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HEHTPAJBHBIA OPIEHA TPYJAOBOIO KPACHOIO 3IHAMEHH HAYYHO - MCCJIEAOBATEJIBCKHA U
NPOEKTHBIH HWHCTUTYT CTPOUTEJBHBIX METANJOKOHCTPYKIUHR wm. H.II. MEJbHHKOBA

I?l'.

" uM. MEJBHHKOBA
(Ocnonan B 1880 1)

CTAHIZAPT OPIrAHHU3AIIHUHA

CHucTeMa MeHeIXKMeHTa KaYecTBA

OPTAHM3AIIMOHHO-PACHOPSJINTEJILHASI JOKYMEHTAIHAS

TpeGoBanust K 0popMIeRUIO
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IlpeauciaoBue

1 PA3PABOTAH 3AO «llenrpanbubiti opaena Tpynosoro Kpacuoro 3namenu
HaYYHO-UCCIECA0BATENbCKHMH U IIPOEKTHBIA HHCTUTYT CTPOUTENBHBIX METAIIO-
koHcTpykumit uM. H.I1. Menvuukosa» (3AO «JHUUIICK um. MensHukoBa»)

2 BHECEH oraenom cranzaptusauuu (OC)

3 TIPUHAT u BBEJEH B JEUCTBUE [IIpukazom 3A0 «IHUUIICK
uM. MenpaukoBa» ot 10 urona 2007 r. Ne 166

4 B3AMEH CTI1 12-00

5 Pazpabotrka, cOrnacoBasue, YrRepKACHUE, OOHOBICHUE (U3MECHEHUE UMY TIEpe-
CMOTP) H OTMEHa Hacrtosulero crahgapra npoussoaurcs 3A0 «IHHUHUIICK
uM. MenbHuKOBaY

© 3A0 «IHHUUIICK um. MenvauxoBa», 2007

Hacrosiunii cranaapt He MOXET ObiTh NOJHOCTHIO WIH MACTHYHO BOCNPOM3BEICH, THPA-
XHPOBAH M pacnpocTpaHed B KadecTBe opuumansHoro usnanus Oe3 paspeumieHus 3A0
«IJHUHUTICK um. MensHukoBa»
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Beeaenue

Hacroamuii crangapt ABISETCA OHHMM H3 JOKYMEHTOB CHCTEMbl MEHE]K-~
MEHTA KadecTBa, ackictayiouieii B 3A0 «JHUUIICK um. MensuukoBay», pa3pado-
TaHHOU Ha OCHOBe MexayHapoausix ctangapros MCO cepuu 9000.

Hacrosammid cranmapt paspabotad B passutue paszena 4.2 «TpebGoBanus K

aoxymentauu» ' OCT P UCO 9001-2001.
Craupapt Haxomutca BO B3auMocea3d ¢o CTO CMK 28-2004 «YnpasineHue

HOKYMEHTALMEHN U 3aMCIMH» H PAaCIPOCTPAHACTCS HA TOKYMEHTHI, BKJIIOUCHHBIC B
OK 011-93 «O06wepoccuiickuil KiaacCU(PHKATOP YIPaBJICHYSCKOM HOKYMEHTa-
LIUU», KOTOPBIe BXOAAT B COCTAB BHYTPEHHEH NOKYMEHTALIUM, UCTIOIL3YEMOH B
HHCTHTYTE.

IV



CTO CMK 12-2007

CTAHAAPT OPIAHH3AILUAMUN

CHucremMa MeHe’KMEHTa Ka4YecTBA
OPTAHHU3AIINOHHO-PACIIOPAIUTEJBHAA TOKYMEHTAIUA

TpeboBanus K opopMiIeHHIO

s—ir-r

Vreepxxaed u BeBeaeH B aedcreue Ilpukazom 3AO0 «IHHUIICK
UM. MenbHukoBay ot 10 urona 2007 r. Ne 166

JlaTa BBeaenus — 2007-07-16

1 O6aacTb npuMeHEeHHsL

Hacroamuu CTAHHApT pPacIpOCTPaAHICTCS Ha OpraHu3alluOHHO-
pacnopaauTenbHylo gokyMeHtauuio (OPJl) — YcraB, cTpykTypy, HONOXKEeHUs 00
oTAeNnax, NOMKHOCTHBIE HHCTPYKLUU, MIPUKA3bl U pACIOPAKCHUS, PELICHUSA, TIPO-
TOKOJIB, aKThi, NHCHbMA, AOKHAAHLIC 3alIUCKHU, 3aABACHHUA ¥ Ap. (Aafnee — JOKyMeH-
Thl).

Hacrosmmuii ctangapT yCTaHABJIMBAET TpeOOBaHUSA K OPOPMIICHHIO, COITIACO-

BAHHIO, YUETY, PETHCTPALHH H XPAHCHUIO JOKYMCHTOB, a TaKXe INOPAIOK U HOCIE-
JIOBATENBLHOCTh UX COCTABJICHUA.

Cranpapt obs3aresicH 111 BCEX NOApa3ieICHUY HHCTUTYTA.

2 HopMaTHBHBIE CCLLIKH

B nacrosimeM ctaHaapTe NCNONbL30BaHBl CCHUIKM Ha CIIEAYHOIME HOpMaTHB-
HBIE JOKYMEHTBL:

['OCT P 6.30-2003 YHupHuupOBAHHBIC CUCTEMBI JOKYMEHTAUMUHU. Y HUDHULIU-
pPOBaHHasA CHCTEMa OPraHU3aLHMOHHO-PACHOPAAUTENIFHON BOKYMEHTaUuU. Tpebdo-
BaHUA K OQOPMICHHIO JOKYMEHTOB

[OCT P UCO 9001-2001 CucTeMbl MEHEIKMEHTA KauecTBa. I pedoBaHus

3 Opranusanudg AeJ0NPOU3BOJACTBA, NOPANOK PerHCTPaliiH
H OTOPABKH KOPPECNOHACHIUH

3.1 Jenonpous3BoACTBO — 3TO AECATENBHOCTb, YCTAHABIMBAOLLASA TIOPAIOK A0~
KYMECHTHPOBAHHS B IPOLECCE YIIPABJICHHU.

YupapneHdeckasi ACATEILHOCTE B HHCTUTYTE OCYIUECTBISACTCS IYTEM H3Ma-
HHS OPraHN3AUMOHHO-PACTIOPAAUTENBHBIX JOKYMEHTOB (OP/1).



CTO CMK 12-2007

3.2 OTBETCTBEHHOCTh 33 OPraHU3alUMI0 M MPABHIBHOEC BEACHUE IECTIOIMPOH3-
BOJCTBa, 00CCNEUYCHHUE COXPAHHOCTH JOKYMEHTOB B 1I€JIOM [0 MHCTUTYTY BO3J1ara-
€TCA Ha KAHLEIAPUIO, B MOAPA3ACIICHUAX — HA PYKOBOJAUTENCH 110Ipa3AeIICHUM.

3.3 OcHOBHBIC ()YHKIMU KaHUECIAPYMU:

- MpUEM, perucTpauus (y4er), pacupencncHue JOKYMEHTOB U Mepeaya ux
UCTIOJTHUTEIISAM;

- 0(OpPMIIEHHE K OTIIPABKEC M OTIIPABKA HCXOAAIIUX JOKYMECHTOB,

- Y4ET CPOKOB HUCIHOJHEHUA HOKYMCHTOB;

- KOHTPOIb BEACHUS JEIONPOU3BO/CTBA B NOAPA3HCICHHUIX.

3.4 JJOKyMEHTBI IOAPA3ACHAAOTCS Ha BXOAAINME U HCXOUSIIHUE.

[locnepoBarenbHOCT 0OPAOOTKU JOKYMEHTOB IIPEACTABIICHA HUXE.

Bxoasue 10KyMEHTBL HUcxopsaiue T1OKYMEHTHI
[IpueM, obpaboTka U perucTpauus [TpuHATHE pelieHns 0 CoCTaBle-
B KAHLICJIAPHH HUM JOKYMEHTA

R S — 7
[TpuHATHE penieHys 00 HCNOHE- | [ToaroroBka 1OKYMEHTA
| HUH JOKYMEHTA * - -

l o _ CornacoBaHHe ¥ BU3MPOBAHUE
[Iepenaya HCMOMHUTENAM HA UC- ‘
I H.O_i{_ffne — ‘ YTBepxacHue (moarnucaHue)
VicnonHeHHe AOKYMEHTA, ITOJLUHB- - Pe _c T (""";T)
r
Ka B JAEA0 _ “ Eaunﬂ y:n

] I M3roToBsICHHC KOMHH JOKYMEHTA -I
KOoHTpONb HCHONHEHHUSA — - —

S— L [loguivBKa B Oej10 KOMKH HCIIOJ-
[ dopMupoBanue fena | HEHHOTO JJOKYMEHTA

F Pacceuika (oTnpaBka) i

i il

3.5 KoppecnonacHuus, aipecoBalHHas B HHCTUTYT, HIPUHUMAETCH KaHUEIISPU-
cii, 00pabaTrIBacTCs, PETUCTPUPYETCS U MEPENACTCA PYKOBOJACTBY Ha paccMOTpe-
HHE. i

Koppecnonaenuus, aipecoBaHias pyYKOBOACTBY U MOCTYMAIOIAS B HHCTUTYT
WY TIOJpa3ieiiCHue, MUHYS KaHUEIAPUIO, TICPEAacTCA B KAHLCIAPHUIO 1A PETHCT-
pPalUH.

3.6 B kaHuenspuy BCKPHIBAIOT BCE€ KOHBEPTHI, OAHACPOIH B APYTHE MOYTO-
BBIE OTIIPABIICHHUS, MOCTYNAIOWMNE B aAPCC UHCTUTYTA, 338 UCKIIOUEHHEM afpeco-
BaHHBIX WIMYHO» JUPEKTOPY WIN OOIECTBEHHBIM OPTaHU3aLIUsIM.
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3.7 Ecau npH BCKPBITHH OOHApYKE€HO NOBPEKASHHUE HIIM OTCYTCTBHE HOKY-
MEHTA WIH MPUIIOKEHHUSA K HEMY, KaHUEIIpUsa coobliiaeT 00 3TOM OTBETCTBEHHOMY
32 UCIIOJIHEHHE JOKYMEHTA B IOJApa3ACICHUH, KOTOPBIX AEIAET 3alIpoC O BBICBUIKE
HEZOCTAIOLIMX JTOKYMEHTOB.

3.8 IIpn oTcyTcTBUH Ha JOKYMEHTE aJpeca OTHPABUTENM, a TAKXKE B CIyyae,
CCIX JiaTa TIOYTOBOrO WITSMIECHS UMEET 3HAUCHUE B KaAUESCTBE JI0KA3aTEIbCTBA
BPCMEHHU OTHNPABKH W TIOJNYUYCHUS NOKYMEHTA, K HEMY HOIDKEH OBITh MPUIIOKEH
KOHBEPT. BO BCEX OCTaNbHBIX CAYYasiX KOHBEPTH! YHUUTOXKAKTCA.

3.9 [Ipu peructpallu BXOASIIMX JOKYMEHTOB CTAaBUTCH LUTAaMII YCTAHOBJICH-
HOro obpasua, riae NpocTaBIAIOTCA BXOAAUIMA HOMED (TOPAAKOBBEIM HOMEDP B TE€YE-
HHE KaJICHOApHOro rofa) U Jata NocTYIUICHHH.

Perucrpanuu He NOANEKAT JOKYMEHTHI ONEPAaTHBHOIO XapakTepa, colepxa-
IHe BpeMEeHHYI0 HHpOpManuio (COOOUIEHHS O COBElUAHUAX, UHQOPMAUUH s
CBEICHHS, PEKJIaMHBIC U3BELICHUS, I1AKaThl, [IpOrpaMMbl, MEeYaTHBIC H3ACIHUSA —
KHHUTH, OpOLIIOPE], XKYPHAJIEI U T.11.).

3.10 Bce noxyMeHTb! pETUCTPUPYIOTCS B XYpHaJ1aXx:

-  BXOAsIUEH KOPPECHOHIACHUMM;

- HCXO0AAIUCH KOPPECIIOHACHIUY,

-  KOMaHAHUPOBOYHBIX YIOCTOBEPEHUIA.

3.11 ITocne perucTpalli ZOKYMEHTBHI PacKIaAbIBAlOTCS MO MankKaMm Jjig Ie-
peaayd pyKOBOICTBY Ha pPACCMOTPEHHE H PE3OIIOLIHIO.

3.12 JokyMeHTaIu1o0, »ajo0bl U IHMCbMa NepeAaloT UCIOIHUTEISM B [10Ipa3-
JETICHUSI.

Kateropuuecku 3anpemiacTcs HalpaBiiaTh Kajaobbl HA PACCMOTPERUE JTOJIK-
HOCTHOMY JIMLY, Ha JeiICTBHA KOTOPOTO MOJaHa xajooa.

OcTayibHBIE JOKYMEHTHl PACKNaIbIBAIOTCA 110 SUCHKaM II0Jpa3ielieHHil CO-
[JIACHO PE30JIIOLUH PYKOBOJICTBA.

3.13 PykoBoaurenu B MOApa3e]CHUAX HWHCTUTYTA JOJDKHBI €XKEIHEBHO IMO-
JIy9aTh B KAHLCISIPUM TOYTY, HANIPABIAEMYIO B X aApeC Yepe3 AYCHKM KaHLEA-
PHUH.

3.14 PykoBoauTeny noapasieicHun 00A3aHbl:

- paccMaTpuBaTh BCE MOCTYNAKIIHNEC JOKYMEHTHI B JCHB UX IIOJIY4YCHUS,

- TPHUHUMATH MEPH! [10 COKPALICHUIO CIY)KeOHOH NEPEIUCKH.

He nomyckaercsa nepenvcka MeXAy NOApasfAceHUSMH 10 BONpPOCaM, KOTO-
pbI€ MOT'YT OBITh pELUEHHI ONCPATHBHO, MYTEM JTHYHBIX KOHTAKTOB MIIH 11O Tenedo-
HY. ‘

3.15 PykoBoauTens nogpasfcncHus JaeT KOHKPETHOE MOPYUYCHUE COTPYAHH-
KaM JU1A UCIIONHEHUSA JOKYMEHTOB. YYeT JOKYMEHTOB BEACTCI B KHUIEC PETUCTpa-
LUK oTAcNa. Bce JOKYMEHTHI ¢ KONIUEH OTBETA XPAHATCA B OTACIE B IAIIKAX.

3.16 Cpox ucrnoniieHHs JOKYMEHTOB HAYHHAETCA ¢ MOMEHTA €rQ PerHcrpa-
I[UM.

3.17 Cpoxu HCIIONHEHUS TOKYMEHTOB YCTAHABJIMBAKOTCA CIICAYIOLIUE:

-  JIOKYMEHTHI BBIIECTOAIUX OpraHuzauuid — 10 JHEH WM COTJIaCHO YyKa-
3aHHOMY B HHX CPOKY;
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- [pHKa3bl U yKa3aHUs QUPEKTOPA MHCTUTYTAa — COIJIaCHO YKa3aHHOMY B
HHUX CPOKY;

- [POTOKOJBI COBEIIAHUH — COTJIACHO YKa3aHHOMY B HUX CPOKY;

- nuceMa (OT3BIBBI) YUPEKACHHN, opraHusauuid ¥ npeanpusatuii — ot 10
aueH, Ho He bonee 1 Mecana;

-  OT3BLIBbI HA HOPMATUBHYIO JOKYMCHTAIMIO: MEKTOCYAAPCTBEHHLIC CTaH-
napthl (I'OCT) — He bonee 3-x Mecsues, HauuoHansHble cTaHuapTel PO (I'OCT P)
— He bonee 1 Mecsua, cpok corimacoBasus TY — He Jo/bKeH npepbiats 20 JHEH C
MOMEHTA OCTYIUICHHS HX B OPraHu3alMIo;

- 3adBKHM Ha H300peTEeHHUE MHCTUTYTA JOMXKHBI ObITE NMOLaHbl B POCCHHUCKOE
MaTCHTHOE BEAOMCTBO B TEYCHHE 4-X MECALICB CO AHS THCBMEHHOIO YBEHOMJICHUS
paOOTHHKOM PYKOBOJCTBO MHCTUTYTA;

- OT3bIBBI Ha aBTOpegEepaThl Aucceprauuil — He no3auee 10 nHeit 10 3amm-
THI;

- (axchl — 10 5 OHeEH, CPOUHbIE — B TEUEHHE JHH.

3.18 OdopmiieHne, perucTpauus U OTIIPaBKa HCXOAAWEH JOKYMEHTALUU

3.18.1 Ucxonsamas goxkymeHTauusd (C BH30H MCIIONHUTENA) YTBEpPKAACTCA
(TIOAITHCHIBACTCA) PYKOBOACTBOM HHCTUTYTa U PETHCTPUPYETCS B KaHIEC/IAPHHU.
CnyxebHas lepenucka (Ha CHeUaJIBLHOM OJlaHKe) MO TEXHHYECKHMM BONPOCaM
pa3pabaTHIBAEMOIO0 MPOEKTa MOANUCHIBAETCS PYKOBOAMTENIEM paboT, HavaJIbHU-
KOM OTJi€Jla UM [JIABHBIM HH)KEHEPOM MPOEKTa U TAKXKE PETUCTPHPYETCA B KaHUE-
JIAPUM.

3.18.2 Perucrpauusa ucxoasiiux A0KYMEHTOB B HHCTHTYTE IIPOU3BOAUTCA 110
CAMHOHM CHCTEME HyMEpauud, BKIIIOYAKOIIEH UHACKC NOAPA3ACICHHUA, HOMEP HO-
KYMEHTA 110 XYpPHaJly PErUCTpPalUM UCXOIALIECH OOKYMCHTALIMM, JaTy OTIIPABKH.
Kaxkaomy moZipa3aencHuI0 PUCBOEH CBOH UHAEKC (IPUIOKECHUE A).

3.18.3 Hcxomsamue AOKYMEHTBI, IIOATOTOBJIEHHBIE B MOJAPa3ACICHHAX, TIepe-
AAI0TCA B KaHLEIAPUIO HA OTIPABKY.

[lepen oTnpaBKOW ZOKYMEHTOB COTPYAHUK KaHUEISAPUH HODKECH MPOBEPHUTH:

- HaJuYHe aJpeca ¢ HHACKCOM;

-  HaIW4HUE NPUIOKEHUH, IIOLANUCEN, BU3,

- KOJHYECTBO IK3eMILISAPOB;

-  HanW4yuc QpaMUNHU, HHHLHAJIOB U TejedOHa UCTIONHUTEII.

Ha xaxaoM ucxonsueM A0OKYMEHTE U KOIHUMX MPOCTaBJIACTCS laTa OTHPABKU
H UCXOMSLIUA HOMED.

3.18.4 Ilocne ornpaBKu AOKYMEHTALMU COTPYAHMUK KaHUEIAPHUH pacKialbl-
BaeT KOIHHU JOKYMEHTOB B AYE€HKU MOAPAZACACHUN HHCTUTYTA.

3.18.5 Ecnu HOKYMEHT IlepenacTCsi aapecary HEMOCPEeACTBEHHO, TO Ha KO-
1MUY, OCTarouleiicd B IIoApa3ACIeHHH, 1101y4aTelIb PACIUCHIBAETCS 34 MOTYYEHHbIH
JOKYMEHT C YKa3aHHEM JaThbl [10JIyYEHHUS H JOJKHOCTH.

3.18.6 Ilogpa3znenexus, OPOUSBOAAILINE PacCChUIKY IJOKYMEHTOB, IOMKHBI
[IPOBECTH IIPOBEPKY M'OAHOCTH H CPOKa MX JCHCTBUA.

Paccpuika ycTapeBIIEH U HEASHUCTBYIONIEH AOKYMEHTAUMM HE JOMYCKACTCH.
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3.18.7 Ilpukaspl 0 HHCTUTYTY OQOPMIACT OTLEN KaJApoB C perucrpauucu
HOMEpa M JIaThl, IOCJIC YEro B HEOOXOAUMBIX ClydasX UX IEpeaatoT Ha pa3MHOXKe-
HUE [ 10Apa3deICHUU HHCTUTYTA.

4 OdopmiieHne OpraHu3alMOHHO-PACOPAAHTENbHOH
HJOKYMEHTALUH

4.1 TpeboBaHua K OPOPMIICHHIO, U3JI0KEHUIO JOKYMEHTOB JOIKHBI COOTBET-
cteoBaTh ['OCT 6.30 u nacTosuero cranaapTa.

M3noxenue HOKYMEHTAa MOIMKHO OBITH KpaTKHMM, YETKUM, HUCKIIOYAIOLUM
ABOAKOE TOJIKOBAaHUE. [[puMeHEHUE HECTAHAAPTHOH TEPMHUHONIOTHH HE IONYCKACT-
CAl.

4.2 JJoxymeHTHI BBITIOIHAKOTCA Ha TucTax gopmata A4 u AS. Kaxaeld muCT
NOKYMCHTA JIOJDKEH HMETh 110714 (JI€BOE, MPaBoe, BEPXHES, HUKHEE).

Texer noxkymMenToB Ha Onankax dopmara A4 neyaTaroT yepes HoITopa MEXK-
CTPOUYHBIX HHTEpBana, Ha bnaHkax dopMara AS — depes OOUH MEKCTPOUYHBIM HH-
TEepPBaJl.

TexcTs!l AOKYMEHTOB, MOATOTABIMBAEMBIX K THIIOIPAPCKOMY H3NAaHHIO, J0-
YCKacTCs [IeYaTaTh 4Yepe3 ABa MEKCTPOYHBIX HHTEPBAJIA.

Pasmep wpudra — 14 nyHKTOB, JONYCKAaCTCA Mcloab3oBaHue wpugpra 12-14
[IYHKTOB.

4.3 B noxymeHrtax, 0QOpMICHHBIX Ha ABYX U 6oee CTpaHHIAX, BTOpas U 110~
ClIeqYIOLHE CTPAHULIBI JOIKHEI OBITh IIPOHYMEPOBaAHBI.

HoMmepa cTpaHull NpOCTaBIAOTCA IIOCEPEAUHE BEPXHEro Mojs JiMcra apao-
CKHUMH LM} paMu.

4.4 JlaToil nOKyMEHTA ABNACTCA JaTa €ro MOANUCAHUS UK YTBEPXKACHUS, JJ1A
POTOKOA — 4aTa 3acelaHus (IPUHATHA PCLUCHMA), V1A aKTa — JlaTta cobritus. Ec-
JI aBTOpaMH JOKYMEHTA SIBIIAIOTCA HECKONBKO OpraHU3auMH, TO ZaTOH JOKYMEHTA
ABIAETCA HAUOOJIEE MO3AHAA AaTa OANHCAHHS.

Jlaty noxyMeHnra oopmMisAioT apabCKUMHU LH(GPAMH B CIEAYIOLIEH OCIENO-
BaTCIbHOCTH: ICHb Mecsla, Mecall, roa. Hanpumep, naty 5 ausaps 2007 r. cneny-
et opopmnats 05.01.2007.

JlonyckaeTca oopMieHHE AAThI B CIACHYIOIEH IMOCIEAOBATENLHOCTHU: IO/,
MECHL, ACHp Mecdua, Harnpumep: 2007.01.035.

[Ipy noAroTroBk¢ HOPMATHBHBIX M (DHHAHCOBBIX JAOKYMEHTOB HOIYCKACTCH
CJIIOBECHO-UU(DPOBOU cr10c00 odopmueHusa gaTel (6e3 KaBpluck), HaupuMmep: 05 gH-
Baps 2007 r.

4.5 Haubonee ynotpebuTenbHble JOKYMEHTHI BHIIONHAIOTCA Ha OJaHKaxX yc-
TaHOBJICHHOTO o0pa3na. YCcTaHOBJIEHBI claeayiouue BUALl O1aHkoB: 00mui OjaHK
MHCTHTYTa (npuioxenue b), ciyxebHoro muckma (npunoxenue B), cayxeOHOro
IMCbMa HAa aHTIIMHCKOM f3bIKe (npuiiokeHue I'), cneunanbHbld ONaHK Mjid Ciy-
KEOHOH TepenucKU N0 TECXHUYECKHM BONpOcCaM pa3pabaTblBaEMOT0 MNPOEKTa
(npunoxeunue [I), ¢akca (mpunoxenve E), koMaHAUPOBOYHOTO YIOCTOBEPEHUS,
IpyKa3a U ap.
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KoukpeTHble BHABI JOKYMEHTOB BEIIOMHAIOTCA Ha Oymare ¢gopmara A4 no
YCTaHOBJICHHON opMe. Dopma npoToKosa MPUBELCHA B IPUIIOKEHHUU K.

4.6 Pacnionoxxenue u cocras pekBU3UTOB (0T 01 10 21) npusesieHsl Ha Oi1anke
uHCTUTYTa (Upunoxenue U). lng octaipHBIX JOKYMEHTOB, BBIIOJIHCHHDBIX Ha De-
j10¥ Oymare, pacionokKeHUe peKBU3UTOB aHAJIOTUYHOE.

4.6.1 PexBusut 0l — nata moxkymeHra.

4.6.2 Pexsuzut 02 «PerucrpallMOHHBIA HOMEP JOKYMEHTa» COCTOUT H3 HH-
JIEKCa MOAPAIACIICHUH HHCTUTYTA M 4EPe3 TUPE NOPALKOBOIO PETHCTPALUOHHOIO
HOMEpa JJOKYMEHTA.

463 PexBusutel 03 u 04 «CceUiKa Ha PETUCTPALIMOHHBIA HOMED U JATy HO-
KYMEHTa» BKJIIOYACT PErHCTPALMOHHBIA HOMED MU ATy, YKa3aHHBIC B JOKYMEHTE
OpraHu3anuen, COCTaBUBLICH WIH U3aBUICH JOKYMEHT, HA KOTOPBIH Ja¢TCs OTBET.

4.6.4 PexBusutnl 05 «['pHd orpanudeHUs 10CTYNa K JOKYMEHTY» (CEKPETHO,
KOH(PUASHUHAILHO) IPOCTABIAIOT HA EPBOM JIMCTE HJOKYMEHTA.

4.6.5 JloxymeHT aapecytor (pexksu3uT (06) opraHuzanuu, €€ CTPYKTYPHOMY
oApa3AeICHUIO WK KOHKPETHOMY AOKHOCTHOMY WJIM (PH3HYECKOMY JIULLY. |
__ HaumeHOBaHUA OpraHu3aliuy ¥ €€ CTPYKTYPHOI'O NoApa3aeiicHUs yKa3bIBalOT

B UMCHHTEIBHOM T1aJEXKE.

[Ipu aapecoBaHUM AOKYMEHTA AOHKHOCTHOMY JIMIY MHULUANBl YKA3bIBAIOT
nepen pamMunuen.

HOMKHOCTS J1LIA, KOTOPOMY aApPECOBAH AOKYMEHT, YKa3blBalOT B JaTCIIbHOM
najexe, Harlpumep,

AQ «DneKTpOoLEeHTPOMOHTAN
[ naBHOMY OyXranrepy
B.M. KoueToBy

B cocraB pexBusuTta «AZpecaT» MOMXKET BXOAUTH NOYTOBBIA aJpec Koppec-
[IOHIEHTA.

Alpec HE NMPOCTaBAAKT Ha JOKYMEHTAX, HAlPaBILIEMBIX B [1PaBUTE/IbCTBEH-
HBIC YUPEXICHUS.

JIOKyMEHT He JOIDKEH CoacpKarh Oonee YeThIpex agpecoB, B NPOTHBHOM
CIIYy4Ya€ COCTABJAETCS CIIMCOK PACCBUIKM M Ha KaXXIOM AOKYMEHTE YKa3bIBaeTcCsd
TOJILKO OJUH aJipec. |

CioBo «xonusA» nepel BTOPBIM, TPETBUM, YETBEPTHIM AAPECATOM HE TIPO-
CTABNSIOT.

4.6.6 I'pud yreepxnenusn (pexsusut 07) coctour u3 cnosa Y TBEPXJIAIO
(06€3 KaBbIUEK U ABOCTOYMA), HAUMEHOBaHUS AOJLKHOCTH NULA, YTBEPAUBLIETO J0-
KYMEHT, HAKMEHOBAHHA OpraHu3alyM, €CIIM OHO HE BXOAHT B COCTaB PEKBU3UTOB
OnaHkKa, JJMYHOH IOAIIKUCH, €€ PACLLIUPPOBKH H AATHI.

Hanpumep: YTBEPXJIIAIO
Hupextop 3AO «LIHHUHUIICK
UM. MelbHHKOBa»
JIvuynas nonnucek A.b. 1laBnoB

&«  » 2007 r.

e
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[Ipu yTBepXIC€HUM JOKYMCHTA [10CTAHOBICHHEM, PELIECHUEM, IIPUKA30OM UJIU
IPOTOKONOM TIpuUd  yTBEepxIcHUS coctour U3 cinoBa Y TBEPXJEH
(YTBEPXXIAEHA, YTBEPXIEHbBI unun YTBEPXJIEHO), HaumeHoBaHHUR YT-

BCPXKAAKOIICTO JOKYMCHTA B TBOPHUTC/IBHOM TMANCKE, €10 AaThl, HOMCDA.

Hanpumep: YTBEPXXIAEHO

[IPUKA30M IUPEKTOpA HHCTUTYTa
or 12.02.2007 Ne 74

['pud yrBEepKaCHHUS JOKYMEHTA pacroaraloT B MpaBoOM BEPXHEM YTIIY.

4.6.7 B pexkBusutre 08 «Peszonmouus» HOKHBEI OBITH yKa3aHbl: paMuiusa u
WHHULHAJIBI UCNIOJIHUTENA, KOTOPOMY HaIllpaBIICTCA AOKYMEHT, COAEpKaHUE MOpy-
4YE€HHUS 110 HEMY (TIpH HEOOXOANMOCTH ), CPOK HCIIOIHEHHA, IOANHCE PYKOBOAUTENA
M JiaTa NOAINHUCAHUA PE3ONIOLHUH.

Ecnu ykasaHHe HaeTCAd HECKOJBKMM AOJKHOCTHBIM JIMUAM, TO OTBETCTBEH-
HBIM 32 MCIOJHEHHE AOKYMCHTA B LCJIOM ABJIACTCA 11€PBOE JODKHOCTHOE JIMUO,
YKa3aHHO¢ B pe3ojitouun. OTBETCTBEHHBIH HCMOJNHUTENDL 00A3aH CBOEBPEMEHHO
3HAKOMMTb BCE€X COUCIIOIHUTENCH C [IOPYYCHHEM PYKOBOACTBA 110 MOATOTOBKE CO-
OTBETCTBYIOLMX Pa3lc/IOB JOKYMEHTA.

Ecnmu o6pem pexkBusutoB 05, 06 u 07 He mo3BOJNAET pa3sMECTUTH Ha 3TOH
iowangu pekBusuT 08, TO €ro momyckaercsa pacrnonaratb Ha JI000H CBOOOIHOH
IUIOILAAU JIMLECBOH CTOPOHBI AOKYMEHTAa KpoMe nojeil. JlonyckaeTcs opopmieHue
PE30IIOLUH HA OTACIBHOM JIHCTE.

4.6.8 PexBusut 09 «OT™MeTKa 0 KOHTpOIE». PYKOBOACTBO mpOCTAaBALET OyK-
By «K» KpacHbIM KapaHIalllOM Ha JOKYMCHTAX, B3jATbIX HA KOHTPOIIb.

4.6.9 PexBusut 10 «3aronoBox K TEKCTY», KaK NPaBHIO, HAYUHAIOT C TIpeld-
nora «O» (o yeM nokymeHT), Harpumep: «O Bueapenud CTO CMK 07-2004».

4.6.10 Texct noOKyMeHTOB (pekBHU3HUT | 1) cneayeT COCTaBAAThL KPAaTKO, YETKO,
HE J0NYyCKas pa3lIMYHbIX TOJIKOBAHHUM.

B nucsMax HCNONB3YyHOT Ceayrowue GopMbl U310KECHUA:

- OT NEPBOro JHLlA MHOXKECTBEHHOro 4yuciia («IIPOCHM HalpaBUTb), (GHa-
IPaBJIAEM HAa PACCMOTPECHUER);

- OT INepBOro JMLA EJWHCTBCHHOrO 4Hcia («CYHMTAI0 HEOOXOIMMBIMY,
«IpOILY BEUIETIHTBY);

- OT TPETHLEro JIMUA €AUHCTBCHHOTO Ynucna («MUHUCTEPCTBO HE BO3PAKAETY,
«LJHUUITICK umM. MensHUKOBA CUMTAET BOZMOXXHEIM»).

B pacnopsaaurenbHbix JoKyMeHTaX (NpUKa3, paclopsKEHHME U T.4.) OpraHu-
3ALUMH U3NOXKCHUE TEKCTa AODKHO MATH OT NEPBOro JIMIA €AUHCTBEHHOIO YuUCia
(«MIpUKa3BIBAIOY, «IIPEAJIATAION, (IIPOLLY»).

Texct nporokona wu3naraidT OT TPETHETO NHLUA MHOXECTBEHHOI'O YHCIIA
(«cnymanu», «BbICTYIIUIIMY, «TIOCTAHOBHIINY, «PELIHIIN?).

B nokyMeHTax, yCTaHaBIMUBAIOLUIUX IpaBa U 00A3aHHOCTH OpraHHU3alHUH, €€
CTPYKTYPHBIX NOAPa3ACNHeHHUH (M0JI0KEHUE, HHCTPYKLMA) HCIIOIB3yI0T HOPMY HU3-
JIOXKEHHUS TEKCTa OT TPEThErO JIMUA €AUHCTBEHHOr0 HJIH MHOXKECTBEHHOIO 4HCIA
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(«OTHEN OCYLUECTBASAET QYHKUHU», «B COCTAB OOBEAHMHEHUS BXOOAT», «KOMHCCHA
YCTaHOBUJIA»).

4.6.11 Eciau DOKyMeHT UMeET IIPUN0KCHHUE, TO peKBU3UT 12 «OTMeETKA O Ha-
JIMYUU IPUIIOKEHH» odopMisiioT 1o dopme: «lIpunoxenue: Ha 2 1. B 1 3K3.».
Ecnu NOKYMEHT UMEET NPUIOKECHUE, HE Ha3BaHHOE B TEKCTE, TO YKa3bIBAIOT €ro
HAUMEHOBAHHUE, YUCIO JIUCTOB U YHUCIIO 3K3EMIULIPOB; IPU HAIHYKH HECKOJIBKHX
NPUIOKEHUH UX HOMEPYIOT, HAIpUMep:

Ipunoxenue: 1. 3aMeuanus k npoexry ['OCT Ha 12 1. B ] 3K3.
2. 3ameyanud K npoekty TY Ha 10 n. B 1 3K3.

Ecnu npuiioxeHus cOpoOIUOPOBAHBI, TO YUCIO JIMCTOB HE YKa3bIBAIOT.
Eciu Kk IOKyMEHTY npuaaractcsi Apyrod JOKYMEHT, UMEIOLIUN NPUIOKEHUE,
TO OTMETKY O HAJIMYHH TIPUIICKEHUA 0QOPMIISIOT CIEAYIOLIUM 00pa3oMm:

[Tpunoxeune: nuceMo Pocapxusa ot 12.03.2007 Ne 02-4/156 u npusoxeHue
K HEMY, BCEro Ha 3 JI.

Ecniu npuiiokxeHHe HamnpaBislT HE BO BCE YKa3aHHBIC B JOKYMEHTE aJpeca,
TO OTMETKY O €ro HaJln4uu opopMISIOT CIIENYIOILUM 00pa3oM:

[Ipunoxxenue: Ha 3 1. B 5 9K3. TOJBKO B IIEPBLIH alipec.

B npunoxeHud k pacnopsAUTENbHOMY AOKYMEHTY (IPHKa3bl, pacnopske-
HU, [1IpaBHIa, HHCTPYKLUMH, MTOJIOKEHHS ) HA TIEPBOM €T0 JIUCTE B IPABOM BEPXHEM
yriy nuuyT «[Ipunoxenue Ne» ¢ ykazaHueM HAUMECHOBAHHUSA PACOPAAUTENILHOTO
OOKYMEHTA, €r0 AaThl 4 PEruCTPALMOHHOIO HOMEPA, HAIIpPUMED:

[Tpunoxenne Ne 2
K nnpuka3y Pocapxusa

ot 05.02.2007 Ne 117

Honyckaercsa Boipaxcuuc «[IPUJIOXEHHE Ne» neuyarats nponucHsiMy Oy-
KBaMH, a TAKXKEC HCHTPUPOBATH 3TO BbIPAKECHUE, HAUMEHOBAHUE NTOKYMEHTA, €ro
ATy U PErucTpallMOHHbIA HOMEP OTHOCUTEABHO CAMOM IJIMHHOH CTPOKH, HaIIpH-
Mep:

[MTPUJTOXEHHE Ne 2
K npukaly PoctexperynupoBaHus
ot 08.02.2007 Ne 130

4.6.12 Ilpu odpopmneHnuH JOKYMEHTa Ha Ojlanke B pekBu3ute 13 «lloanuce»
HAaUMCHOBAHHUE OpPTaHH3alUy HE YKa3blBAIOT, HAIIPUMED:

JupexTop A.b. IlaBnos

JTHYHAsA HOAITHUCH paclIM(ppOBKa IMOANHCH

JHOKYMEHT MOXET ObIThH MOAINHCAH UCHOJHAIOMUM 00583aHHOCTH HOIKHOCT-
HOTO JIMLIA ¢ YKa3aHHEM ero (¢akTHYSCKOH MOMKHOCTH U pamuinuu. [Ipu sToM He
JOIYCKAeTCs CTABUTH IIpeIyIor «3a», NOANUCH OT PYKH «3aM» WIHU KOCYIO YEpTy
nepe HaMMEHOBAaHUEM JNOKHOCTH

B noxymenrax, opopM/I€HHBIX HE Ha OJjlaHKe, HAUMECHOBAHUE OpPraHU3aLUH
BKJIIOYAIOT B COCTAB HAMMEHOBAHUS HOJIKHOCTH.
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[Ipy moAnMCaHUM JIOKYMEHTA HECKONBKUMH JO/DKHOCTHBIMH JIMLAMH HX
[IOANUCH pacloyiararoT OJHY 1104 APYrol B IOCICAOBATEABHOCTH, COOTBETCTBYIO-
IEH 3aHHMAEMOM TOJDKHOCTH, HallpUMep:

HupekTtop JIngyHas noanuch A.b. I1assios
[ naBHbIN OyXTANTED JIuyHas noAIucey T.®. Ma3acesa

[Tpu noanucaHuM AJOKYMEHTA HECKOJNLKUMH JIMLAMH PaBHBIX JOKHOCTCH HUX
[IOANKCH PaclioararT Ha OHOM YPOBHE, HAIIpUMED:

3aMECTUTEb ZUPEKTOpA 3aMecTuTelb AUPEKTOpa
OI'YIT «POCOBOPOHCTAHIOAPT» 3A0 «IHHUHUIICK uM. MenbHHKOBa»
JIuunas noanuce H.H. [lomo3oBa JInynas noanuce A.A. MonyaHoB

B nokyMcHTax, COCTaBJICHHbIX KOMHCCHEH, YKa3bIBaIOT HE AOJDKHOCTH JIUL,
NOANUCHIBAIOIIUX JOKYMEHT, a UX 00A3aHHOCTH B COCTABE KOMUCCHUH, HATIPUMED:

[Ipencenaresnb KOMHCCHH JIn4Has noanuck H.B. Iletposr
UneHbl KOMHCCUH JIuyHas noAnucy A.C. Cepreesn
JIuyHasg noarnuce H.K. CmupHOB

Huxe nioanucu B JOKYMEHTE NPOCTABIAETCA AaTa MOAMMCAHUA.

4.6.13 I'pud cornacoBanus noxkymedrta (pekBU3MT 14) cnenyer pacnonarartb
HUKE PEKBU3UTA NOAIUCE WU HA OTACIBHOM JIMCTE COTJIAaCOBAHHS.

I'pud cornacoanusa cocrour u3z cinosa COI'JIACOBAHO, HaumeHOBaHUA
AOKHOCTH JIHUA, C KOTOPBIM COIaCOBLIBACTCA AOKYMEHT (BKJIIOUasi HAUMEHOBA-

HUE OpraHuv3aluM), JUYHOU HOAIIMCH, €€ pacliMPPOBKU U IATHl COIrJIACOBAaHMS,
HarpuMep:

COI'MTACOBAHO
Havanpuuk YipasieHus
kanpoB PoccTpos

JIuunag noanucs A.A. UBaHoB
20.01.2007

Ecnu cornacopaHHe OCYLUECTBIAIOT MMCHMOM, NPOTOKOJIOM H Ip., TpUd co-
rIacoBaHus OQOPMIIAIOT 10 cneayiouiei popme:

COI'JTACOBAHO
[Tncemo PoccTpos
ot 30.01.2007 Ne 41-805

HIIH

COI'JTACOBAHO

[IpoToxon 3acenanus

HabmonarenbHOro coBeta
3A0 «UHHUHUIICK um. MenbHuxkoBay
oT 21.02.2007 Ne 2

4.6.14 BHyTpeHHHE OOKYMEHTHI (IPpUKa3bl, MOJOXKCHUA U AP.) BU3UPYIOT
(peKkBU3UT 15) HAa IEpBOM IKIEMIIAPE.
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Bu3bl pasMernaloT Ha NMLEBOH CTOpoHE JMCTa. B cllyyae HeoOXOAUMOCTH
YKa3pIBalOT HAaUMCHOBAHHUE MOMXKHOCTH, PAaCIIM(PPOBKY MOIANHUCHU JIML, BUIHPYIO-
IHX JOKYMCHT H JaTy NOATIUCAHHUA.

4.6.15 Ilpu 3aBepeHHU NJOKYMEHTA MJIM €r0 KOIMY Ne4YaThIo (peKBU3UT 16) e
CIEAyET MIPOCTABNATL TaKUM 00pa3oM, 4yToOBl OHA 3axBaTblBalia YacTh CJIOB Ha-
UMEHOBAHM JOJKHOCTH M NEPBOH OYKBBI IMNA, [IOANHCABIIETO JOKYMEHT.

4.6.16 Konuu O0KyMeHTOB 3aBepsaiOT (PEKBU3UT 17) MpPOCTaBISHUEM HHXKE
pexkBu3nuTa «lloanuch» HaUMEHOBAHUS JOHKHOCTA COTPYAHHKA 3aBEPUBLUETO KO-
410, 3aBepuTesibHOH Haamnucd B Bujae wrammna «KOIIWSA BEPHA», ero nuyHou
NOJANMCH U €€ pacliN(PPOBKH, HAIPUMEP:

CT. MHCOIEKTOP KOIINA BEPHA B.H. UBanosB
[OAIUCH

[Ipu nepecbuike KOMUM B APYrye yYpexKICHUA KU BbLIAYE €€ HAa PYKH MOI-
IUCH 3aBEPHUBUICTO KOMUIO YAOCTOBEPSIOT N€YaThIO.

4.6.1701MmeTKa 00 McnonHUTENE (pekBU3UT | 8) BKIIOYaeT B ceOA MHHULIMAIIE]
H PaMUIIMIO UCIIOJTHUTES JOKYMEHTA, U HOMEP €r0 TeNEPOoHa.

OtMeTKy 00 HCTIONIHUTEAE PacloNaraloT Ha JHIEBOH HIM 0OOpOTHOM CTOPO-
HE MOCJICAHEro JIMCTA JOKYMEHTA B JICBOM HHKHEM YTily, HallpuMep:

B.A. Xykos
924 45 67

Ha xonuu nOKyMeHTa HOIONHUTEIIbHO NPOCTABIACTCS NOUNUCE UCIIOITHHTE-
JIS.

4.6.18 «Ormerka 00 HCHOJHECHMH JOKYMCHTa» (pekBU3HT 19) nomxna
BKJIKO4YaTh CCHUIKY Ha AaTy M HOMEP AOKYMEHTA, CBUICTEIBCTBYIOLIETO O €ro UC-
IIOJTHEHUH, WIH NIPU OTCYTCTBUM TAKOIO AOKYMEHTA KPAaTKUE CBEIACHHUSA O €ro UC-
NoNHEHNH; HoMep (n(p oOBbEKTa) namku, B KOTOpoH OyaeT XpaHHUTBCA HOKY-

MEHT.
4.6.19 OTmeTKa O NOCTYIUIEHMH JIOKYMEHTa B opraHu3zauuio (pekBusut 20)

IPOCTABJACTCSA B BUAE IITAMIIa, KOTOPLIM COUECPXKUT NOPAAKOBLIN HOMED, AaTy HO-
CTYIUIEHUS JOKYMEHTA, IIOAIINCH 3aB. KaHUCAAPUEH U e€ paclIudpoOBKY.
4.6.20 Pexkuszur 21 — 3HaK COOTBETCTBHUS CUCTEMBI MEHEDKMEHTA KadecTBa

uactutyra [ OCT P UCO 9001, CPIII BT.

S KoHTpPo.Jb 3a HCHOJTHEHHEM NOKYMEHTAlHH

5.6 KouTponb 3a cpoKaMM HCHOOJIHEHUS IJOKYMEHTOB OCYIUECTBIISET 3aBE-
AYIoLas KaHUEISIPUCHA.

5.7 KoHuTpomns obecrieuuBaeTcs COONIOACHUEM:

- [OopsiKa HPOXOXICHUS JOKYMEHTOB,;

10
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- COCTaBJIEHHA U OQOPMJICHUS JOKYMEHTOB;
- OpraHU3alMH ydeTa ¥ MOUCKa JOKYMEHTOB.

5.8 3aBenywouas kaHuenapuecH oba3aHa NpOBEPATH X07l ITOPYYECHHUHE U B CNy-
yae 3a0ep>KKH HHPOPMHUPOBATH PYKOBOACTBO.

5.9 Ucnonautenu ob6a3aHbl co00IUATE CBEOEHUS O XOJ€ MCIOJHEHHUA NOKY-
MEHTOB B COOTBETCTBUH C 3alPOCAMH COTPYAHUKOB KaHUEAPHHU.

5.10 PyxoBonutenu noapasaeneHu HECYT NEPCOHANBHYIO OTBETCTBEHHOCTD
32 CBOCBPEMCHHOE M KaUE€CTBEHHOC BEHIIIOJIHEHUE IIOPYYEHHBIX 3aJaHUH.

6 XpaHeHHe OPraHU3aALMOHHO-PACIIOPAANTEILHOMN
AOKYMEHTAallHH

6.1 Opraun3auMoOHHO-PACIIOPAAMTENBHYIO JOKYMEHTAUHKIO (QOPMHUPYIOT H
XpaHAT B nogpasgencHusax (B nankax). Homepa mankam wam ux HauMeHOBaHMA
NPUCBAMBAIOT 110 BUJAM MOAUIMBAEMBIX B HUX JOKYMEHTOB, M0 mH¢paM 00bEKTOB
IPOCKTHPOBAHUSA HIIH KAJIEHIAPHOMY HCHHUCIIEHHIO.

6.2 [Ipn popMupOBaHUHU JOKYMEHTOB B ITAIIKH HEOOXOJIUMO:

-  U3bIMATh JIMINHHUE OJK3IEMIUIAPH! H YEPHOBHKH JOKYMEHTOB, YIAAJIATh
CKPEIIKH,

- I'pYHNUpOBaTh B MANKU AOKYMEHTHI OAHOIO I'OAa;

- JIOKYMEHTHI B MAaIKax pacrnojaraTb B XpOHOJOTHYECKOM MOPAIKE IO Ha-
TaM UCHOJHEHHS, JOKYMEHT-OTBET [IOMELUATh Mepea AOKYMEHTOM-3alIPOCOM;

- HE€ MNOAILUMBATHL B MAIlKaX HEUCIIONHEHHbIC JOKYMEHTBHl M JOKYMEHTHI, Ha
KOTOPBIX OTCYTCTBYIOT OTMETKHU 00 HCIIOIHEHUH, HEOOXOAMMBIEC MOANHCH, BU3BI,
AaThl H HOMEDA;

- MPpHKAa3bl IO JUYHOMY COCTAaBY QPOPMHUPOBATH OTHACIBHO OT NPHKA30B 10
OCHOBHOM HEATEJILHOCTH.

6.3 Packnagka ZOKYMEHTOB 10 HAanKaM JOMKHA IIPOU3BOAHMTLCA B JCHb HX
UCTIOTHEHHA HUIIH HE MO3QHEE CAEAYIOWEro M.

Heobxognmo craenntb, 4TOOBI JOKYMEHTBI NOMEILANUCEH B IANIKy CO BCEMH

[IPHIIOKECHHUAMHU.
6.4 [Ipukaspl, npoTokoasl GOPMHUPYIOT IO HOMEpaM, HauyuHasa ¢ Hojee paH-

HUX 110 JaTtaM (4uciaM, MecslaM) U KoH4as 0oJiee Mo3JHUMM.

OOpaTHBIM XPOHONOTHYECKUN MOPANOK PAaCHOIOKEHHA HOKYMEHTOB IONYC-
KaeTcs NpU (POPMUPOBAHUHU JI€]I BpDEMEHHOTO CPOKa XpaHeHHs (Ha CKOPOCIIHBATE-
AX).

6.5 IIpuka3sbl, NOCTAHOBIEHHA, UHPKYIIAPHBIE IMCbMA, HHCTPYKUUH U OPYTHE
JOKYMEHTBI BBIIIECTOALIMX OpraHM3alMii GOpMHUPYIOT M XPaHAT 110 NPHHALJIEXK-
HOCTH B NOJIpa3ZcICHUAX.

6.6 JJOKyMEHTBI, HCXOOALIHE OT PYKOBOACTBA (IIPHKA3bl, PACIOPIKCHHN),
GOpMHPYIOT M XpaHAT B OTACIIC KaApOB.

6.7 [Ipotokonel 3acenanuit HTC xpausites y cexpetaps HTC.

11
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6.8 [InceMa, 3agaBicHMA U XKajl00bl COTPYAHHKOB (POPMHDPYIOT U XPAHAT IO
[IPUHALJIC)KHOCTH B OT/EIC KaAPOB UK B NOApa3ICIICHUAX.

6.9 AKTB! Ha YHHUYTOXEHHE NOKYMEHTOB ¢ UCTECKUIMMU CPOKaAMH XpaHEHUA
YTBEPAKIACT IKCHepTHAA KOMHCCHUA. CaMOBOILHOE YHUYTOXEHUE JOKYMEHTOB Ka-
TETOPUYECKHU 3aIIPELIACTCA.

12



Ilpunoxenne A
(0b6s3aTENIBHOC)
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HHaeKkchl noapasaeJJeHHH HHCTUTYTA

HanMmeHoBaHHe noApa3aeacHuH

cokpa- | UHaekcnt
I10JIHOE
ILIEHHOE
| l 2 3
Jupexuus ]
Otxen TEXHUYIECKOro o0ecneyeHus poU3BOACTBA OTOIl 2
OTIen IpOMBILLITIEHHBIX ¥ IPAKIAHCKUX COOPYXKEHUH OIII'C 3
OTaen HHXEHEPHBIX COOPYKEHUIH OUC 6
Otzel MaBHOIO0 KOKCTPYKTOpa OI'K 7
Otaei rIaBHbIX COEUUANUCTOB OI'C 10
Otpes THIH3alUY M COBEPLIEHCTBOBaHHUS PO uieH OTCII 11
Otaen uccneaoBaHud UHKIHYECKOH U Xpynkoi npouno- | OIIXI] 16
CTH CTPOHTENbHBIX METAJNIOKOHCTPYKLIHH
OT1en BBICOTHBIX COOPYXEHUH OBC 17
OTae)1 KOHCTPYKUHH CBSI3H M HE(PTEA00bIYH OKCH 20
OTIen JTUCTOBBIX KOHCTPYKIHH OJIK 21
Otaen 3KCNEPTU3b! 3HaHUH H COOPYKECHHUH 033C 22
OT1aen KOHCTPYKUHMH SHEPreTHYECKHMX YCTAaHOBOK U cne- | OKOC 28
LIHAJILHBIX COOPYKECHHUH
Ot NPOCTPAHCTBEHHBIX U JIETKUX KOHCTPYKLUH Ne 2 OILIK-2 | 30
Otnen npoCTPaHCTBEHHBIX M JJETKHX KOHCTpYKuni Ne 3 OIDIK-3 36
Otaen KOOpAHHALMH 3KCNIEPUMEHTANIBHBIX HecenoBanui | OKDOU 39
Otaen MHPOPMaUHOHHBIX TEXHOJIOTHH OUT 41
OHUHAHCOBO-3KOHOMUYECKHH OTAEI D30 43
JIabopaTopusi KOppO3UHU U 3aLLUKTEl CTPOUTEIIBLHBIX METaN- JIK3 44
JOKOHCTPYKIIUH
Jlabopatopusa XOA0OHOPOPMOBAHHBIX npoguied U kKoH- | JIXIIK 45
CTPYKUHMH
OTtaen CraHAapTU3aLNH OC 47
Otje pe3epBYyapHBIX KOHCTPYKLIMH OPK 48
| Otaen 06CIEN0BaHUA B QHATHOCTHKH pesepByapHbix Me-| OJIPK 49
TaJUIOKOHCTPYKUHH
Jdupekuus cTposinxcs 30aHUH HC3 53
Otaen PKCnepPTU3bl METAJIOB OOM 70
OTtaen ceiCMOCTONKOCTH KOHCTPYKLIHMH OCK 72
KaHuensapus 73
I orpen 74
| OT1en KagpoB OK 78

13
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OKOoHRYAHHE NPHJIOKEHHA A

—

] 1 2 3
byxrantepus ] ] 79
OTtaen oTpacieBoro HHQOpMaUUOHHOro oHaa OOHUd | 80
IOpuauyeckas cinyx0a 86
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Hpuioxenue b
(obsa3aTenibHOE)

dopma o0wero 0/1aHKa HHCTHUTYTA

HEHTPAJABHMH OPJAEHA TPYJOBOI0 KPACHOIO 3HAMEHH HAYYHO - HCCIENOBATEJBCKUA M
NPOEKTHBIE HHCTHTYT CTPOUTEJABHBIX METAJJOKOHCTPYKUMHA =m. H.N. MEJIBHHKOBA

" uM. MEJIbHUKOBA

(Ocunopan B 1880 1.) i,':3’1‘,»&1((.')
1990

W w N

r.Mockea
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IIpunoxenne B
(0bsa3aTeIpHOE)

®opma dDa1aHKa cayxedHoro nucbmMa

HEHTPAJABHBIA OPJAEHA TPYAOBOTO KPACHOrO 3HAMEHH HAYYHO - HCCAENOBATEJALCKUHA H
NPOEKTHBIA HMHCTUTYT CTPOMTEJBHBIX METAJNJOKOHCTPYKIIMA wm. H.II. MEJBHUKOBA

%

STAKQO

1990

(OckoBan B 1880 1)

Poccuiickaa ®edepayun, Terepon:  128-57-86
117997, Mockea, Terecpah: MOCKBA FAUIHA
ya. Apxumexmopa Bracosa, 49 Teregpaxc: 960-22-77
o N E-mail  centr@stako.ru
: http://www.stako.ru
Ha Ne

*xlpmml-mm
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[Hpnnoxenue I
(00s3aTENILHOE)

PopMa 0.1aHKA CJYKeOHOro NUCLMAa HA AHIJIHACKOM A3BIKE

MELNIKOVY CENTRAL RESEARCH & DESIGN INSTITUTE OF STEEL STRUCTURES

(Based in 1880)

49 Archtect Viasov St., Phone: (495) [28-57-86
Moscow, [[7997
' L, Fax: (495) 960-22-77
The Russi @
e Russian Federation, TSNIIPSK Eomail- centr@stako.ru
« | No http://www.stako.ru
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Hpunoxenne [
(00s13aTenpHOE)

®opmMma cnenaNbLHOro 0JIaHKa A9 CJY:KeOHOH nepenucKku
10 TEXHMUECKHAM BONIPOCaM pa3padaTbiBaeMOT0 NPOEKTa

nm. MEJIbBHHKOBA

(OcHoBau B 1880 1.)

Poccutickan @edepayus, Tenedhon: 128-57-86
{17997, Mockea, Tenezpadh: MOCKBA BAIIHA
wi. Apxumexmopa Bracosa, 49 Tereparc: 960-22-77
L E-mail  centr@stako.ru

Ne http://www.stako.ru
Ha Ne
Jorosop Ne
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[Ipunoxenue E
(0653aTEIBHOE)

@®opma 0j1aHKa PaKca HHCTHTYTA

3AO0 (IIHHUHUIICK»  Daxcumurvroe coobwenue N Hara:
Pakc: 960-22-77 Tenedbon: 128-77-77 Kon. mucros:
E-mail: centr@stako.ru Hau caiit http://www.stako.ru
OTtupaBuTens
Kyna : | KomMmnauusg:
dakc : Tenegon
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[Ipniaoxenue K
(ctipaBOYHOE)

dopmMa NpoToKoIa

3A0 «<HHHUUIICK uM. MensHUKOBa»
[TPOTOKOIJI Ne

BH 3JaCCOaHHA, COBCIIAHRA

r. MockBa
1aTa

IIpeacenarens

AOMKHOCTD thaMHIIHA, HHHLIHANG]
CekpeTtaps _

AODKHOCTh GaMHIUA, UHULHATIB]
[IpucyTcTBOBaNN:

) AOMKHOCTD ) baMHIHA, HHHIHADI
NOMKHOCTE - daMUnHA, HHHLHAIH
[loBecTKa nHsA

]
2
3
U T.A.

1) ITo nepBoMy BONIPOCY NOBECTKH JHA CAYIIAIA ..................
BBLICTYIIHJIN:

[1o nepBoMYy BONIPOCY MOBECTKH JHSA MOCTAHOBHJIR (PeNIMIN):

2) IIo BTOpOMY BOMPOCY MOBECTKH JHSA CAYIIAJIH ........evnnnn....
BoicTynuin:
[To BTOpOMY BONIPOCY NOBCCTKH JHA NOCTAHOBHJINA (PELIHAJIH ):
U T.1.

[Ipencenarenp

NOJNHCE damMunua, HHHUHANS

CekpeTapb

Ny’

HOXMHCD pamunikn, HHHIUHAND!
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[Ipuaoxenune U
(00s3aTenpHOE)

PacnoJjiokeHue # COCTAB PeKBHU3MTOB HA OJaHKe HHCTHTYTaA

l.lEHTPAﬂhHublﬁ OPAEHA TPYIOBOI'O KPACHOIO 3HAMEHU HAYUHO - UCCIEAOBATEJNBCKHHA H
MPOEKTHBIH HHCTUTYT CTPOUTEABLHBLIX METAJJOKOHCTPYKUHH um. H.I. MEJIBHHKOBA

: ) : !
FN : .
i3 : - :
-

M. MEJIbHHKQBA
(Ocropan 8 1880 r.)

Poccuuckan Pedepayus, Tenedhon: 128-57-86
117997, Mocksa, Tenecpadp: MOCKBA BALIHA
vi. Apxumekmopa Bracosa, 49 Terepaxc: 960-22-77
) E-mail centr@stako.ru
ol Ne Q2 - http://www _stako.ru
HaNe 03 04 05 07 09
06
10 08
11
12 13 16
14 15 17
18
19 20

TOCY P ACT 90, CAD BT
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JIUCT PETUCTPAIIUU USMEHEHUI

Howmep
U3ME-
HECHMS

HoMepa pasaenos, nyHKTOB (ITOANTYHKTOB)

H3MCHCH-
HbIX

3aMCHCH-
HBIX

HOBBIX

AHHYJIU-
POBAHHBIX

Cpok BBe-
OCHUA
N3MECHCHUSA

[lon-
[IUCH

T
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OKC 03.140.30

KitoueBble Ci10Ba: OpraHM3allMOHHO-pACHOpAAMTENbHAS JOKYMEHTAUHA, O0QOpPM-

JIEHUE, PEKBU3HTHI, Y4ET, peTUCTpaLUs, OTIIpaBKa, KOHTPOJb, XpPaHEHHE




