X) BbBOAYM CrHpaBok O =zapabdboT-
HOW IrJjaTe, cTaxe, MecTe pa-
OO THI

3 ) BblOAWYU
yOOCTOBEPEHUN

KOMaHOMPOBOYHBIX

8.2. YcranoBleHue kxepanudmkaumm paboTHUKOB

[MpOTOKOJIE BacernaHuM, noctra-
HORJIEHUHA aTTeCTaluMOHHEIX,
KBAJIMOUKALUMOHHEIX KOMUCCUU

JOKyMEHTH (IMPOTOKQJE CUE€THBIX

10 ;. (1}

> o (1).

5 n.

75 711,

15 1.

5 I1.

3 r. (1)

75 g1,

50 .

3 D.

5 1.

15 n. 3IIK

5 JI.

40

(1) IOia sarpaHud-
HEIX KOMaHIMPOBOK
- 10 n. 3K

(1) IIpn oTcyTCcT-
Bl Npukasos - 50
. 3K

(1) Tlocnne VYBOJb-
HEeHUS



KOMUCCUN, OIJIJIeTeHU TalHOTO
DOJIOCOBaAHMUA) K IPOTOKOJIaM
3acenaHnN ATTeCTallMOHHBX,
KBaJIMOMKAUMOHHBEIX KOMUCCUMN

361 JasaBJIEHUA O Hecornjacuu cC no- 5 .
CTAHOBJIEHUAMU
arTrTecTayuMOHHREIX, KBaJIMOMKALM-
OHHBIX KOMUCCHUMN; IJOKYMEHTH]
(cnpaBKM, 3axkjgodeHua) o6 ux
PACCMOTPEHUN

362 KpanupmkalMoHHEIe TpeOORaAHUS:

a) no Mecty pazspadborTkm m yT- IlocT.

BepPXIAEeHU S
B) B NPpYIUX OPTraHUBALMUAX IO 3aMéHBl HOBH-
MU
363 HOKyMEeHTE (TecCcTre) OO onpene- L0 3aMeHB HOBHEI-
JIeHUK (oueHkKe) MHIMBUIOYVAJlb— MU
HBEIX KAadeCcTs, BOBMOXHOCTEN
PabOOTHUKOB
364 Crniucky Y4JIeHOB 5 JI.
ATTEeCTalUMOHHBIX, KBaJaudukalum-
OHHBEIX KOMUCCUN
3065 MToroBele CBOIKU, CBeneHusa, 5 .
BEeIOMOCTU O TMNPOBedeHUM aTTe-
cTauym, YCTAHOBJIEHUM KBaJIU-
PMuKaunu
366 [lepenucka 0B arrecrauum u 5 .
YCTAHOBJIEHUM KBaJIuPUKALIUU
367 l'paduku npoBeneHmsa aTTecTa- 1 T,
LM, YCTAHOBJIEHMS KBAaJiMpPMUka-
LAY

8.3. MpodeccumoHanbHaAs NOATOTOBKA M NOBMUEHMe KkBanumpmkaumm paboOTHMKOB

368 NJOKYMEHTH (IOokJjanbsl, chnpaBku, S J. 3IK
pacuyeTsl, IJOKJaIHee 3AalUCKH)
O NONTOTOBKE, IMepenolroTOBKEe
paboTHUKOB, OOYYEeHUM BTOPBM
npodpeccmaM, IHNOBLIUEHUM KRaAJIU-

drKaLmnuu
369 [Tepenucka o npodpeccuoHalnbHoM 5 n. 3IIK
NONrOTOBKe, TMepenoaroToBKE,

NMOBHIIEHUM KBaNupmrkaumy pabo-
THMKOB OpI'aHM3aumm

370 [IpUMEpPHLBIE ofpasz3opaTesbHbe
nporpamMMel  (JOJITTOCPOUYHEIE U
1leJIeBhIe) @
a) 1no MectTy paszpaboTku [TocrT.
6) B HPYT'MX OplaHuU3a- 1o MUHO-
LMAX BAHUA HaOoobBHOC-
U
371 YueBHbe MJIaHbl, MNPOTIPaMMHb!:
a) 1no MecrTy paspaboTku [focT,
6) B OpyI'MX OpraHuUzalumngax IO MMNHO-

BAHUA HanodbOHOC-
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372

373

374

375

376

377

378

379

380

381

382

383

384

TN

YueOHO-MeTOoOUUECKHUe rnocobus:

aj) no Mecry paszpaboTku [locT.

©) B OPYyIrMx OpraHmM3aumMax Ho MUHOBAHUSA
HancOHOCTH

NOKYMEHTE (NPOEKTH, OT3EIBEI, o J. 3[K

FAKJIOUYEHN S ) O paspaborTke

yueOHBIX rnocodbum, [TJIAHOB,

[porpamm

[lepenucka o opraHuzauuMmM Ky— 3 .
PCOB TIIOBEHIIEHMA KBaJMPMKaAUNU
PAabOTHNKOB

IIOTOBOPE 0O 0OOBYyUEeHUU 5 n. (1)

I'papmky paboTe KYPCOB HOBH- 3 I.
MeHMAa KBaauypukalunum

XypHane ydeOHBIX 3aHAaATUM Kyp- 1 .
COB T[IORHBIUIEHUA KBAJIUPUMKALIUU

BenoMoCcTu ydeTa YaACoB padoTel 1 1.
rpernoagaBparerem

CraBKM MovacoBoOM onjatTel Tpy- 3 1. (1)
0a npernogaBaTelyieM U KOHCYJIb-

TAHTOB

NOKYMEHTHI (pacnucaunus, 1 .

[JiaHbl, TIpaguKM) O NpPpOBCIHEHUU
3AHATUN

JNOKYMEHTHI (npencTapBJIeHUs, O JI.
CIIMCKKM, XapaKTepuCcTuku, Ie-
penmMcKa) O HAUUCIJIEHUU CTUMne-
HOUMM ydammMmcsa paboTHUKAM

Cnucky, BenoMoCcTM pacnpene—- 5 jg. (1)
JIeHua 1o npopunw obyueHus
cayuaresey KYpPCOB TIIOBLIIIEHUA
KBaJlIMpmkaumum, npodeccmoHallb-

HOTO OBbyueHUsa

CrniuMcky JiMl, OKOHUMBIIMX KYDPCH O JI.
NOBHIUEHUA KBaNMUPUKAUUU, TIPO-
beccMoOHANILHOTO OOYUeHUsA

8.4. HarpaxaeHue

NokyMEeHTHI (npencraBJIeHUA,
XonaTauncTBa, XapaKTepUCTUKH,
aprobuorpadum,  BBEIIMCKM N3
peleHnN, MOCTAHOBJIEHUNA U

oOp.) O HINpencrapBJIieHUM K HaAT-
PaxnoeEHUI0 TOCYRapCTBEHHBIMM U
B€JOMCTBEeHHbBIMAU HaT'pagamy,
IPUCBOEHUI0 3BaHUN, MNPUCYXIE-

HUI0O TIPEMUN ;

a) B Halpaxhgaoumx oprasHmuza- Ilocr.

HNAX

©) B OpyIMX opraHu3aumax 75 ;. (1)

42

JIIK

(1) Ilocrne ucTeue-
HUA Cpoka OencrT-
BMA OOTOBOPA

(1) THocrne =BaMeHH
HOBBIMU

(1} I[Tocne oxkoHua-
HUA OOyueHunA

(1) JOKyMeHTH O
npeacTaBJleHUu K
3BAHUIO "BerepaH
Tpynoa'" - 30 1.
SIIK



385

386

387

388

389

390

391

382

393

394

395

XonarTamcrea O BeHpaue aoyonu-
KaTOB IJOKYMEHTOB K TIOCydapc-—
TBEeHHEIM HarpajgaM B3aMeH yT-
PAUeHHLIX; OOKYMEHTH (3adaBjie—
HMS, CIOPABKU)} K HHUM:

da) B HaArpaxjgawmmrx opraHmnm3a-
LI AX

©) B Opyrux opraHmz3aumax

[lepenmucka ©O HarpaxIngeHMM pa-
OOTHUKOB, IPUCBOEHUM TIoHUEeT-
HbIX SBBAHUNM, NPUCYXIOIEHUU Ipe-
MU

JOKYMEHTE (MeToouudeCcKHue ykrKa-
3aHUA, TepeuHu Harpan) ob
obopMIeHMN npencraBJieHUA pa-—
OOTHUKOB K HarpaxXIeHWUIO:

a) o MecTy paspaboTkKu U yT-
BEPXIOEHUS

6) M OpyIMx opraHmM3aumsax

[locT,
75 n. 3IIK
5 1. 3K
[Toco.

IO =saMeHBl HOBEI-

MU

9. MarepuanbHO-TexXHUUECKoOe obecneveHUe JesATENBHOCTH

9.1. CHabOxeHune gesTeJIEHOCTHU

OcoOrle YCIIOBUA I[IOCTABKU IIPO-—
OVKUMM U MATEpUaJIOB:

a) rno Mecty pazpadboTku U yT-
BepXIeHNA

) B OpyI'MX opraHMzallmAax

Mepenucka no BoONpocaM MaTe-
pralibHO-TexXHUdeckoro obecrne-
YeHUSA NeaTeJIbHOCTU

CniMcku NOOCTAaBIMKOB M IIOTpe-
Ourelien

JdoroBoOpe, coIJlalleHUA, KOHT-
pakTe O CHabOxeHUun-cOHTEe, Ky-
nne-rnponaxe

[[pOTOKOJIEI Pas3HOINIACUN IO TO-
rOBOpaM

JOoTOBOPHE MOCTABKU MATEPUATIOR
(CrlpbA), npoayxkuum, odbopyno-

BaHUA OJIS POCynapCTBEHHBIX
HY X
NoKyMEHTHI ( CBOOHLEIE

BeIOMOCTH, TabJiuupl, pacyeThl)
o norpebHoCTM B MaTepuanax

(ceipke) , oBOpYyHOBaAHMU, IIPO-
oy KUY

NokyMeHTH  (3aABKU, 3aKasH,
HapAOel, TIpaduku OTTPY3KU,

OUCreTdyepckme XypHasbel, 3anm-
CU TNOpPYy4YeHUM, CBOOKM, CBege-

[Tloco.

Jo 3zaMeHbl HOBHI-

MM

>

S

5

JI «

JI .

J1 .

SIK
(1) 3IIK
(1) OIK

[loCco.

D

5

JI .
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(1)
HU S
BUA

(1)
HU A
BU A

ITocJqie ncrede-—
cpoka JOencT-
OODOBOPA

IlTocne ucrTeue-
cpoka LeucT-
IJOTOROPA



396

397

398

399

400

401

402

403

404

405

9.

2.

HMA U Op.) O ItocTaBKe MaTe-
pUuayoB (Celpbdg), OOOPYHAOBAHUS
M OPpYIOu HNPpOOYKIIMM

KOMIIJNIeKTOBOUWHBIE BeIIOMOCTHU

CepTUPUKATE Ha
NnpoayxK-
(CRIpBLA) ,

CrieLqMpmrKaluunm,
OTIPY3KY M OTHNPABKY
LIUY, MaTepHuaros
obopynoBaRmsAa

TaMOXeHHBEE LOeKJlapalMM

KypHa.!
(CHIpb ) ,
nosaHu4a,
OBuTeJlsaM

yuerTa MaTepuaJioB
[MPONYKLUMM UM 0DOpYy-—
OTMNPABJ/ISEMBIX TIOTpPE-

(AKTHI, RAKJINYEHUS,
O KadecTre INnocTyla-
MaTepmna-
obo-

TOKYMEHTLI
ClipaBKU )
RIMX (OTNPABJIAEMBIX )
JIOB (CHIPbA), NPOOYKUUH,
PYLOBAHUA

OrueTrl 06 ocTaTkKax, IIOCTyII-
JIEHUM U PAaCcCXONOBAHUM MaTepu-
aJIOB (CHIPBLS) , NnpoayKLUuy,
obopynoBaHMA

oK

(1) HMMnopTHOTIO
obopyaooBaHua - HOO
OKOHUAaHMA DKCIAy-
aTalmm

(1) Iipwu Y CJIOBUU
3@BEPIUIEeHUSa MNpoBe-
PKU (peBU3UU)

OpraHmBauust XpPaHeHUST MATePUANILHO-UMYIE@CTBEHHRIX LeHHOCTeH

JOT'OBOPE XpaHeHMs (CKJIaICKO-
I'C XPAaHeHUSd)
HOKYMEeHTH (yYyBeIOMJIEHUS, Kap-

TOUKMN YyUeTa MATepUAJIbHO-VIMY —

eCTREeHHBIX LeHHOCTeM, KJIalo-
Bele M aMbapHBIe KHUTHK, CKJal-
CKMe ceBuleresibcTBa, TpeboBa-

HUSA, HapAOu, TMNODPY30UHBIE Op-
nepa, JIMMUTHO—-3a00pHbIe
KapTe, oOepenucka) o6 yuere
rpuxona, pacxona, HaJn4dms
OCTATKOB MaTepuasyioB (ChHpLda),
npooykuum, obopyooBaHMA Ha
ckaagax, Gasax

HOKYMeHTH (cnpaBKM, OTUETH,
CBeI&HUS) O CKIAACKOM XpaHe-

HMM MMylleCTBa, TOBapHoO-MaTe-
pMaJIbHBIX LEeHHOCTEeN

[lepenucka 00 opraHms3aumnm
XPaHeHUA MaTepuaslbHO-MMylmeC-
TBEHHEIX LUEHHOCTEN

D

JI .

I,

(1)

(1)

44

(1) TlocJyie ucTede-

HUA CpoKa HOencT-
BMS IOOTOBOpA
(1} Tlocne cnuca-

HU S
MaTepnallbHO~-UMY —
e CTBeHHBIX [[eHHO-
cren. [Ilpu ycroBuu
3aBEpUIeHUsa IrpoBRe-
PKM (peBusmu). B
ciydae BOS3HUKHO-
BEHMA CIOPOB, pPa-
BHOTJIacum, claenc-
TREHHBIX, CyYIOeOHHBIX
oeJyl — COXpaHAKTCHA
IO BBIHECEHUS OKO-—
HUaTEeJIbHOTO pelle—
HUA

(1) Ilpwu Y CIIOBUN
3aBeplieHns MpoBe-
DKM (peBuUsuM) . B
craydae BO3HUKHO-
BEHUs CIHOpPORBR, pa-
IHOTJIACUM, CJlellC—
TBEHHEIX M CcynedH-
HEIX OeJl — CcoXpa-
HAITCA 0O RBbHECe-
HMSA OKOHYaTEJNIbHO-
O pelleHUu s
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407

408

409

410

411

412

413

414

415

416

417

418

419

420

10.

[Iponycka Ha BBIBO3 TOBAPOB WU
MaTepualslIOB CO CKJIaOoOB

3 1.

10. ADMMHUCTPATUBHO-XOBAUCTBEHHLE BOMNPOCH

1. Cobnonelnme nNpaemMyl BHYTPEHHEI'O pacnopsinka neaTelbHOoCTH

[lpaBMna BHYTPEHHEDO PacnopA-
LKa

HNokyMeHTH (aKThI, IOOKJIAIOHLBIE U
CIIyXeOHbBIe BANNCKUA,
nepennucka) o HapyueHum npa-

BUJI BHYTPEHHETIO pacrnopsaiaka

KHUTU, XKYPHAJE OTTUCKOB U
CIIeIIKOR IeyvaTer M HTaMIIOB

[Tepenucka 00 yTBepXOeHUU [Ie-
yaTenm M WTaMIIOB

XypHaJiel ydeTa Bbllady edaTen
M UTAMIIOB

AKTBH YVHUYUTOXEHUI T[edaTel U
HTAMIIOB
NoKYyMeHTH (akKThl, IOOKJIAOHBIE U

OOBACHUTEJILHBIE 3alrlMCcKM, 3asf-
BKM, CIUCKU, rnepenmcka) o
BhlIaue, yTpaTe YIOCTOBREpPEeHUM
M TMPONYyCKOB B OpraHM3alU

KHUDKM permcTpauunm
DPEHUN U TIPOINYCKOR

YIOOCTOBE-

[[preMHEle aKTHE Ha OJIaHKU yIO-—
CTOBEPEHMU U NpPONyCKOB, pac-
XOIOHEE aKThl YHUYTOXEHUA yOdo-

CTOBEpEeHUN, INPONyCKOB, Kope-
WKOB K HUM

Pa30Bele TIIponycka, KOpeuKM
NpoOnyCcKoB B clnyXeOHble 3I1aHuA
M Ha RBBIHOC (BEIBO3) MaTepua-
JIbHBIX LeHHOoCTeN

JIOKYMEHTHI (2aABKH,
nepenmucka) © OoNycke B CJy-

XebHble noMeneHMsa B Hepabouee
BPEMS U BLHIXOIHLIE HU

KHUur1, xypHalw, TabeJim perm-
cTpaumMmy npmxoja U yxoma (Me-
CTHBIX KOMaHIOUPOBOK) paboTHU-
KOB
Cnumcky, Te-
JTeQOHOB

KHUIM alpecoB U

[lepenucka o nNpuobpeTeHUuM XO-
IAUCTBEHHOTO UMyLEecTBa, KAaH-
HeJIAPCKUX NpUHangleXHoCTeN,
XKeJIeIHOOOPOXHBEIX U aBuabuine-
TOB, OIJlare YCAyD' CpPpenacTs
CBABY UM OPYIUX aAIMUHUCTPATH-
BHO-XO3AMCTBEHHLEIX pacxogax

I D,

1 o,

(1)

[locT.

45

(1) Tiocrne BaMeHbl
HO BBIMU

(1) Tlpu orTcyTCcT-
BUU KHUT, XKypHa-
JIOB OTTHUCKOR %
CJIeIIKCB — TI1OCT.
(1) Tlocrme BRaMeHHl
HOBBIMU
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422

423

424

425

426

4277

428

429

430

431

flepenmMcka © MnOpenocTaBlZieHUU
MECT B TOCTUMHULAX

1l .

10.2. JOxcenayaTaumsa 8SOAaHUM, NOMEUEHUN

HOKYMEeHTH (CcOpaBKM, UHPOpPMA-—
UMM, IHepeyHu) O rnepengade
30aHUN, TIOMEWEeHUMM B Tocymap-
CTBEHHVYX, MYHUUMUNAJBHYVID COO-
CTBEHHOCTB

[lepernmcka o rnepenave 3gaHuu,
IOMEIWEHMM B IOCYIOAPCTBEHHYIO,
MYHMIMIIAJIbHYI® COOCTBEHHOCTD

HOTOBOPHI, COIJVIAWIEHMA O IpUue-
Me& U clade =3HaHUuM, I[IOMEUeHUN
B apeHny {(cybapenny); ILOOKYy-
MEeHTE (TexXHUUEeCKUEe [1acnoprTa,
IIJIAHE, CXeMbl) K HMUM

Onucer IOOKYMEHTORB, I[pencraB-—
JISEeMEIX Ha TopIu (AYKLMOH,
KOHKYPC) 11O KyIJle-nponaxe
3eMEJIbHBIX YUACTKORBR, 3IOAHUMN:
a) nNo MecCcTy nNpoBeneHMSA

B) B IOIPpYIMX OpraHu3aumax

[[poTOKON TOPIOBR (ayKLUMOHAE,
KOHKYpCa)} NHo Ky[Je-npomaxe
3eMeJIbHBIX YYaACTKOB, 30aHUN:
a) o MectTy IMIpOBEOeHUA

©) B OPpYyIrMX opraHu3almax

JOorOBOPHE O KyHNJIe-npomaxe 3e-
MeJILHEIX Y4JYaCTKOB, 3OaHUA;
OOKYMEHTH (MIPOeKTHO-USBLICKAa-
TeJIbCKOE =BaKJInueHue, panspe-
MeHMe Ha CTPOUTEJILCTBO U
OIp.) K HuM

NokyMeHTH {(cBUIEeTeJgbCcTBa O
BKJIOUEHVMM B DeecTp, KapmTh
yyeTa UM np.) o0 yuere BJlage-
HUSA, TIOJIL3OBAHUA, pPacClopsaAxXe-
HMA MMYUIEeCTBOM

AKTH IMNnpueMa UM Iepegauu 30a-
HUM, IIOMEIlleHUN, eMefIb HbIX
YUACTKOB B [IOJIb30BaHue, pac-
MopsAXeHre, apeHny, coOCTBEH-
HOCTb OPTaHU3AalInNU

[lacnnopTa 3pnaHuUM(l), cCoopy-
XeHu (1) m obopylOBaHUA

[[MaHH pasMelleHMAa OpIraHu3zaluumn

[locT.

5 1. 3IK

[Toco.

S5 . (1)

Ho JIMKBUATAUUN
OpraHu3alunu

[iocT.,

Ho JIMKBUOAUNU
opraHMm3almnm

[TocT.

[Toce.

[locT.

> g (2)3lK

3 1.

46

(1) MMocne rnpoee-
OeHUA

(1) Ilacnopra 30a-
HAM U COOPYXEHUN
- NaMATHUMKOB ap-
XUTEKTYpPH — IIOCT.
(2) [Tocsie NUKBU-
nauuy snaHusa, Cco-
OpPYXEHMsI, Ccamuca-
HMA O0OpyInoBaHUAg



432

433

434

435

436

437

438

439

440

441]

4472

443

444

445

446

Ilepenmcka o [npenocTaBJyIeHUH
NNOMeIleHUW opraHuszaumMm, craude
1 [IpUEeMe B3O0AaHUM B apeHny

[lepenmucka O BCeJIEHUM, BhICE ~
TeHny, NponjieHuM CPOKOB TI0-
JIL3OBAHUA TIIOMEUEHUAMM, 3IaHU-
MaeMEIMM OopraHu3alumen

HNokyMeHTH {(OokJiarl, 003 0PHI,
aAKTEl, CIpPABKU, IIepEernmnckKa) O
COCTOSHUU 3TaHUN U
MOMEUEeHUNM, BaHuMaeMbIXx opra-
HU3aumen

[lepenncka O CoOOepXaHuu BOa-

HUM, LOBOPORB U TPOTYAPOB B
HaoJlexaleM TeXHUUYeCKOM UM ca-
HUTAPHOM COCTOAHUU, OJlaroyc-
TPONCTBE OBOPOEB

NoTOBOPH BHeprocHabXeHUA

[lepennMcka O KOMMYHAJbHOM 00—
CIVXMBAHVM BOAHUM M TIOMelle-—
HUN

[lepermmcka ©0 nounroToBKe 3aa-
HUM K 3MMe M NpeaynpenuTesb-
HBEIX Mepax OT CTUXUMHHX Oelgc-
TBUNA

10.3. TpaHCnopTHOE

JHokyMeHTH (CnNpaBKU, oJorJiag—
Hble@ SBalMcKM, CBeIOeHMA, lHepe-
nMcrka) o6 opraHuszaumMm, pas-
BUTUM, COCTOAHUM M SKCONya-
TallMM pasz3JIMUHBIX BUIOOB TPAHC-

rnopra

NokyMeHTH (33asaBKU, pacuemTsl,
nepenucka) o006 onpeneJIeHUN
NoTpebHOCT OpTraHu3aluu B

TPAHCIIOPTHBEIX CpPpelCTBAX

INOTOBOPEI O NepeBQO3KE TDPY30B
" apeHne TPaHCIHOPTHEIX
CpenCcTB

[lepenucka © IepeBO3Ke T'PYy30B
3a8BKM HAa MNEeEpPeBO3KYy I'PY30BRB

HopMaTUMBE 3aTPYy3KM TPAHCIOOP-
THBIX CpPencTB

YcIIoBMA MO NnepeBo3ke TPYy30B:

a}) Mno Mecty paspaboTku M yT-
BEPXKIEHUA

6) B IpyI'MX OpIPaHM3aLMUAX

NMTokyMeHTh (aKTh, ZaKJIUeHUA,
DJOHEeCceHMusa, TMNPOTOKOJE) aBa-

5 II.

5 1.

IIocT.

o 3aMeHbl HOBBI-

MU

10 JI.

JIIK

obcnyxmnBaHue,

SIIK

(1)

47

(1)

HUS CcpokKa

Ilocre ncreue-

BUA OOTOBOpA

(1)
HU A
BUSA

(1)

BHYTPEHHSISS CBSSBb

nevco-

[Tocre ncreye-—

Cpoka
OJOTOBROpPA

[locne

HOBEBEIMMA

(1)

CBABRAHHBIE

nemcT-

SaMeHbl

C

KPYIIHEIM MaTepua-
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448

449

450

451

452

453

454

455

456

457

158

459

460

PUUVHBIX KOMUCCUN

[lepenucka o6 aBpapusax M OOPRO-
XKHO-TPAHCIIOPTHEIX NOpOoOUCHIEeCT-
BUAX

INOKyMeHTE (CBergeHuda, BeIJoOMO-
CTU, AaKTH, IIepenucka) O TeX-
HUUECKOM COCTOSHMM UM Chnuca-
HMUM TPaHCIIOPTHEIX CpelCcTB

JOKYyMEHTHI (3aABKU, AKTHI,
CBeIeHWs, Iepernucka) O peMo-
HTE€ TPAHCIOPTHEIX CpPencTB

JJOKyMeHTH (3arnpaBOUYHLIE JIMMU-
Thl M JIMCTHI, OMNEPATUBHHIE OT-

4eThl M CBEOEeHUA, I[Iepenucka)
O pacxone ODeH3MHAa,
ropoye—-CMa30UHEIX MaTepumalioB
M 3arndacren

[lacnopTa TPAHCHOOP THEIX
CpeldCcTB

NOoKYMEHTHI ( JOKJ1a OHBIE

3aMNMCKM, COpaBku, Iepenmcka)
O COCTOSAHUM BHYTPEHHEN CRBRASBU

PazpemeHMA Ha YVCTAHOBKY U
MCNOJIE30BaHMe CpellCTB CBA3U

Horoepope 00 oprasHmM3aumum, 3BK-—
cnayaTaluum, apeHIe U PeMOHTE
BHY TPEHHEeW CBSA3U

Nepenncka o npoepengeHun paboT
no TenedpoHUIaUMUM, paanodukKka-
UMM, CUTHaJIuU3auumM M SKCIJya-
TalMU BHYTPEHHEWM CBA3U Oopra-
HU3aUuun

CXeMbl JIMHUM BHYTPEHHEN CBA3U
opTraHus3alunn

AKTEI BBOHA B
JIMHUM CBFA3ZU

3KCILIYVaTaluuo

AKTH MNPUEMKU CPEenCTB CBS3M U
CUTHAJIMNBALUUU II0CHe TeKylero,
cpenHeIro U KalMTaJIbHOTO pe-
MOHTa

JIbHEIM ymepdboM K
YeJIOBeUReCKUMHM Xe-

pTBaMM - MNOCT.

5 JI.

3 . (1) (1) Tlocse cnuca-
HUA  TPAHCIOOPTHHX
CpencmTs

3 1.

1 . (1) (1) Ilocne =aBep-
HieHM A [NPOBEPKU
(peBn3UM)

o CrniucaHusg

TPAHCIIOP THEIX

CpencTR

o JI.

1 . (1) (1) Ilocmnme oxoHUAa-
HMS SKCIayaTaluu
CpelCTB CBA3M

5 n.1 (1)3IIK (1) ITocne ucrede-
HUA Cpoka Oencr-
BUA OOTOBOpPA

3 T

IO maMeHBl HOBBI—

MM

1 . (1) (1) IMocrne cHATHUA
NVHUM CBARU

3 . (1) (1) Ilocne npoBe-

JEHMA DPEMOHTa

10.4. Oxpahna

HOoOKYyMEeHTH! (MMJIAHHI, OTUETHI,
IOKJIa OHbIE 3arnMCKM, aKTHI,
cCnpaBkKK, rnepenmcka; ot opra-
HUu3auum oduem U IpoOTUBOMIIOXA-
PHOM OXpAaHBE OpTaHu3alun

JOKYMEHTE  (aKTHI, CIipaBKU,
[InaHel, OT4YeThl, CBOIKMU, CBE-
neHus, Iepenucka) ob obcne-
OJOBAHUMU OXPAaHEl MU MNPOTUBOIIO—

5 . 3K

3 I.

48
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462

463

464

465

466

467

468

469

470

471

412

473

474

KAPHOT'O COCTOSHMA oOpTraHuza-
AU

OTueTH O NoXapax:

a) IDOIOOREHIE
©) KBapTalbHEIE
AKTEl O noxapax

[lepenncka O BHABJIEHMMN IIPUUMH
[IOXAPOB

NokyMeHTE  ([JIaHH, OTYETHI,
aKTel, CIpaBkKM, CIOUCKU, Ilepe-
nucka “ Ogp.) o6 opraHMzauun

paboTe MO rpaxiaHCkoM ofopo-
He W 4UYpPesBhIUYAMHBIM CUTyAaUNMAM

HJoToBOpH 06 OXpPaHHOM HOesaTe-
JILHOCTHU

CxeMbl OMCJIOKALUMM TIOCTOBR OX—
DaHbI

OrdeTel 00O yCTpPOMCTBE U BKCI-
nyaTauny TeXHUMYeCKUX CPpelCTB
OXPAHE

[Tlepenucka 006 odopMIIEHUM pas-
peleHMm Ha NpaBO XpaHeHUuda U
HOWEHUA OpPYyXMUSA

HoxkyMmeHTE (aKTH, CripaBKH,
OOKNaIOHBIe U CcJyXeOHhle Banmuc-
KM, =BakioueHud, L[epenucka) o
NponNyCKHOM pexuMe opraHm3a-
887871

Obpasuk noanucenm CcayxXeOHBIX
YIIOCTOREPEHUN

KHUITK, XypHals ydeTa orlrieua-
TEIBAHW A rnoMemeHmy,
npueMa-chadm OeXypCcTB UM KJIO-
uen

NokyMeHTHE  (aKThl, CIIpaBKU,
IJOoKhall"uele 3alnckKkuy, CIIUCKH,
rpadrkm) Nno onepaTMBHBIM BOII-
pocaM OXpPaHE opraHu3alunu

[TocT.

5 n.(1)

5 1. 2K

5 1. 3K

5 1. 3K

o n. (1) 3IK

5

5

Ji.

Ji.

IO BaMeHBl yooc-—
TOBEPEHUN

1

.

11. CoumanbHO-O6HTOBHE BONPOCH

11.1. CoumanmsrHOE CTpaxoBaHUe

KoMriyiekCHEHE MnporpaMMmel couma-
JIEHOW =allMThl HACEJIeHMA:

a) no Mecry pazpaboTku U yT-
BEPXIOIEHNA

©) B OpyI'MX OpPIaHMU3auuax

llepenucka 10 BonopocaM TOCy-
OJAPCTBEHHOTO COLMAJBHOTO

[Tocm,

Jo MVHOBAHMA
HanobHocTHM

5 5.

49

(1) Tlpwm

OTCYTCT-

BN I'OOOBBIX -—

I10CT.

(1) Tlocmne
HUSA CPpOoKa

Mecreye —
encT-

BMS OOTOBOPA

(1) Tlocne
HOBbLIMM

IaMeHbl
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476

477

478

479

480

481

482

483

484

485

486

487

488

CTpaxoOBaHUA
JIMCTKM HeTpyIOOCHnOCOOHOCTH

KHUTUM, XypHaJlkl perucTpaumum
JIMCTKOB HeTpyBOoCNOCODHOCTU

HOKYMEeHTE (ONMUCUM LHOOKYMEHTOB,
JTUCTOK UCIPAaBJISEHUN, I[IPUIIOXE-
HMEe K CONPOBOAUTENIEHOW BEIO-—
MOCTM) I[IO0 TEepPCoOHUPUMUMPOBAH-
HOMY ydYeTy paboTHUKOB

PekoMeHOauuu [no NOOTOTORKE
JOKYMEHTOR K HaS3HAaUeHUK IleH-—
cun paboTHUKAM:

a) no Mecrty paznpaborTkuy MU yT-
BEPXIOECHUSA

O©) B OpyI'MX OpraHu3auuax

Cnucku paboTHUKOB, YXOOAHUIMX
HA JIBTOTHYK NEeHCUD

[lepenucka O HazHaAYeHuM DIOoCy-
NapCTBEHHHX [NeHCUM U Nocobum

CBeJeHUSA O BHIIOJHEeHUM yCcTa-—
HOBJIEHHEIX KBOT Ha pabouue
MeCcTa I IHOBUXEHUU JEHEXHBIX
cpencTB  (nIpwu HEBLINNOJIHE HUU
YCJIOBUM KBOTUPOBaHUA padoumx
MeCT)

IJOKYMEeHTB (IOTOBROPL JapeHus,
AKTLl TipUeMa-Irepenadym LeHHBIX
Bemey, obazarTensCcTBa, OTUETH

u op.) © OJaroTBOPUTENILHOU
IesaATe/IbHOCTH
Cnuckm JNMIL, opraHmsalum -

O8BEKTOB BJar0OTBOPUTENILHOCTH

[lepenucka o OIaroTBoOpPUTEIb—
HOM HOeATeJIbHOCTU

11.2. Xnanpuo-6uTORBNEe BONPOCH

NoxkyMeHTH (R3aABJI€HUSA, OOKJa-
OHBIE 3aNMCKM, CIOUCKK, CIpas-
KM, Tepenuncka) o I[OIpegocTaB-
JIEeHUM, pacrnpegeneHunu XKUIJIION
niomwan padboTHMKAM

JJOKyMeHTE (aKTel, CBeIeHUd,
saxkmpuerma) o obcrnenoBaHUU
KUIUIMHO-OLITOBBIX YCJHOBUM pa-
OOTHUKOB

NoTroBOpPE © MNpaBe IIOJIbL3OBAHUA
(HaMa) XMJIOM I[Jomalbl, ape-
HIOe 1 OoOMeHe XUJLBIX [TOMeIlleHUU

[lepenncka O BCeJI€EHWNU, BpICE—
JIEHUM U MNMPOOJIEHUM CPOKOB [O—
JILBOBAHMSA XWJIOM IJNOoHIAOBID

S

JI.

JI.

JI.

INocmo.

Ho B"aMeHsl HOBBI-

MM

50 1.

5

JI .

JI.

(1)

flocm.

5

S

D

3

o

JI.

JI .

JI .

JI .

JI.

JIK

SIK

(1)

SIIK

50

(1) Ilo JIbL 'O THLEIM
Inedcusm - 10 71,
IITK

(1) Ilocne npenoc-
TABJIEHU A KUIJIOU
rJiowa am

(1) Tlocne npenoc-
TaBJIEHUSA KNIJTON
J101a I

(1) Ilocrne ucreue-
HMA Cpoka OenucT-
BUS HOTOBOPRA
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490

491

492

493

494

495

496

497

498

499

500

501

502

o503

o504

HOTOBOPH KyHnJiM-mnpocgaxy, pga-
PEHUA XUJEIX I[IOMEWeHUM paboT-
HMKaM opraHu=zaumnmn

NOKYyMEHTH! (CBeOeHus,
cripaBkKM, Mnepenmcka) o6 apeH-
ne, IoapeHUMU, =BaBellaHuUu, KyIi-
Jje-rpongaxe XMUJBIX [IOMeleHUMA
paboTHMKaAM OplaHusauunuum

[lepenmucka © BBRICEJIEHUM Ipax-—
IaH U3 CIyXedOHEIX, CaAMOROJBHO
SAHATHIX KBapTUP

JIMlleBEHIEe CUeTa KBapTUPOCHEEM-—
MKOB

HOoroBOPE Ha OOCNYXMBAHUE XU~
JIBIX TIOMelleHUM, HaAXCIOALUXCHA B
COBCTBEHHOCTU OopTaHM3aumuy

[lepenncka O KOMMYHAJIEHOM
COCHNYXUMBAHUM XMIJIOWM INoillanu,
HaxXonsauemcs B CODCTBEHHOCTH
opraHu3aluuu

HOTOBOPEH © MEIMIIMHCKOM UM ca-
HATOPHO-KYPOPTHOM OOCIyXHUBa~
B PabOTHUKOR

HJOKYMEeHTH (CIUMCKU, CIOpPaBKH,
3aABJIEHUA, INepenmMckKa) o Me-
IVLUMHCKOM M CAHaTOPHO-Kypop-
THOM OODCHYXUBAHUM PAOCOTHUKOB

PacxolHrle opmepa Ha caHarTop-
HO-KYPOPTHHE IIYTEBKMU

HOKYMEHTHl (3adBKU, Tpebopa-
HMUA, HaxkjJagHeIe, BeIOMOCTHU) O
[MOIYUEHMU TIYTEBOK

INOKYMEHTH (3asABJIeHUMA, MeIu-
LMHCKMe CIOpaBKM, CIUCKU, e~
penmcka) yuerTa padbOTHUKOB U
X JeTey, HYXIaIMXcsa B ca-
HATOPHO-KYPOPTHOM JIEUEeHNN U
OTILIXE

[lepenncka o NpuobpeTeHur ny-
TEeBOK B JOeTCKMEe Oo3JopoBuTe-
JIbHBEIe JlaTrepwu

CriMckM JneTen, HalpaBJIEHHEIX B
OeTCKMe O03OOPOBUTEJIBHEIE Jia-
repu

Cnucku pnertert pabOTHUKOB OpP-
PaHmzauun

HNOKYMEeHTE  (aKTEI, CIIpaBKu,
noxknagHele =2ariMcKMM, CBelIeHUA,
npenyoxXeHud, riepenMcka u

Ip.) 06 opraHMs3auuMy OUTaAHUA
PabOTHUKOB

JOKYyMEHTEHI (DOoKJIaOHEE
3AaNNCKH, CMIpaBKH,

[locT,

5 1.

NNo RaMeHBE HOBEI-

MU

SIK

51

(1) Tlocne ocerobo-
KOEHUS XUIIOU I1J10-—

II1a O

(1) JTlocyie 3aMEeHEB]
HORBREBIMU

(1) Tlocne uUcTeue-
HMA CpoKa [OenceT-—
BMA JOODQROPA

(1) Nocle ucreue-~
HUA Cpoka [OencT-
BUS OOI'OBODPA



505

506

507

508

12.

509

510

oll

512

D13

5l4

MHpoOpMallMKM, riepenucka) o Ko-
JIIIEKTUBHOM cCajgoBOLCTBE U
OTOPOIHNUUECTBE

11.3. OpraamB3aumss gocyra

JOKYMEHTEL (cnpaBkM, 5 n. 3IIK
CBeIeHVA, OTYeThl, I[epernmcka,
POTOOOKYMEHTH) 0O OoOpraHuza-

UMy gocyra pabOoTHMKOB

[lepenucka 0B opraHuszaium 1 o,
UTeHMSA JIeKUuM, HAaoKJIanon, Oe-

cen, UIpoBeneHUsA S5KCKYPCUNA

0J1s1 pabOTHUKOB

HJOKYMeHTsE (akKTel, CIOUCKM, NOe- 3 I.
penuckKa) O NpoBegeHMM U yua-

CTUM B CMOTpax, KOHKypcax
camMogesiTeJIbHOI'O TBOpUYeCTBA

HJOKYMEeHTE (CIpaBkKM, CBOIOKM, 3 T.
CNIMCKU, PO PAaMME],
rnepenmcka) O MpOBeneHu u
YUACTUM B CIIOPTUBHEIX Mepoll-
PUATUAX

flessTenbHOCTE NEPBUYHNX NpodCowlHIX opranmul3auumn (obreanMKEeHMi)

12.1. OpraHmBaumss OesaTeJBHOCTH

JOKYyMeHTr (MPOTOKONBI, »Ookna- JlocT.
Obl, CTEHOIpPAaMMEI, [IOCTAHOBJIE-

HUA, pPEe30JIOUUM, NepedHM yda-
CTHUKOB UM Ap.) © TDNpOBeOeHUU
OOIMKX, OTUETHO~BBIOOPHLIX KOH-
bepenumm, cobpaHuUn

JOKYMEHTHI (noxkynanHele 5 5. 3K
3aNyMCcKU, Chnpaeky, KaleHjgap-
Hble TJIaHbl, OTYETH, I[IepPenuckKa
M Oop.) 05 opraHuUuzauuMmM u Ipo-

BeeHUW OTUETHO-BHOOPHEIX Ka-—
MITaHMY, ODIECTBEHHEIX MEepOIll-
PUATUN

JOokyMeHTH (DjiiieTeHM T'OoJIoCO—- B TeueHUe Cpoka

BaHUA, CIIMC KU KaHOUIIATOR, I[IOJIHOMOUUM
BRIOBMHYTEIX B HORBBIM COCTAaR
PYKOBOOCTBA opranmz3alnuny,

0OBweIMHEHUA) O BHIDOpAxXx pPYKO-
BONAIMX OPTIaHOB IIPOOCOKN3IHON
opraHM3aumumn

[lnaHEl peaauzaluuy KpuTHMuecxmx lloce,
3aMeuaHM U NpenJyIoXeHUM

JOKYMEeHTH! (RragpreHusa, 3 D.
3a4BKMU, CIIMCKM, aKThl, ClIpaB-
Ky, nepenucka) o npreMe B
uJie HEl OOBeNMHEHUsNA
(npodcowza), rrepeumncieHnm

YJIEHCKUX {(NpOQPCOKW3RHEIX) B3HO-
COB M3 3apaboTHOM IJIATLEl pa-
OOTHUKOB, OKazlaHuM MaTepua-
NIBHOM OOMOU, NIOJIVUeHuM, AaH-
HYJIMPOBAHUM UYII€EHCKUX OUIIEeTOB

BenoMOCTU yvyeTa yneHcknx b n. 3K
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[NPOPCOK3HEIX B3HOCOB U [NOXEpP-—

TBOBAHUUA
515 YUyeTHBEE KapTOUKM UYJIEHOB Npo- Jo CHATUA C
bcowzHOM opraHmMzaumMm (oOHBE- yuerTa
IVHEeHUA )
516 KHUI'Y, XYypHAamns yyeTa BeIAYUU 3 T.
YJIEHCKMX OWMIJIETOB U  YUeTHBIX
KapTouek

12.2. JesiTenbHOCTL NEPBUUHHX NpodCOKN3HHX OpIraHMBauMi
(obrenHeHMMN)

517 HOKYMeHTH  (aKTel, IOokJlagHBEe 5 J. 3K
3aNUCKy, NpOI'PaMMel, perjJaMe-
HTEl, [NPOTOKOJIBI, TEKCTH BLEIC-—
TYIIJIEHUM, CHOpaBkKy, Iepernucka
n gp.) ob ocyumecTBJIEHUM OC-
HOBHBIX HAaNpaBJIEHUU NPOHCO3-
HOM OesTeJIbHOCTU

518 [Ipennoxenus npodcowsoB k llocT.
[MPOeKTAaM 3aKOHONaTeJIbHEIX U
HOPMATUBHBIX IMPABOBHX aKTOB

519 INoxkyMeHTH (axTwel, IOokJganHwele 5 Jj. 3IK
3alMCKM, Chnpasku) 06 ocymec-
TBJICHUM MNMPOPCOI3HOTO KOHTPO-
JIS Ba WUCHNOJIHEHUMEeM YCJIOBUN
3AKJIOUEHHBIX COIVJIalleHMMn, KOJI—
JIEKTMRBHREIX OODOBOPOB, COBJIO—
neHveM padorTopaTesIAMM, OOJIX-
HOCTHBIMM JiMllaMU 3akKoHoOIOaTe-
JILCTBA O Tpyle, MUCIOJIbL30Ba-
HUeM CcpencTB QCHIOOB, GQopMHU-
PYyeMEX 13a CcuerT CTPaxXoOBhBIX
B3HOCOB

520 IJOKYMEeHTH {MNpOTOKOJIEI, CTeHo- IlocT,
IpPaMMEl, pes3CcJInUnuM, IIOCTAHOB-
JIEHVA) PYyKOBOIOAUMX OpPI'aHOB
NIPOQYCOK3HON opraHmM3alunn
(0BbeIuHeHUda) - KOMUTETORB,
coBeToB, Owpo, npaBJEeHUN,
CexKuuu, Ipyrn

521 NokyMeHTB (NpPOTOKOJIEI, cBene- IlocT.
HUA, OOKJanoHbLIEe SATNMCKNU,
CIpaBKM) O HEeATeJILHOCTU KO-
MUCCUN MNPOPCOIBHOMU OpraHu=a-
Uy {(0BbelIMHEeHUuAa)

5272 NoxkyMeHTE (MaHnaTel, [onnmc-—- 5 J.
Hble, OIIPOCHEIe JIMCTH, MHPOP-
Mauuy, nepenucka u op.) ©
nererMpoBaHUMM YJIEHOB NEepBUU-
HOU opraHmsaumnm
(oObeInMHeHMs) Ha ofmwepoccum-
CKUe (QOpPYME

523 [lepenucka © (PUHAHCOBO-XO3AU- 5 II.
CTBEHHOM IOeATeJIbHOCTHUM TMnpod-
copza

* CpOK XpaHeHus "MoCTOSHHO" NPUMEHSETCA B COOTBETCTBUU C N.2.4 YKazaHUi
OTtmeTka "OMK" npumMeHseTca B COOTBETCTBUM C N. 2.8 YKkasaHuu.
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Cnucok cokpaweHum

AO - APXUBHEIM OTIOEJ
BHUMIAL - BCEpOCCHMUCKMU HAYUYHO-MCCIENOBATEJIBCKUI MHCTUTYT LOKYMEH-—
TOBeOEHMA M apXMBHOI'O IOeJia
T. - Ton
I'A - DPOCYINApPCTBEHHEN apxXmMB
I'A PO ~ I'OCcynapCTBeHHEM apxXmusB Poccumckon denepalumm
T'AY - I'MmaBHOE AapxXMBHOEe yIpaRBRJIeHUE
Ja. ~- JileT
HA ~ HauMoOHAJILEHBEIM apXMB
[TocT. — I[OCTOSAHHO
PIAJIN - POCCMMCKMI DOCYJAapPCTBEHHBI apxXuB JIMTEpaTyPhH UM MCKYCCTBA
PI'AS ~ POCCUNCKMM TOCYNAapCTBEHHEIM apxXMB BKOHOMUKU
cT. - CTaTkLA4
LHI'A - lHeHTpalbHEN I'OCYHAPCTBEHHBIM apXMB
[ITHU - IJeHTPp HOOKYMEHTOB HOBEMIIEN UCTOPpUMN
HI'MA - leHTpalbHLM TOCYHOAPCTBEHHEN UCTOPUUECKUA ApXUB
IXIOHU ~ LeHTp XpaHeHUA HOKYMEHTOB HOBEMUIEW UCTOPUN
3K - leHTpayikHasd 3KCHEepPTHO-MNPOBEPOYHaAA KOMUCCUSA
9K ~ BKCIepTHAas KOMUCCUSA
IIIK - BSKCHEepPTHO-IIPOBEPOUYHAA KOMMCCUSA
YKa3aTteno BUAOB AOKYMEHTOB
ArToOuOIrpadpum 337, 341, 384
Anpeca 46
AKTH:
aBapuit, HECYaCTHBIX CJIyUaen 322
AMOPTURALUMOHHEIX OTYUCIIEHUN 167
AHHYJIMPOBAHUSA YJIEHCKUX OUJIETOB 513
BBONA B SKCIJyaTalMlo JIMHUM CBARU 457
BEIOJAUM JeJ 777
3aKOoHOOaTe b Hble 1
MHBEHTApNU3alnn 192
KOMMNCCUMN :
aBapPUMHBLIX 446
obmecTBEHHBIX opraHMs3aumm (npodcorn30B) 517
JIMKBUOALUM OpraHulalnum 38
Ha YCTaHOBJIEHME TEPCOHAaJIbHBIX CTAROK, OKJIANOR, Hanba-—
BOK 354
HOPMa THMRBHEIE 1
0 BAaroTBOPUTEIILHOW IesaTe]IbHOCTU 482
ofcenoBRaHUA XAKUIUNMHO-OBITOBLIX YCJHOBUM pPaABOTHUKOR 486
obcenqoBaHMA OXpPAaHbB U MNPOTUBONOXAPHOTO COCTOSHUA Op-
PaHUBAUUNU 460
O B3aMMHHEIX pacueTax M lepepacueTax Mexny opraHuzauusa-
MU 151
O Bhlaue, YHUUTOXEHUM M yTparTe IPONYyCKOB UM YIOCTOBe-
PEHUN 413, 415
O BBHIOEJEHUU JOKYMEHTOB K YHMUTOXEHU 73
O I'PaXIaHCKOV ODOpOHEe, UYpEes3BrUAUMHEIX CUTYyALMAX 464
O JedOUTOPCKOM U KPeIMTOPCKOM 3aldOJIXKeHHOCTU, Helnocra-
Jyax, pacTpaTax, XUIEHUAX 163
O kKauveCcTBE MaTepHuaZioB (ChHpPLA), OpoOyVKUKUM, 00OpyIdoBa-—
HUSA 400
C KOMIJIekTOBaHMU u paboTe CIpaBOUHO-UMHPOPMAUMOHHBIX
CIyx6 242
0 HapyuweHUU [1paBUJl BHYTPEHHEIO pacrnopalka U OXpaHh
oprasuM3aumnmu 408, 469, 4772
O HOpMUpPOBAHMUM Tpyha M pacxogoBaHum @QoHza 3apaboTHOoM
[1J1& THI 290
06 06yUeHUM, CTAXMPOBKE MHOCTPAHHHX CIEeUUaJIuCTCB 230
o opraHu3aumMu odbuer M IPOTUBOIIOXKAPHOM OXpPAaHEHI 459
06 opraHu3zalmu nuTaHuss paboOTHUKOB 503
o6 opraHMzauMmM Tpyna 2772
OMnJlaThel, pa3MeHa, IlpueMa-nepenadm BeKCellel 179
O noxapax 462
O TMPOBEIEeHUU U yuacTuM B CMOTpax, KOHKypcax 507
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Pa3MEINEeHUM U BRINIYCKEe DPEeKIIAaM:l
PACCMOTPEHNM U YTBepXIeHUM OaJlaHCOB UM OTUETOR
peopraHusauuy, [eperMMeHOBaHUU

CAHUTAPHOM COCTOAHMM OpraHu3aumm

COBEPIWEHCTBOBAHUY OOKYMEHTAUUMOHHOTO obecriedyeHusa YII-
pPaBlIeHUss, RBRHeIOpPEeHUM MHPODPMALIMOHHEX TeXHOJIODTUM, BaumTe
MHpoOpMaLUun

O coxpaileHnu padouero OHA

O COCTOSHUM 3OAHMM U IIOMEIEeHUNN

O COTPYIHMUECTBEe OplaHuzalumm

O TEeXHNUYECKOM COCTOSAHMM U CHOUCaAHUM TpaHCHoopTa
O TPYZOBOV IOUCUUIINIMHE

00 YCIIOBMAX TpyIa XeHIMH M INOOPOCTKOB

O OMHAHCOBOM IMCLMUIIJIMHE

O LeJgecoofpas3’zHOCTM 3aKyYIIOK MMIOOPTHOM NPORAYKUUU,
pruasonB

OLLeHKM uUMyllecTBa, I[NepeOUeHKN
cCpelcTs, oNnpenesyleHuMmM MX MUIBHOCA
o BaJIOTHEIM BOMNIPOCAaM

NOJIYUEeHUA UYJIeHCKUX OUIIETOB

o NpaBOBEIM BONpPOCAam
npeacTaBpJsgeMEe B [IPaBOOXPAaHUTEbHEE,
TpeTenCcKue Cy sl

npuBaTUalinm

NnpyieéMa BEBIITOMHEHHBIX paboT

O 0 O 0 O

MaTe-

CTOMMMOCTHU OCHOBHEIX

cypnefOHeie OpPTaHbl,

npueMa-riepenauy akLun
npuemMa-riepenady JOKYMEHTOBR
npueMa-nepenauyy sO0aHMM, IOMeUleHUM, S3eMeJIbHBIX YUAaCTKOB

rnpueMa-repenauy LEeHHEIX Belley

npyeMa~cuaum (crnaTOuHbE)

IpueMKHr, BHEeOPEeHMSA LeJIeBblX NporpaMM mHPopMaTU3aLuun
NMpUEeMKM CpeldCTB CBA3YM, CUTHAaNIM3aUUM [IOCJI€ peMOHTA
NpOBeNeHNS PEeBUBUN

NMPOBREPKUM BHIIOJHEHUS COIJIalleHUMM IO OXpaHe Tpyna
MMPOBEPKU BHIIOJIHEHUS YCIJIOBUM KOJJIEKTUMBHEIX OOTOBOPOR
NMpOBEepPKU HaIuuma e

[MPOBEPKU CINPABOUHO-UHPOPMALIMOHHBEIX CJIyX0

NNPOBEPOK Opl'aHm3alum

pacclieoBaHuUsa NpodecCcUuOHAJNILHEIX OTpaBJieHUMM u 3abonerpa-

HUM, NOPUUMH aBapun
PEMOHTA TpPaHCrnopTa
CBEPOK OMNNAaTel HaJIOTOBR B ORIXEeT BadeTaMu, LeHHbBMKM By-
MaDamMu, I1ocTaBkaMM MNpooyKUMM, ToBapor, pador, ycCcayr
CMIUCAHNA KHUD M OEPHMOANUECKUX MITaHUN
TeXHMKM Oe30NnacHOCTU
YVHUUTOXEHUS NneuvarTey M WTaMIIoOR
YTpaThl M MNOBpPeXOeHUA HJOKYMEHTOR
yyeTa TPpYIOOBBX KHUXEK M BKIAIHIEN K HUM
AKTEI-COpPaABKM O roralieHUM HaJIOI'OB (3aIO0JIXeHHOCTHU) BeKCe-
JIAMU
ANk 6OMEI
AHANUBHL:
BRIINOJIHEHUA TJIAHOB, OTUYETOB
MCNOoJIHeHUss 0aylaHCOB HOXONOB, PACXOINOB
K IJIaHaM
HOPM BLHIPabOTKM, PAaCLEHOK, CeTOK, CTAaBOK, GGopM OIJaTH
TPy Oa
VCJOBUM NPOMSBOOCTRA, TpaBMaTU3Ma UM OPpOPeCcCCUOHATEbHEBIX
3aboJIeRaHUN
AHKeTH :

aHalMz3a NoTpebHOCTM B IIPOOYKUIMMKU, YyChylax
JIUii, He NPUHATHIX Ha padory
obcrnenoBaHUA yCJOBUM TPpyna
pabOTHUKOB
peKJIaMHEBIE
AHHoOTAUMM K TpaHTaM,
ATTeCTaThl

Basel IAHHLEIX

MBBECTULMOHHBIM [IPOEKTAaM

BaJlaHCH :

33

207
139
37

326

70

325
434
220
448
282
302
118

229

106
180
513
08

59
22
188
27
73
429
482
36,
69
458
49,
301
276
73
245
48,

311,

449

177
246
295
412
73

331

178
416,

96,
115
94

289
323
238

341
331

337,

259
2277
21,
64,
247

150

145

219

312

134,

198

354

253,
72,

252

3472

243,



ByXranrtepckue
rnepenaTodHbe,
NnpMBaTU3alun
padouero BpeEMEHU

by3HeC-TIJIaHL

bJlaHKU
bpomwopel

BykJjieThel peKITaMHEIE

boalneTeHu :
IOJIOCOB
nHpOPMa

dHWN A
IIMOHHEIEC

pasnesinTelsibHEE,

BeG-cTpaumlel B MHTepHeTea

BegoMOCTH :

AMOPTUBAUMOHHLRIX OTUNCIECHUN

arTrecrTauumym pafoumx MecCT
MHBEHTAPU3ALUNOHHLIE
KOMIIJIEKTOBOUHLIE
Ha MNOJIydyeHMue INyTeBOK
ODOPOTHHE
0 paspaborTke U M3MEeHEeHUM (PUHAHCOBLEIX I[1JIAHOB
OTKPHTHEIX KPeaOUTOBRB
[0 HaJOrooOINOXEeHU
NnpoBedeHNUA aTTecTalulM U YCTAHOBJIEHMA KBanuvpuKaluUu
pacnpenesyieHMA [0 Npoouirw oOydueHUsA CAVIIATeJeNn
PacueTHO-IIJIa TeXHbIE
TaprdrMKaLUMOHHLIE
TEXHUYECKOTO COCTOAHMA M CIMUMCAHUA TPAHCHOPTA
yyerda YJIEHCKMX BS3HOCOB U MOXEPTBORAHUM
yyeTa HaJlMuus,
Husg pabOTHUKOB

ydeTa

rnorpe

oBopyaooBaHuu, 1
ydyeTa dacoB paboThl NpenonapaTelieun

BrugeosariMcu
BEINMCKHA :
DaHKOB

OIBUXEHUSA,

ODHOCTH
poOoyKLUUM

B

JIMKBUU OAdUMOHHBIC

KOMIIJIEKTOBAHUS,

MaTepuanax

NCIIQJIE30BaA-

(CripbE) ,

M3 TOCYIaAapCTBEHHOTO peecTpa

M3 NPUKAZOR

N3 MNpOTOKOJIOB
MNOCTAHOBJIEHUMN

U3 peleHUH,

BrIpe3kMy U3 ras3eT

['oCc3akasH
I'paMOTH
I'paHTeI
I'padukn:

OBVXEHMS LieH Ha PHHKE

NEXYPCTE
K MJaHaM

OTIPY3KU MATEPUAJTIOB

NMpoay KLU

OTNYCKOB

(CBIpBA),

OCOpPYyNOBAHUA U IOPYTOU

npreMoB M IrNpebblBaHMA NPeacTaBUTENIer UHOCTPAaHHBIX

opraHusza

88207

npoBeOenysa aTrTTrecralvu M yYCTaHOBJEHMA KBaJludMKauuy

paboTH,

3aHATUN

yueTa padouero BpeMeHU
lexnapaumn TaMOXeHHEE

Hena:
JINUHbIE
GOHIOOR

OuarpaMMel

HNTITTOMEI

JOBEpEeHHOCTU

LOTOBOPEH!:

DAHKOBCKODO CyeTa

NapeHUsA

UMYLIECTBEHHOTO CTPaxXoBAaHUS

KOJINIE KTUBHBIE
KpeOUTHEIE

KYIINIU-NpoOaxy 3eMeJIbHBEIX YYaCTKOB,
cHabOXxeHNS—-CcOrITAa

KYTJIM-TIpoOaaxy,

INAHUM,

56

noMele HUU

105,
38,
22
280
88
207
251
252,

3,
250
259

167
332
192
396
498
168
107
129
173
365
382
155
288
448
514

262

394
378
46,

167
38
337,
oy
oy
2206
89
203
108

2377
477
94

395
356

213
367
376,
281
398

337
73

251
253,
¥

1272
482,
191
215
125,
427,
391

360,

161,
384

59,

135
136

258

011

47

343
345

380

342
155

489

186
489



Ha ODBCIHIYXUBAHUE XUJIIBEIX NOMEIeHUN

Ha npaBo CoOCTBEHHOCTH, BJAAaOeHUsA, INOJbL30BaHUA, pac-
NMOPAXEHUA UMYyNECTBOM, pelMcTpaluMmM U HepeperMcTpauuy
PUPMEeHHBIX HaMMEHOBAaHUM, TOBAPHEIX BHAKOB, SBHAKOB 0BC-
Ny XUBaHUA

O BHIOAYE CCynO

O HDONTOCPOYHOM KPeIMTOBAHMM M UHBECTULUMOHHOM HOedTe-

JIbHOCTU

o0 MHQPOPMALMOHHOM OOCITYyXMBaHUU

O MaTepualZlbHOM OTBETCTBEHHOCTU

O MEIUMUMHCKOM M CAHaATOPHO-KYPOPTHOM OOCIYXUBAHUUN
06 oOyueHUum

00 OKazaHUM KOPUIANUECKUX YCJYD

00 OXpPaHHOUW IesATeJIEHOCTH

onepaurOHHEIE

O NepeBO3Ke T'PY30B M apeHOe TpaHCcliopTa

O npaeax M OOASAHHOCTAX HOOJIXHOCTHHEIX JIML M oOpraHusza-
LM

O npaBe IMONbL30BaHmMA (HamMma), apeHpge, obMeHe  XUJIBIX
NnoMeumeHUM

O NnpUBaTUSZALIUU

O IpueMe-crpaue 30aHUuMm M IIOMelUleHUNM B apeHny

O TNPOEKTUPOBAHUY, paspaboTke, BHEIOPEHUM AaBTOMATU-

3

MPOBAHHEIX CUCTEM, NPOI'PaMMHEIX MNIPOOYKTOB
O pasMelleHUM M BHIIYCKEe pPeKJIAMEL

O OMHAHCUPOBAHUUM COZIOAHUA, COXpPaHeHUs padboumx MecCT
00 BKOHOMUMUECKMX, HAYUHBIX, KYJIBTYPHEX CBA34X

o0 s3KCcIIayaTauuy, apeHIe M peMOHTEe BHYTPEHHEeVW CBA3UY
MO BOIPpOCAM aApXMBHOI'C OeJla U HOeJIONPOU3BONCTBA
NOCTaBKM MATEPUATIOB (CHpPRA), OponykKumm, obopyIoBaHULA

OJIT POCYHNAapCTBEHHBIX HYXII

NPOnAaXU—-TOKYIKM AaKUUMN
C ayamTopamu
CTpaxoBaHUA pabOTHUKOB
TPY OOBBIC
yupeauTesb Hele,
XO3AUCTBEHHHE
XpaHeHusd
SHepIroCcHabxXeHUs

N2ZMeHeHMA M JNJOIOoJIHeHUMA K HUVM

[OTOBOpPEI~HAMEPEHUA
[OKNTAHBEIEe =RATINMCKU ¢

K INOCTAHOBJICHUAM,
K TIPOTOKOJIaM,

pPEMWEeHU M,
CTEeHOTI'paMMaM

PEKOMEHIalUu M

He Bollemiye B COCTAB JIMWUHBIX OCJ]

O
O

O

O
O
O

O
0

6 aOMUHUCTPATUMBHO-OPTPAHUBALMOHHON OEeATEJIbHOCTU

BCTYIINICHUU B MEeXIOYHapOIHbIE OpTraHn3alum
(OOBeIMHEHUSA )
BhIJadve, yTpaTe yOOCTOBEDPEeHUM U MNPOINYCKOB

BBHIITIOJIHEHUM IJIAHOB COTPpYyIHUUECTBa
NeaATeJIbLHOCTY KOMUCCUIM NPpOPCO3IHOM OpTaHM3alUuMm

JeAdATeJIbHOCTHM OpIl'daBHM34dlll1MA

6 MIMEeHeHUUM [1JIAHOB

6 MHPOPMALMOHHON HOesTeNIbLHOCTU, MapKeTUHIe

O KOJIJIEKTMBHOM CAaIOBOICTBE U OTOPOIOHMYECTBE

O KpeaMTOBaHUU

O HapylUleHMM BHYTPEHHEeI O pacnopanka, IpOoNnyCcKHOIO PEeXM-
Ma

O HOPMMPOBAHUMU

o opraHM3auuM U COCTOAHUU MNPABOBON pabOTH

o6 opraHuzauum odmwer M NPOTUBONOXAPHOW OXPAaHH

o6 opraHuMz3auum nuTaHmua pPaboTHUKOB

O
O
O

O
O

O

6 opraHuzaumMmM Tpynoa

6 oCYWEeCTBNEeHUM NPOPCOKN3HON LeATelIbHOCTU

MOOTOTOBKEe, IMNEepenoigroroBke palOTHUKOB, TIOBHUEHUN
KBalInPuKaumm

npenocTaBlIeHnM, pacrnpelnesieHnn XMJOoM I1JIomanm

MPOBENEeHNN OTYEeTHO-BHIOOPHEIX KaMaHuM, oOmeCTBEHHEBIX
MEepPONPUATUN

pa3spaboTke M MNPVMMEHEeHUM HOPMATYBHO-METOOUUYECKUX IO-—

KYMEHTOB M rnocobum

S7

493

57
267

108
248
189
495
375
60

465
186
441

23

487
22
424

71
256
2006
218
454
31

393
28

147
313
338
14

186
402
436
218

343
44

210
413
225
521

39,

199,

95

233
504
124

408,
285,

61

459
503
272

517,

368
485

510

11,

40,
201

469
290

519

17



paccMOTpeHnM ofpameHU TpaxXBaH

PEeBUBMAX, MNpOoBepkax

COONIOOEHUN (UMHAHCOBOM IOUMCUMIIJIMHEL
COKpalleHun pabdtouero OHSH

COCTOAHUYM BHYTPEHHENM CBARU

TPAHCIIOPTHOM OOCNYyXMBAHUU

TPYLOBOM OUCLUIIIMHE

TPYOOBLIX CHOpax

o YCNOBUAX TpyHda XeHIUH U [NOIPOCTKOB

00 ydeTe pabouero BpeMeHU

O dopMUPOBaAHUM (QOHOOB OpITaHUBAaLUY U UX PacCXOZOBAHUU
IO OoInepaTUMBHBIM BOIIPOCaM OXPAaHBl OpIlaHM3aLUM
no pal3padboTKe MHUUVMATUBHEIX NPEenOXeHUMN

O OO0 O 0 O 0 O

I
I1

HHorm

O TexXHUuKe Oe30MnacHOCTHU

penocTaBJideMuie B NPpaBOOXPAaHUTEJLHEE,
OpIaHbl, TpEeTeNCKMUe CYIOH
anel:

MHPOPMAUMOHHEIE

oTyeraMm, 6OHaaHcam
NOpPYUYEHUAM
NOCTAHOBJIEHUAM, peleHUusM,
NpuKaszaM, pachHopsaXeHMAM
NPpOTOKOJIaM, CTEeHOTpaMMam
Ha BRICTaABKax, ApMapkax, IMNpe3eHTalusAax
O JOEeATeJIbHOCTM OpIlaHM3allM

O KOMAHIOMUPOBKAaX

O MAPKeTUHI'OBEIX UCCHEeOOBAHUAX

O NOAOTOBKE, IepernonroTOoBKe KAaIpoR,
NINPUKa NN

O [IpOBeleHUU BCTPEU,
O NpoBeneHun oOIUX,
cobpaHun

O MNpOoBepKax opraHunszauumn

O MNPOIHOBUPOBAHUU OeATEJILHOCTU OpIaHuM3auumn
O pealmsaluuy pelleHU CHhe3NO0B, KOHI'PEeCCOR,
LM, COBellaHMM, CEeMUHAPOR

peopraHmsauum, IleperMMeHOBaHUM oplaHM3auum
CAHUTAPHOM COCTOSAHUU

COBEPUEHCTBOBAHUY CTPYKTYPH alrapaTa ylIpaBJieHUsa
COCTOAHUM 3BOAaHUN U JIOMelleHUM

COCTOAHUU U NPpORepke paboTe ¢ Kaapamu
COTPYIOHUNYECTBE OpraHu3alunM

00 YCJIOBUMAX INPOM3BOLOCTRa, INIPOUM3IBOOCTBEHHOM TpasMaTuU-
3ME N [IPOPECCUOHANBHEIX 3a00JIeBaHMAX

o0 yCnoBUAX Tpylda XEeHIUMH U [IOOPOCTKOBR

CTPYKTYPHHX TroapasfeyieHUM opraHu3auum

cynedOHRIE

PeEKOMEHOalUAaM

A A R A A

IMTOBLHIIIEHMMA KBaAd-

NeperorOpoOB

OTUETHO~BLIOOPHHEIX KOHpEepeHLnH,

KOHbDepeH-

O 0 O O O ¢

Che30B, KOHDPpEeCCOB, KOH¢pepeHuUur, CcoBewmlaHum, ceMuHa-
POB, NPUEMOB, BCTpeu

HOKRYMEHTHL:
BAHKOBCKHUE

CyXranrepckKkue IMnepBUUHEE

K
K
K

K
K
K

K OOTOBOpaM O IpuemMe-cjaue IIOMemeHun,
K LOOIOBOPAaM,

APXMBHLEM CIIpaBkaM
aCCOBHIE

HayaHcaM M oTdeTam

Bri3HeC-IJlaHaM

IrpaHTaM, MHBECTULUNVMOHHHM NPOEeKTaM

OOTOBOPAaM O KYIIJIe-IIpoJdaxe S3BeMeJIbHBEIX yUuaCTKOB,

HUU

30a-—

30aHUM B APEHOY
comnnameHuaAM Ha NpaiB0o COOCTBEHHOCTHM, BJa-
[NOJIb30BaHMUA, PACHOPAXEeHUSs VIMyIIEeCTBOM, PEeT'MCT-—
nepepermMcTpaunum QGUPMEHHEIX HAUMEHOBaHuW, ToOBa-
IHAKOB OOCHAYXMBAHUA

neHus,
paumnmn,
PHEX 3HAKOB,

KOMUCCHUMN :

aBAPUMHBIX
aTTeCTAaliMOHHEIX,
KOHKYPCHBIX

KBATMPUKAaLMOHHEBIX

K MNMprMKa3aM M pacliCpAXeHUAM

K [IPOTOKOJAaM,

CTEHOTpaMMamM

K XolnaramcTBaM
Ha BblJauy 3apIlijaTe UM OPpYTUMX BHOJAT
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55

43,
118
325
152
139
282
278
302
280
119
472

295

42,
45
237

368
216

509
48
86

37

326
209
434
333
212

323
302
43

46

150
150
80

150
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33
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4277
424

57

446

360,
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o

5
385
1535

49,

200

137

361
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Ha NpaBo COOCTBEHHOCTHU, BJlafeHus, IIOJbLB0OBAHUA, PacClo-
PAXEHUA UMYWIECTBOM, pPerucTpauuM U [epeperucTpalunum
OMPMEeHHEIX HAMMEHOBAaHMM, TORAPHEIX SBHAKOB, 3HAKOB 06C-
JYXUBAHUS

Ha [pueM-nepenady akumnm

He BolegumMe B COCTAaB JIMYHBIX OeJl

JINL,, He NPUHATHEIX Ha paborTy

JIMUHLBIE T[TOOJIMHHEIE

00 aBapMAX M HeCYaCTHBIX Clydasax

06 aIMUMHUCTPATUBHO-OPIPaAHUB3AUMOHHON HeATeAbHOCTH

00 aMOPTU3AUMOHHHEX OTUYUCIIEHUAX

00 aHanuze MnoTpebHOCTU B NPOOYKLMMU, YyCiyTrax

o0 apeHpe, IoapeHuM, 3aBeaHuy, Kynjge-rnpojagaxe
[MOMelle HUM

o0 aTTecTalmMMU padboumx MecCT

0 OJIaroTBOPUTESILHOM OEeATEJILHOCTH

O BEeUEeHWM BAJIIOTHBIX M KOHBEPCMOHHHBIX Olepalinin,

onepauul Cc I'PaHTaAMU

O B3AMMHEIX pacueTax M [epepacueTax Mexny OopraHM3alusa-
MU

O BCTVYIJIEHUM B MeXIOVHAPOLHBEE OpTraHMBalLUuu
HAS)

O BHIOOpAX PYKOBOOAUMX OPITAHOB MNPOPCOI3HOM OpraBu3aluy

O BplJaue, yTparTe yIOOCTOBEPEHUM U TIPOINYCKOR

XKWJIBIX

(0OBenuHe -

O BLINOJIHEHUU I[IJIAHOB HAYUYHOTO, KYJbTYDPHOI'O, SKOHOMMUUE-
CKOI'O COTpPpYIOHMUECTBAa
O OeOUTOPCKON U KPEAUTOPCKOM 2aLOJIKEHHCCTM, HemocTa-

yax, pacTrTpaTax, XUIEeHMSAX
O OeJyIeMMpOBaHUM UYJIEHOB IMNPODCOK3HOM OpTraHM3aumMm Ha ob-
Lepoccumckmne GopyMel

O HeATeJIbLHOCTU KOMUCCUM MNPOPCOKW3HOM opranm3alumiu

O HOedaTeJILHOCTU opTraHu3aunu

O OUMAaTHOCTHUKE NpoPeCcCHMOHAJILHOM MNPUTOOHOCTU PAOOTHUKOR
O INOJINOCPOUHOM KPeIMTOBAHUUM U MHBECTUUMOHHON
neaTelbHOCTU
O OOoIlyCke B CJyxXeOHble MNOMelleHUA
O OONYCKe K OBHAKOMJIEHMI C JOKYMEeHTaMu
O 3akKyllKax UMIOPTHOWN MNPOIyKUUU
00 MHBEeHTApU3aALUMU
00 MHPOPMALIMOHHOU OeATEeNIbHOCTH,
O KayecTBe MaAaTepualioB (CHDPbLS),
HU S
KOJUJIEKTUBHOM CalOBOLOCTBE UM OTOPOIOHUUECTBE
KONJIEKTUBHLIX TPYHOOBHX Criopax
KOMaHINPOBKAX
KOMIIJIEKTOBAHUMU U
CIIyx6
JIMKBUOALUUU OpIraHM3aumnum
JIMUEH3UPOBAHUN
MapKeTMHIOBEIX MCCIeNOBaHUAX
MeOIULMUHCKMX OCMOTpAax
Me JUIMHCKOM M CAaHATOPHO-KYPOPTHOM OOCHYXMBaHUU
HarpaXOeHMMU 3a ydacTue B BHCTaBKax
Hanmumm, HOBUXEHUM, KOMIIJIEKTOBaAHUY,
PaboOTHUKOB
O HapyWEeHUM NpaBuJl BHYTPEHHEI'O pacnopagka
O HAUYMCHeHUM CTUMIEeHIOUN

O HOPMUPOBAHUU
06 oBcJiIeIOBAHUUM XUIIMIHO-OBITORBEIX YCIJICOBUM PAbOTHUKOB

06 obcnenoBaHMM OXPAHE M TIPOTMBONOXAPHOIO COCTOAHUA
opraHuszauuu

08 oByUeHUuM, CTAXUPOBKE MHOCTPAHHBIX CHelMayiMCTOB

00 o0ByueHUM TexXHUKe O0e30IaCHOCTU

08 onepaTUBHEIX BONpOCax OXpPAaHH

o0 onepauusax C TpaHTaMu
o6 onnare nocodbmm, JIMCTKOB HETPYIOOCHNOCOOHOCTU

o6 onjare, pas3MeHe, [IpueMe-lrepenade BeKCeJleN

06 onnaTrTe ydebOHHIX OTNYCKOB
o6 opraHM3auMM [OOKYMEeHTOB B OEJIONPOM3BOACTBE,

M CpOKax MX XpaHeHUHA

MapKeTuHTe,
Nponoy KLU,

pekliaMe
obopynoBa-

C G O O

patore COpaBOUHO-UMHPOPMALIMOHHEIX

O 0 O O O ©C O

VMCIIOJIb30RBRAHMM

cocTaBe
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341
342
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44
167
238

490
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197,

181
151
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225
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229
192

233,
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45

242
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230
314
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289,
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209

290



o6 opraHuzaluvy nocyra paboTHUKOB

o0 opraHmMszalMu U MNPOBENEeHUM OTUeTHO-BHOOPHEIX KOHpepe-
HUMY, OBDIWECTBEHHLBIX MEepOopUuaTUA

06 opraHMszauUuUuM M NOPpOBEeOeHUM CBHe3O0B,
bepeHUMU, COBewaHuU, HPUEMOB, BCTpEU
o6 opraHuszauMy oblel U NPOTUBOIIOXAPHOM OXPAHE
00 opraHu3zauumM OmuTaHusa PaboTHUKOR

o6 opraHmzauuy paboTe 10 I'PaXOAHCKOM oBOpOoHe U
BEIUAMHBIM CUTYAaLUAM

00 opraHmzaumMm TpyRa [IpU COBMEUleHMU Npodeccui

O peopraHMsaumMy, MNeperMeHOBAHMM OplaHM3almu

00 OoCyuUeCTBJIEHUUM TMNPOPCOWIHOM OeaTeJIbHOCTU

OO0 OTKPLEITUM, BAKPHITUMU, COCTOSAHMU TEKYIUX U
CUeTOB

o0 odopMAaeHUU IMOANMCKM Ha JUTepaTypy

00 OLeHKe CTOMMOCTU UMYIeCTBAa, IlepeclieHke U olpenese-
HUM U3HOCA OCHOBHLEIX CPEeOCTB

O Mnepejaue 30aHUM, TIOMeleHuM B COODCTBEHHOCTH

KOHDPPECCOB, KOH-—

ypes-

pacueTHBIX

O NOATOTOBKE KOHTPAKTOB, OOTOBOPOB, COIVIANIEHUM

O IoIroTOBKE, nepenoaroToeke paboOTHUKOB, [TOBHILIEHUU
KBaadudmkaumm

O MNOTPebHOCTM B HAYUHO-UHQPOPMAIMOHHBIX MaTepualyiax

) NoTpedbHOCTH B paboOTHUKAX, COKpalleHUU

(BEICROOOXIOEeHUM} PabOTHUKOB

O NOTPEeBHOCTM M NOCTaBKe MaTepManoB (CEHpPbA), oBOpyHo-
BAHUA M OPYIT'OM NPpOOyKUUM

O nNpencTaBJIeHMM K HarpaxXdeHWn, [NPUCBOEHUK 3BaAHUN,

NMPUCYXOEHUD TIpEMUY

O NpenocTaBJIEHUM, PACIpPeneJIeHUM XUJIOW [1Jiouanu

O NpeMmUupoBaHUU

O npuBaTUsalnu

O NpueMe B UYJIeHH NpodCcon3a, IepeduucsIEHVMM U [IOJIYUeHUM

UJJEHCKMX B3HOCOB, OKAaA3aHUM MATEepUMallbHOW TOMOIM
O IpUEMe BHINOJIHeHHEIX paboT
O IpUeMe npencTaBuTejieé MHOCTPAHHBIX OplaHuM3aummu
O npuxope, pacxone, Haluuuy MaTepnasioB (CHPLA),
oOyKUMuM, oBOopyIOOBAHMSA HA CKJAIOax
NMpoOBeneHUM BCTPEY, I[IEPETOBOPOB
[MNPpOBEOEHUM BaHATUN

NpoBeOeHMN M ydaCTUM B CMOTpax,
npoBeneHuy Jiekumi, 6Oecen
NnpoBeneHmM obuMxX, OTUETHO-BHOOPHEIX KOHPepeHUUU,
coBpaHun
NMpoOBEeOeHUU PEBU3MUN, IIPOBEPOK
npoBepkax conjgameHu o oxpaHe Tpyna

MPOBEPKE BHIIOJHEHMA KOJIJIEKTUBRHOIO OOTOBOpA
MPONYCKHOM pexXuMe OopraHmM3almnu
pasMelleHMM M BEINYCKE pPEeKJIAMb
paszpaborTke U UBMEeHEHUM IJIaHOB, IMPOINHO3O0B
pazpaboTke NJaHOB COTPYIHMUECTBa OpIraHM3auum
paszpaboTke yudeOHEIX NOCOOMM, IJIAHOB, MNIpOTpaMM
paspeleHnu TpPpYyOOBLIX CHOPOB

PAaCCMOTPEHUN U yTBepXneHuu O0aJlaHCOB U OTUETOB
paccMoOTpeHun ofpalieHUn rpaxiaH

pacxonax Ha npuobpereHue obopyacBaHUA,
NPOUBBOLACTBEHHOTO M XUJIOTO QOHIa
O pacxone 6eHsMHA, 3anuacTen
O peanmMs3auuy peumeHuym CBre30O0B,
CEMUHAPOB

peopraHus3aumy, I[eperVMeHOBAHUM OpTaHU3alunun
CAHUTAPHOM COCTOSHMM OpPaHU3alUMU

CKJIIAOCKOM XpaHeHUU

cobnpwoeHUN PUHAHCORBROM OUCUUIIIIVHEL

COBEPIWEeHCTROBAHUM alllapaTa YylIpaBJIeHUA
COBEPWEHCTBOBAHUM HNOKYMEHTAUUOHHOTO ofecnedeHusa YII-
paBJIeHns, 3auuTe MHPOPpMaLUMN

COBEPHEHCTRBOBAHMM [IPOLEeCCOB Tpyla

COoKpaueHmuy pabouero [OgHA

COCTABJIEHNN OTUYETOBR

COCTOAHUM BHYTPEHHEM CBA3U

COCTOAHMM 3IaHUM U [IOMEeUEeHUN

po-

KOHKYpCax

C ©C O O O

O 0 0 00 0000 0 0 0

KOHbepeHUUM, CcOBellaHUul,

C O O O O 0

O O O O ¢

60

0005
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46
459
503

464
272
37
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244

166
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368
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394,
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513
188

213,

403
216
380
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255

509
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373
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176
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9
37
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404
118

110,
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202
452
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33

395

389

215
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269

274
325

o)
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O COCTOSAHUM U IHpoBepke paboTel ¢ KaIpaMu

O COCTOAHMUM pPAOOTH MO PACCMOTPeHMI0 ofpalleHUuM IpaxnaH

O COPpyOHMUECTBE OpIaHu3aLUN

O TPYLOBOW OUCLMUNIUHE

OO0 YyNYy4YWeHMM YCJIOBMM M OXpaHb Tpylda, CAHUTAPHOM COC—
TOAHUU N TeXHUKe BesonacHoCcTU

00 YyCJOBMAX MNPOMIBOACTBA, TpaBMaTU3MEe M IpobecCUOHa-
JILHEIX =BaboJieBaHMUAX

00 yCNnoBMAX Tpyla XEeHIMUH UM NOIOPOCTKOR

00 YyCTAHOBJIEHUM [IepPCOHAaJIbHBIX CTaBOK, OKJIAIOOB, Hanba-
BOK

00 ydYacTuUM B BLHICTABKAaAX, ApMapkax, IlIpeseHTalmax

00 yuacTuy B CIOPTUBHEIX MEPONPMATUAX

00 ydeTe MCIONB3OBAHMA HAYUHO-TEXHUUQCKOM MHPOPMAaLUU
o0 yueTe MATEpMAaJZIOB CIPaBOUHO~MHOOPMALMOHHEIX CJYXO
06 ydeTe pabouero BpeMeHMN

06 ydeTe TPpYILOBEX KHMXEK UM BKJAAbIIEA K HUM

O OUHAHCUPOBAHUU BCE€X BUNOOB OCATENbHOCTH

O QopMUPOBAHUM (GOHIOOB OPTAHMBAUUM U UX PACXOOOBAHUMU
Nno akKUMOHUPOBAHUIO

o arTrecrTaluu, akKkpenuTauuu,
1O BAJIOTHEM BOMNpPOCAaM

MO BBINOJHEHUID MOPpYUYeHUM

rno uMHooOpMaTU3IaUUU

10 UCTOPUM OpPraHU3aLUM

o KPeIMTHHEIM BOIIpOCAaM

[0 HAJIOTOOOJNIOXEHUD

cepTUupurKaumm

[0 onpenesyieHniy MHIOIMBUIOYAJIBHBIX KaueCTB pPabOTHUKOB
O NEPCOHUPHMLUPOBAHHOMY yueTy pabOoTHUKOR

Nno MNPapBoOBEIM BOMNPOCAaM

Nno paspadboTKe MHUUIMATUBHEIX MNpenJyioXeHUN

no paspaboTke MOJIOXKeHMM, YyCTABOB OpraHuMs3aluu

no paspaboTke npaBWui, MHCTPYKUUM, PEelJIaMEHTOB, MeEeTO-
IMYEeCKMUX yKaszaHMM, peKoMeHIOaluM
no pas3paboTKe HMTATHLIX pPacIucaHuy
[10 TPpAaHCOOpPTHOMY OOCHAYXMBaHUKD
o 1eHooObpaz30BaHUo
PYKOBOLAIMX OPraHOB NPOGQCOK3HBEIX OpTaHM3alumny
Che300B, KOHI'PEeCCOB, KOHpepeHUMUM, COBellaHUH, CeMUHAa-
POB
CTPYKTYPHEIX Nopas3lesleHUM opraHmusalmu
ydyerTa:
OJIaHKOB
BJIQIEHMA, TONbL3ICOBAHUA, PACNOPAXEHUI UMYHIECCTBOM

BeIOAYW OeJ
MAlIMHOMMUCHBIX Y KOMIIBITEPHEX padoT
npuemMa rioceTuTesien
pabOoTHUKOB 12! MX aeren,
CAHATOPHO-KYPOPTHOM JIEUEHUU U OTIEIXE
DACCHJKMA OOKYMEHTOB

JoHeceHUA:

o6 aBapmax

PUHAHCOBEIE CPOUYHEE

HYXIalUMXCH B

Xanobul I'paxnaH
KypHaJhs:

OTTUCKOB U CHENKOB NedaTeM U WTaMIIoB
nOCEeHEeHU fnpencTaBUTEJIAMU MHOCTPAHHEIX Oopl'aHuv3aluuy
N0 TexXHuKe 06e30r1acCHOCTH
perMcrpaumnn:
BEINAUM APXMBHLEIX CIPABOK
HAYYHO-TeXHUMYECKON UHGPOpMaLUn
HeCUaCTHHIX CJIyUuaeB
npuxona m yxona paboTHUKOB
perMcTpauumu 1M KOHTPOJA:
Ay IMOBU3YAJNbHBIX ONOKYMEHTOB
obpalleHUr TI'paxpaH
NoCTYNanUMX M OTIPaBJSAEeMBIX OJOKYMEHTOB
pacrnopaonuTeJIbHREIX ¥ HOPMATUBHHEX OOKYMEHTOR
TeJserpamMMm, TeslepoHOTpaMM, QaAKCOB, B3aABOK Ha Iepe-

61

333
55

212,

282

295,

323
302

334
252
508
249
2477
280
351
113
119
31

21

180,

69
47

124

171,

177
363
477
58,
3
17

11
33

439,

449
101
520

8
43

75
428
75,
75
75

499
79

446
123
56

4009
217
316

79

241
320
418

72
72
72
72

220,

298

181

173,
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440,

77

226

174,

448,



TOBOPHI
ydyera:

aBapum

aKuUum

OJIaHKOB

BOEHHOOOSA3AHHEIX

BCNIOMOT'AaTEJIbHBIE, KOHTPOJNILHEIE (TPAHCIOPTHEE, TpPYy-
3OBEIE, BeCOBHE)

BEIJauy OeJi

BEIIAUM KOMAHIUPOBOUHEIX YLOOCTOBEpEeHUHN

BLIOAYM MeyvaTeym U LTaMIIOB

BHIDAUU CIIPaBOK

BhIIAUM TPYIOOBBIX KHMXEK M BKJIaIbllle K HUM

BHIJAaUM UYUJIEHCKUX OUJIETOB U YUETHHX KapTOUek

IerIOHEeHTOB N0 OENO3UTHLM CyMMaM

NEeNOHMPOBAHHOM 3apaBOTHOM I1J1aThH

IOBepeHHOoCTEN

OOTOBOPOB, COIJIalleHUM, KOHTPAKTOR

UCIIOJIHUTEJNbLHEIX JIMCTOB

JIMCTKOB HeTpynocnocobHoCTH

JIMUHEIX HJeJl, JIMYHEX KapTouek, TpYIOOBHX HNOT'OBOPOR
(KOHTPAKTORB) , TPYIOOBHX COIJalleHUN

MATEepMraJioR (CrpPpbA), OpoayKUUu U oOoOOPYIOOBAHUSA

MaTepMualZioB CrNpPaBOUHO-MHPOPMALUUOHHBIX CHNYyX6

MallMHOMMCHBIX M KOMNOBIOTEPHBIX pabor

OCHOBHLEIX CpelcTB (3JaBuUM, COOPYXEeHUM)

OTINIYCKOBRB

MNOTaWeHHBX BeKceJleM HAa yIJjaTy HaJloT' OB

NOOOTUETHRIX JIML

noceTUuTenen

[TIOCTaAHOBJAEeHMM © wrpadax,
HUU

rnpmema, IrnepeMelleHmnsd,
npreMa-Ccroauu HOexXypcTB, KIKuUeM, I[IOMelleHun
NPUXONHO-PACXOOHEIX KACCOBBIX OOKYMEHTOB

paboTHMKOB, HAlpPaBJI€HHLIX B KOMAHIMPOBKU

paboTHMKOB, COBMeUalnx npopeccmu

pabouenc BpeMeHU

PaCCBJIKM OOKYMEHTOR

pacueToOR C OpraHusaluuAaMu

peannsauny ToBapos, pabor, ycuayr, objaraeMelXx M HE

obJiaraeMeix HaJOT'OM Ha »nodHarRJIEHHYID CTOVMMOCTD

pPeEBU3UN, I[IPOBEPOK

CTATUCTUYECKMUX HAaHHLIX

CYMM JOXOIOOB PADOTHUKOR

yUdeOHBIX BAHATHUUN

XO3AVCTRBEHHODNO MMYyLEeCTRA

LEHHBIX OymMar

AOMUHUCTPATUBHEIX B3BEICKA-—

YBOJIBHEHMA pPabOTHUKOR

XypHane-opoepa
3agaHusa:

KOMAHIOINPpYEMEBIM padboTHMKAM

N0 BeOEHUI BCTPEeY, NepelOBOpPOBR

cneyuanmcTaM, padoTaniMM B MeXIYHAPOOHBIX OpTaHU3aluAax
(OBBReIMHEeHUAX )

TeXHUUYaCcKue

FaKa 3Ll
SAaKJINUeHMnH

ATTECTALMOHHBIX KOMUCCUN

K MHUUMATUBHBIM MpeIJIOXEeHVAM

K MNopy4dYeHVAM

HAa KOHTPAKTE, OOT'OBODEH,

Ha [pasuijia, MUHCTPpYKUUY,
KOMEeHIIauuyM U YyKasaHUnAd

Ha yuelHele nocobusa, NJAHBL,
Ha WTaTHBIE pacliMCaHUusA

o6 aBapmAax UM HECUAaCTHLIX Clydadax

O BHIIJIaTe MnNocobum, onjaTe JIUMCTKOB HeTpyOoCNnocCoDHOCTHU
O LJOJTOCPOUHOM KpeIMTOBAHUM M MHBECTULMOHHOM OEATEJIb-

HOCTU
O KaAueCTBe MaTepualioB

obopynoBaHuA

COTJidlleHU A

perjlaMeHTbl, MeTOOUUECKKUE

S

[IPOTPaMMEL

(CEIppS) , NOpodykKUMU,

62

72
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29
75
358
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75

358
411
358
358
516
193
193
193
193
193
476

358

395,

2477
15

183
358
193
193
75

327,

358
471
193
358
273
281
75

193

193
52
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O NMUKBUIOAUUU OPTAHUBALIUNA

38

06 obcrengoBaHUM XUIMUHO-~-OLITOBHX YCJIOBUM pabOTHUKOB 486
O NPOUBBOOAUTEJILHOCTU TpyOa 274
O NPOIIYCKHOM pEeXMUME 469
0 pas3paboTke M MIMEHEHUM (PUHAHCOBBIX IINAHOB 107
0 pa3paboTrke, I[PUMEHEeHMUU, KOPPEKTUPOBKe LeH 101
O PaCCMOTPpEeHUM ¥ YyTBepXleHUM OaJlaHCOB U OTUYETOB 139
O peopraHuszzauum, IMNepeMMeHOBAHMM OopraHus3aluuu 37
© COBEpUEeHCTBOBAHUM HOOKYMEHTALUMCOHHOIDO obecrnevyeHud yIi-
paBJieHUsda, 3almTe MHPoOpMAaLUUU 70
O cokxpateHu pabouero IOHA 325
O COCTOAHUMK YCJIOBUM MNPOUSBBONCTRA, TpaBMaTU3Ma U INIPO-
PecCCHMOHAanbHEX 3abofleBaHUN 323
O COTpyIHUUYECTBEe OopraHuzalnm 218, 220
o0 ouUueHKe, TepeoueHKe, CTOUMMOCTU UMYUECTBa, Onpenene-
HUU USBHOCA OCHOBHBIX CPEICTB 166
0 dopMUPOBaAHUM (QOHOOB OPTAHMBAUMU UM UX PACXOIOBAHUU 119
O LeJeCooBbpa3HOCTM MMIIOPTHHIX BAKYIICOK 229
no BU3HecC-rJaHaM 88
[0 NPABOBLIM BOIIpPOCAaMm 58
MPOEKTHO—U3bLICKATENbCKUE 4277
PEBUSMOHHBIX KOMUCCUM, ayauTopa, OpraHoB GMHAHCOBOTO
KOHTPOJA 50
3aKOHH 1
3anucu 215, 395
3anmuckKm:
IaAMEHAKRIMEe MPpUKa3b NO JUMYHOMY COCTAaBY 336
K BajilaHcaM ¥ oTdeTaM 137
O BHIOQJIHEHUU TMJNIAHOBRB 96
O KOMaHIOMpPOBKax, OTNYyCKax 336
O HapylleHuUM MNpaBuJl BHYTPEHHEeTO pacnopsanka, OpOoNyCKHO-
PO pexmMma 408, 469
MNOACHUTEJILHbe 18, 135, 136
3anpochl 58, 80, 239
3aABKN ;
Ha BHOauy nen 77
Ha BhHIOJAYY MNPONYCKOB U YOOCTOBEPEHUN 413
Ha KpeOVTHl 127
Ha MaTepualnsl (Chpbe), obopyloBaHMUE, NPOAYKLMUID 176, 395
Ha HAYUHO-MHOOPMAUMOHHLIE MaTepuallkl 239
Ha OQOopMIIeHMe TOONMCKM Ha JIUTepaTypy 244
HA TIONYUeHUE UYJIEHCKUX OuneTosn 513
Ha npuodbpereHMe akKLUM 31
Ha TMpoBeleHue BCTpeY, I[IpUEeMOR 213
Ha NnyreBKU 498
Ha pasMelleHMEe UM BHIIYCK peKJIaMbl 257
Ha TPaHCIOPTHOEe ODCHyXMBaHUE 440, 443, 449
Ha OUMHaHCHMpOBAaAHUE 113
O Hmonycke B crnyxebOHbe NOMEIEeHUS 417
0 noTpebHOCTH B paboTHMKAX, COKpalleéHUM
(BRICROOOXOEHUM) PabOTHUKOB 335
Mo BAJIOTHBIM ROINPOCAaM 180
3adBNeHNnd:
B KOHKYPCHBIE KOMMUCCUU 347
PpaxIaH 56
UCKOBHIE 59
Ha BhHOAYY APXUBHHX CIPAaABOK 80
Ha JIedeHMue, INYTeBKU 496, 499
O BCTYIJIEHUU B MEXAYHAaAPOOHbIE opraHuszalun
(0BBbeOMHEHUSA ) 210
O BhIDaue nyBIMKaATOB OOKYMEHTOB O Harpalax 385
O BBHIIJIATE TOCOBUM, onjgaTe NIUCTKOB HeTpynocnocobHocTy 161
O IONYCKEe K O3ZHAKOMIIEHMI C OOKYyMEeHTaMu 18
O HEeCOoTIJacuMM C TOCTAHOBJIEHMAMU aTTeCTAalLMOHHBIX, KBallM-
OUKALMUOHHEX KOMUCCUM 361
06 OKa3aHUM MATESPUAJNIbHOWM IIOMOUIM YJjieHaM NpodCcor3a 513
of onJjaTe, pa3MeHe, I[puUeMe-liepergade Bekceleu 179
00O onnaTe ydedOHHX OTIYCKOB 165
O NpenocTaB/eHUM, paclOpeleyleHMM XUJIOW MJIouanu 485
O npueMe B 4YJIeHH npodcowns3a 013
O npueMe, repeMelieHu, YBOJIbHEeHUM paBoTHUKOBR 337, 341, 343
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[0 HAJOTrOOOHITOXEHUID
no TPpYIOOBBIM CIOpam
HNapemeHus

NapaHMA MHQPOPMALIMOHHBIS
MHOonkaToOpsl HOPMA TV BHEIE
MHCTPYKUUA

VHTEDPBLK

MHpopMaumnm:

K PpaHTau,

MHBECTULHMOHHBIM TIIPOCKTAM

K nmpukKasaM, pacClopsaXeHMAM

K

PEeKOMEeHIOAaLMUAM,

MPOTOKOJIaM, MNOCTAHOBJIEHUSIM,
CTEHOTpaMMam

pemeHuaM,

O BHIIOJIHEHUM COIJIalleHUM 110 OXPAaHe Tpyna

O BLICTABKAax,

apMapkax, npes3eHTaluMax

O OEeJIeTPVPOBAHUM UJIEHOB MNPOPCOKI3HOM opraHMsz3aumuy Ha obH—
MepOCCUNCKUue QopyMEel
O OeATeNIbHOCTU OpTaHM3aLuu

O KOJUIEKTUBHOM CalOBOACTBE U OI'OpOIOHNUEeCTBE

O Haluuuu,

NCITOJIE3OBaHUMA

OIBMXEHMU, KOMIUJIEKTORAHUU,

pPabOTHUKOR

O 0 O 0O O

MOOIOTOBKE KOHTPAKTOR,
NMPOBegeHUn BCTpeY,
COBEpPUIEHCTBOBAHUM arrnapaTa yhnpaBI€HUA
COKpalleHM pabodero OHA

TPYOOBOU IOUCLUITIIMHE

N0 KpeIvTHLIM

JOTOBOPOR, COTJalleHUn

NnepeTroBOPOR

BONpOCAaM

pPeKJIIaMHBIS
KapToTeKkn:

apOMTpaxHLIX Oen,
KOIMPMKALUMOHHEIE
NepmMoOIMUecKmux MU3OAHUN
KapToOuku:

JIMUHEIE

K MpUuKas3am 10 JIMYHOMY COCTAaBY
o0 OTKPETUU,
PACUYETHRIX CUETOB

NpeTeH3UM, MCKOR

OllyiaTe TCKYILMX 11

BAaKPLITUK, COCTOSHNU,

perrmcrpallit M KOHTPOJIA

AYOMOBUSBYAJIbHEIX OJOKYMEHTOB
obpameHny rpaxhdaH

NnoCTynawmmMx M OTIpaBJIAEeMbBX OJOKYMEHTOB
PACNOPAONTEIJIEHEIX U HOPMATUBHBIX NOKYMEHTOB

yyueTa :

TejierpaMM, TeJedOoHOTpaMMm, ¢(axkCcoB, 3asgBOK Ha nepe-
I'OBOPHI

BOECHHOODA3AHHKX

BCIOMOTAQTEJILHLIE, KOHTPOJIEHBEIE (TPaHCHOPTHLHIE,
BE&COBBIE, IPY3O0BLIE)

BRINAUM KOMAHIMPOBOUHEIX YIOCTOBEPE&HUN
BhiIaUuM CIIPaBOK

BhIDAUY TPYIOOBHIX KHMXEK UM BKJIaObUEM K HUM
NENOHEHTOR 110 OEeNO3UTHLBIM CYMMaM
JEMTOHUPOBAHHON 3apabOoTHOWM NJ1aThl

OJOBEPEHHOCTEN

NOTOBOPOB, KOHTPAKTOB, COIJIAWEHUN (KPeOUTHBIX, XO-
3AMCTBEHHBLIX, ONepPAalMNOHHEIX)

LDOXOIOOR AKUMCHEPOBR

UCIIOJIHUTEJILHEIX JIMCTOB

JIMUHBIX IeJl, TPYIOOBLIX HOTOBOPOB (KOHTPRPAKTOB), TPY-

OOBEIX coOTJlalleHUM
MaTeprnaJsIOB CIPABOUHO-MHQOPMALIMOHHBIX CIYyX0O
MaTepunallbHO-UMYIIECTREHHRIX LIEHHOCTEN
OCHOBHEIX CpelCcTB (30aHuUM, COOpPYXEeHUN)
OTIIYCKOB
rMoralleHHbIX BeKCeJeu
MOOOTYETHEIX JIMI]
TocCelleHui opraHmn3alumumM MHOCTPAHHBIMU IPeOCTaBUTENA-
MU
nIpmueMa, fepeMelleHna, YBOJIbLHEHUA pPaOOTHUKOB
NIPUXONHO-PACKXOHHEIX KACCOBHX JOKYMEHTOB
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KapTul:

PabOTHMKOB, HAMNPABJIEHHEX B KOMAHIOMPOBKM
PACUETOBR C OpPTAaHM3alUsaMU
peanuzaumm TOBApOB, padboT, ycayr, objaraeMelXx U He

obnaraemMslx HaJiorramu
CYMM HOOXOIOCB U NONOXCOMOHOTO
YYeTHbIe YJIEHOB MNPOohCO3HOM
POHOOB
XO3ANCTBEHHOT'O MMYyUleCTBa
LLeHHEIX OByMar

Haniora pabOTHUKOB
opraHMl3auum

arTrecragumM paboumx MeCT
JUMUTHO-3a0b0pHLIE
NnNpouecCcoBR Tpynoa

ydeTa BJlaldeHUHd,

NNoJjipb30CBaHMA, PpPACIIOPAXEeHUA MMyLEeCTBOM

KarTajgorm

KBMTaHLIMU

KBOTHI

Knaccupmka Topehl

Krurm:

anpecoB u TenedOHOB

BCIIOMOT'@TEJIbHEIE IO YUETY U OTUEeTHOCTU
IJIaBHBIE OyxTranrepckue

3aluMcen PpUINMUYECKUX KOHCYJIbTalUuM
OTTUCKOB U CJIECNKOB MNedYaTel M WTaMIIOB

perMcTpanumun:
apOUTPAXHEIX &, IIPeTeH3UM, MUCKOB
aTTecraTOB, CBUIEeTeNIbLCTB, CepTUPMKATOB
AyIUOBMU3YAaJIbHBIX OOKYMEHTOB

BhEJJauM APXUBHEIX CIPaBOK
JIMCTKOB HeTpyIoCnocoBHOCTU

JINLLEH 3NN

HAYUHO-TeXHMUEeCKON MHPOPMaUnM

HECUACTHEIX CJIyuaesn

obpameHUn IpaxnaH

NoCTynamwmmMx M OTHNPAaBIAEMBEX JOKYMEHTOR

npuxoga M yxona paboTHUKOB

pacCnopsaAOUTENbHEIX U HOPMATUBHEIX OOKYMEHTOB OpPIaHU-

Ialumm

corJlameHuy, OOTOBOPOB, KOHTPaAKTOB
TeaerpaMMm u TenepoHorpaMM, GakKCcoB, 3aSBOK Ha ne-
peIrOBOPH
YOOCTOBEPEHUN U TNPONYCKOB
ydyerg !
apapumn
DJIAHKOB
BOEHHOOOA3aHHERIX
BCrioMoTaTeJibHble, KOHTPOJIbHEIE, KIalOoBhle, aMbapHHeE
BEIJauy OeJl
BEIOJAUYM KOMAHIUPOBOUHEX YIOOCTOBEPE&HUM
BRIJAUM CHOPABOK
BHIOAYU TPYIOOBHX KHUXEK ¥ BKJIAOHMEN K HUM
BhlOJAUM UYJIEHCKUX OUIIETOB U YUETHHX KapTOudekK

noBepeHHoOCTEN
NEerNOHEHTOB MO OEeNO3UTHEM CYMMAaM
IEelIOHUPOBAHHOM 3apaboTHOW I1J1aThH]

OOTOBOPOB, KOHTPAKTOB, CcomylalleHum (KpeaMTHEIX, XO-
3ANCTBEHHEIX, ONepalMOHHKEIX)

MCHOJIHUTEJIbHLIX JIMCTOB

JIMUHBIX JeJl, JIMUHBIX KapTouek, TPpYOOBEIX LOOTOBOPOBRB

(KOHTPAKTOB), TPYOOBLHX COIJiali€eHUN
MAHIMHOMMCHLIX Y KOMMNLIOTEPHBIX padoT
OCHOBHBIX CPEeACTB (2[0aHUN, COOPYXeHUN)
OTNYCKOB
rnoralleHHBIX BeKceneun
MOOOTUYETHBIX JIUI]
rnocerTmTesien
npueMa, lepeMelleHra, YBOJIbHeHUA pabOoTHUKORB
npyeMa-claauu OeXypCTB, KAKYeM, NOMEUeHUN
MPUXOOHO-PACXOOHLIX KACCOBEIX HOOKYMEHTOB
paboT, MHCTpyKTaxa, aTrecrauuu o TexXHuke Oesomna-
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CHOCTU 316

pabOTHUKOB, HAlPAaBJIEHHHX B KOMAHIUPOBKU 358
padoTH C akUMAMU 29
PaACCHNKM LOOKYMEHTOR 75
pacueTOB C oOopraHMu3alMaMm 193
peanuszalimu ToBapor, padtor, yciayr, obiraraeMbx U He
obaraeMelX HamNnoOIPOM Ha JobBaBJIEHHVI CTOUMOCTH 193
PEBURUNM, MNPOBEPOK, KOHTPOJA 52
CIPaBOYHO-UHPOPMAUMOHHEIX MI3INAaHUN 2477
CYMM HNOXOIOB UM IOOOXOIOHOTO HAJlora padoTHUKOBR 193
XO3ZANCTBEHHOTO UMyIleCTBAa 193
LHHIeHHBIX OymMar 193
KHUXKY TPYyOOBHE 342
KOHTpPAKTHL:

Ha oBOyueHMe MHOCTPAHHBIX CIeUMaJIMCTOB 230

Ha pasMelleHMe M BHIIYCK peKJiaMbl 256

O cHabxeHuM-cOrITe, KyILJIe-Ipolaxe 391

06 YyCTAHOBJIEHUM COTPYIHMUECTBA OpIraHu3auum 218

NnpuBaTU3ALUN 22

TPYLOBLIE 338

KoHLenumMm pasBUTUA OoplaHv3aluun 85
Konuu:
APXMBHBIX CIPAaBOK 80
NOKYMEHTOB, IMpelnCcTaBJISEMBIX B MNpPpaBOOXpPaHUTEJIbHLE, Cy-

OeOHEIe OpI'aHb 09
JIMUHBIX NOKYMEHTOB 337
OTUETOB 1ol
NMPUKA3OB 337, 343

Kopellky OOKYMEHTOB 150, 416

Kpurepum OeATeJIEHOCTH 146

NTUMMUTEL 10S, 149, 176,
450

JIUICTKY :

aBAaPUNHLIE 311

MHPOPMAUMOHHLIE 250

HEeTPYyOooCrnocobHoCTH 475

o MNepCOHUPULUNPOBAHHOMY YyUueTy pPaBoOTHUKOBR 4777

Mo ydeTy KaIpoR 337, 341

JINCTH :

ATTEeCTAUUOHHBIE 337
3anpaBoOUHbLIE 450
MCIHOJIHUTeJIb HEIE 162
OIIPOCHBIE 522
[TO OITNCHBIE 31, 522
NOoOTBEepPXOeHUSA 31
GOHIOOB 73
yuyerTa:

HJIAHKOB 735
BblOa4Yy Qe 75
MAIIMHOMNUCHBIX, KOMIIBIOTEPHHX padoT 75
npuema noceruTesen 75
PACCBIKM OOKYMEHTOB 75
JuLeH3Un 19
MaHOa el 522
MonyJn 259
MOHUTOPUHTU 2377
HaxJagHbeie 150, 498
HanpaBJleHUMsI Ha TPYOOYCTPOMCTBO 265
Hapsanel 306, 395, 403
HoMEeHKJIaTyphLl Oell 66, 67
HopmMa TUBEL 109, 269, 283,
444
HOPMH 271, 284, 310
OO630pPH! :
AHAJIMTUUECKUE 234
MHOOPMALUOHHEE 235
KOHBIOHKTYPHBIE 111, 228
K [IOPYYEHUSAM 4
O HedaTeJIbHOCTU oplaHuzaluuu 42
06 opraHuz3aumMy M COCTOAHMM NPaBoOBOM pPabOTH 61
O peannsauunm peumeHnn CHEe3OB, KOHI'pEeCCOB,

66



KOHPepeHUN, COBEemaHMM, CeMUMHAPOB 9

O COCTOAHUM 3OAaHUM U IIOMelleHUM 434

o UCTOPMM OpIaHu3alumy 47

PACCMOTPEHUA OOpalleHUM IpaxnaH 54

CTPYKTYPHBIX MoopasfesieHUun opraHu3aumm 43

OPMHAHCOBO-3KOHOMMUECKUE 111
O60CHORAHUA:

K OOTOBOpaM, KOHTPAaKTaM, COTJAalleHUIM 218

K rnJjJaHam 94, 107

HeoOXOoOAMMOCTH YNYydHUWEeHNd YCJIOBUMM U OXpaHb Tpyoa,

TeXHUKM 0e30IaCHOCTU 298

TOBBWEHUS fPOUIBOIUTENBHOCTH TPYIA 274

COBEPINIEHCTBORAHMUA annapara ylpaBleHus 116

HeH 101
Obpasukl:

a KM 30

noagnucen 190, 470

TeKCTa peKJIamol 259
OGpauleHmua rpaxnat 56
OBBbACHUTEJIbHEIE 3AaNMUCKU 343, 413
O6sa3aTeNibCTRA 163, 482
OnucaHus 252
Onucy :

neJl 74

OJOKYMEHTORB [10 [IEPCOHUPMLUUPOBAHHOMY ydueTy paCoTHUKOB 477
NJOKYMEHTOR, TIpellCTaBJISeMEX Ha TOopI'W [0 Kyljae-nponaxe

3eMeJIbHEIX YYACTKORB, 3OaHUU 425
UHBEHTApPHLIe 192
OnpeneneHusda 58, 59
Opnoepa 150, 403, 497
OT3LIBL! 17, 252, 373
OTueThH :
ABaHCOBLIE 150
By xrajlrepCckKue 135
KaCCOBHIE 133
o6 arapusAX M HEeCYACTHHRIX ClAydasax 311, 322
O ONaroTBOPUTEIILHOM OeATeJIbHOCTU 4872
O BHIIOJIHEHUM I[1JIAHOB 114, 123, 198,
199, 201
O BREICTaBKax, ApMapkax, Ilpe3eHTaumax 252
00 MHPOPMALMOHHOM HAEATEJIbHOCTU, MapKeTUHTe 233
00 MUCIIOJIHEHUUM CMETH PacCXOoIOoRB 140
O KOMaHIUpOBKAax 45
O HaIu4duy, IOBMXEHUM, KOMIIJIEKTOBAHUU, UCIOJL30OBaAHUU
PabOTHUKOB 262
O HOPMUPOBaAHUM Tpylda U pacxonoranmu (oHpa sapaboTHOM
r1J1a Thl 290
o6 opraHuszauum npocyra paboTHUKOB 505
o0 opraHM3auUM U NPOBEeeHUUM OTUeTHO-BRIOOPHBIX
KaMIlaHuM, oBleCTBEeHHRX MepOlpUATUN 510
06 opraHuzsauum odue U NPOTUBONOXAPHOM OXpaHh 459, 460
o6 ocrTaTkax, NOCTYNJNEHMU U PaACXOINOBAHMM MaATepHuayioB
(CBIpbA), OpOAYKLUUM, ODOPYINOBaHUSA 401
00 OQOpPMIIEHUM [MNOLNMUCKU Ha JIUTEepaATYPyY 244
O noXxapax 461
O NpOBeneHU peBU3UN, IIPOBEPOK 418, 145
O peanm3aluum pelleHUN CHLEeRNOB, KOHI'PECCOB, KOH(pepeH-
LKW, COBellaHuM, CeMHUHAPOBRB S
O peopraHuMzalumn, INepeMMeHOBaHUUM OpTaHu3alun 37
O CKIIAICKOM XpPAaHEeHUU 404
O cokpaumeHun padbcouero OHA 217
O TexXHUuke 06e3011aCHOCTU 293
O TPAHCHIOPTHOM OOCIYXUBAHWU 450
o YyCNOBMAX Tpylda XeHUMH ¥ HOOIOPOCTKOB 302
06 yueTe UCHONL30BAHUSA HaydHO-TeXHUUeCckKoW uHpopMaumum 249
06 yueTe TpPYHLOBHX KHUXEK M BKAAIBIIEN K HUM 351
06 sKCcIayarauum TEeXHUUSCKUX CPencCTB OXPAaHH 167
O BAJITHREM BONpocam 181, 182, 183
[0 rpaxnaHckou ofopOHe U dYpe3BRHUYAVHBIM CUTYALUAM 464
O KPpeOMTHHRM BOIpocCaM 124
[10 Hanoram 170
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11O TMepedMMCIIeHMI JINeHEXHBIX CYMM Ha CTPaXO0OBaHUE

PabOTHUKOB
[lTacnopra:
apxmuBa
3NaHUM, COOPYXEHUM M oOOopyIdOoBaAHMUSA
CcOeJyioK

TPAHCIIOPTHEIX CPenCcTB
[lepeBOoOLl CTaTen
[lepenucka:
o0 aBapmAax, IOOPOXHO—-TPAHCIOPTHHEX INIPpOUCHIECTBUAX,
YACTHHEIX CJyyasax
06 aIMUHUCTPATUBHO-OPTaHM3aUMOHHON OeATeNIbHOCTHU
00 aMOpPTUMSBALUMOHHEIX OTUUCIIEHUAX

0B apeHpge, IDapeHMuM, 3BaBellaHuM, Kynjge-rnpogaxe  XUJIEIX

[IOMEelleHUN
OB aTTecTauMu U YCTAHOBJASHUM KBAJIMOIUKAULUMU
O BNAroTBOPUTENLHOM INEeATEJILHOCTU

O B23AMMHEIX pacdeTax M Ilepepacuerax MexJy opraHM3alym-—

AMUA
O BHeCMETHRIX M LHelleBblX AdCCUI'HOBAHMAX

O BCEJIEHUM, BEICEJIEHMM M NPOOJIEHMM CPOKOR MNOJIE30BAHUSA

XUJIOM M HEeXWJION IJIoWanbio
O BbIJlaUue AapPXMUBHLBIX CIOpPAaBOK
O BblIAUE U BO3BpaTe CCyn
O Bbljaue, yTpaTe YyIOCTOBEPEeHUM U NPONyCKOB

O BBIIOJIHEHUM pPeuweHUM (NpenrnyMcaHui) NpOBEepOK UM pPEeBU-—

3UN
O rpaxlaHCkou ODOPOHEe UM YpEeS3BRUAMHBIX CUTyalUMSax

0 0eOUTOPCKOM UM KPEeOMTOPCKOM 3alOJIXKeHHOCTH, HerJocTa-

Uax, pacTpartax, XUIEeHUAX
O OeJIerMpOBaHMUM 4YJIEHOB NpOoQPCon3a Ha QOopyME
O OOKYMEHTALUMOHHOM obOeclieueHuM YIPpaBJeHnS

O OONOJIHEHUM WM UBMEHEHUM TapUOHO-KBAJIUPUKALUMOHHBIX

CIIpaBOYHMKOB, CeTOK, CTaBOK

O Jonycke B cnyxeOHble NOMelleHUusd

O OQONYyCKe K O3HAKOMJIeHUID C IOOKYMeHTaMM
O 2aKYyNKax MMIIOPTHOWM MNPOOYyKLUUU

O 3aMeleHMM BAaKAaHTHRIX OOJIKHOCTEelr, Mul3bpaHmMuM Ha  OOJXK-

HOCTb
O 3aumTe MHPoOpMaLuMUu

06 MHGOPMAUMOHHON LOeATEJIbHOCTH, PpeKjaMe, MapKeTuHIre

KOJINMEKTMBHOM CagoBOoOCTBEe U ODPOPOIHUUYESCTBE
KOMaHIUPOBKAX
KOMMYHAJILHOM OOCHIYVXUBAHUY

O O O

O KOMIUJIEKTOBAHUM M padboTe COparBOUHO-UHPOPMALUMOHHBIX

Ccnyx6t

O JIMMMUTax M BKOHOMMUECKUX HOpMATUBAaX
MATEPUANIbHO-TEeXHUUEeCKOM obDecneueHuUn
MEOMLUMHCKOM M CAHATOPHO-KYPOPTHOM OOCIYyXMBAHUNU
MEXIOYHAPOOHOM COTPpYOHUUECTEE

O 0 O O

HAaJIOTOoODONIOXEeHUMA

O HaApYUWeHMAX NPAaBUJI BHYTPEHHETO pacnopsanka, OponyCcK-

HOM pexmuMme
O HAa4YUCJIeHUM CTUIIEHOUMN

0 HopMax oB6g3aTeNlbHEIX pPe3epPBOB, (UMHAHCUPOBAHUM Kalv-

TAJIOBJIOXEHNN

06 oOpasz3’0BaHMYU U MUCIONLIORAHMU QOHIOOB MATEPUAJTIEHOTO

MOOWPEHM S

06 obpasoBaHUY, pacnpenesJieHuu, HakomjueHunm oDOPOTHRIX

CpelcTsB
06 obpalleHuAax TIpaxiaH

06 obHcrnenoBaHUM OXPAaHbl M TMPOTUBONOXAPHOTO COCTOAHUA

OpraHu3aluu
06 obyueHUy paboOTHUKOBR [0 TEXHUKe 6e30nacHOCTU

06 obyueHUM, CTAXVUPOBKE MHOCTPAHHLIX CIelMallMCcTOB
06 omnnaTe ydeOHHX OTIIYCKOB

o6 opraHmM3aluMM pocyra paboOTHUKOB

06 OpPIraHu3alUMM BATPAHMUYHHX I[IyTelleCTBUN, TYPOB
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00 opraHM=zalMM U BHEOPEHMU ABTOMaTUIUPOBAHHLIX CUCTEeM
ydeTra U OTUEeTHOCTHU

o6 opraHmMszauuu M NpoBEIeHUM BEHICTABOK, sApMapok, MnNpe-
ZeHTaUNN

o0 opraHmMzaLuUM M NPOBEOEeHUM CHLEIINOB, KOHTPECCOB, KO-
HQepeHUMN, COBENAaHui, CeMMHaApoOB, NOPUEMOB, BCTpeu

00 opraHuzauuM KYPCOB TNORHIIEHMA KBaAJIUQUKALIMY

o006 opraHmsaaumm Jexkumym, Oecel, NPOBEOeHUS BKCKYPCUN
00 opraHuzauum obuwer U NPOTUBOINOXKAPHOM OXPAaHLI

o0 opraHuzauMM IInTaHua paboTHUKOB

00 OCHOBHEIX HallpaBJIEHUAX NOPOPCOK3HOM OedTeNbLHOCTU

OB OTKPHITUM, SBAKPHTUM, COCTOAHUU, OlJlaTe TeKyIUx U
paCueTHHX CUYeTOB, IMPOBeIeHUUN HOeHEeXHO-paCueTHHX onepa-
LM

00 OPOPMIIEHMM PAaABPEUNEHUN Ha OPpYyXMe
[IEHCUAX U 11ocodbmax
nepepgade 30aHUM U [IOMEUEeHUU B COBCTBEHHOCTH
MepCOHAaJIbHEIX CTaBKaxX, okKJIagax, Haznbapkax
[JlaHax COTPYIOHUUECTBA C OPYI'MMM OPIaHu3aLUUSaMU

O NMNOOT'OTOBKE, MNEepernogroToBke pabOTHUKOB, IIOBHIEHUN
KBaJMbGUKAaLUM

O MOOIUCKE Ha JIuTepaTypy

0 noTpedHoOCTU B paboTHUKAX, COKpaweHunm  (BHICBODHOXIe-
HUM) pad®OTHUKOB

O MNpenocCTaBJIeHMM MeCT B IOCTHUMHUIAX

O MNpenoCTaBJeHUNM MNOMEUEeHUH, caaye-rnpueMe 3OaHUM B
apeHny

O npenocTaBJIieHUM, paclpeesyieHUuM XUJIOW JIOouaau

O NpeaynpeamTesIbHEIX MEPONpUATUSAX HAa CJIydalh Upe3BhI-
YAWHBIX CUTyalUuM

O nNpMeMe B UJIeHLl [Opogcow3a, IMepeuucIeHnuM YUJIeHCKUX
B3HOCOB, OKas3aHMM MarepuallbHOM [MOMOIM, AHHYJIMPOBAHUMU
UJIeHCKUX OUNTeTOBR

O rpueme, paclrnpenesyieHuM, IepeMelleHUnM, yueTe KaIOpOoB

o npuobpeTeHUM NyTEBOK B HETCKUE OBOOPOBUTEINLHHIE Jla-
repu

O npuobpeTeHnn XOo3ANCTBEHHOTO UMyLeCTBa U OpYyI'MX am-
MUHUCTPATUBHO-XO3AUCTBEHHEIX pacxolax

O Npuxone, pacxone, HaJlMUUM MaTepuUalsioB (CHpPbLHA), OpPpOo-
Oykumu, oObopylnoBaHms Ha ckKJlanax

O NpUUMHAaX [IOXapoOB
NMpOBEeNEeHUM UM ydacTUMM B CMOTpax, KOHKypcax
NPOBEOEeHUM U YJACTUUM B CIHOPTUBHEX MEpPONPUATUAX
NpOoBEeOEHUM JIeKIIUM
MPOBeLEeHUM MEeOUUMHCKUX OCMOTPOB

O nporeneHum oOWKMX, OTUETHO-BLIOOPHHEIX kaMmOoaHum, oble-
CTBEHHEIX MepOonpUuATnn

O MNpPOBEIEHMU [POBEPOK M PEBUBUU

O NpoBeOeHUuM IIpoPuMIlaKTUUEeCKUR U OPpCGI'MTHUEeHUUECKUX
MEepOonpuATUN

O MPOBEpPKEe BHITOJNHEHUSA YCJOBUU KOJIJIEKTMBHOI'O OOIOBOpA
O npodpeccruoHallbHEIX 3aboyieBaHMAX U TNPOUM3BOLNCTBEHHOM
TpaBMaTU3Me

O pa3MelleHMM akKUuMK, BKIIAOOB, HAUYMCIECHUMU IOUBUNEHIIOBRB

0 paszpaboTke M EBRIIOJHEHUM LEJIeBRX [NIpoTrpaMM

0 pazpadboTke U NpUMMEeHEHUM INpaBuJl, MHCTPYKUUNM, perja-
MEHTORB, METOIUUYECKMUX YyKa3aHumM, peKoMeHOaluun

O pacxollax Ha CcolepXaHue annaparTa ynpaBJI€HUHA

O peanuM3auuM pelieHMM CBe3[0B, KOHTPEeCCOB, KOHPEepeH-
LM, COBellaHUuM, CEMUHAPOB

0 cobnooeHu GMHAHCOBOM IOUCLUIIJIMHEL

O COBEPIWEHCTBOBAHMM annaparTa ylnpaBJIeHUA

O COBepPWEeHCTBOBAHUM HOOKYMEHTAUUMOHHOI'O obecneueHusd
yrpaBJIeHUA, 3alure MHPOpMaLUm

O coOepXaHuu 33OaHun, IOMelleHMN, IOBOPOB

O cokpaumeHum padbouero 1nHHA

O cocTaBJeHUM, TNpencTaBJIeHMM M NPOBEpKe CcTaTUucTUuuec-
KON OTUETHOCTU

O COCTOAHMU BINAaHUM, I[1OMEUEeHUN

O Ccpokax npencrarpieHusa Oyxranrepckoym U (GUHAHCOBOM

OQTUEeTHOCTH
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O TPAHCIOPTHOM OOCNYXMUBaHUU 439, 440, 442,
448, 449, 450

O TPYOOBOM IUCUUIIJIIMHE 282

O TPYyOOYyCTpOMCTBRE 264

o0 YCJIOBUAX M OXpaHe Tpyla, TexXHUuke 0Oe30MnacHOCTH 297, 299

o0 YCHIOBUAX TpyHa XeHUUH U [NOIJPOCTKOB 302

o0 yTBEPXOEHUM U YTOUHEHMU OaNaHCOB UM OTUSTOR 138

006 YTBEPXIOEHMUU TIeuaTeld UM WTaMlioB 410

o0 yueTe Npu3elBa U OTCPOUEK OT MNPU3LIBA BOEHHOODH3aH-

HBIX 353

00 yueTe pPaboTHUKOEB U UX OeTer, HYXIARIMXCH B CcaHa-
TOPHO-KYPOPTHOM JIEUEHUM U OTIObIXE 4399

O (UHAHCHUPOBAHUU BCEeX BUIOOB HESTEeNbLHOCTH 113

O OUHAHCOBO-XOBAMCTBEHHONW NeATeNILHOCTU 152, 523

O XPaHeHUM MATepMaJIbHO-UMYUECTBEHHBIX LeHHOCTEeN 405

o6 sKcnayaTauum CpencTR CRA3ZMU 452, 455

Mo BAJIOTHHEIM BONPOCAM 180

o BONpOCAM I'OCYOapCTBEHHOTO COUMANIbBHOTO cTpaxXoBaHusg 474

Mo BONPOCAM IIJIAHMPOBAHUS 98, 107

[0 BoONpocaM LeHooOpazoBaHUA 103

no z3apaboTHoOM nJjarTe 1506, 291

o KpeouTHEM BOIIpOCam 124

Mo OPraHM3alMOHHEIM BOINPOCaM OesATeJIbHOCTH 41

MO COCHOBHEM BoONpoCaM HEeATEJILHOCTHM OpraHu3alMum 12

10 [paBOBEIM BOINIPOCAM 58, ©6l1, 62

no pazpaborke M MBMEHEeHUK mMTATHBIX pPacliMcaHUuM 33

[lepeyHu:
BUIOOB JIMUEH3UPYEMOU NEeATEJIBHOCTU 20
BOMNPOCOB, PACCMOTPEHHBIX UCIOJIHUTEJbLHBMU UM KOJIJICTUAJTE -

HEIMM OpTaHamMm 44
BHINJIAT, Ha KOTOPHBIE HE HAUUCIAKTCHAS CTPaxXOBHE B3HOCH 184
HOKYMEHTOB 67
Z3OAHUMA U TIOMeleHUN 422
ML, MMEeRIMX MpaBO MNOANMCU YUETHHIX OJOKYMEHTOBR 164
Harpan 387
npodpeccumn, padot 270, 303, 304
PabOTHUKORB, MNPOXOOAIMX MEIOULUMHCKME OCMOTPEHI 330
YUAaCTHUKOB KoOHpepeHUMM, coOpaHum 509

[nceMa:

rapaHTUNHBE 158

rpaxiaH 56

MHOOPMALIMOHHEIE 226, 250

peKoOMeHOaTelb Hble 341

[InakaTs 258
IlnaHer:

AIMUHUCTPATURHO-OPTAHMBALMOHHON OesaATellbHOCTU 44

BaJIIOTHbBIE 105

I'OOOBHE OpITaHM3alnn 90

INaHUM U [IOMelle HUN 424

KaJeHIapHele OTUueTHO-BEHOOPHEIX KaMIlaHu, oOOULeCTBEHHEIX

MEepONPUATUNA 510

KANUTallbHbIX BJIOXEHUMN 105

KaCCOBLIE 132

KOMIIJIEKTOBAHUS CIPABOWHO-UHPOPMALMOHHEIX CIYXO 242

KpeaguTOBAHMA 105

MaTepuaJlbHelx ©aJlaHCOB 105

MEPONPUATUNA NO YAYUIIEeHUI0 YCJIOBUM U OXpPaHe TPYOAa 2960, 300

HAKONJIEHUSA U pacxXxoloBaHUA OOOPOTHHIX CPencCTB 105

oBbpasoBaHusa, pacrnpeneneHmnsa, UCIOJbL30BaHuA GOHOOB 105

OBYUEeHNS, CTAaXUPOBKUN MHOCTPAHHHEX CHEUUNANIUCTOB 230

oepaTUBHLEe CPIraHMB3aLUU 92

opraHus3aluvmM IpaxdaHCKoU OOOPOHEL 464

opraHu3auuy obmeyr M INPOTMBOIOXAPHOM OXPaHHI 459, 460

MepClNeKTUBHBIE OpPTaHm3alnm | 84

o TPYyOy M 3apabOoTHOM njare 105

NP MOBLIIN 105

[pUBaTU3aLUN 22

NIpoBeIeHUs BCTped, MNpPpUEMOB 213

npoBeneHMA Jiekuum, Oecen 255

NMPOBEeNEeHVA PEeBUBUNA 145

pasMeneHa opraHu3aumum 431
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pas3MeleHsa SKCIOHATOBR 252

peanM3aummy KpUTUUYECKUX BaMeuaHuy U [NpensioxeHUn 512
COBEPUWEHCTBOBAHMSA arnmnapara YIpaBJIeHud 116
COBEPIWEHCTRBOBAHUSA MMPOLEeCCOB Tpyla 208
CTPYKTYPHEX noApaznesIeHUum 03
cueToB OyXIaJTEepCKOTO ydera 142
TEeMATUKO-3KCIO3MUUMOHHEE 252
YVCTAHOBJIEHUA HAYUYHbLIX, KYJIBTYPHRX, SKOHOMUUECKUX CRA-

3eU 2272

yuebOHble 371, 380

GMHAHCOBHIE 104, 105

SKOHOMUYECKOTO M COUMAJILHOI'O pa3BUTUS OpTaHM3almMy 87
[TnaHu-CXEeMbl 309
[loBecTkU:

3acenanmnn 44

CBe30B, KOHIPpEeCCOR, KOHpepeHlLUN, CeMuHapor, I[IPpUEeMOB,

BCTpEeY 46
[TonGopkKu 47, 243
[lokazaTenu 94
[Tonoxexuunsa;

06 aTTecTauuy, axXxkKkpemgMrTauuu, ceprTuiumKauum 21

O HOOJIEROM COOCTBEHHOCTU 30

O MEXIYHAPOIOHEX OpraHMm3auuax (obwelunHeHUAX) 208

00 OTKPHTUM, SBAKPLITUM, COCTOSAHUM, OIJIaTe TEeKYyUIUxX U

PACUETHRIX CUETOB 121

O Mnparpax U O0HA3aHHOCTAX JOJIXKHOCTHBIX JUL 35

O MNPAaBONPEEeMCTBEHHOCTHU 37

O NpeMmpoBaHuy paboTHUKOBRB 154

opraHus3alunm 13

O CTPYKTYPHBIX MNoApaslesieHUAX U opraHax opraHM3aluu,

dunmanax, npeacTaBUTeIbCTBaX 106

0 QOopMUPOBAHUM (QOHUIOB OpraHuM3auuu U uxX pacxomgoBaHum 1109
NopyueHud 4, 107, 113
[Tocobug yuyebBHO-MEeTOOUUEeCKMEe 377
[fTocTaHORJIEHUSA 1, oy 8, 22,

58, 59, 326,

509, 520
[IlpaBuna 10, 307, 407
panc—JmcrThl 259
[lpennoxeHUs :

rpaxngaH 56

MHULKATHBHEIE 3

K IpaHTaM, MHBECTULMOHHEM IIpPOeKTAaM 2277

KOMMepyecKue 259

K [poexkTaM BakKOHOOATEJILHLIX UM HOPMaTMBHBIX [NPaBOBLIX aK-

TOB 518

006 aOMUHUCTPATUBHO-OPTAHUBAUMOHHON OEeATEJIBHOCTU 44

O HOPMUPOBAHUU 285

00 opraHmM3aluuM NUTaHUA PadbOTHUKORB 503

O NOAI'OTOBKE KOHTPaAKTOB, HOOI'OBOPOB, CcoIDJalleHMU 219

0 pas3paboTkKe MJIAHOB COTPYIOHUYECTRA 2273

O paspaboTKe [MpoOeKTOB HOPMATUBHEIX OOKYMEHTOB 11, 17

O paszpaboTke HTaTHBIX pacrnmcaHum 33

06 VYyIyUlleHMS YCHOBUM UM OXPaHH Tpyla, TexXHUuku Besonac-

HOCTU 298

06 YCTAHOBJI€EHUUM CRE3EU OpraHu3auunn 2172
[lpenpnvcadu- 295
[lpencraBJIeHUA :

K HarpaxneHU, MIPUCBOEHUK =BBAHUNM, NPpUCYXIOeHU npemun 384

Ha aTTecTauuon, akKkpemuTaluup, cepTudrkaitmio 21

06 YCTAHOBJIEHMU [1epCOHAJIBHEIX CTABCK, OKIanoes, Hanba-

BOK, CTUIIEHIMUN 354, 381
[IpeiCcKypPaHTh 99
[IpyrnameHus 46
[lpunoxeHus:

K akKTaMm 36

K BaslaHcaM 135, 136

K [IEPBUYHEM DyXTaJITepCKUM IOKYyMeHTaM 150

K COONPOBROOUTEJILHON BEeOOMOCTU [0 NEPCOHUPULUNPOBAHHOMY

yueTy paloOTHMKOB 47777

6

[IpUkaszhw
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[IPOTHO3E 82, 84, 222
[IlpOoTrpaMMEbI :
MHpoOpMaATUBALIUNA 69
KOMaHIUPOBOK 45
nexuu, Oecen 255
MAPKETUMHTOBHX MCCJIeJOBaHUM 236
obpasoBaTeJLHEIE 230, 314, 370,
371
opraHu3alium M BHeIOPEHUA aBTOMATUIUPOBAHHBIX CUCTEM 194
MpOBEOEeHUSs BCTpeU, IIPUMEeMOB, MNepeTlOBOPOB 213
[IPOBENEHNS CIOPTUBHEX MEpPOIPUETUN 508
NMPOYCOI3HON OeATeNILHOCTU 517
CMOTPOB-KOHKYPCOB MO OXpPaHe TpylIa 317
COUMANILHOM 3BallMThH HaceJIeHUSd 4773
Chbe300B, KOHIPEeCCORBR, KOHbpepeHUUM, COBellaHuM, CeMUHAa-
pPOB, IpPUEMOB, BCTpeUu 46
YCTAaHOBJIEHUS ¥ PAl3BUTUA CBA3ZEM oplaHu3alUuu 222
LleJIeBble Pa3BUTUSA PETIMOHOB, OTHEJIbHBIX HaNpaBJIeHUMM Oe-
ATEJILHOCTHU 82
[lpOEeKTEH:
JOTOBOPOB, KOHTPAKTOB, COIJIAWIEHUMN 219
JOKYMEHTOB NO HOOKYMEHTALUMOHHOMy oOfDecClnedeHUK yIrpaBJie-
HMUA, O COCTaBe UM CPpOKaAX UX XPAHEHUA 68
MHBECTULIMOHHEIE 108
HOPMATMBHEIX aKTOR 2
NJIaAHOB 91, 106
NMPUKAa30B, pPacClOopsXeHUN 7
YCTABOB, IOJIOXEHUM, INpPAaBUIl, UHCTPYKUUNK, PEeIrJIaMeHTOR,
METOAUUECKUX YKa3aHUU M peKOMeHIalUuum 11, 17
yUebHEX Nocodbuit, IJaHOB, MNpoTIpaMmM 373
MTATHRIX PaCIUCaAHUN 33
lponycka 406, 416
[I[pocnekTh 30, 44, 46, 252
IIPOTOKOJMEIL:
arrecTaumM, akkpeguTaluuu, CcepTUudMKaLUnUU 21
aATTEeCTauMM 110 TEeXHUMKEe Oe30MNaCHOCTHU 315
arrecraunn pabounx MecT 332
BCTpeud, IeperoOBOPOB 215
KOJIJIETUAJIBHOTO MCIIOJHUTEJNIBLHOTIO OopraHa oplaHusaumuu 0
KOMUCCUN :
4 BAapPUNHBIX 311, 446
ATTECTALMOHHEIX, XKBanIudMkalMOHHEIX 359
MHBEHTAPpU3aLMOHHLIX 192
KOHKYPCHHIX 344
NEPBUUYHEIX MPOPCOI3HEIX OpTaHM3auun 521
NNo paccneloBaHUK MNPUYUH aBapUM M HECUACTHHIX
cllyuaesn 322
Nno TPpYOOBEIM Clopam 278, 279
Mo YyCTAHOBJIEHUK TPYIOBOIO CTaxXa 348
CUEeTHEIX 360
KOHTPOJIEHEIX OPTaHOB OpPIraHM3aluunu 5
HAaYUHBIX, DBKCIEepTHHX, MeTOIMUEeCKNX, KOHCYIbTATUBHEXK
OpPTAaHOB OpraHu3auum D
oBIMX, OTUeTHO-BHOOPHLEIX MNPOQCOKN3HEIX KOHPepeHUUm, Ccob-
paHuH 509
obumx cobpaHUM AKUMOHEPOB, MNaMIMKOB 5
O JIMKBUIALUUM OpraHusz3aluy 38
O JIMLEH3UPOBaAHUU 19
O HOPMUPOBAHUU U pacxXxoloBaHuUu ¢oHpa zapaboTHoym miyarel 290
06 oBYUEeHUHU, CTaAaXUPOBKE MHOCTPAHHEIX CHEUMAJIMCTOB 230
o opraHMzauuu Tpyda 272
06 OCYHEeCTBJIEHUU OCHOBHEIX HAIPABJEHUU NPOPCOKN3HOU Le-
ATE@NbHOCTHU 517
O NpPOBeOEeHUM pPEBU3UN, MNPOBEPOK 145
O NpPOBEPKE BHIIOJHEHUS KOJIJIEKTUBHEIX JOTOBOPOB 276
O NpUBaTHU3aLUM 22
O PAaCCMOTRPEHUU U YyTBEepXIeHUM BOallaHCOB U OTUETOB 139
006 YyCNOBUAX MNPOMUMIBBOILCTEBA, TpaBMarTM3IMe M MNpogdeccUuOoHa-
JIbHEIX 3aboJieBaHMAX 323
06 YCTAHOBJIEHMU CBHAZ3EM OpraHU3aLUunK 212
OLEHKM CTOUMMOCTHU MMYUECTBAa, [epeOleHK, OIlpelnesieHun



MBHOCA OCHOBHHX CPEenCcTRB
NMpelgcTaBpJjisieMble B NPABOOXPaHUTENbLHHE,
TpeTeNCKUe CynAbl
[IPMEMKHM, BHeIOpEeHMA MNpor'paMM MHQOPMAaTHU3aLun
pPa’3’HOIIaCUNM 110 OOI'OBOpaM, KOHTpakTaM, COIVIalleHUAM
PYKOBOOAWLIMX OPIraHOB OOMWECTBEHHKEX OpTraHM3alluMi
CMOTPOB-KOHKYPCOR I10 OXpPaHe Tpyla M TeXHUKe
HOCTHU
cobpaHUM CTPYKTYPHRIX nogpaz3ielieHUMN
cobpaBuUM TPYOOBBX KOJIJIEKTUMBOB
COBEIl@aHMY YV PYKOBOIMTESsIeM OpIaHu3alluu
Chbe€300B, KOHI'PECCOB, KOHpepeHUUuM, CcOBemaHul,
POB
TOPTOB I[10 KYIJe-NIpoOaxe 3eMeJIbHEIX YUJaCTKOB,
yupeouTesibHEX COOpaHum
[lyTeronmurenu
PazpemeHusd:
Ha 3aKYNIKYy MMIIOPTHOM NPONYyKLMUU
Ha OTKpLITHE (PUIIKATIOBR, NPEeICTABUTEJILCTB
Ha CTPOUTENLCTBO
Ha YCTAHOBKY CpPelCTR CBA3MU
O JONYyCKe K OB3HAKOMJIEHUID C OOKYMEeHTaMU
Paspanel oJlaTeH Tpyna
PacnucaHud:
NpoBEeOeHUA BaHATUN
pacxoOHbe
mTaTHEIE,
PacnopAaxeHus
PaCCTaHOBKM UTATHLIE
PacueTrl:
AMOPTUBAUMOHHBIX OTUUCIIEeHUN
I'paHTaM, MHBECTULMOHHBIM [IpOekKTaM
OIOTOBOPAaM, COIDJAaWleHUAM, KOHTPpakTaM
JIMMUT&aM, HOpMaTuBam
HOpPMAam
oT4deTamM
rnjaHam
MOPYUEHUAM
MIPOTHO3aM
cMeTaM
JOJITOCPOUHOM KPEeOIUTOBAHUU U MHBECTULUUOHHOMN
nesTeJIbHOCTHY
O HAUUCIIEHUHU,
00 ocBODOXOEeHMM OT OIlJiaTHl
JbTOT, OTCPOUYEK
O rnepeolueHKe OCHOBHEIX (QOHIOB, OQIpelneJleHUM MIHOCA
HOBHEIX CpegncTB, OLEHKM CTOMMOCTU UMYyWEeCTBAa
O NoAr'OTOBKe, IepenonroroBke pabOTHUKOB,
KBaIupMKaumy
O NpeMUPOBAHUU
0 pazpaboTKe MNJaHOB COTPYyIOHUUYECTBA
O pacxomax Ha npuobpeTrTeHue oOOOPYyLROBAHUA,
BEHHOT'C UM XMJIOIO QOHIAa
O COBEpUEeHCTBOBAHUM arnnapatTa YIPaBJIeHUdg
O QUHAHCUPOBAHVU BCEX BUIOBR OeATEJIbBHOCTHU
O QOPMUPOBAHUM (POHIOEB OpraHM3allM M MX pacxolOoBAaHUU
[0 BONpPOCaM TPYHLOBEIX CIOPOB
NOBHUIEHUA NPOU3BOAUTEJIEHOCTHU TpyIna
Mo COBEepPUWEeHCTBOBAHUI INPOLUECCOB Tpyla
norpebHHoCTM B MaTepuasnax (copbe), 0DOpyIdOBaHUM,
Oy KLU
NoTpeBbHOCTM B TPAHCHOPTHHX CPerOcTBax
lleH
Perucrpe DyXxralTepCKUe YUeTHRIE
PerJiaMeHTH
PeecCcTpHl:
AKLMOHEPOR
BJlaJe/IbLER 1L €HHBIX OyMar
Peszooumnu
PesoMe
PexoMerngaumit:
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3acenaHuy, cobpaHum, CoOBeHAHUN 5
KOMUCCUM [10 TPpYIOOBBIM CIlOopaM 279
METOOUYECKUE 10
O OMarHOCTUKE INIpoPeCCUMOHAJIbLHOM MNPUTCOHOCTH
paBoTHMKOB 271
O pazpaboTke IJIaHOB COTPYIOHMYECTBa OpIaHM3alL UM 223
[0 BEOEHMI BCTped, Ieper'OBOpPOB 214
O I[IOBLHIIEHUIO NMPOMU3BOAUTEJILHOCTU TpyOa 274
10 [NOATOTOBKE IJOKYMEHTOB K HASHAYEHUID TIeHCUU 478
No yIydlleHMIO YCJIOBUMM M OXpaHbe Tpylda, TexXHuKy Geszonac-
HOCTHU 298
CMOTPOB—KOHKYPCOB 110 OXpaHe Tpyda U TexXHUuke Oesonac-
HOCTU 317
CHe300B, KOHT'PEeCCOB, KOHpepeHUMM, COBeUaHuy, cCeMUHa-
pPOB 8
PeuleHNs t, 5, 8, 19,
38, 58, 165,
173, 212
PYKOBOACTBA I10 OPTaHM3aLUM U BHEOPEHMUID ABTOMATUBUPOBAH-
HEIX CHUCTEeM 194
COOpPHUKH 250
CBeleHuA:
00 aBapMAaxX M HeCYaCTHRIX CaydasaxX 319
of apeHpme, IOapeHMM, BaBeUaHuUM, KyIJe-Ipodaxe  XAJBIX
[TOMelle HUMA 490
O B3aMMHBIX pacueTax Mexay OoOpTraHMu3aluuaMu 151
O BeATeJIbHOCTU KOMUCCUN NPpOPHCOI3IHOM OpTraHuU3alUu 521
O OeaTeJIbHOCTHU opraHu3auuu 39
O poxonax paboTHUKOB U YyIJlaTe HAJIOTOR 157
0 3apaboTHOM MmjlaTe 159
O KBOTAX Ha pabouue MecCcTa 481
O MapkeTMHIOBBIX UCCINEeNOBaHUAX 237
O HammMuuu, OBUXEHUM, KOMIIJIEKTOBRAHUM, UCIOJL30BAHUU
PaBboOTHUKOB 2602
O HAaJNoOIoOoOJNIOXeHUN 171, 173, 174
o0 obcneloBaHUM XUNMUHO-OBITOBLEIX YCIIOBUM pPaBOTHUMKOB 486
o0 ofOcnenoBaHMM OXPaHH U [IPOTUBOMNOXAPHOI'Q COCTOSHUA
opraHu3ayuum 460
00 opraHuzauuM pocyra paboTHUKOB 505
00 opraHmMz3aUMU M COCTOSHUU NPaBOROM paboTH 61
0o opraHu3auMy NUTaHUA PAOOTHUKOB 503
O MNOOTOTOBKE KOHTPAKTOB, IOOTOBOPOB, COTJIAMEeHUN 219
O NoCTaBKe MaTepralZioB (CHpbA), OoOBOPYLNOBAHUA U OPpyIOH
NpoayKLumMn 395
O NOTPeBHOCTU B HAYYHO-MHQPOPMALIMOHHEIX MaTepuasax 239
O norpedHOCTU B paBoTHUKAX, COKpalleHUN
(BhicROOOXIOEeHUM) pPabOTHUKOR 263, 335
O MpPOBeIEeHUM aTTecTaluuM UM YyCTaHOBJIEHUM KBaJIUPUKaLUUU 365
C NpOBEeNeHUM BCTped, I[1epeTOBOPOB 216
O NpoBeOeHUM Jekuum, Oecen 255
O TIPOTHOBUMPOBAHUM Pa3BUTUA OpPTaHM3alLUuM 86
0 pazpaboTKe M MBMEHEHUU I[JIAHOB 94, 95>, 107
O paccMOoTpeHuu obpalleHun rpaxnaH 56
O pPacxXxOICBRAHUM KPEIUTOB 130
O CKJIAOCKOM XpPaHeHUMU 404
O cocTaBe U obwreMe HeJql U BOKYMEHTOR 73
C COCTOSHMM U TIpoBepkKe paboThl C KaIpaMmu 333
O COTpYIOHUUECTBE 220, 225
O TPAHCHOPTHOM OOCHYXMBAHUU 439, 448, 449,
450
O TPYHOOBEIX Clopax 279
00 yueTe MCHOJILB0BAHUA HAaYUHO-TeXHUUeckoM uHOopMauum 249
06 yuerTe pabouero BpREMEHMU 280
0B yueTe TPYIOBHX KHUXEK ¥ BKJIAIBIEN K HUM 351
0 (MHAHCUPOBAHUU BCeX BUIOOB OeATEJIbHOCTU 113, 123
CBugeTenbCTBA:
o6 aTTecTauuyM, akKkpeImMTaluu 21
JINYHHE 342
Ha npaBo COOCTBEHHOCTHU, BJlageHMsA, TNOJb30BaAHMUA, pPaclo-
DAXEHUA UMYIHIECTBOM, perucTpauum QUPMEeHHEIX HaMMEeHOBa-
HUM, TOBApPHLEIX 3HAKOB, 3HAKOB OOCHyXMBaAHUA 57

74



BKJIOUEHUN B peecTp
HarpaxXieHuM oplaHuM3almu
[IpUMBaTU3ALNU

permcrpaumumr axklunun

perMcTpauumM v JUKBUIOALUM OpTraHU3aluu
CKJlaOCKMe

CBOOKU:

O 0 0 O O O

K MOCTAHOBJIEHUAM, pPeElleHUAM, DPEKOMEeHITAlMAM,

NOCTAHOBKE Hd Y4Y€T B HAJIOT'OBHEIX OpI'daHakxX

PACIIOPAXEHUAM, INPOTOKOJAM, CTEeHODPAaMMAM

00 aIMUHUCTPATUBHO-OPTraHUBAUMOHHON HOEeATEJILHOCTHU
O BeOeHMM BAJIIOTHEX M KOHBEPCHMOHHEIX OIlepailuy,

UMM C TpaHTaMu
O BHIIOJHEHUU TJIAHOB
O IOEeATEeJNIbHOCTU OpraHu3aluu

08 MHOPOPMAUMOHHOM AesATeJIbHOCTU, MAapKeTHUHIe
00 obcnenoBaHUM OXPAaHBl U TIPOTUBONOXAPHODO COCTOAHUA
O NOoCTaBkKe MaTepuasioB (Chpbs), ODOPYILOBAHMSA M LOPYyI'ON

NnpoaykKuuu

O TMPOBE€HEeHUM aTTEeCTAauuy UM YCTAHOBJIEHUKM KBaJMPUKALUUU
C MNPOBeOEeHUM U YUAaCTUUM B CIHOPTUBHEIX MEpPOIlPUATUAX

O COCTOSAHUM U MNporepke pad®oTel C Kagpamm

O COCTOSHUM paboTh NO PAaCCMOTPEHUK obpalleHMM TpaxIaH

Mo HAJIOTCOODBIIOXEeHUAUD

npencTapysgeMule CTPYKTYPHBIMU Nonpas’nelle HUAMUY

yuerTa .
DJIAHKOB
BhlOauyu OeJ
MAUMHOIIMCHEIX, KOMMNLITEPHHX padoT
rnpueMma MnoceTuTeney
padbouero BpeMeHU
PACCRUIKM HOOKYMEHTOB
CepTHdrKa Th
CeTku
CMeTH JOOXOIA0OB M pPAaCcCXOHOoB
CorJlaleHus :
KpeanTHRIE
00 oOKasaHUM PPUINUECKUX YyCIyT
OnepalUMoOHHEIE

O NpueMe ¥ crnaude BIOAaHUM, I[IOMelleHUM B apeHOy

O CHabxXeHum-cOpITe, KYyIJIe-rpogaxe
O cCoTpyoHUYeCcTBE OpIraHM3aLun
00 yIaydlieHUM YyCJAOBUM Tpyla

NNo BOMNPOCaM dpXMBHOI'O OcJlda M OC€JICNIPOMN3BOIOCTBEA

TPYOOBLIE

XO3ANCTBEeHHBIS

1eHOBHIE
CoobueHusd:

O NOoCTaHOBKE€ Ha ydeT B HaJIOT'OBLBIX OpI'aHaxXx

O COTpYyIHUUEeCTBE OpIraHuzallun
O TPYIOOBOM IOUCLUUIJIMHE
MO KPEIOMTHHIM BOIPOCaMm
o HAJIOTOOOJIOXEHU
Cneund¢murkaliu
CrincKN:
anpecoB M TeJNedpOHOB
APPUIMPOBAHHBIX JINLL

BE€TEPaHOB U yd4aCTHUKOR Belunkon OTeyeCTBEHHOM BOMHE U

IPYyITMX BOEHHHX JIeNCTBUN
BOEHHOODA3AaHHBIX

OEXYPHBEIX (OXpaHhl)

neTey, HANPABJIEHHEIX B JilaTrepu
neren pabOTHUKOB
MHPOPMALIMOHHBIE

KaHOIMAATOBR B PYKOBOOAWLME OPTAHH NPOPCO3HONM

opTaHMzalum
KAaHOMBATOB Ha BHOBMXEHME MO OOJIXHOCTU

JIN,, VMelInX IpabB0O Ha IOMBMIEHILI

ML, M opraHu3auul - o0BbeKTOB OJIAarOTBOPUTENILHOCTHU

UL, TIoJydaplMxX YIOOCTOBEPEHUS U IpOoNycka

HaTrpaxXieHHBIX
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Ha NOONMCKY Ha JUTepaTypy
Nno rpaXxzaHCckou oBopoHe

o HaNoTrooOJIIOXEeHUIO
NOCTABUIMKOB M noTpedburesien
NMNOoTpeObHOCTH, BHICBOOOXIeHUA pPAaOCOTHUKOB
[NPeMUPOBAHHEIX

[Poe JiiMX ATTEeCTalUnn

padboTanumMx BO BPENHBEIX YCJIOBUAX TpynOa
pabOOTHUKOB

PaAabBOTHUKOB M MX OeTel,
PTHOM JIRUEHUMU UM OTIOBIXE
paboTHUKOB Ha BHIIATY [nocobui,

HYXOaRINXCcd B CaHATOPHO-KYpO-—

ONNaTy JIMCTKOB HEeTpy-

JOCIOCOBHOCTHU

PaboOTHMUKOB Ha XUINJOoWAaIk

PaBoOTHMUKORB, HYXOAWIUXCS B MeIUMUMHCKOM UM CaHATOPHOM
OBCNTYXUBAHUU

PabOoTHUKOB, oOOydHawnUUMXCH TexXHuKe 06e30NacHOCTU
PaboTHUKOB, [NOJAYyUYawUMUX NepCOHAaJIbHEIE CTaBKM, OKJAnNb,
CTUINIEeHAUU

paboOTHUKOB, MNPOXOOAWMX MEeOMUMHCKUE OCMOTPH
PABOTHUKOB, YyXOOAIMX Ha JNLITOTHYID MNEeHCUID

clayumaTeseM KypCoOB INOBHIUEHUMA KBaludouxkauum, npodpeccmo-

HAJILHOTO 0OyueHUus

TPYLOB

YUAaCTHVMKOB BHICTABOK, ApPMApPOK,
YUACTHUKOB CMOTPOB, KOHKYPCOR
YUAaCTHUKOB CIHOPTUBHEIX MEPONPUSTUN

ydeTa MaTepuaJyiOB CHPaBOYHO-UMHOOPMAUMOHHBIX CIHYXO
yupenomTeJier (Y4YaCTHUKOB)

UJIEHOB aTTECTAUMOHHEIX U KBAJMPUKALMOHHBX KOMUCCUU
4JIeHOB Npodcowns3a

YJIEHOB PYKOBOOANMX M MUCHOJIHUTEJbHEX OpI'aHOB

3alMM

npes3eHTayum

opraHu-

CripaBKK:

ATTeCTAUMOHHBIX, KBaAlIMOMKALMOHHBEX KOMMUCCUU
NCTOPpUYECKME, TeMaTUdEeCKUe

K Ou3HecC-NnIaHaM

K MHULMATUBHLIM TPEenJ0OXEeHUAM

K njaHam

K MOPpYYEeHMAM, IIPOTOKOJNIaM, [IOCTAHOBJIEHUSM,
peKkoMeHmaumnaM, CTeHOopaMMam

K npukasam, pacrnopsaXeHUAM

K NpoekTaM HOPMATUBHO-MEeTOAMUECKUMX IOOKYMEHTOB

K XxogaTancTBam

JIMMU THbIE

MenoUMUMHCKNE pabOTHUMKOB M UX OeTen

He BoOlIeNIMe B COCTAaB JIMUHBEIX IeJ

00 aBapusax M HeCHaCTHBEIX CJlydasx

06 aIMMHUCTPATUBHO-OPIaHUI3AUMOHHOM OeATeJIbHOCTU
o0 apeHIe, IapeHuy, 3aBellaHuy, KyI[Je-rnpolaxe
NoOMEeleHUN

O BIaroTBOPUTEJSIEHOM HeAaTeJILHOCTHU

O BHIIOJIHEHUUM I[IJIAHOB COTPYIOHUUECTBA

C BBICBOOOXOEHUM U MnoTpebHoOCTHM B paboTHUKAX

O HNeBUTOPCKOM U KpeguTOopCKON BaloJ/IKEeHHOCTH,
HepmocTauax, pacTpaTax, XMUIeHUAX

O IeATeJILHOCTM OpTlaHM3alunu

O B3aKyIlKax MMIOPTHOM NPOAYKLUMM U MaATepualioB

O BalMmTe MHPOpMALMNU

00 MHPOPMAIIMOHHOM HOEeATEJNIbHOCTM, peKJlaMe, MapKeTUHIES
06 MTOTax COLMANBHO-3KOHOMUUECKOIO Pal3BUTUA, HOedATe-
JIbLHOCTM OpTraHu3aumu

O KadvecTBe MaTepmanon, obOopyIoBaHUA

O KOJIJIEKTMBHOM CAaNOBOICTBE U OIOPOOHMUUECTRBE

O KOJUJIEKTMBHEIX TPYHOOBHEIX CIIOpax

O KOMIJIekTOoBaHuMu, paboTe ClIPaBOUYHO-MHPOPMALMOHHOM
CI1yXxObl

O MAPKEeTUHI'OBLIX MCCIEJOBAHMAX
O MeIVULUMHCKOM UM CAaHaATOPHO-KYPOPTHOM OOCAYXVMBaAHUU
O MeXIYHapOOHOM COTPpYIHUUECTRBE

0O Hamuuum, IOBUXEHUM, KOMIUJIEKTOBaHUMA,

pelmeH M,

AKNJIBIX

NCIIQJIBb30OBAaHNU
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pa®oOTHUKOB

06 onjgare nocodbumn, JUCTKOB HeTPYIOCIOCODHOCTU

06 ormJiaTe ydedHEIX OTIIVCKOB

o6 opraHMzaLUMU JocyTra padoOTHMUKOR

00 opraHuszaluy M MNPORENEeHUU INPOPCON3HLIX OTUYEeTHO-BH-
OOpPHLIX KaMIlaHUM U OBWECTBEHHHX MEepONnpUsTUM

06 opraHusauuMM U COCTOSAHUUM TIPaBOBON pabOTH

00 opraHuszauum obuer U NPOTUBOIIOXAPHON OXpaHh

o6 opraumsaluum nnMTaHma paboTHUKOB

00 oprauusauuyu padboTe IO I'PAXOAHCKOWM oOBOpOHe

o0 opraHmszauumM Tpyna

O repenauve 3OaHUM U IIOMEUIEHMNM B COOCTBEHHOCTH

O NOINIOTOBKE KOHTPAKTOB, LOOTOBOPOB, COTIJall€HUN

O MNONIroTOoOBKEe, MNepenonrorToske paboOTHUKOB, [IOBHIIEHUN
MX KBaJlupMraluum
O IMNpenocTaBJieHUuM,
O NpeEMUPOBAHUMA

O NpueMe B UYJIeHbl IIpodCcowrn3a,
OKazaHuu MaTepraJibHOM TIOMOUM,
GUIIeTOB

IpMeMe BEHIIIOJIHEHHBEIX palGoT
[IpOBEOEHUM BCTpEeU, NeperoBOPOB

NpoOBegeHU U ydacCTUUM B CHOPRPTUBHEX MEPOINPUATUAX
npoBeneHun Jjexkuuyt, oHecen

NIpoOBeneHnn MNPOBEPOK, PEeBUBUN

NpOBEepKe BHINIOJIHEHUS KOJJIEKTMBHOIO OOI'OBOpPA
[MPOBEPKEe BHIIOJIHEHUA COIJIAlleHMM [10 OXpPaHe Tpyla
NMPOINHOBUPOBAHUKM PA3BUTUA OpTraHM3alUNn
[MPONYCKHOM pexume

NpodeCcCMOHANIBHOM NPUITOOHOCTM PabOCTHUKOBRB
[IPOPCOIIHON LNeATEJIbHOCTHU

paspemeHu TPynOBLIX CIIOPOB

pacCcMOTpeHny obpalleHUM IpaxiaH

pacxonax Ha npuodbpereHue oboOpyaoBaHMA,
OPOUBBONCTBEHHODTO UM XMJIOTO (QOHIOAa

O pealnzally pemeHUuM Che300B, KOHI'PeCCOB,
KOHbepeHuMlr, COBellaHMM, CeMUHAPOR

O peopraHuUs3auum, IMNepeuMMEeHOBAaHUM oplaHM3alun
O CAHUTAPHOM COCTOAHUU

O CKNaOCKOM XpaHeHUu
O
O

pPaclripeneneHu XUJIon IJomagu

NNepeuucsieHu B3HOCOB,
AHHYJIUPOBAHUM UYJIEHCKUX

C 0 OO0 o o6 o 0 0 0O 0 0 0 0

COBEPUIEHCTBOBaHMM anrapaTa ylIpaBJIEHUS

IOKYMEHTAUMOHHOTC obecrieyeHusd

COBEPUEHCTBOBAHUU
yIIpaBlleHUuA
COBEPUWEHCTBOBAHUM MPOUECCOB Tpyna
COBOKYNHOM Jnoxole pabOTHUKCOB U YIJIaTe HANOI'OB
CoKpameHum padbodero HOHA
COCTAaBJIEHUU OTUETOR
COCTOSHUM BHYTPEHHEU CBA3MU
COCTOSHUM 3HOAHUM U [TOMEUeHUNA
COCTOSAHUUN U NpoBepke paboTel C KagpaMmm
COCTOSSHUM paboTe 10 PACCMOTPEHMI OoOpaileHun
rpaxmnaH
O COTpyIHMUEeCTBe opraHm3alnm
O TPAHCIOPTHOM OOCIYyXUBAHUN
O TPYIAOBOW OUCLUUINIMHE
o0 yayJylieHMM YCJIOBMWI,
CHOCTU
o YCIIOBUAX TNPOU3IBOLCTEA,
JILHBEIX 3a00JIeBaHUAX
00 yCJOBUAX Tpylna XeHUMH UM NOOPOCTKOBR
o6 yyaCcTUM B BHICTARBRKAX, ApMapkax, I[peseHTaluusax
O OUMHAHCHMPOBAHUU BCEX BUIOB OEATENIBHOCTH
O GOPMUPOBAHUM QPOHILOB OpTraHM3auUmUy M MX PACXOIJOBaAHUU
[0 BAJIIOTHEIM BOMNpOCam
N0 KPeOgmMTHEIM BONpocam
10 HAJOTOOOIIOXEHUI
Mo HOPMUPOBAHMIO
no pazpaboTke M UBMEHEHUID WTATHBX pPaclMCaHun
Mo LeHooOpasOoBaAHUD
npencTaBJigeMblie B NMpaBOOXpPaHuTeNLHEE,
OpraHbl, TPeTEeMCKMHUE CYOb

O 0 0 O O O O O

OXpaHe Tpyla M TexXxHuke Oesorna-

TpaBMaTU3IME U NpopeCCUCHAEa-

cyleBHule
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485
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npencTaBlAeMble CTPYKTYPHEIMU [OHpasSHeseHUAMM PYKOBOLI-
CTBYy OpI'@aHu3auum
CnpaBku-rpapmkm ofH omngare,

cesnen
CnpaBOUHMNKHA
CraBKU:

OnNIaTH TpyIOa

pas3MeHe,

TapMPHO—KBaIUPUKALIMOHHBIE
CraTbM MO HAYUYHO-TEXHUMUECKOM MHPOpMaLUM, peKJiaMe

CTeHOoPpaMMbl

CTPYKTYPE YIIPaBIIEHUSA

CXeMBl:

OUCJIOKALUMM TIOCTOB OXPAaHH

BOaHUN, ITOMelleHUU

JIMHUM CBHA3U

pdzMelieHMA 3IKCIIOHATOB

npreMe-Irieperaue BeK-

COBEpPNEeHCTBOBAHUSA TIPOLECCOB Tpyla

ynpapJieHnAd
CueTa

CueTa-QpaxkTyphl
Tabenun

TadbauLibl:

BbIIIOJIHEHHEBIX I[LJIaHOB

ABVXEeHMUHA LEH

Kk HaJlaHCcaM M ordeTam

O HJOJIT'OCPpOYHOM KpelIWMTOBAHMM U MHBECTULMOHHON IOedTetlb-

HOCTU

O HaAJOIOOBHIIOXEeHUU

O paspaboTKke U UIMEHEHUU MNPOTHOSBOB, IIJJAHOR
o UTOTaM HNEeATeJIbHOCTU OpIraHu3aluu

noTpebHOCTU B MaTepuallax (Cepbe),

Oy KLU
TabynAaIrpamMMel
Tapuogu

TeKCTE BHCTYIIJIEHUN,

TeCcThl

TeTpamuy pa3paboOTKM I[1JIAHOB

JIe KLU,

TeXHUKO-2KOHOMUUEecCcKkUe OBOCHOBRAHUA

TpeboraHUA:

KBaInpukKkaluMOHHEIE
Ha Bhijauy nen
Ha BHAUY MaTepualioB,

Ha INyTeBKHU

nepeBpoOHEIe

no Tpyay
YBeLOMJIeHUA :

K NnJaHaM

O Kpeaurax

[pOLy KL,

O JMKBMOAUMMU OpTaHMB3aLUNU
MnpencTaBUTeSIbCTR

00 OTKPHTUU PUIIMATIORB,

CKrJIagpckue
YOOCTOBEPEHUA
YKABAHUA

YkasareJu
YKase
YcnoBusda

YCTAaBH
QOH b
OOPMYJIADLL

QOpPMEI OOKYMEHTOR

QOTOOOKYMEHTH :

10 UCTOPUM OpPpTaHu3aLUU
N0 HAYUYHO-TEeXHMUECKOU MHPoOpMaLUMU

peKJIaMHEIE
XapaKTepUCTUKMA .

O0OopYHOBAHUU,

Teyepaguonepenau

obopynoBaHuUA
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BOmenumMe B COCTAB JIMUHKEIX JeJ
N, HAPYUMBUMX OUCLUIIUHY

My, NPenCTaBJIEHHBIX K HarpaxXxIeHUO,
NMPUCYXOEHUIO NMpEeMUU

npencraByigeMele B IIPAaBOOXPAHUTEJIbHEE,
TpeTrTenckKkme CcyQnul

[TPUCBOSHUI0O BIBRAHUHA,

cynetHple OpTIaHeH,

pa®OTHUKOB, HEe UMEKHUVX JIMUHEIX O&J
PabOTHUKOB, MNpPelCTAaBJI€EHHEIX Ha HAauMCJIeHUe CTUMNeHINA
HKCIIOHATOR

XopmaTamucTsa:

O BhDaue OyOJNMKaATOR IOOKYMEHTOB
O OOJITOCPOYHOM KpeIMTOBAHMM M UMHBECTULMOHHOM OesaTellb-

HOCTH

O npencTaRJIeHMM K HaTrpaxIeHMK, TIPUCBOEHMIO S3BaHUN,
NMPUCYXIOEHNK [peMUm

06 yCTaHOBJIEHUM II€PCOHaJIbHBIX CTaBOK, OKJIamoe, Hanba-
BOK

HeHHUKU
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