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IIpenuciiosue

1 PA3PABOTAH Poccuiickoir ®enepaiinein

BHECEH Texaumuyeckum cexperapmratoM MeXrocyaapCTBEHHOIO COBETA II0 CTAHIAPTU3AlIUU, MET-

POJIOTUH U CepTU(PUKALINU

2 IIPUHAT MexrocyaapCTBeHHBIM COBETOM 110 CTAHAAPTU3ALIUM, METPOJIOTMU U CepTUPUKALN

15 anpesnsa 1994 .

3a IIPUHATHUC I1POT'OJIOCOBAJIN.

HanMmenoBanue IroCyadpcCTBd

HanmMeHoBaHUE HAlITMOHAJIBbHOI'O OPI'dHAd
11O CTAHA4PTHU341IUH

Pecniybimka ApMeHuUs
Pecniybiinka bexapych
Pecniybnmka Kazaxcran
Kuprusckasa Pecrniybimka
Pecniybiuka MosnoBa
Poccuiickas Peaeparysa
TypkMeHUCTaH
Pecniybmmmka Y3bexkucran
YxpauHa

ApMIocCTaHIapT

I'occtannapr benapycn

I'occrannapr Pecniybimku KaszaxcraH

Kupruscranaapr

MommoBactaHIapT

T'occrannapt Poccuu

I maBHag rocygapcTBeHHAI MHCHEKIU 1 ypKMECHUCTAHA
Ya3roccraggaptT

T'occTanmapt YkpauHbl

3 IlocranoBieHnueM Komurera Poccuiickonn Penepaliny 1o cTaHAApTU3ALIUA, METPOJIOTUU U CEP-
Tupukauum ot 31 saBapga 1995 r. Ne 28 mexrocymapcrBeHHBIM cTaHmapT [ OCT 3.1130—93 BBeaeH B
IeMCTBUE HETIOCPEACTBEHHO B Ka4eCTBE ToCcyIapCcTBEHHOro crtaHnapra Poccuiickon Penepannu ¢ 1 aaBaps

1996 T.

4 B3AMEH ['OCT 3.1104—8&1 B wactut pa3sneinoB 1 u 2

S IIEPENU3JIAHHE. Urwons 2003 T.

Hacroamuit cranmapT He MOXET OBITH ITOJTHOCTBIO WWIM YaCTUYHO BOCIIPOU3BEICH, TUPAXUPOBAH U
pacIIpOCTpAHEH B KauvecTBe oO(pUIMAIbHOIO M3JaHUA Ha Teppuropun Poccuiickoit ®Pexpepauum 06e3

pa3pelneHud 1 occranaapra Poccun
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M E XT OCYITIAPCTIBEHHTU GBMB CTAHIATPT

EnvHas cucTeMa TEeXHOJOTHYECKOM JOKYMEHTAIMA

ObIHIUE TPEBOBAHUA K ®POPMAM U bJIAHKAM JOKYMEHTOB

Unitied system for technological documentation.
General requirements for forms and blanks of documents

Tata sBenenua 1996—01—01

1 O0aacTp npuMeHeHus

Hacroamiuit cranmapr ycraHaBiBaeT o01IMe TpeOboBaHUA K (popMaM U OJIaHKaAM JTOKYMEHTOB.

2 HopmaTuBHbIE CCBLIKH

[OCT 2.004—88 EnmHasg cucreMa KOHCTPYKTOPCKOM HOKyMeHTaluuu. OO0Ime TpeOOBAaHUA K BbI-
[IOJJHEHNIO KOHCTPYKTOPCKUX U TEXHOJIOTUYECKMX JOKYMEHTOB Ha IIe4aTarlINX U rpaUIECKUX YCTPOU-
CTBaxX BbIBoaa HBM

['OCT 2.301—68 Emmuag cucreMa KOHCTPYKTOPCKOM mokyMeHTauny. GopMaTsl

['OCT 2.303—68 Emgmuag cucreMa KOHCTPYKTOPCKOM JoKyMeHTauuu. JImHuu

[OCT 2.304—81 EanmHag cucrema KOHCTPYKTOpCKOM pokyMeHTauuu. Hlpudrel yeprexXHbie

[OCT 3.1127—93 EmmHag cucremMa TeXHOJIOTMYECKOM JOKyMeHTAlMU. OO0IMe 1IpaBuiIa BbIITOJJIHE-
HU TEKCTOBBIX TEXHOJIOTMYECKUX JOKYMEHTOB

[OCT 3.1128—93 EmmHag cucremMa TeXHOJIOTMYECKOM JOKyMeHTAlMU. OO0Iue 1IpaBuia BbIITIOJJIHE-
HUA rpapUUIeCKUX TEXHOJIOIMYECKUX JOKYMEHTOB

['OCT 6.01.1—87* Emmuag cucrema xiaccmuKaly M KOIMPOBAHUS TEXHUKO-3KOHOMUNYECKON
nH@opMalii. OCHOBHBIE I1OJIOKEHMS

3 O0mue TpeOoBanua K opMaMm u 01aHKaM

3.1 ®opMBI TEXHOJOTUUECKUX JOKYMEHTOB (asiee — (popMbl), IPUMEHIEMBIE I Pa3padOTKU TEX-
HOJIOTUYECKMX JOKYMEHTOB B OpraHU3alMAX U Ha IIPEAIIPUATUIX, JOJKHBI COOTBETCTBOBATL TPEOOBAHUAM
crTaHaapToB EIMHON cucreMbl TeXHOJorndyeckom mokymeHtaumu (ECT/), orpaciieBbIX CTAHAAPTOB U
CTAHIAPTOB IIPESAIIPUATUI, Pa3pabOTAHHBLIX B pa3BUTUE U Ha OCHOBAaHUUM ctaHaapToB ECT/I.

3.2 ®opMBbI CIIyKaT OCHOBHBIM JOKYMEHTOM JUISI M3TOTOBIEHUA OJIAHKOB JOKYMEHTOB.

3.3 Ilpu pazpadorke popMm CiIeayer:

- BBIOMpPATH OIITUMAJILHBIM COCTAB MH@POPMALIUM, HEOOXOAMMBIN JUIA U3rOTOBJICHUS U3AEIINN BbICO-
KOI'O Ka4eCTBa;

- YUUTBIBATH 3HAYHOCTDb KJIIACCUPUKATOPOB TEXHUKO-3KOHOMNYECKOU NH(PpOpMAaALIUU, pa3pabOTAHHBIX
Ha roCyIapCTBEHHOM U OTPACIIEBOM YPOBHAX;

- CTPEMUTHCY CO3/1aBATh YHUPULIMPOBAHHDBIE (POPMBI JOKYMEHTOB, UCITOJIb3YEMBbIX KaK JJIA PYYHOTO,
MEXAHU3UPOBAHHOI'O, TAK U JJIS aBTOMATU3UPOBAHHOI'O IIPOCKTUPOBAHUA;

- IIOBBIIIATH KOAMMPUIIMEHT 3aII0JIHACMOCTU OJIAHKOB PALIMOHAJILHBIM IIOCTPOCHUEM;

- YYUTHIBATH IIPUMEHEHUE ABYCTOPOHHEN 3aIICU MH(POPMAIIUU;

- VYYUTBHIBATH BO3MOZKHOCTbL IIPVMMEHEHUA CPEACTB OPITEXHUKM I IIOCTPOCHUS M 3aII0JIHECHUMI
IIPOM3BOJCTBEHHBIX JOKYMEHTOB;

- VYUTBIBATDL YAOOCTBO BOCIIPUATHUA U 00pabOTKU coaepxkKalluencsa MHEPOpMAaLIn.

* Ha tepputopun Poccuiickont ®enepanun aeiictsyror 1P 50.1.024—2005.

HN3nanue opuumaabHoe
. ¢
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3.4 Pasmepsl rpad 1 cTpoK (POpMBI JOIKHBI O0OECIIEYUBATD 3aIIUCh JAHHBIX HAMOOJIBIIEN 3HAYHOCTU
C YUYETOM JEMCTBYIOIINX KIACCUPUKATOPOB TEXHNKO-3KOHOMUYECKON NH(MPOPMAIIUL.

3.5 nuny rpadbl (CTpoxk) PopM, IPUMEHAEMBIX ITPY 3aIIUCHU JaHHBIX HA IIUILNYINMX MalllMHaX WA
[IeYaTamlnx yCTpOMCTBAX, [ B MIDUIMMETPAX PACCUUTHIBAIOT 110 (popMyJIe

[=a((n+1), (1)

r'ac d — Hidl 11CHATAKIICTO YCTpOﬁCTBa, MM,

# — KOJIMYECTBO II€YATHBIX 3HAKOB (OYKBBI, IU(MPBLI U CIYKEOHBIE CUMBOJIBI), KOTOPBIE MOXHO
pa3sMeCTUTDb B Ipade (CTPOKe).
3.6 Broicoty rpaduol (cTpoxkn) hopM, IPUMEHAEMBIX T 3alIMCH JaHHBIX HA IMTUIHYIIINX MalllnHAaX VJIN
[1eYaTarIIX YCTPOMCTBAX, /# B MIWUINMETPAX PACCUUTBIBAIOT 110 POPMYIIE

h=1t(mtl), (2)

re { — OCHOBHOM MHTEPBAJI IIUINYIIEH MaIllMHBI MJIW T1€9aTAIOIIEr0 YCTPOUCTBA, MM;
M — KOJIMYECTBO CTPOK, KOTOPOE MOXKHO HaIledaTaTh B Ipade dyepe3 OCHOBHOM WHTEPBAJ CTPOKU.

3.7 ®opMbI JOKYMEHTOB HOJIKHBI COOTBETCTBOBATH TPEOOBAHUIAM, YKa3aHHBIM B 3.7.1—3.7.5.

3.7.1 I'padsl u cTpoKU POoPM JOKYMEHTOB CIEAYET BBITIOJIHATH CIDIONIHBIMUY TOJICTBIMU (OCHOBHBIMU )
JMHUAMU ToamuHour 1o 1 OCT 2.303 1mo yecMOTpeHUIO pa3padboTYrKa JTOKYMEHTA.

I'pahbl JOKYMEHTOB, IIPEAYCMOTPEHHBIC UIS O00pabOTKM JAHHBIX CPEACTBAMU BBLIYUCINUTEILHOM
TEXHUKU, CICAYET OOBOJIUTD JIMHUAMU TOJIILMWHON 2S WIN IIPUMEHITDL APYIOM CIIOCOO BBIAECIECHU.

3.7.2 PasmeneHue rpad BEPTUKAIBHBIMU JIMHUAMU HOJDKHO OBITH KPATHBIM IIATy II€YATAIOIIETO
YCTPOMCTBA.

3.7.3 PaccrogHue Mexiy CTpoKaMU JOJDKHO COOTBETCTBOBATH MEXKCTPOUYHOMY MHTEPBALY IIPUMEHA -
€MBbIX ITUIIYIIMX MAIllMH U I1e4YaTarollX YCTPOMUCTB.

3.7.4 IllupuHa 1101 IIOAINMBKY AOJKHA OBITH HE MeHee 20 MM.

3.7.5 I'padbl HOJZKHBI OBITH PACIIOIOKEHDBI B JIOTUYECKOM ITIOCIIEAOBATEILHOCTU BBIIIOJIHEHUS AEHCT-
BUM UCIIOJITHUTEIIEM ¢ YUETOM yI0OCTBA 3aII0OJIHEHU IUIOIIAA U popMara JOKYMEHTA.

3.8 llocTpoenue dpopmMm, riae TEKCT pa30oUT Ha rpadbl, CIEAYET BBIIOJIHATL OT OCHOBHOM HAAIIUCH,
PACIIOJIOKEHHON B HIDKHEM 4YacTU (POPMBI, BBLACPXKMBAS BBICOTY CTPOKM PABHOM ABOMHOMY DPa3MEpPy
MEXKCTPOYHOTO MHTEPBAJIA M OCTABIAA B BEPXHEN YacTU (POPMBI MECTO JUIA PA3MEILIEHUA 3arOJIOBKOB U
[1043aT0JIOBKOB I'pad.

4 TpeOoBaHusd K 0J1aHKAM JIOKYMEHTOB

4.1 biraHKM TEeXHOJIOTMYECKNX HOKYMEHTOB (Jajiee — OJIAHKM) CJIEAYEeT U3TOTOBIATH II0 (hopMaMm
JTIOKYMEHTOB.

4.2 biraHKM DOKYMEHTOB ciieayeT BBITOJIHATHL Ha ¢opmarax 1o 1OCT 2.301. Ilpu aBromaTrusupo-
BAHHOM IIPOCKTHUPOBAHNU MAOKYMEHTOB C UCIIOJIBL30BAHUEM MAKCUMAJIBHOM 3HAYHOCTU I1€YaTAIOIINX
VCTPOUCTB JOIIYCKAKOTCS OTKIIOHEHUA 110 pasMepaM (popMarTos.

4.3 bymara win xajabka, IIpUMEHAEMbIE IIPU U3TOTOBJIEHUU OJIAHKOB JAOKYMEHTOB, JOJDKHBI COOT-
BeTCTBOBATL TpeboBanuaM ['OCT 6.01.1.

4.4 biiaHKU ciieayeT BBIIOJIHATD I1€4aThIO YEPHOTO UBeTA. I OT/IMUMA OTASIBHBIX BUAOB JOKYMEH-
TOB, 3alIOJIHAEMBbIX C IIPUMEHEHUEM TeKTOrpadoB BLIOOPOUYHON II€4YaTU, TOIIYCKACTCA IIPUMEHMITD 11€4aTh
KPACHOT'O, KOPUYHEBOI'O, 3€JIEHOIO U CUHEr0 IBETOB, HAIIPUMED UIA COIIPOBOAUTEIILHBIX KapT, pabouynx
HapsJIoB, TPeOOBAHUN U T. II.

4.5 biaHKU ciieayeT U3TrOTOBIATDH JIIOOBIM CIIOCOOOM PA3MHOKEHUA (TUIIOrpA(pCKUM CBETOKOIIUPO-
BAaHUEM U T. IL.).

JloryckaeTcst BBIIIOJIHATL BJIAHKY Ha 3JICKTPOMEXAaHMUYECKUX IIeUaTaronmx yerporucrsax 3 BM omgHO-
BPEMEHHO € pa3pabOTKON TEXHOJIOTUYECCKUX JOKYMEHTOB.

4.6 Ilpu TurorpapcKoM N3roTOBJICHUM OJIAaHKOB ¢ UCIIOJIb30BaHNEM HAOOPHBIX IIe4aTaIOIINX MaTPULI
CJICAYET BBLICPXKMBATL pa3sMepsl rpad, oo0BeaeHHBIX B popMax HoKyMeHTOB ECT/l mMHMEN TOMILMHON 28
1o 1 OCT 3.303.

JlorryckaeTcss B 3TOM CJIydae YMEHBINATh pa3sMephl Apyrux rpad.

4.7 biiaHkM, M3roTOBICHHBIE MHOXUTEIBHBIM CIIOCOOOM, HOJDKHBI COOTBETCTBOBATL CIICAYIOIIUM
TPEOOBAHUAM:

- JIMHUIO pa3aeiia rpad U CTPOK CIIEAYET BLIIIOJIHATL CIUIOIIHONM OCHOBHOM JIMHUEH;

- Tpadbl, IIpEeAHA3HAYCHHDBIE UIA 3alIUCU JAHHBIX, 00padaThIBAEMbIX CPEACTBAMUM BLIYUCIUTEILHON
TEXHUKU, CIISAYET OOBOIUTH JIMHUEH TOJIILUHON 2S;
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- 3ar0JIOBKU Tpad ciieyeT HA4YMHATDL IIUCATh ¢ IIPOIIMCHOU BYKBBI, a II0A3ar0JIOBKU — CO CTPOYHBIX
OYKB, €CJIIM OHU OOBEAVHEHDBI OJHUM OOIIMM 3aTOJIOBKOM;

- TIOA3ar0J0BKY, UMEIOIINE CAMOCTOATEIILHOE 3HAUYECHUE, CIIEAYET IICATh ¢ IIPOIIUCHOU OYKBHL.

4.8 biiaHKM, M3roTOBJIEHHbBIEC HA SJIEKTPOMEXaHMYECKMX IIe4aTarollnx ycrpouctsax BBM, HOJKHEBI
COOTBETCTBOBATL TPEOOBAHUAM, IIPEABABIAEMBIM K TEKCTOBBLIM U IpapUUECKUM JOKYMEHTAM COIJIACHO
['OCT 3.1127 n 10CT 3.1128, mojy4aeMbIM IIPpYM aBTOMATU3UPOBAHHOM IIPOCKTUPOBAHUU. llpu ux
IIPOEKTUPOBAHUU CIICAYET:

- IMHUU pas3aeiieHrus (00BoAKM) rpad M CTPOK BBIIIOJIHATL CUMBOJAMU B COOTBETCTBUU € TPpebHOBA-
HUAMU JEUCTBYIOIIUX HOPMATUBHBIX JOKYMEHTOB;

- 3ar0OJIOBKU U IIOJA3AaroJIOBKM II€YaTaThb IIPOIIMCHBIMU OYKBAMU TOPU3OHTAJIILHO, IIPUMEHAS COKpa-
[IICHHVIO 3aIIUCD:;

- PEKBU3UTHI, KOTOPbIE HEBO3MOXKXHO HAIleUaTaTb, BBLIIOJHATL JIIOOBIM HEABTOMATU3UPOBAHHBIM
CIIOCOOOM (OT PYKHU, PE3MHOBBIM IUTAMIIOM U T. II.).

4.9 biiaHku, 11pyuMeHdIdeMble A1 3aIIMCU JAaHHBIX HA BBIXOJAHBIX II€YATAIOIIMX yCTpocTBax D BM min
CIIOCODOM IUIOCKOM I1€YaTy Ha TUIIorpadpCcKMxX MallluHax, MOI'yT ObITH 6€3 pa3jaeiieHus rpad 1 (MJIN) CTPOK.
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